
ceNG HoA xA ngl cHU Ncnia vrTT NAM
EQc lfp - Tg do - H4nh phric

so, fi6 /KH - GDTxHP Hai Phdng, ngdy 30 thdng 9 ndm 2023

xn no4cH coNG TAC
fh6ng 10 nim 2023

I. C6ng tic trgng tffm:

1. Phdng Giing dgy vIn h6a

1.1. Cdng t6c chuy6n mdn:

- Tdng cudng c6ng t6c 6n hgc sinh gi6i, thi hgc sinh gi6i thdnh phO (theo kO

hopch ctra Sd thSng 8ll2).

- DSng ky tuAn hgc t6t chlro mirng ngdy 2}ll0.
- Tri6n khai c6c k6 hopch cria Trung t6m.

- Dg gid kitim tra 02 gi6o vi6n theo kti hopch n6m hgc.

- Ki6m tra h6 scv sO s6ch dort 1.

- Thpc hiQn chuong trinh tuAn 5 clt5n tudn 8 theo TKB.

1.2. C6ng trlc GVCN, ho4t dQrrg GDNGLL
-:.- T6 ch[rc hQi nghi gi6o dpc.

- Chdo cd d6u th5ng.

- Sinh ho4t t6 chuy6n m6n th6ng qua kC hoach ndm hgc vd c6c ti6u chi thi dua,
x6p 1o4i thi dua th6ng 9.

- T6 chric Dai hQi Eodn Trung tdm.

1.3. C5c ho4t tlQr,g khic
- Tri6n khai c6c kti hopch cira Trung tAm.

2. Phdng C6ng nghC thdng tin
- 86o c6o chuy6n AA BOCV th6ng \Ol2O23
- Tn 2-711012023: Thuc hi6n ra so6t lai c5c phdng mfy thuc hdnh vd dO xu6t

c6c phuonginthay tnc tnict bi Qriu hinh lqi ta" ia"glai, ,*ir"'i*i rang),";;;;-;
vd thay thd cdc dad'ng ddy mang kdm,...).

- Tir 09-2711012023: Thuc hi6n BDGV th6ng 10 theo K6 hopch sO tSOncH-
SGDDT ngdy 3011212022 vd Cong vdn s6 2643ISGDDT-VP ngey 261912023 cta Scy
Gi6o.dirc.viDdo tao ve viec Boi duong irng dung c6ng nghe th6ng tin (GNTT),
chuy6n d6i s6 (CPS) ngAqGi6o duc vdbdolao'u5i Phdng.,a* he. 2022-2023.

- Ti6p tuc ti6p nh6n h6 so thi chirng chi UD CNTT ccy b6n vd t6 chirc thi dot
T 10.

- Hodn thiQn du th6o quy dinh biCn sopn tdi 1i6u dC phuc vr,r c6ng tdc BDGV
tai Trung t6m.

- Tham muu v6'i Gi6m d6c dC trinh Sd GD&DT KO hopch ddo tao UOi auong
fng dlrng CNTT, cDS cho cdn bQ qu6n ly, giito vi6n, nhan vi6n theo nhiqm vI
duoc giao trong C6ng vdn sO 2518/SGDor:Vp ngey $Dl2O23 Vlv f,uc).f aA,,
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thr,rc hiQn nhiQm vr,r irng dUng CNTT, CDS vd th6ng kO n6m hqc 2023-2024 trong

toirn nghnh.
- Tham muu v6i Gi6m d6c c6ng vdn triQu tpp BDGV th6ng 11'12023 theo KC

hopch cua Sd GD&ET.
Tuy6n sinh c6c lop theo k6 hoach.

Tham gia cdc c6ng vi6c kh6c ctra Trung t6m vh sd GD&DT khi dugc di6u

c10ng.

3. Phdng Quin lf dno t?o - Bdi dudng

3.1. Cdng t6c tuy6n sinh:

a. C6ng t5c khfro sit ngudn hgc vi6n: Ti6p tpc didu tra nhu cAu ,rA .rgrrdt

nhdn luc cua th! trudng lao d6ng, nhu cAu dugc ddo tpo cira ngudi hgc ldm cdn cir

lua chon AOi tac OC ti6n ktit ddo t4o khi du diAu kiQn quy dinh.

b. C6ng t6c tham muu: Tham muu lich, linh vr,rc c6ng t6c m6i v6i c6c d6i
t6c m6'i li0n quan d6n tuytin sinh c6c lop trung c6p vdi d6i tu-o. ng hoc sinh dang hgc

vdn hoa t4i Trung tAm.

c. C6ng tic tuy6n sinh

. - Duy tri tuy6n sinh c6c l6p theo k6 hopch dd c6, t[ng cudng trpc ti6p vd tryc
tuyOn.

- Phdn d6u tuy6n sinh c6c 16p b6i du6ng ngAn han v6i c6c d6i t6c m5'i.

3.2 Quin ly tO chri'c li6n k6t diro t4o: Ti6p tr,rc 6p dpng chuy6n d6i s6 qua
viQc th6ng tin lich hgc, lfch thi, ki6m di6n si sO nC n6p theo hinh thric truc tuy6n.

- Dp kiiin ngay ru1rc12023 khai gi6ng 16p b6i du6ng Kti toSn vi6n (50FIV).

- TuAn 3 thdng 10 c6 cdclop bOi duOng 15nh dao, quAn Iy cep S0vdtuong
duong (72HV);1op BD 15nh dao, qu6n ly cep huyQn (48 HV).

3.3 C6ng t6c ki6m tra, thi, dfnh gi6 k6t qufr hgc vi6n, sinh vi6n: LCn lich
hgc, lich thi theo kti hopch oiua cdc dcm vi dho tao, c6ng khai trdn COng th6ng tin
di6n tu ctra Trung tAm ttr dAu th6ng.

3.4 Cfic c6ng t6c hh6c

- Tham gia c6c c6ng t6c kh6c ctra co quan.

4. Phdng T6 chri'c-Hhnh chfnh-Thi vU

- TiCp tpc ki6m tra, rd, so6t, sira chfra c6c trang thi6t bi phUc vp c6ng tdc gitng
duy.

- I(6m tra, vo sinh m6i trubng 16p hoc, khu6n vi6n phuc vp c6c lop hoc
- ChuAn bi co so vat chdt, du tru kinh phi phuc vp HOi nghi c6n b6, vi6n chfrc,

ngudi lao d6ng ndm hoc 2023-2024.

- Hodn thi6n cdc vdn b6n, quy ch6 chi tiOu n6i b0, quy cfr6 ttri dua, cdc quyt5t
dinh li6n quan dcn c6ng t6c nhi6m vu, chuyon m6n cua phong

- Thuc hi6n cdng tdc blo c6o chuyCn m6n theo v[n bin cira c6p tr6n vi cira
Trung t6m.

- JiOp tuc hodn thi6n h6 so nghi theo ctr6 OO tinh gi6n bi6n ch6 ctra vi6n chric
(NguySn Thi Phucrng; LC Thi LiCnf



- Thuc hiQn c6c cn6 A9 chinh s6ch, bAo hiOm xd hQi, thai s6n ctia vi6n chric
(Ng6 Thi Thanh Hda)...,

- Thyc hiqn mQt s6 c6ng viQc kh6c theo ktl ho4ch cua co quan.

II. Lich cg th6:

Tuin tir 01/10/2023 (chri nhflt):

0111012023 - Ho4t dQng binh thuong theo nhiQm vr,r

Tuin tir 02110 - 0811012023

O2llOl2O23 - 07h00' chiro cd d6u th6ng, 8h00'hgp Ban Gi6m d6c.

0211012023 - 14h00' hop BCH c6ng dodn

0311012023 - 09h00'hop phdng C6ng nghQ th6ng tin
O3llOl2O23 - 86o c6o chuy6n OC UOi du6ng gi6o vi6n

0511012023 - 14h30' hop phdng TC-HC-TV

0511012023 - 14h00'hop phdng Gi6ng day vdn h6a

Tuin tir 09/10 - 15t1012023

O9llOl2O23 - 14h00't6 chric Epi hQi Dodn TT phi6n 1 tpi HT C301.

1011012023 - 14h00'hgp giao ban

1211012023 - 14h30' hop phdng QLET-BD
r2l1ol2o23 - Td chirc Eai hQi Dodn TT chinh tht'c tai HT C301

131912023 - 08h30' hep phdng TC-HC-TV
TuAn tir 16/10 - 22110/2023

l8llol2o23 - 14h00't6 chirc ky ni0m 20ll}
1811012023 - 09h00'hop phdng C6ng nghe th6ng tin
2Ol1Ol2O23 - 14h00' t6 chirc HQi nghi CB, VC, NLD

Tuin til 23110 - 2911012023

2611012023 - 14h30 hop phdng QLDT-BD
2611012023 - 14h00' hop phdng Gi6ng day vdn h6a.

26110 - 2911012023 - Circ phdng hop t6ng k6t cu6i thdng 10 vd tri6n khai c6ng
t6c thdng 1112023.

2711012023

Noi nh6n:
- Ban gi6m ddc;
- Tru6'ng c6c bQ ph4n;
- Lur"r VT.

- 14h00'hgp giao ban cu6i th6ng,15h30'hop chi bQ.
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