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S6: 191 /BC-MNLT Lé Thién, ngay 27 thang 11 nam 2023
LICH CONG TAC THANG 12/2023

I. Cong tac trong tam

1. T6 chirc can, do, theo ddi biéu dd tang trudng cia tré 1an 2 (hoan thanh
trudc ngay 10/12/2023).

2. T6 chire san choi voi cac hoat dong, tro choi phat trién van dong cho tré
(thuc hién dé an “Phat trién gido duc thé chét va thé thao trudng hoc giai doan
2016-2020, dinh huéng dén nim 2023”).

3. Cong tac phong chéng rét va dich bénh.

4. Hoan thanh nhap CSDL nganh gitra nam hoc trudc ngay 08/12/2023.
Tong hop bao céo két qua va théng ké s liéu thue hién nhiém vu hoc ky I (gt
biéu mau Excel vé phong GD&DT trude ngay 11/12/2023).

5. Hoan thanh nhap di liéu trén phan mém PCGD x6a mu chi, tong hop sd
liéu théng ké PCGDMN cho tré em 5 tudi (giri vé phong GD&PT trude ngiy
11/12/2023). Hoan thién ho so pho cap GDMN cho tré em 5 tudi.

6. Cong khai thong tin vé co s GDMN ngoai cong 1ap (giri biéu cong khai
thong tin vé Phong GD&DPT trude ngay 11/12/2023).

7. Kiém tra toan dién 8 gido vién. Kiém tra thyc hién quy ché dan chu; Kiém
tra cong tac y té hoc dudng, an toan trudng hoc; Kiém tra cong tac chim séc, nudi
dudng, gido duc tré.

8. Lam tét cong tac phong chéng dich bénh, phong chong rét cho tré.

9. Cham sang kién cap trudng. Lua chon nhiing sang kién dat loai xuat sac
tham gia cap huyén.

10. Kiém tra viec UDCNTT trong thuc hién ho so so sach va to chic cac
hoat dong giao duc tré.

11. Trién khai thuc hién Hoi thi “Hoi khoe mang non’’ chao mung ngay 22/12.

12. Truyén thong vé GDMN.

I1. Cong tic quan 1y, to chirc cac hoat dong chuyén mén

1. Thure hién cong tac quan Iy, to chirc hoat dong chim séc, nudi dudng

1.1. Can do va tra kénh dot II cho tré.

- Céc 16p can tra kénh cho tré bao két qua vao ngay 04,05/12/2023. Nhap
két qua can do trén trang tinh online va Enetviet.

- Tong hop két qua can do dot 2.

1.2.Tiép tuc cong tic phong chéng cdc dich bénh va phong chong rét
cho tré
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* COng tac phong chdng dich bénh cho tré

- Tiép tuc tuyén truyén t&i phu huynh phong chdng dich bénh cho tré: Cam
A, Pau mua khi, sot xuat huyét, tay chan miéng..; Tuyén truyén cong tic phong
chéng dich bénh trén trang Wed nha truong.

- V& sinh d6 dung, d6 choi, trang thiét bi hang ngay, vé sinh méi trudng
trong va ngoai 16p hoc theo quy dinh. D4 dung ¢4 nhén tré (ca, khin) duge ludc
hodc sdy hang ngay.

* Cong tac phong chdng rét cho tré

- Chuan bi t6t cac diéu kién phong chdng rét cho tré (tham trai san, nudc
am dé udng, dé 1am vé sinh cho tré, trang phuc phu hop cho tré...)

- Cac khu vuc cua 16p: hién trude, trong phong, hién sau déu c6 du tham
hodc chiéu trai nén phu hop, bd tri trai khoa hoc, thuan tién cho di lai Am ap

- Linh hoat bd tri thay d6i cac khu vuc sinh hoat phii hop dam bao 4m cho
tré vao nhitng hom nhiét do thap, gia lanh c6 gié lua manh (di chuyén ti ca coc,
nuéc udng, gia khin...vao thuc hién trong 16p)

- HOm tro1 gia lanh: thyc hién Xép lai khin v&i nude 4m cho tré rira mat,
kiém tra thuong xuyén nudc udng va nude sinh hoat du 4m dung trong ngay cho
tré: trai khan mong not trén chiéu cho tré nam, dap chin da 4m phu hop cho tré.

1.3. Cham soc swc khoe va dam bdao an toan cho tré.

- Ra soat CSVC (tuong bong troc, nén nha, hién, san... bi bong tréc, vo), do
ding, TTB nha vé sinh bi tic, hong, ro nudc..) bao cao BGH kip thoi.

- Cay xanh cti, x4u, chét can bo; Cay to cao qua, troi géc can duogc cat tia
dam bdo an toan.

- Thuong xuyén theo dai thoi tiét va cac bénh dich, tuyén truyén téi phu
huynh cac bénh dich mua déng, chuan bj trang phu da 4m cho tré trude khi dén
l6p( Tat, quan 4o, mi....)

- Tiép tuc phdi hop véi phu huynh quan tdm, chim soc tré thira can, béo
phi, tré méi bm day.

1.4. Cong tac nuoi duwong

- Nghiém tuc thuc hién cong tac VSATTP.

- Giao cho céc dc truong khu, Ban thanh tra nhan dan thuong xuyén kiém
tra, giam sat quy trinh ché bién thirc n ciia bép. Ky vao so kiém thuc 3 bude
(Budc 2, Budc 3 phan danh gid).

- Thuc hién nghiém tic cong khai tai chinh hang ngay.

1.5. Cong tac khac

* Ra soat cac tiéu chi thuc hién chuyén dé xay dung méi truong “ Xanh —
sach — an toan”
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* Panh gia chat luong chim soc, nudi dudng hoc ky I; Panh gia GV.NV
tiéu chi thuc hién chuyén dé “ Xay dung bita an hop 1y, dam bao nhu cau dinh
dudng cho tré”.

2. Thue hién cong tic quan Iy, to chirc hoat dong gido duc tré

2.1.Thuc hién chuwong trinh

- Céac lop tiép tuc dua tré vao né nép hoat dong theo ché do6 sinh hoat va thoi
gian biéu da théng nhéat, hoan thién hd so sb sach, tao moi tr-uong cho tré hoat dong.

- Xay dung ké hoach cham soc gido duc tré day du, phu hop chu dé. Tich
cuc xay dung 16ng ghép cac hoat dong giao duc STEAM.

- Khi 4T thuc hién chil dé “Nganh nghé” va “ Tai ché”

- Khdi 5T thuc hién chil dé “ Nganh nghé”

- Khdi 3T thyc hién chu dé “Nganh nghé”, “Pong vat”

- Khoi Nha tré thuc hién chi dé “Con vat”

2.2. Xdy dung moi truong gido duc

- Tiép tuc tao moi trudng gido duc lay tré lam trung tdm. xdy dung truong
mam non hanh phuc ton trong quyén tré em.

- Cac 16p quan tdm xay dung goc trung biy san pham cia tré & cac cha dé
dé kip thoi tuyén duong, dong vién tré.

- Gido vién luu ¥ bd sung da dang nguyén hoc liéu, bd sung ndi dung choi
moi la hap dan cho tré theo chu dé.

2.3. Boi dudng chuyén mén

- B6i dudng k¥ ning tmg xir su pham

- Nang cao hi¢u qué thyuc hién dé 4n “Cham soc vi su phat trién toan dién
tré em trong nhitg nim dau doi tai gia dinh va cong dong”.

2.4 T6 chirc lién hoan nhirng chién si ti hon “Bé khée ming non”

- Xay dung ké hoach, chuong trinh lién hoan nhimg chién si ti hon duéi
hinh thirc hoi thi © Bé khée miang non” 13 cadc man trinh dién cta cac cau lac bd
Aerobic trong truong véi cac phan thi (c6 ké hoach riéng).

2.5. To chirc thi sang kién cap truong

- Trién khai cho 100% gido vién ding ky chuyén dé sang kién kinh nghiém
cap truong

- Lén ké hoach, thu va thim dinh sang kién cép truong.

- 100% can bd gido vién hoan thién nOp van ban co déy du thong tin va chir
ky vé van phong nha truong cham nhét vao ngay 22/12/2023.

3. Quan Iy Nhém tré, 16p miu gido doc 1ap Anh Duong

Tiép tuc tu van theo thyc té vé cong tac hoat dong chuyén mon ciia
nhom 16p.

4. Truyén thong

- Tuyén truyén cong tac phong chéng 1 sé dich bénh mua dong cho tré
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- Tuyén truyén két qua can do lan 2 cho tré;

- Tuyén truyén hoat dong vé sinh, cham sdc, nuoi dudng tré tai
trudng mam non.

- Bai tuyén truyén vé cac hoat dong cla tré mau gido, nha tré tai trudng,
cac hoat dong trai nghi¢m, steam, cac hoat dong nhu: trién 1am do dung dd choi
phat trién thé chat, vé cudc thi “hoat dong thé duc thé thao ciia bé va ba me khi &
nha qua video™...

- Ho1 thi bé khoe mang non, cac hoat dong trai nghiém cua tré theo do tudi

5. Co sé vat chit, xiy dung truong chuin Quéc gia

- Tiép tuc thyc hién tot cong tac tai trg dé bo sung may tinh cho cac 16p va
stra nha kho phia sau 16p 5A1 va 5A2 theo ké hoach

6. Cac nhiém vu khac: .

* Cong doan:

- Tuyén truyén vé Dai hoi XIII cong doan Viét Nam nhiém ky 2023-2028.

- Phat dong CNVCLD, doan vién cong doan truong hudng Uing tham gia
hoat dong: Thiét thuc chao ming Ngay Qudc té Phu nir 08/3 va hudng téi ky niém
95 nam Ngay thanh 1ap Cong doan Viét Nam (28/7/1929- 28/7/2024), Lién doan
Lao dong thanh ph Hai Phong t6 chitc Cudc thi nu an chu dé “Com déo, canh
ngot” trong nir doan vién, céng nhan, vién chirc, lao dong thanh phd véi thong
diép “Cung nhau vao bép- Gan két yéu thuong”.

IL Lich cu thé



Nguwoi phu Pon vi
trach Ngwoi th oi
STT Thoi gian Noi dung cong viéc . glmi we (n§}1’0’1)
chi dao thuc hi¢n phoi hop
hién thue hién.
5 . A A . |P/c Lé Thi . b/c  Pham
1. |Ngay 2/12 h hoat ch h hoat kh ' g '
gay Sinh hoat chuyén mon, sinh hoat khoi Thanh Loan b/c Lé Thi Thanh Loan Thi Nhung
Céc 16p hoan thanh can, do, tra kénh lan 1 Gido vien chi nhiem
2. |Ngay05/12 |2 cho tré va nhap két qua can do ciia tré| 2/¢ Pham Thy&nac, '
. N . Nhung cac 1op
vao phan mém Enetviet.
Thanh lap doan va Trién khai ké hoach ) )
£ N X Dc Nhiém D/c Lé Thi Thanh Loan
3 Ngay 5,/12 viét chuyén dé sang kién.
Kiém tra thuc hién quy ché dan chu; Pc Nhiém Ban TTND
Kiém tra cong tac y té hoc dudng, an
. \ Pc Nhiém b/c Pham Thi Nhung
toan truong hoc;
4. |Ngay 6/12. Kiém tra viecc UDCNTT trong thuc
hién ho so sd sach va td chirc cac hoat Pc Nhiém B/c LE Thi Thanh Loan
dong gido duc tré.
Hoan thanh nhap CSDL nganh giira .
5. |Ngay 07/12 Dc Nhiém b/c Truong Thi Hong

nam hoc
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trach Nguoi th oi
STT Thoi gian Noi dung cong viéc X glmi we (n§}1’0’1)
chi dao thuc hi¢n phoi hop
hién thue hién.
Kiém tra cong tic phong chdng rét.
To ngay 07 -|cang tac vé sinh, sép xép ndi vu va dam i b/c Lé Thi Thanh Loan
6. 15/12 v g Ve st P XCp no1 Vi Dc Nhiém . Pham Thi Nhung
bdo an toan céc 16p.
Hoan thanh nhap dir liéu trén phan N
mém PCGD x6a mil chit D/c Nhung D/c Truong Thi Hong
7. Ny 08it2 T6 chirc trién 1dm do dung phat trié
0 chuc trién 1am d6 dung phat trién| p/e [y Thi o Ban  chat
thé chat cho tré Nhiém B¢ Lé Thy Thanh Loan luong
. Cong khai thong tin vé co s0 GDMN Nhom  tr¢
8. Ngay 09/12 A D/c Nhung D/c Pham Thi Nhung |Ddc lap
ngoai cong 1ap Anh Duong
Tong hop bao cao két qua va thong ké
9. |Ngay 11/12/2023 |s6 liéu thuc hién nhiém vu hoc ky I (giri E}f Lwu Thil g Trrong Thi Hong
L s ) iém '
biéu mau Excel vé phong GD&DT) '
Kiém tra toan dién 8 gido vién. Kiém )
10 Ngay 1112 -\, cong tac cham soc, nudi dudng, gido D/cw Luu Thi|b/cLé Th1' Thanh Loan|Ban  chat
15/12 i Nhiém ; Pham Thi Nhung luong
duc tré.
11. |Ngay 19/12 Téng hop sang kién cap truong bic L& Thi D/c Lé Thi Thanh Loan

Thanh Loan




Nguwoi phu Pon vi
.. . trach Nguwoi thue (nguoi)
STT Thoi Noi d o i L 2
gla @1 (RS Cons viee chi dao thuc hién phoi hop
hién thuc hién.
12. | Ngay 20/12 Kiém tra 2 c6 nuéi. Be Luu Thi| b pham Thi Nhung
Nhiém
T6 chure san choi “Bé khoe mang non” ’
\ trao giai thudéng cudc thi anh/video |B/c Luu Thi A Ban  chat
13 | Ngay 21/12 “Hoat dong thé duc thé thao ctia bé va | Nhiém b/c Le Thi Thanh Loan lugng
ba me khi ¢ nha”
s A A A A ) D/c Luu Thi|D/c Lé Thi Thanh Loan
Cham sang kién cap truon : -
14. |Ngay 26/12 g p g Nhiém . Pham Thi Nhung
Tong hop bao cao két qua thuc hién P/c Luu Thi ‘
15. |Ngay 27/12 nhiém vu thang 12/2023; Xay dung ké Nhiém ‘| 3 dong chi trong BGH
hoach hoat dong thang 01/2024 i
Noi nhén: HIEU TRUONG
Phong GD&DT (dé blc);
CBGVNYV nha truong;
Luu: VT.

Luu Thi Nhiém







