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UBND HUYEN AN DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON LE THIEN Déc 1ap - Tw do - Hanh phic
S6: 77° BC-MNLT Lé Thién, ngay 31 thang 8 nam 2023

LICH CONG TAC THANG 9/2023

I. Cong tac trong tam

- Thi dua 1ap thanh tich chao mirng ky niém Chao mung 78 nam ngay Cach mang
thang 8 va qudc khanh nudc cong hoa XHCN Viét Nam. - T6 chtrc L& khai giang
nam hoc 2022-2023 - T chic can do tra kénh cho tré.

Xay dung du thao ké hoach nam hoc, xay dung ké hoach thu chi theo cac van ban
hudéng dan cua cép trén, chuan bi to chtrc hoi nghi vién chirc va nguoi lao dong.
- Kiém tra né nép tré dau nam hoc; Kiém tra nhom tré gia dinh hoat dong trai
phép trén dia ban xa
- Kham strc khoe 1an 1 cho tré.

- T6 chire Hop phu huynh ddu nam
- Hoan thién cong tac pho cap gido duc mam non cho tré 5 tudi.
- Tong hop béo cdo, thdng ké dinh ky; Thong ké phd cap.

I1. Cong tac quan ly, té chic cac hoat ddng chuyén mén
1. Thyc hién cong tac quan ly, t6 chirc hoat dong chim séc, nudi dudng
*Cong tac v€ sinh, cham soc tré
- Céc 16p thuc hién rén né nép vé sinh cé nhén tré trong hoat dong an ngu... Pic
biét 1a thoi quen rua tay, khong dua tay 1én mat, miii, miéng. Tré nhan ding ky
hiéu c4 nhan ctia minh va lam quan céc hoat dong trong ché do sinh hoat 1 ngay
cua tre.

- Quan tAm tré méi di hoc: dd danh tré khong khoc nhé, to chire cic tro choi
gitp tré hoa nhap véi cac ban, ¢6 gido, lam quen véi moi truong 16p hoc.

* T4 chirc can do, kham strc khoe 1an 1 cho tré.

- BGH cung gi4o vién cac 16p t6 chirc can do 1an 1 cho tré, nhap két qua can do
vao Enetviet; Tong hop két qua can do

- Phéi hop voi tram Y té xa to chitc kham sirc khoe dinh ky 1an 1 cho 100% tré.
Chi dao cac 16p chuan bi cac diéu kién (s6 strc khoe) dé kham sirc khoe cho tré.

*  Tuyén truyén phong bénh cho tré khi thoi tiét giao mua
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Céc 16p tuyén truyén véi phu huynh mot sé bénh thudng gip ¢ tré khi thoi tiét
giao mua hién nay nhu bénh cam cum, sdt phat ban, viém dudng ho hap, st xuét
huyét. ..

Phong hoc céac 16p luon dam bao sach s€, thoang mat. bd dung dd choi, dic biét
1a @b dung ca nhan tré ludn dugc vé sinh thudng xuyén sach sé.

* Cong tac nudi dudng

Xay dung thuc don nam hoc 2023-2024,

Phéi hop BGH nha truong, Ban Thanh tra nhan dan kiém tra, phy huynh giam
sat khau giao nhan thuc phém, ché bién mén an, chia an, thim 16p gid an cua
tre.
*  Kiém tra k¥ ning né nép vé sinh, n ngu cua tré.

BGH nha truong, cac khoi trudng kiém tra cac 16p trong cac gio hoat dong
ctia tré dé tu van cho gido vién t6 churc tot hoat dong vé sinh an ngt cho tré.

2. Thue hién cong tic quén 1y, to chirc hoat dong gido duc tré

- Cac lop tiép tuc ra soat kiém ké do dung, trang thiét bi, 1én ké hoach chi tiét
ting chu diém, timg linh vuc va du kién theo sé d6 dung can bo sung dé co ké
hoach trién khai truc tiép t6i phu huynh chuan bj day da d6 dung cho tré hoc tap
trong mdt nam hoc.

- Thanh 1ap hoi déng lua chon dd dung, dd choi cho tré.

- Rén né nép cac hoat dong hoc, hoat dong goc, hoat dong ngoai troi chi ¥ rén 18
gido.

2.1. Thyc hién chwong trinh: 100% cac 16p thuc hi¢n Chuong trinh GDMN cua
B6 Gido duc va Bao Tao va thong tu s6 28/2016/TT-BGDDT ngay 30 thang 12
nam 2016

* Thoi gian thuc hién chuong trinh tur ngay 6/9/2023 — 24/5/2024.

- Thye hanh xay dyng ké hoach nam hoc, thyc hanh ké hoach theo chu dé:

Céac khdi dy kién ké hoach nam hoc, chu dé sb tuan thuc hién.

2.2. Xay dung moi truong gido duc

Tiép tuc tao moi truong gido duc lay tré lam trung tdm. Trong 16p, ngoai troi, goc
tuyén truyén, moi truong hoat dong goc, goc thién nhién, san pham cia tré luan
chuyén trong goc choi.

2.3. Cong tac bdi dudng chuyén mén, to chirc sinh hoat chuyén mén.

- BO6i dudng k¥ nang hop phu huynh cho CBGV
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- Bbi dudng thuc hanh ki nang xay dung cac hoat dong theo phuong phéap gido
duc Steam cho tré

- Cung cb k¥ ning vé sinh, cham soc strc khoe cho tré trong trudng mam non 3.
Cong tac truyén thong

- Tiép tuc tuyén truyén cac ndi dung chim soc, gido duc tré, phong bénh, tiém
vac xin phong Covid-19;

- Tuyén truyén vé y nghia ngay hoi dén trudng cta bé nim hoc 2023 -2024

- Tuyén truyén vé viéc cho tré mam non lam quen véi chuwong trinh Tiéng Anh
don gian phu hop do tudi.

- Ung dung thu ndp tién hoc bang hinh thirc thanh toan hoa don dién tir trén phan
mém SISAT

- Tuyén truyén Két qua kham sirc khoe 1an 1 cia tré.

5. Co s vt chat, xdy dung truong chuian Quéc gia

- Tiép tuc tham muu d6n ddc nha thau sém thuc hién thi cong cong trinh ddy nha
3 tang gom cac phong hoc va cac phong chirc nang tai Piém truong thon Ci.
Tiép tuc bd sung thay thé hé thong ndi chia an cho cac 16p bang inox, bd sung
thay thé 400 ca uéng nudc khong vién mép bang inox, bo sung 180 khay in com
bang inox cho tré

5. Cac nhiém vu khac:

*T6 chire “Ngay hoi dén truwong cia bé”

- Phan cong dong chi Lé Thi Thanh Loan: Xay dung ké hoach, phan cong nhiém
vu gido vién chuan bi cic bai hat dé biéu dién trong 1& khai giang, xdy dung
chuong trinh khai giang bao cdo Hi¢u trudng.

- Phan cong dong chi Pham Thi Nhung tim hop dong lam phong bat, loa dai,
phan cong td nudi chuén bi tot cac diéu kién co s vat chat dé to chuc Ngay hoi
dén trudng cho tré

- Cac ddng chi gido vién cac 16p chu dong trang tri 16p, chuan bj cic bai hat dé
biéu dién trong 1& khai giang, 1am t6t cong tac tuyén truyén phu huynh ding ky
cho tré di khai giang vao ngay 5/9/2023.

- Pong chi Lao cong chu dong don vé sinh mdi trudng trong va xung quanh
trrong, dam bao canh quan xanh - sach - dep trude, trong va sau 1& khai giang.



II. Lich cu thé

STT Thoi gian Noi dung cong viéc Nguoi phu trich chi Ngudi thwe hién Pon vi (ngudi) phdi
dao thuc hién hgp thue hién.
1. Ngay 1/9 - hét Nghi Lé Quoc khanh
ngay 4/9/2023
2. |Ngay 5/9/2023 | 14 he L& khai giang nim|B/c Luu Thi Nhiém -| 100%CBGVNV
hoc 2022-2023 Hi¢u trudng nha trudng
3. | Ngay 11,12/9 \ . D/c Pham Thi Nhung - | Gido vién chu
T6 chirc can do, tra kénh lan 1 Phé Hidu truc higm céc 16
cho tré. 6 Hiéu truéng nhi¢m céc 16p
4, Kiém tra né nép dau nam B/c L& Thi Thanh Loan | Céc khoi truong | ¢, Pham Thi Nhung -
Pho HT
Ngay 14, 15 T £~
. . ) ramy te xa
Kham strc khoée 1an 1 cho tré. D/C, Pham Thi Nhung
Pho HT
5. [ Ngay 19/9 7 UBND x4 chu tri b/c Luu  Thi| -B/c Pham Thi Nhung
Kiém tra nhom tré gia dinh Nhiém - Hiéu -Pho HT
h?at (zlc)ng trai phép trén dia truéng
ban xa




6. | Ngay 20/9 Bbi dudng ky ning hop phu g/f I;rlfluénThl Nhiém - Bl Luu  Thi -E;/r::'P:ﬁ-m Thi Nhung
iéu -
huynh cho CBGV (#ink dre | & Nhiém - Hiéu °
P . -b/c Lé Thi Thanh
triec tuyén, thoi gian 13h30 — 14h) truong Loan
7. | Ngay 23/9 Hoi nghi can bo, vién chitc va| P/c Luu Thi Nhiém -{ CBGVNV nha| BCH Cong doan
nguoi lao dong Hi¢u truong truong
8. | Ngay 25/9 Hoan thién cong tac phd cap | -D/c Pham Thi Nhung -| B/c Truong Thi
gido duc mam non cho tré 5 | Pho HT Hong
tuoi.
9. | Ngay 26/9 Téng hop b,éo cdo, t%léng ké| -p/c Pham Thi Nhung - }DI/AC Truong Thi | Giao vién , ké toan
dinh ky; Théng ké phd cap. |Phé HT ong
10.| Ngay 27/9 - Tb chtc tét trung thu - CBGVNV |- BCH cong doan
cho tré B/c Luu Thi Nhia b/c Truong Thi - ble Pham Thi
. uu | 1A ,
B4o cdo thang 9 - K& hoach| ... o " ST T Hong Nhung - Ph6 HT
Hiéu truong A oy
thang 10 - D/c Lé Thi Thanh

Loan




11.| Ngay 28/9 Té chitc Hop phu huynh ddu |P/c Luu Thi Nhi€ém -|P/c  Lwu  Thi|-B/c Pham Thi Nhung
nim (Hop ban dai dién) Hicu truong Nhiém - Hiéu - Ph6 HT
- - trudng - -D/c Lé Thi Thanh
12.| Ngay 29/9 3 3 7
P/c Luu Thi Nhiém -|Glao  vién chu

T6 chitc Hop phu huynh dau
nam

Hiéu truéng

nhiém céc 16p

Ban dai dién CMHS
lop

13.| Ngay 30/9 Boi dudng thyc hanh ki nang | B/c Lé Thi Thanh Loan | B/c Lé Thi Thanh | Cac dong chi khéi
xay dung cac hoat dong theo Loan truong
phuong phap giao duc Steam
cho tré
14. Cung cd ky nang vé€ sinh, | B/c Pham Thi Nhung -| B/c Pham Thi Cac déng chi khdi
cham soéc ste khoe cho tré |PhOHT Nhung - PhO HT | tru¢ng
trong trudng mam non
Noi nhan: H |EU TRU@NG
- Phong GD&DT (dé b/c);
- CBGVNV nha truong;
- Luu: VT.

Luu Thi Nhiém




