UBND HUYEN CAT HAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH&THCS HIEN HAO Péc lap — T do — Hanh phiic
So: 314/KH-TH&THCSHH Hién Hao, ngay 28 thing 11 nim 2023
KE HOACH

Hoat dong nha trwong thang 12 nam 2023

* Trong tam:

- Tiép tuc on dinh, duy tri nén nép day va hoc; Kiém ftra né nép day - hoc cua
GV va hoc sinh.

-On tap cho hoc sinh va kiém tra cudi hoc ky L.

- Hoan thanh déanh gia két qua hai mit gido duc hoc sinh trong hoc ki I. Chuan
bi trién khai day hoc chuwong trinh hoc ky 2.

- Tiép tuc 1én cac chuyén dé, SHCM t6 nhom. Tham gia sinh hoat cum chuyén
mon Ha Sen, 1ién cum Ha Sen, Don Luong.

- Tap huan lai cac Quy ché, quy dinh vé cach danh gia, xép loai hoc sinh theo
thong tu 58, 26, 27 va thong tu 22

- T6 chirc tot cac hoat dong ki niém ngay thanh 1ap QPND Viét Nam va ngay
hoi QPTD.

- Tham gia lao dong ngay chu nhat xanh do huyén va xa phat dong./.

- Hoan thanh hé so quyét toan ngin sach 2023. Xay dung du thio quy ché chi
ti€éu noi bo cho nam ngan sach 2024.

- Chuén bi de}iy du cac loa1 hd so cho cac doan kiém tra: Kiém tra lua chon SGK
cua Phong GDDT.

- T6 chirc chuyén dé lién truong (Hién Hao, Phit Long, Xuin Pam) “Day hoc
mon Am nhac 16p 3 theo CTPT 2018”.

- T6 chirc chuyén dé Doi cap thanh phd “Thiéu nhi véi thwe hanh xi
hot”, nam hoc 2023-2024

* Ké hoach cu thé:

Thw Ng'ay Noi dung cong viec (Tuan 13) Chi Thue hién
thang dao : :
6 |0l/12 |- Hop Ban trung tam danh gia két qua hoat/HT |BGH mé
dong thang 11, trién khai ké hoach thang 12 rong
- Phé duyét KHBD Tiéu hoc PHT |TTCM TH
7 102/12 |Phé duyet KHBD THCS (HT, TTCM THCS, HT |TTCM
TPCM THCS) THCS
Thw Ng'ay Noi dung cong viec (Tuan 14) Chi Thwe hién
thang dao : :




2 |04/12 |- Chao c¢ truong; Tuong niém cac nan nhan BGH |GV TPT,
chét do tai nan giao théng. GVBM
- Du Héi nghi true tuyén hoc tip NQ lan thi|BT
8 BCH TW bang (HT - ca ngay)
- Hop Hoi dong 15h30 (tré Mim non nghi budi|HT  |Héi dong
chiéu) trudong
3 |05/12 |- 8h00: HT Du Ho61 nghi giao ban Pang uy (du | BT,
kién) HT
- 14h00: Du Hoi nghi tiép xtc cur tri voi|BGH
HDND xa khoa XVI
4 106/12 |- 8h00: HT Du Ho1 nghi giao ban UBND xa | HT
(du kién) BT
-14h00: Kiém diém, nhan xét, danh gia chi bo, Pang vién
dang vién nam 2023.
5 107/12 |- Hoan thién hd so ting lwong thuong xuyén|HT  |Ké toan
(KT) BT Thu ky chi
- Hoan thién ho so nhan xét, danh gia chi bg, bo (d/c
dang vién nam 2023 (Cap uy). Nguyén Thi
Nguyén)
6 |08/12 |- Hoan thién ho so huéng phu cap thAm nién|HT  |Ké toan
nha gido; Ho so ting lwong truée thoi han nim
2023.
- Phé duyét KHBD Tiéu hoc PHT |TTCM TH
7 109/12  |Phé duyét KHBD THCS (HT, TTCM THCS,|HT |TTCM
TPCM THCS) THCS
CN [10/12 |Tap hudn t6 chic day hoc mén KHTN,|HT |T6 THCS
LS&DL; HDTN, HN tai THCS TT Cat Ba
(HT, GV THCS)
Thw Ngay Noi dung cong viéc (Tuan 15) Chi Thue hién
thang dao : :
2 [11/12 |- Nép don va ban mé ta sang kién vé PGDDT |PHT |P/c Difm,
Binh, Hoai
- Hoan thién va ndp ho so kiém diém, danh gia|BT  |d/c Nguyén
tap thé ca nhan vé Pang Uy x4 (Ban chi y) Nguyén
- Tham muu UBND xa hoan thién ho so|PHT |d/c Ngoc
TTHDCD (PHT)
- 14h00 du hop trién khai nhiém vu thang 12|HT
tai UBND xa (BGH)
3 |12/12 |- Hoan thién cic bdo cio giri vé PGD (BC|PHT |GV TPT

ANGT, Phong chéng ma tiy (d/c Nhuin,
Binh)




- Hoan thién va ndp bao cao théng ké mam|HT |d/c Ngoc
non gitta ky vé PGDDT (d/c Dang, Man)
- Ban hanh cac QbD, KH kiém tra chuyén d¢ va|HT  |Ban KTNB
kiém tra thuc hién nhi€ém vu cua giao vién
(HT)
4 [13/12 |- PGDkiém tra chuyén dé “thu va st dung cac|BGH |Nhan vién
khoan thu ngoai ngan sach, thuc hién quy dinh KT, VT,
vé cong khai; cong tac tuyén sinh dau cap cap Thiet bi
phat van bang chimg chi” (chuan bi hd so:
BGH, K¢ toan, cac to CM)
- Du chuyén d¢ SHCM lién cum tai TH Poan [PHT |d/c Diém,
Duc Thai (theo giay moi) Ngan
5 [14/12 |-Kiém tra chuyén dé “Thuc hién chwong trinh|HT ~ |Ban KINB
giao duc pho thong 2018, viéc lwa chon sach
giao khoa; Cac dieu kién dam bao chat luong
giao duc” (Ban KTNB);
- Kiém tra viéc thuc hién nhiém vu cua GV |HT Ban KTNB
(P/c A1, Lwong, Hang, Ngan, Tuan)
6 |15/12 |- Tham du SHCM cic nhém lién truong| BGH |Cécté CM
(BGH, GV)
- Phé duyét KHBD Tiéu hoc (PHT, TTCM |PHT |TTCM TH
TH, TPCM TH)
7 [16/12  |Phé duyét KHBD THCS (HT, TTCM THCS, HT |TTCM
TPCM THCS) THCS
CN [17/12
Ca Ké toan: tham muu cho HT xay dung du thao
tuan Quy ché chi ti€u noi b ndm 2024; hoan thién
ho so nang luong trude thoi han, huong phu
cap tham nién nha giao; thanh toan tién tang
lwong theo mirc lvong moi.
Thw Ng'ay NO0i dung cong viéc (Tuan 16) Chi Thue hién
thang dao : :
2 |18/12 |- Hoan thién cac ho so lua chon SGK va xuat| BGH |Hait6 CM
ban phdm tham khao (BGH, t6 chuyén mén)
- Du Hbi thao chuyén dé mén Toan cAp THCS|HT
tai THCS Pang Hai, Hai An (HT)
3 |19/12 |- Mang ho so lua chon SGK va xuit ban phim|HT d/c Lam,
tham khao dén PDGDT kic¢m tra (HT, TTCM, Nguyén

TPCM)

Nguyeéen




20/12

- 10h20: Hop trién khai chuyén dé Déi cap
thanh phé “Hoc sinh v6i thuc hanh x3a hoi”
(d/c Binh chuin bi cac tai lieu, bao cao)

- Téng hop ¥ kién tham gia Qu¥ tinh nghia
Nganh Giao duc va Pao tao huyen Cat Hai
(d/c Hoai)

HT

CTCDb

GV TPT

d/c Hoai

21/12

- Gop ¥ cho GV 1én 16p chuyén dé SHCM lién
truong (HT, t6 THCS)

- Nop ban K¢ khai tai san thu nhap nam 2023
vé thanh tra huyén va UBKT Huyén uy (BGH,
VT)

HT

BGH

T6é6 THCS

VT

22/12

- 10h20: Hop gitta Ban KTNB nha truong va
cac GV, bo phan duoc kiém tra thong qua cac
bién ban va du kién két luan kiém tra

- Cac t6 SHCM theo quy dinh.

- Phé duyét KHBD Tiéu hoc (PHT, TTCM
TH, TPCM TH)

HT

BGH
PHT

Ban KTNB

Cac t6 CM
TTCM TH

23/12

- 8h00: du sinh hoat chuyén moén lién cum
THCS tai THCS TT Cat Ba (HT, TTCM, GV
day Van. Toan, Anh l6p 7; d/c Pham Khanh
Nguyén 1én 16p thé hién mén Tién Anh 7)

- Phé duyét KHBD THCS (HT, TTCM THCS,
TPCM THCS)

HT

HT

GV td
THCS

TTCM
THCS

CN

24/12

Tham gia lao dong ngay Chu Nhat xanh theo
KH cua UBND huyén, xa (du kién)

PHT

d/c Ai

Ca
tuan

- K& toan: tham muu cho HT x4y dung du thao
Quy ché chi tiéu no1 bo nam 2024; hoan thién
hé so ning lwong trude thdi han, hudéng phu
cap thim nién nha gido; thanh toan tién ting
lwong theo mirc lrong moé.

- HT, PHT: Hoan thién chim tu vin sang kién
cho cac GV (theo phan cong cua PGDDT)

or

Keé toan

Thw

Ngay
thang

Néi dung cong viéc (Tuan 17)

Chi
dao

Thuwc hién

25/12

- 10h20: Hop gitta Ban KTNB nha truong va
cac GV, bo phan c;Iu'()Q kiém traqthéng qua cac
bién ban va du kién két luan kiém tra

HT

d/c Ngoc

26/12

- Phat ban Cam ket thyc hién ATGT, phong
chong chay no, cam két khong dot phao va tha
Deén tro1 (GV TPT)

PHT

PHT

GV TPT

GV TPT




- Hoan thién hd so, CSVC cong tac PCCC,
CHCN (d/c Nhuan, Hu¢ KT)

4 (27/12 |- Kiém tra cubi HK II (t6 CM) BGH |Cac t6 CM
- Kiém tra cong tac PCCC-CHCN (CA x3,
BGH, GVTPT, KT) BGH |GV TPT
- 13h50: Hoc Nghi quyet Hoi nghi Trung wong
8 (dang vién + d/c Binh) (Mam non d/c Man |BT Pang vién
di hoc; d/c Phuong trong 16p thay d/c Man)

5 |28/12 |- Kiém tra cudi HK II (t6 CM) BGH |- Cac tb CM
- Ban hanh thong bao ket qua KTNB (cuoc s6 | HT - d/c Diém
2)

6 |29/12 |- 7h30: Du ky hop lan thir 8 HDND x3 Hién|BGH
Hao (BGH)
- Kiém tra cudi HK II (t6 CM) BGH |[Cactoé CM
- 7Th45: SHCM cap TH tai truong NVT PHT |GV TH
- 13h30: SHCM cap mam non tai MN Tran|[HT |GV Méam
Chau (HT, GV Mam non) non

7 130/12 |Truc ngay 1é (d/c Pang) HT |Baové

CN |31/12 |Truc ngay 1 (d/c Ping) HT |Baové
2 [01/01/ |Truc ngay 1€ (d/c Nhuan) PHT |Baové
2024

Trén day 13 ké hoach hoat dong cta nha trudng trong thang 12/2023, dé nghi céc
bo phén, cac t6 chirc doan theé trién khai va nghiém tic thuc hién./.

Noi nhin:
-PGDDT;
-UBND xi;

- Chibg; BGH,;
-BCHCD, TPT;
- Cac tb CM;
-Luu: VT.

HIEU TRUONG

Lé Pinh Pang




