UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc 1ap - Tw do - Hanh phlc

S6:3605 /SGDDBT-VP Hai Phong, ngay 19 thang 12 nam 2023
V/Iv chan chinh cdng tac chuan bi
va tham gia cac cudc hop, hoi nghi
do Lanh dao cap trén chu tri, triéu tap

Kinh gtri:
- Truong cac phong CMNV co quan So;
- Truong phong GDDT quén, huyén;
- Hiéu trudng céc truong THPT, PT ¢6 nhiéu cép hoc;
- Thu truéng cac don vi truc thude.

Thoi gian vira qua, mot s6 co sd gido duc chua chap hanh nghiém viéc
tham du cac hoi nghi, cuoc hop do Lanh dao cip trén cha tri, triéu tap nhu: ctr
khong ddng thanh phan du; di hop muon; khdng bao cao va xin phép nguoi chi
tri khi ving mit; vé truée khi hoi nghi, cudc hop két thic, ... Dé thuc hién
nghiém tlc ky luat, ky cuong hanh chinh, nang cao chét luong, hiéu qua céc hoi
nghi, cudc hop; S& Gido duc va Pao tao yéu cau tha truéng cac co s gido duc
thuc hién cac ndi dung sau:

1. Viéc chuan bi tai ligu, ngi dung hdi nghi, cudc hop: Pon vi dugc
giao chuan bi noi dung hoi nghi, cugc hop phai chuan bi ky, gui tai liéu hop cho
L&nh dao trudce khi to chirc hoi nghi, cudc hop.

Chu dong cap nhat, nghién ctu tai liéu, tham gia ¥ kién, dong gop tri tug,
g6p phan cho cac hdi nghi, cudc hop dat két qua tot.

2. Thanh phan dw hep:

Cac co sd gido duc phai bd tri, cir ding thanh phan tham du hoi nghi,
cudc hop; khdng ctr nguoi khdng da tham quyén di du hop; khong bo hop giita
gid, khong lam viée riéng trong hdi nghi, cude hop. Truong hop bat kha khang,
nguoi thudc thanh phan mai khdng du duoc thi phai bao céo, xin y kién cu thé
va duoc su chap thuan cua nguoi cha tri cudc hop.

Giao Vian phong S¢ theo doi, bao 92’10 \{iéc chép f}éﬂh ché d6 hoi hop cua
cac co so gido duc bao cao Ban Gidm doc, dong thoi tong hop 1am co sé danh
gia, binh xét thi dua, khen thuong hang nam./.
Noi nhgn: KT. GIAM POC
- Nhu trén; 53 9a

- Ban Giam dbc S&:
- Luu: VT.

Pham Quoc Hi€u
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