UBND QUAN DUONG KINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MAM NON HAI THANH Péc lap - Tu do - Hanh Phic

Hai Thanh, ngay 03 thang 10 nam 2024

QUY CHE
CHI TIEU NOI BO
(Ban hanh kém theo Quyét dinh s6 289/0P-MNHT ngay 03 thang 10 nam 2024
ciia Hiéu trueong truong Mam non Hdi Thanh)

Chuong I
NHUNG QUY PINH CHUNG
Pi¢u 1. Pham vi diéu chinh, ddi twong ap dung:

Quy ché chi tiéu ndi bd thue hién ché do tu chu, tu 9hiu trach nhiém vé quan
1y kinh phi quan 1y hanh chinh dugc ap dung tai trudong mam non Hai Thanh

1. Pham vi diéu chinh: Quy ché chi tiéu ndi bo diéu chinh ddi véi ngudn
kinh phi ngan sach nha nudc giao thuc hién ché do tu cha hang nam ddi voi nha
truong, bao gdm céac khoan chi thudng xuyén va cac khoan thu hop phap khac theo
quy dinh cta phap luat (néu cb).

Quy ché chi tiéu ndi bd khong diéu chinh d6i véi viée sir dung ngudn kinh
phi khong giao tu chu, khong giao khoan va kinh phi thuc hién cac nhiém vu
khong thuong xuyén khac cta truong mam non Hai Thanh, gom:

1.1. Chi mua sim, chi stra chita 16n;

1.2. Kinh phi thuc hién tinh giam bién ché (néu c6);

1.3. Kinh phi thyc hién cadc nhi€ém vu khong thudng xuyén khac;
1.4. Kinh phi dao tao gido vién

Viéc phan b, quan 1y, sir dung cac khoan kinh phi néu trén thyuc hién theo
cac quy dinh hi¢n hanh cua Nha nudc, ciia B Tai chinh.

2. Poi tuong ap dung: Toan thé can bo, giao vién, nhan vién trong nha
truong.

Piéu 2. Muc dich xiy dung quy ché chi tiéu ndi bd:

- Tao quyén chu dong trong viéc quan 1y va chi tiéu tai chinh cho Thu
trudng nha trudong.

- Tao quyén chu dong cho can b, vién chirc, nguoi lao dong trong nha
truong mam non Hai Thanh hoan thanh nhiém vu dugc giao.

- La can ctr d¢ quan 1y, thanh toan cac khoan chi tiéu trong nha truong; thuc

hién kiém soat ciia Kho bac Nha nudc; co quan quan 1y cap trén, co quan tai chinh
va cac co quan thanh tra, kiém toan theo quy dinh.
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- Str dung tai san ding muc dich, c6 hi€u qua.
- Thyc hanh tiét kiém, chdng lang phi.

- Cong bang trong nha trudng; khuyén khich ting thu, tiét kiém chi, thu huat
va gilt dugc nhitng ngudi c6 nang luc trong nha truong.

Picu 3. Nguyén tic xay dung quy ché chi tiéu ndi bo:
1. Bao dam tot nhiém vu duoc giao;

2. Cac ndi dung, muc chi tiéu cua Quy ché khong duoc vuot qué tiéu chu:fm’,
ché do quy Qinh hi€n hanh ctia Nha nudc, cua B Tai chinh, cia UBND thanh pho
Hai Phong, Uy ban nhan dan quan Duong Kinh.

3. Quy ché chi tiéu ndi bd bao gdm cac quy dinh vé ché do, tiéu chuan, dinh
mtuc chi tiéu 4p dung thong nhat trong nha trudng nham st dung kinh phi cé hi¢u
qua va tang cuong cong tac quan ly, dam bao hoan thanh nhiém vu duoc giao phu
hop v6&i1 ngudn kinh phi hién ¢6 cia nha truong.

4. Phai phu hop véi déac thu cia nha truong.

5. Thyc hién cong khai, dan chu va dam bao hgp phap cua céan bo quan 1y,
gido vién, nhan vién trong toan truong.

6. Moi chi tiéu phai dam bao c6 day du hoa don, chung tir hop phap va theo
ding cac quy dinh hién hanh cua co quan nha nudc va quy ché nay.

7. Phai duogc thao luan réng rai, dan chu, cong khai trong toan nha truong.

Piéu 4. Ciin cir xay dung quy ché chi tiéu ndi bo:

Can ct theo Thong tu s6 05/2005/TT-BNV ngay 05/01/2005 cia Bo Noi vu
huéng din thyc hién ché d6 phu cap trach nhiém cong viée dbi véi can bo, cong
churc, vién churc;

Can ca Thong tu lién tich sé 07/2013/TTLT-BGDDPT-BNV-BTC ngay
08/03/2013 vé hudng dan thuc hién ché do tra luong day thém gio d61 véi nha gido
trong cac co s& giao duc cong lap;

Can ctr Luat ngan sach s6 83/2015/QH13 ngay 25/06/2015;

Can ctr Luat ké toan s6 88/2015/QH13 ngay 20/11/2015;

Cin ctir Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phil qui dinh
chi tiét thi hanh mdt s6 diéu ctia Luat Thi dua Khen thuéng va Thong tu so
08/2017/TT-BNV ngay 27/10/2017 ctiia B Noi vu quy dinh chi tiét thi hanh mot so
di€u ctia Nghi dinh s6 91/2017.

Can c Nghi quyét s 11/2018/NQ-HPND ngay 12/7/2018 cta Hoi dong
nhan dan Thanh phd Hai Phong vé ché do chi ho trg doi véi lao dong hgp dong vi
tri nau an trong cac co s& giao duc mam non cong lap trén dia ban thanh pho Hai
Phong;



Can ct Thong tu lién tich s 06/VBHN-BGDDT ngay 05/06/2019 cua B
Giao duc va Pao tao hudng dan thuc hién Quyét dinh s6 244/2005/QD-TTG ngay
06/10/2005 ctia Thu tuéng chinh pht vé ché do phu cip wu dai d6i voi nha gido
dang truc ti€p gidng day trong cac co s¢ giao duc cong lap;

Can cir Nghi Quyét s6 54/2019/NQ-HPND ngay 09/12/2019 cta Hoi dong
nhan dan thanh phé vé chinh sach ho trg hoc phi cho hoc sinh tir bac hoc mam non
dén trung hoc phd thong trén dai ban thanh pho Hai Phong;

Can ctr Nghi Quyét s6 31/2020/QD-UBND ngay 18/01/2020 ctia Uy ban nhan
dan thanh pho Hai Phong ban hanh ti€u chuan, dinh muc st dung may moc, thiét bi
chuyén dung thudc linh vuc gido duc va dao tao trén dia ban thanh phé Hai Phong;

Can ctr Nghi dinh s6 115/2020/ND-CP ngay 25/09/2020 cta Chinh phi quy
dinh vé viéc tuyén dung, st dung va quan ly vién chirc;

Can cir Nghi dinh s6 60/2021/ND-CP ngay 21/06/2021 vé co ché tu chi cua
don vi su nghi¢p cong lap;

Can cir Nghi dinh s 77/2021/ND-CP ngay 01/08/2021 cua Chinh phu quy
dinh ché do phu cap tham nién nha gido;

Cian ct Nghi dinh s6 81/2021/ND-CP ngay 27 thang 08 nam 2021 quy dinh
vé co ché thu, quan 1y hoc phi doi véi co s¢ gido duc thudc hé thong gidao duc quoc
dan va chinh sdch mién, gidm hoc phi, ho trg chi phi hoc tap, gia dich vu trong linh
vuc gido duc va dao tao;

Can cir Thong tu s6 52/2020/TT-BGDPT ngay 31/12/2021 ctia Bo Gido duc
va Dao tao vé Ban hanh Diéu 1€ truong mam non.

Cin ctr Thong tu s6 48/2011/TT-BGDPT ngay 25/10/2011 cua Bo Giao duc &
Pao tao ban hanh Quy dinh ché d6 1am viéc dbi vai gido vién mam non;

Can ctt Thong tu 40/2017/TT-BTC ngay 28/04/2017 quy dinh ché do cong tac
phi, ché d6 chi hoi nghi;

Can ct theo Thong tu s6 03/2021/TT-BNV ngay 29/06/2021 ctia B6 Noi vu
sira d0i, bo sung ché d6 nang bac lwong thudng xuyén, nang bac luong trudc thoi
han va ché do phu cép tham nién vugt khung ddi véi can bo, cong churce, vién chuc
va nguoi lao dong;

Can ctr Quyét dinh s6 28/QD-UBND ngay 06/1/2022 cia UBND quan Duong
Kinh vé viéc giao quyén tu chu, tu chiu trach nhiém vé thuc hién nhiém vu va tai
chinh cho cac don vi su nghiép cong 1ap tir nim 2022 dén nam 2024.

Can ct Quyét dinh s6 10/QD-UBND ngay 28/02/2022 ciia UBND thanh phd

Héi Phong ban hanh Quy dinh vé nang bac luong trudc thoi han dbi voi can bo,



cong chirc, vién chirc va nguoi lao dong 1ap thanh tich xuét sic trong thuc hién
nhiém vu.

Can ctir Nghi Quyét 02/2022/NQ-HPND ngay 20/07/2022 cua Hoi dong nhan
dan thanh phd Hai Phong quy dinh danh muc céc khoan thu va murc thu, co ché
quan 1y cac khoan thu chi ddi véi cac dich vu hd tro hoat dong giao duc, dao tao
dbi véi co s gido duc cong 1ap trén dia ban thanh phd Hai Phong; Nghi quyét s6
08/2023/NQ-HDND ngay 08/12/2023 cua Hoi ddng nhan dan thanh phé vé sira doi
bd sung Piéu 3 Nghi dinh s6 02/2022/NQ-HDND ngay 20/7/2022 ciia Hoi dong
nhan dan thanh phd quy dinh danh muc cac khoan thu va mic thu, co ché quan 1y
thu chi d6i véi cc dich vu hd trg hoat dong gido duc, dao tao ddi véi co sé gido
duc cong 1ap trén dia ban thanh phé Hai Phong;

Can ctt Quyét dinh s6 62/QD-UBND ngay 02/11/2022 cia Uy ban nhan dan
thanh phd Hai Phong quy dinh vé quan 1y t6 chic bd mdy, vién chirc va hop
ddng lao dong tai cac don vi sy nghiép cong lap cua thanh phd Hai Phong;

Can cr thong tu s6: 68/2022/TT-BTC ngay 11/11/2022 sira d6i b sung mot
s6 diéu ctia Thong tu s6 58/2016/TT-BTC ngay 29/3/2016 ciia Bo tai chinh vé viéc
quy dinh chi tiét viéc str dung von nha nudc dé mua sim nhiam duy tri hoat dong
thuong xuyén ctuia co quan nha nudc, don vi thudc lyc luong vii trang nhan dan,
don vi su nghi¢p cong 1ap, td chirc chinh tri, to chirc chinh trj - xa héi, té chuc
chinh tr1 xa hoi - nghé nghiép, t6 chire x3 hoi, t6 chirc x3 hoi - nghé nghiép;

Can cir Nghi dinh s6 24/2023/ND-CP ngay 14/05/2023 cua Chinh phu quy
dinh muc luwong co s& doi voi can bd, cong chire, vién chic va luc luong vii trang;

Can ctr Nghi quyét 02/2024/NQ- HPND ngay 19/07/2024 ctia HPND thanh
phd Hai Phong quy dinh murc thu hoc phi ddi véi gido duc mam non, gido duc phd
thong cong lap trén dia ban thanh phd Hai Phong nam hoc 2024-2025;

Can cir Huéng dan lién sé s6 1044/HDLS-SGDDT-STC ngay 19/08/2024 cua
S& GD&DT, S¢ Tai chinh Hai Phong hudng dan thu, co ché quan 1y cac khoan thu
chi ddi voi cac dich vu hd trg hoat dong gido duc, dao tao ddi véi co so gido duc
cong 1ap trén dia ban thanh phé Hai Phong ndm hoc 2024-2025;

Can cur Cong van 2533/SGDDT-KHTC ngay 22/08/2024 cua S6 GD&DT Hai
Phong vé viéc thuc hién cac khoan thu trong linh vuc gido duc, dao tao ndm hoc
2024-2025;

Céan cu Cong van 571/GD-DT ngay 13/09/2023 cua Phong GD&DPT quan
Duong Kinh vé viéc trién khai chuwong trinh cho tré mau gido lam quen Tiéng Anh
tai truong MAam non Hai Thanh nim hoc 2023-2024;
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Can ct Quyét dinh s6 2889/QD-UBND ngay 29/12/2023 cia UBND quén
Duong Kinh vé viéc giao du toan thu, chi ngan sach nim 2024 cho cac co quan,
don vi, Uy ban nhan dan cac phuong.

Cin cir cac Thong tur huéng dan va cac viin ban quy pham phap luat hién hanh
cé lién quan;

* Noi dung cac khoan thu
1. Hoc phi
2. Tién Quan 1y tré ngoai gio chinh khoa, trong trua
3. Tién hd tro nhan vién nau 4n, cong tac quan ly
4. Tién hoc thém tht 7
5. Tién hoc he
6. Tién trang thiét bi ban tra
7. Tién 4n, ga
8. Hd tro tién dién diéu hoa, nong lanh,..
9. Lién két day cho tré lam quen tiéng Anh c6 yéu t6 ngudi nudc ngoai
10. Cac ngudn thu hop phéap khéac ( néu cb).
Chuong 11
QUY PINH CU THE
Muc 1
NGUON KINH PHI VA CAC NOI DUNG CHI THUC HIEN
CHE PO TU CHU
Piéu 5. Nguon kinh phi thwe hién ché df tw chi:
1. Ngudn ngan sach nha nudc cap
2. Nguon kinh phi thu tir hoc phi:
3. Nguon kinh phi khac
Picu 6. Cac ndi dung chi thuc hién ché do tw chu:
. Tién luong, tién cong, phu cap luong, cac khoan dong gop theo luong;
. Khen thuong;
. Cac khoan thanh toan khac cho ca nhan;
. Tién thanh toan dich vu cong cong;
. Chi vat tu van phong;
. Chi thong tin, tuyén truyén, lién lac;
. Chi hoi nghi;
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8. Chi cbng tac phi;
9. Chi phi thué mudn;
10. Chi stra chita thuong xuyén;
11. Chi nghiép vu chuyén mon;
12. Chi khac;
Muc 2
MU'C CHI VA QUY TRINH CHI

(Chi theo héa don thuc té, ding ludt tai chinh, ding muc dich, néi dung sao
cho phit hop voi kinh phi cua nha truong va dwoc sw phé duyét cua thu truong nha
trwong. Han ché toz da chi tién mat. Cir 200.000d tré 1én phdi ¢6 héa don tai chinh

theo Nghi dinh so 51/2010/NP-CP ngay 14/5/2010 ciia Chinh phii quy dinh vé héa
don ban hang hoa, cung wng dich vu)

Diéu 7. Chi thanh toan cho c4 nhan:
1. Chi tién lwong, tién cong:

- Péi v6i can bo, gido vién, nhan vién trong bién ché: Chi luong theo hé sd
lao dong tién luong (Phong Noi vu da duyét).

- P6i v6i nhan vién nau an: Chi hd tro theo nghi quyét 11/2018/NQ-HPND
ngay 12/7/2018 ctia Ho1 dong nhan dan thanh phd Hai Phong: 1,86

Nguon chi tra: Nguon ngan sach nha nude

* Poi voi cac khoan tién cong tir lam thém nhu Quan 1y hoc sinh ngoai gio
trong trua, hd trg nhan vién nau an, 1am thém th 7, 1am thém hé: Thyc hién theo
tinh hinh thyc té nguén thu thdéa thuan véi phu huynh va can bo, gido vién, nhan
vién truc tiép lam thém.

- Nguon chi tra: Quan 1y ngoai gio trong trua, hd trg nhan vién nau in, 1am
thém thr 7, lam thém he.

2. Cac khoan phu cz‘ip:
Cac khoan phu cép thuc hién theo ché d6 hién hanh cua Nha nudc, gém:
2.1. Phu cép chuc vu:

- Thuc hién theo théng tu s6 33/2~005/TT-BGD&DT ngay O8-12-2Q05 cua
B6 Gido duc va Pao tao vé viéc hudng dan tam thoi thuce hién ché do phu cap chuc
vu lanh dao trong cac co s& gido duc cong lap.

Doi véi nha truong:

- Hiu trudng hé $6: 0,5

- Pho hiéu trudng hé sb: 0,35
- T6 trudng hé sb: 0,2

- T6 pho6 hé s6: 0,15
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2.2. Phu cip uu dii gido vién:

Thuc hién theo thong tu lién tich sé 06/VBHN-BGDDT ngay 05/06/2019
cia Bo Gido dyc va Pao tao huéng dan thyc hién Quyét dinh s6 244/2005/QD-
TTG ngay 06/10/2005 ctia Thu tuéng chinh phi vé ché d6 phu cip wu dai dbi véi
nha gido dang truc tiép giang day trong cac co s gido duc cong lap.

. Phu cAp uu dii tai nha truong tinh theo quy dinh hién hanh cua Nha nudc
bang 35% murc lwong chinh hién hudng cong phu cap chirc vu va phy cap tham
nién vugt khung (néu co).

2.3. Phu cip trach nhiém:

Thyc hién theo Thong tu ) 05/2005/TT-BNV ngay 05-0%-2005 cua BO Noi
vu hudng dan thuc hién ché do phu cap trach nhiém cong viéc doi voi can bg, cong
churc, vién chirc.

- Ké toan: 0,1
- Thu quy: 0,1

Can cr Nghi dinh sO 115/2020/ND-CP ngay 25 thang 09 nam 2020 cua
Chinh phu quy dinh vé viéc tuyén dung, st dung va quan 1y vién chuec.

- Can bo hudng dan tap su: 0,3

Phy cég trach nhiém cong viéc dugc chi tra cung ki luong hang thang va
khong dung dé tinh dong, hudng ché d bao hiém xa hoi.

2.4. Phu cap tham nién nghé:

Thuc hién theo Nghi dinh s6 77/2021/ND-CP ngay 01/08/2021 ciia Chinh
phu vé ché do phu cap tham nién nha gido;

3. Cac khoan trich ndp theo lwong, bao gdm: Bio hiém xa hoi, bao hiém
y té, bao hiem that nghi€p va kinh phi cong doan:

- Muc trich ndp BHXH, BHYT, BHTN, KPCD: Thuc hién theo quy dinh
cua Nha nudc.

Thuc hién theo Luat Bao hiém x3 hoi ciia Qudc hoi nudc Cong hoa Xa hoi
Chu nghia Viét Nam; cac Thong tu hudng dan hién hanh cua B¢ Tai chinh hudng
dan Quy ché quan ly tai chinh doi vdi Bao hiém xa hoi Viét Nam.

Mirc déng bang ty 1& % muirc tién luong tién cong thang dong BHXH bat
budc, BHYT, BHTN, BHTNLD-BNN ty I¢ phan tram nhu sau:

- Bao hiém xa hoi: 25%

- Bao hiém y té: 4.5%

- Bao hiém that nghiép: 2%

- Bao hiém TNLD-BNN: 0.5%
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Thuc hién theo Thong tu lién tich s6 119/2004/BTC-TLDLDVN ngay
08/12/2004 cua lién bd Tai chinh - Tong lién doan lao dong Viét Nam hudng dan
trich ndp kinh phi cong doan.

Don vi trich ndp : Kinh phi céng doan bang 2% quy tién luong theo ngach

bac va phu cap chue vu, phu cép trach nhiém, Phu cdp khu vuc, phu cap tham nién
vuot khung (néu c6).

Ngudn kinh phi chi tra: Ngudn ngan sach, hoc phi, hd trg nhan vién nau in.

4. Tién lwong 1am thém gio.

- Péi tuong 14 nhimg ngudi 1am cong tac chuyén moén hanh chinh (khdng
phdi la gido vién dung [0p)

Nguyén tic thanh todn:

- Moi can bo, gido vién nhan vién déu phai hoan thanh nhiém vu dugc giao
trong gid hanh chinh, truong hop dac biét lam thém ngoai gio hanh chinh c6 ké
hoach ctia nha truong trinh Ban Gidm hiéu duy¢t trudce khi trién khai cong viéc, cé
bang cham cong theo doi, co ki€ém tra va cé xac nhan cua Hiéu truéng.

- Pugc thanh toan lam thém gid khi hoan thanh khéi luong cong viée do. SO
gi0 lam thém trong nam khong dugc vuot qua 200 gid/nam/nguoi.

5. Ché dd nghi viéc, nghi huéng tre cAp BHXH, nghi phép
5.1. Ché @06 nghi cua gido vién

Thoi gian nghi hang nam cua gido vién gom: nghi hé, nghi tét am lich, nghi
hoc ky va cac ngay nghi khéc, cu thé nhu sau:

- Thoi gian nghi hé hang niam cua giao vién 1a 02 thang (bao gdm ca nghi
hang nam theo quy dinh ctia B6 Luat lao dong), dugc hudng nguyén luong va cac
phu cip (néu co)

- Thoi gian nghi tét am lich, nghi hoc ky theo quy dinh ctia Bo truong Bo
Gi4o duc va Pao tao (Tuy ting dia phuong néu co);

- Cac ngay nghi khac (nghi 18, tét, nghi viéc riéng, nghi khong hudng luong,..)
theo quy dinh ctia B Luat lao dong:

5.2. Nghi huong tro cap BHXH do BHXH quan chi tra:

Quy trinh, ho so, thi tuc thue hién ddi véi cac khoan bao hiém xa hoi tra thay
lwong (nghi 6m, nghi thai san): Thuc hién theo quy dinh cta Luat Bao hiém xa hoi
s0 58/2014/QH13 va cac van ban hudng dan hién hanh hoic stra d6i, bo sung (néu
cO) cua Nha nudoc.

Cham nhét trong vong 45 ngay ké tir ngay tro lai 1am viéc, CBCCVC, ngudi
lao dong c6 trach nhi€ém gui ho so thanh toan ché do bao hiém xa hdi vé cho Ké
toan, cu thé nhu sau:

a) Déi voi ché d6 thai san:
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- Gidy dé nghi thanh toan:

- Gidy chtng sinh hodc Giy khai sinh (ban sao hodc ban sao c6 cong chimg)
hoac trich luc Giéy khai sinh cua con;

- Gidy chtng nhan phau thuat (trong truong hop dé md) cua ngudi me.

b) Déi voi truong hop nghi do 6m dau, kham thai, hut thai: HO so dé nghi
thanh toan gom:

- Gidy dé nghi thanh toan;

- Gidy ra vién (ban chinh hodc ban sao chimg thyuc) ddi véi truong hop diéu
tri ndi trd hoic Gidy chimg nhan nghi viéc huong BHXH theo méu quy dinh do co
s Kham chita bénh cap. Truong hop nguoi lao dong mac bénh dai ngay ngoai thoi
gian diéu tri ndi trd con c6 thoi gian diéu tri ngoai tra: Phiéu hoi chan (ban sao)
hozc Bién ban hoi chan (ban sao) thé hién thoi gian nghi viéc dé diéu tri;

Truong hop nghi chim s6c con dm: Gidy ra vién (ban chinh hodc ban sao
chtng thure) hodc s6 y ba cta con (ban chinh hodc ban sao chimg thuyc).

c) Ké toan khong chiu trach nhiém vé su cham tré do CBCCVC va nguoi lao
dong khong kip thoi giri hd so thanh toan ché do bao hiém xa hoi theo thoi gian
quy dinh.

6. Chi khen thuong:

Thuce hién theo Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017cta Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cta Luat Thi dua, khen thudng; Quyét dinh
s6 534/QD-UBND ngay 12/5/2022 ciia UBND quéan Duong Kinh vé viéc oy quyén
x¢t tang danh hi¢u Lao dong tién tién. Chi khen thuéng cho Can bo, giao vién,
nhan vién dat danh hiéu Lao dong tién tién (trir cac truong hop dat danh hiéu
CSTDCS). Binh murc chi theo qui dinh hién hanh.

Piéu 8. Tién thanh toan dich vu cong cong

Yéu cau viéc sir dung dién, nudc phai hét strc tlet kiém, chng lang phi. Hét
gid lam viéce, khi khong c6 nguoi & trong phong phai tit dén, quat, va cac thiét bi
su dung dién.

Muc chi thanh toan tién di¢n, nudc theo thyc t€ st dung can cir chi s6 sO st
dung tai cong to dién, nudc va don gid do co quan cd tham quyén quy dinh.

Nguén chi tra: HO tro dién diéu hoa, nong lanh..., Hoc phi, NSNN.
Pi¢u 9. Chi viin phong pham:
St dung tiét kiém thanh toan theo hoa don mua hang hop 1¢

Can cr bién ché theo chuc danh va nhu cau st dung vin phong pham cia bd
phéan minh, cac b phan 1ap du toan van phong pham va dung cu van phong gui vé
ddng chi K¢é toan tong hop, trinh lanh dao phé duyét.
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Can ctr vao du toan dugc duyét to mua sam cua co quan chiu trach nhiém
mua sam theo dung qui dinh hién hanh.

Khoan van phong phim cho gido vién: Murc chi: 400.000/nim hoc/16p, chia
lam 2 hoc ki (hoc ki 1 chi: 300.000d; hoc ki 2 chi: 100.000d va Chuyén tai khoan
cho 01 giao vién chi)

Nguon chi tra: NSNN, hoc phi
Piéu 10. Thong tin, tuyén truyén, lién lac

Thyc hién theo Quyét dinh s6 3256/2016/QD-UBND ngay 22/12/2016 cua
Uy ban nhan dan thanh phé Hai Phong vé vi€c trang bi, quan ly, sir dung dién thoai
phuc vu cong tac d6i véi co quan nha nuéc, t6 chire, nha trudng sw nghiép cong lap
sir dung ngan sach thanh pho.

- Cudc internet: thanh toan theo hoa don thyc té phat sinh.
Ngudn chi tra: NSNN, hoc phi
Picu 11. Chi hdi nghi

Thyc hién theo Can cu thong tu 5O 40/TT/2017/TT-BTC ngay 20/10/2017
Cua Bo Tai chinh quy dinh ché d6 cong tac phi ché do hoi nghi;

Bao gdm cac chi phi lién quan dén hoi nghi Tong két naim hoc, hdi nghi so
ket tong két chuyén de,...nhu:

- Chi hd tro tién an trwa cho dai biéu khong hudng luong tir NSNN:
20.000d/nguoi/ngay

- Chi nudc udng, hoa tuoi, trang tri khanh tiét khong qua 1.000.000d/hoi
nghi.

Nguén chi tra: NSNN, Hoc phi.
Picu 12. Chi cong tac phi

Can cu thong tu sO 40/2017/TT-BTC ngay 28/4/2017 cua bg tai chinh quy
dinh vé che do cong tac phi, che d6 chi hoi nghi va Nghi quyet so 09/2018/NQ-
HDND ngay 12/7/2018 cua HDND thanh pho;

Hiéu trudng, ké toan: 500.000/thang/nguoi
Thu quy: 250.000/ ngudi/thang.
Phé Hi¢u trudng: 200.000/ngudi/thdng
Nguon kinh phi chi tra: Hoc phi hodc ngan sach nha nudc cap.
*Tw tuc phwong tién:
- Khoang cach trén 30 km: 45.000 dong/ngudi/lugt
- Khoang cach tir 20 dén dudi 30 km: 35.000 dong/ngudi/luot
- Khoang cach tir 10 dén 20 dudi 20 km: 25.000 dong/ngudi/luot
* Piéu kién thanh toan cong tac phi:
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Gidy dé nghi thanh toan theo mau quy dinh. Gidy di duong xac nhan dong
dau ngay dén, ngdy di ctia co quan, nha trudng noi can bd, cong chirc dén cong tac

* Quy dinh vé thanh toan khoan tién cong tac phi theo thang:

Viéc thanh toan khoan cong tac phi theo thang dugc thuc hién ddi véi can bo,
cong chtrc thuong xuyén di cong tac luu dong trén 10 ngay/thang

- Péi tugng: Hiéu trudng, ké toan, Thii quy muc khoan: 300.000-500.000
ddng/ngudi/thang

Nguon chi tra: NSNN, hoc phi.

Piéu 13. Chi phi thué¢ mwoén:

- Thué bao v¢ kiém lao cdng khu A: Chi luong khoan theo hop dong lao
dong 1a 5.000.0004d - 6.000.000d/thang (khong dong bao hiém).

- Thué bao vé khu B: Chi luong khoan theo hop doéng lao dong: Tur
1.500.0004 - 2.000.000d/thang (khong dong bao hiém).

- Thué lao cong, rira bat Khu B: Chi luvong khoan theo hop dong lao dong la
1.000.000d — 2.000.000d/thang (khong dong bao hiem).

- Thué lao dong khac: can ctr thuc té cong viéc va thoi gian lam viéc mirc
chi thda thuan khong qua: 500.000 dong/cong

Ngudn chi tra: NSNN, hoc phi
Piéu 14. Chi sira chira thwong xuyén

- Khi thiét bi, co s vat chat trong co quan hong can sta chita, bao dudng
thay thé bo sung cin cir thyc té va tity thudc kinh phi ctr nha trudng va thanh toan
khi c6 day du chimg tir hop 16

- Vé sinh méi truong: Hang nim phun thuéc mudi, thude diét chudt va thong
cong nha vé sinh thi can cir vao kinh phi ctia nha truong va vé sinh thyc té thay can
thiét d¢ dam bao vé sinh an toan cho hoc sinh (it nhat 1 nim /2 1an), thanh toén
theo hop dong, hoa don.

Ngudn chi tra: NSNN, hoc phi, nguén khac

Pi¢u 15. Chi nghiép vu chuyén mén

* Chi tir ngdn sdch cdp chi hoat dpng chuyén mon.

1. Chi mua in 4n chi, so sach, dé ding, vt tw phuc vu chuyén mén

Bao gém dd dung hoc phém, dd choi, s6 sach chuyén mon, khan lau tay,
chau dung nudc rira tay cho gido vién va hoc sinh va ké dé chau; Tai lau nha, choi
quét nha, d6 dung v¢ sinh cé nhan, dich vu v¢€ sinh: gidy, nudc lau nha, xa phong....
cho co va tré.

Nguyén tic chi: Chi thanh toan theo chimg tir thuc té va du toan ké hoach
mua sam vat tu, thiét bi da 1én tir dau nam hoc.

2. Chi t6 chitc cac hdi thi cip trudong
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+ Boi dudng cho Ban t6 chirc, ban giam khao, thu ki hoi thi mic chi tdi da
khong qué 50.000d/nguoi/ngay/hoi thi.

+ Chi cho nguoi ra dé thi, muc chi khong qua 100.000d/ngudi/hoi thi
+ Trang tri, hoa: Mtic chi t6i da khong qua 150.000d/hoi thi.
+ Thudng cho gido vién va chau dat thanh tich trong cac hoi thi cip truong:
Gidi cd nhan
- Doi véi chau
Giai Nhat: 70.000d/chau/hoi thi
Giai Nhi: 50.000d/chau/hoi thi
Giai Ba: 30.000d/chau/hoi thi
Giai Khuyén khich: 20.000d/chau/héi thi
- Déi véi gido vién
Giai Nhat: 70.000d/nguoi/hoi thi
Giai Nhi: 50.000d/nguoi/hoi thi
Giai Ba: 30.000d/nguoi/hoi thi
Giai Khuyén khich: 20.000d/ngudi/hoi thi
- Ddi véi tap the
Giai Nhat: 100.000d/d6i/hoi thi
Giai Nhi: 80.000d/d6i/hdi thi
Giai Ba: 60.000d/d6i/hoi thi
Giai Khuyén khich: 30.000d/d6i/hoi thi
~ 3.Chi hé tro gido vién tham gia cdc hi thi gido vién gidi, cd nudi gioi
cap huyén, thanh pho, chuyén dé cap quan

Ngoai nhiing khodn dugc thanh todn nhu mua sam d6 dung chuyén mon, thu
tuc dang ki ho so, ché do cong tac phi... nha truong h6 trg thém cho giao vién, hoc
sinh vo1 muc sau:

* Cap quan: 200.000 dong/ngudi/hoi thi.

* Cap thanh phd: 500.000d6ng/ngudi/hoi thi
* Chuyén dé cap quan: 200.000d/nguoi

4. Chi cac ngay hoi 1

- Chi khai giang, trung thu, ngay Hoi khoe phu dong 22/12, ngay Bé khoe
ngoan, 18 ra trudng hoc sinh 5 tudi, ngay 1/6, cac chuyén dé, chu diém:
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+ Thué trang tri, khanh tiét theo hoa don thuc té
+ Thué muoén am thanh, loa dai, trang phuc, van ngh¢ theo hda don thuc té
+ Mua vt tu, dd dung theo hoa don thyc té

+ Cac khoan thué¢ muon khac (thué loa may, bat du, quat, ...phuc vu ngay
hoi 18) thanh toan theo hop ddng, hoa don.

Nguon chi tra: NSNN, hoc phi.

5. Chi may do dong phuc, bao hd lao dong

- May do ddng phuc cho cho can b, gido vién, nhan vién:

+ Pong phuc mua hé (chan dam + 4o so mi, 4o dai): tir 500.000 - 1.000.000d
+ Pdng phuc mua dong (4o vest hodc 4o khoac): 600.000-800.000d

- May do bao hg lao dong cho can b0, gido vién, nhan vién 1bd/nam tu
200.000 - 300.000a

Nguén kinh phi: Quy phuc loi tap thé ctia nha trudng

Diéu 16. Chi khac

- Chi cho céc hoat dong phiic loi tap thé tir ngudn qui phuc loi: H tro cac
hoat dong doan thé; hd tro cac ngay 1&, tét, cac ngay ky niém 20/11, trg cap kho
khan thuong xuyén, dot XUAL; tro cép an trua, chi déng phuc cho can bg, cong chirc
va ngudi lao dong cla co quan; tro cAp hiéu, hy, thim hoi dm dau; hd trg cho can
b, vién chirc va nguoi lao dong trong bién ché khi thuc hién tinh gian bién ché;
chi kham strc khoe dinh ky, thudc y té trong nha trudong; chi xay dung, stra chira
cac cong trinh phtic 191 nhu:

- Bong vién CB, GV- NV hoan thanh xuat sic nhiém vu ca nam hoc:
300.000d- 500.000d/1 nam. Hoan thanh t6t nhiém vu dot xuat: 100.000-300.000/1
lan

- Chi dong vién can bg, giao vién nhan vién ngay 20/11 tor 300.000-
500.000d/nguoi.

- Chi dong vién dip Tét Nguyén dan: tir 500.000d — 1.000.000d/nguoi

- Chi tham hoéi dong vién bd me 2 bén, con cai khi dm dau nam vién bénh
nang tuyén quan (huyén) trd 1én tir 300.000 — 500.000d/ngudi/lan

- Chi 6m dau, thai san véi ban than CB, GV-NV: 200.000d-300.00d/1an.

- Chi hiéu véi vo (chéng), con cai, cha, me 2 bén: 300.000d-500.0004

- Chi hiéu, hi d6i véi ban than CB,GV-NV: 500.000d/nguoi.

- Chi hd (bang tién hodc héa don phat sinh) cho CBGVNV kham strc khoe
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dinh ky 1 nam 1-2 1an: 200.000d/1an — 300.000d/1an

- Chi hd tro CB, GV-NV di hoc céac 16p nang cao trinh chuyén mén ma theo
cong vin chi dao va theo yéu cau, murc chi bang tién hoc phi ctia mot khoa dao tao.

- Chi hd trg trudng Ban Thanh tra nhan dan: 200.000d-300.000d/ngudi/nim

- Chi hd tro lam thu ky, viét nghi quyét cac cudc hop: 300.000d -
500.000d/nam.

- Chi hd trg bi thu chi doan: 200.000d -300.000d/nam

- Chi hd trg phu trach cong tac y té, cham soc strc khoe co va tré: 300.000d —
500.000d/1 nam

- Chi hd tro phu trach cong tac phd cap: 300.000d. -500.000d/1 nim

- Chi truc bdo (khi c¢6 cong dién ctia co quan c6 thAm quyén cho co quan
nghi 1am viéc dé tranh bdo va bd tri cac to thanh vién & lai truc bao bdo), chi truc
Tét Nguyén dan, truc cac ngay 18 murc chi tir 70.000d-100.000/ngudi/ca/khu.

- Chi hd tro dong chau véi gido vién dimg 16p c6 si sd vuot chi tiéu nha
trudng giao: vuot 1 chau: 20.000/1an dau vao trudng

- Chi hd trg gido vién hop phu huynh hoc sinh vao % ngay chu nhat: 70.0004d
-100.000d/16p/ 1 ngay.

- Chi hd trg phy trach ¢6ng tac trang tri khanh phuc vu trong cic ngay hoi,
1&: 300.000d-500.000/1 nam.

- Chi hd trg can b, gido vién, nhan vién tham gia hién méau nhan dao (tiy
vao luong ml mau hién: 150.000-200.000d/nguoi/luot.

- Chi hd trg ¢ tinh chat xd hoi, tir thién nhu: Ung ho cho nhitng nguoi bi
khuyét tit, bi chat doc mau da cam, bi thién tai, hod hoan... chi téi da
300.000d/1uot.

- Chi hd trg hop hoi nghi CBCCVC, so két, tong két tir 50.000-
100.000d/nguoi.

- Chi qua Tét duong lich, qua 8/3, qua 20/11 (c6 thé dong vién bang tién mit
hodc bang phan qua tri gia 200.000 - 500.000d/phan qua (néu co).

- Nguén kinh phi: Tir quy phtc loi ctia nha truong .
Muc 3
TRICH LAP QUY PHUC LOI

Quy nay duoc trich tir 11% cta ngudn lam thém tha 7, quan 1y hoc sinh
ngoai gio hanh chinh, lam thém hé, 3% ctia ngudn hd tro nhan vién nau an.
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Muc 4
QUY PINH VE QUAN LY VA SU DUNG TAI SAN
1. Quy dinh vé quan ly sir dung tai san:

- Cac phong ban, bd mon dugc trang bi cac loai may moc phai dugc sur dung
ding muc dich trén tinh than tiét kiém, bao quan tdt tai san duoc giao, cac may khi
hu hong phai bao hong cho bd phan theo ddi tai san va Ban giam hiéu dé c6 ké
hoach stra chira hodc thay thé va thanh toan theo thuc té.

- Tai san bi mat do ngudi quan 1y va st dung thiéu trach nhiém thi bi xtr
ly theo quy dinh cua Nha nudc.

1.1 Tai sin ciia nha truwong gom:
- Pt

- Nha ctra, vt kién tric

- May méc, trang thiét bi

- Cong cu, dung cu quan ly

- Tai san v6 hinh khac

- Cac loai tai san khac

1.2 Nguén hinh thanh tai sin

- Nha nudc giao tai san cho nha truong quan 1y va sit dung do nha truong
xay dyng va mua sam tir ngudn ngan sach Nha nudce

- Tai san duoc dau tu, xdy dung va mua sim tir ngudn thu thoa thuan

- Tai san duoc trang bi, duoc cép tr cac chuong trinh du an biéu tang

- Céc nguon khac

1.3 Nguyén tic trang bi tai sin:

- Nha trudng dam bao ting budc trang bi tai san cho ca bd phan dé thyc hién
chtrc nang nhiém vu dugc giao, cé chat lugng tbt, st dung bén l4u, tiét kiém va c6
hiéu qua.

- Viéc trang bi phai cin ¢t vao kha ning ngudn ngin sach, va ngudn thu
khac.

- Viéc mua sam phai dugc thuc hién theo ké hoach, du toan ngan sach hﬁng
nam dugc cap c6 thim quyén phé duyét.

- Piéu chuyén tai san con st dung dugc tir noi thira dén noi thiéu trude khi
thuc hién trang bi tai san mai.
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1.4 Nhitng quy dinh chung vé qudn Iy, sir dung tai sin
- Mdi tai san c¢b dinh phai dugc quan 1y theo quy dinh ctia Nha nudc.

- Tai san d3 tinh hao mon du nhung van con st dung duoc thi khong duoc
X04 s6 ma van tiép tuc quan Iy nhu tai san khéc.

- Pinh ky phai tién hanh kiém ké tai san toan trudng, moi truong hop thira
thiéu déu phai dugc ghi trong bién ban, xac dinh rd nguyén nhan, dé xuit bién
phap xu ly.

Cac bd phan, gido vién nhan vién dugc giao quan 1y va stir dung tai san phai
c6 trach nhiém bao quan, gilt gin ddm bdo st dung c6 hiéu qud, dung muc dich.
Nghiém cam st dung tai san cho muc dich ¢4 nhén, tai san hong, hay phai khai bao
rd rang, mat phai dén.

- Trong qua trinh sir dung tai san phai thuc hién bao dudng, stra chita thuong
Xuyén.

2. Quy dinh vé mua sam tai san:

- Viéc mua sam tai san phai dugc thyuc hién theo quy dinh cta luat dau thau
va cac thong tu huéng dan.

- Quy trinh mua sam:

+ Khdo gid, lya chon nha thau

+ Ky két hop dong

+ Nghiém thu va thanh 1y hop déng.
+ Thanh toan cho nha cung cép.

3. Quy dinh vé thanh Iy tai san

Pbi tugng: nhiing tai san hét han st dung, hu hong khong thé sira chira
duoc.

Quy trinh thu tuc thyc hién theo quy dinh cua nha nudec.
Thanh 1y tai san phai bdo céo co quan cap trén.
Muc 5
PHAN PHOI VA SU DUNG NGUON THU
1. Ngudn quy hoc phi:
- 100% chi luong, tao ngudn cai cach tién luong.
2. Tién 1am hd tro nhén vién nau én

- 83% chi luong va ché dg cho nhan vién nau an
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- 12% chi quan 1y (10% chia déu Hiéu truong va 2 Pho hiéu truong, 1.5%
Ké toan, 0.5% Thu quy)

- 3% chi hoat dong phuc lgi trong truong

3. Tién 1am thém thir 7, quan 1y hoc sinh ngoai gio hanh chinh va tién
lam thém he

- 75% chi cho gido vién, nhan vién lam thém thur 7, quan 1y hoc sinh ngoai
gid hanh chinh, tién 1am thém he

- 12% chi quan 1y (10% chia déu Hiéu truong va 2 Phé hiéu truong; 1.5%
Ké toan; 0.5% Thu quy)

- 11% chi hoat dong phtc lgi trong truong

- 2% chi ndp thué

4. Cac ngudn quy: Trang thiét bi ban trd

Chi theo ké hoach xay dung dau nam hoc.

5. Tién in, ga, diu rira bat

- Chi tré an 1 bira chinh, 1 bira phu, an gitra gi6: 22.000d/ngay/tré

- Chi tién mua ga, dau rira bat, d6 dung vé sinh bép an 2.000d/ngay/tré
6. Lién két cho tré lam quen tiéng Anh

- 78% Nop vé Trung tam Sunflower

- 3% chi CSVC

- 19% Chi gido vién, cong tac quan 1y, ndp thué (5% chia déu Hiéu trudng
va 02 Pho hiéu truong, 10% Gi4o vién chu nhiém quén 1y tré, 1.5% chi Ké toan
Thu quy, 0.5% , ndp thué 2%)

Chuwong I1I
TO CHUC THUC HIEN

1. Mbi cén bo, gido vién valao dong hop dong ciia nha trudng cé trach
nhiém thyc hién quy ché nay.

2. Truong hop vi pham, tuy theo timg truong hop cu thé nha truong s& xur 1y
ky luat véi cac mure: Canh cao, khién trach ha tién luong, tién cong hoac chuyén
lam cong viéc khac.

3. Quy ché di duoc thong qua Hoi ddng nha trudong va duoc théng nhit cao,
trong qué trinh thyc hién néu co thay ddi 16n vé co ché, chinh sach tai chinh thi s&
sira d6i, bo sung xem xét phé duyét.

4. Quy ché ¢ hiéu luc tir ngay 01 thang 09 nim 2024 dya theo quy ché chi
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tiéu ndi bo dd ban hanh ngay 01 thang 01 nim 2024 sau sira d6i mot s6 nodi dung
theo quy dinh hi¢n hanh va thuc té ctia nha trudong; trong qua trinh thuc hién néu
c6 thay d6i vé co ché chinh sach tai chinh thi duoc diéu chinh cho phu hop véi tinh
hinh thuc té sau khi ¢6 ¥ kién thong nhét trong ndi bd gui cac co quan chirc ning
bang vin ban.

Nguyén Thi Trang
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