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KE HOACH
Ho4t dQng th6ng 12 n[m 2023

I/ K6 ho4ch thg'c hiQn nhiQm vU:

ll K6 toin:
- Hodn thiQn chirng ttr, s6 s6ch ddm bao thu - chi 16 rirng, sap xOp vd luu trir

h6 scv khoa hgc.

- Thanh to6n luong vd c6c cne aO co liOn qr.ran cho CB, GV, NV.

- Gi6m sirt viQc giao nhpn thyc phAm vd c6 tr6ch nhiqm b6o 6n dring s6

sr-r6t, dirng khAu phAn cho tre.
:.,- Quyet toirn tdi chinh cu6i ndm

- Thu'c hiQn khoa s6 ndm 2023 md s5 ndm 2024

- ChuAn bi B6o c6o so k6t tdi chinh ndm hoc 2023-2024

- Tham gia ki6m ke tdi s6n cu6i nam

- Cap nhqt tl-r6ng tin tr0n phAn mdm C6n b0 quAn ly, nQp b6o c6o

- ThUc hi6n b6o c6o theo lTnh vqc duo. c phdn c6ng.

2/ VIn thu':

- B6o c6o th6ng tin 2 chiOu dAy dt, kip thtri, chinh x6c.

- Cap nh4t theo cl6i vd xir ly c6ng v6n di - dOn trong th6ng.

- Qudn ly sir clqng con d6u an toirn.

- Hodn thdnh b6o c6o th6ng k0 giira ndm, b6o c6o Emis trOn phAn m6to

CSDL dirng tho-i gian quy dinh.

- XAy dUng clanh muc h6 so ndm 2024, k6 hoach c6ng taic vf,n thu luu trfr'

ndm 2024.

- Khoa sd c6ng vdn di, c16n ndm 2023, md s6 ndm 2024.

- Cdi dat tdi khoan ky s6 tr€n phAn mOm Ilpnet.

- Thpc hiQn c6c c6ng viQc theo sg ph6n c6ng.

3tY t6 ki6m thii kho

- Ph5i hqp v6'i d/c Xudn Ph6 hiQu truong quan ly t6t c6ng t6c ve sinh, an

todn thgc phAnl, vQ sinh m6i trud'ng vir an todn trtrdng hgc

-,L- To chuc cdn cto tr6 l1n2; Tdng hgp c6n do tr6"



- 1-uy0n truydn phong ch6ng dich bdnh vd phong ch6ng 16 cho tr6
- So c[r'u kip thoi circ tinh hu6ng tai nan c[ra tre tai trucrng.

- I(i6nr tra s6 luu mh-r thirc iin hdng ngdy.

4l lSio vQz

- Tdng clroug c6ng tdc bdo v0, quan ly tot tai san nhd trudng, cira c6n b6,
giiro vi0n vA nhdn viOrr.

- 'fruc dim bAo ching tlioi gian cluy dinh.

- I(i6m so6t cua cdc l6p hiing ngdy

- chdm s6c vudn cdy, hoa, vd thay lao c6ng tu6i cdy ngdy chri nhdt.

III Cdng tirc l<h6c:

- []hrrilr iri clro l..i[tn Lrit cltLt-r,.1n de- kiem tra l)hO c:iph giao dr-rc.
- I'harn gia t6 chilc sAn chcyi chi6n si ti hon
III/ Nhirng nQi clung b6 sung:

[IiQu tru6rrg

! Nga

Ngud'i l6n kO ho4ch

TrAn Thi Trang
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