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I(E HOACH
[Io4t dQng th6ng 3 nIm 2024

I/ KO ho4ch thg'c hiQn nhiQm vu:

llK6 tof n:

- Hodn thiQn chfng ttr, sd s6ch cl6rn bAo thr.r - chi 16 rdrng, sap xOp vd luu trir

h6 so khoa hgc.

- Thanh to6n luong vd caic cne Og co lien quan cho CB, GV, NV.

- Gi6m s6t viQc giao nh4n thlrc phAm vd co trtich nhiqm b6o an dung s5

su6t, dirng khAu phAn cho tre.

- DOi chi6u ti0n gui th6ng 2 ndm2024

- Ldm phi6u thu tiOn hoc th6ng 0312024

- Thgc hiQn b6o c6o theo lInh vyc dugc phdn cdng.

2/ VIn thu':

- 86o ciro th6ng tin 2 chi€u dAy dir, kip thoi, chinh x6c.

- XAy clpng quy chtl cdng t6c vdn thu lur-r trit nim 2024

- Cap nh4t theo d6i vd xu ly c6ng vdn di - d6n trong th6ng.

- Qr-rAn ly su dpng con d6u an tolrn.

- Thqtc hiqn c6c c6ng vi6c theo su ph6n cdng.

3/ Y tO ki0m thii kho

- Ph6i hc.rp r,6'i dlc Xudn Ph6 hi0u truong quAn ly t6t c6ng tdc vq sinh, an

toan thuc phAm, 1,Q sinh mdi trudng vi an todn trudng hgc
;,- Tuy6n trury6n phdng chdng bOnh mira xu6n: soi, thiry c16u, sdt xuAt huy0t,

tay ch6n mi6ng, covid 19.

^)- '[uy€n truydn clam bao vQ sinh ATTP trong dip t6t nguyOn d6n vd ph6ng

tr6nh ngd ddc thgc phAm.

- Ph6i hgp vo'i gi6o vien ki0m tra tinh trang s[rc khoe cua tre

- Scr crlru kip thdi cdc tinh hu6ng tai nan.c[ra tre tai truong.

- I(i6m tra s6 lu'u mAu thri'c [n hdng ngii1,.

4/ Brlo vQ:

- Tdng cudng c6ng t6c bao v0, quan ly t6t tdi san nhd trudng, cua c6n b6,



gi6o viOn vd r-rl-rAn vi6n"

- fru'c cliim bAo clting thcri gian quy dinh.

- I(i6m sodt cua cric l6p hdng ngdy.

- 'l'nrc t0t cluo'ng licli clAm b6o an todn.

- chdm s6c vudn cdy, hoa, vd thay lao c6ng tu6i c6y ngdy cl-rir nhat.
IIl C6ng t{c l<hfc:
, lor)L r i siirh lol)n tnLirnq vao lhir (r cLr6i llt;ir.r*.

- Ilglu til rrgLrr cn ilin niim 1024.
- I lrrrrrl! Llng tit trirng cir,.
- |rLrc tct thco licil
sltrI/ Nhii'ng rrQi dung b6 sung:

I"IiQu trtr6'ng Ngud'i l6n kG ho4ch

i Nga TrAn Thi Trang
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