
TRUoNG MN HoA nixn
ro vAN puoNc

ceNG HoA xa uQl cu0 Ncuia vISr NAM

o_9,"9. l3n": &t" $"g :Ha9"h P"[trc

Hda Binh, ngdy 3l thdng B ndrn 2023

KE HOACH
IIo4t tlQng th6ng 9 nIm 2023

tl f6 hoSch thg'c hiQn nhiQm vg:

Ll K6 tofn:
- Hodn thiQn chirng tir, s6 s6ch clam b6o thu - chi rd rdng, sap x6p vd luu trfr'

hO so khoa hgc.

- Thanh to6n luong vlr c6c cne OO c6 li6n quan cho CB, GV, NV.

- Gi6m sirt viQc giao nhpn thgc phAm vd c6 triich nhiQm b6o 5n d[rng sd

su6t, dhng khAu phAn cho tr6.

- Cap nhflt cdc vdn birn cira c6c c6p ue quan ly thu-chi ndrn hgc 2023-2024

- Nhap chirng tit vdo phAn m0m k6 todn

- Tham gia ky hc.,p d0ng thqc phAm dAu ndm hgc.

- ChuAn bi nQi dung cho hop phq huynh diu ndm hc"rc.

,.i,- I-arr phidu thr-r thang 912023.

- ChuAn bl I-lqi nghi ddn chfr nam hqc 2023-2024

- fhr,rc hiQn bdo c6o theo lTnh vgc duqc ph6n cdng"

2/ VIn thu:
- 86o c6o thdng tin 2 chiOu dAy dir, kip tho'i, chinh x6c.

- CAp nhpt theo cl6i vd xir ly cdng r,dn di - dOn trong th6ng.

-;. ^ ).- T6ng hgp b6o c6o theo yOu cfir"r.

- Thyc hiQn c6c c6ng viQc theo str phdn c6ng.

3/ Y tO l<i0m thti l<ho

- PhOi hqp vdi cllc XuAn ph6 hiQu t ruong quin ly t6t cdng tdc vQ sinl.r an

tohn thuc phAm, vQ sinh m6i trurdng vh an toiin trurong hgc.
,,.;- I(i0rn tra giao nhfln thr,rc phdm hang ngdy"

- Tinh khAu phAn 6n cho trO,

- 'Iri6n khai c6ng t6c phong, chdng dich bQnh giao mtra.

- Iham gia tap hr-r6n vd ldm vi0c theo sp phAn c6ng.

{/ Brio vQ:

- 'Idng ctrdng cdng t6c bAo r,0, quin ly t5t tai san nhd trudng, ctra c6n bQ,



gi6o viOn vd trhdn viOn.

- l'ruc darrr bao thrri gian cluy ctinh.

- I(i0m soAt cua circ lo'p hdng ngdy.
t.,.^- GiiL ni6i liOu hQ vcii luc lugng c6ng an c[ra x6.

IIl COng t{c hhirc:

- l'hanr gia tilp huiin plrr)ng chiry,. chrla chir1,.

- l'lttrrr hicn nghi0nr clrinlr lulit A'l'G'l' ch-Lixr.g b0 tnrrrg clip nglri li 2tq r:l
l'lrrri silin rtirnr lroc nrri'i.

- It'r11,- I 11 :irrlr rrrt",i 1l'rrilrts. d11 eltuirrt hi rtiint ltr.lc rrr,ri.

III/ Nhfrng nQi clung b6 sung:

tru6'ng Ngud'i l6n k6 ho4ch
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