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UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON TRAN DUONG boc lap — Tw do — Hanh phc
$6:500 /TB-MN Trdn Duong, ngay 12 thang 10 nam 2024

THONG BAO PHAN CONG NHIEM VU
Ban chi dao cong nghé thong tin, chuyén doi so
Nam hogc 2024-2025

Cén cir K& hoach s6 32/KH-UBND ngay 30/01/2024 cua Uy ban nhan dén
huyén Vinh Bao v€ Chuyén doi so6 huyén Vinh Bao ndm 2024;

Can cu ké hoach so 298/KH-GDDT ngay 09/04/2024 cua Phong Giéo duc
dao tao huyén Vinh Bao vé chuyén doi s6 nganh Giao duc nam 2024;

Thuc hién hoach s 87/KH-MN ngay 10/04/2024 cta trudng mam non Tran
Duong vé chuyén d6i s6 nam 2024;

Can ct Quyét dinh s6 499/QD-MN ngay 12/10/2024 cua trudng mam non
Trin Duong vé viéc kién toan Ban chi dao cong tac chuyén ddi sb nam hoc 2024-
2025.

Can cr vao tinh hinh thuc té vé niang lyc, trinh do chuyén mon ciia cac thanh
vién, Trudng ban chi dao vé cong tac ing dung cong nghé thong tin, chuyén doi
s6 truong mam non Trin Duong phan céng nhiém vu nim hoc 2024-2025 cu thé
cho tung thanh vién nhu sau:

I. PHAN CONG NHIEM VU

1. Trwéng ban

Chi dao, quan 1y diéu hanh chung va chi dao thuc hién cac nhi€ém vu cua Ban
chi dao, phan cong nhiém vu cho céac thanh vién Ban chi dao; ban hanh chuong
trinh cong tac, ké hoach cong tac hang nam cta Ban chi dao.

Truc tiép chi dao viéc chuyén ddi sb, ung dung CNTT trong cac hoat dong
gido duyc cua nha truong.

Triéu tap, chu tri cdc cudc hop ctia Ban chi dao.

- Quan Iy diéu hanh va st dung c6 hiéu qua cac ngudn tai chinh, tai san cta
nha truong.

2. Pho Trudng ban

- Truc tiép chi dao cac hoat dong tuyén truyén vé ung dung CNTT, chuyén
d6i s trong cac hoat dong chim soc nudi dudng va gido duc trong nha truong.

- Thyc hién cac nhiém vu uy quyén do Trudng ban vang mit.

- Chiu trach nhiém trudc Trudng ban vé viée trién khai thuc hién cac nhiém
vu, giai phap chuyén déi sb, tng dung CNTT trong cac hoat dong cham séc nudi
dudng va gido duc trong nha truong.
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- Pon dbc viée thue hién nhiém vu tuyén truyén chuyén ddi sb, ung dung
CNTT trong hoat dong cham soc nudi dudng va giao duc cia CBGVNV; phbi
hop véi cha me tré trong qua trinh thuc hién.

- Bao céo, danh gia két qua thuc hién nhiém vu cua ban chi dao theo dinh ky.

- Thuc hién cac nhi¢m vu khéc do Truong ban phan cong.

3. Cac thanh vién

- Tham muu giup Trudng Ban, Phé Trudng ban vé cac nhiém vu, giai phap
lién quan dén viéc chuyén dbi sd, tmg dung cong nghé thong tin trong cac hoat
dong cham s6c nuoi dudng va gido duc trong nha truong.

- Tryc tiép thuc hién va tap huan hudng din GVNV va phdi hop véi cha me
tré trong viéc chuyén d6i sd, tng dung CNTT trong cac hoat dong chim séc nudi
dudng va giao duc trong nha truong.

- Bao c4o kip thoi cac van dé phat sinh trong qua trinh thyc hién nhiém vu.

- Tham gia déy du cac cudc hop cua Ban chi dao.

- Pon dbc viée thue hién nhiém vu tuyén truyén chuyén ddi sb, ung dung
CNTT trong hoat dong chiam soc nudi dudng va gido duc cia GVNV; phdi hop
v6i1 cha me tré trong qua trinh thyc hién.

- Bao céo, danh gia két qua thuc hién nhiém vu cua ban chi dao theo dinh ky.

- Thyc hi¢n cac nhiém vy khac do Truong ban phan cong.

II. CHE PO LAM VIEC VA PHOI HQP CONG TAC.

1. Ché d 1am viéc.

- Ban chi dao hop dinh ky theo thang, so két tong két theo hoc ky va theo
nam hoc; Thanh phan tham gia cudc hop do Trudng ban quyét dinh.

- C4c thanh vién ctia Ban chi dao 1am viéc theo ché d6 kiém nghiém.

- Kinh phi trién khai ké hoach dugc bd tri tir ngudn ngén sach va cac ngudn
hop phap khac.

2. Phéi hop cong tac.

Ban chi dao phdi hop véi Chii tich cong doan, doan Thanh nién, to chuyén
mon dé trién khai cong tic chuyén doi sd, tng dung CNTT trong cac hoat dong
giao dyc cta nha truong.

Noi nhén: PHO HIEU TRUONG PTT
- Phong GD-BT(BC): 7
-CB,GV,NV;

-Luu VT.

Bui Thi Huyén
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