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S6: 208/QD-THBT Bat Trang, ngay 31 thang 10 ndm 2022
QUYET DINH

Ve viéc Phan cong nhiém vu quan li, chi dao ciia Phé Hiéu trudng

HIEU TRUONG TRUONG TIEU HQOC BAT TRANG

Cdn cir Thong tu s6 28/2020/TT-BGDDT ngay 04/9/2020 ciia Bé Gido duc va
Dao tao ban hanh Diéu 1é truong Tiéu hoc;

Cdn cir théng tw lién tich sé 16/2017/TT-BGDPT ngay 12/7/2017 cia Bé
GD&DT vé viée huong dan danh muc khung vi tri viéc lam va dinh muc s6 luong
nguoi lam viéc trong co so gido duc pho théng cong ldp;

Can cu Thong bdo sé6 197/C V-BTCHU ngay 26/10/2022 cua Ban to chuc

Huyén uy An Lao vé viéc Thong bdo y kién cia Ban Thwong vu Huyén upy vé chii
chuwong kién toan can bo;

Can cur QD 56 3892/QD UBND ngay 28/10/2022 cua uy ban nhan dan huyén
An Ldo vé viéc b6 nhiém cdn bé quan Iy;

Cdn cir vao tinh hinh thuece té é dom Vi;

QUYET PINH:

Pieu 1. Ban hanh kém theo Quyét dinh nay bang diéu chinh phan céng nhiém
vu quan li, chi dao cua df’ing chi Phé Hiéu truéng Truong Tiéu hoc Bat Trang

Pieu 2. Bang phan cong nay 4p dung tir ngdy 01/11/2022 va cb sira ddi, bd
sung khi c6 su thay d6i nhan su va chirc ning nhiém vu ctia nha trudng.

Piéu 3. Toan thé Can bd quan li, gido vién, nhan vién clia nha trudmg cé trach
nhiém thi hanh quyét dinh.

Noi nhan:

- Nhu DPiéu 3;

- Phong GD&DPT (dé B/c);
-Luu VT

Nguyen Thi Xuan
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Nhiém vu ciia d/c Phé hiéu truéng — Nguyén Thi Phwong Nhung

Giup viéc cho Hiéu truong va chiu trach nhiém trudéc Hiéu truong va truoc
phap luit vé nhitng cong viéc duge Hidu trudng Gy quyén va phan cong.

Dam nhan cac nhiém vu:

- Chi dao cong tac chuyén mon toan truong.

- Phu trach hoat dong cong doan

- Chu tri cac budi sinh hoat chuyén mén toan trudng.

- Chiu trach nhiém xay dung ké hoach, t6 chirc thuc hién ké hoach chuyén
mon, tong hop, 1am bio cdo vé& chuyén méon trudng.

- Chiu trach nhiém bién ché hoc sinh, chi dao vin thu giai quyét hoc sinh
chuyén di, chuyén dén.

- Chiu trach nhiém quan ly toan bd ho so hoc sinh toan truong, cong tac duy tri
si s6 hoc sinh hang tuin, hang thang va ca nim hoc d6i véi toan trudng.

- Chi dao va to chirc cong tac xdy dung va boi dudng hoc sinh ning khiéu; Phu
dao, gitp d& hoc sinh chua hoan thanh, hoc sinh gap kho khan trong hoc tap va cong tac
gigo duc hoc sinh khuyét tt trong nha trudng.

- Chiu trach nhiém xay dung ké hoach, t6 chirc thuc hién ké hoach va tong hop,
lam bédo cdo cac phong trao: Trudong hoc than thi€n-Hoc sinh tich cuc; Hoat dong
ngoai gio 1én 16p va cac phong trao khac trong nha truong.

- Chi dao cong tac Thu vién — Thiét bi, Cong tac chu nhiém lop.
- Phu trach phan mém Co s& dit liéu

- Phan cdng, ki x4c nhan ho so day thay khi gi4do vién, nhan vién di cong tac,
dau 6m (dtng theo ché d6 hién hanh ctia Nha nudc)

Ngoai ra, khi cé cong tac dot xuat, hiéu trudng s& phan cong, diéu dong thém.

'Céc thanh vién trong ban giam hiéu phai phoi hop chit ché, nhip nhang dé giai
quyét cong viéc dam bao hiéu qua cao nhat ./.
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