UBND QUAN NGO QUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS CHU VAN AN Déc 1ap - Tw do - Hanh phuc
S6:  /KH-THCS CVA Phuwong Lé Loi, ngay 18 thang 4 nam 2024
KE HOACH

Trién khai thuc hién cong tac huwéng din thu ho so,
Nhap danh sach thi sinh dang ky duw thi tuyén sinh vao 16p 10 THPT
nam hoc 2024-2025

Cin cir Cong van sb 1040/SGDPT-KTKPD ngay 10/4/2024 ctua S& Gido duc
va Pao tao vé viéc huéng dan thu hd so, nhap danh sach thi sinh dang ky duy thi
tuyén sinh 16p 10 THPT niam hoc 2024-2025;

Thuc hi¢n Cong van s6 /PGDDT-THCS cua Phong Gido duc va DPao tao
Quan Ngb Quyén vé viéc hudng dan cac trudng thuc hién cong tac Tuyén sinh vao
16p 10 THPT nam hoc 2024-2025;

Can ctr tinh hinh, dic diém chung cta nha trudng, Trudng THCS Chu Vin An
xay dung K& hoach trién khai thuc hién cong tac hudng dan thu hd so, nhép danh
sach thi sinh dang ky du thi tuyén sinh vao 16p 10 THPT nam hoc 2024-2025 va tra
thé du thi cu thé nhu sau:

I. MUC PICH, YEU CAU

- Nham thyc hién tét cac quy dinh, quy ché vé cong tac tuyén sinh vao 16p 10
THPT nam hoc 2024-2025 theo quy dinh.

- Tao diéu kién tét nhat cho hoc sinh trong viéc thuc hién cong tac ding ky
tuyén sinh, nop don phiic tra, phiic khao bai thi tai truong mot cach nhanh chong,
thuan tién.

I1. NOI DUNG CONG VIEC TUYEN SINH VAO 10-THPT

1. Cong tic tuyén truyeén

- Théng béao kip thoi va day du vé ky thi tuyén sinh vao 16p 10-THPT (theo
cong van sd 1040/SGDDT-KTKD ngay 10/4/2024 cua So Gido duc va Pao tao vé
viéc huéng dan thu hd so, nhap danh sach thi sinh ding ky dy thi Tuyén sinh 16p
10 THPT nam hoc 2024-2025).

- Quan triét toi can b, gido vién, nhan vién nha truong thuc hién nghiém tuc
Cong vin s6  /SGDDT-KTKPD ngay /4/2024 vé viéc hudng dan hoc sinh 16p 9
dang ky du thi tuyén sinh 16p 10 THPT nam hoc 2024-2025.

- Quan triét va phd bién rong ri toi gido vién, hoc sinh vé cong tac tuyén sinh
vao 16p 10 THPT nam hoc 2024-2025.

- Phé bién cho hoc sinh va PHHS céc vin ban vé cong tac tuyén sinh vao 16p
10 THPT nim hoc 2024-2025 cua thanh phd Hai Phong giup hoc sinh lwa chon
truong pht hop véi diéu kién va kha nang hoc tap cta minh;



2. Cong tac nhan ho so, nhap dir liéu vao phan mém quan 1y thi, in va tra
phiéu nhan ho so cho thi sinh.

- Thyc hién theo noi dung Cong van sé 1040/SGDDT-KTKD ngay 10/4/2024
cua S& Gido duc va Pao tao vé viéc huéng dan thu hd so, nhap danh sach thi sinh
dang ky du thi Tuyén sinh 16p 10 THPT niam hoc 2024-2025

- Thuc hién theo tai liéu huéng dan cong tac tuyén sinh vao 16p 10 THPT nim
hoc 2024-2025.

* Luu y:

- P/c Hoang Ngoc bd tri di s6 lugng may tinh cé két ndi mang internet va
may in dé phuc vu viéc nhap hé so dang ky du thi tuyén sinh vao 16p 10.

- P/c Hoang Ngoc — GV tin hoc nghién ctru huéng dan dé cai dit, tién hanh
nhap the. Trong thoi gian nay néu gip phat sinh vueéng mac lién hé phong Khao thi
va Kiém dinh chat lugng gido duc hogc ki thuat vién Viettel (Pon vi cung cap phan
mém) dé khac phuc diéu chinh b sung kip thoi.

- Cham nhat ngay 20/4/2024 d/c Hoang Ngoc hoan tat viéc chay thar nghiém
phan mém (bao gdom ca may tinh du phong). Nhap thir it nhat 10 thi sinh, in 4n cc
mau biéu, trich xuat dit liéu.... Trong qua trinh chay tht, d/c Hoang Ngoc béo céo
vé S GDDT dé xac nhan va kiém tra viéc truyén tai dit liéu vé So GDDT.

- Hét ngay 20/4/2024, S& GDDT s& xba tat ca dit liéu tam thoi trén hé thdng,
do d6 bd phan nhap ligu khong duoc nhap dir liéu chinh thirc trudc ngay
20/4/2024.

2.1. Hwéng dan thu, nhan ho so

2.1.1. Pon dang ky dw thi

- Trudc ngay 19/4/2024 S¢ GDPT giri mau phiéu ding ky dy thi vé cac
phong GDDT va truong THCS (d/c Hoang Ngoc nhdn)

- B6 phan vin phong nha truong (d/c Bui Tuyén, d/c Vit Hué) chu dong chuan
bi thi bi ho so; in, pho to phiéu dy thi (c6 dong dau cua don vi) chuyén cho cac
GVCN I6p theo sb lugng dang ky ciia mdi 16p. GVCN phat hanh cho thi sinh dé
chuan bi lam thi tuc ding ky du thi. B/c Vii Hué dan huéng dan ghi phiéu ding ky
du thi tai bang tin nha truong va chuyén cho GVCN Iép d¢& GVCN I6p huéng dan
hoc sinh tra ciru ghi phiéu.

+ Thi sinh dang ky dy thi truong THPT cong 1ap: Mdi hd so dang ky du thi
gom 03 phiéu dang ky du thi ¢6 nodi dung gidng nhau (trong dé: 01 phiéu ngp vé
So GD&DPT; 01 phiéu dwoc leu trit tai Héi dong coi thi dé phuc vu qud trinh thi
sinh due thi; 01 phiéu luu triv tai truong THCS Chu Viin An)

- Thi sinh dang ky dy thi truong THPT chuyén Tran Phu: Mdi hd so dang ky
du thi gdm 04 phiéu ding ky du thi c¢6 noi dung gidng nhau (trong dé: 01 phiéu
nop vé S¢ GD&PT: 01 phiéu dwoc luu trir tal Hoi do”‘ng coi thi dé phuc vu qua
trinh thi sinh dw thi; 01 phiéu dvoc luu triv truong THPT chuyén T ran Phi; 01
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phiéu luu trit tai triong THCS Chu Vin An)

* Luu y:

- Phiéu dang ky dw thi hop 1é va phiéu c6 déng dau cia truong THCS Chu
Van An.

- Phiéu dang ky duw thi phdi dwoc dan anh (cé dau gidp lai cia triecong THCS
Chu Vin An), ¢6 day di cdc théng tin, chir ky ciia hoc sinh va phu huynh hoc sinh,
c6 dau, chi ky ciia BGH nha truong.

- Truwong THCS Chu Vin An chi nhdn hé so dang ky dw thi ciia cdc thi sinh
dang hoC 16p 9 tai truong nam hoc 2023 - 2024,

- Phu huynh, thi sinh sau khi nép hé so phdi Kiém tra ki thong tin trén “phiéu
nhdn hé so” dam bdo dé chinh xdc triede khi ky. Sau khi ky, moi sai sét bé phan
tuyén sinh khong chiu trach nhiem.

2.1.2. Ho so diing ky du thi bao gdm

- 01 anh 3 X 4 cm d¢ dén vao thé dy thi

- Phiéu dang ky dy thi do truong THCS Chu Vian An phat hanh va c6 dong
dau cua don vi trude khi phat hanh tdi hoc sinh, nhitng phiéu khac hoac phiéu pho
t6 12 khong hop 1& (mdi phiéu ddn 01 anh 3 x 4 cm)

- Ban sao gidy khai sinh hop 18 (¢6 ching thuc)

- Giay ching nhan tét nghiép THCS tam thoi (nha trwong sé bé sung vao ho
so cho thi sinh sau khi dé xét cong nhdn tot nghiép)

- Hoc ba hoic Ké hoach gido duc ca nhan (d6i véi hoc sinh khuyét tat) cap
Trung hoc co s& (bdan chinh)

- Gidy xac nhan ché d6 uu tién (néu c¢6) do co quan c6 tham quyen tir cap
quan, huyén hoic cap twong duong trd 1én cap.

2.1.3. Thai gian nhan ho so

- Tur 22/4/2024 — 07/5/2024, can bd tuyén sinh thu hd so, nhap vao phan mém
tuyén sinh, in tir phan mém ra 02 phiéu thu hd so (thi sinh giit 01 ban, heu tai
truong 01 ban)

2.1.4. Thay d6i nguyén vong: tir ngiy 08/5/2024 dén 16h45°ngay
14/5/2024, thi sinh dwgc thay ddi nguyén vong dang ky xét tuyén (thém, bét, thay
doi thit t cdc nguyén Vong xét tuyén)

2.1.5. Pia diém ndp ho so: tai phong Hoi truong, ting 2 diy nha A, trudng
THCS Chu Van An.

3. In kiém do, sira chira thong tin

- Nha truong sé chi dong in danh sach, kiém do dir liéu phat vé cac 16p.
Néu co truong hop sai sot thong tin, thi sinh bao cho gido vién chu nhiém 16p.
Gido vién chu nhiém 16p bao cho bd phan tuyén sinh dé kiém tra ddi chiéu céac
thong tin trong hd so du thi dé kip chinh stra trén may tinh, in phiéu thu ho so thi
sinh (thi sinh gitr 01 ban, 01 ban luu trie tai truong)
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- Cac truong hop thi sinh, phu huynh, giao vién chu nhiém I6p khong thong
b4o sai sét V& thong tin, dic biét 1a nhitng thong tin lién quan dén viéc thay doi
két qua xét tuyén (dién wu tién, diém trung binh cd ndam 16p 9 ciia mén Todn, Ngir
van va diém trung binh ciia cdc mén), dang ky sai, thiéu nguyén vong... s& phai
chap nhan két qua sau khi thi. Cu thé: Sau ngay thi, nhimg truong hop diéu chinh,
b sung nguyén vong xét tuyén, dién uu tién, diém trung binh s& khong c6 gia tri
(riéng thi sinh dir tuyén vao truong THPT chuyén Tran Phi dwoc thay doi thir tu
nguyén Vong di dang ky vao cdc I6p truwong THPT chuyén Trdan Phi trong 02
ngay sau khi céng bo diém phiic khdo bai thi. Khéng dwoc thay doi thi tw truéc
sau Cua cdac nguyén Vong truong THPT cong 1ap).

- Sau khi céng bd va ra soat két qua trang tuyén, nhitng hoc sinh trong danh
sach trang tuyén van bi loai khoi danh sach néu diém xét tuyén thuc té thap hon so
Vv6i diém chuan do bi sai léch thong tin lién quan dén diém xét tuyeén.

4. Vé viéc nop danh sach thi sinh, phiéu diing ky du thi, niém phong hé
so' thi sinh du thi

- Thyc hién theo ndi dung Cong vian s theo cong vian s6 1040/SGDDT-
KTKD ngay 10/4/2024 cia S& Gido duc va Pao tao vé viéc huéng dan thu ho so,
nhap danh sach thi sinh ding ky du thi Tuyén sinh 16p 10 THPT niam hoc 2024-
2025:

+ Danh sach thi sinh dy thi dugc Hiéu truong ky, dong dau giap lai cac trang
(02 bg)

+ Phiéu ding ky du thi: gom 3 bo, sip xép theo danh sach in ra tir phan mém.
dugc sip xép theo ma hd so. Phiéu DPKDT dugc ghi day da thong tin, ¢ du chit ky
ciia HS va phu huynh hoc sinh, c6 chit ky va diu cua thi trudong don vi va duoc
sap xép theo ma ho so, duoc dong goi kin niém phong bén ngoai, dong dau giap lai
chd niém phong.

- Thoi gian ndp danh sach va phiéu ding ky du thi vé PGD: trwéc 11h00
ngay 11/5/2024 (d/c Hung PGD nhan) -> DPgi cong van cia PGD

5. In va tra thé du thi

- Cham nhat ngay 23/5/2024, bo phan nhap liéu (&/c Hoang Ngoc phu trdch)
in va tra thé du thi cho thi sinh (thé du thi phdi duroc in tir phan mém tuyén sinh)

6. Piang ky thay déi thir tw nguyét vong xét tuyén da diang ky vao cac 16p
Ciia trudng chuyén Tran Phu

- Hoc sinh du tuyén vao trudng THPT chuyén Tran Pha duoc thay doi thir tu
nguyén vong da dang ky vao cac 16p cua truong THPT chuyén Tran Phu trong 02
ngay sau khi cong b6 diém phiic khao bai thi (khong dwoc thay doi thir tw trueéc
sau Cua cdac nguyén Vong truong THPT cong 1ap)

(Nha truong sé théng bdo ngay cu thé khi ¢é ké hoach cia S6 GDPT)

- Can bo tuyén sinh thu nhan phiéu ding ky thay ddi thi tu nguyén vong caa
thi sinh, cap nhat trén phan mém tuyén sinh, in 02 phiéu (01 phiéu Leu trit tai
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trirong, 01 phiéu ban giao cho hoc sinh)

7. Nhan hd so phiic khao hec sinh

- Hoc sinh ding ky phuc khao bai thi ngay sau khi cong bd diém thi. (Khi S¢
GDDT céng bé diém thi, nha triong sé théng bdo ké hoach ciia S& GDPT)

+) Bo phan nhap liéu (@/c Hoang Ngoc phu trdach) c6 nhiém vu:

+ nhan don phiic khao cua thi sinh, nhap vao phan mém tuyén sinh

+ In 4n, kiém do dam bao viéc nhap dir liéu day du, chinh xac

+ Tong hop danh sach thi sinh dé nghi phiic khao

+) P/c Vi Hué c6 nhiém vy:

+ Nop don va danh sach thi sinh dé nghi phac khao vé PGD theo thai gian
quy dinh.

8. Ché do tuyén thang

8.1. Péi twgng tuyén thing

a) Dién 1: Hoc sinh truong pho thong dan toc néi trii; Hoc sinh 1a nguoi dan
toc rat it ngudi; Hoc sinh khuyét tat.

b) Dién 2: Hoc sinh dat giai cdp qudc gia va qudc té vé van hoa; vin nghé;
thé duc thé thao; Cudc thi khoa hoc k¥ thuat cap qudc gia danh cho hoc sinh trung
hoc (cac cudc thi nay do B6 GDPT chu tri hoic phdi hop véi cac Bo, ban, nganh
Trung uong t6 chuc), cu thé:

(1) Hoc sinh dat giai Tu tro 1én trong Cudc thi khoa hoc k¥ thuat cap quéc
gia danh cho hoc sinh trung hoc.

(2) Hoc sinh THCS dat giai Ba tro 1én (twong duong huy chuong Bong tro
1én) trong cac cudc thi cap qubc gia va qudc té tir ndm hoc 2020-2021 dén hét nam
hoc 2023-2024 du ho so hop 1é trude ngay 17/5/2024, gdm cac cudc thi sau:

- Cudc thi “Tudi tré hoc tap va lam theo tim guong dao dirc H5 Chi Minh”.

- Cudc thi “Viét thu qudc té UPU”.

- Giai boi danh cho hoc sinh phé thong toan quéc do Bo GDPT t6 chuc.

- Giai dién kinh, cau 16ng danh cho hoc sinh phd thong toan quéc do Bo
GDDT t6 chiic.

- Giai Co vua hoc sinh phd thong toan quéc - Cup TOTA do B6 GDPT td
chirc nam 2022.

(3) Hoc sinh THCS dat Huy chuong Dong trd 1én trong Hoi khoe Phu Bong
toan quéc nam 2024, du hd so hop 18 trude ngay 30/5/2024.

8.2. Ping Kky tuyén thiang vao trwong THPT céong 14ap (trir trwong THPT
chuyén Trdan Phu)

a) Hoc sinh thuoc ddi tugng ¢ Dién 1 chi dugc dang ky xét tuyén théng vao
cac truong THPT cong 1ap phu hop voi diéu kién sinh hoat caa hoc sinh.

b) Hoc sinh thudc ddi tugng & Dién 2 duge ding ky xét tuyén thiang khong
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qua 06 nguyén vong xét tuyén thang vao cac truong THPT cong lap, cac nguyén
vong duoc xép theo thu tw wu tién tir nguyén vong 01 dén nguyén vong 06, trong
d6 nguyén vong 01 13 nguyén vong cao nhat.

8.3. Ho so diing ky tuyén thiang: gom:

a) Ban sao gidy khai sinh hop 1& (cé ching thuc).

b) Bang tét nghiép THCS (d6i vai hoc sinh tét nghiép trude nam 2023) hoic
ban chinh gidy chitng nhan tét nghiép THCS tam thoi (ddi véi hoc sinh tot nghiép
nam 2023)

¢) Hoc ba hoic Ké hoach gido duc ca nhan (déi vdi hoc sinh khuyét tdt) cap
THCS (bdn chitng thirc, mang ban géc dén nép dé dai chiéu).

d) Gidy xac nhan muc do khuyét tat hoic gidy chung nhan thanh tich do co
quan c6 tham quyén cap (ban chtng thuc, mang ban géc dén nop dé ddi chiéu).

e) Pon xin tuyén thang (theo mau cua S GDDT).

8.4. Thoi gian, dia diém ndp ho so

a) Thoi gian nop ho so: T ngay 15/5/2024 dén hét ngay 18/5/2024. Déi voi
hoc sinh doat giai Hoi khoe Phu Pong toan qudc nim 2024 nop hd so trudc
17h00° ngay 01/6/2024.

b) Pia diém: Hoc sinh ndp va nhan hd so dang ky xét tuyén thang tai truong
THCS noi hoc sinh dang hoc l6p 9.

8.5. Nguyén tic xét tuyén thing

a) Méi truong THPT cong 1ap (trir truong THPT chuyén Tran Phil) duoc xét
tuyén thang khong qua 5% s6 hoc sinh theo chi tiéu tuyén sinh vao 16p 10 THPT
nam hoc 2024-2025 (khéng bao gdm s6 thi sinh duoc tuyén thang theo Dién 1).

b) Xét tuyén thang theo nguyén vong cia hoc sinh cho dén hét chi tiéu tuyén
thang cua truong THPT theo thu ty tir cao dén thap cua giai qudc gia, trong
truong hop xét dén chi tiéu cudi cting c6 nhiéu hoc sinh cung giai thi xét chon hoc
sinh tring tuyén theo thir tu wu tién sau: C6 diém trung binh cac mén hoc ca nam
I6p 9 cao hon; C6 tong cua hai diém trung binh ca ndm I16p 9 mén Toan va mon
Ngt van cao hon.

¢) Chi xét tuyén thang d6i véi hoc sinh c6 day du hd so theo quy dinh, nop
ho so diing han.

d) Hoc sinh d dang ky xét tuyén thang nhung khong tring tuyén thang dot 1
duoc dang ky va xét tuyén thang bo sung & cac truong THPT cong 1ap con chi tiéu
tuyén thang (Thoi gian: cham nhat 17h00° ngay 01/6/2024).

8.6. Thong bao két qua tring tuyén thang

a) Cham nhat 17h00’ ngay 24/5/2024, cac Truong THPT, THCS niém yét
cong khai danh sach trang tuyén thang dot 1 vao 16p 10 THPT niam hoc 2024-
2025.

b) Cham nhat 17h00° ngay 02/6/2024, cac Truong THPT, THCS niém yét
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cong khai danh sach trang tuyén thang dot 2 vao 16p 10 THPT nidm hoc 2024-
2025 (néu cb).

9. Ché d wu tién

9.1. Nhém déi twong 1: Puoc cong 2,0 diém

a) Con liét si;

b) Con thuong binh mat sirc lao dong 81% tro 1én; 44

¢) Con bénh binh mét strc lao dong 81% tré 1én;

d) Con cua nguoi dugc cip “Gidy chung nhan ngudi huéng chinh sach nhu
thuong binh ma nguoi duoc cap Giay chung nhan nguoi hudng chinh sach nhu
thuong binh bi suy giam kha nang lao dong 81% tro 1€n”;

e) Con ctia ngudi hoat dong khang chién bj nhiém chat doc hoa hoc;

g) Con cua nguoi hoat dong cach mang trude ngay 01 thang 01 nam 1945;

h) Con cta nguoi hoat dong cach mang tir ngay 01 thang 01 nam 1945 dén
ngay kho1 nghia thang Tam nam 1945.

9.2. Nhém doi twong 2: Puoc cong 1,5 diém

a) Con ciia Anh hung lyc lugng vii trang, con cua Anh hung lao dong, con
cua Ba me¢ Viét Nam anh hung;

b) Con thuong binh mét strc lao dong dudi 81%;

¢) Con bénh binh mét strc lao dong dudi 81%;

d) Con cua nguoi dugc cap “Gidy chung nhan nguoi huéng chinh sach nhu
thuong binh ma ngudi dugc cap Gidy chiing nhan nguodi huong chinh sach nhu
thuong binh bi suy giam kha nang lao dong dudi 81%”.

9.3. Nhém doi twong 3: Puogc cong 1,0 diém

a) Nguoi co cha hoic me 1a ngudi dan toc thiéu so;

b) Nguoi dan toc thiéu sd;

¢) Nguoi hoc dang sinh sdng, hoc tap ¢ cac ving co6 diéu kién kinh té - xa hoi
dac biét kho khan.

I11. TO CHUC THUC HIEN

1. Thanh 1ap Té tuyén sinh (¢ Quyét dinh va danh séch kém theo)

2. Phan cong nhiém vu

- P/c Trinh Vin Tuin — Hiéu truéng: Chi dao chung

- P/¢ Mai Van Quang — Phé HT: Chi dao thuc hién:

+ Chuan bj co sd vat chat phuc vu cong tac tuyén sinh;

+ Cong tac tuyén tuyén cac vin ban chi dao cia cac cip va nha truong;

+ Niém yét cong khai cac trén ban tin, trang web cta nha truong vé chi tiéu
tuyén sinh, ké hoach tuyén sinh, huéng dan thu nhan hé so, thoi gian tra the dy
thi;...



+ Céc cong viéc khac khi duogc t truong phan cong.

- P/c Pham Thi Diép Anh — Ph6 HT: Chi dao thuc hién:

+ Tiép nhan ho so dang ky du thi, tra phiéu nhan hd so du thi, thé du thi;

+ Nhap dit liéu vao phan mém, in phiéu nop hé so du thi;

+ NOp danh sach, phiéu dang ky hd so vé Phong Gido duc va Pao tao, dong
2061 ho so, niém phong ho so, theo quy dinh;

+ In thé du thi cho thi sinh;

+ Thu hd so, nhap danh sach thi sinh ding ky xét tuyén thang:

+ Tiép nhan don phiic khao cua thi sinh;

+ Tra ho so dy thi cho thi sinh.

- Cac dong chi thanh vién trong t6: Thuc hién nhiém vu dugc phan cong va
khi duoc cac d/c to trudng, t6 pho yéu cau.

V.NHIEM VU CU THE:

1. V@ cong tac chuan bi co sé vat chat

- Thoi gian thuc hién trude ngay 20 /4/2024.

- Noi dung thuc hién:

+ Chuan bi phong, ban ghé, may in, my tinh, van phong pham.

+ Cai dat phan mém va in tht: d/c Hoang Ngoc

2. Vé cong tac tuyén tuyen:

- V¢ thoi gian thyc hién: Trudc ngay 23/4/2024 hoan thanh noi dung tuyén
truyén tai phan Il (Muc 1).

- Niém yét trén bang tin:

+ Chi tiéu tuyén sinh;

+ Quy dinh, hudng din cong tac tuyén sinh,... (hd so, thu tuc, thoi gian);

+ Bang m3;

 +Cac mau phiqéu, don gdm: Mau phief:u Ping ky du thi, Phiéu dang ky tuyén

tha‘}ng; Phiéu thay‘déi nguyén vong Xé:[ tuyén vao cac 16p cua truong THPT chuyén
Tran Phu; Bon d€ nghi phic khao diém bai thi vao THPT chuyén Tran Pha; DPon
dé nghi phuc khao diém bai thi vao 1ép 10 THPT niam hoc 2024-2025.

- Huéng ddan cho hoc sinh: Chuan bi hé so, huéng dan viét phiéu DPKDT

- Photo gui HS pé’u c6 nhu cau: Phiéu dang ky tuyén théng;‘ Phiéu thay dé‘i
nguyén vong xét t}lyén vao cac 16p cua truong THPT chuyén T}rén Phu; Pon dé
nghi phiac khao diém bai thi vao THPT chuyén Tran Phu; Bon dé nghi phuc khao
diém bai thi vao 16p 10 THPT nam hoc 2024-2025

3. V& cong tac tiép nhan hd so ding ky dw thi, tra phiéu nhan hé so du
thi, thé dw thi

Ghi chu:



- Phiéu du thi phai dugc dong dau nha trudng trude khi phat hanh cho hoc
sinh, dugc déng dau giap lai khi dan anh.

- Trude khi thu hd so, dé nghi cac dc GVCN cung cac d/c duge phan cong ra
soat lai du thong tin, d6i chiéu thong tin khép dung giira cac phiéu du thi.

- Co thé chia ngay tiép nhan cua tung 16p va tra hd so dé tranh chong chéo,
ma van dam bao cac quy dinh.

- Vé theoi gian thuc hién thu ho so dur thi ciia thi sinh:

+ Tiép nhan ho so du thi: tir 22/4/2024 dén 07/5/2024.

+ Thoi gian thay ddi nguyén vong: tir 08/5/2024 dén 16h45 ngay 14/5/2024.

- Vé ho so ding ky dw thi ciia thi sinh:

+ 01 Anh 3x4 dé dan vao thé du thi.

+ Phiéu dang ky du thi (mdi phiéu dan 01 anh 3x4).

+ Ban sao giay khai sinh hop 1é (c6 chtng thuc).

+ Giay chang nhan tét nghiép THCS tam thoi.

+ Hoc ba hoic ké hoach gido duc (d6i véi hoc sinh khuyét tat) cip THCS (ban
chinh).

+ Gidy x4ac nhan ché d6 uvu tién (néu c6) do co quan co tham quyén tir cap
huyén hoic cap tuong duong trd 1én cap.

- V& quy trinh thuc hién thu hd so ding ky dw thi: Poi véi mdi lop:

+ Buwéc 1: Gido vién chu nhiém huéng dan hoc sinh viét phiéu du thi, thu ho
so du thi cia hoc sinh theo 16p chii nhiém. (tir ngay 22/4 dén ngay 26/4/2024)

+ Bwéc 2: Gido vién chu nhiém va gido vién duoc phan cong hd tro 16p kiém
tra hd so 1an cudi, ra soat thong tin => sap xép hod so theo van ABC tén hoc sinh
theo tirng 16p => viét ma phiéu theo quy dinh. Néu sai thi tra lai HS viét lai phiéu
méi. (cham nhét truéc 9h00° ngay 02/5/2024)

+ Buwéc 3: GV doi nhap liéu doc hd so cho d/c Hoang Ngoc nhap danh sach
hoc sinh ding ky du thi vao phan mém (d/c H. Ngoc + GV hd trg). (Tir 03/5 dén
04/5/2024)

+ Bwéc 4: B/c Hoang Ngoc in phiéu thu hd so (02 ban). GV hd trg 16p nhan
lai phiéu thu hd so, dong dau va chuyén cho GVCN. GVCN cho HS ky nhan (02
ban) va tra 01 ban cho hoc sinh, tra lai 01 ban cho GV hd tro 16p dé ndp cho d/c H.
Ngoc luu tai truong. (Luu y: GVCN yéu cau hoc sinh kiém tra théng tin trén phiéu
thu hé so, néu cé sai sét bao ngay d/c Ngoc tin dé chinh siza kip thoi va in lai
phiéu). (cham nhat 9h ngay 06/5/2024)

+ Buéc 5: D/c Hoang Ngoc in danh sach HS dang ky du thi tir phan mém TS,
GV hd trg 16p nhan danh sach HS dé kiém do va nop lai bién ban kiém tra cho d/c
H.Ngoc dé stra lai nhitng théng tin bi sai. (1an 1: cham nhat 11h ngay 06/5/2024,
lan 2: cham nhat truéc ngay 13/5/2024)



+ Bwéc 6: GV hd trg 16p + GVCN thu ndp don thay dbi nguyén vong dang ky
truong thi va phiéu ding ky méi, GV hd trg 16p cung d/c H.Ngoc nhap théng tin
thay ddi nguyén vong va lam lai theo quy trinh cac budc tir dau. (Tir 08/5/2024
dén 16h45 ngay 14/5/2024). Luu y: GVCN can tw vin cho HS va PHHS thay doi
nguyén Vong trueée 14h ngay 14/5/2024 dé tranh tinh trang qud tai pham mém TS,
ko thé cdp nhdt sé anh huéng dén quyeén loi ciia HS

+ Bwéc 7: B/c H.Ngoc in Danh sach hoc sinh dang ky du thi (02 bg) trinh ky
va dong dau giap lai. (ngay 14/5/2024)

+ Buwéc 8: Ky, dong dau; Tach phiéu, sap xép ho so du thi caa thi sinh

- Ky, dong dau: B/c Diép Anh + GV hd tro 16p

- Tach hé so, phiéu ding ky duy thi thanh 4 tap:

+ P/c H.Ngoc: Diéu hanh

+ Céc d/c GV hd trg 16p (12 d/c)

+ Céc d/c: Thu Trang, Diém Quynh, Tran Van, Hué

Tap 1: Phiéu dang ky dy thi cua thi sinh dugc sap xép theo Truong THPT
(Nguyén vong 1) caa hoc sinh va theo danh sach in ra tir phan mém (luu tai
truong)

Tap 2: Phiéu dang ky du thi cua thi sinh dugc sap xép theo Truong THPT
(Nguyén vong 1) caa hoc sinh va theo danh sach in ra tir phan mém (nop vé So
GD)

Tap 3: Phiéu dang ky du thi cua thi sinh dugc sap xép theo Truong THPT
(Nguyén vong 1) cua hoc sinh va theo danh sach in ra tir phan mém (nop vé S& GD
dé guri vé cac truong THPT)

Tap 4: Phiéu dang ky dy thi cua thi sinh du thi truong THPT chuyén Tran Pha
theo danh sach in ra tir phan mém (nop vé S& GD dé gui vé truong THPT chuyén
Tran Pha)

Ghi chu:

- Trong giai doan nay, néu hoc sinh thay doi nguyén vong du thi (van thuc
hién lai theo quy trinh trén).

- Quy dinh danh ma phiéu h6 so du thi: Viét ma phiéu vao ho so du thi caa
hoc sinh sau khi da sap xép theo van ABC cua tén hoc sinh. Vi du:

TT Lép Sis6 | Tiurma phiéu Ghi chu
1 9D1 01 - Ma phiéu dau tién (g voi
2 9D2 41 hoc sinh dau tién trong danh
3 9D3 79 séc}.lktheo~vén' éB(.j; cua 1op.
- Viét ma phi€u ti€p theo cho
4 b4 118 | dén hét sé hoc sinh dy thi cia
5 9D5 172 16p.
6 9D6 230
7 9D7 288
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TT Lép Sisd | Tirma phiéu Ghi cha
8 9D8 348
9 9D9 409
10 9D10 468
11 9D11 527
12 9D12 569
Tong soO

4. V& cong tac nhap dir liéu vao phan mém, in phiéu nép hé so du thi:

- Vé thai gian nhap: Tir 22/4/2024-07/5/2024

- Noi dung thuec hién:

+ Nhap du thong tin theo thong trén phiéu diang ky du thi cia thi sinh trén
phan mém va ding thoi gian quy dinh.

+ In phiéu thu nhan hé so (in 02 phiéu thu hd so: 01 phiéu chuyén cho GVCN
dé tra cho hoc sinh; 01 phiéu luu tai truong).

5. Nop danh sich, phiéu ding ky hd so vé Phong Gido duc va dao tao,
déng géi ho so, niém phong ho so, theo quy dinh

- V@& thai gian thuc hién: Trudc 11h ngay 21/5/2024

- Hé so nép PGD gom cé: (B/c Hing — Chuyén vién PGD nhdn)

+ Danh sach thi sinh ding ky du thi duoc in ra tir phan mém, dugc Hiéu
truong ky va duoc dong dau giap lai gitra cac trang (2 bg). In 03 mdu tir phan mém
tuyén sinh gom:

+ Phiéu dang ky du thi: Iuu trit tai truong.

+ Phiéu dang ky du thi nop vé So: niém phong thanh 01 tap, bén ngoai ghi
“Phiéu luu trit tai S6”

+ Phiéu dang ky du thi cua hoc sinh dugc chia theo Truong THPT (Nguyén
vong 1).”. B phan tuyén sinh cin ctr vao mau in “DS sap xép hd so theo NV1
(THPT)” dé sap xép va tach phiéu theo timg Truong THPT cua nguyén vong 1,
mdi tap theo Truong THPT duogc kep 1 to gidy A4 ghi 1o tén truong THPT va sd
phiéu. Tat ca tap phiéu dugc niém phong thanh 01 tap, bén ngoai ghi “Phiéu gui
truong THPT NV1”

+ Phiéu dang ky du thi cia thi sinh dy thi truong THPT chuyén Tran Phu
niém phong thanh 01 tap, bén ngoai ghi “Phiéu gui truong THPT chuyén Tran
Phu”

Luuy:

- Phiéu dur thi phdi ¢é dii théng tin, ¢é di chit ky cia hoc sinh, PHHS va dau
cua Hiéu truong, dwoc dong kin niém phong bén ngodi, déng dau gidp lai cho
niém phong.

- Ho6 so gii lai trwong: Hé so méi hoc sinh DKDT gém: Bdn sao gidy khai
sinh hop 1é (¢6 chimg thyc); Gidy ching nhdn tot nghiép THCS tam thoi; Hoc ba
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cap THCS (ban chinh); Gidy xdc nhdn ché do wu tién (néu cé) do co quan cé tham
quyén tir cdp huyén hodc cdp twong dwong tré 1én cap, phiéu ding ky du thi.

6. V@& cong tac in thé du thi cho thi sinh.

+ In thé, sira ho so' (Néu cd): Trude ngay 22/5/2024

+ D4n anh, trinh ky va déng diu: ngay 22/5/2024

+ Tra thé cho thi sinh: ngay 23/5/2024

Bwoc 1: B/c H. Ngoc in thé du thi cta HS.

Buwéc 2: GV hd trg + GVCN 16p kiém tra ra soat (néu sai sét thi bao lai cho
d/c H. Ngoc lam to trinh gii S& GD) va dan anh thé du thi cho HS

Buéc 3: Ky va dong dau: D/c Digp Anh ky + d6i nhap liéu (Hué, Thu Trang,
Diém Quynh, Tran Van) dong dau, ban giao cho GVCN

+ Bwéc 4: GVCN tra thé cho HS

*Luuy: Cham nhat ngay 23/5/2024 phai xong Viéc in va tra thé du thi cho thi
sinh. (S GDBT sé théng bao thoi gian bt ddu in duoc thé).

- B6 phan tuyén sinh in thé theo ting 10p, trinh ky dong dau, chuyén cho giao
vién chu nhiém dé tra cho hoc sinh.

- Stra thong tin thé du thi: tir 20/5/2024 dén 22/5/2024:

+ Nha trudng cap nhat chinh sta néu co sai sot trén thé duy thi caa hoc sinh.

+ Nhiing thong tin lién quan dén PKDT va PKXT: Truong khong dwoc
phép sira, phai kiém tra ho so, néu c6 sai sot trong qua trinh nhap dit liéu thi lam
to trinh dé nghi sira thong tin nop vé PGD&DT tap hop giri SGD&DT.

- Niém yét danh sach, s bao danh, phong thi cta cac thi sinh: 23/5/2024

7. Thu hd so, nhap danh sach thi sinh ding ky xét tuyén thang

+ Nhan don caa TS, nhap thong tin vao phan mém trudc ngay 16/5/2024: B/c
Hoang Ngoc.

+ Nop ho so ding ky xét tuyén thang vé PGD (B/c Hung nhan) truéc ngay
21/5/2024: B/c Vii Hué

+ S& GDDT xét tuyén thang dot 1, truong niém yét két qua tuyén thang dot 1:
ngay 22,23/5/2024

+ S GDDT xét tuyén thiang dot 1, trudng niém yét két qua tuyén thang dot 2
(néu co): ngay 01,02/6/2024

8. Thay d6i nguyén vong (ddi véi HS thi chuyén)

- Thoi gian dy Kién: (ngay sau khi cong bé diém thi sé ¢6 lich cu thé)

Bud6c 1: Hoc sinh nop don thay d6i dang ky nguyén vong

Buwéc 2: B/c H. Ngoc va doi nhap liéu thu don, soat va nhap vao phan mém;
in, tra to thay doi tha tw nguyén vong cho HS (khéng duroc thay doi thir tu truéce,
sau cua 2 nguyén vao truwong THPT dai tra)

* Lwu y: Hoc sinh truc tiép ngp don thay doi nguyén vong. Néu la bé hodc
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Me hodc nguoi gidm hé di nép don phdi mang theo gidy to ching thuc quan hé véi
hoc sinh (nhu s6 hé khdu...). Néu trong truong hop éng, ba hodc ngwoi than cua
HS di nép don cho hoc sinh thi phdi c6 gidy ity quyén, cé chit ky xdc nhdn va ho
tén hoc sinh

9. Tiép nhian don phic khao cia thi sinh

- Nhap vao phan mém tuyén sinh (d¢am bao day du, chinh xac), in danh sach
thi sinh d& nghi phtic khao, trinh ky, dong dau va chuyén vé Phong Gido duc va
Pao tao theo quy dinh: Tir 18/6 dén truwéc 16h45° ngay 20/6/2024

- Thoi gian nhan don phuc khao: Tir 18/6 dén truéce 16h45° ngay 20/6/2024

* Luu y: Hoc sinh tryc tiép ngp don phiic khao. Néu la b6 hodc me hodc
ngueoi gidm hé di nép don phiic khao phai mang theo gidy to chitng thuc quan hé
Véi hoc sinh (mhu s6 hé khdu...). Néu trong triong hop éng, ba hodc nguwoi than
ciia HS di nép don phiic khdo cho hoc sinh thi phai c6 gidy 1y quyén, cé chi ky
xdc nhan va ho tén hoc sinh.

10. Tra hé so du thi cho thi sinh.

- H6 so bao gdm: Ban sao giay khai sinh hop 1& (c6 chang thuc); Gidy ching
nhan tét nghiép THCS tam thoi; Hoc ba cap THCS (ban chinh); Gidy xac nhan ché
d6 wu tién (néu c6) do co quan cd tham quyen tir cap huyén hoic cap tuong duong
tré 1én cap.

- Thoi gian tra ho so cho hoc sinh: (nha trirong sé ¢é théng bdo cu thé sau)

* Ké hogch thuec hién néu cé thay déi va bé sung sé diegc théng bdao dén cdc
bo phan

Hiéu trudng nha truong dé nghi can b, gido vién, nhan vién nghiém tac thuc
hién. Trong qua trinh thyc hi¢én c6 kho khéan, vudéng mic bao cdo vé Ban Giam
hiéu dé duoc huéng dan./.

Noi nhgn: ‘, HIEU TRUONG
- Phong GD&DT (dé b/c);

- Céc t6, nhom va giao vién (dé thyc hién);

- GVCN céc 16p khdi 9;

- PHHS va hoc sinh khdi 9

- Luu VT.

Trinh Vin Tuan
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PHAN CONG NHIEM VU

TRONG CONG TAC NHAP LIEU, THU HO SO CUA HQC SINH LOP 9
1. Quanly

Thuc hién: B/c Diép Anh
Nhiém vu: Huéng dan, chi dao, kiém tra cong viéc

2. Nhap ho so vae phan mém- déng géi hd so

Thuc hién: Hoang Ngoc, Thu Trang, Diém Quynh, Tran Van, Vii Hué
Nhiém vu:

+ Tap huan va cai dat phan mém

+ Nhép thong tin vao phan mém, in phiéu

+ Nhép thay doi nguyén vong cac dot

+ Nhan, dong dau cac don

+ Thu lai cac hd so

+ Pong gbi, phan loai ho so giri PGD

3. Tw van chon trueong - Hwéng din hoc sinh

Thuc hién: GVCN cac 16p 9, GVBM Toan — Van - Anh

Nhiém vu:

+ Tu van chon trudng cho HS;

+ Hudng dan HS viét thong tin cho chinh xac;

+ Kiém tra, ra soat thong tin trén hd so cua HS

+ Thu, nhan cac bd hd so, don cua HS

+ Tu van doi nguyén vong, phiic khao (néu co);

+ Lap DS nguyén vong thi dé luu;

+ Giri DS théng tin HS dé GV hd tro ra soat lai;

+ Két hop bo phan nhap liéu hd tro thong tin thay ddi cua thi sinh.

4. Kiém tra so b thong tin

1 | Pham Thi Ngoc Ha GV ho tro 9D1
2 | Poan Thi Thuy Duong GV hd trg 9D2
3 | Nguyén Thij Viét Lé GV ho trg 9D3
4 | Pao Thi Tham GV hd tro 9D4
5 | Vii Thi Tuyét Mai GV hd tro 9D5
6 | Nguyén Thi Hoa GV ho trg 9D6
7 | Bao Thi Xoa GV hd trg 9D7
8 | Ngo Thuy Duong GV ho trg 9D8
9 |[P6 Thi Quyén GV hd trg 9D9
10 | P6 Minh Phuong GV hd trg 9D10
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11 | Boan Thuy Ngan GV h(§ tro 9D11
12 N~guyén Thu Hang GV ho trg 9D12
- Nhiém vu: Ho tro GVCN trong viéc kieém tra chinh xac cac thong tin trén
phiéu dy thi va hd trg nhap liéu di vai 16p phu trach.
5. Hwéng din va thay déi nguyén vong
- Thuyc hién: Nhom nhap lieu — GVCN — GV ho tro
- Nhiém vu: Thuc hién cac cong viéc cua phan thay ddi nguyén vong theo
cac dot, phuc khao (néu c6)
6. Phuc vu, chuan bi vin phong pham: T6 vin phong
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