UBND HUYEN VINH BAO CONG 11OA XA HQI CHUNGHIA VIET NAM

PHONG GIAO DUC VA DAO I'AO Doe 1p - Ty do - Hanh phic
gd ,/,{\7” GDDT Vinh Bio, ”‘gnyﬁJ thang 3 ndam 2022

Vv hadng ddn bio quin, i dung, ¢f 1|1
phat bing &t nghigp trung hoe co sor
huyén Vinh Bao

Kinh giri: Higu trudng cac truong TH&THCS, THCS.

Can ¢ Quy ché quan ly biing tdt nghlep trung hoc co so (T Il(,&.) bing
tot ng,hlup trung hoc phd théng (THPT), bing t6t nghiép trung cip su pham,
bing tét nghiép cao dang su pham, van bang gido duc dai hoc va chng chi ctia
hé thong gido duc quoc didn ban hanh kém theo Thoéng tu sé 21/2019/TT-
BGDDT ngay 29/11/2019 ctia B4 truéng B6 GDPT (Quy ché TT s6 21/2019);

Can cir Quyét dinh s6 821/QD-BGDDT ngdy 24/3/2020 ciia B truéng
B GDBT vé viéc ban hanh Quy dinh v& quan 1y viée in, cdp phdi bing tét
nghiép THCS, bing tbt nghiép THPT va phdi ching chi ctia hé théng gido duc
qudc dan tai co quan B Gido duc va Do tao;

Thuc hién Quyét dinh s§ 111/QP-SGDDT ngay 01/02/2022 cia So
GD&DT vé viée ban hanh Quy ché ‘bao quén, st dung, cap phat phodi; bao quan,
luu gilt, s dung, cap phat bang t6t nghiép THCS, bang tét nghiép THPT va
chimg chi ctia hé thong gido duc quoc dan thudc pham vi quan ly cia So
GD&DBT Hai Phong (Quyet dinh s6 111/Qb-SGDDT), Phong GD&DT hudng
din bao quan, sit dung, cAp phét bang tét nghiép trung hoc co s& huyén Vinh
Béo nhu sau:

I. QUY DINH CHUNG

1. Pham vi diéu chinh va dm twong ap dung

- Hudng dan nay quy dinh vé sir dung, bdo quan, luu gift, st dung, cdp
phét bang tét nghiép THCS, cap lai bang sao tt nghiép THCS.

- Pham vi 4p dung d6i v6i Phong GD&DT céc trudng THCS huyén Vinh
Bao.

2. Muc dich

Quy dinh hudng dan trinh ty, cach thic thye hién thong nhit viéc quan ly
phéi bang tét nghiép cta phong GD&DT va céc trudng THCS nhim bao ddm
cong khai, minh bach, ding quy dinh theo Quy ché quén 1y bang tdt nghiép
THCS tai Quy ché TTs0 21/2019 va QUyet dinh s6 111/QD-SGDDT.

3. Nguyén tic quan Iy, cp phat hnng tot nghiép

- Bing tét nghlep duoc quan ly théng nhét, thyc hién phin cdp quan Iy
cho Phong GD&DT va céc truong TL HCS.

- Nghiém cdm moi hanh vi gian lan trong cép phat va si dung bing ot
nghiép.

- B4o dam céng khai, minh bach trong cip phat vin bing,
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21/2019, Quyét dinh s 111/QD-SGDDT va vin ban hudng dannay. -

- Tb chirc xét ¢ong nhén tt nghigp cho ngudi hoc: k‘enl bd, e g dung
dbi tuong, dam bao chinh xéc cdc thong tin ding ky va yéu cau nﬁgu‘m'danf}\g k{’
xét cong nhan (ot nghi¢p THCS, doc k§ va ky xdc nhén céac thopg tin vé ho
khdu, noi sinh, két qua hoc (dp trwde khi ndp di ligu, bio cdo vé 1’£‘0“%;GD&PT
in ndi dung lén viin biing ot nghigp THCS; in, hoan thign va cap giay chimg
nhin t6t nghiép THCS tam thoi (in theo mdu quy dinh igi /J/'fU}UC 1) cho
ngudi duge cong nhan tdt nghiép sau khi cé quyét dinh cong nhén tot nghiép. ’

- Hang ndm, trong phdn céng nhiém vu cho lanh dao, nhén vién phu trach
quan ly, cip phat vin bing va c6 su ludn chuyén theo ding quy dinh. N

- Thue hién viée bao quan, luu git van bang chua phat cho nguoi hoc
theo quy dinh tai muc 3/I11.

IV. CHE PO BAO CAO ‘

Truée ngdy 10 thang 12 hing nim, cac truong THCS béo cdo vé Phong
GD&PT qua B/c Hoang Vin Phuc - Chuyén vién Phong GD&DT:

1. Sé lugng bing tét nghiép d4 cép trong nam (theo PHY LUC I11);

2. Cong bd cong khai thong tin vé cép van bing trén cong théng tin dién
ti S¢ GD&DT.

V. KIEM TRA, XU LY VI PHAM

Phong GD&DT tién hanh kiém tra quy trinh xét tdt nghiép THCS, viéc
bao quan, luu gif, st dung, cép phét bing tét nghiép THCS 4p dung tai cac don
vi va quy dinh rd trach nhiém cta timg don vi, cd nhén.

Nhan duoc vidn ban nay, Trudng phong GDQLBT huyén yéu cau Hiéu
truong cac truong TH&THCS, THCS nghiém tc trién khai, quan triét dén can
bd, gido vién, nhan vién phu trach cap phat vén béng thuc hién nghiém tic Quy
ché TT 21/2019, Quyét dinh s6 111/QD-SGDDT va vén ban huéng dan nay./.

Noi nhdn:

- Nhu trén (@ thuc hi¢n);
- S& GDPBT (dé bdo cdo);
- Lanh dao, CV PGD;

- Luu: VT.
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[. QUY CHE BAO QUAN, SU DUNG BANG TOT NGHIEP

1. Trich nhi¢m cia hi¢u truong trong viijc; quin I)'f‘ ph(")i hﬁngm
- Ban hanh quy ché vé bao quan, str dyng, cap phat bang l({l nghrc::p, trong
do quy dinh rd trdch nhi¢m cha ¢d nhdn va ché (i xur ly I<hi‘ d¢ xay ra vi pham;
- Dam bao co so vit chit, (rang (hict bj é bio quéin bang Lot nghiép;
- Ldp hd so quin ly vi¢e t.‘fip. st dung, phoi h‘ﬁng: , ey
- Chi dgo, thye hién kidm tra vice st dyng, ho so cdp phat phoi bang;
2. Qll:'il.l l_\", vige cﬁl) vin hf'mg, ching chi
- Lip 86 gde cap bing (5t nghigp theo miu quy dinh (PHU LUC 1), trong
dd ghi ddy du cde thong tin cta nguoi duge cip viin biang; so hiéu, $O vao so
gdc cip vin bﬁng, ching chi. ;
- 86 vao 6 gde cdp bing 5t nghigp dugce [ap lién tuc theo thir tu sO tu
nhién tr nho dén 1on theo ting nam tur ngay 01/01 dén het nfge‘:y 3]7/12’; (Iﬁm
ba}o ph'ﬁn biét duoc 5O vio sb gfic cz’l"p clia tirng ndm cép. Mbi sO vao so goc cap
bing tot nghiép ghi duy nhat trén mot bang tot nghiép.
= Truong hop béang tét nghiép da duoc Trudng phong GD&DT ky, dong
dau nhung bi mat trudce khi cép cho nguoi dugc cép viin bang, nha truong phai
lap bién ban, thong bao ngay véi co quan cong an dja phuong va bao cao ngay
[én Phong GD&DT.

3. Bio quan phoi bang tot nghiép )

- Céac don vi c6 trach nhiém bao dam co sé vt chét trang thiét bi, phong
chéng chay nd dé bao quan, luu gift phdi bing t6t nghiép va hé so clp phat
bang tot nghiép.

- Viéc quan ly, bao quan, luu gilt phoi bang 6t nghiép phai bao dam chat
ché, khong dé xdy ra that thoat:

III. TO CHUC THUC HIEN

1. Trach nhiém ciia phong GDDT ’

- Thue hién ddy dii cac thdm quyén da phan cap va cac ngi dung quy dinh

tai Quy ché TT 21/2019, Quyét dinh s6 111/QD-SGDDT va van ban hudng dan

nay.

- Quan ly viéc str dung phoi bing t6t nghigp THCS da dugc cz’ip phat va
chiu trach nhiém cap bang tot nghiép THCS va cép ban sao bang tot nghiép

THCS theo thdm quyén. ) o . .
- Bio c4o S& GD&PT sb lugng phdi bang da st dung va bang tot nghiép

dd cdp trong nam. ) y N
- Chi dao céc truong THCS xét cong nhan 16t nghiép THCS; hudng dan
céc truong THCS in, hoan thién va cap gidy ching nhan tot nghigp THCS tam

thoi cho ngudi duge cong nhédn tot nghiép sau khi cé quyét dinh c6ng nhén tot

nghiép. :
2.Trich nhiém ciia Hi¢u fruong cac truong TH&THCS, THCS
- Té chirc thuc hién va chép hanh ngh_lem tue, dang, day du cac quy dinh
vé quan ly va phat van bang cho nguol hoc da dang ky du thi, xét cong nhén tot

nghiép tai don vi.

- Thue hién déy du cac noi dung co licn quan da néu tai cia Quy ché TT
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PHU LUC I

MAU SO GOC CAP BANG TOT NGHIEP TRUNG HQC CO SO
(Kem theo Thong tir s6 21/2019/TT-BGDDT ciia Bé trudng Bé Gido duc va Dao tao)

CO QUAN CAP VAN BANG

SO GOC CAP BANG TOT NGHIEP TRUNG HQC CO SO

Quyveét dinh cong nhén t0t nghiép s6..........ngay., .thang.... ndm.... NAM t6t DGRIEP: cvovoeeeeerereeeeereeeeereeenees
HOE STl a0 . s Hinh thirc hoc: ..................
va tén ngudi|Neay thang nam | . . s 5 K xép loai tot S6 hiéu viin |S6 vio s0 goc cAp van| . .
= st R Noi sinh|Giéi tinh|Dan toc P > s s P Ghi chul
hoc sinh nghiép bing béng

Sé j.m@
_
|

Dia danh, ngay ..... thang .... ndm........
THU TRUONG CO QUAN CAP VAN BANG
(Ky, déng dau, ghi ré ho tén)
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UBND HUYEN VINH BAO CONG HOA XA HOICHUNGHIA VIET NAM

”M(.'___ ------- Dée lip - Tu do - Hanh phiic
S6: b, , gty thang ... ndm 210)2...

PHU LUC I

GIAY CHUNG NHAN
TOT NGHIEP TRUNG HOC CO SO
(Tam thoi)

HIEU TRUONG TRUONG THCS.......c.cccoe.

CHUNG NHAN
Hovaténhocsinh: ... .......... .............................................................
Ngdy Sinh: ..o Dan t0C:.cccuevieeeeeeee e
NOT SINH: Lo Gidi tinh: .ooeeeeeeeieceeee
Da dugc cong nhin 16t nghiép THCS theo QUYEt dinh $8: —...ovoooooeooeoooooo

cua .........

b Lo A TR T L
Gidy chimg nhén tam thoi cé gid tri trong thoi gian 01 nim che cdp bang tdt nghiép
THCS chinh thuc./.

......... , hgay ... thdang ... nam 20..
HIEU TRUONG
(Ky tén va dong dau)
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TRU'(‘)'NC,,,VINI_I BAO CONG HOA XA HQI CHU NGHIA VIET NAM
________‘;.—':—.. -------

Dje lip - Ty do - Hanh phiic

S0: b ,ngay  thang ... ndm 202...

N BAO CAO
Lt qua trd bl A Sk
qua tra bing t6¢ NZhi¢p trung hoe co $O MM cvvvvcvccnciciinnnens
KINR GUE: oo es s e
Thyc hién .................. Truong THCS
llllllllllllllllllllllllllllllllllllllllllllll ’ 13 LR

Tong S0 |T8ng s6 bing da
thi sinh do tot cip cho thi sinh h £
nghiép THCS a6 tdt nghiép Mt

Fotgiso bang Ghi chu

Noi nhén:
- Nhu trén;
- Luu: VT,
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