UBND THANH PHO HAI PHONG CONG HOA XA HOQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Déc 1ap - Tw do - Hanh phuc

$6:3728 /SGDDT-GDTrH Hai Phong, ngay 2%hang 12 nam 2023
VIV huéng dan t6 chice ky thi Toan va
Khoa hoc tir nhién bang tiéng Anh cip
thanh phd niam hoc 2023-2024

Kinh gui:
- Truong Phong chuyén mon, nghiép vu S6 GDDT;
- Truong phong Gido duc va Pao tao quén, huyén;
- Hiéu truong trudng THPT, truong PT ¢ nhiéu cap hoc.

Can cu Cong van ?294/SG1?DT-GDTFH ngay 25/8/2023 cua S& Gido duc
va bao tao (G]?DT) vé viéc trién k!lai ky thi Toan va Khoa th~ tu vnhién
(KHTN) bang tiéng Anh (sau day goi tat 1a ky thi); S6 GDDPT hudng dan t6 chirc
ky thi nhu sau:

I. Ti¢u chuin, diéu kién d6i véi nhirng ngudi tham gia to chire ky thi

- C6 pham chat dao duc tot va tinh than trach nhiém cao;

- Nam vitng nghiép vu 1am cong tac thi;

- Khéng c6 con, anh, chi, em rudt; con, anh, chi, em rudt cia vo (hoac
chong), nguoi dugc gidm hd hoac dugc do dau tham du ky thi;

- Khong trong thoi gian bi ky luat hodc truy ctru trach nhiém hinh sy;

- Ngoai cac tiéu chuan néu trén, cac thanh vién Hoi dong ra dé thi, cham thi
phai la nhitng nguoi c¢6 nang luc chuyén mon tot.

II. Cong tac dé thi

1. Yéu chu doi véi dé thi

- D6 v6i dé thi c4 nhan: M&i mon thi c6 01 d¢ thi chinh thirc va 01 dé thi
du.: bi Vf’ﬁ muc do tuong duong nhau; moi dé thi c6 hudéng dan cham (dap an,
biéu di€m) kém theo.

- Déi v6i dé thi dong doi mon Toan tiéqg Anh 16p 8: Gom dé thi chinh
thue va dé thi dy phong véi s6 lugng cau hoi bang nhau (m6i vong thi ¢6 6 cau
chinh thtrc va 6 cau du phong).

- Yéu cau vé dé thi:

+ Noi dung dé thi thyc hién theo ciu triic dé thi duoc ban hanh kém theo
Quyeét dinh s6 1558/QD-SGDDT ngay 15 thang 9 ndm 2023 cuia S¢ GDDT.

+ Pé thi phai dugc dam bao tinh chinh x4c, khoa hoc; dién dat rd rang,
mach, lac, khong gay hiéu nham; phai ghi‘rf) sO diém cua moi cau hdi; phai ghi 1o
c6 may trang, danh s tung trang trong dé thi.

+ Dam bao phéan loai dugc trinh dd, nang luc cta thi sinh.
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+ Pé thi chinh thirc, dé thi du phong cau hoi d’é Xuét va cdc tai liéu lién
quan dén ndi dung dé thi phai dugc gilr bi mat cho dén khi hét gio lam bai cua
mon thi.

2. Hoi dong ra dé thi

2.1 Héi dong ra dé thi do Giam déc S6 GDPT ra quyét dinh thanh ldp.

Thanh phan ctua Hoi dong ra dé thi, gdm:

- Chu tich Hoi dong: lanh da_}o Sé GDDT, lanh dao phong Giao duc Trung
hoc, lanh dao phong Khao thi va Kiém dinh chat luong gido duc.

- Pho Chu tich Hoi déng: Lanh dao cac phong chuyén mon, nghiép vu cua
S& GDDT; lanh dao céc truong THPT, don vi truc thudc.

- Thu ky: Chuyén vién S6 GDDT, lanh dao truong THPT, THCS, don vi
tryc thudc.

- Uy vién: Chuyén vién phu trach b0 mon, gido vién cac truong THPT,
THCS.

2.2 Nguyén tic lam viéc cia Hoi dong ra dé thi:

- Hoi dong ra dé thi lam viéc tap trung theo nguyén tic cach ly triét dé tir khi
Ho1 dong ra dé thi bat dau lam viéc cho dén hét thoi gian ctia buoi coi thi cudi cung;

- Céc thanh vién cta Hoi dong ra dé thi lam viéc doc lap va truc tiép voi
lanh dao HG1 dong ra dé thi; nguoi dugce giao nhi€ém vu nao, cé trach nhiém thuc
hién nhiém vu do, khong dugc tham gia cac nhi€ém vu khac;

- Mbi thanh vién cta Hoi déng ra dé thi phai chiu trdch nhiém ca nhan
trude lanh ‘dao S GDDT va Chu tich Hoi dong vé ndi dung, dam bao bi mat, an
toan cua dé¢ thi theo dang churc trach ctia minh.

2.3 Nhiém vu va quyén han cua Hoi déng ra dé thi:

o T6 9h1'10 soan théq cac dé thi, hu’g')’ng dan chdm thi (gdm dép 4an, biéu
diém) ctia d€ chinh thirc, dé du phong va d¢ thi du bi;

- T6 chirc phan bién dé thi va huéng dan cham thi;

- In sao dé thi dung quy dinh, du sb lu’f_)'ng theo yéu cau cla 1?1nh dao S&
GDDT; dong goi, bao quan dé thi va ban giao dé thi cho chu tich Ho1 dong coi thi;

- Pam bao Fuyét ddi bi ,maflt‘, an toan cua ‘dé thi va hu:c’n}g din chiam thi
trong khu vuc ra dé thi tir Iuc bat dau soan thao dé thi cho dén hét thoi gian thi.

2.4 Nhiém vu, quyén han cua cdc thanh vién Hoi déng ra dé thi

- Chu tich Hoi dong ra dé thi chiu trach nhiém:

+ T6 chirc diéu hanh toan bo cong tac ra dé thi;

7 Cung qéc thé}nh vién duogc phan cong doc, soat dé thi va yéu cau chinh,
stra dé thi khi can thiét;

+ Ky duyét cac dé thi chinh thu, dé thi du phong va dé thi du bi, hudng
dan cham thi cua dé thi chinh thirc, d€ thi dy phong va dé thi du bi;
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+ T6 chirc sao in‘dé thi, dong goi, niém phong dé thi va ban giao dé thi
cho Truong doan giao d¢ thi;

+ Xir 1y cac tinh hudng bat thudng vé dé thi;

F Pé nghi Giam dbc S§ GDDT ra quyét dinh khen thuong, ky luat (néu co)
doi véi cac thanh vién Hoi dong ra dé thi.

- Ph6 Chu tich Hoi dong giﬁp Chu tich Hoi dong trong cong tac diéu hanh
theo phan cong cua Chu tich Ho1 dong.

- Thanh vién soan thao dé thi:

+ Soan thao dé thi chinh thirc, dé thi du phong, dé thi du bi va huéng din
cham thi cho mén thi cia minh, dap ung cac yéu cau quy dinh;

+ Thuc hién cac cong viéc khac do Chu tich Ho1 déng phan cong.

- Thanh vién phan bién dé thi:

+ Poc, danh gia dé thi da soan thao theo cac yéu cau quy dinh va dé xuat
phuong an chinh, stra dé thi néu thay can thiét; Y kién danh gia cta cac thanh vién
phan 1t‘)ién de thi doi1 voéi cac dé thi da dugc soan thdo 1a mot can ctr gitip Chu tich
Ho1 dong quyét dinh ky duyét dé thi.

+ Thuc hién cac cong viéc khac do Chu tich Hoi déng phan cong.

- Thu ky: Giap 1anh dao hoi déng thuc hién cac cong viée sau:

+ Xay dung ké hoach lam viéc qﬁa Hoi déng, soan thao van ban, 13p bang biéu,
ghi bién ban cac cudc hop cua Hoi dong;

+ Chuén bi s6 liéu, tai liéu, diéu kién va phuong tién dé Hoi dong 1am viéc;

+ Thuc hién cac cong viée khac do Chu tich Hoi dong phan cong.

2.5 Trach nhiém cua cac thanh vién Hoi déng ra de thi

+ Chu tich Ho1 déng coi thi chiu trach nhiém c4 nhan trude Giam déc So
GDDT va trude phap luat ve viéc thuc hién cac cong vi¢e dugce giao;

+ Cac thanh vién khac cua Hoi déng chiu trach nhiém cé nhan trudc Chu
tich Ho1 dong va trudce phap luat vé phan viéc duge phan cong.

I11. Coi thi

1. Hji dong coi thi

1.1. Thanh ldp Hoi do”‘ng coi thi

- Hoi dong coi thi do Giam doc S& GDPT ra quyét dinh thanh lap.

- Thanh phan Hoi dong coi thi:

+ Chu tich Hoi déng: Lanh dao phong Giao duc Trung hoc; lanh dao
phong Khao thi va Kiém dinh chat luong gido duc; lanh dao cac truong THPT.

+ Ph6 Chu tich Hoi dong: Lanh dao phong chuyén mén, nghiép vu cta S
GDDT, lanh dao truong THPT, THCS;

+ Thu ky: Chuyén vién cac phong chuyén moén, nghiép vu cua S6 GDDT,
lanh dao truong THPT, THCS; can bg, gido vién cac don vi truc thudc;
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+ Giam thi: Gido vién truong THPT, THCS;

+ Can b ky thuat: Can bd k¥ thudt cong nghé thong tin;

+ C(A)ng’ an, béoq vé, can bd y té, nhan vién phuc vu: do Gidm ddc So
GDDT ra quyét dinh dé ddm bao cho ky thi.

1.2. Nhiém vu cua Hoi déng col thi

- Kiém tra cong tac chuén bj cac diéu kién thiét yéu, dic biét 1 co so vat chat
va thiét bi cho ky thi;

- Ph6 bién Quy ché thi va nhitng quy dinh ctia ky thi cho thi sinh;

- T6 chirc thuc ,hién cac khau trong quy trinI} coi thi ddm bao nghiém ttc,
an toan, ding Quy ché va cac van ban hudng dan t6 chirc ky thi cia S6 GDDT,;

- Bao quan dé thi, bai thi; chuyén bai thi, hd so thi va dé thi du bi chua
st dung theo Hudng dan t6 chure thi cua S6& GDDT.

1.3. Nhiém vu, quyén han ciia cac thanh vién Héi dong coi thi

- Chu tich Hoi dong:

+’ Piéu hanh toan bo cong tac coi thi tai Hoi dong thi, quyét dinh xir 1y cac
tinh hudng xay ra;

+ T6 chitc cho cac thanh vién cia Hoi déng va thi sinh hoc tap, nam virng,
thuc hién ding Quy ché thi, cdc van ban hudéng dan t6 chuc ky thi cia So
GDDT;

o Dé nghi Gidm déc S& GDDT ra quyét dinh khen thuong, ky ludt (néu c6)
d6i véi cac thi sinh va thanh vién Hoi dong coi thi.

o Ph6 Chu tich Hoi dong coi thi giup ch}ﬁ tich Hoi dong trong cong tac
di€u hanh theo sy phan cong cua Chu tich Hoi dong.

- Thu ky: Gilp Chu tich Hoi dong coi thi soan thao cc van ban, 1ap bang biéu
va ghi céac bién bér} hoi dong. Thuc hién cac cong viéc khac theo sy phan cong
cua Chu tich Hoi dong.

- Gidm thi: Thyuc hién cac cong viéc dugc quy dinl} tai Huong dan nay va
cac cong viéc khac theo su phan cong cua Chu tich Ho1 dong.

- Can bo k¥ thuat:

+ Thuc hién céc cong viéc dugc quy dmh tai Huéng dan nay va cic cong viéc
khac theo sy phan cong cua Chu tich Hi dong;

+ Thuong tryc tai Hoi dong thi trong sudt thoi gian tl}i dé dap tmg Cé,’C yéu cau
dot xuat cua thi sinh va giam thi; chi dugc vao phong thi dé xur 1y cac su o k¥ thuat
khi duoc su dong ¥ ctiia Chu tich Hoi dong.

- Cong an, bao vé:

+ Thuc hién cac cong vi¢c dudi su diéu hanh truc tiép cua Chu tich Ho1 déng;

+ Nguoi duge phan cong bao v¢ khu vuc nao ¢o6 trach nhiém gitt gin trat tu
an ninh tai khu vuc d6, khong dugc sang cac khu vuc khéac;
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+ Khong dé bat ky nguoi ndo khong co trach nhiém vao khu vuc minh
phu trach; khong bo vi tri, khong lam viéc riéng trong khi lam nhi€ém vu. Khong
dugc vao phong thi, khong dugc trao d6i véi thi sinh;

+ B&0 c4o Chu tich Hoi dong vé cac tinh hudng xay ra trong thoi gian thi
dé kip thoi xu 1y.

- Nhén vién y té:

+ C6 mat thuong xuyén tai Hoi dong coi thi trong subt thoi gian thi dé xur Iy
cac truong hop thi sinh dau 6m;

+ Khi Chu tich Hoi dong théng bao c6 thi sinh dau dm bat thuong trong
thoi gian thi, phai kip thoi diéu tri hodc cho di bénh vién cip ctru, néu can thiét;

+ Nghiém cam viéc loi dung kham chita bénh tai chd dé c6 nhirng hanh vi
vi pham quy ché thi.

1.4. Trach nhiém bao mat cua Hoi déng coi thi

Trong thoi gian coi thi, tinh tir thoi diém mé tai dé thi cho t6i thoi diém
két thuc timg buodi thi, tit ca thanh vién ciia Hoi dong coi thi ¢ trach nhiém bao
mat dé thi, khong duoc mang (hodc st dung) dién thoai di dong va cac phuong
tién thu, truyén tin trong khu vuc coi thi.

2. Lap danh sach thi sinh du thi va sip xép phong thi

- Viéc lap danh sach thi sinh dy thi dugc thuc hién theo cac bude sau day:

+ Phan bo thi sinh theo mén thi cho cac Hoi dong coi thi;

+ Lap danh sach thi sinh du thi theo thir tu a, b, c.... cia tén thi sinh trong
danh sach du thi cia mdi mon thi;

+ S6 bao danh cta thi sinh gom 06 chir s6 dugc danh tang dan, lién tuc
cho dén hét so thi sinh cuia Hoi dong coi thi, dam bao trong mot Hoi dong coi thi
khong c6 thi sinh trung s6 bao danh;

+ Phong thi dugc xép theo mon thi phai dam bao khoang cach téi thiéu
giita 02 thi sinh ngodi canh nhau 13 1,2 m theo hang ngang.

3. Quy dinh vé cac tai liéu, vt dung dwoeec mang vao phong thi

- Thi sinh dugc phép mang vao phong thi tai liéu, vat dung lién quan dén
viéc 1am bai thi: Bt viét, thudc ke, but chi den, compa, tay chi, éke, thudc vé
d6 thi, dung cu v& hinh; cac vat dung nay khong dugc gan linh kién dién, dién
tur;

- Thi sinh thi mén Toan khong dugc mang may tinh cam tay vao phong
thi.

- Thi sinh khong dugc mang vao phong thi vil khi, chat gdy nd, gay chay,
d6 ubng co con, gidy than, bit xoa, tai liéu, thiét bi truyén tin hodc chtra thong tin
c6 thé loi dung dé gian 14n trong qua trinh 1am bai thi va qué trinh chdm thi;

- Thi sinh mang vao phong thi tai lidu, vat dung lién quan dén viéc lam bai
khong dtng quy dinh néu trén, du str dung hay chua str dung déu bi dinh chi thi.



4. Trach nhiém cua thi sinh

- C6 mit tai dia diém thi dtng ngay, gid quy dinh. Thi sinh dén muon sau
thoi diém tinh gio lam bai 15 phat s& khong duoc du thi;

- Ngdi dang chd theo sé bao danh quy dinh trong phong thi; ky tén vao
danh sach thi sinh du thi tung budi thi:

- Chi dugc mang vao phong thi nhiing tai li€u, vat dung theo quy dinh;

- Trude khi 1am bai thi, phai ghi day du sé bao danh vao dé thi, gidy thi,
gidy nhép;

- Khi nhan dé thi, phai kiém tra k¥ s trang va chat luong céc trang in.
Néu phat hién thay dé thiéu trang hodc rach, hong, nhoe, mo phai bo cdo ngay
v6i giam thi trong phong thi, cham nhat 15 phit sau khi phat d¢;

- Khong dugc trao doi, quay cop hodc ¢ nhimg cir chi, hanh dong gian 1an
va lam mét trat tu phong thi. Mudn phat biéu phai gio tay dé bao cao giam thi.
Khi duoc phép néi, thi sinh dimg trinh bay cong khai v6i giam thi y kién ctia minh;

- Khong duoc danh déu hodc 1am ky hiéu riéng, khong duoc viét bang but
chi trir v& duong tron bang compa; chi duge viét bang mot thir muc (khong duge
dung muc mau do);

- Khi ¢6 hiéu 1énh hét gio 1am bai, phai nglmg 1am bai ngay;

- Bao quan bai thi nguyén ven, khong dé nguoi khac loi dung. Néu phat hién
c6 ngudi khac xam hai dén bai thi cia minh phai bao céo ngay cho giam thi dé
xu y;

- Thi sinh ¢6 thé duoc ra khoi phong thi va khu vyc thi sau khi hét 2 phan 3
thoi gian 1am bai ctia budi thi, phai ndp bai thi kém theo dé thi, gidy nhap trudc
khi ra khéi phong thi;

- Trong truong hop can thiét, chi duoc ra khoi phong thi khi duoc phép
cua giam thi va phai chiu sy giam sat ctia giam thi ngoai phong thi; truong hop
can cép ctru, viée ra khoi phong thi va khu vuc thi cta thi sinh do Chu tich Ho1 déng
coi thi quyét dinh;

- Khi ¢6 hiéu 1énh hét gio 1am bai: Tét ca thi sinh phai ngimg viét ngay dé
ndp bai thi; ghi rd s6 to gidy thi 3 ndp va ky xac nhan vao 02 Phiéu thu bai thi
(ké ca truong hop khong 1am dugce bai), khong ndp gidy nhap.

- Sau khi hét gid thi, thi sinh chi dugc roi khoi phong thi khi giam thi
trong phong thi cho phép.

5. Quy trinh coi thi

5.1. Céng tac chuan bi

Chu tich, Phé Chu tich, Thu ky, can bo k¥ thuat, cong an, bdo vé cua
Hoi dong coi thi c6 mit tai dia diém thi dé thuc hién cic cong viéce sau:

- Kiém tra viéc chuan bi cho ky thi; tiép nhan dia diém thi, co s& vat chat
va céc thiét bi, phuong tién phuc vu cong tac t6 churc thi;
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- Chuén bi cac thiét bi, cai dat phﬁn mém cho may vi tinh theo Huéng dan
ciia SO GDDT (khong duoc cai dat bat ky phan mém va tai lidu nao khéc), dam
bao thiét bi van hanh tét;

- Niém yét danh sach thi sinh du thi, mot s quy dinh & bang thong bao, &
ctra phong thi;

- Giai quyét nhimg cong viéc can thiét cta ky thi, thong nhat nhimg quy
dinh chung va phan céng nhiém vu cu thé cho timg thanh vién ctia Hoi dong coi thi;

- Giam thi, can bd y té c6 mat tai dia diém thi dé hop Hoi dong coi thi,
quéan triét Quy ché thi va cac van ban lién quan dén ky thi; ky cam két khong vi
pham quy ché thi, kiém tra diéu kién co s& vat chat va thiét bi phuc vu cong tac
t6 churc thi, niém phong cac phong thi sau khi di kiém tra va hoan thanh cong
viéc chuan bi khac cho ky thi;

- Trudc budi thi, hop Hoi dong coi thi dé phd bién nhiing viéc can lam, lap
bién ban x4c nhan tinh trang niém phong ctia cac bi dung dé thi, phan céng cong
viéc cho timg thanh vién ciia Hoi dong trong buoi thi do.

5.2. Trudc gio thi

- Hai giam thi nhan tGi hd so tir chu tich Hoi dong (bao gébm: danh sach
phong thi, bién ban cam két m& bi dé thi, bién ban xir Iy vi pham quy ché thi,
gidy thi, gidy nhap...); danh s6 bao danh cho thi sinh theo quy dinh (dung phan
hogc but da ghi day di 06 chit so cia sb béo danh trén mit ban, ngay trude vi tri
ngdi cta thi sinh trong phong thi)

- Khi ¢6 hiéu 1énh, giam thi s6 1 dung danh sach thi sinh trong phong thi dé
goi thi sinh vao phong thi, gidm thi s6 2 kiém tra tai liéu, vat dung cua thi sinh va
hudng dan thi sinh ngdi dung vi tri ciia minh. Giam thi ghi day du thong tin trén
bang (Thoi gian thi, mon thi, ho tén - don vi cta hai giam thi), phd bién trach
nhi¢m va cac vat dung dugc mang vao phong thi cho thi sinh.

- Giam thi ky tén vao cac to gidy thi, gidy nhap trude khi phat cho thi sinh,
hudng din thi sinh dién cc thong tin can thiét theo quy dinh vao gidy thi,
gidy nhéap; (giam thi chi ky du s6 lugng thi sinh trong phong thi, khong duoc ky
tén trudc vao cac to gidy thi, gidy nhap khi thi sinh chua c6 nhu cau).

- Khi ¢6 hi¢u 1énh, gidm thi s6 1 nhan dé thi tir 1anh dao Hoi dong, gidm thi
s6 2 tiép tuc kiém tra tai liéu, vat dung cua thi sinh;

- Trudce khi cat tai dé thi va phat dé thi theo quy dinh, giam thi s6 1 gio tai dé
thi cho giam thi s6 2 va cac thi sinh trong phong thi chimg kién tinh trang niém
phong cua ti dé thi. Hai giam thi va 02 thi sinh k¥ x4c nhin vao bién ban mé bi
de thi.

- Khi c6 hi¢u 1énh, gidm thi phat dé thi cho tung thi sinh.

5.3. Trong thoi gian lam bai thi

- Giam thi trong phong thi gidm sat chat ché phong thi, khong cho thi sinh
quay cop, trao d6i véi nhau;
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- Truong hop can phai cho thi sinh ra ngoai phong thi, gidm thi trong phong
thi chi cho tung thi sinh ra ngoai va bao cho giam thi ngoai phong thi;

- Trudng hop c6 thi sinh vi pham Quy ché thi, gidm thi trong phong thi
lap bién ban (c6 chit ky cua 01 thi sinh ching kién) va béo cdo ngay cho Chu tich
Hoi dong coi thi dé co bién phap xur 1y thich hop, kip thoi;

- Giam thi ngoai phong thi gidm sét thi sinh va giam thi trong phong thi tai
khu vuc duoc chu tich Hoi déng phan cong; déng thoi giam sat va khong cho
phép thi sinh dugc ra ngoai phong thi (néu c6) tiép xic véi bat ky ngudi nio khac.

5.4. Hét gio lam bai

- Giam thi trong phong thi yéu ciu tat ca thi sinh dimg l1am bai ngay khi
c6 hiéu 1énh, lan luot thu bai cia timg thi sinh, kiém tra sb to gidy thi ctia mdi
thi sinh va yéu cau thi sinh ky xac nhan vao 02 Phiéu thu bai thi; kiém tra da s6
bai thi, sd to gidy thi va ndp ddy da cho Chu tich Hoi dong coi thi hodc ngudi
dugc Chu tich Hoi dong coi thi iy quyén; gidm thi khong duge cho thi sinh ky
xac nhan trudc vao Phiéu thu bai khi chwa thu bai cta thi sinh;

- Giam thi ngoai phong thi giam sat thi sinh, giam thi trong phong thi va
hd tro giam thi trong phong thi trong viéc giit trat tu phong thi trong quéa trinh
thu bai thi caa thi sinh, tai khu vuc dugc Chu tich Hoi déng phan cong.

- Cach thu bai thi:

+ Cac bai thi duoc xép mot gay theo tuan tu sb bao danh nho & ngoai, sb
béo danh 16n ¢ trong; s6 bao danh nhé nhat nam & ngoai cing tap bai;

+ 01 phiéu thu bai dé trong thi bai thi, 01 phiéu dé ngoai ndp cho 1anh dao
Hoi dong;

+ Thi sinh ndp ca dé thi ciing bai thi cho giam thi.

- Sau budi thi, 1anh dao Hoi dong coi thi phai niém phong ngay bai thi
trudc toan thé Hoi dong coi thi.

- Lap bién ban riéng vé timg viéc: truc bao vé; niém phong, mo niém
phong; mé tii dé thi dau gio thi; ban giao dé thi, bai thi, hd so thi; su cd bat
thuong (néu co).

5.5. Két thic ky thi

Sau khi két thuc budi thi, t6 chirc hop Hoi dong coi thi dé:

- Nhan xét, danh gia viéc t6 chtrc coi thi;

- Bé nghi khen thuong, ky luét (néu co);

- Chumg kién va ky xac nhan viéc niém phong bai thi, hd so ctia ky thi, ky
vao bién ban tong két coi thi.

5.6. Bdo quan dé thi va badi thi

- Chu tich Hoi dong coi thi chiu trach nhi¢m bao quan dé thi (chinh thirc
va du bi), tai bai thi dd niém phong va ho so thi tir khi Hoi déng coi thi lam viée
cho dén khi hoan tat viéc ban giao cho Lanh dao S& GDPT.
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- - Céc thung, ti chua tai dé thi, bai thi, hd so thi phai duoc khoa va niém phong,
deé trong mot phong chac chan, an toan; dugc td chirc bao v¢ 24/24 gio.

- Ngay sau khi thi xong, toan bg bai thi, dé du bi va ho so thi phai duoc
van chuyén truc ti€p va ban giao cho Lanh dao S¢ tai dia diém theo quy dinh
cua S6 GDDT.

_ - Thanh ph&}n t6i thiéu cia bo phan vén chuyén truc tiép bai thi, dé du bi
va ho so thi bao gém: Chu tich H(_A)i‘ dong coi thi (hodc 1anh dao Hdi dong coi thi
do Chu tich Hoi dong coi thi uy quyén); 01 thanh tra va 01 cong an bao vé ky thi.

IV. Cham thi

1. Hoi dong cham thi

1.1. Thanh Idp Héi dong cham thi

- Hoi ddng cham thi do Giam dc S& GDDT ra quyét dinh thanh 1ap.

- Thanh phan Hoi dong cham thi:

+ Chu tich Hoi dong: lanh dao phong Gido duc Trung hoc, lanh dao
phong Khao thi va Ki€ém dinh chat luong gido duc;

+ Ph6 Chu tich Hoi dong: 1anh dao phong chuyén mon, nghiép vu cia So
GDDT, lanh dao truong THPT, THCS;

+ Thu ky: Chuyén vién cac phong chuyén mon, nghi¢p vu cia S6@ GDDT,
lanh dao truong THPT, THCS;

+ Thanh vién t6 1am phach, t6 nhap diém: Chuyén vién cic phong chuyén
mon, nghiép vu ciia S6 GDPT; lanh dao, giao vién truong THPT, THCS;

+Tb truong, giam khao cham thi: Gi'fio vién gioi, gi?lo vién cdt can bo mon,
gi4o0 vién cd nang luc chuyén mon dép ung day da cac yéu cau quy dinh;

+ ’Céng an, bao v¢, nhan vién phuc vu: can bo phong PA03 - Cong an
thanh phé, cong an cac q}lém/huyén, bao v¢ co quan, nguoi lam cong tac phuc vu do
Giam doc S& GDDT quyét dinh.

- Hoi déngvchém thi duoc to chirc thanh cac bd phan: 1am phach bai thi,
cham thi, nhap diém.

1.2. Nhiém vu va quyén han cua Hoi déng cham thi

- Nhiém vu cua Hoi déng cham thi:

+ Kiém tra va tiép nhan dia diém, co s& vat chat, phuong tién lam vi¢c
cua Hoi dong cham thi;

+ Nhan ban giao toan b bai thi, hd so coi thi va chiu trach nhiém bao quan
trong thoi gian cham thi;

+ Lam phach bai thi, niém phong dau phach trudc khi cham thi;

+ Cham bai thi cta thi sinh theo Quy ché thi va van ban huéng din cham thi;

+ Ghép phach, 1én diém thi.

- Quyén han ctia Ho1 déng chim thi:
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+ Khong chémqbéli cﬁa’ nhirng thi sinh vi pham Quy ché thi d3 bi Hoi dong
coi thi 1ap bién ban dé huy két qua bai thi;

+ Lap bién ban d,é nghi Gidm (?Iéc S("r’GDDT xtr 1y, hity két qua ctia nhitng
bai thi vi pham Quy ché thi do Ho1 dong cham thi phat hién;

+ Dé nghi hinh thire ky lut d6i v6i cac trudong hop vi pham Quy ché thi
vugt qua quyén han xtr Iy ctia Chu tich Hoi dong cham thi.

1.3. Nhiém vu, quyén han cua thanh vién Hoi déng cham thi

- Chu tich Hoi dong:

+ Dbiéu ha‘m}} toan bg cong téq chépl th,i tai Hoi dong cham thi, quyét dmh
xﬁ”ly cac tir}h hudng xay ra; yéu cau To cfhén} thu’c, hién ra soat két qua cham,
cham lai, cham chung mot s6 bai thi khi thay can thiét;

+ Dinh chi cong viée tai Hoi dong cham thi d6i voi cac thanh vién vi
pham Quy ché thi;

+ Pé nghi Giam déc S& GDDT ra quyét dinh khen thuong, ky luat (néu
c6) dbi voi cac thanh vién Hoi dong cham thi.

- Ph6 Chu tich Hoi déng: Gidp ch}i tich Hoi dong trong cong tac diéu
hanh theo sy phan cong cta chu tich Ho1 dong.

- Thu ky: Gidp Chu tich Hc}i dong coi thi soan thao cac vin ban, 1ap bang
biéu va ghi cac bién béll:l hoi dong. Thuc hién cac cong viéc khac theo su phan
cong cua chu tich Hoi dong.

- Cac th{}lnh vién khac: Thuc hién cac cong viéc theo su phan cong cua
Chu tich Ho1 dong;

2. Thoi gian, dia diém cham thi c4 nhan va thi dong ddi

2.1. Thoi gian, dia diém chdm thi va thi dong ddi

TT Noi dung Thoi gian Pia diém
1 | Cham thi cd nhan | 13h30’ ngay 12/01/2014 Hoi trudng, trudng
THCS Chu Van An
2 | Thi dong doi 14h30° ngay 12/01/2014 Nha thi dau truong
THCS Chu Van An

2.2. Khu v cham thi

- Khu vuc cham thi bao gdm noi cham thi va noi bao quan bai thi dugc bd
tri gan nhau, co luc luong bao vé 24 gid/ngay, c6 du phuong tién phong chay,
chira chay;

- Noi bao quan bai thi phai dugc niém phong va khod; chia khéa do Chu
tich Hoi dong cham thi giir; khi dong, mod phai cé su ching kién ciia cong an va
thu ky;
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- Tuyét dbi khong duoc mang cac phuong tién thu phat thong tin, sao chép
tai lidu, gidy to riéng, but x6a, but chi va cac loai but khong nam trong quy dinh
ctia Hoi dong cham thi vao va ra khoi khu vuc cham thi.

3. Quy trinh chidm thi

3.1. Danh phéch bai thi

- Viéc m¢ tai bai thi, danh phach va roc phach bai thi do t6 lam phach
thuc hién dudi su chi dao cta To truong t6 lam phach theo ké hoach ctia Hoi déng
chém thi;

- Thanh vién t6 1am phach bai thi khong dugc tham gia cac cong viée cta
bd phan chdm thi, nhap diém; t6 lam phach dugc cach ly tir khi bit dau thuc hién
cho dén khi hoan thanh viéc khép phach bai thi theo yéu cau caa Cha tich Hoi dong
cham thi;

- Quy trinh thyc hién:

+ M6 thi bai thi, kiém tra sé lugng bai thi va sd to gidy thi trong tli d6i
chiéu voi thong tin trong phiéu thu bai; kiém tra cic thong tin cia thi sinh trén
bai thi; phat hién cac dau hiéu bat thuong; ghi bién ban x4c nhén tinh trang tai
bai thi trude khi mo va két qua kiém tra. Bién ban phai dugc tat ca nhitng ngudi
tham gia mo va kiém tra tai bai thi ky va ghi 1 ho tén;

+ Cac thanh vién dugc T trudng phan cong danh phach, bo tai tién hanh
danh phéch bai thi & tit ca cac to gidy thi (bao gdm ca phan dau phach va phan
bai thi) theo quy dinh cua T trudong; niém phong dau phach, khéa phach, bai thi
(sau khi don tai) ban giao cho To trudng quan 1y theo nguyén tic bao vé tai lidu
bi mat tuyét dbi;

+ Céc thanh vién duoc T6 trudng phan cong cat phach, tién hanh cat phach
bai thi; sau khi cat phach xong dua bai thi (g6m ca dau phach) va phiéu thu bai
vao thi ban dau; trong qua trinh cat phach can giit nguyén thi tw cac bai thi trong tai;

- Sau khi thuc hién xong viéc danh phach, To truong to lam phéach ban
giao bai thi cho Chu tich Hoi dong chdm thi dé thyc hién cac cong viée tiép theo
ctia Hoi dong chdm thi, T6 1am phach chi ban giao dau phach cho Chu tich Hoi
d6ng cham thi khi da thuc hién cham xong 100% s6 bai thi;

- T6 1am phéch phai chiu trach nhiém vé tinh chinh xac va viéc bao mat s6
phach, khoa phéach.

3.2 Cham thi

- Cac quy dinh chung:

+ Bai thi ctia mdi mon thi dugc cham theo thang diém quy dinh ctia mén thi;

+ Viéc cham thi phai dam bao cong bang, khach quan, chinh xéac, danh gia
dung két qua lam bai cia thi sinh theo biéu diém da dugc Chu tich Hoi dong
cham thi phé duyét;
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+ Sau khi d4 hoan thanh viéc cho diém cac bai thi, to chirc nhip diém, in
bang phan loai diém thi tht tu tir cao xudng thap dé phuc vu cong tac xir Iy két
qua cham thi, xép giai.

+ T6 chic khép phéch, in bang diém thi sinh.

- Quy trinh chim:

+ T6 Thu ky Hoi dong cham thi giao tai bai thi di lam phach va phiéu
chdm cho T trudng chim thi.

+ T6 trudng chdm thi tap trung tat ca giam khao dé quan triét Quy ché thi,
thao luan Huéng dan chidm, chdm chung it nhét 05 bai thi ty luAn mdi mon dé rat
kinh nghiém, théng nhét cach van dung Huéng din chdm (ghi bién ban); sau do,
t6 chitc chim thi theo quy trinh chim hai vong ddc 1p tai hai phong cham riéng biét.

a) Lan chdm th nhat:

- T6 trudng cham thi to chirc bdc tham nguyén tai cho giam khao, giao riéng
cho ting nguoi;

- Trude khi cham, giam khao kiém tra timg bai dam bao du s6 td, s6 phach
va gach chéo tat ca nhitng phan gidy tring con thira do thi sinh khong viét hét.
Khong cham nhing bai lam trén gidy khac véi gidy dung cho ky thi. Trong
truong hop phat hién bai lam khong du sb td, s phach; bai 1am trén gidy nhép;
bai lam trén gidy khac véi gidy dung cho ky thi; bai lam c6 chit viét cta hai
nguoi, viét bﬁng hai thit myuc khac nhau tro 18n, viét bﬁng muc do, but chi hoac
c6 viét v& nhimg ndi dung khong lién quan ndi dung thi; bai 1am nhau nat hoic
nghi van c6 danh du, giam khao ¢ trach nhiém giao nhitng bai thi nay cho T
truong to cham thi xir 1y;

- Khi cham 1an tht nhét, ngoai nhing nét gach chéo trén cac phan gidy con
thira, giam khao tuyét d6i khong ghi gi vao bai 1am cua thi sinh va tai bai thi.
Piém thanh phan, diém toan bai va cac nhan xét (néu c6) duoc ghi vao phiéu
cham s6 1. Trén phiéu cham ghi rd ho, tén va chit ky cta giam khao cham thi;

- Cham xong t0i nao, giam khao giao tai d6 cho To truéng t6 cham thi dé
ban giao cho t6 Thu ky Hoi dong cham thi.

b) Lan cham thir hai:

- Sau khi cham lan th@ nhét, thanh vién t6 Thu ky Hoi dong cham thi rat
cac phiéu chdm thi ra roi giao tai bai thi cho T trudng to cham thi dé to chirc
bdc tham cho giam khao chdm lan thir hai, ddm bao khong giao trd lai tai bai thi
d3 chidm cho chinh nguoi dd cham 1an thir nhit;

- Giam khao 1an thtr hai chdm truc tiép trén bai 1am cua thi sinh va ghi vao
phiéu chdm. Piém chdm ting ¥ nho phai ghi tai 1& bén trai bai thi ngay canh y
duoc cham.

¢) Théng nhat diém: Hai giam khao thong nhat diém, ghi diém vao phiéu
thong nhat diém (chi sau khi théng nhat diém, can bo cham thi thir 2 méi ghi
diém timg cdu va tong diém bai thi vao phia trén bén trai cua to gidy thi thir
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nhat), sau d6 ghi diém toan bai vao 6 quy dinh, ky, ghi rd ho tén va don vi cong
tac vao 6 quy dinh ¢ tat ca céac to gidy thi cua thi sinh.

Cham xong t0i nao, giam khao giao tai d6 va phiéu thong nhat diém cho to
trudng cham thi dé ban giao cho lanh dao Ho1 dong.

4. Xir 1y két qua chim
+ Xur Iy két qua 2 1an chm:

Tinh hudng

Cach xur ly

Neéu diém gitra hai lan cham 1éch nhau khong
vuot quéa 5% so véi miuc toi da cua thang
di€ém cham thi

Céc giam khao da chdm bai thao
luan dé thong nhét diém; truong
hop khong théng nhat dugc diém,
cac giam khao bao céo To truong
dé cung thao luén, théng nhét diém.

Néu diém giira hai 1an cham léch nhau trong
khoang trén 5% va khong vuot qua 10% so
v6i mic ti da cta thang diém cham thi

Céc giam khao da chdm bai bao céo
T6 trudng dé cung thao luan, thong
nhat diém.

Neéu diém gitra hai lan cham léch nhau trén
10% so v&i muc toi da cua thang diém cham
thi do1 vai bai thi

T6 trudng cb thé yéu cau toan To
cham thi chAm chung bai thi hozc
yéu cau giam khao thir ba cham lai
bai thi, sau d6 To truong va ba
giam khao di cham bai thao luan,
théng nhét diém.

5. Nhap diém

- T6 nhap diém thuc hién viéc nhap diém bai thi theo quy dinh dudi su
phan cong cua Chu tich Hoi déng chdm thi va chiu su giam sat cua thanh tra;

- Sau khi thuc hién xong viéc nhap diém ctia mo1 mon thi, thuc hién in
bang diém va cac bi€u mau theo yéu cau cua Chu tich Ho1 dong cham thi.

- Thuc hién doi chiéu diém gilta ban goc va ban in ra sau khi da nhép xong.

6. Ghép phach, 1én diém thi

- Chu tich Hoi ddng coi thi phan cong thanh vién thuc hién viéc ghép
phéach, 1én diém thi khi da hoan thanh chim xong 100% s bai thi;

- Viéc ghép phach, 1én diém thi do cac thanh vién t6 chdm thi chiu trach
nhiém thyuc hién va phai duoc tién hanh dudi su gidm sat cua thanh tra.

7. Bio quan bai thi tai Hji dong cham thi

- Tr lc tiép nhan bai thi ctia cac Hoi dong coi thi dén khi Hoi dong chdm
thi lam viéc, bai thi va cac ho so thi do phong Gido duc Trung hoc chiu trach

nhiém bdo quan;
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- Céc thing, ti chira thi dé thi, bai thi, hd so thi phai dugc khoa va niém
phong, dé trong mdt phong chac chan, an toan; dugc td chue bao vé 24/24 gio.

- Phai thuc hjén dung cac quy dinh vé viéc niém phong, mé niém phong,
giao nhan bai thi, ho so thi, truc bao v¢.

—,Trong ting budi chém thi, giéqn kl}éo truc :[iép bdo quan bai thi tur khi
nhan dér} khi giao lai cho t6 truéng t6 cham thi dé ban giao cho Thu ky Hoi
dong cham thi.

V. Phic khao bai thi

1. Ho so @@ nghi phiic khao gom:

- Pon d& nghi phuc khao bai thi cta thi sinh;

- Cong van fié nghi phuc khéo bai thi cia Hi¢u tru’é‘ng> (d6i Vf')’i cac truong
THPT, PT c6 nhiéu cap hoc) VE‘l‘ Truong phong GDDT (d6i véi cap THCS) co
kém danh sach cua cac thi sinh dé nghi phac khao.

2. Pia diém va thoi han nhan hd so dé nghi phiic khiao

- Cong van dé nghi phﬁcvkhéo bai thi gfrirvé’ph(‘)ng Gi4o duc Trung hoc,
S& GDDT trong vong 7 ngay ké tir ngay cong bo két qua thi. Qua thoi han trén,
cong van dé nghi phtc khdo khong dugc chap nhan.

3. Hoi dong phiic khao ky thi

- Hoi qc‘sng phiic khao do Giam dbc So GDDT ra quyét dinh thanh 13p khi
c6 thi sinh dé nghi phtc khao; Ho1 dong phuc khao cé nhi€ém vu cham lai cac bai
thi d& nghi phtic khao va quyét dinh diém cua cac bai thi do;

- Gidm khao ctia Hoi dong cham thi cta ky thi khong duoc tham gia Hoi
dong phuc kho.

4. Rat bai, lam phach méi

- Khu vuce rat bai thi caa cac thi sinh dé nghi phac khao duoc bao vé cua
cong an;

- Trong qué trinh lam phach méi, phai che khuét phach cii, danh phach
mai bao dé‘m chinh xac ‘Eheo ding quy dinh trén to giay thi, khong dé xay ra tinh
trang bi nham phéch, nham bai, rach phach;

- Bai thi sau khi dugc lam phach maéi phai duge niém phong trong cac tui,
ngoai bi ghi o s6 bai, so to trudc khi ban giao cho Hi dong phuc khdo, co su
giam sat cia cong an;

5. Cham phiic khio

- T6 cham phiic khao sir dung Hudng dan cham, dap an, thang diém do
Hoi dong cham thi cung cap;

- Viéc cham phuc khao bai thi dugc thuc hién theo hinh thire chim chung;

- Trude khi phuc khao phai kiém tra k¥ ting bai thi, bao dam du s phach,
SO to;
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- Bai thi chi dugc xem xét thay d6i diém khi két qua chAm phuc khao va
két qua chdm thi co su chénh léch tir 5% tré 1én so véi mirc t6i da cia thang
diém cham thi. Tat ca cac truong hop dugc thay d6i diém khi phic khao déu
phai c¢6 su théng nhat ctia t chdm phiic khao va dai dién ciia té cham thi;

- Cac t6 chdm phuc khao tong hop két qua phuc khéo, trinh Chu tich Hoi
d6ng phé duyét va bao cdo Truéng Ban Chi dao thi;

VI. XU LY KET QUA THI

1. Xép giai ky thi

- Xép giai ca nhan (Nhat, Nhi, Ba, Khuyén khich).

- Ty 1¢ gidi déi véi méi mén thi: Tong sb giai, tir Khuyén khich tré 1én
khong vuot qua 60% tong s thi sinh dy thi; tong sé giai Nhat khong quéa 5%;
tong giai Nhat, Nhi khong qua 20%; tong giai Nhat, Nhi, Ba khong qua 40%.

- Giai dong d6i duoc tang cd (Nhat, Nhi, Ba).

2. Cap gidy chirng nhén

Giam doc S& GDPT cip gidy ching nhan cho hoc sinh dat giai va gido
vién c6 thanh tich bdi dudng hoc sinh dat giai; thu hoi, hity bo gidy ching nhan
d3 cap néu phat hién hoc sinh, gido vién dugc cap gidy ching nhan vi pham quy
ché thi hoic viéc xép giai va cp gidy ching nhan sai quy dinh.

S& GDDT yéu cau cac don vi nghiém tic thyc hién hudng din nay. Néu co
vuéng mic hodc dé xuit can bao cdo ngay vé phong Gido duc Trung hoc theo sd
dién thoai 02253.841.558 dé xem xét, diéu chinh, bd sung./.

Noi nhén: KT. GIAM POC
- Ban Giam dbc;

- Nhu trén;

- Luu: VT, GDTrH.
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