UBND HUYEN VINH BAO CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO DPoc lap - Tw do - Hanh phic
S6:445 /TrT-GDPT Vinh Bao, ngay 28 thang 5 nam 2024
GIAY TRIEU TAP

Can b, gido vién tham dw Hoi nghi tip huin nghiép vu cong tic
coi thi Ky thi tuyén sinh vao 16p 10 nim hoc 2024-2025

Kinh gui: Hiéu trudng cac truong TH&THCS, THCS.

Can ctr Quyét s6 584/QD-SGDDT, ngay 21/5/2024 cua S¢ Gido duc va
Pao tao (GDPT) Hai Phong vé viéc thanh lap Hoi dong coi thi Ky thi tuyén
sinh vao 16p 10 THPT nam hoc 2024-2025.

Thuc hién su chi dao cia S& Gido duc va Pao tao, Phong Gido duc va
Pao tao to chirc Hoi nghi tip huan nghiép vu coi thi Ky thi tuyén sinh vao 16p
10 THPT nim hoc 2024-2025, cy thé nhu sau:

* Thanh phan triéu tap, dia diém:

- Diém cdu trung tim Phong GDPT: Lanh dao Chuyén vién cap THCS
Phong Gido duc va Dao tao;

- Diém ciu cic truong THCS: Ban giam hiu cac truong TH&THCS,
THCS va gido vién duoc diéu dong 1am nhiém vu coi thi theo Quyét dinh sb
584/Qb-SGDDT, ngay 21/5/2024 cua S& Gido duc va Dao tao (gui kem).

* Hinh thic: Truc tuyén (Phong GDPT sé giri dwong lilk sau)

* Thoi gian:

- Tu 9 gio 30' dén 11h00' ngay 29/5/2024: Teets dudng truyén. Cac don
vi lién hé truwgc tiép véi B/c Ding Quéc Thuy. PT: 0973334306 (néu can ho
tro)

- Tur 14 gid 00' ngay 29/5/2024: Tap huan nghiép vu coi thi

* Luu y:

- Can bd coi thi nghién cuu trudce tai liéu (gui kem),

- Gido vién khong tham gia coi thi dugc vi ly do dac biét: Hiéu trudng
lam Giay gi6i thiéu cir ngudi coi thay. Theoi gian chdm nhdt 9h00' ngay
29/5/2024 (Qua han nay coi nhw khong thay gidam thi coi thi).

Nhén dugc van ban nay, Truéng phong Gido duc va Pao tao huyén yéu
cau Hiéu truong cac truong thong bao kip thoi cir gido vién c6 mit dung gid
(Mién ving) ¢ Hoi nghi dat két qua cao./.

Noi nhin: KT. TRUONG PHONG
- Nhu kinh guri; =<7 ;PHQ TRUONG PHONG
- Luu: VT. //’ “‘f‘ \6}\_\\‘

Tran Duc Hai



HUONG DAN CONG TAC COI THI POI VOI GIAM THI
KY THI TUYEN SINH LOP 10 THPT NAM HQC 2024-2025
(Kém theo Gidy triéu tdp s6445/TrT-GDPT, ngapg/5/2024)

1. Phai c6 mit diing gio tai Hoi dong Coi thi dé 1am nhiém vu. Trong khi thuc
hién nhiém vu coi thi, khéng dugc mang cac thiét bi thu phat thong tin; khong duoc
lam viéc riéng, khong dugc hut thudc, khong dugc sir dung cac loai dd uéng co
con.

2. Khi ¢6 hi¢u 1énh theo quy dinh, Gidm thi s6 1 goi tén thi sinh vao phong
thi, Giam thi s6 2 dung Thé dy thi cta thi sinh dé d6i chiéu, nhan dién thi sinh;
huéng din thi sinh ngdi ding chd quy dinh va kiém tra cac vat dung thi sinh
mang vao phong thi, tuyét doi khong dé thi sinh mang vao phong thi tai liéu va
vat dung bi cdm theo quy dinh ciia ky thil.

3. Khi ¢6 hiéu 1énh theo quy dinh, Giam thi s6 1 di nhan d& thi, Giam thi s6
2 nhic nhd thi sinh nhitng diéu can biét vé ky luat phong thi; ghi rd ho tén, don vi
cong tac va ky tén vao cac to gidy thi, gidy nhap du dé phat cho thi sinh (khéng ky
thira); huéng dan va kiém tra thi sinh gip gidy thi ding quy cach, ghi s6 bao danh
va dién du thong tin thi sinh vao cac muyc can thiét cta gidy thi trude khi 1am bai.

4. Khi c6 hiéu 1énh, Giam thi s6 1 gio cao bi dé thi dé thi sinh thay rd ca
mit trudc va mit sau con nguyén niém phong, yéu cau 02 thi sinh chimg kién va
ky xac nhan vao bién ban xac nhan bi dé thi con nguyén nhin niém phong; md
bi dung dé thi, kiém tra sd luong dé thi, néu thira, thiéu hodc 1an dé khéc, can
bao ngay cho Chu tich Hoi dong Coi thi xir 1y; phat dé thi cho timg thi sinh.

5. Khi thi sinh bat dau lam bai, Giam thi s 1 ddi chiéu anh trong Thé du
thi cta thi sinh véi thi sinh dé nhan dién thi sinh, ghi 10 ho tén, don vi cong tac
va ky vao céc to gidy thi, gidy nhap cia thi sinh; Giam thi s6 2 thir hai bao quat
chung. Trong gid 1am bai, mot giam thi bao quat tir ddu phong dén cudi phong,
giam thi con lai bao quat tir cudi phong dén dau phong cho dén hét gio thi; giam
thi khong duoc dimg gan thi sinh, giup d& thi sinh 1am bai thi duéi bat ky hinh
thurc nao; chi dugc trd 161 cong khai cac cau héi cua thi sinh trong pham vi quy

! Chi dugc mang vao phong thi bat viét, but chi, compa, téy, thude ke, thude tinh; may tinh bé tai
khong c6 chirc nang soan thao van ban, khong c6 thé nho.

Khéng duge mang vao phong thi vii khi, chit gdy nd, giy chay, d6 udng co6 cdn, gidy than, but
X04, tai lidu, thiét bi truyén tin hodc chira thong tin ¢6 thé lgi dung dé gian 1an trong qua trinh 1am bai
thi va qua trinh chdm thi.



dinh. Viéc giam thi ky va ghi ho tén vao cac to gidy thi, gidy nhap phat bd sung
cho thi sinh dugc thuc hién theo quy trinh quy dinh tai ndi dung 3 & trén.

6. Giam thi phai bao vé dé thi trong gio thi, khéng dé lot dé thi ra ngoai
phong thi. Sau khi tinh gid 1am bai 15 phut, giam thi ndp cac dé thi thira da duoc
niém phong cho nguoi duge Chi tich Hoi dong Coi thi phan cong.

7. Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi
gian 1am bai (doi véi bai thi 100 % t ludn), sau khi thi sinh d& ndp bai lam, ¢ thi
va gidy nhap. Néu thi sinh nhat thiét phai tam thoi ra khoi phong thi thi giam thi
coi thi trong phong thi phai bao cho Giam thi s6 3 ngoai phong thi dé giai quyét.

8. Néu co thi sinh vi pham ky luat thi giam thi phai 1ap bién ban xir ly
theo dang quy dinh. Néu c6 tinh hudng bat thudng phai bao cao ngay cho Chu
tich Hoi dong coi thi.

9. Trudc khi hét gio 1am bai 15 phut, Giam thi thong béo thoi gian con lai
cho thi sinh biét.

10. Khi ¢6 hiéu 1énh hét gid 1am bai, Giam thi s6 1 phai yéu cau thi sinh
ngimg lam bai ngay va tién hanh thu bai, ké ca bai thi cia thi sinh di bi lap bién
ban. Giam thi s6 2 hai duy tri trat tu va ky luat phong thi; Giam thi s6 1 vira goi
tén ting thi sinh 1én ndp bai thi vira nhan bai thi cua thi sinh. Khi nhan bai thi ,
phai dém du s6 to gidy thi cua thi sinh d3 ndp, yéu cau thi sinh tu ghi ding s6 to
va ky tén vao 02 (hai) Phiéu thu bai thi, dong thoi thu lai dé thi cta thi sinh. Thu
xong toan bo bai thi, dé thi mdi cho phép cac thi sinh rdi phong thi.

11. Cac Giam thi kiém tra sip xép bai thi theo tht ty ting dan, sd bao
danh nho & ngoai s6 bao danh 16n & trong (tdp badi thi ciia moi phong thi la mét
tdp mot gay). Niém phong riéng bai thi va bién ban xur 1y ky luat cua thi sinh vi
pham quy ché thi. Giam thi sd 1 truc tiép mang tai bai thi, cing Giam thi sb 2
dén ban giao bai thi cho ngudi duge Chu tich Hoi dong Coi thi phan cong thu
bai thi sau mdi budi thi. Mdi tai bai thi phai duoc kiém tra cong khai, dbi chiéu
s6 bai va sb to cua timg bai thi kém theo so voi phiéu thu bai thi. Bai thi cta thi
sinh vi pham quy ché thi duoc niém phong riéng cho vao tai s6 3.

12. Sau khi kiém dém xong bai thi, bai thi va 01 phiéu thu bai cua ting
phong thi duoc can bo thu bai cung hai Giam thi niém phong tai chd. Mot ban
phiéu thu bai thi con lai dé bén ngoai tai bai thi dugc ban giao cho lanh dao Hoi
d6ng Coi thi. Mdi thi bai thi dan 3 nhan niém phong vao chinh gitta 3 mép dén,
hai Giam thi ky giép lai gitra nhan niém phong va tii dung bai thi. Can bg thu
bai va hai Gidm thi ghi 10 ho tén va ky vao bién ban ban giao.

13. Khi coi thi bai tric nghiém, ngoai trach nhi¢m dugc néu trén, Giam thi
phai thuc hién cac cong viéc sau:

- Nhén phiéu TLTN, ky tén vao phiéu TLTN;



- Phat phiéu TLTN va hudng dan thi sinh dién du thong tin vao cac muc
trén phiéu TLTN;
- Phét d¢ thi cho thi sinh theo dung quy dinh; khi phét dé thi, yéu cau thi
sinh d€ dé thi dudi phiéu TLTN va khong duoc xem ndi1 dung dé thi. Khi
thi sinh.
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