UBND QUAN LE CHAN
TRUONG TIEU HQC LE VAN TAM

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do- Hanh phiic

Qudn Lé Chan, ngay 01 thang 8 nam 2024

PHAN CONG NHIEM VU BAN GIAM HIEU

Nam hoc 2024 - 2025

TT

Ho va tén, chirc vu, dién thoai, email

Nhiém vu duge giao

Nguyén Thi Minh Khoa - Hiéu trudng
DT: 0976358888

Email: khoataolvt@gmail.com

Phu trach chung cac hoat dong ctia nha truong.

* Chi dao, diéu hanh va quan 1y céc linh vuc:

- Thu trudng co quan

- Chu tich Hoi dong thi dua, khen thudng nha trudng
* Truc tiép phu trach chi dao céc linh vuc:

- Xay dung ké hoach gigo duc, ké hoach nam hoc ctia nha truong
- Phu trach cong tac tai chinh

- Phu trach co s& vat chat.

- Phu trach cong tac nhan su, cong tic tuyén sinh.

- Phu trach cong tac Thi dua - Khen thudng.

- Day 02 tiét/tuAn mon Pao dic 16p 5.




- Thuc hién cac nhiém vy khac ctia Quan uy, HDND, UBND quén, S& GD,
Phong GD quén phén cong.

Tran Thi Thanh Vén - Phé Hiéu trudng

Email: thanhvan133@gmail.com

- Phuy trach chuyén mén Té 4,5, t& Van phong; Day 4 tiét/tuAn mén
Khoa hoc 16p 5. Phuy trach mén Tiéng Anh, tiéng Nhat.

- Phu trach t6 bao vé, an toan an ninh truong hoc; ATGT; Phong
chéy chira chay.

- Phu trach cong tac Boan-boi; HDNGLL; Nhan dao tir thién; Cong
tac ngoai khoa

- Phu trach co so vat chat

- Phu trach cong tac thu vién, thiét bi

- Phu trach cong tac kiém tra noi bd

- Phu trach cong tac bdi dudng gido vién
- B4o céo tong hop thong ké

- Cac cudc giao luu GV; HS

- Hoi dong truong; Cong tac khao thi.

Lé Van Viing - Pho Hi¢u truong
bT: 0825795668

Email: levanvung76@gmail.com

- Phu trach chuyén mon t6 1,2,3; Day 4 tiét/tudn mon TNXH 16p 3.
Gi4o vién truc ban, phu trach mén Tin hoc; Phu trach hd so quan Iy cac Cau
lac b6 ngoai gio chinh khéa.

- Phu trach cong tac Bang

- Phuy trach to phuc vu lao cong; cong tac v¢ sinh
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- Phu trach cong tac ban tra

- Phu trach cong tac pho cap; Tuyén sinh

- Phu trach phap ché; Dan chu cong khai.

- Phu trach cong tac y té

- Phu trach day thém hoc thém; quan 1y cudi budi

- Phu trach ho so truong chuan; Kiém dinh chat luong

- Phu trach CNTT, Website, S6 LLDT, Enetviet...

guyen T'hi Minh Khoa
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