UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO DPoc lap - Tw do - Hanh phc

S6:1498 /SGDDT-TTr Hdi Phong, ngay 23 thangs nam 2024

V/v Huéng dan kiém tra
Ky thi tuyéen sinh vao 16p 10 THPT
nam hoc 2024-2025

Kinh gui:
- Truong phong Giao duc va Pao tao quan, huyén;
- Hiéu truong trudng THPT, phd thong nhiéu cap;
- Trung tam GDNN-GDTX quan, huyén;
- Trung tam GDTX Hai Phong;
- Chu tich Hoi ddng: ra dé va in sao dé thi, coi thi, cham thi,
phtic khao bai thi; xét trng tuyén vao I6p 10 THPT;
- Truong doan kiém tra thi;
- Cén b, gi4o vién lam nhiém vuy kiém tra thi.

Cin ¢t Thong tu ban hanh Quy ché tuyén sinh trung hoc co s& va trung hoc
phd théng (THPT) ban hanh kém theo vin ban hop nhat sé6 03/VBHN-BGDDT
ngay 03/5/2019 ciia Bo Gido duc va Dao tao (GDDT)! (goi tit la Quy ché thi);

Can ctr Van ban sé 519/UBND-VX ngay 14/3/2024 cua UBND thanh phd
Hai Phong phé duyét Phuong thuc t6 chic tuyén sinh vao 16p 10 THPT nam hoc
2024-2025; Vin ban s 735/UBND-VX ngay 04/4/2024 ciia UBND thanh phé Hi
Phong vé viéc trién khai cong tac tuyén sinh vao 16p 10 trung hoc pho théng nam
hoc 2024 - 2025; Van ban s6 958/SGDDT-KTKD ngay 04/4/2024 cua S6 GDDBT
vé viéc trién khai cong tac tuyén sinh vao 16p 10 THPT nam hoc 2024-2025;

Can ctr Quyét dinh s6 1180/QD-UBND ngay 11/4/2024 cuia UBND thanh
phd Hai Phong vé viéc thanh Iap Ban Chi dao Ky thi tuyén sinh vao 16p 10
THPT nam hoc 2024-2025 thanh phb Hai Phong, Vin ban s6 39/TB-BCD ngay
11/4/2024 cua Ban Chi dao thi thanh phd vé viéc phan cong nhiém vuy céc thanh
vién Ban Chi dao Ky thi tuyén sinh vao 16p 10 THPT niam hoc 2024-2025;

Can ¢t Van ban s6 542/KH-SGDDT ngay 26/4/2024 ciia S& GDDT vé Ké
hoach Té chirc kiém tra thi tuyén sinh vao 16p 10 trung hoc phd thong nim hoc

! Hop nhat Thong tu s 11/2014/TT-BGDDT ngay 18/4/2014 cia Bo truong Bo GDDT ban hanh Quy ché tuyén
sinh trung hoc co s va tuyén sinh trung hoc phé théng, duoc stra ddi, bo sung tai Thong tu sb 18/2014/TT-
BGDDT ngay 26/5/2014 va Thong tu s6 05/2018/TT-BGDBT ngay 28/02/2018 ciia Bo truéng Bo GDDT.



2

2024-2025, S& GDPT Hai Phong Hudng din kiém tra thi tuyén sinh vao 16p 10
THPT nam hoc 2024-2025 nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

1.1. Gitip co quan quan ly, to chirc, c& nhan tham gia Ky thi thuc hién dung
Quy ché thi, cac van ban lién quan dén viéc to chicc Ky thi, gop phan bao dam
cho Ky thi dién ra an toan, nghiém tuc, khach quan, chat lugng, ding quy dinh.

1.2. Kip thoi ndm bét thong tin, phan anh vé Ky thi; phong ngira, phat hién,
xt ly hoac kién nghi xt Iy sai pham (néu cd).

1.3. Kién nghi co quan c6 tham quyén hoan thién Quy ché thi, huéng dan to
chac Ky thi va co ché, chinh sach lién quan dén Ky thi trong nhitng nam tiép theo.

2. Yéu cau

2.1. To chic kiém tra tat ca cac khau cua Ky thi dé dam bao an toan,
nghiém tdc, trung thuc, khach quan, ngan chan gian lan, tiéu cuc, vi pham Quy
ché thi.

2.2. Tuan thu quy dinh caa phép luat; khdng lam thay nhiém vu cta céc
Hoi déng, khdng 1am can tré hoat dong binh thuong cua don vi, t6 chuc va cé
nhan tham gia Ky thi.

2.3. Céan bo cdng chtc, vién chic tham gia lam nhiém vu kiém tra thi tuyén
sinh vao 16p 10 THPT nam hoc 2024-2025 phai dam bao cac yéu cau:

- C6 pham chat dao duc tét va tinh than trach nhiém cao;

- Nam vitng Quy ché thi, nghiép vu lién quan dén nhiém vu 1am céng tac thi
duoc phan cong;

- Khong ¢6 nguoi than giam gia ky thi;

- Khong dang trong thoi ky thai san, nudi con nho dudi 1 nam; khong dang
trong thoi gian bi ky luat hanh chinh hoac bi truy cau trach nhiém hinh su;

- Khéng thuong xuyén tham gia cong tac ra dé, chdm thi, lanh dao coi thi
(Diém truong, Pho Diém truong, Chi tich, Pho chi tich, Thu ky cac Biém thi/Hoi
d6ng coi thi) trong cac ky thi do So GDDT t6 chc;

- Uu tién Iya chon nhitng nguoi 1a can bo quan ly, to truong chuyén mon,
truong ban thanh tra nhan dan, nhimg ngudi da tham gia cong tac thanh tra, kiém
tra thi nam 2023.



Il. NOI DUNG KIEM TRA THI

1. Cong tac chuan bi thi

Thuc hién quy dinh tai Phan I, IV Cong van s 958, trong d6 tap trung
kiém tra nhitng ndi dung sau:

a) Cong tac tuyén truyén vé ky thi; viéc phdi hop véi cac ban, nganh, doan
thé, chinh quyén dia phuong dé chuan bi cac diéu kién cho Ky thi;

b) Thuc hién ké hoach day hoc, 6n tap, danh gia xép loai hoc sinh; t6 chirc
cho hoc sinh dang ky du thi; chuan bi hd so thi sinh du thi;

¢) Tiép nhan, ban hanh cac van ban chi dao, hudng dan phuc vu Ky thi;

d) Thanh lap cac Hoi ddng ra dé va in sao dé thi, Hoi dong coi thi, Hoi
dong cham thi, Hoi dong phuc khao bai thi;

d) Phuong 4n nhan sy tham gia va trién khai cac khau t6 chac Ky thi;

e) Cong tac pho bién, quan triét va tap huan Quy ché thi; tap huan nghiép
vu kiém tra thi theo tham quyén.

g) Viéc chuan bi hd so thi; co s¢ vat chat, phwong an, phuong tién, thiét bi
dam bao an ninh, an toan tai noi ra dé va in sao dé thi, bao quan dé thi, bai thi:

- Chuan bi co s& vat chat, thiét bi ra ¢é va in sao dé thi; dia diém ra dé va in
sao dé thi; can bo tham gia ra dé va in sao dé thi; phuwong an bao vé va dam bao
an toan trong sudt thoi gian ra dé va in sao theo Quy ché thi (vong 1, vong 2,
vong 3); phuong an t6 chic van chuyén va giao nhan dé thi, bai thi: phuong tién
van chuyeén; luc luong giam sat, bao vé trong qua trinh van chuyén dé thi; giao
dé thi, nhan bai thi;

- B4 tri khu vuc thi, phong thi, chd ngdi thi sinh, danh sach thi sinh cac
phong thi; phong chong chay nd, mua bao, an ninh, giao thong, vé sinh an toan
thuc pham, y té, dién, nudc va cac tinh hudng bat thuong khac;

- Chuan bj co s& vat chat, thiét bi, phuong tién cua don vi hoic Hoi dong
coi thi: Tu dung dé thi, ta dung bai thi, khda va gidy niém phong, dan tdi niém
phong; cac loai bién ban cho cong tac coi thi (niém phong, mé niém phong, xir
ly thi sinh, can bo tham gia coi thi va c& nhan lién quan vi pham Quy ché thi);
phong chéng chay, no; dién thoai ¢6 dinh co loa ngoai hoic dién thoai di dong
dat ¢ dinh tai phong 1am viéc caa Hoi dong coi thi, niém phong dién thoai ¢6
dinh khéng str dung va mang internet trong khu vuc thi; camera an ninh giam sat
ghi hinh céac hoat dong tai khu vuc bao quan ti dung dé thi, bai thi; danh sach
can bo cong an, bao vé, y té, phuc vy;



2. Cong tac t6 chic coi thi

Thuc hién quy dinh tai Phan V Céng vin s 958, trong d6 tap trung kKiém
tra nhitng noi dung sau:

a) Tiép nhan, ban hanh cac van ban chi dao, hudng dan té chic coi thi;
kiém tra cong tac coi thi; viéc phd bién, quén triét va tap huan Quy ché thi,
nghiép vu lam thi tai Hoi dong coi thi.

b) Trién khai cac bién phap dam bao an ninh, an toan khu vuc coi thi;
phong lam viéc cua Hoi ddng coi thi, phong bao quan dé thi, bai thi, cac phong
thi, c4c phong phuc vu thi, cac phong khdng phuc vu thi; co s& vat chat, thiét b,
phuong tién phuc vu thi tai Hoi dong coi thi;

¢) Thanh phan cua Hoi dong coi thi;

d) Thyc hién chic trach, nhiém vu cta cac thanh vién Hoi dong coi thi:

- Cong khai lich thi, niém yét danh séach thi sinh trong phong thi cua ting
budi thi va trach nhiém cua thi sinh quy dinh tai Phan III Cong van s6 958;

- Luu gitr phuong tién thu phat thong tin cua ca nhan; viéc phan cong can
bo coi thi, can bo giam sat phong thi; thanh phan can bo coi thi trong phong thi:

- Panh s6 bao danh, goi thi sinh vao phong thi; cac bién ban xac nhan tinh
trang niém phong tGi dé thi, bai thi, tai dung phiéu tra 15i trac nghiém (TLTN),
tinh trang str dung phiéu TLTN; viéc phat, ky gidy thi, gidy nhap; cac tai liéu,
mau, biéu dung tai Hoi ddng coi thi, phong thi; viéc thu, nop, bao quan dé thi
con thtra; viéc quan sat thi sinh trong phong thi; viéc thu bai thi tai phong thi;
viéc thu lai dé thi cua thi sinh sau khi thi xong; viéc niém phong tdi bai thi, giao
nop bai thi tai Hb1 déng coi thi;

- B6i véi viéc coi thi trac nghiém, luu y: viéc phat dé thi, ghi phiéu TLTN;

- Bao quan dé thi, bai thi tai Hoi dong coi thi (c6 khda phong, ti chira dé
thi, bai thi; co camera giam sat ghi hinh va cdng an truc bao vé 24/24 gio khu
vuc bao quan ta dung dé thi, bai thi); viéc niém phong, ma niém phong;

- Giao nhan bai thi giira cac Hoi dong coi thi va So GDDT.

3. COng tac té chirc cham thi

Thuc hién cac quy dinh tai Phan VI Cong vin sd 958, trong d6 tap trung
kiém tra nhitng ndi dung sau:

3.1. Cong tac cham bai thi ty luan

a) Tiép nhan, ban hanh cac vin ban chi dao, té chic cham bai thi tu luan;
kiém tra cong tac cham thi ty luan;

b) B6 tri khu vuc 1am phach, co so vat chat, thiét bi, vian phong pham dé
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lam phach; hd so, thanh phan va phan cdng nhiém vu caa To 1am phéch bai thi
ty luan; viéc cach ly T6 1am phéch bai thi ty luan; viéc thuc hién quy trinh 1am
phach; viéc str dung phan mém dé gieo phéch, in cdc mau biéu theo yéu ciu bao
mat; viéc bao mat phach, ban giao dau phéach; viéc bao quan va ban giao dau
phach cho Chu tich Hoi ddng chim thi (chi ban giao sau khi d& cham xong bai
thi tu luan); viéc ban giao bai thi da danh phach cho Chu tich Hoi dong cham
thi; viéc dam bao an ninh, an toan bén ngoai khu vuc lam phéach;

¢) Bé tri khu vuc chdm thi, phong cham thi, phong cham kiém tra; phong
lam viéc cua lanh dao Hoi ddng cham thi, phong bao quan bai thi; camera an
ninh giam sat ghi hinh tai phong chdm bai thi tu luan; viéc b tri c4c tu, thing
bao quan bai thi, dé dién thoai va vat dung c4 nhan khong dugc phép mang vao
phong cham bai thi; cac bién phap phong chbng chay, no, lut, bo;

d) Thanh phan, phan céng nhiém vu ciia bo phan Cham thi tu luan;

d) Thuc hién chic trach, nhiém vu cta Bo phan Cham thi ty luan va cac bo
phan co lién quan dén viéc cham bai thi ty luan: to chic cham bai thi va cham
kiém tra bai thi, ghép phach bai thi, nhap diém va quan ly diém bai thi.

- Van chuyén, ban giao, bao quan bai thi;

- Thyc hién quy dinh vé cham thi bai thi ty luan:

+ Thuc hién chiam thi theo 2 vong déc 1ap, ghi Phiéu cham lan 1, Phiéu
cham lan 2 caa CBChT, thir tu viéc ghi diém ctia CBChT va thu ky trén Phiéu
cham 1an 2; viéc thuc hién nhiém vy kiém tra, giam sat cua to truong cham thi
véi cac CBChT trong té cham thi;

+ Théo luan thdng nhat diém, diém thdng nhit caa hai CBChT, viéc quyét
dinh diém, ghi diém cua to truong cham thi; viéc xir Iy cac trudng hop bai thi
phai cham 3 lan; viéc ghi bién ban két luan két qua cham chung;

- Nhép diém dbi véi bai thi ty luan:

+ Sb luong, thanh phan nhitng ngudi duoc giao nhiém vu nhap diém;

+ Thyc hién quy trinh nhap diém: In Phiéu thong nhat diém, giao cho Lanh
dao Cham thi ty luan dé giao cho T6 truong cham thi; nhan Phiéu thong nhat
diém (da ghi diém va c6 ky xac nhan cua cac CBChT va Chu tich Hoi dong
cham thi); t6 chac nhap diém 2 vong doc lap (cach thuc thuc hién theo hudng
dan st dung phan mém); In bién ban d6i sanh két qua 2 day nhap (tir phan mém
nhap diém), néu c6 sai léch giita 2 day nhap, phai kiém tra va nhap lai diém cua
truong hop c6 sai léch; khoa chiic nang nhap diém bai thi tu luan;

- Cham kiém tra bai thi tu luan theo Phan V1 Cong vin s6 958.

+ S6 luong, thanh phan va phan céng nhiém vu cua T6 cham kiém tra bai



thi tu luan;

+ Nghién cuu, thao luan dap an, biéu diém cua T6 Cham kiém tra;

+ Tu chon ngau nhién mot sé bai da cham (c6 thé chon ca tdi) hoac chon ra
nhitng bai c6 nghi van (dugc 2 CBChT cho diém khéac nhau nhiéu trugc khi
théng nhat diém hoic chon cac bai thi co diém cao); viéc ban giao cho T6 Cham
kiém tra dé thuc hién cham kiem tra;

+ Phan cong cac thanh vién caa T6 Cham kiém tra; viéc thuc hién céc quy
dinh cham kiém tra ctia can bo cham kiém tra;

+ S6 luong bai thi dugc chdm kiém tra; viéc ghi diém cua can bo chim
kiém tra; viéc kién nghi véi Chu tich Hoi ddng cham thi.

- Giam sat viéc sir dung camera tai khu vuc cham thi.

- Khép phéach 100% sé bai thi tu luan va ghi bién ban (chi rd sai sot,
nguyén nhan va bién phap khac phuc (néu co);

3.2. Cong tac cham bai thi trac nghiém

a) Tiép nhan, ban hanh cac vin ban chi dao, to chic cham thi trac nghiém;
kiém tra cong tac cham thi trac nghiém;

b) Bb tri khu vuc cham thi, phong cham thi va chuan bi CSVC, may mac,
thiét bi, ta/thlng chira bai thi; viéc niém phong, mo niém phong;

- Bo tri phong lam viéc caa T6 Cham thi trac nghiém, cac phong cham thi,
phong bao quan bai thi;

- Chuan bi, két ndi hé théng may méc, thiét bi; cac bién phap dam bao an
ninh, an toan trong viéc cham thi trac nghiém;

- B4 tri, quan ly Camera an ninh giam sat ghi hinh tai phong bao quan bai
thi, phong cham thi:

- B4 tri c4c ta/thing bao quan bai thi, ta/thung dé dién thoai va vat dung ca
nhan khong duoc phép mang vao phong cham bai thi;

¢) Thanh phan va phan c6ng nhiém vu cua Té Cham thi tric nghiém;

d) Thuc hién chuc trach, nhiém vu cua T6 Cham thi tric nghiém va céac bo
phan lién quan dén viéc cham bai thi tric nghiém: bao quan, cham bai thi trac
nghiém (xir 1y bai thi, cham diém, luu dia, bao cio vé S& GDDPT);

- Giao, nhan bai thi voi S& GDDT; van chuyén, ban giao, bao quan bai thi;

- Giao nhan bai thi, bao quan bai thi tai phong chdm thi trac nghiém; viéc
dong maé niém phong phong, tu chira bai thi;

- Kiém tra quy trinh cham bai thi tric nghiém: Quét phiéu TLTN (quét anh),
nhan dang anh quét (doc anh), stra 15i ki thuat caa bai thi, cham diém bai thi;
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- Niém phong may tinh chira dit liéu cham thi trac nghiém va cac may tinh
da duoc stir dung dé cham thi.

d) Thuc hién quy dinh vé nhap diém va quan 1y diém bai thi

Nhan dia két qua chiam thi (dwoc xuat tir Phan mém Cham thi trac nghiém):
viéc sir dung chire ning cua Phan mém HJ trg cham thi trong Hé thng quan ly
thi tuyén sinh vao I6p 10 THPT nam hoc 2024-2025 caa S& GDPT dé nhap
(import) diém tir dia két qua cham thi vao may tinh.

4. Viéc xir ly cac bai thi vi pham Quy ché thi

Dbi chiéu bién ban xir Iy ky luat, ky xac nhan danh sach thi sinh bi trir
diém do vi pham ky luat (ké ca trwong hop thi sinh bi dinh chi thi); viéc xu ly
d6i vai cac bai thi caa thi sinh vi pham Quy ché thi.

5. Cong tac cham phdc khao

Thuc hién quy dinh tai Phan VII Cong vin s6 958, tap trung kiém tra
nhirng noi dung sau:

a) Tiép nhan, ban hanh cac van ban chi dao, t6 chac phic khao bai thi;
kiém tra céng tac phuc khao bai thi;

b) Nhan don phuc khao.

- Tiép nhan don xin phac khao caa thi sinh, viéc cap nhat vao Phan mém
Quan ly thi, giri danh sach @& nghi phic khao bai thi cho S6 GDDT;

- Phong GDDT quéan/huyén tap hop danh sach dé nghi phic khao va gui
danh sach dé nghi phuc khao dén So GDDT;

¢) Chuan bi nhan su; co s vat chat, phong cham thi, phong bao quan bai
thi; cac bién phap dam bao an ninh, an toan trong viéc phic khao bai thi viéc b
tri ta/thung bao quan bai thi, ti/thung dé dién thoai va vat dung ca nhan khong
duoc phép mang vao phong cham thi; di liéu chadm phc khao; cac loai bién ban;

d) T6 chirc phic khao bai thi, nhap diém va cong bd két qua phc khao.

- Thanh phan va phan céng nhiém vu cua Hoi dong phic khao bai thi;

Poi véi bai thi tw luan:

- T6 chirc rat bai thi, 1am phach bai thi;

- T6 chtc chdm lai bai thi theo huéng dan cham, dam bao dung nguyén tac
2 CBChT cham doc 1ap trén mot bai thi;

- T6 chirc dbi thoai gitra cac cap can bo cham thi d6i véi cac bai thi dugc
cdng nhan diém theo quy dinh.

- Niém phong riéng céc bai thi tu luan da phac khao kém theo phach va ban
giao cho Sé GDDT luu tri;



Poi véi bai thi trac nghiém:

- Rat bai thi, giao nhan bai thi tr S6 GDDBT; viéc giao nhan bai thi, bao
quan bai thi tai phong cham thi.

- B6i chiéu Phiéu TLTN véi két qua tép da luu trén mdy tinh; viéc dong lai
thi va niém phong, 1ap bién ban;

- Ghi dia dit liéu phuc khao, ban giao, bao céo, phé duyét két qua.

d) Cap nhat diém cua thi sinh sau phic khao vao Phan mém Quan ly thi va
bao co két qua sau phuc khao, cong b két qua sau phic khao;

e) Lap hd so phuc khao

Quyét dinh thanh Iap Hoi ddng phic khao bai thi, cac bién ban cua Hoi
dong phuc khao bai thi, cac bién ban d6i thoai gitra cac cap cham thi (néu co),
danh sach thi sinh duoc thay doi diém bai thi.

I11. CACH THUC TO CHUC KIEM TRA

Thuc hién kiém tra di véi ddi tuong kiém tra (Hoi dong ra dé va in sao dé
thi, Hoi dong coi thi, Hoi dong cham thi, Hoi dong phic khao bai thi) théng qua
cac cach thuec, hinh thuc:

- Nghe , nhan bao céo (c6 thé bang van ban hoic béo céo tryc tiép);

- Thu nhan va kiém tra cac vin ban chi dao, phéi hop, quyét dinh lién quan
dén dbi tuong kiém tra;

- Kiém tra ho so cta doi twong kiém tra;

- Kiém tra thyc té, 1am r6 viéc thuc hién nhiém vy caa déi twong kiém tra;

- Tai khu vuc ra dé va in sao dé thi:

+ Trudce khi ra dé va in sao dé thi: kiém tra viéc chuan bi CSVC, thiét bi,
cac bién phap dam bao an ninh, an toan;

+ Trong khi ra dé va in sao dé thi: Trong vong 2 c6 01 cong an va 01 cong
tac vién cua S GDDT thuc hién nhiém vu kiém tra, gidm sat hoat dong tai vong
2; cac doan kiém tra khéac thuc hién nhiém vu kiém tra dot xuat vé bién phap
dam bao an ninh, an toan xung quanh khu vuyc in sao dé thi dén vong 2;

- Xt ly hoic kién nghi x Iy nhitng sai pham (néu c);

- Lap bién ban kiém tra d6i voi doi tugng kiém tra.

IV. THAM QUYEN VA TO CHUC HOAT PONG KIEM TRA

1. Tham quyén kiém tra thi

- Ban Chi dao thi Thanh phé thanh lap cac doan kiém tra tién hanh kiém tra
cac khau cua Ky thi.
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- Chanh Thanh tra S& GDDT quyét dinh thanh lap cac doan kiém tra cong
tac chuan bi thi, coi thi, chim thi, phic khao bai thi; truong hop can thiét do
Giam dbc So GDPT quyét dinh.

2. To chitc va hoat dong kiém tra

Thuc hién theo Ké hoach t6 chac kiém tra thi tuyén sinh vao 16p 10 trung
hoc pho thong nam hoc 2024-2025 cua So GDDT.

3. Quy trinh kiém tra thi

Quy trinh kiém tra caa S& GDDT thuc hién theo quy trinh kiém tra va cac
biéu mau kiém tra ban hanh kém theo Quyét dinh s6 1494/QD-SGDDT ngay
31/8/2023 cua Giam dé¢c S& GDDT ban hanh Quy dinh vé cong tac kiém tra cua
S¢é GDDT Hai Phong (Quyét dinh s6 1494). Trong d6 luu y:

- Xay dung Ké& hoach tién hanh kiém tra, trinh ngudi ra quyét dinh kiém tra
phé duyét trude khi tién hanh kiém tra;

- Trudng doan thdng bao quyét dinh kiém tra va phan céng nhiém vu cho
cac thanh vién tién hanh kiém tra, xac minh;

- Thanh vién doan 1ap Bién ban ghi nhé va kién nghi;

- Cé&c nhom/to 1ap Bién ban kiém tra cua nhom/to voi doi tugng theo noi
dung kiém tra thi, trong thoi gian kiém tra theo phan cong cua Trudng doan
kiém tra;

- Bao cdo két qua kiém tra: thanh vién bdo cdo cho nhom/td trudng,
nhoém/td trudng bao cao Truong doan kiém tra, Truong doan bao cao ngudi ra
quyét dinh kiém tra;

- Trudng doan du thao Théng bao két qua kiém tra trinh nguoi ra quyét
dinh kiém tra duyét ky ban hanh;

- Nop, luu ho so kiém tra, gom:

+ Quyét dinh kiém tra;

+ K& hoach tién hanh kiém tra;

+ Céc Bién ban kiém tra, Bién ban ghi nh¢ (néu co);

+ Minh chtng lién quan dén cac han ché, thiéu sét, sai pham;

+ Bé&o céo két qua kiém tra;

+ Thong bao két qua kiém tra;

4. Ché dd bao céo

- B4i voi céc T kiém tra cam chét tai cac Hoi dong coi thi: Béo céo nhanh
va bao cao hang ngay:
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+ Khi phét hién vi pham, thanh vién cac T kiém tra 1ap bién ban ghi nhé
va kién nghi, dong thoi bao cdo ngay cho Trudng doan hoic To truc kiém tra
thi; Trudng doan xur 1y hodc kién nghi xir ly, b4o céo ngay vé Ban Chi dao thi
bang phuong tién thong tin nhanh nhat;

+ Bé4o c4o nhanh nhimg trudng hop vi pham quy ché thi (néu c6) va cac
tinh hinh khéac sau mdi budi thi;

+ Sau khi két thac budi thi cudi cung, To kiém tra guri 01 Bién ban kiém tra
coi thi, c4c loai bién ban ghi nhd khéac (néu c6) vé Thanh tra So va giri 01 Bién
ban kiém tra coi thi cho Chu tich Hoi dong coi thi.

Pién thoai truc kiém tra thi cua Thanh tra S& GDDT: 02253.841.910;
Email: thanhtra@haiphong.edu.vn. S6 may di dong cua lanh dao thanh tra:

+ Ong Pao Vian Minh, Chanh Thanh tra: 0943.596.568

+ Ong Ngb Van Nham, Phé Chanh Thanh tra: 0888.636.568

+ Ba Nguyén Thi Thu Hoai, Phd Chéanh Thanh tra: 0983.307.375

V. CONG TAC TIEP NHAN, GIAI QUYET KHIEU NAI, TO CAO VE THI

1. Ban Chi d¢ao Thanh phd, S& GDPT, Chu tich Hoi dong coi thi tiép nhan
thong tin va giai quyét khiéu nai, t co vé Ky thi.

2. So GDDT thdng bao cong khai dudng day néng, tiép nhan, xir ly thdng
tin qua trinh coi thi, cham thi, phtc khao bai thi ...

3. Viéc giai quyét khiéu nai, t6 céo trong Ky thi nhu sau:

3.1. Khi nhan duoc phan anh vi pham quy ché thi thi huéng dan, xir Iy hoac
kién nghi xur ly theo tham quyen.

3.2. Truong hop khiéu nai vé cdng tac to chuc thi, hd so va diém bai thi:
giai quyét theo Cong vin s6 958 va cac van ban co lién quan;

3.3. Truong hop t6 c&o vi pham quy ché thi: t6 chiric xac minh hozc dé xuét
V6i co quan c6 tham quyén xac minh, xur 1y theo Quy ché thi va quy dinh cua
Luat té cao.

4. Viéc xac minh, giai quyét khiéu nai, to céo vé Ky thi sau khi cac Hoi
ddng cua ky thi giai thé duoc giai quyét theo quy dinh cua phép luat vé khiéu
nai, t6 cao.

VI. TRACH NHIEM CUA NHUNG NGUOI THAM GIA KIEM TRA

1. Thanh vién doan kiém tra 1am viéc lién tuc tai vi tri duwoc phan céng; bao
céo Trudng doan kiém tra kip thoi vé 1y do vang mit tai dia diém kiém tra trong
thoi gian kiém tra (néu co).

2. Trudng doan kiém tra thuc hién theo dung noi dung ghi trong quyét dinh
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kiém tra va chi dao cia nguoi ra quyét dinh kiém tra; thanh vién doan kiém tra
chap hanh theo sy phan céng cua Trudng doan.

3. Thuc hién nghiém tic ché do bao cao theo quy dinh tai Muc 1V.4 cua
Hudng dan nay.

4. Nguoi tham gia doan kiém tra chiu trach nhiém quan Iy thong tin, tai liéu
lién quan dén hoat dong kiém tra theo quy dinh cua phap luat vé bao vé bi mat
nha nudc.

V. CONG TAC CHUAN BI

1. Tap huén kiém tra thi

1.1. S6 GDPT t6 chirc quan triét Quy ché thi, tap huan nghiép vu kiém tra
thi va cac quy dinh c6 lién quan cho can bo, gi4o vién tham gia kiém tra thi.

1.2. Thu truong cac don vi ¢ trach nhiém ctr ngudi tham gia cac doan
kiém tra thi da diéu kién, tiéu chuan theo quy dinh tai Muc | cia Huéng dan
nay.

1.3. Noi dung tap huan: Quy ché thi, Cong vin sé 958 va Hudng dan nay.

2. Kinh phi va diéu kién dam bao khac

Thu trudng cac don vi ban hanh quyét dinh kiém tra chiu trach nhiém dam
bao kinh phi, phuong tién cho hoat dong kiém tra. Ché do boi dudng kiém tra thi
thuc hién theo quy dinh hién hanh.

Trén day 1a Huéng dan vé cong tac kiém tra thi tuyén sinh vao Iop 10
THPT nam hoc 2024-2025. Trong qué trinh thuc hién néu co6 vuéng mac hoac
dé xut, can béo céo ngay vé S GDDT (qua Thanh tra S&) dé kip thoi xem xét,
giai quyét./.

Noi nhan:

- Nhu trén; )

- Ban Giam doc;

- Chanh Van phong, Chanh thanh tra So;

- TP: GDTrH, KHTC, KTKD;
- Luu: VT, TTr.

Bui Vin Kiém
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