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SO GIAO DUC VA PAO TAO - CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN NGANH GIAO DUC Poc lap - Tw do - Hanh phic
s6: 09 /HDLT-SGDDT-CDN Hai Phong, ngdy /O thing G ném 2023
HUONG DAN

T6 chirc Hoi nghi nguoi lao dong trong cdc don vi sw nghiép ngoai cong lap

Cén ctr Lut lao déng nam 2019; Luét Thuc hién dan chu & co s ngay 10
thang 11 nam 2022.

Can ct Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Thu tudng
Chinh phti huéng vé viéc quy dinh chi tiét va huéng dan thi hanh mét sb diéu cua
B Luét Lao dong vé diéu kién lao dong va quan hé lao dong.

Céan cr Hudng dan s6 1360/HD-TLD ngay 28/8/2019 cta Tbng Lién doan
lao déng Viét Nam vé viéc Cong doan tham gia xay dung va thuc hién quy ché
dan chu ¢ co sé tai noi lam viéc;

Thuc hién Quy ché phéi hop cong téc gitra Ban Giam doc S& GD&DT va
Ban Thuong vu Cong doan nganh Gido duc Hai Phong giai doan 2019 - 2024. S¢
Gi4o duc va Pao tao, Cong doan nganh Gido duc Hai Phong thong nhit hudng
dan ndi dung, quy trinh t6 chirc Hoi nghi ngudi lao dong trong céc truong hoc va
don vi ngoai cong 1ap nhu sau:

I. TO CHUC HOI NGHI NGUOI LAO PONG

Cac don vi gido duc ngoai cong 1ap, Ban chap hanh cong doan co s6 phdi
hgp véi nguoi st dung lao dong t6 chirc Hoi nghi nguoi lao dong theo quy dmh
tai Luat Thuc hién dan cht & co s& ngay 10 thang 11 ndm 2022 va Ngh1 dinh s6
145/2020/ND-CP ngay 14/12/2020 cta Thu tuéng Chinh phi hudng vé viéc quy
dinh chi tiét va huéng din thi hanh mot sé diéu ciia B6 Luat Lao dong vé diéu
kién lao dong va quan h¢ lao dong.

1.1. Hinh thirc, thoi gian t6 chirc Hoi nghi

- Hoi nghi nguoi lao dong do nguoi sir dung lao dong va td chuc dai dién
tap thé lao d6ng tai co sé tb chirc thuc hién.

- Hoi nghi nguoi lao dong dugc t chiic it nhAt mdt ndm mot 1an. Déi voi
cac truong hoc ngoai cong 1ap to chiic Hoi nghi vao d4u nim hoc méi va hoan
thanh trwde ngay 20/10 hang nam.

- Hoi nghi nguoi lao dong dugc td chirc theo hinh thirc Hoi nghi toan thé
hodc Hoi nghi dai biéu. P&i véi cac don vi ngoai cong 1ap ¢6 trén 10 ngudi lao
dong phai to chirc Hoi nghi ngudi lao dong.

- Hinh thtrc t6 chirc hdi nghi, ndi dung, thanh phan tham gia, thoi gian, dia
diém, quy trinh, trach nhiém tb chirc thuc hién va hinh thicc phé bién két qua Héi
nghi nguoi lao dong thuc hién theo Quy ché dén chu & co s& tai noi 1am viéc cla
cac don vi ngoai cong lap.
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1.2. Trach nhiém t6 chirc Hoi nghi nguoi lao dong

a) Nguoi su dung lao dong (Nguwoi dung dau co quan, don vi) c6 trach
nhiém xay dung quy ché to chuc Hoi nghl ngudi lao dong, bo tri dia diém, thoi
glan c4c diéu kién vat chét can thiét va to chirc Hoi nghi ngudi lao dong. Quy ché
t6 chirc Hoi nghi ngudi lao dong dwgc ban hanh sau khi tham khéo y kién cua
Cong doan co s& (hodc t6 chite dai dién tdp thé lao dong) va phai duge phd bién
cong khai dén nguoi lao dong trong don vi.

b) Cong doan co s& ¢b trach nhiém phdi hop véi ngudi sir dung lao dong
tham gia x4y dung va thuc hién Quy ché t6 chirc Hoi nghi ngudi lao dong.

1.3. Thanh phin tham gia Hoi nghi ngudi lao dong

Thanh phan tham gia Hoi nghi bao gbm toan thé nguoi lao dong trong don
vi d6i voi don vi ¢6 trén 10 nguoi lao dong.

1.4. N§i dung va cdac buée tién hanh Hgi nghi

1.4.1. Céng tic chuin bj

a) Hoi nghi tru bi

Do Nguoi ding dau co quan, don vi triéu tap, thanh phén Hoi nghi tru bi
gdm: Bi thu Pang bd (Chi bd), Hiéu truong, Chu tich hoi dong quan tri, Chu tich
cong doan.

* Noi dung Hoi nghi tru bi:

+ X4y dung chu truong va théng nhét thoi gian t chirc hoi nghi.

+ Thanh 14p ban t6 chirc Hoi nghi.

+ Phén cdng cho cac bd phan, cac thanh vién chuén bi cac noi dung sau :

- Nguoi dung dau co quan, don vi chudn bi bao cdo két qua thuc hién Nghj
quyét Héi nghi ngudi lao dong ctia nam hoc trude va phuong huéng, ké hoach,
bién phap, chi ti€u thuc hién nhiém vu ndm hoc méi.

- Phong chuyén mon, bd phén tai vy giup viéc cho Thu trudng, Hoi déng
quan tri chuén bi du thao hodc sira dbi, bd sung cac quy ché, quy dinh cta don vi,
hop dong lao dong, thoa udc lao dong tap thé.

- Chu tich Céng doan chuén bi bo céo téng hop két qua thi dua nim hoc
trude, xay dung ndi dung va chi tiéu thi dua ndm hoc mdi; cong tac giam sat,
kiém tra, thuc hién quy ché dan chi trong don vi ; cac ndi dung clia quy ché, quy
dinh cta don vi, hop dong lao dong, thda udc lao dong da ky két ; du thao ndi
dung thoa udc lao dong tap the (néu ky lai, ky méi hodc bd sung thém céc diéu,
khoan) (Cdc don vi chua ¢6 t6 chike céng doan thi can bé phu trdch ngi dung trén
chudn bi). ‘

b) Hi nghi cdn bé chii chot

Thanh phin Hoi nghi can by chi chét gdm: Cap uy dang; dai dién Hoi

déng quan tri; Ban giam hiéu; BCH Céng doan; Bi thu Poan truong; Truéng Ban
Nit cong; Tb truéng chuyén mon.
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* Noi dung Hoi nghi can b chu chét :

+ Nguoi ding dau co quan, don vi, Chu tich Cong doan huéng dan thao
ludn, tiép thu v kién déng gdp cua nguoi lao dong vao cac du thao bao cf'io,qph(“)i
hop stra chita, hoan chinh cac van ban, bdo céo, thoa udc lao dong tap theé dé dua
ra Hoi nghi nguoi lao dong.

+ Théng qua chuong trinh va ké hoach t6 chirc Hoi nghi.

+ Quyét dinh triéu tap Hoi nghi.

+ Sau Hoi nghi can bd chu chdt, cac bao qéo du thao duqc:, stra 'chfra, bd
sung va g tryc ti€p cho cac phong, ban, khoa, to chuyén mén dé chuan bi cho
viéc to chirc Hoi nghi cap phong, khoa, t6 chuyén mon.

1.4.2. Tién trinh Hoi nghi cc cap

@) Hoi nghi cdp phong, to yc‘z twong duong (goi chung la cdp t6 duoc to
chitc trude khi to chike HGi nghi cap trueong).

- Chui toa Hoi nghi: T4 trudng chuyén mén (phdi hop véi T6 trucng cong dodn).

- Chu toa cir mdt thu ky dé ghi bién ban Hoi nghi.

* Noi dung Hoi nghi cap to:

, + Bao ca’}o cta T truéng vé két qua thyc hién nhiém vu ndm hoc trudc cua
t0, xay dung ké hoach, chi tiéu cuia to trong nam hoc méi.

+ Théo luén cac dy thao do Ban t& chirc Hoi nghi cung cap dé ngudi lao
dong thao luén, tham gia y kien, kién nghi ... (trong do6 di sdu vao ndi dung, bién
phép thuc hién cong tac cla cac by phén, diéu kién lam vi¢c va nhimg noi dung
truc tiép lién quan dén viéc lam cua pguéfi lao dong, dic biét thao luefuquff Ve
nhitng ndi dung ky mdi, ky lai hodac bod sung vao ‘théa udc lao dong tap thé, dam
bao ding quy dinh cua phap luat va ¢6 nhiing diéu, khoan c6 loi hon cho nguoi
lao dong, nhat 1a doi vdi lao dong nit).

+ Tép hop ¥ kién déng gop cua Hoi nghi cép t6 gii cho Ban tb chic Hoi
nghi cap don vi.

+ T chirc dang ky thi dua cép t6 va g vé Ban t6 chirc Hoi nghi cap don vi.

b) Tap hop y kién ciia ngwoi lao dpng tir cdc to, by phin.

Ban t chirc Hoi nghi cin ctr bién ban cia cac t6, bd phan, tong hop tinh
hinh, hoan chinh bao c4o chinh thirc trudc khi dua ra bao céo tai Hoi nghi nguoi
lao dong cua don vi.

1.4.3. T6 chirc Hi nghi nguoi lao dong

a) Trang tri hoi nghi:
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+ Trén 1& dai: GOom ban 1am viéc ciia Poan Chu tich, Thu ky va céc thiét

+ Xung quanh hdi truong: Trang tri khiu hiéu chi d& nam hoc, khau hi¢u
truc tiép phuc vu Héi nghi va cAc trang tri can thiét khac.

b) Thanh phan chii tri Hi nghi

- Poan Chu tich Hoi nghi: Gom Ngudi dimg dau co quan, don vi, Chu tich
cong doan; Bi thu DPang uy (Chi bd) hoac ngudi lao dong tiéu biéu cta don vi (ty
theo ddic diém, tinh hinh cua co quan, don vi).

- Doan Chu tich gidi thiéu Thu ky hoi nghi: Gdm 02 nguoi (I nguoi ghi
bién ban va I nguoi chudn bi Nghi quyét Héi nghi).

¢) Quy trinh to chiec Hpi nghi ngwoi lao dpng

1) Tuyén b6 1y do, giéi thiéu dai biéu.

2) Bau Poan chu tich, Poan chu tich giéi thiéu Thu ky Hoi nghi va thong
bao chuong trinh H§i nghi.

3) Nguoi dimg dau co quan, don vi (nguoi sir dung lao déng) Bao céo tém tat
két qua thuc hién nhiém vu nim hoc vira qua, phuong huéng nhi¢m vy, giai phap,
bién phép va céc chi tiéu ctia nam hoc méi (thoi gian bao cdo khéng qua 20 phrfct)

4) Bao cao cua Cong doan co so tdng hop két qua thi dua, két qua kiém tra,
giam sat tinh hinh thuc hién hop dong lao dong, théa udc lao dong tap the noi
quy, cac quy dinh, quy ché ciia don vi va ¥ kién dé xuét, kién nghi cia cac td, bd
phén.

5) Cong doan co s& bao céo két qua thuong luong vé ndi dung thoa udce lao
dong tap thé (néu ky lai, ky méi), hogc chi bdo céo nhiing ndi dung bd sung vao
thoa udc lao ddng da ky ctia nam hoc trude.

6) Nguoi lao dong thao luén, dé xuét, kién nghi.

7) Nguodi dimg dau co quan, don vi tiép thu, giai dap ¥ kién dé xuét, kién
nghi ciia nguoi lao dong, théng nhét ndi dung théa uéc lao dong tap thé.
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8) Ngudi ding déu co quan, don vi va Chu tich cong doan (dai dién cho tdp
thé nguoi lao dong) ky théa wéc lao dong tap thé (néu ky lai hodc ky méi). Luu y
thoi hiéu ctia théa uéce lao dong tap thé 1a tir 1 nim dén 3 nam.

9) Khen thudng tap thé t6 chuyén moén, phong, bd phéan va ca nhan nguoi lao
dong (néu cé). Bao céo tong hop ding ky thi dua ndm hoc mdi cia tap thé, ca nhan.

10. Thong qua Du thao Nghi quyét Hoi nghi ngudi lao dong va biéu.quyét.
11. Bé mac Héi nghi.

I1. TO CHUC THUC HIEN

Phd bién, trién khai, gidm sat thuc hién Nghi quyét Hoi nghi ngudi lao dong.

1. Nguoi du’ng ddu co quan, don vi c6 trach nhiém chu tri, ph01 hop véi

Cong doan co s& pho bién két qua Hoi nghi ngudi lao dong dén toan thé ngudi lao
dong va td chirc trién khai Nghi quyét Hoi nghi ngudi lao dong trong don vi.

2. Cong doan co s ¢d trach nhiém phdi hop véi Nguoi dung dau co quan,
don vi pho blen két qua Héi nghi ngudi lao dong dén toan thé ngu’orl lao dong
trong don vi; td chirc kiém tra, gidm sat tinh hinh thyc hién Nghi quyét Hoi nghi
ngudi lao dong trong don vi.

3. Céac don v1 hoan chinh Nghi quyét Hoi nghi ngudi lao d(‘)ng va thda udc lao
dong tap thé guri vé dong chi Chanh Van phong S6 GD&DT (dong thoi g 01 ban
vé Vian phong Coéng doan nganh) dé tong hop béo céo Glam dbc S& va chi dao thuc
hién (thoi gian giri chdm nhdt khéng qua 10 ngay sau khi t6 chikc xong Hoi nghi).

Trén day 1a huéng dan td chirc Hoi nghi ngudi lao dong trong don vi gido
duc ngoai cong lap. Pé nghi Nguoi dimg d4u co quan, don vi va Chu tich cong
doan chu dong trién khai té chirc Hoi nghi ngu:b’i lao ddng dam bao thoi gian, ndi
dung va quy trinh theo huéng dan. Gidm doc S& Gido duc va Pao tao, Chu tich
Cong doan nganh Giao duc Hai Phong yeu cau cac don vi nghiém tic thuc hién
va bdo céo vé So Gido duc va Pao tao, vé Cong doan nganh theo qui dinh.

Gu\a -"
NGANH GIAQ DUP

Noi nhin :

-B6 GDDT va CPGD Viét Nam (dé béo cdo);

- LDLD thanh phé (dé bao céo);

- Ban giam déc, céc phong CM S& GD&DT (phéi hop);
- Phong GD&DT céac quén, huyén;

- Céc Trudng THPT ngoai cong lap (dé thuc hién);

- C4c don vi truc thudc (dé thuc hién);

- Luu: VP S& GD&DT, CDN.



		2023-09-20T14:11:46+0700
	Việt Nam
	Sở Giáo dục và Đào tạo <sogddt@haiphong.gov.vn> đã ký lên văn bản này!




