UBND QUAN KIEN AN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TH QUANG TRUNG Pjc 14p - Tw do - Hanh phuc

So: 214 /QD-THQT Bic Son, ngay 04 thang 10 nam 2024

QUYET PINH
Ve viéc ban hanh Quy che chi tiéu ngi b nam hoc 2024-2025

HIEU TRUONG TRUONG TIEU HQOC QUANG TRUNG

Can cit Nghi dinh s6 16/2015/NP-CP ngay 14/02/2015 ciia Chinh phii
quy Quy dinh co ché tw chii ciia don vi sir nghiép cong lap;

Can cir Quyét dinh s6 46/2016/QP-TTg ngay 19/10/2016 ciia Thii tuwéng
Chinh phii vé viéc ban hanh dinh mirc phdn bé dw todn chi thiong Xuyén ngan
sach nha nwée doi véi dinh mire phdn bé chi sw nghiép gido duc;

Can cir Théng tw s6 28/2020/TT-BGDPT ngay 04/9/2020 ciia B Gido
duc va Pao tao vé Ban hanh Diéu 1¢ truong Tiéu hoc;

Can cir Nghi quyét cia Hoi nghi can bé vién chirc nguoi lao dong triong
Tiéu hoc Quang Trung ndm hoc 2024-2025;
Xét d@é nghi ciia BCH Céng dodn va t6, khoi chuyén mon.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bo cua
Truong Tiéu hoc Quang Trung.

Piéu 2. Quyét dinh niy c6 hidu lyc thi hanh ké tir ngay ky dén hét nim hoc.

Piéu 3. Ban Giam hiéu, T6 Van phong, cac T6 chuyén mén va ca nhén co lién
quan ctia Truong Tiéu hoc Quang Trung chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:
- Nhu biéu 3;
- Luu: VT.

Nguyen Thi Lan



UBND QUAN KIEN AN CONG HOA XA HQI CHU NGHIiA VIET NAM
TRUONG TH QUANG TRUNG Doc 14p - Tu do - Hanh phiic

Bdc Son, ngay 04 thang 10 nam 2024

S6: 216 /QC-THQT

QUY CHE CHI TIEU NOI BQ
(Ban hanh kém theo Quyét dinh s6  21410P-THQT 04/10/2024 ciia
truong Tieu hoc Quang Trung)

3 CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Cac cin cir phap ly dé xdy dung quy ché

Can ctr Luat Ké toan sb 88/2015/QH13 ngay 20/11/2015 va Luat Thong
ké s6 89/2015/QH13 ngay 23/11/2015 ctia Qubc hoi nudec Cong hoa xa hoi chu
nghia Viét Nam khoa XIII;

Can ctr Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chinh phu,
Quy dinh co ché ty chu tai chinh cua don vi su nghiép cong 1ap;

Quyét dinh s6 81/QD-UBND ngay 22/01/2016 cia UBND quéan Kién An
vé viéc giao quyén tu chu cua don vi sy nghiép cong lap truc thuéc UBND quin

Quyét dinh sé 1946/QD-UBND ngay 17/11/2010 cia UBND thanh phd
Hai Phong ban hanh quy dinh ché do cong tac phi, ché d6 chi t6 chirc hoi nghi
d6i voi cac co quan nha nudce, don vi su nghiép cong lap co sir dung kinh phi do
ngan sach dia phuong cap;

Quyét dinh s6 2919/2016/QD-UBND ngay 24/11/2016 cia UBND thanh
phé Hai Phong quy dinh quan 1y, st dung may méc, thiét bi cta cac co quan, to
chuc, don vi thugc pham vi quan 1y ctia thanh phé Hai Phong;

Quyét dinh s6 3256/2016/QD-UBND ngay 22/12/2016 ciia UBND thanh
phé Hai Phong vé viéc trang bi, quan 1y, sir dung dién thoai phuc vu cong tac dbi
véi co quan nha nudc, t6 chirc, don vi sy nghiép cong 1ap str dung ngan sach thanh phé;

Thong tu lién tich s 07/2013 TTLT-BGDDT-BNV-BTC ngay 08/3/2013
cia Bo GD&DT, Bo Noi vu va B Tai chinh huéng dan thyc hién ché d6 tra
lwong day thém gior ddi véi nha gido trong cac co so gido duc cong 1ap;

Huéng dan sd 1912/SNV-CCVC ngay 25/8/2017 ciia S& Noi vu thanh
phé Hai Phong vé viéc ki két va thuc hién ché do tién luong ddi voi hop dong
lao dong tai cac co quan hanh chinh, don vi sy nghiép cong 1ap;
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Cong vin sé 4259/UBND-NV ngay 01/7/2020 ctia UBND thanh phd vé
viéc thanh toan tién luong, tién cong ddi v6i hop dong lao dong trong cac don vi
su nghiép cong 1ap tw chi mot phan kinh phi;

Nghi dinh 60/2021/ND-CP ngay 21/06/2021 cta Chinh Phu quy dinh co
ché ty chu tai chinh cua don vi su nghiép cong lap;

Quyét dinh s6 257/QD-UBND ngay 28/2/2023 ctia UBND quén Kién An
vé viée giao quyén tw chu, tu chiu trach nhiém vé thuc hién nhiém vy va tai
chinh ctia don vi sy nghi¢p cong lap nam 2024,

Du toan ngan sach nim 2024 cua truong Tiéu hoc Quang Trung;

Huéng din lién so sé 43/HP-LS: TC-GDDT-LDTBXH ngay 15/7/2016
vé thuc hién mot sd noi dung mién giam hoc phi, ho tro chi phi hoc tap theo
Nghi dinh 86/2015/ND-CP;

Can ctit Thong tu s6 55/2011/TT-BGDPT ngay 22/11/2011 B GD&DT ban
hanh Piéu 1é Ban dai dién cha me hoc sinh; Hudéng dan s6 146/SGDDT-TTr ngay
14/02/2017 ctia S6 GD&DT Hai Phong vé viéc hudéng dan thuc hién Piéu 1é Ban dai
di¢n cha me hoc sinh, quan 1y str dung cac khoan dong gop tu nguyén;

Thong tu s6 04/2014/TT-BGDPT ban hanh quy dinh quan 1y hoat dong
gido duc k¥ ning sdng va hoat dong gido duc ngoai gid chinh khoa; Coéng vin sb
2543/UBND-PGDDT ngay 25/8/2023 cua UBND quédn Kién An vé viéc trién
khai lién két dao tao gitta Trung tam TVTL va PTKN Huong Van véi céc
CSGD trén dia ban quan; Cong vin sd 2546/UBND-PGDPT ngay 25/8/2023
cia UBND quan Kién An vé viéc trién khai lién két dao tao giita Trung tim
ngoai ngir Hang hai vdi cac CSGD trén dia ban quan nam hoc 2024-2025; Cong
van s6 2547/UBND-PGDDT ngay 25/8/2023 cia UBND quén Kién An vé viéc
trién khai lién két dao tao giita Trung tAm ngoai ngit, tin hoc Tién Phat véi cac
CSGD trén dia ban quan ndm hoc 2024-2025;

Thong tu s6 16/2018/TT-BGD-PT ngay 03/8/2018 ciia B6 GD&DPT vé
viéc quy dinh tai tro cho cac co so gido duc thudc hé théng gido duc qudc dan;

Can ct Luat BHYT s6 46/2014/QH13 ngay 13/6/2014 ctia Qudc hoi sira
d6i, bo sung mot sé diéu cua Luat BHYT ngay 14/11/2008; Nghi dinh s6
146/2014/ND-CP ngay 17/10/2018 ciia Chinh phu quy dinh chi tiét va hudng
dan bién phap thi hanh mot sd diéu cta Luat BHYT; Thong tu lién tich sb
41/2014/TTLT-BYT-BTC ngay 24/11/2014 ctia Bo Y té va Bo Tai chinh hudng
dan thyuc hién BHYT: Cong vin sé 4660/BGDDT CTHSSV ngay 10/9/2015 Bo
GD&DT vé viée thuc hién BHYT cho HS, SV; Thong tu s6 14/2007/TT-BTC
ngay 08/3/2007 ctia Bo Tai chinh huéng dan st dung kinh phi thyc hién cong
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Can ¢ Hudng din s6 398/BHXH-TST ngay 23/8/2024 cta Bao hiém xa hoi
quan Kién An vé viéc hu:('mg dﬁn thue hién trién khai BHYT HS, SV nam hoc 2024—2025;

Can ctr Nghi quyét so 02/2022/NQ-HDPND ngay 20/7/2022 ctia H)i dong
nhan dan thanh phd Hai Phong vé Quy dinh danh muc cac khoan thu va mirc
thu, co ché quan ly thu chi ddi voi cac dich vu hd tro hoat dong gido duc, dao
tao dbi véi co sé gido duc cong 1ap trén dia ban thanh phd Hai Phong;

Thue hién K& hoach sé 215/KH-UBND ngay 09/9/2022 cta tiy ban nhin
dan thanh phd Hai phong vé viéc thuc hién Nghi quyét s6 02/2022/NQ-HDND
ngay 20/7/2022 vé viéc quy dinh danh muc cac khoan thu va murc thu, co ché
quan 1y thu chi d6i véi cac dich vu hd tro hoat dong gido duc, dao tao ddi voi
co s& gido duc cong lap trén dia ban thanh phd Hai phong ctia Hoi dong nhan
dan thanh phd Hai Phong

Thuc hién Hudng dan s6 03/HDLS-GDDT-STC ngay 26/9/2022 cta So
GD&DT, So Tai chinh thanh phd Hai Phong vé viéc huéng dan thuc hién thu,
co ché quan 1y dbi véi cac dich vu hd trg hoat dong gido duc, dao tao ddi véi co
s& cong lap trén dia ban thanh phd Hai Phong;

Thue hién Hudng dan sé 86/HDLS-GDDT-STC ngay 25/01/2024 cua S&
GD&DT, S¢ Tai chinh thanh phé Hai Phong vé viéc thyc hién thu va st dung
hoc phi dbi véi cac co so gido duc mam non, gido duc phd thong cong 1ap trén
dia ban thanh ph Hai Phong nam hoc 2024-2025;

Thuc hién cong van sd 2533/SGDDT-KHTC ngay 22/08/2024 cia So
GD&DT thanh phé Hai Phong vé viéc thue hién thu hoc phi, cac khoan thu dich
vu ho tro hoat dong gido duc, dao tao nim hoc 2024-2025.

Can ct Hudng dan s6 398/BHXH-TST ngay 23/8/2024 cta Bao hiém xa
hoi quan Kién An vé viéc huong dan thuc hién trién khai BHYT HS, SV nam
hoc 2024-2025;

Ké hoach thu, chi cac khoan tai trg, thoa thuan gifta nha truong va phu
huynh hoc sinh truong Tiéu hoc Quang Trung nam hoc 2024-2025;

Nghi quyét Hoi nghi Can bd vién chirc nguoi lao dong truong Tiéu hoc
Quang Trung ngay 28/09/2024; Bién ban hop cip uy, BGH, lanh dao nha
truong; Ho1 nghi Ban dai dién CMHS dau nam hoc 2024-2025;

Can ctr cac ché do dinh mirc quy dinh hién hanh;

Can ct tinh hinh thuc té cta nha truong.

Piéu 2. Pdi twong va pham vi 4p dung ciia quy ché

1. Quy ché nay quy dinh vé quan 1y cic ngudn thu, cac khoan chi, quan 1y
mua sam, st dung va quan 1y tai san trong truong Tiéu hoc Quang Trung - Pon
vi sy nghiép tu dam bao mot phén kinh phi hoat dong.
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2. Quy ché duoc ap dung dbi véi to chic Pang, Poan thé va can bo, gido
vién, nhan vién trong bién ché va hop ddng truc thudc truong.

Piéu 3. Muc dich va y nghia cia viéc xay dung quy ché

1. Chu dong trong cong tac quan ly, chi tiéu tai chinh va st dung tai san
cong, dam bao ché d chinh sach cho can bd cong chuce, gido vién, nhan vién
ctia don vi; qua cong tac quan 1y tai chinh, gilp tap thé cén bo, gido vién, nhan
vién trong don vi hoan thanh nhiém vy chinh tri dugc giao, gop phan lam cho
don vi ngay cang phat trién.

2. Tang cudng khai thac va phan phdi hop 1y cac ngudn thu hop phap tir
cac hoat dong cua don vi, str dung tiét kiém, diung muc dich, hi€u qua cac khoan chi tiéu.

3. Tung budc tang thu nhap cho can bg, gido vién, nhan vién don vi va
g6p phan tai dau tu phat trién co sé vat chat ciia don vi; thuc hién cong bang,
dam bao tuong quan hai hoa loi ich gitra cac ca nhan trong don vi.

4. La can cu dé quan ly, thanh todn cac khoan chi tiéu trong don vi, thuc
hién kiém soat chi ctia Kho bac nha nudc, giam sat chi ctia phong Tai chinh- Ké
hoach va co quan quan 1y cap trén.

Piéu 4. Nguyén tic xay dung quy ché

1. Quy ché chi tiéu ndi bo bao gém cac quy dinh vé ché dd, tiéu chuan,
dinh muc chi 4p dung théng nhét trong toan truong, c6 tinh on dinh trong 3 nam.
Tuy theo tinh hinh thuc té va kha ning tai chinh trong timg thoi diém, nha
truong sé diéu chinh, bd sung cho phu hop.

2. Phu hop voi dac thu hoat dong cua don vi, uu tién chi cac ché do lién
quan dén con nguoi va chi nghiép vu dé dam bao chét luong chuyén mén.

3. Khong vuot qua ché d9, tiéu chuan, dinh murc chi hién hanh do co quan
c¢6 tham quyén Nha nudc quy dinh. Pam bao tuan thu dung trinh ty, tha tuc, day
du ho so, ching tir thanh toan hop 18 theo quy dinh vé quan 1y tai chinh.

4. Pam bao str dung c6 hiéu qua ngan sach nha nudc va cac ngudn thu
hop phap trén nguyén tic dan chi, cong bang, cong khai, theo dung quyén loi
hop phap cua can b, gido vién, nhan vién trong don vi, phan phdi theo két qua
cong vi¢c va trach nhi€m cua tung nguoi & tung vi tri cong tdc, dam bao cho co
guan va can bo, gido vién hoan thanh ting budc nang cao hi€u qua nhi¢m vu
duogc giao.

5. Pam bao cong khai, minh bach trong mua sim, trang bi va sir dung tai
san nha nudc, nang cao tinh than tiét kiém trong quan 1y va st dung kinh phi tai
san cOng. Tung budc ting thém thu nhap, cai thién doi sdng vat chat va tinh than
cho can bd, gido vién va nhan vién trong don vi.

6. Thao luan cong khai, dan chu trong co quan va thdng nhét trong Cong
doan co so va y kién cua co quan c6 thdm quyén.

7. Nghiém cdm viéc st dung cong quy trai véi quy dinh hién hanh.
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Piéu 5. Kinh phi thue hién ché d6 tw chii bao gom:

1. Kinh phi ngan siach nha nuéc cap

Ngudn ngan sach nha nudc cip hang nam theo du toan duoc phong Tai
chinh- K& hoach quan trén co s& phé duyét cia UBND quén giao du toan, bao
gém: Kinh phi dam béo chi hoat dong thudng xuyén va khéng thudng xuyén.
Can cu vao dy toan dugc giao, ké toan 1ap ké hoach rat du toan theo sd thuc té
phat sinh, thuc hi¢n rat du toan dé chi hoat dong cua don vi.

Pbi v6i nguodn kinh phi khong thuong xuyén duoc phong Tai chinh - Ké
hoach quéin cép bd sung, ké toan cin cr vao du toan bo sung duoc giao, béo céo
thu truong don vi thuc hién theo dung quy dinh.

2. Cac nguon thu hop phap khac theo quy dinh, theo théa thuin voi
phu huynh hoc sinh va dwoc UBND quén nhat tri vé chii truong

2.1. Cac khoan thu hg - chi ho:

- Bao hiém y té

- Quy Vong tay bé ban (Qty doi)

- Tién an

- Céc khoan thu ho, chi ho khac (Néu cd)

2.2.Cac khoan thu dich vu

- Hoc 2 budi/ngay

- Tiéng Anh nuéc ngoai

- Tiéng Anh tu chon

- K§ nang song

- Mua sim co s& vat chit ban tra

- Cham nudi ban tra

- Quan Iy HS ngoai gio

2.3. Cac khoan thu dong gop tw nguyén:

- Nguén thu tai tro :Nha truong khong van dong tai tro

- Kinh phi Ban dai dién Cha me HS 16p (Néu c0)

Thyec hién thu, quan 1y ngudn thu theo quy dinh phap luat vé& quan 1y ké toan, tai chinh.

2.4. Cac khoan thu sy nghiép khéc:

- Thu thanh 1y, nhugng ban tai san ¢ dinh.

Piéu 6. Tai san cong

1. Tai san cong bao gom:

1.1. Pat va cong trinh xay dung.

1.2. Trang thiét bi cua Ban giam hi¢u va by phan tai chinh ké toan: Ban,
ghé lam viéc, tu dung tai li¢u, gid dung tai li¢u, may vi tinh dé ban, may in, dién
thoai ¢b dinh, quat dién, ban ghé tiép khach.

1.3. Trang thiét bi lam viéc chung cla co quan: ti sach tai liéu, ban ghé
phong hop, hoi trudng, thiét bi Am thanh, quat dién.
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14.Hé ﬂléng mang vi tinh ctia co quan, hé théng thong tin lién lac, trang thiét bi dién.

1.5. Ho so, tai liéu; vét tur, vin phong pham, thiét bi van phong, dung cu phuc vu cong
tac cham soc- nudi dudng- gido duc tré.

1.6. Tai san v0 hinh: Phin mém mdy tinh, co sd dit liéu, cac phan mém chuyén dung.

2. Tai san ciia don vi dwgc hinh thanh tir cic ngudn:

2.1. Tai san Nha nuéc giao cho don vi quan 1y, duoc mua sam bang tién
tir ngan sach Nha nudc hodc co ngudn gde tir ngan sach Nha nudc.

2.2. Pugc mua sim tir cac ngudn thu hop phap cta don vi.

2.3. Tai san vién tro ctia cac tO chirc, c4 nhan trong va ngoai nudc biu tang.

2.4. Cac tai san khac dugc xac 1ap so hiru Nha nude.

Piéu 7. Cac ndi dung quy dinh vé chi tiéu ndi bd, sir dung tai san cong

1. Quy dinh vé chi thanh toan c4 nhan (ché do cong tac phi, lam thém gio,
kinh phi dao tao, khen thudng...).

2. Quy dinh vé quan 1y hanh chinh.

3. Quy dinh vé stra chita, mua sam, sir dung tai san.

4. Quy dinh vé chi cac khoan khac.

CHUONG 2
QUY PINH VE CAC KHOAN CHI VA QUAN LY CAC KHOAN CHI

Picu 8. Quy dinh vé chi thanh toan c4 nhan

1. Tién lwong, tién cong:

Nguon chi tra: Ngudn ngan sach cip theo chi tiéu bién ché dugc duyét,
nguén thu phi, thu khac tai don vi:

- Tién lwong, tién cong: Theo ngach bac, phu cép lanh dao va céac phu
cép khac theo quy dinh hién hanh. V61 cac cong viéc kiém nhiém: thu ki Hoi
dong, thu ki Chi bo; céng tac PCGD muc chi tr 100 000d -200 000d
d/nguoi/thang. Mirc chi tra phu cap khéi truéng, nhom trudng, phu cap kiém
nhiém: Toi da khong qua 0,20 1an mirc luong t6i thiéu chung do Nha nudce quy
dinh/nguodi/thang.

* Mike chi tra dp dung cho lao dong trong bién ché Nha nudc theo cong thirc:

Tién lwong Nha nudc Mirc luong téi thiéu HSL co ban

chi tra theo ngach béc, = chung do Nha nudc x PCVK, CV,
TN

phu cap luong quy dinh UD, thidm nién.
* Mic chi tra dp dung cho lao dgng hop dong trongdinh bién theo cong thirc:
Mirc lwong tdi thiéu HSL theo HDLD,
Tién cong = chung do Nha nudc X PCUD, CV,
quy dinh tham nién.
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* Gido vién Hop dong truong: Céng viéc théa thudn (Mikc lwong toi thiéu
theo bang cdp, c6 hé tro phu cdp dimg 16p va hé tro déng bdo hiém).

* Murc chi tra cho lao cong, bao vé truc co quan: Theo thoa thudn.

- Tién day thira gio: khong qua 75 000 dong/ tiét (Khi ngan sach khong
du dap tmg, néu c6 ngudn thu khac).

Thuc hién theo Thong tu sé 07/2013/TTLT-BNV-BTC ngay 08/03/2013
cua lién Bo Noi vu va Bo Tai chinh hudng dan thuc hién ché d6 tra luong lam
viéc vao ban dém, 1am thém gio d6i v6i can bo, cong chire, vién chic.

* Doi tirong dp dung:

Cac can bo, giao vién, nhan vién hop déng da duoc Xép lvong tai don vi.

* Can cu tinh.

Tién luong gio dung 1am can clr dé tinh tra tién lwong 1am viéc ngoai 8
gio trong ngay, lam thém gid duge xac dinh bang tién lwong ctia mot thang chia
cho sb gid 1am viéc tiéu chuan trong mot thang. Trong do:

- Tién luong cta mot thang, bao gdm: Mirc luong hién hudng, cac khoan
phu cép luong va hé s chénh 1éch bao luu (néu cb).

- S6 gior 1am viée tiéu chuan trong mot thang dugc xac dinh bang sb gid lam
viéc tiéu chuan trong mot ngiy nhan véi s6 ngay lam viéc tiéu chuan trong mot thang,

+ S6 gior 1am viéc tiéu chuan mot ngay 1a: 8h.

+ SO ngay lam viéc tiéu chuan trong mot thang 1a 22 ngay.

* Ché dg tra lwong lam thém gio.

- Piéu kién huong: Can bg, gido vién, nhan vién da co ché do quy dinh $6
gid 1am viéc tiéu chuan trong mot ngay va sd gio 1am viée tidu chuan trong mot
thang cuia co quan c6 thim quyén ma phai lam thém gid sau khi di hoan thanh
du s6 gid tiéu chuan trong ngay theo quy dinh.

- Céach tinh tra luong lam thém gio:

+ Truong hop lam thém gid vao ban ngay, tién luong lam thém gio dugc
tinh theo cong thirc sau:

Tién lwong 1am 150% hodc S gio
thém gio vao ban = Tién luong gid X 200% hoic x  thucté
ngay 300% lam thém
Trong do:

Mirc 150% ap dung dbi véi gio lam thém vao ngay thuong.

Mirc 200% ap dung dbi voi gio 1am thém vao ngay nghi hang tuan.

Mtrc 300% ap dung dbi v6i gio lam thém vao ngay 18 hodc ngay duoc
nghi bu néu tring vao ngdy nghi hang tuan, ngay nghi c6 huéng luong (trong
mirc 300% nay dd bao gdm ca tién luwong tra cho thoi gian nghi dugc hudng
nguyén luong theo quy dinh tai cac diéu 73, 74, 75, 78 cua Bo Luét lao dong).
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+ Trudng hop lam thém gio vao ban ngay néu dugc bd tri nghi bu nhiing
gid 1am thém thi dugc hudng tién luong 1am thém gio vao ban ngay nhu sau:

Tién lwong 1am 50% hodc S gio
thém gio vao ban = Tién luong gid x  100% hoic x  thucté
ngay 200% lam thém

Mirc 50% ap dung ddi v6i gid 1am thém vao ngay thuong.

Mirc 100% ap dung dbi véi gio lam thém vao ngay nghi hang tuan.

Mirc 200% ap dung ddi v6i gio lam thém vao ngay 18 hodc ngay duoc
nghi bu néu tring vao ngay nghi hang tuan, ngay nghi c¢6 huong luong (trong
mitc 200% nay da bao gom ca tién lwong tra cho thoi gian nghi duge hudng
nguyén luong theo quy dinh tai cac diéu 73, 74, 75, 78 ctia B6 Luat Lao dong).

+ Trudong hop 1am thém gio vao ban dém, tién luong lam thém gid dugc
tinh theo cong thirc sau:

Tién lwong 1am = Tién luong lam S gio thyc té
thém gio vao ban  thém 1 gid vao x 130% X lam thém
dém ban ngay vao ban dém

Trong d6 tién luong 1am thém 1 gio vao ban ngay (fuy timg truong hop lam
thém vao ngdy thirong, ngay nghi hang tudn, ngay 16, ngdy nghi cé huong hrong,
dwge bé tri nghi bii hay khéng dwoce bo tri nghi bii nhitng gio lam thém vdo ban
dém) duoc tinh theo cong thiic theo hai cach tinh trén véi s gid thyc té 1am thém 1 gio.

- Tién cong tac thu phi (Tiéng Anh ting cuong -Tiéng Anh co yéu tb
nude ngoai, Ki ning séng ...) Mic chi: tir 4% dén 5% muc phi.

- Tién cong day boi dudng cac ciu lac bd: khong qua 75 000 dong/ tiét.

- Cong tac quén ly (day Tiéng Anh ting cuong -Tiéng Anh cé yéu t6
nudc ngoai, Ki nang song, Tién trong tré ngoai gio, Ban trd... ) Muc chi: tir 5%
dén 25% murc phi.

- H§ tro lwong cho cian by GV thu nhiap thap (hé sb luong tir 2,34 tro
xubng, ngudn quy du phong bd sung thu nhap): theo quy dinh hién hanh va tinh
hinh thu chi cu thé tai don vi trong ndm ngan séach.

2. Chi hb trg cong tic chuyén moén:

Thuc hién theo Diéu 18 Hoi thi gido vién day gidi cac cép hoc phé thong va
gido duc thuong xuyén Ban hanh kém theo Thong tu s6 22 /2019/TT-BGDDT ngay
20/12/2019 ctia BO GDPT, chi kinh phi tham dy thi gido vién day gidi cac cap.

2.1. Doi twong dp dung:

- Cac can bg, giao vién, nhan vién bién ché, hop déng da tham gia, duogc
cong nhan két qua tai Hoi thi gido vién day gioi cac cap.

2.2. Nguén chi trd:

Ngudn thu sy nghiép khac tai don vi. Néu khong du, trinh xin Ngan sach cap
b6 sung (Néu cé).
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3. Chi trang phuc cong tac:

- Béi tuwong dwoc huong: Can bd, gido vién, nhan vién trong trudng.

- Mike chi tir 500.000- 700.000d/ngudi/nam va do nha trudng mua dé
trang bi cho can bg, gido vién, nhan vién.

- Nguon chi tra: ngudn thu sy nghiép khac tai don vi (Néu o).

4. Chi hd trg can b, gido vién, nhan vién di tham quan, nghi mat:

- Nguén chi tra: Ngudn thu su nghiép khac, ngudn thu phuc loi theo thoa
thuan v&i phy huynh hoc sinh tai don vi (Phan trich lai cta tién trong tré,...).

- Mikc chi hé tro tham quan nghi mdt: Mot nam to chire khong qua 2 1an.
Mitc chi hd tro tdi da tir 500.000- 1.000.000d/nguoi/nam/lan (Co thé don cac
nam dé tham quan nghi mdt 01 lan).

5. Chi cho cac ngay L&, Tét, hoat dong thim héi:

- Nguon chi tra: Ngudn thu su nghiép khac, ngudn thu phuc loi khac theo
thoa thuan vdi phu huynh hoc sinh tai don vi (Néu co).

- Murc chi tra:

+ Chi ngay L&, Tét:

Tét Nguyén dan, ngay Nha gido Viét Nam 20/11, mic chi tir 500.000-
1.000.000d/ngudi/lan.

. Chi ngay 8/3, 30/4 va 1/5, 2/9, 20/10, Tét Duong lich, gid t6 Hung
Vuong, murc chi tir 100.000- 200.000d/ngudi/lan.

+ Chi khen thuong cho con can bd, gido vién, nhan vién dang lam viéc co
thanh tich trong hoc tip, chi ngay Tét 1/6, chi Tét Trung thu, mac chi tir
200.000-300.000d/ngudi/1an.

+ Chi cho can b nghi huu vao ngay Nha gido Viét Nam 20/11 va ngay
Tét Nguyén Pan hang nim; murc chi tir 200.000- 500.000d/ngudi/lan.

6. Chi hiéu, hy, tro cdp kho khin:

- Ngudn chi tra: Nguon thu sy nghiép khac, nguon thu khéc theo thoa
thuan vé1 phu huynh hoc sinh tai don vi.

- Mtrc chi tra:

+ Chi mung dam cudi cho can bd trong co quan, mic chi tir 500.000-
1.000.000d/ngudi/lan.

+ Chi tham hoi cac truong hop 6m dau phai ndm vién dbi véi can bo, giao
vién, nhan vién dang cong tac, con cai, vo, chéng, bd me cua can bd, giao vién,
nhan vién. Mtic chi 300.000d/ngudi/lan.

+ Tham héi viée hiéu:

Péi tugng huong: Can bd, gido vién, nhan vién dang cong tac, di nghi
huu va vo hoac chéng, con cai, bd me cua ho; (trong truong hop dac biét thu
truédng don vi co thé quyét dinh t6 chic thim héi viéc hiéu dbi véi mot sb
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truong hop c6 quan hé cong tac thudc pham vi quan 1y nha nudc). Muc chi tir
200.000 - 500.000d/nguoi/lan.
+ Chi tro cép khé khian dot xuit cho céan bo, gido vién, nhan vién (ké ca
nhimg truong hop nghi huu mat stc). Mt chi tir 500.000-700.000d/ngudi/nam.
7. Chi cho can b9, giao vién, nhan vién dat thanh tich trong cong tac
chuyén mon, trong cong tac thi dua:
- Nguon chi tra: Ngudn thu su nghiép khac, ngudn thu phuc loi khac theo
thoa thuan voi phu huynh hoc sinh tai don vi.
- Mirc chi: tir 100 000 d dén 200 000 & (Tiry theo thanh tich dat dwoc)
8. Chi cho can bd, gido vién, nhan vién nghi hwu, nghi mat strc:
- Qua cho can b, gido vién, nhan vién nghi huu tir 500.000 -1.000.000d
nguoi/lan (Trich tir quy phuc loi clia nha truong).
9. Phan bé mirc chi cac ngudn quy:
9.1. Quy Vong tay bé ban:
9.1.1 Thu: 50.000d/hs/nam
9.1.2 Chi:
- Nop vé Quan Poan Nha thiéu nhi quan (25%)
- Phén con lai don vi dugce st dung (75%)
+ Mua tréng
+ Mua sim, trang bi CSVC phuc vu cong tac Doi.
+ COng tac dao tao bdi dudng, tp huan TPT, can bd Doi.
+ Hoat dong Dai.
+ Tang hoc béng Thiéu nhi c6 hoan canh kho khan.
+ Khen thudng tap thé, ca nhan c6 thanh tich xuat sic trong cong tac
Poi, phong trao Thiéu nhi.
9.2. Day hoc 2 budi/ngay :
9.2.1. Thu: 30.0004/HS/thang
9.2.2. Chi:
- Chi hd tro co s& vat chat phuc vu hoc 2 budi (65%)
- Chi h tro stra chira, thanh toan dién, nudc (35%)
9.3. Tiéng Anh tw chon:
9.3.1. Thu: 96.000d/HS/thang (12.000d/tiét dbi véi hoc sinh khéi 1,2 dang ky)

9.3.2. Chi:

- Chi tra trung tam 80%

- Phan con lai don vi duoc st dung 20% trong do

- Nop vé trung tdm Tién Phat: 80%
- Chi tai truong: 20%.
Trong do:

+ Hb tro cong tac thu cia GVCN: 3%
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+ HO trg cong tac quan Iy: 9%
+ Ho trg CSVC: q 7,6%
+ Thué (2% kinh phi d& lai treong): 0,4%

9.4. Tiéng Anh c6 yéu td nwéc ngoai:

9.4.1. Thu:100.000d/HS/thang (25.000d/tiét d6i véi hoc sinh dang ky khéi
1,2;3;4;5)

9.4.2. Chi:

- Chi tra trung tam. (85%)

- Phan con lai don vi duogc sir dung (15%)

Trong do:

+ Ho trg cong tac thu ciia Gido vién chil nhiém: 3%

+ Ho trg cong tac quan 1y: 7%

+Hd trg CSVC: 4,7%
+Thué (2% phan trich lai nha truong) 0,3%

9.5. K§ ning song:

9.5.1. Thu: 100.000d/HS/thang (12.500d/tiét dbi voi hoc sinh dang ky
khéi 1;2;3;4:5)

9.5.2. Chi:

- Chi tra trung tam. (84%)

- Phan con lai don vi duoc st dung (16%) trong do

+ Ho tro cong tac thu cua Gido vién chu nhiém: 3%
+ Ho trg cong tac quan ly: 8%
+ Hb trg CSVC 4,68%
+ Thué: (2% phan trich lai nha trieong) 0,32%

9.6. Quan ly HS ngoai gio:
9.6.1. Thu: 240.000 d&/HS/thang khdi 1, 2 (d6i v6i hoc sinh ding ky)
Thu 280.000d/hs/thang khéi 3,4,5 (di véi hoc sinh dang k)

9.6.2. Chi:

- Gi4o vién truc tiép quan Iy hoc sinh: 75%
- Cong tac quan ly, chi dao; thanh, kiém tra: 23%
- Thué: 2%

9.8. Mua sim trang thiét bj phuc vu ban trd ( d6i véi HS én ban tra)
9.8.1. Thu: 360.000d/HS/nam ddi véi HS 10p 1;
200.000d/HS/ndm hoc doi véi HS 16p 2,3,4,5

9.8.2. Chi:

- Chi 100% mua sam vat dung dung chung va dd dung ca nhan phuc vu
hoc sinh an ban tra (givong ,chiéu,xoong ,néi,bép thia ,ca,rém ,bat,x6 chau...)

9.9. Chiam nudi ban tra ( dbi véi hoc sinh an ban tra)

9.9.1.Thu:150.000d/HS/thang d6i véi HS 16p 1,2,3,4,5 dn 5 budi/tudn
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9.9.2. Chi:

- Chi tra HD lao dong truc tiép niu an: 42%

- Chi ¢0 trong trua 38%

+ Chi cong tac thu cua GVCN: 3%
+ Thué TNDN: 2%

+Chi cong tac quan 1y, chi dao, kiém tra, giam sat bén tra: 15%

9.10.Tién iin,ga phu phi

9.10.1 Thu : 30.000 dong /HS/ngay

9.10.2 Chi:

+ Bira chinh+bita phu 28.000 dong/ngay

+ Ga 2.000 dong /ngay

9.11. Nwéc udng:
9.10.1 Thu: 10.000d/HS/thang ( Thu theo ky)
9.10.2 Chi:

Chi tra nudc ubng 100%

Piéu 9. Quy dinh vé chi quan Iy hanh chinh

1. Chi dich vu cong cong:

Nguon chi tra: Mot phan Ngan sach Nha nudc, thu sy nghiép khac, thu
cac khoan theo thoa thuan véi phu huynh hoc sinh.

1.1. Quy dinh vé sir dung di¢n

Thuc hién theo Quyét dinh s6 80/2006/QD-TTg ngay 14/4/2006 ctua Thu
twéng Chinh pht phé duyét Chuong trinh tiét kiém dién giai doan 2006-2010;
Thong tu lién tich s 111/2009/TTLT/BTC-BCT ngay 01/06/2009 cua Lién Bo
Tai chinh va B6 Cong thuong hudng dan thyc hién tiét kiém dién trong cac co
quan nha nudc, don vi sy nghi¢p cong lap.

- Tat cac thiét bi dung dién khdng can thiét khi ra khoi phong. Két thuc
mdi budi 1am viéc phai tat hét diéu hoa, may tinh va cat han ngudn dién néu
khong sir dung cac thiét bi.

- Tan dung t6i da anh sang va thong gié tu nhién, tat bot dén chiéu sang
khi s6 nguoi 1am viéc trong phong giam. Thiét ké, lip dat hé thong chiéu sang
chung hop 1y, ngay binh thudong giam it nhat 50% s6 lwong dién niang ding cho
chiéu sang chung & hanh lang, khu vuc san, vuon, hang rao.

- Chi str dung diéu hoa nhiét do khi that can thiét va chi dé ché do 1am mat
tir 25° tré 1én. Pinh ky tién hanh kiém tra, bao dudng duong thong gié va duong
dan nhiét dé tranh ton that dién nang. Dung quat thay thé diéu hoa nhiét do khi
thoi tiét khong qua nong.

1.2. Quy dinh vé sir dung nwéc

Thanh toan tién nudc: Thyue hién thanh toan tién nude hang thang theo thuc té
ctia don vi. Thue hién tiét kiém tranh 1ang phi, khod van voi nudce khi dung xong.
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1.3. Quy dinh vé chi vé sinh méi trwong va dich vu vé sinh

Cong tac vé sinh moi truong lam viéc: Thanh toan tién phi vé sinh cong
cong cho cong ty vé sinh mdi truong theo hop ddng thoa thun ting thoi diém.

Thanh toan tién cong don vé sinh trong don vi theo hop ddng thoa thuin
thué lao dong & timg thoi diém.

1.4. Quy dinh vé chi nhién ligu

Str dung may phat dién khi that can thiét, chi tra theo thuc té sir dung cua
nha truong.

Str dung ga dun cho bép an toan truong, st dung tiét kiém tdi da, chi tra
theo thyc té str dung ctia nha truong.

2. Viéc sir dung vin phong pham.

- béi tuong huong: Can bd, gido vién, nhan vién trong truong.

- Ngudn chi tra: Mot phan ngan sach cip, thu su nghiép khac (Néu co).

- Mtrc chi:

+ B0 phan van phong: Thuc hién chi tiéu tiét kiém theo thuc té.

+Gido vién tryc tiép giang day: Murc chi tir 100.000-500.000d/ngudi/nam.

+ B0 phéan truc ban: Mtrc chi 100.000-500.000d/nguo1/nam.

do nha truong mua va phat.

3. Quy dinh vé sir dung vién thong va d:it mua bao chi

- Nguén chi tra: Mot phan ngan sach cap, ngudn thu hd trg GD va ngudn
thu sy nghi¢p khac tai don vi.

Thuc hién theo Théng tu sb 29/2003/TT-BTC ngay 14/4/2003 ctia Bo Tai
chinh vé viéc hudng dan thuc hién ché do st dung dién thoai cong vu nha riéng va
dién thoai di dong d6i véi 1anh dao trong co quan hanh chinh, don vi su nghiép, t6
chitc chinh tri, cac to chtc chinh tri x& hoi; Quyét dinh sd 330/QP-UB ngay
05/2/2002 vé viéc quy dinh trang bi, quan 1y, st dung dién thoai di dong, dién thoai
cb dinh tai co quan va nha riéng can bo 14nh dao trong co quan hanh chinh, don vi su
nghiép, t6 chirc chinh tri - xa hoi thanh phd Hai Phong sir dung kinh phi do ngan
sach Nha nudc cap; Quyét dinh s6 2488/2006/QD-UBND ngay 20/11/2006 cua
UBND thanh phé Hai Phong vé viéc ban hanh quy dinh trang bi, quan Iy va str dung
dién thoai ¢ dinh, dién thoai thoai di dong phuc vu cong tac dbi voi don vi hanh
chinh cap x4 va céc don vi sy nghiép cong lap trén dia ban thanh phd Hai Phong.

3.1. Quy dinh vé trang bi dién thogi cé dinh tai co quan:

+ Chi phi mua dién thoai c6 dinh quy dinh khong qua 300.000 dong/may.

+ Chi phi 1ap ddt may: Thanh toan theo hop dong ldp dat v6i co quan buu
dién.

+ Lép dat dién thoai ¢ dinh tai don vi toi da khong qua 2 may.

3.2. Quy dinh vé thanh todn cwdc phi si dung dién thoai cé dinh:
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Dién thoai ¢ dinh ¢ co quan: Muc thanh toan theo thuc té sur dung nhung
khéng qué 150.000d0ng/may/thang.

3.3. Quy dinh vé quan ly va sir dung dién thoai:

- Pi vai may dién thoai ¢ dinh cta don vi, tha trudng va nhan vién phai
bdo dam viéc sir dung may do6 vao viéc cong va mic thanh todn khong qué murc
quy dinh.

- Pbi voi dién thoai ¢ dinh khi goi di qubc té phai mé sb theo dbi ting
cudc giao dich dé ghi ngay, thang, ngudi goi, sb may goi dén. Cudi mdi thang,
don vi sir dung dién thoai ndp s6 theo ddi cac cudc giao dich dién thoai qubc té
cho bd phan ké toan co quan. B6 phan ké toan co quan c¢6 trach nhiém kiém tra,
d6i chiéu v4i bang thanh toan cudc phi cta co quan Buu dién loai trir cac cudc
dién thoai khoéng duge cap c6 thim quyén phé duyét va yéu ciu ngudi st dung
dién thoai phai tra cude phi cho cudc giao dich do.

3.4. Quy dinh vé thanh todn cwdéc phi Internet, website:

Mirc thanh toan theo thuc té ctia don vi nhung khong sir dung Internet vao
viéc riéng, st dung tiét kiém, thanh toan kinh phi theo hoa don thuc té.

3.5. Quy dinh vé dit mua bdo chi trong nuwéc:

Murc thanh toan t6i da khong qua 500.000d6ng/thang.

4. Vé ché d9 cong tac phi, chi hdi nghi

Thuc hién theo Thong tu sé 40/ 2017/TT — BTC ngay 28 /4/2017 cua Bo
tai chinh va Nghi quyét s6 09/2018 /NQ— HPND ngay 12/7/2018 cua Hoi dong
nhan dan thanh phd Hai Phong Quy dinh ché do cong tac phi, ché do chi to
chtrc hoi nghi ddi véi cac co quan nha nude, don vi sy nghiép cong lap co sir
dung kinh phi do ngan sach dia phuong cip. Cu thé:

4.1. Ché @6 chi cong tac phi

4.1.1. Poi twong dwoe hwong ché dd cong tac phi bao gom: Can bo,
gido vién, nhan vién, lao dong hop ddong theo quy dinh ctia phap luét trong co
quan, duoc cip c6 thAm quyén cu di cong tac trong nudc.

4.1.2. Piéu kién dé dwoc thanh toan cong tac phi:

- Puoc thu trudng co quan, don vi quyét dinh cir di cong tac.

- Thyuc hién ding nhiém vu dugc giao.

- Co day du chimg tir thanh toan.

4.1.3. Cac khoan thanh toan cong tac phi.

4.1.3.1. Thanh todn tién phuwong tién di cong tdc

- Ngudi di cong tac duge thanh toan tién tau, xe bao gdm: Vé tau, xe van
tai cong cong tir co quan dén noi cong tac va ngugc lai, cude qua pha, dd ngang
cho ban than va phuong ti¢én cua nguoi di cong tac, phi st dung duong bod va
cudc chuyén cho tai liéu phuc vu cho chuyén di cong tac (néu ¢é) ma ngudi di
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cong tac truc tiép chi tra. Gia vé trén khong bao gdm chi phi dich vu khac nhu:
tham quan du lich, cac dich vu dac bi¢t theo yéu cau.

4.1.3.2. Thanh todn tién tw tiic phwong tién thanh todn

Khi di cong tac cach tru s¢ co quan tr 15km trd 1€n thi dugce co quan, don
vi thanh toan tién khoan tu tic phuwong tién thanh toan khi di céng tac. Mt
thanh toan ty tic phuong tién thanh toan dugc tinh theo s6 km thuc té va don gia
thué xe. Pon gia thué xe quy dinh cin ct theo s km thuc té voi mc gia thué
pho bién d6i voi phuong tién loai trung binh & dia phuong.

- Truong hop di cong tac trong thanh phé ddi voi cac tuyén duong chua
¢6 cac phuong tién giao théng cong cong duogc thanh toan tién xe v6i muic nhu sau:

+ Dbi voi khoang cach trén 30 km: 45.000d6ng/ngudi/lugt.

+ Dbi voi khoang cach tir 20 dén 30 km: 35.000 dong/ngudi/luot.

+ Dbi voi khoang cach tir 10 dén 20 km: 25.000 dong/ngudi/luot.

4.1.3.3. Phy cdp luu tri:

- Phu cép luu tra 1a khoan tién do co quan, don vi chi tra cho ngudi di
cong tac phai duoc nghi lai noi dén cong tac dé hd trg tién an va tiéu vit cho
nguoi di cong tac, duoc tinh tir ngdy bat dau di cong tac dén khi trd vé co quan,
don vi (bao gdm thoi gian di trén dudng, thoi gian luu tra tai noi dén cong tac).
Mtic chi cu thé nhu sau:

- Truong hop can b, gido vién chirc di cong tac phai nghi tai thanh phd
Ha Noi, H6 Chi Minh, Can Tho, Pa Ning va thanh phd d6 thi loai I thudc tinh:
100.000 ddng/ngay/nguoi.

- Truong hop can bo, cong chirc, vién chirc di cong tac phai nghi tai cac
quan, huyén thudc thanh phé truc thudc trung wong, tai cac thanh phé con lai tai
cac tinh: 80.000dong/ngay/nguoi.

- Truong hop can bo, cong chire, vién chire di cong tac trong ngdy dén céac
tinh, thanh phd tryc thudc trung wong: 60.000 dong/ngay/nguoi.

- Truong hop can bg, cong chirc, vién chirc di cong tac noi tinh c6 khoang
cach tir 30.000 km tré 1én: 45.000 ddng/ngay/nguoi.

4.1.3.4. Thanh todn tién thué phong nghi tai noi dén céng tdc.

- Nguoi duge co quan, don vi cur di cong tdc ngoai tinh dugc thanh toan
tién thué chd nghi theo phuong thirc thanh toan khoan theo cac mirc toi da nhu sau:

+ Di cong tac tai cac quan thudc Ha Noi, HO Chi Minh, Can Tho, Pa
Nang va thanh phd do thi loai I thudc tinh: 250.000d6ng/ngay/nguoi.

+ Pi cong tac & quin, huyén thanh phd truc thudc trung wong: 180.000
ddng/ ngay/ngudi.

+ Pi cong tac tai cac ving con lai: 150.000 dong/ngudi/ngay.
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- Trong trudng hop mirc khoan néu trén khong du dé thué chd nghi duoc
co quan, don vi thanh toan theo gia thué phong thuc té (c6 hoa don hop phap)
nhung murc t6i da nhu sau:

+ P1 cong tac tai cdc quan thudc Ha Noi, HO Chi Minh, Can Tho, Da
Néng va thanh phd d6 thi loai I thudc tinh thanh toan theo gia thué phong thuc té
nhung muc téi da khong qua 650.000d0ng/ngay/phong, theo tiéu chuan 2
nguodi/phong.

- Pi cong tac tai cac ving con lai: Thanh toan theo gia thué phong thuc té
nhung muc téi da khong qua 500.000d0ng/ngay/phong, theo tiéu chuan 2
nguoi/phong.

- Truong hop di cong tdc mot minh hodc doan cong tac co 1¢é nguoi hoac
1é khac gidi (d6i v6i ddi tuong can bo, cong chirc con lai) thi dugc thué phong
riéng theo muc gia thué phong thuc té nhung tdi da khong dugc vuot mirc tién
thué phong ctia nhimg ngudi di cung doan (theo tiéu chuan 2 ngudi/phong).

- Truong hop can bd dén cong tac tai noi d bd tri duge nha nghi khéng
dugc thanh toan tién thué chd nghi.

4.1.3.5. Thanh todn khodn tién cong tdc phi theo thang (4p dung cho can
b0 di cong tac trong ndi bo quan, huyén).

Cén bg thudoc don vi phai thuong xuyén di cong tic luu dong trén 10
ngay/thang thi thanh toan theo hinh thic khoan. Mirc khoan toi da khong qua:
200.000 dong/thang/nguoi. Ap dung chi tra cho hiéu trudng, phod hiéu truong, ké
toan va thu quy.

4.1.3.6. Truong hop di cong tdac theo doan cong tdc lién nganh, lién co quan.

- Néu to chirc di theo doan tap trung thi co quan, don vi chu trinh doan
cong tac chiu trach nhiém chi tién tau xe di lai va cudc hanh 1y, tai liéu mang
theo dé 1am viéc (néu cd) cho ngudi di cong tac trong doan tir ngudn thanh toan
trong kinh phi dugc bo tri cho co quan chu tri.

- Néu khong di tap trung theo doan ma ngudi di cong tac ty di dén noi
cong tac thi co quan, don vi ctr ngudi di cong tac thanh toan tién tau xe di lai va
cudc hanh 1y, tai liéu mang theo dé 1am viéc (néu c6) cho ngudi di cong tac.

- Pon vi cir ngudi di cong tac co trach nhiém thanh toan phu cap luu tr,
tién thué chd & cho nguoi thude co quan minh ctr di cong tac.

4.1.3.7 Ché do khodn cong tdc phi:

- Ap dung véi d6i tuong : Ké toan, thu quy.

- Mtie chi : + Ké toan: 300.000d6ng /ngudi/thang

+ Thu quy: 200.000ddng /ngudi/thang
4.1.3.8. Vé tam ieng va thanh todn céng téc phi:
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- Céan bd duoc cu di cong tac, hoc tap dugc tam ung tién mit trén nguyén
tac: khi c6 nhu cdu tam Ung tién mit tir quy co quan, can bo phai lam gidy tam
ung va dugc lanh dao don vi duyét.

- Tho1 han thanh todn tam tng va thanh toan cong tac phi.

+ Can b0 phai hoan thanh thu tuc thanh toan s6 tién tam ung sau khi két
thic chuyén cong tac hodc dot hoc tap, bdi dudng. Trong trudng hop dic biét
viéc thanh toan cham nhat khong qué 15 ngay trong nam.

+ Trong truong hop can bo dugc cur di cong tac, hoc tap lién tuc ma thoi
han két thuc chuyén cong tac chuyén sang nam tiép theo thi thuc hién viéc thanh
toan sau khi két thiic chuyén cong tac, hoc tap.

- Chung tur thanh to4n cong tac phi:

+ Vin ban triéu tdp cla co quan c6 thim quyén va y kién chi dao phé
duyét cua lanh dao don vi, ké hoach di cong tac va co xac nhan cua 1anh dao don
vi hoac danh sach di cong tac do co quan cu di.

+ Gidy di duong c6 xac nhan ngay di, ngay vé clia ngudi co thim quyén.

+ Hoa don tai chinh thanh toan tién phong nghi hoic bang ké ddi véi noi
khong c6 nha nghi, c6 x4c nhan ciia noi dén cong tac.

+ Céc loai vé thanh toan phuong tién giao thong theo quy dinh: 18 phi cau,
pha, duong.

+ Viéc thanh todn khoan cong tac phi: chi theo thang (hodc hoc ki) tuy
theo kha ning tai chinh thyc té.

4.2. Ché @9 chi Hji nghi.

4.2.1. Poi twong ap dung ché d6 chi tiéu hdi nghi 1a: Cac hoi nghi so
két va téng két chuyén dé, hoi nghi so két, téng két nam hoc, hoi nghi trién khai
nhiém vu ndm hoc, hdi nghi theo nhiém ky do cac co quan hanh chinh nha nudc
t6 chirc duge quy dinh tai Quyét dinh s6 114/2006/QD-TTg ngay 25/5/2006 cua
Tht tuéng Chinh pha ban hanh quy dinh ché do hop trong hoat dong cua cac co
quan hanh chinh Nha nudc.

4.2.2. Khi t6 chirc hdi nghi khong phé trwong hinh thirc, khong to
chire tiéc 1ién hoan chiéu di, thué biéu dién vian ngh¢, khong chi cac hoat dong
két hop tham quan nghi mat, khong chi qua ting, qua luu niém.

4.2.3. Pon vi chi chi hd tro tién in, tién thué chd nghi, tién di lai cho
nhimg dai biéu duoc moi khong thudc dién huong luong tir ngan sach nha nudc.
Khong hd tro tién an, tién thué chd nghi, tién di lai dbi voi dai biéu 1a can bo,
cong chire, vién chirc nha nudc, dai biéu tir cac doanh nghiép.

4.2.4. Quy dinh vé thoi gian t6 chirc cac hdi nghi dugc quy dinh tai Quyét
dinh s6 114/2006/QD-TTg ngay 25/5/2006 ctia Thu tuéng Chinh phu ban hanh quy
dinh ché do hop trong hoat dong cua cac co quan hanh chinh Nha nudc, cu thé nhu
Sau:
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- Hop so két, tong két nam hoc; so két, tong két chuyén dé khong qua 1 ngay.

- Hop tap huén, trién khai nhiém vu cong tac tu 1 dén 3 ngay tuy theo tinh
chét va ndi dung cong viéc ciia van dé. Riéng cac 16p tap huén tir 5 ngay trd 1én
tur nguén kinh phi dao tao, boi dudng can bd cong chirc Nha nudce thuc hién theo
Thong tu 139/2010/TT-BTC ngay 21/9/2010 cua Bo Tai chinh quy dinh viéc 1ap
du toan, quan ly va stir dung kinh phi tir ngan sach nha nude danh cho cong tac
dao tao, boi dudng can bd, cong chirc.

- Péi v6i cac cude hop khac (bao gom cd cude hop theo nhiém ky) thi tuy theo
tinh chét va ndi dung ma bé tri thoi gian tién hanh hop 1y, nhung khong qua 1 ngay.

4.2.5. Noi dung chi Hoi nghi:

- Tién thué hoi trudng trong nhimg ngay to chirc hdi nghi (trong trudng
hop don vi khong c6 dia diém phai thué hodc c6 nhung khong dap ung duge sb
luong dai bicu).

- Tién tai liéu cho dai biéu tham du hoi nghi, bdi dudng bao cdo vién;

- Tién nudc ubng cho cude hop.

- Chi hd tro tién an khach moi khong hudng luong tir ngan sach nha nude.

- Cac khoan chi khéc: tién lam thém gid, tién trang tri hoi truong.

- Pbi véi cac khoan chi vé khen thudng, thi dua trong cudc hop tong két
hang nam, chi cho cong tac tuyén truyén khong dugc tinh trong kinh phi t6 chirc
hoi nghi ma tinh vao khoan chi khen thudng, chi tuyén truyén cua co quan, don vi.

4.2. 6. Mirc chi Hgi nghi:

- Chi hd tro tién dn cho dai biéu 1a khach mdi khong thude dién huong
lwong tir ngan sach nha nude, mirc chi hd tro tién an: 50.000 ddng/ngay/nguoi.

- Chi nuéc udbng: Toi da 13 20.000 dong/ 1 budi (nira ngay) /ngudi.

- Cac khoan chi khéc theo thuc té, theo ding quy dinh.

4.3. Quy dinh vé quan ly va sir dung kinh phi ddi véi can bd dwoc cir
di dao tao, boi dudng.

Thong tu 139/2010/TT-BTC ngay 21/9/2010 cta Bo Tai chinh quy dinh
viéc 1ap du todn, quan 1y va str dung kinh phi tir ngdn sach nha nuéc danh cho
cong tac dao tao, boi dudng can by, cong chirc.

Picu 10. Cac khoan chi khac

Nguoén chi tra: Mot phan Ngan sach Nha nudc, ngudn thu hoc phi, thu sy
nghiép khéc, thu khac tai don vi (Néu cd).

1. Chi khen thwéng cho tip thé va ca nhéan c6 thanh tich

Thuc hién theo Luat thi dua, khen thuéng Luat s6 39/2013/QH13 ngay
16/11/2013 Luét stra d6i bd sung mot s6 diéu cua Luét Thi dua, Khen thudng;
Can ct Nghi dinh sé 91/2017/ND-CP ngay 31/7/2017 cta Chinh phu quy dinh
chi tiét thi hanh Luét thi dua, khen thudng.

- Béi tuong, ndi dung chi tir quy khen thudng:
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+ C4 nhan c6 thanh tich cong tac dugc ting gidy khen va cong nhan danh
hi€u thi dua.

+ Cé nhan duoc tang Ky niém chuong thude céc linh vuc nganh.

+ Ca nhan tham gia hoat dong hoac dugc cur di du thi vé van hoa, van
nghé, thé duc, thé thao dat giai & cac cudc thi, cac giai ddu do nha truong, lién
doan lao dong, UBND quan hay thanh phé hodc cac giai khu vyc do B9, nganh
& trung wong to chirc.

- Mitrc khen thuong: Diéu 69 muc 2 Nghi dinh sé 42/2010/ND-CP quy
dinh “thdl truéng co quan cap ndo ra quyét dinh khen thudéng thi cip d6 chiu
trach nhiém chi tién thudng tir nguon tién thuong do minh quan 1y”. Tuy nhién
tuy diéu kién thuc té don vi dé khuyén khich nguoi lao dong, don vi c0 thé st
dung ngan sach ctia minh dé trich thuong cho nguoi lao dong, mic chi khong
dugc vugt quy dinh cia Nghi dinh s6 42/2010/ND-CP, cu thé:

+ Lao dong tién tién co s&, duoc thuong t 100.000-200.000d/nguon.

+ Chién sy thi dua co sé duge thuong tir 300.000-500.000d/ngudi.

+ Ca nhan duoc ting thudng bang khen ctia Chinh phi dugc thudng tir
500.000-1.000.000d/nguoi.

+ C4 nhan dugc tang thudng bang khen cap B0, nganh, doan thé Trung
wong, cip thanh phd duoc thuong tir 300.000- 500.000d/ngud.

+ Ca nhan duoc UBND quén tang gidy khen dugc thuong tir 200.000-
300.000d/nguoi

+ Ca nhan duoc ting gidy khen cép trudng dugc kém theo muc tién
thudng tir 100.000- 200.000d/nguoi.

+ C4 nhan duoc ting gidy khen cua Chu tich UBND cép x4, phuong dugc
kém theo mirc tién thuong tir 100.000- 200.000d/ngudi.

+ C4 nhan dugc tang huy chuong cac loai dugc thudéng tir 200.000-
300.000d/nguoi.

+ C4 nhan dugc tang ky ni¢ém chuong cia B9, ban, nganh, doan thé trung
wong va thanh phd duoc thudng tir 100.000- 200.000d/ngudi.

+ Chi gido vién tham gia thi GV day giéi cAp TP: 300.000- 500.000
doéng/ngudi.

+ Chi gido vién tham gia thi GV day gioi cap co so: 200.000- 300.000
doéng/nguoi.

+ Gido vién day gioi cap truong, dat giai cap truong: thuéng khoéng qua
100.000- 200.000 déng/ngudi.

+ Chi gido vién 1én chuyén dé, hoi giang cap trudng, cum trudong: 100.000

ddng/ nguoi. Cap quan: 200 000 d/ngudi.

+ Gi4o vién c0 tiét day xép loai Gioi (trong thanh tra, thi gido vién gioi,
thi tay nghé): thuéng khong qua 200.000 dong/nam.
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+ Ca nhan duoc Xép loai thi dua cudi nim: Xép loai A muirc thuong tur
300.000-500.000d/ngudi., xép loai B murc thudng tir 100.000- 200.000d/ngudi,
xép loai C khong co thudng.

+ Thuong 16p dat giai A VSCP cubi hoc ki: khong qua 200.000d0ng/16p.

+ Khen thudng hoc sinh vuot khé hoc gioi :100.000-200.000d6ng/HS/nam.

+ Khen thuong hoc sinh dat danh hiéu cudi nam hoc: khéng quéa 100 000 d/hs.

+ Thudng 16p c6 phong trao hoc tip va né nép tot: khong qua 200 000

doéng/nam.

+ Khen thudng giao vién va hoc sinh c6 thanh tich trong cong tac hoc sinh
g161 mirc chi nhu sau:

Tién
TT Noi dung Tién thuénmg HS thwong
GV
Giai nhat 500 0004
Cip | Giai nhi 400 000d
quoc | Giai ba 300 000d
gia | Giai KK 200 000d
Giai nhat 400.000d
Cap TP | Gidi nhi 300.000d Tuong
Giai ba 200.000d duong
Giai KK 100.0004d mirc
Giai nhat 300.0004d thudng
Cip | Giai nhi 250.000d HS (Néu
quan | Giai ba 200.000d co)
Giai KK 100.0004d
Giai nhat 250.000d
Cap | Giainhi 200.000d
truong | Giai ba 150.000d
Giai KK 100.0004d
Lép TT, 16p co 100.000/ ki
Cip |phong trao
truong | VSCD
HS duoc khen <100.0004
thuong cubi
nam.

- Chi hd tro d6 dung day hoc va thudng gido vién dat giai gido vién gioi cac cap:

(Néu c0)

Mirc ho trg (thuéng)
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Noi dung Po ding Thuéng
1.GV gioi cap qudc gia 500.000 dong 1.000.000 dong
2.GV gioi cap thanh phd 300.000 dong 500.000 dong
3.GV gioi cap quan 200.000 dong 300.000 dong

- Chi coi, cham, kiém tra dinh ky trong nam hoc: 50.000d6ng/ nguoi/ buodi
(ntra ngay).

- Chi can b thanh tra, kiém tra ¢/mén cdp quan: 50.000d6ng/nguoi/budi;

cap s&: 100.000 ddng/ngudi/budi.

- Chi hd tro can bd gido vién lam cong tic Kiém tra ndi bo: 50

000dong/ngudi/budi.

- Chi can bd gido vién tham gia boi dudng tip huan chuyén mon tai quan:

50 000 d/ngudi/budi; tai Thanh phd: 100 000 d/ngudi/budi.

- Chi céc hdi thi, chu dé ... theo van ban chi dao ctia cac ban nganh: Cac
bo phan thuc hién 1ap du tru KP trinh thu truéng duyét voi muce chi tiét kiém
theo thuc té.

Ngudn chi tra: Mot phan Ngan sach Nha nudc, quy Ho tro gido duc,
ngudn hoc budi 2 va cac khoan thu khéc tai don vi (Néu co).

2. Vé ché a6 tiép khach trong nuéc

Thuce hién theo Quyét dinh sé 811/QD-UBND ngay 24/5/2010 ctia UBND
thanh phd Hai Phong vé viéc ban hanh Quy dinh ché do chi tiéu don tiép khach
nudc ngodi vao 1am viée tai Hai Phong, chi tiéu to chirc cic hoi nghi, hoi thao
qudc té tai Hai Phong va chi tiéu tiép khach trong nudc.

2.1. Don vi phdi thuc hién tiét kiém trong vigc tiép khdch: viéc to chirc
tiép khach phai don gian, khong phé truong hinh thirc, thanh phan tham dy chi
la nhitng nguoi truc tiép co lién quan. Nghiém cAm viéc sir dung cac loai rugu,
bia ngoai dé chiéu d4i, tiép khach. Khong sir dung ngan sach dé mua qua ting
d6i v6i cdc doan khach dén lam vige

2.2. Mikc chi tiéu tiép khdch

- Pbi v6i khach dén lam viéc tai co quan, don vi: Chi nudc uéng muc chi
t6i da khong quéa 15.000 dong/ngudi/ngdy. Trudng hop lam viée 1 budi 1a 7.500
ddng/ngay /budi.

- Chi moi com than mat: V& nguyén tic, don vi khong dugce to chire chiéu
d4i dbi voi khach trong nudc dén 1am viée tai co quan minh. Trudng hop thét
can thiét, can c vao kha niang ngan sach don vi c6 thé t6 chirc mdi com khach,
muc chi cu thé nhu sau:

* Mirc chi toi da 150.000 dong/suat ddi véi cac doi tuong.

3. Chi thwong quan ly quy

- Péi tuwong huéng: Hidu truong, ké toan, thu quy

- Nguon chi tra: Thu khéc tai don vi (néu co)
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- Mike chi: Trich khong qua 5% tong s tién thu khac tai don vi/ ting
thang, ty 1¢ nhu sau:

+ Hi€u truong: 40%

+ Ké toan: 35%

+ Thu quy: 25%

4. Quy dinh quy lam thém hé

- Déi tuwong huéng: Can bd, GV, NV 1am thém heé.

- Nguén chi tra: Thu khac tai don vi.

- Mikc chi tra: Tuy theo khdi luong cong viée, ngudn thu tai don vi tai
thoi diém chi.

Picu 11. Quy dinh vé tra lwong va cac khoan thanh toan khac cho ca
nhin qua tai khoan:

Thuc hién theo Chi thi s6 20/2007/CT-TTg ngay 28/4/2007 cua Thu
tuéng Chinh phii va Cong vin sé 13527/BTC-TVQT ngay 09/10/2007 cta Bo
Tai chinh vé viéc tra luong va cac khoan thanh toan khac cho ca nhin qua tai
khoan.

béi tuong thuc hién: Can bd, gido vién, nhan vién trong truong.

Noi dung thyc hién chi tra qua tai khoan gom nhiing khoan:

- Tién luong (bao gom ca tién luong day thém gid), phu cap LD bién ché.

- Tién luong (bao gom c4 tién luong day thém gid), tién cong LD hop dong.

- Phu cap.

- Cong tac phi.

- Quan ly quy.

- Tién trg cap ctia BHXH.

- Tién thudng thi dua, thuong cac ngay L&, Tét.

- Cac khoan thanh toan ca nhan khac.

CHUONG 111
QUY PINH VE SUA CHUA, MUA SAM, QUAN LY VA SU DUNG TAI
SAN, TRANG THIET BI, PHUONG TIEN LAM VIEC

Piéu 12. Quy dinh veé tai san, trang thiét bi, phwong tién lam viéc.

1. Tirng buéc cung cap tai san cho cdc ca nhan, b phan truc thudc
don vi dé thyuc hién chuc nang, nhiém vu dugc giao; co chét luong tdt, str dung
1au bén, tiét kiém, c6 hiéu qua.

2. Viée trang cip phai ciin cir vao kha ning nguon ngin sach Nha
nuée cip va tir ngudn thu duge dé lai cua don vi dé ting cudng co s& vat chét
thue hién theo Quyét dinh sb 170/2006/QD-TTg ngay 18/7/2006 ctia Thu tudng
Chinh phu vé viéc ban hanh Quy dinh tiéu chuan, dinh mirc trang thiét bj va
phuong tién lam vi¢c cua co quan va can bg, cong chirc, vién chirc Nha nudc;
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Thong tu s6 94/2006/TT-BTC ngay 09/10/2006 cua B Tai chinh huéng dan
thue hién quyét dinh s6 170/2006/QD-TTg.

3. Viéc mua siam tai san dwoc thyc hién theo ké hoach, du toan NSNN
hang nim duogc cap co thim quyén phé duyét.

4. Thuc hién diéu chuyén tai san tir noi thira dén noi thiéu truéc khi
thuc hién trang bi tai san mai.

5. Nhirng tai san c6 dinh dé tinh hao mon du nhung van sir dung dugc
thi khong dugc xo04 sb tai san cb dinh va van tiép tuc quan 1y nhu nhiing tai san
c6 dinh khac.

6. Pinh ky vao cu6i mdi nim tai chinh hodic bat thwong (cic truong
hop ban giao, chia tach sat nhap giita cac don vi hoac tong kiém ké danh gia lai
tai san cd dinh theo chu truong ciia nha nudc) don vi phai tién hanh kiém keé tai
san dang st dung trong don vi. Moi truong hop phat hién thira, thiéu tai san cd
dinh déu phai ghi rd trong Bién ban kiém k&, x4c dinh r® nguyén nhan, trach
nhiém, dé xuat bién phép xtr Iy va ghi chép kip thoi vao cac so ké toan lién quan
theo quy dinh ctia ché do ké toan hanh chinh sy nghiép hién hanh.

7. Can b, cong nhan vién va cac by phan dwge don vi giao quan ly,
sit dung cac trang thiét bi va phuong tién 1am viéc phai c6 trach nhiém gitr gin
bao dam sir dung lau bén, tiét kiém, hiéu qua, dung muc dich phuc vu cong tac
chuyén moén va cac hoat dong cia don vi.

8. Nghiém cAm viéc mang tai san, trang thiét bi va phwong tién lam
viéc ra khéi co quan, cho thué, cho muon, diéu chuyén gifta cac bd phan khi
chua dugc phép cua lanh dao don vi.

9. Trong qua trinh st dung tai san dwoc thwe hién bao dwéng, sira
chira thuong xuyén:

Mirc chi stra chita, bao dudng may vi tinh, mdy in t6i da khong qua 4 lan
mirc lvong t6i thiéu chung do Nha nudc quy dinh/may/nam.

Mirc chi stra chira may loc nudce, binh néng lanh, may phat dién, may xay
thie pham, ti lanh... toi da khong qua 3 1an mic lwong tdi thiéu chung do Nha
nude quy dinh/may/nam.

10. Can b, gido vién, nhan vién ciia don vi lam mat mat, hur héng
hodc gay ra thiét hai vé tai san cta don vi phai cin ctr vao 16i, tinh chit cua hanh
vi gay thiét hai, mic do thiét hai tai san thuc té gay ra dé quyét dinh dinh muc
va phuong thirc boi thuong thiét hai, bao dam khach quan, cong bang, cong khai.

11. Xir Iy trach nhiém vét chat d6i véi can bd, gido vién, nhan vién d3
gay ra thiét hai vé tai san ctia don vi phai thanh 1ap Hoi ddng dé danh gia.

12. Viéc mua sim tai san ciia don vi phai thuc hién theo quy dinh caa
Nha nwéce.
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- Céc bo phan, c4 nhan dé nghi trinh 13nh dao phé duyét cap tai san, trang
thiét bi lam viéc theo quy dinh.

- Viéc mua sdm tai san phai c6 hop ddng mua ban, hoa don thué, thanh 1y
hop dong ddi véi hoa don co gia tri tir 5 triéu ddng trd 1én va thim dinh gia cla
co quan chire ning ddi véi hop ddng c6 gia tri tir 10 triéu dong trd 1én.

- Tai san khi mua vé don vi phai c6 phiéu giao nhan hang va c6 sy giam
sat cta ké toan.

13. Poi vé6i viée sira chira thwong xuyén tai sian ¢é dinh

- Theo yéu ciu cua cac c4 nhan, bd phan st dung tai san, bo phan hanh
chinh kiém tra, danh gia mirc d6 hong cia tai san dé sira chira, trinh thi truong
don vi phé duyét.

- Sau khi stra chira xong phai c6 bién ban ban giao ctia don vi stra chira va
nguoi nhan.

- Néu gia tri stra chira tir 5 triéu dong tr& 1én phai c6 ky két hop dong,
thanh 1y hop dong do tha truéng don vi ky va tham dinh ctia co quan chtc ning.

14. Poi v6i viéc mua sam, sira chira 16m tai san c6 dinh

Pbi v6i goi thau mua sam tai san c6 gia tri tir 100.000.000 dong (Mot rim
triéu dong trd 1én) don vi thuc hién theo Luat dau thau sd 43/2013/QH13 ngay
26/01/2013; Thong tu 58/2016/TT-BTC Quy dinh chi tiét viéc sir dung von nha
nuéc dé mua sim nham duy tri hoat dong thudng xuyén ciia co quan nha nudc,
don vi thudc lyc luong vii trang nhan dan, don vi sy nghi€p cong 1ap, td churc
chinh tri, t6 chtc chinh tri - xa héi, to chic chinh tri x3 hoi - nghé nghiép, td
chue x4 hoi, to chirc xa hoi - nghé nghiép

15. Vé thanh Iy tai san

Tai san thanh 1y 1 nhiing tai san du thira, hét han sir dung, khong c6 nhu
cau sir dung nhung khong thé diéu chuyén cho bd phan khac str dung, tai san do
hu hong khong thé stra chira duoc.

Khi thanh 1y tai san c6 gia tir 10 triéu dong tré 1én phai c¢6 huéng dan cia
co quan tai chinh.

Tién thu dugc tir thanh 1y tai san sau khi trir di cac chi phi co lién quan dén
viéc thanh 1y tai san duoc bd sung vao quy khen thuong va quy phuc loi don vi.

CHUONG IV
TO CHUC THUC HIEN
Pi¢u 13. Trach nhiém to chirc thue hién
Thu trudng don vi c6 trach nhiém trién khai thuc hién quy ché nay.
Céc ca nhan vi pham quy ché chi tiéu ndi bd vé cac dinh mic thu, chi s& bi
xtr 1y ky luat, xtr phat vi pham hanh chinh theo quy dinh tai Théng tu sb
98/2006/TT-BTC ngay 20/10/2006 ctiia Bo Tai chinh hudng dan viée bdi thuong
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thiét hai va xtr 1y ky luat ddi v6i can bo, gido vién, nhan vién vi pham phép luat vé
thyc hanh tiét kiém chéng 1dng phi va Thong tu sé 101/2006/TT-BTC ngay
31/10/2006 cua Bo Tai chinh huéng dan viéc xir phat vi pham hanh chinh va boi
thuong thiét hai trong thyuc hanh tiét kiém, chéng 13ng phi.

Piéu 14. Hiéu luc ciia quy ché

Quy ché nay c6 hiéu luc tir ngay 01/10/2024. Nhitng quy dinh trudc day
ctia don vi trai voi quy ché nay déu bai bo.

Trong qué trinh thyuc hién quy ché nay c6 thé dugc bd sung thay dbi, diéu
chinh cho phtl hop véi tinh hinh cu thé ctia don vi va quy dinh ciia Nha nudc./.

Nguyen Thi Lan



