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THUC HANH VO1 TEP
VA THU MUC TRONG MAY TiNH
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An: Budi hoc truéc dudc hoc vé t&p va thu muc trong may tinh, hém nay
ching ta dugc thuc hanh trén may tinh day.

Khoa: T3 dd vé s6 db hinh cay biéu dién cac thu muc &nh cla gia dinh 6.
HA&mM nay 13 s& thuc hanh dé tao cac thu muc ndy frén may tinh.

An: Tuyét qud!
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NHIEM VU BN M3 va fim hiéu cdu trdc clia mdt thu muc.

HUGNG DAN

BuSc 1: Nhéy dup chudt vao biéu tuong

Liae frenm

tép va thu muc md ra cd dang nhu Hinh 51.

Budc 2:

- Nhay chudt vdo This PC & khung bén trdi,

quan sat khung bén phai.
- Nhay dup chudt vao 6 dia C:
3 khung bén phdi, quan sat dé

xem bén frong 6 dia C: chia gi.
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&n hinh nén. Cla s6 Iam viéc véi

[—————1=i:n§x
> 3 3D Objects

O Nhay
chudt vao
This PC

=| | This PC o X
Computer View .
% v 4 3> ThisPC v O /2 Search This PC
~
> o Quick access ‘t Pictures
» @ OneDrive - Personal P .
3 ® Nhay dup
Videos ~ N 2
H chuét vao 6

dia D:

> I Desktop v Devices and drives (5)

> [® Documents System (C)

> ¥ Downloads o

. W™ 104 GB free of 199 GB

> D Music

s B Pictures Du lieu (D2)

> W Videos W™ 213 G8 free of 299 GB

> 4. System (C) Cai dat (E2)

> « Dulieu (D} i

5 s aleES ° S 193GB free of 331GB @ 0

12 items EE
Khung Khung
bén trai bén phai

Hinh 51. Ca sé lam viéc vdi tép va thu muc



NHIEM VU B3 Thuc hién thao tac véi thu muc.

a) Tao thu muc mdi theo cé@y thu muc & Hinh 52.

b) B&i tén thu muc Do-re-mon thanh Hoang tu Ech.

c) X6a thu muc Co-nan

m ~ Truyen co tich

Hinh 52. Cay thu muc
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Trang Quynh

KET NO
v cudc sdne



a) Tao mdot thu muc mdai.
Budc 1: Trong clia s6 Iam viéc véi tép va thu muc, chon 6 dia D: & khung bén frdi.

Budc 2: Trong dadi Iénh Home, chon 1énh New folder (Hinh 53).

BUGC 3: Thu myc mdi cé tén mac dinh 1& Rl tome ) shre View
N = 1A e = . Move to ~ elete ~ N
New folder (Hinh 54). G& tén thu muc, »* B o |Byeee| Xom -
Pinto Quick Copy Paste _ @ copyto ~ EIlRename
2 ~ access E]
Chgng hOn |O Truyen TI’CIﬁh. Clipboard Organize New
> Nh&n phim Enter dé két thac. Hinh 53. Chon lénh New folder
HINew folder Sau budc ndy, em da tao thu muc Truyen franh trén & dia D:

Hinh 54. Tao thumue mai T4ONG U, em tgo thém thu myc Truyen co tich & & dia D:

BuSc 4: Nhay ddp chudt vao thu muc Truyen franh & khung bén phdi dé md thu muc

Truyen franh. Tao tiép cdc thu muc mdi Id Do-re-mon, Trang Quynh va Co-nan.
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b) B&i tén thu muc Do-re-mon thanh Hoang tu Ech.
Budc 1: NhAy chudt vaio thu muc Do-re-mon dé chon.

Budc 2: Trong ddi lénh Home, chon 1énh Rename (Hinh 55).

File @ Share View

* D b & Moveto~ € Delete ~ W S
e v {|00o-re-mon
Pinto Quick Copy Paste _ 3 copyto » {=} Rename New

access B | = folder

Clipboard Organize New

Hinh 56. D6i tén thu muc

Hinh 55. Chon Iénh Rename

Budc 3: G tén mdi Hoang tu Ech. Nh&n phim Enter dé k&t thac.
c) Xéa thu muc Co-nan. Share  View

) i A . * E] é‘ @ Moveto~ ] %:
Budc 1: Nhay chudot vao thu muc Co-nan. Pinto Quick Copy Paste 1 | [Bcopyto~  =fiRename ~ MNew
Clipboard Organize New
Budc 2: Trong ddi lénh Home, chon 1énh Delete (Hinh 57). Hinh 57. Chon lénh Delete

\ LUu v: Em hay can nh&c K trudce khi quyét dinh xod thu muc dé tranh mdt théng tin.
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NHIEM VU ER Tim tép & thu muc cho trudc theo yéu cdu. Du lieu (D:)

= -
e Truyen tranh
- 2 2 R~ PN P ~ ~ TN
BUSC 1: M3 clia sO lam viéc v3i tép va thu muc —{ Do-remon
. N ” A A 2 e —— i Anhj
Budc 2: Lan lugt md cac thu muc theo yéu cdu dé dén ———e
. Je - . 2 3 . X 4| | Co-nan
dugc tép can fim. Ta cd thé mad cac thu muc va thu muc
—DTrang Quynh

con 3 khung bén trdi hodc nhdy ddp vao mdi thu muc 3
—D Truyen co tich

—E_] Danh muc sach.xisx

khung bén phai.

Vi du, dé tim tép Anh.jog frong thu muc Truyen franh nhu

cay thu muc Hinh 58, Hinh 58. Vi du cay thu muc

1. M3 clia s6 Iam viéc véi tép va thu muc, nhdy chudt vao & dia D: & khung bén trai.

2. Tim thu muc Truyen tranh & khung bén phadi, nhdy ddp chudt vdo thu muc Truyen tranh
dé ma, ta sé thdy tép Anh.jpg.

Luu y: MOi may tinh sé cd tén tép va thu muc khdc nhau, em hdy thuc hién theo hudng

\“ dan cu thé cla thédy, cd gido.
| z s



LUYEN TAP

1. HAy tao cac thu muc theo s dd hinh cdy biéu dién cAch sdp x&p sach trén

2. Em hay fim mdt 1&p ndm trong mét thu muc & 6 dia C: hodc & dia D: cla

gid nhu sau:

Truyen tho

\

e

maAy tinh em dang thuc hanh.
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VAN DUNG

Em hdy tao thu muc Anh chup va cdc thu muc con dé luu &nh clia

minh Mot cdch haop .
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