UBND HUYEN VINH BAO CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TH VINH TIEN-CO AM Péc 1ap — Tu do — Hanh phic
$6221 /IKH-TH Vinh Tién, ngay(1 thang 9 nam 2024
KE HOACH

Té chirc thue hién cdng tic ban tri nim hoc 2024 — 2025

Cian clir Quyét dinh s6 s6 2826/Qb-UBND ngay 09/8/2024 cua UBND
thanh pho Hai Phong vé viéc ban hanh Ké hoach thoi gian nam hoc 2024-2025
d6i voi giao duc,mam non, giao duc phd théng va gido duc thuong xuyén trén
dia ban thanh pho Hai Phong;

Thyc hién Coéng van sO 2564/SGD&DT-TH ngay 26/8/2024 cua So
GDDT Hai thng v€ viéc Hudng dan thuc hién nhiém vu nam hoc 2024-2025;
Cong van s6 774/PGDDT ngay 30/8/2024 cua Phong GDDT huyén Vinh
Bao vé viéc Huong dan thuc hién nhiém vu gido duc ti€u hoc nam hoc 2024 —
2025;

Catln cu \féo K& hoach gido duc nam hoc 2024 — 2025 cua trudng Tiéu hoc
Vinh Tién — C6 Am,

Can ctr diéu kién vé co so vat chit thuc té ctia nha truong va nhu cau dang
Ki an ban tra ctia hoc sinh nha truong nam hoc 2024-2025,

Truong Tiéu hoc Vinh Tién — C;é Am xay dung ké hoach thuc hién cong
tac ban trd nam hoc 2024 - 2025 cu thé nhu sau:

I. PAC DIEM TINH HINH

1. Hoc sinh

Ném hoc 2024-2025, truong Tiéu hoc Vinh Tién - C6 Am ¢6 quy mé 20
16p véi tong s6 571 hoc sinh, cu thé:

Trong d6: -+ Khéi 16p 1: 04 16p = 107 HS

+ Khdi 16p 2: 03 16p = 105 HS
+ Khéi 16p 3: 04 16p = 102 HS
+ Khoéi 16p 4: 05 16p = 131 HS
+ Khdi 16p 5: 04 16p = 126 HS

- HS hoc 2 budi /ngay: 571 HS; S6 16p: 20; dat ti 16: 100%

- HS dang ky an ban trd tai thoi diém thang 9/2023 (theo nhu cau dang ki
cua PHHS): 246 hoc sinh; dat ti 1&: 43,0 %

2. S6 ¢6 nudi: 05 nguoi; Trung binh s6 hoc sinh/1 ¢6 nudi: 50 HS

3. Co sé vat chat phuc vu cho chim nudi ban tra:

*Cos61:

- S6 bép nau: 02 bép ga CN, 01 ti com ga

- S6 phong an: 01 phong dién tich 56 m2

- S6 phong ngu: 02 phong dién tich 56 m2/phong.



*Coso2:

- S6 bép nau: 02 bép ga CN, 01 ti com ga

- S6 phong an: 01 phong dién tich 65 m2

- S6 phong ngu: 01 phong dién tich 150 m2/phong.

Céc phong an, nghi thoang mat vé mua he, 4m ap vé mua dong.

Tai co s& 1, mdi phong ngu co 01 diéu hoa 12.000 kW, 04 quat treo
tuong, 02 quat cay; 07 giuong tang. Tai co sO 2, phong ngu c6 08 giudng ting,
25 b giat givong, 06 diéu hoa, 02 quat cay. C6 khu v¢€ sinh danh cho hoc sinh,
dam bao luon sach s€ dap ing nhu cau cho hoc sinh an nghi tai truong.

- DBéanh gia khu vuc bép éq: Bép an mot chiéu, du cac diél;l kién phuc vu
hoc sinh &n bén tra: th com ga, bep ga cong nghiép, tu lanh luu mau thirc an, san
ké so ché thirc an song, bang chia dinh lugng thirc an chin, ...

- Nha trudng c6 day du CSVC dé t6 chirc cho cac em hoc sinh &n ban tra
tai truong theo yéu cau cua phu huynh ké ca cac d6 dung ca nhan phuc vu hoc
sinh ban trt nhu: Khay an inoc, khay dung thirc an chin, thia bat, chan, goi,
giuong ngu, khan mat...;

IL. NOI DUNG KE HOACH VA TO CHUC THU'C HIEN

1. N¢i dung quén ly

- Quan 1i sT s6 HS #n ban tra.

- Quan li CSVC ban tra.

- Quan 1i sb luong, chat luong thuc phém va v¢€ sinh an toan thuc phém.

- Quan li khau phan an cta HS.

- Quan li HS an, ngi, nghi budi trua sau gio an.

2. To chirc thye hién:

- T6 chirc phu huynh ding ki tu nguyén cho hoc sinh an ban tru tai
truong.

- Hop phu huynh HS cung voi don vi cung,cép dich vu suit dn ban tru
thoa thuan vé dinh muc khau phan an, kinh phi suat an, kinh phi cham séc hoc
sinh ban tra, ....

- Ki h(_)’p,dc*)ng mua suat dn ﬁéi v6i cong ty cung cap sudt dn ban tra New
Food c0 cam két, ¢ kiém dinh chat lugng vé sinh ATTP.

- Lén ké hoach mua bd sung, stra chita hoan thién CSVC phuc vu ban tra:
quat di¢n, chan, chiéu, ... phuc vu cho hoc sinh an ngu tai truong.

- Chuan bi nhan sy va phan cong rd nguoi, rd viéc cho cong tac ban tra
nhu: bd phan cham an, cho HS an, trong trua, bd phan gidm sat, cham soc y té
..... hang ngay.

- Cudi nam hoc t6 chirc Kiém ké tai san, CSVC phuc vu ban tra; to chirc
ban giao tai sdn va CSVC ban tra cho cac bd phan c¢o lién quan;

3. Phan cong cac b phan phuc vu cong tac ban tra

3.1. B phan quan ly

* P/c Pham Thi Hgi - Hi€u trwéng: Phu trach chi dao chung.



* P/c Tran Thi Yén, Nguyén Anh Tuan - Phé Hiéu truéng: Truc tiép
phu trach cong tac ban trd tai 2 bép an cua 2 co sO nha truong. DPong chi Tran
Thi Yén phu trach co sé 1; dong chi Nguyén Anh Tuan phu trach co so 2

* P/c Pham Thi Van Anh - K¢ toan nha trwong: Phu trach cong viée
hop ddng voi don vi cung cap dich vu ban tra, Phu trach hd so Bén trd, quyét
toan thu, chi cac khoan ban tra, ghi chép ndi dung cac cudc hop ban tra.

* P/c Nguyén Trung Diing- Thi quy: Thu va quyé:t toan tién an, tién
cham so6c ban tri hang thang ctia hoc sinh theo héa don cuia ké toan.

* P/c Nguyén Thi Hué — Gi4o vién: Cap nhat, theo ddi sd luong hoc
sinh an ban trt hang ngay tai co so 1.

* P/c D6 Trung Sau — Nhan vién: Cap nhat, theo dai sd lugng hoc sinh
an ban tri hang ngay tai co s 2 .

3.2. B0 phén giam sat

P/c Vii Thi Tuyét, P6 Thi Hong Thity, Ba Vii Thi Hai — Dai di¢n phy
huynh HS an béan tra cung Ban thanh tra nhan dan: Giam sat s6 lugng thyc
pham trong ngay va cong tac v¢ sinh an toan thuc pham. Giam sét cac hoat dong
clia ban tra, Kiém tra, gidm sat hang ngay vé cong tac vé sinh, ché blen chét
lugng an toan thuc pham; viéc luu mau thirc dn hang ngay cham soc y té cho HS
an ban tru lang nghe y kién cua CMHS kip thoi phan anh cho BGH.

3.3. B§ phan ¢6 nuéi, cho an, truc trua va bio vé:

* CO nuGi (nhan vién cia cong ty):

- Chiu trach nhiém ché bién thtc an theo thuc don hang ngay Truc tiép
nau an hang ngay cho HS theo thuc don quy dinh, ddm bdo v¢ sinh ATTP

- Biéu hanh moi hoat dong ctia bd phan nha bép theo ké hoach chi dao cua
BGH phu trach ban tra; Tham gia cung giao nhén thuc pham, quan li toan bo tai
san trong bép, an toan vé sinh thuc pham va phong chdng chay no;

- Pam bao nudc udng, nudc rira hang ngay ciia hoc sinh.

- Lwu mau thire &n theo quy dinh.

_ * Truc trua (d.c Pham Thi Hoa; Nguyén Thi Hing; Lé Thi Phwong;
Do Thi Thiep; Pao Thi Minh):

- Phéi hop v&i c6 nudi cho HS an trua tai truong, dam bao HS an hét suét
an theo thyc don hang ngay quy dinh.

- Quan 1y hoc sinh nghi trua theo quy dinh

* Bao vé

- Pam béo an ninh trat tu, an toan chung vé tai san CSVC ctia ban tra.

- Ludn chu trong vé cong tac phong chéng chay nd, chuan bi sin sang tng
pho khi ¢6 chay nd xay ra.

I1I. MOT SO QUY PINH CU THE

1. D6i véi nhan vién niu in:

- Trang phuc day du ding qui dinh khi lam vigc, ché bién thyc pham nau
an: Peo khau trang, gang tay, tap dé, md, di ung.



- Ché biép thuc phﬁm theo thuc don quy dinh hang ngay, dam bao ¢ sinh
an toan thyc pham, cu the:

+ Cac thuc phém can duoc dun niu ki trudce khi dn.

~ + Bao quéan cén than thyc phdm da nau chin. Khong d¢ 1an thyc pham
song va chin.
+ Ludn gitr tay ché bién thuc phélm sach s€, nﬁf:u tay c6 vét thuong, phai
bang va boc kin vét thuong trudce khi ché bién thuc pham.
ot Thuc hién ché bién theo qui dinh cua bép mot chidu. Gilt bé mit ché
bién, bép luon kho rdo, sach s¢.

+ Hang ngay luu miu thic an chin, sdng trong ti lanh theo quy dinh.

- C4c nhan vién phuc vu bép ban tra phai duoc tdp huan kién thic vé vé
sinh ATTP va kham strc khoé dinh ki.

2. P6i véi gido vién, nhan vién cho in, trong trua:

- GVCN phai ban giao HS an ban trt cho gido vién - nhan vién trong trua
tai phong an theo ndi dung ban giao da quy dinh.

- Gi4o vién- nhan vién tréng trua phai nam chac si s6, huéng din hoc sinh
lam v¢€ sinh trudc va sau khi an.

- Hudng d?ll’} HS vao vi tri ngdi an theo quy dinh, quan xuyén, dong vién
HS an hét khau phan.

- Gido vién- nhan vién trong trua phai quan li HS an, nga (khong dugc bo
HS di lam vi¢c riéng).

- Cho hoc sinh an, ngu dung gio quy dinh.

- Sau khi ngu ddy, giao vién- nhan vién hudng dan hoc sinh sap xép d6
dung gon gang, ding noi quy dinh, chai dau téc cho HS gon gang, sach s€ sau
do cho HS rira mat ro1 vao 16p.

- Ghi nhan x¢t tinh hinh HS an, ngu trua, ban giao HS cho giao vién day
ti€t 1 budi chiéu va GV chu nhiém 16p.

IV. NOI DUNG KIEM TRA HANG THANG VE CONG TAC BAN TRU

- Kiém tra viéc ché bién thirc an.

- Kiém tra khau chia com va thirc an d3 duoc ché bién.

- Kiém tra né nép an, ngu trua.

- Kiém tra vé sinh an toan thyc pham.

- Kiém tra vé sinh, ndi vu phong an, bép nau, phong nga ban tru.

- Kiém tra viéc quan 1y hoc sinh ban tra cta gido vién (nhan vién).

- Kiém tra viée cap nhat hd so s6 sach ban tru.

- Kiém tra viéc luu mau thirc an.

- Kiém tra cung cép va tdn kho gia vi (han st dung, nhan maéc,...).

V. THU-CHI PHUC VU BAN TRU

1. Tién in:

- Mtic thu: 23.000 dong/suét an bira chinh (bao gom ca tién chat dbt);



- Mutc chi: chi trd 100% cho hop dong mua suat an doi véi Cong ty

TNHH dich vu va thuong mai NewFood.
2. Tién chiim séc¢ ban tri:
- Murc thu: 100 000d/HS/thang
- Muc chi:
+ Chi cong tac cham an, trong trua, gidm sat, y té:
+ Chi chAm, nhan suat 4n hang ngay:
+ Chi cong tac vé sinh phong an, ngi, thué giit chan chiéu:
+ Chi thu gom réc thai:
+ Nop thué thu nhap doanh nghiép:

60%
3%
13%
3%
2%

+ Chi cong tac quan ly (HT: 5%; HP: 4,5%/ngudi; KT: 3%; TQ: 2%) 19%

3.Tién hd trg CSVC phuc vu ban tri:

- Mtic thu: 200.000 d&/HS/nam (chi thu d6i voi nhitng HS méi an 1an dau)
- Mtic chi: chi 100% cho viéc mua sam bd sung, sira chita do dung thiét b

phuc vu ban tru: tu do dung, quat dién, chan, chiéu, ...

Trén day 1a ké hoach thuc hién cong tac ban tri truong Tiéu hoc Vinh
Tién — C6 Am niam hoc 2024 - 2025. Céc bd phén dugc phan cong nghlem tuc
thue hién. Trong qua trinh thue hién c6 vudéng mac gi bao cao tryc tiép vé Ban

giam hiéu nha trudng dé kip thoi giai quyét.

Noi nhdn: i
- BGH, GV, NV bén trti (d€ t/h);
- Luu Ho so ban tru.
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