SO GD&DT HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM GDTX HAI PHONG bgc lap — Tw do — Hanh phuc

$699  /KH-GDTXHP Hdi Phong, ngay 30 thang5 nam 2024

KE HOACH TO CHUC
L& khai gidng khéa 17 (2024 - 2027) va 1€ tét nghiép - trao bing tdt nghiép

khoa 14 (2021 - 2024), vin bang dai hoc thir hai, hinh thirc dio tao vira lam vira hoc
M¢ tai: Trung tim Gido duc thwong xuyén Hai Phong

I. MUC PiCH, YEU CAU
1. Muc dich

- Bam bao bubi L& khai giang khoa 17 (2024 - 2027) va 18 tét nghiép - trao bang tot
nghiép khoa 14 (2021 - 2024), van bang dai hoc thir hai, hinh thirc dao tao vira 1am vira
hoc mo tai Trung thm GDTX Hai Phong (budi L&) co chat lugng, tao tién dé tét cho cac
Khda tiép theo;

- Gop phén quang bé hinh anh va thwong hiéu ciia Trudng Dai hoc Luat Ha Noi va
Trung tdm GDTX Hai Phong; tao su gan két cta hai don vi va sinh vién.

2. Yéu cau

~ - Cac bo phén va ca nhan c6 lién quan can quan triét chu trrong, ké hoach t6 chirc

buoi Lé tai can bg, vién chac nam rd va thuc hién;

- Cong tac Chuein bi phai chu d4o, phan cong nhiém vu rd rang dé budi LE duoc to
chic trang trong; trien khai varthuc hién nhiém vu nghiém tic, dung thoi han va dang
quy ché; dam bao an toan va tiét kiém.

I1. NOI DUNG KE HOACH
1. Thoi gian, dia diém
- Thoi gian: %2 ngay, tr 9h30” Thur 7, ngay 01/6/2024.
- bia diém: Trung tdm Gio duc thuong xuyén Hai Phong
(33 Nguyén Duc Canh, phirong An Bién, qudn L& Chan, thanh phé Hdi Phong)
2. Thanh phan
2.1. Pgi biéu khdch moi
Lanh dao S6 GD&DT Hai Phong, Phong GDTX — PH;
2.2. Truwong Dai hoc Luat Ha Ngi
- TS. Nguyén Triéu Duong, Truéng phong Dao tao Pai hoc;
- 02 Gi&o vién chu nhiém lop.
2.3. Trung tim GDTX Hdi Phong
- Ban giam ddc; cac truong phong; can bd, nhan vién phong Quén Iy DT-BD;

- Sinh vién Khoa 14, Khoa 17 van bang dai hoc thi hai, hinh thirc dao tao vira lam
vura hoc, mé tai Trung tdm Giao duc thuong xuyén Hai Phong.



3. Chuwong trinh chi tiét

TT | Thoi gian Noi dung Thuwc hién
I. | LE KHAI GIANG VB2K17 VA LE TOT NGHIEP VB2K14:
1. | W9 | Chao co, tuyén bé 1Y do, gici thigu dai biéu | Din chuong trinh
- Bao cao qua trinh tqyén sinh, bao cao qua
trinh dao tao; cdng b6 Quyet dinh tring
tuyéen, Quyet dinh trang tuyén nhap hoc
Khoa 17; Quyét dinh cdng nhan tt nghiép, . : :
2| gnao. | Quyétdinh khen thuong Khéa 14. E;‘C' ﬁ'j:t TH":"N‘L% bal
10h00 (Moi Lanh dao Truong DHL Ha Noi va ' ' ‘
Lanh dao Trung tam GDTX Hai Phong lén
tang giay khen va hoa cho cac hoc vién duoc
khen thuong ). ‘
Dai dién Lanh dao Truong Dai hoc Luat Ha Ei'c)[rl\lgu¥i261rleu
5 | 10h00- | Noi phat bicu ¥ kién, tuyén b Khai giang | oo o taogdai
| 10n10 | Khda 17 (2024 - 2027) va L& tét nghiép hoo T%u omg Dui hoe
Khoa 14 (2021-2024) LuatHaNGi
ThS. Nguyén Van
4 10h10 - | bai dién Lanh dao Trung tdm GDTX Hai Thién, Giam doc
" | 10h20 | Phong phat biéu y kién Trung tam GDTX
Hai Phong
10h30 - | . .. e ik SV. Nguyén Vin Stu
5. 10h40 Dai dién hoc vién Lop VB2K14 phat bieu Lép trrong VB2K14
Ban cén sy I6p tang hoa:
5 10h40 - | - Pai dién lanh dao TTGDTX Hai Phong .
' 10h50 | - Pai dién lanh dao Truong Pai hoc Luat Dan chuong trinh
HN;
Il. | LE PHAT BANG:
10h50 - | Céc top 1én nhan bang (timg dot 10 hoc vién | _x ‘
"1 "11h30 | 1en nhan bang theo danh séch tir trén xudng). Dan chuong trinh
11h30 - A x .
8. 11h35 Chao co bé mac Dan chuong trinh
I11. TO CHUC THUC HIEN

1. Phong Quin ly dao tao — Boi dudng

- Thuong truc, 13 dau mdi lién hé, bao cao Ban giam doc vé ké hoach phdi hop voi
Truong Pai hoc Luat Ha Noi t6 chirc thuc hién cac cong viéc dam bao budi L& thanh
cong t6t dep. Du thao ké hoach t6 chtic béo c4o Ban giam doc trung tam;

- Gi4o vién chu nhiém 02 16p théng béo cho toan thé sinh vién cua 16p ké hoach to
chuc, néu 16 cac luu y thoi gian, trang phuc...Phdi hop sap xép chd ngdi thuan lgi cho
viéc to chirc 02 hoat dong khai giang va bé giang;
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- Phan cong can bo phu trach MC, chup anh, viét bai dua tin vé budi I& dang Cong
thong tin dién tir, Fanpage trung tm ngay sau budi Lé&;

- Phan cong can bo phu trach san khau, phéi hop can bo phong To chirc — hanh
chinh — tai vu trong noi dung trao bang tét nghiép;

- Phan cbng can bd phu trach khanh tiét, don tiép, hudng dan dai biéu tai phong
khéch trung tdm va Hoi truong.

2. Phong To chire - hanh chinh - tai vu

- Chuan bi Gidy mai, moi dai biéu theo thanh phan;

- B4 tri, hudng dan chd dé xe dam bao an toan, khoa hoc, than thién:

- Chuan bi co so vat chat, trang tri hoi treong gdm khu vue ban dai biéu (02 hang
¢ phu khin, nudc udng) va 116 sinh vién (87 sinh vién khoa 14 va 29 sinh vién khoa
17);

- Phan cdng can bo, nhan vién phu trach I& tan trong noi dung trao bang tot nghiép;

- Chuan bj ché do kinh phi d6i véi dai biéu, khach mai theo quy dinh;

- Chuan bj &m thanh loa mic, buc phat biéu, nhac Quéc ca;

- Chuéan bi hinh nén man hinh LED tai san khau.

Trén day la K& hoach t6 chirc L& khai giang khoa 17 (2024 - 2027) va 18 tt nghiép
- trao bang tét nghiép khoa 14 (2021 - 2024), van bang dai hoc thir hai, hinh thirc dao tao
vira 1am vira hoc mo tai Trung tdm GDTX Hai Phong. Cac bo phan, ¢4 nhan can cir ké
hoach dé trién khai cong viéc va béo cdo vé Ban giam dbc cac van dé phat sinh (néu co)
dé dugc phéi hop./.

Noinhgn: ____ GIAMBOC
- Ban giam doc; ; 20
- Cac truong phong (thuc hién);
- Website;
- Luu: VT, QLDT-BD.

Nguyén Viin Thién
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