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1. Tai khoan cua nha truong
* Admin truong

- Link: smas.edu.vn/dashboard

- Tai khoan: 31313310

- MK:

* edoc.smats.edu

- Tai khoan: 31313310
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2. Khai bao dir li€u

* Chuan bi nam hoc mai:

+ Link: smat.edu.vn:

Chon nha tre hoac MG: Hé théng -> Khai bao dit lieu -> Chon tg nam hoc

-> TG bat dau > Tich ké thira nam hoc cu

+ Link huéng dan: https:/youtu.be/faevp1wVRII?si=OGVhMONe6E3INwah

* Khai bao t6 bd mon

- Thém méi va diéu chuyén

+ Link: https://youtu.be/UmXmiVMjM{g?si=95QcY VP6S3IMI4Ral

- Khai béo 16p hoc: Hé thdng -> Khai bao 16p hoc

- Phan cong giang day Gv: Can bg -> Phan cong phu trach-> Vao Bieeir
tugng bat thém GV vao 16p -> SMAS -> Pong b dit liu
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3. Huéng din dwa vin ban cap trén 1én
- Link: https://youtu.be/2X6kHdpG2¢4?si=QI1Vadx31-burUppQ
- Edoc -> SO TRINH KY ->vao HS can dua 1én -> Thém méi > Ko kéo
chit ky (ma ky ludn) Hé thong s& ban hanh
4. Hwéng din dong dau (Con dau don vi)
* Puong link HD: https://youtu.be/ozOwh2L.4ur0?si=q4{1Af5X77gOH{Wd
- Admin nha trudng khai bao chit ky s6 nha truong (K& toan)
- Khai bao anh con dau
- Pong dau cho mot nhan sy cu thé: Vao Admin Trudng -> Thong tin ky
duyét -> Anh con ddu va phan cong -> Tai anh con ddu -> Théng tin ngudi ky
duyét (chon nguoi ky)
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https://youtu.be/2X6kHdpG2c4?si=QIVadx31-burUppQ
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Kj CA bang

Cau hinh USB Token

USB Token

Cau hinh Sim CA:

S8 dién thoai ky CA

- Admin trudng -> phan mém hd trg -> tai edoc CA plugin xubng va m¢ ->
5. Tai chir ky cho CBGVNV
- Admin Truwong -> CAU HINH -> Théng tin ky -> Tai chir ky Ién

~ M Théng tin ky %X @ HD Déng ddu trén EDOC <. @ +
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ON QUANG TRUNG g dén sir dun

ANH CHO'KY ANH CHO'KY
IONG CO HO VATEN GO HO VA TEN CUNG CON DAU

PHUONG THUCT KY CA  SERIAL USB TOKEN
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6. Stra nam sinh giao vién

- edoc.smas.edu -> Admin truong -> Can bo -> HS cén b -> Tién ich ->
Xuat mau inpot -> Sira ndm sinh-> Nhép vao phai excel (stta TT) -> Tai 1én
II. Gido vién, nhin vién
1. T4i gido an lén
- Tai khoan ¢4 nhan -> S¢ trinh ky-> GHI CHU (Ghi chu dé 16n YC Chit in hoa
VD: CP1. TRUONG MAM NON) -> Xem tai liéu vao cai phéu loc
> YC: Gido an tén nhanh ghi day du va rd tén:
VD: Nhanh 1: T6i can gi dé 16n 1én va khoe manh
- Nguoi ky cudi cung 1a ngudi ban hanh
2. Cac tai liéu khac
- Ghi day du, 3, ko ghi tat;

Keét thuc: 11h10 phut cung ngay
GIAO VIEN

Nguyén Thi Trang

Ky béi: NGUYEN THI TRANG
Thoi gian ky: 16/08/2024
15-40-0%
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