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Vé viéc ban hanh Quy ché chi tiéu ndi bd
Cong doan: Trwong mam non Quang Trung

BAN CHAP HANH CONG POAN: TRUONG MAM NON QUANG TRUNG

- Can ct Piéu 1é Cong doan Vi¢t Nam;
- Can ctr Quyét dinh s6 4290/QD-TLP ngay 01 thang 3 nam 2022 cua
Doan Chu tich Téng Lién doan Lao dong Viét Nam vé viéc ban hanh quy dinh thu,
chi, quan 1y tai chinh, tai san cong doan co s¢;
- Can ctr Quyét dinh sb 5692/QD-TLD ngay 08 thang 12 nim 2022 Poan
Chu tich Téng Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh ché o phu
cép can bo Cong doan;
Can cir Huéng dan sé6 01/HD- LPLD ngay 16/ 01 /2023 caa Lién doan Lao
dong huyén An Lio ngay vé viéc xay dung quy ché chi tiéu ndi bo ciia Cong doan
CO SO
Cian ctr két qua phién hop BCH Coéng doan: Trudng mam non Quang
Trung, ngay 15 thang 09 nam 2024
Can ctr ngudn kinh phi ciia Cong doan: Trudng mam non Quang Trung
QUYET PINH
Piéu 1. Ban hanh Quy ché chi tiéu ndi bo cua Céng doan: Truong mam non
Quang Trung.
Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 15/09/2024
Piéu 3. Uy vién BCH Coéng doan, cac doan vién chiu trach nhiém thi hanh
quyét dinh nay.
Trong qua trinh thyc hién néu c6 vudng mic phat sinh, Ban chdp hanh s&

xem x¢ét, stra d6i, bd sung cho phu hop.
TM. BAN CHAP HANH
Noi nhan:

- LDLD huyén An Lao
- Lanh dao ...... ; __@{Vm’)?b
- Uy vién BCHCP;

Vii Thi Heong

Ky boi: VU THI HUONG
Thoi gian ky: 28/11/2024 10:13:26
To chirc xac thuc: Viettel-CA RS



QUY CHE CHI TIEU NOI BO

CONG POAN: TRUONG MAM NON QUANG TRUNG
(Ban hanh theo Quyét dinh s6 /OD-CP ngdy thdng ndm
ciia BCH Céng doan: Truong mam non Quang Trung

A. QUY DINH CHUNG:

Quy ché chi tiéu ctia cac Cong doan co s phai ding quy dinh, nguyén tic tai
chinh, trén tinh than tiét kiém, chong lang phi, va phi hop véi kha nang tai chinh
cua don vi.

Moi khoan chi tiéu déu phai thuc hién theo ké hoach, du toan va duoc Chu
tich Cong doan co s& phé duyét.

Cong doan co s¢ phai thu ding, thu du, thu kip thoi cac khoan thu theo phan
cap cta Tong Lién doan. Chi dung ddi twong, tiét kiém, hiéu qua, cong khai, minh
bach, thyc hién ché do quan 1y theo Quy dinh cua Nha nuéc va Quy dinh ctua
Téng Lién doan.

B. QUY PINH CU THE:
I. Nguon thu tai chinh cong doan
1. Thu Kkinh phi cong doan.

- Kinh phi cong doan do co quan, to chirc, doanh nghiép dong theo Luat
cong doan nim 2012 va Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 nim
2013 cta Chinh pha quy dinh chi tiét vé tai chinh cong doan.

- Mtic dong, phuong thirc dong kinh phi cong doan thuc hién theo Quyét
dinh 1908/QD-TLD ngay 19 thang 12 nim 2016 cua Tong Lién doan.

2. Thu doan phi cong doan.
- DPoan phi cong doan do doan vién cong doan dong.

- Mtic d6ng, phuong thic dong doan phi cong doan thuc hién theo Quyét
dinh 1908/QD-TLD ngay 19 thang 12 nim 2016 cua Tong Lién doan.

3. Thu khac.

Khoan thu khéac do hd tro clia cac ca nhan tip thé trong cac don vi, thu tur
nguon hd tro kinh phi ctia phiic 1oi co quan

- Thu tir hoat dong van hoa, thé thao; tién thudng...
Nguén thu khac thyc hién theo khoan 4, Piéu 26 Luat Cong doan va Quyét
dinh s6 1908/QD-TLD ngay 19 thang 12 nim 2016 cua Tong Lién doan.
Luu y: Dbi v6i cong doan co sd co6 nguodn thu khae (thu quy du lich, quy
tham hoi, quy sinh nhat; thu khac do chuyén mon, do cac don vi doanh nghiép,
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nha hao tdm hd tro) thi mirc chi ctia cac ndi dung trén Ban Chap hanh CPCS c6
thé xem xét va quyét dinh mirc chi phu hop (ftiong irng véi méi néi dung, mirc
chi @6 khéng dwoc vuot qud nguén thu khéc).

4. Ngudn tai chinh cong doan co sé¢' dwoc siv dung va phian bé ngudn
kinh phi cho cac khoan muc chi.

4.1.Cong doan co s& duogc st dung theo ty 1& phan trim trén tong sb thu
kinh phi cong doan va tong sd thu doan phi cong doan theo hudng dan hang nim
cua Poan Chu tich Téng Lién doan va duogc sir dung 100% s6 thu khac cua don vi
theo quy dinh ctia phap luat va Tong Lién doan.

4.2. Phan bd ngudn thu 70% doan phi cong doan co sé duge st dung cho
cac khoan, muc chi sau:

a. Chi luong, phu cap can bo cong doan chuyén trach va phu cip can bo
cong doan kiém nhiém tbi da 45% ngudn thu 70% doan phi cong doan co sd duge
stt dung. Trong trudng hop thiéu, cong doan co sé phai xem xét giam dbi tuong,
mitc chi phu cép can bd cong doan kiém nhiém cho phi hop véi ngudn tai chinh
duoc phan bo.

b. Chi thim hoi doan vién cong doan tdi thiéu 40% ngudn thu 70% doan
phi cong doan co s¢ dugc su dung.

c. Chi khac t6i da 15% ngudn thu 70% doan phi cong doan co sé dugc su
dung.

4.3. Phan b6 ngudn thu 75% kinh phi céng doan co s duoc st dung cho
cac khoan, muc chi sau:

a. Chi truc tiép cham lo, bao vé, dao tao, boi dudng, tap huén doan vién va
nguoi lao dong téi thiu 60% ngudn thu 75% kinh phi cong doan co sé duoc sir
dung. Tai nhitng don vi c¢6 quan hé lao dong phuc tap, cong doan co so danh tbi
thiéu 25% ngudn kinh phi ctia muc chi ndy dé du phong cho hoat dong bao vé
doan vién, nguoi lao dong; sau 2 nam lién ké khong sir dung c6 thé chuyén sang
chi cho cac ndi dung thudc muc chi nay.

b. Chi tuyén truyén, van dong doan vién va ngudi lao dong t6i da 25%
ngudn thu 75% kinh phi céng doan co s¢ dugce sir dung.

c. Chi quan 1y hanh chinh t6i da 15% ngudn thu 75% kinh phi cong doan co
sO& dugc st dung.

4.4. Cac ndi dung dugc quy dinh ty 1& chi tdi da (g6m chi luong, phu cap;
chi khéac; chi tuyén truyén, van dong; chi quan 1y hanh chinh) néu khong chi hét
bb sung cho cac ndi dung chi co ty 1& tbi thiéu (gdm chi tham hoi; chi cham lo,
bao v¢, dao tao doan vién va nguoi lao dong).

4.5. Ngudn thu khac: Cong doan co sé quyét dinh viéc phan bd cho cac
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khoan muc chi, mirc chi va d6i twong chi phu hop.
II. NOI DUNG VA MUC CHI

1. Chi true tiép chim lo, bao vé, dao tao, bdi dudng, tip huin doan
vién va nguoi lao dong.

a. Chi hoat déng dgi dién, bdo vé quyén, loi ich hop phdp chinh ddng ciia
doan vién cong doan, ngwoi lao dong:

- Chi hd tr¢ tién nudc udng cho doan vién, nguoi lao dong: mirc chi toi da
20.000 dong/ngudi/cude (01 budi lam viéc).

- Chi thu lao cho bao cao vién, cong tac vién duoc moi tu van phap luat;
viét noi dung hoi dap, tinh hudng: murc chi téi da 500.000 dong/ngudi/cude.

- Chi in 4n tai liéu, 4m thanh loa may, hoi truong...: Thanh todn theo hoa
don thuc té.

- Chi lam ngoai gio cho can bd cong doan tham gia thuc hién cac cudc tu
van luu dong, tién hd trg xing xe, phuong tién di lai cong cong theo quy dinh.

b. Chi hé tro du lich, nghi duéng : Phoi hop v6i don vi tham gia kinh phi
dé t6 chirc cho doan vién cong doan va ngudi lao dong di du lich, nghi dudng (t6
chtic tryc tiép hodc hd tro bang tién). Mirc chi do CPCS quyét dinh (tuy vao
nguon thu, quy du lich ciia timg don vi).

- Chi hd trg du lich, nghi dudng: Mtc chi tdi da 300.000 d - 500.000 d/nguvi.
c. Chi thim héi, tro cip

*) Chi tham héi: Chi tham hoi doan vién cong doan 6m dau, thai san, tai
nan, gia dinh c6 viéc hi€u (cha, me dé hodc bén vo, bén chong; vo, chong, con) va
viéc hi, viéc hi€u cia doan vién cong doan. Cu thé :

- Chi tham héi doan vién cong doan dm dau, tai nan: 300.000 d/nguwoi
- Chi tham héi thai san: 300.000 dong/ngwoi

- Chi tham hoi gia dinh doan vién cong doan co viéc hiéu (Bé, me bén vo
hoac bén chéng, vo hoac chéng, con qua doi): 300.000 d(‘“)ng/nglr(‘)'i (Vong hoa chi
theo thuc té).

- Chi viéng doan vién cong doan qua doi: 500.000 dong

- Chi mung doan vién cong doan két hon ding phap luat: 300.000
dong/nguoi.

- Chia tay doan vién chuyén truong: 300.000 d/ ngwoi
- Chia tay doan vién nghi huu: 500.000 d/nguwdi

- Chi tham héi, ting qua cho ngudi lao dong nhan dip Tét duong lich, Tét
co truyén, ngdy thanh 1ap Cong doan Viét Nam 28/7, ting qua sinh nhit cho doan
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vién cong doan; tdng qua cho can bd cong doan khi théi khong tham gia Ban
Chép hanh CDCS. Cu thé:
+ Chi thuong Tét Duong lich: muc chi t6i da: 100.000 dong/ngudi
+ Chi thuong Tét Am lich: mire chi tdi da: 200.000 dong/ngudi

+ Chi thuong nhan dip ky ni€ém ngay thanh lap Cong doan Viét Nam 28/7:
mirc chi toi da: 100.000 dong/ngudi

+ Chi ting qua sinh nhat: mtrc chi: 100.000 dong/ngudi

+ Chi tang qua cho can bd cong doan khi thoi khong tham gia Ban Chéap
hanh CDCS: mirc chi téi: 200.000 dong/ngudi

*) Chi tro cap

Chi trg cap cho doan vién cong doan va nguoi lao dong gip kho khin do tai
nan lao dong, tai nan do rui ro, bi &nh hudéng do thién tai, dich bénh, hoa hoan,
mac bénh tat hiém nghéo, anh hudéng chit déc da cam gay ton that vé sic khoe
hodc tai san: mirc chi toi da: 300.000 dong/lan/ngudi (mdt nam khéng qud 02 lan
voi truong hop ddc biét).

Mtc chi tham hoi, trg cap cho doan vién cong doan va doi tugng khong
phai la doan vién cong doan do cong doan co s& quy dinh.

d. Chi dong vién, khen thuong:

- Chi khen thuéng nguoi lao dong dat thanh tich xuat sic trong cong tac:
murc chi toi da: 100.000 dong/nguoi.

- Chi khen thudng con doan vién cong doan va nguoi lao dong dat thanh
tich xuat xac trong hoc tap va rén luyén (gioi, xuat sic), cu thé nhu sau:

+ Pbi v6i cac chau Mam non: 50.000 dong/chau
+ Pbi v6i cac chau cép L II: 50.000 dong/chau
+ Pbi voi cac chau cap III: 50.000 dong/chau

- Chi khen thudng con doan vién cong doan va ngudi lao dong d6 Pai hoc,
dat giai trong cac cac cudc thi cAp Thanh phd tré 1én: muc chi t6i da: 100.000
dong/chau.

- Chi tang qua ngay Qudc té thiéu nhi: muc chi tdi da: 50.000 dong/chau.
- Chi qua Tét trung thu: mirc chi toi da: 50.000 dong/chau.

- Chi khen thuong hoat dong chuyén dé, khen thudng cong tac thu tai chinh
theo quy dinh ctia Téng Lién doan, mirc chi toi da: 100.000 ddng/nguoi.

e. Chi dao tao:

- Chi thu lao giang vién, bdi dudng hoc vién, nudc udng, tai liéu, thué hoi
truong, trang thiét bi phuc vu 16p hoc va cac khoan chi hanh chinh khac cua cac
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16p boi dudng tap huin k¥ nang nghiép vu do cong doan co sé to chirc.
+ Chi thu lao giang vién: theo quy dinh cia Tong Lién doan
+ Chi bdi dudng hoc vién: mire chi 50.000 ddong/nguwdi/budi

- Chi tién cong tac phi cho doan vién cong doan va nguoi lao dong do
CDCS ctr di du cac 16p boi dudng nghiép vu: mire chi 50.000 dong/nguoi/budi

- Chi phéi hop t6 chitc hoc bd tic vin héa, k¥ nang nghé nghiép cho nguoi
lao dong: chi thu lao gidng vién, nudc uéng, tai li€u, thué hoi truong, trang thiét bi
phuc vu 16p hoc (hoda don thuyc té).

- Chi hd tro cho nit ¢ con dudi 36 thang tudi duge cong doan co s cir
tham gia cac 16p dao tao, tip huan, mic chi tdi da: 50.000 dong/lan/nguoi

2. Chi tuyén truyén, van dong doan vién va nguoi lao dong
a. Chi tuyén truyén, vin dpng.

- Chi mua sach, bao, tap chi, an phém cta to churc cong doan nhu: Bao Lao
dong, Tap chi Lao dong va Cong doan, Chuyén dé An toan vé sinh lao dong va
sach, 4n pham ciia Nha Xuét ban Lao dong... phuc vu cho cong tac tuyén truyén,
giao duc cua cong doan co sd.

- Chi cho céc hoat dong tuyén truyén gido duc chinh tri tu tudng, phap luit
chung va viéc hoc tap, lam theo tu twong, dao duc, phong cach HO Chi Minh.

- Chi tién gidy, but, thu lao cho cac hoat dong tuyén truyén trén bang tin,
phat thanh, bao tudong, mang thong tin ciia cong doan co so.

b. Chi phdt trién dodan vién cong doan, thanh lip cong doan co s6, xdy
dung cong doan co so viing manh.

- Chi tuyén truyén gidi thi€u ve td chic cong doan, Diéu 1€ Cong doan Viét
Nam; lam viéc, trao doi véi nguoi st dung lao dong vé hoat dong cong doan, phat
trién doan vién, thanh 1ap cong doan co sé.

- Chi bdi dudng 1am ngoai gid cho doan vién cong doan, ngudi lao dong va
can bo cong doan truc tiép gip gd, tuyén truyén, van dong ngudi lao dong tham
gia t6 churc cong doan.

- Chi t6 churc két nap doan vién, thanh 1ap ra mét cong doan co sé, khen
thudng cho cac ca nhan c6 thanh tich xuat sic trong viéc van dong thanh lap cong
doan co so.

- Chi céc hoat dong xay dyng cong doan co sé viing manh; danh gid phan
loai doan vién; phan loai cong doan bd phan, to cong doan; t6 churc boi dudng cho
cong doan bd phan, to cong doan vé hoat dong xay dung cong doan co so virng
manh, khen thuéng xdy dung cong doan virng manh.

- Cac ndi dung chi phat trién doan vién céng doan, thanh 1ap céng doan co



8
s0, xdy dyung cong doan co s¢ vilng manh cong doan cip trén di chi thi cong doan
cap dudi khong thuc hién chi.
c. Chi té chivc phong trao thi dua.

- Chi phdi hop t6 chic phat dong thi dua; hoi nghi so két, tong két thi dua
cong doan; khen thudng tap thé, ca nhan dat thanh tich xuit sic trong cac phong
trao thi dua.

+ Chi bdi dudng dai biéu: muc chi toi da 50.000d0ng/ngwoi/budi
+ Chi trang tri, khanh tiét: chi theo hoa don thuc té
+ Chi khen thudng: theo quy dinh ctia Tong Lién doan

- Chi t0 chtrc gip mit, tuyén duong tip thé, ca nhan dién hinh, tién tién
trong cac phong trao thi dua, cac hoat dong chuyén dé cia cong doan

+ Chi khen thuong tip thé, mic chi toi da: 100.000 dong/lan.

+ Chi khen thudng c4 nhan, mic chi toi da: 50.000 dong/ngwoi.

- Chi t6 chirc hoi thi can bo cong doan gidi: chi theo thuc té

d. Chi to chirc hoat déng vin héa, thé thao.

- Chi hd tro mua sidm hodc thué cac phuong tién hoat dong vé vin nghé, thé
thao nhu: luéi, vot cau long, vot bong ban, bong, thué san, cac nhac cu, quﬁn ao
thi déu, bicu dién... : chi theo thuc té.

- Chi hd tro boi dudng tap luyén, mirc chi toi da: 50.000 ddng/budi.

- Chi bdi dudng Ban giam khao, Trong tai: 100.000 dong/nguoi/budi
(tran).

- Chi boi dudng Ban T chirc: 50.000d0ng/ngudi/budi.

- Chi khen thuong tap thé, ca nhan dat giai trong cac cudc hoi dién, hoi thi
do cong doan co so t6 chirc: Can ctr tinh chat, quy mé cude thi va kha nang nguén
kinh phi cua don vi.

e. Chi tuyén truyén cdc hoat déng vé giéi va binh ding gidi.

- Chi cho cac hoat dong tuyén truyén vé gidi, binh dang gidi va 1ong ghép
gi61 cac hoat dong vé dan sb, suc khoe sinh san, ké hoach hoa gia dinh, vé phong
chéng bao luc gia dinh : Chi theo ché d6 chi hoi nghi.

- Chi hd tro doan vién va nguoi lao dong c6 con guri nha tré, hoc mau gido.

- Chi tuyén truyén, to chic hoat dong nhan ngay Qudc té phu nit ngay 8/3,
ngay Phu nit Viét Nam 20/10, ngay Gia dinh Viét Nam 28/6, ngay Qudc té Hanh
phuc 20/3, ngay Déan s6 26/12 : Chi theo ché d6 chi hoi nghi.

- Chi qua nir doan vién cong doan nhan ngay Qudc té phu nit ngay 08/3,
ngay Phu nit Viét Nam 20/10, mtc chi t6i da: 100.000 dong/ngwoi.
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- Chi hoat dong cta Ban Nit cong quan chung, hoi thi can bd nit cong gidi,
héi thi chuyén dé nir cong, phong trao thi dua gioi viéc nudc dam viée nha: Chi
theo ché d6 chi hoi nghi.

f. Chi dgi hi cong dodan co s¢: Theo hudng dan riéng cia LDLD huyén.
3. Chi quan ly hanh chinh

- Chi bdi dudng dai biéu tham gia hoi nghi: 50.000 dong/ngudi/budi

- Chi tién nuéc ubng, muc chi khéng qua: 10.000 dong/ngudi/budi

- Chi mua van phong phém, tai san, dung cu lam viéc, stra chira nho van
phong 1am viéc cia cong doan, tién buu phi, thong tin lién lac, cong tac phi, nudc
ubng, tiép khach, phi phat sinh tai ngan hang noi cong doan co so mé tai khoan
giao dich: Chi theo hoa don thuc té trén tinh than tiét kiém, tranh lang phi.

- Chi phuong tién van tai: thué phuong tién van tai, phi, 1¢ phi cau pha...

- Chi hd tro tién xing xe cho doan vién cong doan va nguoi lao dong di du
cac 16p boi dudng nghiép vu do Cong doan cap trén t chirc (v6i khoang cach noi
di- noi dén tir 10km trd 18n), muc chi téi da 50.000 ddong/nguwdi/budi.

4. Chi phu cép can by Cong doan khong chuyén trach (khong qua 30%)
Phu cép cta can bo cong doan co sd duge sir dung t6i da 30% ngudn thu
kinh phi va doan phi cong doan, d6i twong chi va mirc chi cu thé nhu sau:

Poi twong Mirc chi
- Chu tich Twr 200.000 @ - 250.000 d/thang
- Ké toan CDCS Tur 150.000 @ - 180.000 d/thang
- Thu quy Twr 120.000 @ - 150.000 d/thang
- Nit cong- Ban thanh tra T 120.000 d - 150.000 d/thang

- Néu chi khong hét dugc chuyén sang chi cho cac hoat dong khac, truong
hop thiéu CDCS phai xem xét giam d6i twong, mirc chi cho phii hop véi ngudn tai
chinh duoc phan bo.

5. Chi khac:
- Chi phdi hop hoat dong vai cac T6 chic Chinh tri - Xa hoi khac...

+ Tham hdi, tang qua thuong binh, gia dinh chinh sach, me Viét Nam anh
hung, mirc chi toi da: 150.000 ddong/ngudi/nim (Co minh ching kém theo)

+ Chi chiic ming cac don vi nhan ngay thanh 1ap, ngay truyén thong ddi
vdi cac co quan, don vi co moi quan hé chi dao, phéi hop, muc chi: 200.000
dong/tap thé.
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- Chi cho cac cong viéc hoan thién céc thu tuc dé doan vién uu ti duoc két

nap bang Cong san Viét Nam.

IV. TO CHUC THUC HIEN

1. Cac Quy dinh nay dugc ap dung thuc hién tir ngay 15/09/2024

2. Ban Chép hanh cong doan phai lam tot cong tac quan 1y va kiém tra, bao
dam cho timg doan vién cong doan nim viing, thuc hién tot tinh than quy ché nay
va nhan thie duge viée thuc hanh tiét kiém, chéng lang phi 1a trach nhiém va
quyén loi ctia doan vién cong doan.

Giao cho can bo ké toan, thi quy cong doan theo ddi viéc thuc hién va
tham muu cho Ban Chép hanh cong doan vé thue hién cac ché do chi tiéu.

- Pinh ky hang nam, ké toan cong doan bao cdo cong khai tai chinh tai hoi
nghi tong két cong tac cong doan.

- Khi ¢6 huéng din méi cia Cong doan cap trén, Ban chap hanh céng doan
s& diéu chinh ché do chi tiéu cho phu hop véi tinh hinh thyc té hoat dong cta don
vi va dam bdo cac quy dinh hién hanh.

- Quy ché chi tiéu ndi b ctia Cong doan giri vé Lién doan Lao dong huyén
dé kiém tra truée khi thuc hién.

3. Viéc chi ti€u duoc thuc hién theo du toan da dugc duyét va quyét toan
theo ché d6 quan 1y tai chinh hién hanh.

4. Cac khoan chi khic khong quy dinh trong quy ché nay duoc thuc hién
theo quy dinh ctia Nha nuéc, Tong Lién doan Lao dong Viét Nam./.

Ng)’i’gﬁ: en An Lio (dé b céo) Ngay 15 thdang 09 nam 2024
- uyén An L.ao (de€ bao €ao); A A

- Cac d/c UV BCH, UBKT CDBCS; TM. BAN CHAP HANH

- Luu./.
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Vii Thi Hudong

Ky boi: VU THI HUONG
Thoi gian ky: 28/11/2024 10:13:26
T6 chirc xac thuc: Viettel-CA RS
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