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TRUONG MAM NON QUOC TUAN Péc lip - Tw do - Hanh phic
Sé: (3/QD-MNQT Quéc Tudn, ngaysbthding Ginim 2025
QUYET PINH

Veé viéc ban hanh quy ché Quin Iy va sir dung tii sin cdng cia
Truwong mam non Quéc Tuan

HIEU TRUONG TRUONG MAM NON QUOC TUAN

Can cir Luat Quan ly, sir dung tai san cong ngay 21 thang 6 nam 2017;

Can cir Nghi dinh sé 151/2017/NDP-CP ngay 31/12/2017 ciia Chinh phii
Quy dinh chi tiét mét 56 diéu cua Ludt Quan ly, sir dung tai san cong;

Can cir Nghi dinh sé 167/2017/ND-CP ngay 31 thang 12 nam 2017 cua
Chinh phii quy dinh viéc sdp xép lai, xir Iy tai san céng, c6 hiéu luc thi hanh tir |
ngay 01/01/2018; "

Cén cir théng tw 144/TT-BTC ngay 29/12/2017 cua Bé Tai chinh huéng
dén mét s6 néi dung ciia Nghi dinh sé 151/2017/ND-CP quy dinh chi tiét mét s6
diéu ciia Ludt Qudn ly, sir dung tai san cong;

Can cir Quyét dinh sé 50/2017/0P-TTg ngay 31/12/2017 cua Thu tuong
Chinh phii quy dinh tiéu chudn, dinh mire sir dung, mdy moc thiét bi;

Céin cir thong tu sé 45/2018/TT-BTC ngay 07/5/2018 cua Bé Tai chinh quy
dinh ché do quan ly,tinh hao mon tai san c6 dinh trong cdc co quan nha nwoc

don vi su nghiép céng ldp va cdc 16 chirc 6 sir dung ngdn sdch nha nuoc;

Can cir Nghi Quyét 08/2018/NQ-HPN ngay 12/7/2018 ciia Hji dong nhan
ddn Thanh Phé vé viéc phan cap quan 1y tai san tai co quan nha meéc; t6 chirc
chinh tri - xa@ héi; t6 chirc chinh tri xa hji-nghé nghiép, t6 chirc chinh tri xa
héi,té chirc chinh tri xa héi-nghé nghiép; dom vi sw nghiép cong lap, thuoc pham
vi quan ly ciia thanh phé Hai Phong;

Can cir Quyét dinh sé 4668/0P-UNBD ngay 09/12/2024 ctia Uy ban nhan
dén thanh phé Hai Phong vé viéc giao duw todn thu, chi ngan sdch nam 2025 cho
cdc cdp, cdc nghanh, cac don vi;

Cén cir Quyét dinh sé 71/0P-UNBD ngay 17/12/2024 cia Uy ban nhén
ddn huyén An Lo vé viéc giao du todn thu, chi ngdn sdch nha nwoc trén dia
ban; thu chi ngan sdch huyén va phan bé ngdn sdach huyén ndam 2025;



Cén ciz chirc ndng, rhiém vu, quyén han va oo céu 16 chix cic rhc
mién, ké todn co quan;
QUYET PINH:

Piéu 1. Ban hinh kém theo Quyét dinh néy “Quy ché quin f. st dmz &8
sin cong cia trung MZm non Quéc Tudn™

Diéu 2. Quyét dinh ndy 6 hidu Iyc tir ngéy k¥, cic quy dish mxie &y
tréi v6i quyéet dinh ndy d2u bi bé.

Pitu 3. Cic 6ng (bi) trong Ban gism higu, k& todn, t wwdng 1 chuydn
nm,glaovnen,nhanwenmmgMamnoanchmammqm*etdmhﬁn
hanh/.

Noi nhéan:
- PTCKH, (¢ bic);

- Nhur dida 3( &2 thyc hiéa)
-Lza VT.




QUY CHE
Quan ly, sir dung tai sin cong nim 2025
(Ban hanh theo Quyét dinh so 05 /0D-MNOT ngayﬂé thang0{nam 2025
ctia truong Mam non Quéc Tudn)

Chuong I
NHUNG QUY DINH CHUNG

Piéu 1. Ciin cir xiy dung quy ché quan Iy, sir dung tai sin cong

Cin cir Luat Quan ly, sir dung tai san cong ngay 21/6/2017;

Cin cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy
dinh chi tiét mét sé diéu ciia Luat Quan 1y, sir dung tai san cong;

Cin cir Nghi dinh s 167/2017/ND-CP ngay 31/12/2017 cia Chinh phu quy
dinh viéc sip xép lai, xr Iy tai san cong, c6 hiéu luc thi hanh tir ngay 01/01/2018;

Cin cir Thong tu sé 144/TT-BTC ngay 29/12/2017 cuia B Tai chinh hudng
din mot s6 ndi dung ciia Nghj dinh sé 151/2017/ND-CP ngay 26/12/2017 cua
Chinh pht quy dinh chi tiét mét s6 diéu ciia Luat Quan Iy, sir dung tai sin cong;

Can ctr Quyét dinh sé 50/2017/QD-TTg ngay 31/12/2017 cia Thu tuéng
Chinh phu quy dinh tiéu chuén, dinh mirc sir dung may méc, thiét bi;

Can cu Thong tu sb 45/2018/TT-BTC ngay 07/05/2018 cua B Tai chinh
quy dinh ché d6 quan ly, tinh hao mon tai san cb dinh trong cac co quan nha nudc,
don vi su nghiép cong 13p va cac t6 chirc c6 sir dung ngan sich nha nudc;

Cin cir Nghi Quyét 08/2018/NQ-HPN ngay 12/7/2018 cua Hbi dong nhan
dan Thanh Phé v& viéc phan cdp quan Iy tai sin tai co quan nha nuéc; t chirc
chinh tri - x3 hoi; td chirc chinh tri xa hoi-nghé nghiép, té chic chinh tri xa hi,to
chirc chinh tri xa hdi-nghé nghiép; don vi su nghiép cong 1ap, thuc pham vi quan
1y cia thanh phé Hai Phong;

Trudng Mim non Québc Tuin xiy dung Quy ché quan ly, st dung tii san
cong tai don vi nhu sau:

Diéu 2. Doi twong, pham vi ap dung:

T4t ca can b gido vién nhén vién, hoc sinh hoc tip, lam viéc tai truong
Mam non Quéc Tuin c6 trach nhiém quén ly, sir dung tai sin céng theo Quy ché
nay.

Piéu 3. Ngudn hinh thanh tai sin cong trong trurong

Tai san cong quy dinh trong Quy ché nay la tai sin do Nha nudc giao cho
trudng quan ly sir dung, do dau tu xiy dung, mua sim tir ngudn vén ngén sich nha
nude va cac ngudn kinh phi khic hoic do céc té chirc, cd nhin trong va ngoai
nudc biéu, ting, dong gép bao gom:

1. Toan bd co s& vat chit cua truong gém: dat, vin phong, phong lam viéc,
phong hoc, cic phong chirc ning va cédc cong trinh phu trg phuc vu cho hoat dong
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(nhéxe,oéng.angréo,sﬁnvMbﬁnhoadycénh.-.)héth&gk}“thuéxh.._a
ting (bé théng cip dién, chifu sing, hé thing cip nudc, hé thong dién thoeal.

2. Trang thiét bi

a) Trang thiét bi lam viéc: Ban ghé ngdi lam viéc, i dyng tdi lidu, i tnmg
by, gia dung tai lidu, bd ban ghé hop, tiép khach; mdy vi tinh d¢ ban, méy vi tinh
xéch tay, may in, may chidu, man chifu, thié bj 3m thanh; di¢n thoai, thidt bi k&
noi internet.

b) Céc thiét bi thudc hé théng k¥ thuit ha ting cia trudng: Thiét bi chidu
sang, thiét bi am thanh, dién thoai, Website, mang intemet, V¢ sinh, béo chay.
chira chay...

¢) Céc phong chirc ning thyuc hanh: phdng nghe thuat

d) Phong thu vién, thiét bi d6 ding day hoc tranh , anh.......

3. Cac tii san vat chit vo hinh ma viéc sir dung phai chi 3 bing tién nhur
dién, cudc dién thoai, internet, phan mém tin hoc...

Pidu 4. Nguyén tic xiy dung quy ché quin Iy sir dung tii sin cdng

1. Khéng vugt qua tidu chuin, dinh mic do nha nude quy dinh.

2. Phit hop véi hoat dong dic thi cia trudng

3.Bao dam cho co quan va cén bd, cong chirc hoan thinh nhidm vu dwge

giao.

4. Thao ludn rong rdi, din chi, odng khai trong Hoi dong su pham.

5. Sau khi ban hanh phai dugc cong khai tai truong theo bifu miu, ban
hanh kém theo Théng tu s& 144/2017/TT-BTC ngay 29 théng 12 ndm 2017 ca=

Diéu 5. Nguyén tiic quin Iy sir dung tii sin cong

1. Moi tai san cdng trong trudng déu duoc giao cho mt bd phin hodc ca
nhan quén Iy s dung.

2. Tai san cdng trong truong duge quan Iy thong nhit, o6 sy phin cdng.
phén cdp quyén han, tréch nhiém giia céc bd phén, ¢ nhin duge giso trye tiép s
dung tai san.

3. Tai sin cong phai dugc dau tu, trang bi, st dung ding myc dich, duing
tidu chuén, dinh mirc, ché d) bio dim cdng bang, hiu qua va tiét kidm; duge bao
dudng, sira chira va bao vé theo che d9 quy dinh.

4.Tai sin cong phéi dugc hach todn ddy di ve hién vit va gid tri theo quy
dinh cta phép ludt, vi¢c xdc dinh gia tri tai san trong quan h¢ mua, bin, thus, cho
thug, lién doanh, lién két, thanh 1y tai sin hojc trong céc giao dich khac duge thye
hién theo gia cua truong, tnr trudmg hop phap luit cé quy dinh khac.
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Cin bi.vién disixc tsi cic bd phin 06 trich abidm e hida &y &3 cac ooy
&sh ve i gin W sish cemg. éim béo cinh qumn i trwons ohe Twins vi v
==k vin hoa ool oies s3.

Thsons xeyen ki vé sinh sach 2 noi kim vide, tit ca cic losi rac this &
phii bd vao teimg ric Khing khac nhd, vit ric bim bii

d) G gin v¢ sinh dmmg cic phing v¢ sinh kbing &, boicbobacava =
van woes cac tad bi ve sioh gy thc dutms Gag maic thii.

¢) Bt g3 Lam vidc cém bd, vica disic cia timg bo phén phii dns kint= @
cic loai cia ra vao, ciia sO & bao ve i sin trong cic phins Im vidc

f) Khing si¥ dumg cic thidt bi don, n3a ci shin trons phins km vide: khins
dem cic chii dic hai, chi & giy chiy nd, 6 nhitm mdi tredns vao phins =
vidc. Khing bit miy &idu hoe nhils 35 kii nhiZt 43 ngodi udi &sdi 26°C. hen o
mi cita phims_ cira sb khi dang st dune miy &u hie.

Dicu 10. Bio duing. sira chifa tru si Bm vige

Bj phin quin Iy 33 sin the kifa viSc sia dhiia va dioh ky béo dudng tu &
co guan theo cbé &, tida cmén ki tdmis quy dinh néu 1 sia chila shé. Can si=
chitz IGn phai trinh UBND huyén va thing qua Phing Tai chinh - Ké hoach.

Céc bd phin va ci nhin trong Troong o) trich nhidm thing béo kip thisi cac
Iar hine v6i Bo phin quin I i sin & sia chila, khing tr ¥ va £0i ngwii ngodi
vao bio duitne. sia chitz va ob trich phidm t20 didu kin thuin loi & newdi od
trich phidm thurc hiSn viSc bao dubne, sima chia doi v6i phin sif dimg ridng ca=
minh.

Maue 2
QUAN LY, SU DUNG TRANG TIET BI

Picu 11. Ticu chuin, dinh mirc trang thiét bi Bm viée

1. Can cir vao cic quy dinh ciza nha nudc, tinh hinh thie € cia Trong, ks
ning cita ngén sich nhi mrdc & xdy dung tiéa chudn, dinh mirc trang thids bj va

2. Tiéu chuén dinh mirc trang thiét bi Bm viéc cia Truong thuc hidn theo
quy dinh tzi Dicu 08 ciia Quyét dinh s6 50/2017/QD-TTg.

3. Ticu chuén ndy duge cing khai dén todn thé cén bd, vién chirc trong
Truong biét va thue hidn.

Diéu 12. Trang bi, mua sim trang thiét bi

Pugc Hicu trudng ben hinh quy trinh mua sém, sia chifa va thanh quyss
toén hd so mua sim sira chifa t3i sin cdng kém theo dicu 5 ciia quy ché ndy. Vide



-

Ty B Tue she e e nooms Aoy Sh UMD U0 1 B JEE OV e
viir &y me véu cia & T e iy Sno & o7 2T S DEm o< N e

L Lip &S hoach mus sin. T892 7 = sa 0w

Quy I hny nim. B oo T SSm 3 S0 WM VD 20U S Thes sEm
S CiE EEE vE XIY Amy S hoach mes sim TEng Dt D e S e Sua o
G then, pini hop vet duc = hde Ty T Sn S S QENE Wu S Thes S
i phut sk doec Beg hop 3 2hu Clu e B Ces ox N T v Sw g S
quy s mimc bae dioe Sy duee Duc hde Ang Dev ur dm @ Qo dm
SO TQD-TTz agiy 3112200 T cia Thu asvmg Chind 2iu quy Jmd 28w S,
i mie s deng miy moc. Bl N

2 To chuie Shee hide kS hooch mus sim, Teng b @ Se g

Theze biSn snss S, wang bi S sie phii Q0 Toug U wan v e URND
i S phuong ods Bm vise Tong o quan NS 2u.

M sim o6i thie dadt 20 T Aog D TWng QU Quak QN da ViR
s s cho pha hop, hide qui. dim béo oS & hoe &n dung B & &

Muaa sim G Sia 0O gid ol ot 100 v ddng dom Vi s e g g
i gt 100 wide ddag cho mit 2! mua s B Tredng By @ 2 A3 dang e
gid cia it nhiz 03 nhi cung cip (agud ban) &8 Rus chon dom Vi Qung 3 D
kS hoach Iua chon nhi thiu, Quyst diah phd Guyat K qus s avw 2 .

Mua sim cic loal B Sin b i i =i 100 e &g T mua S B
chirc diu thiu theo Qing Quy Ao,

Pidu 13. Tidp nhin trang thidt B

1. Céc Trudng hop tp ahin trang thidt B Trang it N add avee oy
Do cic t3 chie VA of nhin 8 gy o, g Van phing B dn v Qe ol sy
nhin cdc trang thidt b duoe didu chuyda v Twdng.

2. Vide bin giso trang thidk B trong Qud trhah B ahda P e BN A
bing bidn ban VA 06 Xic nhin R 00 quan QUi I o0 Bim QU law B aw
cdng cho Trudng.

3. Khong tidp nhin ode trang it bl G 00 Y glan 2 dpng Qua >3 d
gian khiu hao theo quy dinhy cde thidt by hu hong hode Khdag P hop kg
tuong thich voi cde trang thidt b s o0 i Trudag: oo it B a Divdag g
6 nhu cdu,

4. Cée trang thidt b dupe GEp nhin Phil dupe Va0 8 oo RN W deag 18
Trudng, ke todn theo ddi dd thye hidn vide ke ting 1l sl cda Diwdng,

Didu 14, Quiin 1y, stk dyung i sin cdng vV trang thidh by

1. D& voi i sdn cong Khdng phai I wang thidt bi:
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a) Ngayén tic sit dong i sin cieg: Ta i i sin oieg 220 cho oo gum
quin 1§, sit dung &n phii md b sich, kip b so tii sin & Heo &5 3 sin Seo
guy &sh cia Leit Quin Iy sir dung t sin cieg va cbé &) ké 1o thing ki bix
baoh_

b) Dang ki quyen quin Ij sit dong t& sin- Do voi 135 sin Smic &5 moms
ﬂ—ﬁgkym_ly-hsh_g-hhnomﬂmmm
ob ngayén gid tir 500 ritu ddes wo Ka trén mit don vi ti sin thi phoog K2 boact
— Tai chinh phii lim ths tac Béo cio ké khai i sin 0d &oh khic ciz co gum. ©
chisc, don vi theo m3a MZm sd 04c-DK/TSC Ban hinh kém theo Thins = 5
1447201 7/TT-BTC ngay 29 thing 12 n3m 2017 cia Bd troong Bo Tai chinh.

€)M s sach theo dbi i s

e -

- M s i sam-

Thasc hicn theo Thiag tw sd 107/2017/TT-BTC neay 10 thins 10 o&= 2017
Imsime din ché @ ké todn hinh chish, sy nehicp va Nghi &sh 151/2017ND-CP
ngiy 26 thing 12 n3m 2017.

+ S i s3n cb &nh - bica maw- S24 H

+ The 5 s3n ob dioh - bide méw- S25-H

+ S5 theo d5i TSCD va ciag cu, dung on tai noi s dums bicu méu- S26-H

+ Bin bén &oh gis lsi TSCD - bica mau- C52-HD

+ Bicn bén kidm ké - bifu m&w- C53-HD

+ Bizn bén gizo ohin TSCD sia chiiz Ién hoén thinh - bits méu- C54-HD

+ Bang tinh hao min - biéu mén- C55-HD

+ Béo cio tons hop hin trans st dung i sin cing: Mzn sd 082-DK/TSC.

MZu sb 085-DK/TSC

2. Doi véi trang thiét bi-

a) Trang thiét bi phai doge sit dung dimg tiéa chnin, dinh micc va ding =

dich.

b) Khéng ty § i, trao dbi, cho, ting. bifa trang thit bi Bm vide cia oo
quan; ditu charyén trang thi&t bi Em viée giifa cic 19, ¢ nhin khi chum dwoc phéy
ciza cip o6 tham quyén

¢)Mang trang thiét bi ra ngodi Truong phii béo cio cho Hidu trwim
Trudng theo dimg quy dich.

d) Phén cdng quén Iy céc trang thi® bi

Céc thit bi chuyén dimg do phé Hi¢u trudng quén Iy;

Cac phong chirc nang do B9 phin van phong phu trach tr quén.

Nha kho va cic dung cu khic do bao vé quan Iy.

Héi truong. phong hop: do B phan van phong quan ly.

Céc phong lam viéc khéc do ¢ nhén dang si dung quén Iy.
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e) Quén Iy, sir dung trang thiét bi t2i cic b phin chuyén mén. i nhin

Trang thiét bj lam viéc tai cic phong chirc ning beo gom- bin ghé Lim vide.
méy vi tinh, tii h so...) do phong 6 quan Iy.

Trang thiét bj 1am viéc sir dung chung trong Trudmg (méy difn thosi o
dinh, mdy in...) do bd phén van phong quan Iy.

Trang thiét bj lam viéc cuia céc ca nhin (BGH. phong chic ning ) ohwr bin
ghé 1am viéc, may vi tinh, tii hé s0....... do c& nhin d6 quén Iy

Hiéu trudng 6 tréch nhidém: Bé tri, didu chuyén wrang thids bi Lm vide
trong ndi bd Trudng; bd tri, phin cdng ngudi quin Iy sir dung. theo dai cic mang
thiét bi diing chung, 13p sb sich, luu giir cic hd so bién bén gizo nhin weng &i&
bi va theo ddi toan b trang thiét bj lam vide ctia Trudmg: didu chuyén céc wang
thiét bi 1am viéc khong con nhu ciu si dung hodc thanh Iy cic wang thist bi khdng
con sir dung dugc; chi dao cdng tic ban gizo t3i sén cdng va hd so quéa I, s
dung tai san cdng khi c6 sy thay déi t chirc hodc thay &di...

Toan thé céc cén bd, vién chirc ¢b trich nhidm: Bio quin. gi¥f gin v& si
dung trang thiét bj lau bén, tié kidm, hidu qud: théng béo kip théi ve tinh weng by
héng cta trang thiét bi duge giso va 82 nghi Hidu trudng stra chis: béo cdo cho
cip c6 thim quyén khi xdy ra méit mét hojc cic bién ddng, thay &3i lién quan &
trang thiét bj dugc gizo; bio quin tem kidm k& dén trén thit bi rong qus winh =¥
dung va bin giso bing bidn bin cic trang thidt bi duve gizo khi chuydn cdag e,
nghi huu.

Phé Hidu trudng o6 trich nhidm theo ddi v ddn ddc cde 1 va of nhin wong
Trudng thye hién cic quy dinh v& quén I, sir dung trang thist bi cda Quy che ndy.

Didu 15. Hach todn tii sin, trang thiét b

Tai sin cdng phai duge bd phin ke todn hach todn kip théd, dly &3 o v
hién vit va gid tri theo quy dinh cia phdp lujt ve ke todn, i sin cdng v phai tinh
hao mon, trich khiu hao tii sin 0§ dinh hing nim theo quy dinh tai Thing v 8
45/2018/TT-BTC ngidy 07/5/2018 cia B) Tii chinh hudng din ché &) quin I,
tinh hao mon, khdu hao tii sén od dinh tai co quan, td chie, don vi va @i sia o
dinh do Nha nude giao cho doanh nghidp quin Iy khdng tinh thinh phin von nhd
nude tai doanh nghigp.

Didu 16. Kidm k&, bie ciio tii sin cdng, trang thidt bj

Trudng duge giao quin Iy, st dyng tii sin odng thye hida vide kidm kS, béo
cdo s6 lugng, gid tri, tinh hinh quan Iy, s\t dung tai sin cdng thude pham vi quén iy
theo quy dinh cua phdp lujt.

1. Vige kiém ke trang thiét bj duge thye hidn theo quy dinh cla nhd nude
hodic dt xudt theo ydu cdu. Thinh phin kidm k& gdm Ban Gidm hidu, Ban Thanh
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2 Bj phin & win Sies bio k= hoach kite &2 tmme &5 b & cic
emasks 0 rax e bheb im ks

3. Cac bd phin od wich shaim oF &8 &in hem s bém b mems SR T
20 &= kifn cdho visc kife & dapc S Bode dime ki hoach

Diis 17. Bio duiss. s china Gi sis cies. maes thids b

1.Cac phime deix sime. b0 phin deyéa gain V2 G2 ohin &= phe Se
ame da5 hi ke hies o wich Saim béo © via phins s hop wimi B —ooms

troime theo db &), 6u duie &k el guy &b =i Kbain 1, DiSe 29 cia N
&b 151/2017/ND-CP nsiy 24122017 cia Ciinh pisi quy &b di 65 = &
&n cia Lai guin |, s dons 5 sin oles d phi sia chils khies ke hoe 30%
Bouyen gid i sa oms . ;

3. Tich t, the toc phil S liin, Sis quyen va wich ohide cia cic bs

Dicn 18. Tha héi trang thiét bi Bm viéc trong dou vi

1. Céc treims hop tm hoi trans it bi Bm vidc nhw s

b) Nghi b, chmyen cimg tic 3 :

2 Trinh iz, g5 toc va thim quyea tha hoi treng thids bi s visc duge Sax

a) Cic b) phin kii phis it cic weng St bi dmidc cic treimg bop @Y
&oh tzi Khoén 1 Dicu niy trong thai hen 03 ngiy phii lip demb mec va béo cio
Hicu truong.

b) Truimg thing béo bing vin bin d&a cic yuvimg hop ndu trong khaim |
dicu niy danh muc cic wang thidt bi tho hoi, Iy do va thisi gien dir kidn S5 thu bdi.

¢) Cham nhés 03 ngiy ki tir ngiy nhin dooc thing bio, ci nhin o w2
thist bj thm hoi 0d ¥ kicn tra 15i bing vin bén gii Tredmg.

d) Sam khi ©b ¥ kién tri I&i hoic qui thii hen ma i nhin 33 khdng o ¥
kién w3 16i, Treimg can cir vao khoin 1 dicu niy quyét dinh thu hdi hoic khaeg

d) Cé nhin hoic bd phin nio ob trang thids bi thu hoi phii thue hida chuys
gizo &y dii trang thict bi vé cho cic b phin hodc vin phing truimg theo this hat
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e) Trudng tb chirc thu hdi theo quyét dinh ctia Hiéu trudng; bao quén va dé
xuét sir dung hiéu qua trang thiét bi thu hoi.

Di¢u 19. Diéu chuyén tai sin cong va trang thiét bj

1. Céc trudng hop diéu chuyén trang thiét bi lam viéc:

a) Piéu chuyén giira cac don vi trong nganh tir noi thira sang noi thiéu theo
chi dao cia cac cap ¢ thim quyén.

b) Dé mang lai hiéu qua sir dung cao hon.

¢) Diéu chuyén cho céc don vi ngoai trudng khi nha truong khéng cé nhu

cdu sir dung.

2. Trinh tu, thu tuc va thdm quyén diéu chuyén trang thiét bi dugc thuc hién
theo quy dinh ctia Nha nuéc.

3.Cn cir Nghi Quyét 08/2018/NQ-HPN ngay 12/7/2018 ctia Hbi dong nhan
dan Thanh Phé vé& viéc phan cip quén ly tai san tai co quan nha nuéc; t6 chirc
chinh tri - x& hoi; td chic chinh tri xa hdi-nghé nghiép, t6 chirc chinh tri xa hi,t6
chuc chinh tri xa hc}i—nghé nghiép; don vi su nghié€p cong lap, thuéc pham vi quan
ly ciia thanh phé;

Pidu 20. Thanh Iy tai sin cdng va trang thiét bi

1. Tai san, trang thiét bi dugc thanh ly trong cic Trudng hop sau day:

a) Tai san, trang thiét bi hét han sir dung va khong con st dung dugc.

b) Tai san, trang thiét bi bi hu hong khéng thé sir dung duge hodc viée stra
chira khong c6 hiéu qua.

c¢) Tru s& lam viéc hodc tai san khac gén lién véi dét phai phé d& theo quyét
dinh ctia co quan nha nuéc cé thim quyén va céc trudng hop khic theo quy dinh
cua phap luat.

Sau khi ¢6 chu truong thanh ly tai san, trang thiét bi Hi¢u truéng thanh Idp
H6i déng dinh gi4 - thanh ly, thanh phan Hoi dong theo quy dinh tai Khoan 2,
Piéu 8 cia Thong tu s§ 144/TT-BTC ngay 29/12/2017 cia B Tai chinh hudéng
din mét s6 ndi dung ctia Nghi dinh s 151/2017/ND-CP ngay 26/12/2017 cua
Chinh phti quy dinh chi tiét mét s6 diéu ctia Ludt Quan ly, sit dung tai sén cdng.

-Pai dién BGH - Chu tich hdi dong;

- Pai dién BCH CBCS;

- Pai dién Ban thanh tra nhén dén;

-Pai dién B6 phan ké todn

- Pai dién B phén vin phong

- Céc thanh vién khéc ¢6 lién quan.

Hoi ddng thanh ly tai san td chirc thyre hién thanh Iy theo quy dinh cia nha

nudec.
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Viéc thanh I¥ tii sin phii dwoc cing khai d2n todn the cén b3, vida chix
duoc bidt &2 theo doi gidm sit.

Dicu 21. K& khai, cdag kbai viéc quin Iy, sir deng thi sin cdag

1. Téi sin cdeg phai k& khai, cng khai viéc quin Iy, s dung oém: tru 8
lam vidc, G sin khic gin [ién voi &3t phwong tidn vin tii va cic B sin od d&inh
khic: gizo B) phin vin phong thuc hida theo quy dinh tai Thing tr s§ 1447TT-
BTC ngiy 29/12/2017 cia B Ti chinh;

2 Co quan pha muic duge gizo quin Iy, s dung i sin odng thue hidn
cdng khai viéc mua sim_ d3n or xiy dung. quin I, St dung t3i sin cdng théas qu=
cac hinh thirc san ddy:

a) Céng bb trong cic ky hop twoén the cén b, vién chifc ciia Trodmg.

b) Niém yet cong khai tzi bing cing khai thing tin ciia Tredmg.

¢) Thing béo bing vin bin dn cic oo quan, 1 chirc, don vi cé nhin o6 lidn

d) Cung cip cic thong tin theo yéu ciu ciia co quan, © chic cé nhin o8

MUC3
QUAN LY, SUDUNG TAI SAN CONG KHAC

Piu 22. Quin Iy va sir dung cic loai phwong tidn Am vide

1. Céc bd phin va cic nhin sit dung t3i sin phai chiu trich nhidm theo dai
quén Iy, sit dung t3i sin cdng cia minh.

2.Bo phén van phong thuc hién gizo dinh mirc khoén st dung van phong
phim thudmg xuyén cho cic b phin mirc khodn cu the theo quy ché chi tidu ndi
b0 ciia Truong.

3.Méy vi tinh, méy in cli2 Trutmg do phong B phin vin phing trwe &ép
quén If va sit dyng, cén b, vién chirc khang dugc tr ¥ thao tic s dung mdy, wlr
Trudong hop do yéu ciu cdng viée, Ban Gidm hidu giao nhiém vu cho ngudi bidt
vén hinh may thuc hidn. Nghiém cim viée sir dung gidy va muc cia trudng &8 in

4.Cén bd,vién chire duge gizo quin I sit dung cdc trang thist bj va phuong
tién 1am vide, céc loai t3i sin khic phii o6 trich nhiém béo quan, gil gin, dim bao
si dung t3i san l4u bén, tiét kidm, c6 hiu qua va ding muc dich.

Diéu 23. Quin If va sir dyng thict bj cong ngh¢ thing tin, phin mém
quan Iy

1.T6 chirc quén Iy, khai thic mang lan trudmg diing quy dinh, dim bdo vide
sir dung trao doi thong tin thuin ti¢n, nhanh chéng. Cén bd,vién chic mdi ngdy
phi truy cp vao mang ndi bd it nhit 02 lan @& nhén théng tin v X Iy cdng vide
thudmg xuyén theo chi dao ciia Ban Giam hi¢u Khéng dwge st dung may vi tinh
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& kit néi meng Istermet & dinh mmiv. . s w3 I v har Twic e e
mit dogc quy &Gah t5 i &5 s6 SCT-TTz mz 21 T cie Thi e
Chinh phai vé cdng tic bio v& b mit onr oot hm mon.

2. Quin I¥ va sin chids cic S & oz hoc 3 e hime foe hSr S o
bude: Cic b phin, ci ohin ciz toimz o Siit B S hoe 3 e one lan o
béo tinh kinh b hing va thing hio che B3 pisin viz shome hir Jmh ooy O3
&3 xuit. s &6 & nohi sin i & ook B Gainr 3 wom wit Sod Shar
thuin.

Riéng &5i vai cic thide bi te hoe &z tong Sit San Tae Rk nde o
ﬂmm&w@mﬁp&.&&;ﬁh\h;&(ﬂgyﬁ&&nﬁ:wg
cip thiét bi thue hida tréich phides bio hinh & cam kit

Dicu 24. Quin Iy vi sir dpag di¥n theai

1. Didn thogi t3l g &

Nhi tredmg duge trang b 01 miy ESn Soal o dmd & Qquan N Ay
tic Nghidm cim vise sir dung dn thogl tal g 83 Vi Ve ndng.

2. Thanh todn cude phi &idn thogl & Adng: Thuxe Hide Dev Quy O & o

ndi b cta dom Vi
Ditu 25 Quin Iy va sir dyng dign

1. Cin b, vidn chiv phii thire hidn Qing oic Quy & W quaa N W &
dung didn Khang ty ¥ diu ndi lim thay A3 By hing Ain cda tudng. Mol wda e
cin sira chita v disn hode khi st dung B thing Gian o8 sz o0 i iy wait &\
phii cit dign ngay khdng tir ¥ stra chda, Kip thit dio cho AN phia v RENSUN
thud ngudi kidm tra stra chita,

Phai tit din didn khi trong phdng khdng b ngunit ki vide, AR gl Vi
trude khi ra v& phai tit dn didn W tit ngudn didn Va0 ol ade ol BN e
thu di¢n 6 trong phong lam vige, ‘

2. Cic B phin, od nhin thudng xuydn thire high Kidm g, Ao daing awe
thiét bj thude he théng didn ¢ trdnh sy o8 gdy chiy nd do didn ady .

3. Nghidm cdm sir dyung cde thidt b didn phye v vise ridng.

Didu 26. Quin Iy sir dypng nuwde

Cdn b, vidn chire Khi 00 nhu cdu st dyang nude phii tidt Kidw, Khi 2 dang
xong phidi déng kin cde voi, van nude, Trrdng hop Khi phit high Wi van haye
dudng dng nude bj hong hode 1 ri phii bdo v& BY phin van phing & thud ngan
kidm tra, stra chixa,

Didu 27. Quiln Iy, sir dyng cie thidt b phdng chiy, chitn chiy

Giao Bdo v{ thudng xuydn kidm tra ode thidt b} POOC, KM o sy o ehdy,
nd, Ban PCCC phai xit 1y tinh hudng ngay theo quy tinh tp hudn v thdng o
khdn edp (néu khdng Xt 1y duge) dén cdnh sdt POCC phdi hop ar Iy,



MUC 4
QUAN LY, SU DUNG TAI SAN CONG VAO MUC PicH
KINH DOANH, CHO THUE, LIEN DOANH, LIEN KET

Dicu 28. Quy dinh chung viéc sir dung thi sin cong dé kinh doanh, cho
thué, lién doanh, lién két

1. Tai sin sir dung vao viéc lién doanh, lidn két phii dwoc s ddng ¥ cuis
UBND huyén va dugc thuc hidn theo thi tuc quy dinh tai Didu 44, 45, 46, 47
Nghi dinh sé 151/2017/ND-CP va Didu 17, 18, 19. Nghidm cim don vi. cé nhin
duoc giao quan Iy tii sén tr ¥ cho thué, muon, lién doanh, lidn két dudi moi hinh
thirc.

2. Viéc sir dung tii sin @2 gop von lién dosnh, lidn kSt phyuc vu hoat ddng
s3n xuit, kinh doanh, dich vu phii ph hop véi chirc ning, nhidm vu. khi ning
cia don vi va hd trg cho hoat ddng su nghidp, khdng 13m énh hudng d&&n chie
ning, nhiém vu do UBND huyén gizo cho don vi v phai thue hi¢n theo dung quy
dinh cia phap hudt

3. Tai sin dua vio hoat dong dich vu cé thu phii hach tdn diy &b, r ring
va thue hida trich khiu hao, ndp phic lgi va nghia vu thus theo quy dinh tai Quy
ché chi tidu ndi bd cia trudmg.

Didu 29. Thim quyén quyét dinh sir dung ti sin cdng ¢ sir dung vao
muc dich kinh doanh

1. Viée sir dung tru s& 1am vidc, co s& hoat ddng su nghidp, céc i sin khie
gin lidn véi dit; xe & 1, phuong tién vin chuyen khéc va cdc tdi sin o6 nguydn
gid trén sb sich ké todn tr 500 wridu dong tr& 1én/mét don Vi tai sin cta don vi vio
muc dich kinh doanh: Trudng khdng ©6 tii sin cdng @ cho thud vao muc dich
kinh doanh.

2. Vidc s dung cic tii san khéc cia don vi vio myc dich kinh doanh: Do
Hiu trudng quyet dinh va td chire thye hién theo quy dinh.

Didu 30. Thim quyén quyét dinh sir dung tii sin cong vio myc dich cho
thué

3.Viéc sir dung tru s& lam vide, co s& hoat ddng su nghigp, céc tii sin khic
gin lién véi ddt, xe 6 19, phuong tién vin chuyén khéc va cdc ti sin o6 nguyen gid
trén sb sich ké todn tr 500 tridu dong tr&r 1én mt don vi i sin cia don vi vao
muc dich cho thué: Truomg khdng cé tru s& cho thud

4.Viéc sur dung cdc tai san khic cia don vi véo muc dich cho thud: do Hidu
truong quyét dinh va td chic thyc hign theo quy dinh.

Didu 31. Thim quyén quyét dinh sir dung tii sin cong Vo myc dich
lién doanh, lién két theo quy dinh ciia phsp lujt
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Viéc sir dung tii sin cdng tai don vi & Eén doanh, Eén kit deo guy &
ciia phap luit do Chi tich Uy ben nhin din thinh phd guyét &nh. s ki ob 3
kién bing van ban ciia Thuong truc Hi dong nhin din thish phd v & & =
dung tai san cbng vao muc dich lién doanh, lién kév

Chwong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM VAT CHAT

Diéu 32. Xir Iy vi pham vé quin Iy, sir dung t3i sin ciag

Cén b9, vién chirc vi pham quy ché ndy. tiy heomic S cu S hixa iy
theo quy dinh tai B Luit lao ddng va Luit Cin bd cdng chirx, Luit Vida chax.
Luat Hinh su va céc quy dinh khic ciia Nha nude vé quin I vi s dmg &5 s
cang. -

1. Hinh thirc xir Iy vi pham vé quan Iy, st dung 31 sén odag

a) Nhic nhé;

b) Théng béo trong todn trudme:

c) D2 nghi ha béc khi xét danh higu thi dua:

d) D& nghi xi Iy ky ludt.

d) Xur ly hinh sy theo quy dinh cia phap hudt

2. Hinh thirc nhic nhé duge dp dung d8i véi cic b phin chuysn quin v o8
nhén c6 hanh vi vi pham 13n d3u céc quy dinh ve quén Iy, s dung 1 sén dng.

3. Trudmg hop céc bd phin va cé nhin d3 duge nhic nhd nhung vin 68 e
c6 hanh vi vi pham quy dinh v quén Iy, st dung i sin cdng thi bi xt Iy dang
hinh thirc théng béo cdng khai trong todn trudng.

4. Céc bd phdn, ca nhén tdi diSn cing mdt hinh vi vi pham tr 03 13 wd kn
trong mot ndm hodc tly theo mirc d9 vi pham, thi bi & nghi ha mdt odp khi x¢
danh hiéu thi dua trong ndm.

5. Ngudi vi pham cdc quy dinh cia Quy che ndy @8 xdy ra thidt hal i sin
cong, ngodi viéc bj xir Iy theo cdc hinh thire tai khodn 1 didu 19 cdn phai bi xa i
tréch nhiém vit chét theo quy dinh hign hanh.

Pidu 33. Xir Iy tréch nhifm vt chit d8i véi ngudi gy ra thidt hai i

sin cOng
1. Hinh thire xr 1y trdich nhidm vit chét
a) Bdi thudng.

b) Bdi thudng va dén b chi phi khie phye hiu qua do vi pham gay ra.

2. Céin b§, vién chire gy ra thigt hai ti sin cdng, dd o ¥ hay khing o ¥,
¢6 trach nhi¢m bdi thudmg thigt hai theo quydt dinh cda ngudi o6 thim quydn,

3. Cén b, vién chire vi pham cde quy dinh cda Quy chd ndy d& Ny ra thigy
hqi tai sén cdng hofic gdy thigt hai edng sie lao ding cla ngudi khie, ngodl vige
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Difw 34 This quyes quyes dnb xir ¥ vi phem & guia ¥, 57 Sz o
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DPits 35 Hii does i I trich shils vie ot

LG asiohdavadidachsiiEdsecde =T
i st v chis &5 woi e ol r2 53 Bl 63 sie odms eo sten-

2) EEis woime (Boic ph Fids wedes) s (i b Bl &

5)Dzi &2a BCH CDCS 01 nz=ii. Ban TIND 01 npeii s &y viss:

c)D=i &= B) pisin ke s Em &y vl

€Dz &fn car phims e nES

¢) Treims bop ca a5 (i tich b &es o) S mii deyéa Sz hoic S
wvegia Ghemxdissbhtise

2 Hii e x@ I wich shede vis chit 0b nhidm ve Xom x&, &b s el
g5y 12 a3t bai va Gp e, ¢ shin ob i quen kife nshi voi neud 0b B

3. Hi &es xi Iy trich shidm via chis B vide theo nsuyda G

a) Khich quan_ dén disi va min theo quy &nh cia phip el

b) Viic kicn nehi ssic va plasong deic boi dasms dopc thee hisn bing bsi
tier bo phife kin va theo neuyén o da si;

¢) Cic cuic bop cita Hi g phii o bidn bin & thing qua vi (b toh b
&ing k. Trobns hop ngudi giy ra thist hei deoc Hii dns mbi 02 o mi khdeg
&n thi Hoi ding van bop v2 ngwdi giy thidt hai phii chip hinh quyst dinh b

it 36. Trinh fyr v thi tye xir I vi pham quy dinh v¢ quin If, sir dgne
tai sin cong

1. Thing bo vi pham
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Cac bo phén va cé nhan khi phat hién hanh vi vi pham céc quy dinh cua Quy
ché nay hodc phét hién cén bg, vién chic lam tht thoat, mat, hu hong tai san céng
thi théng bédo bang moi hinh thirc (théng béo truc tiép, qua dién thoai, glri vin
ban...) dén Chu tich Hoi dong, Hiéu trudng.

2.Lap bién ban vi pham :

Khi nhan dugc théng béo vé& vi pham quy dinh vé quan ly, sir dung tai san
cong, Chii tich Hoi ddng chi dao tién hanh: Kiém tra xdc minh, nhic nhd, so bd
danh gi4 thiét hai, 1ap bién ban vi pham quy dinh vé quan ly, sir dung tai san cong;
bao cao UBND Huyén.

3. Chu tich Hdi dong yéu cau can bg, vién chirc hodc ca nhan vi pham quy
dinh v& quan ly, sir dung tai san cong hodc gdy ra thiét hai tai san cong trong thoi
han 02 ngay viét ban tuong trinh v& vu viéc, d& xult hudng giai quyét.

4. Quyét dinh xir ly vi pham

Cin cir Didu 25 Quy ché ndy, bién ban vi pham quy dinh vé quan ly, st
dung tai san cdng va ban tudng trinh cia nguoi vi pham hodc ngudi gay ra thiét
hai tai san cong, Chu tich Hoi déng xem xét, quyét dinh xir Iy vi pham va ra vin
ban:

a) Nhic nhé hoic thdng bao cong khai trong toan trudng tdm d6i véi cac
Trudng hop bi xir Iy theo céc hinh thirc nhic nhé

b) Thuc hién quyét dinh xir 1y vi pham

c) Trinh tu xir 1y ky luét, xem xét ha bac danh hiéu thi dua dbi véi céac bd
phén va ca nhan vi pham cac quy dinh vé quan ly, sir dung tai san cong thuc hién
theo quy dinh cua Luét cdng chirc, vién chirc, Luat Lao dong, Luét thi dua khen
thudng, ndi quy, quy ché va cac quy dinh hién hanh cua nha nudec.

Pidu 37. Trinh tw va thi tuc xir Iy trach nhiém vat chat d6i v6i can b,
gido vién, nhan vién.

1. Trinh tu:

a) Chu Tich Hoi ddng yéu ciu ngudi vi pham 1am ban tudng trinh

b) Lap bién ban vi pham néu tai khoan 2 Piéu 31;

¢) Céac vin ban xac dinh gia tri tai san bj thiét hai va gia tri thi¢t hai cua tai
san do BO phén ké toan cung cép;

d) Céc van ban khéc cé lién quan.

2. Tha tuc:

a) Ngudi c6 thim quyén néu tai Didu 30 ciia Quy ché ndy thanh 1dp Hoi
ddng xtr ly trach nhiém vt chat.

b) Hoi dong ddng xir Iy trach nhiém vat chét xem xét, c6 viin ban kién nghi
mirc bdi thudng va phuong thirc bdi thudng giri dén ngudi c6 thim quyén.

¢) Quyét dinh bdi thudng thiét hai:
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- Cain o kién nghi ciia Hoi ddng xu ly trach nhiém vat chét, ngudi ¢6 thim
quyén ra quyét dinh bdi thudng thiét hai. Trong quyét dinh ghi r mirc, phuong
thirc va thdi han bdi thuong.

~Trudng hop ngudi cé thAm quyén cé y kién khac véi kién nghi cia Hoi
ddng xtr ly tréch nhiém vt chét thi ngudi ¢6 thdm quyén quyét dinh va chiu trach
nhiém v& quyét dinh d6 trudc phép luat.

d) Thyc hién quyét dinh bdi thudng thiét hai

- Céan b, vién churc gdy ra thiét hai phai thyc hién ding thoi han, mic va
phuong thirc boi thudng ghi trong quyét dinh boi thuong thiét hai.

- B6 phén ké toan, thi quy c6 trdch nhiém thu theo phuong thirc bdi thudng
(tri vao luong, thu tién mit...) ghi trong quyét dinh bdi thudng thiét hai.

- Viéc quéan 1y va sir dung tién, tai san boi thuong thiét hai dwoc thuc hién
theo céc quy dinh cia nha nudec.

Chuwong IV
TO CHUC THUC HIEN VA PIEU KHOAN THI HANH

Pidu 38. T6 chitc thue hién

Quy ché nay sé& dugc trién khai thuc hién nghiém tiic sau khi thong qua Hoi
ddng su pham trudng, hing nim s& dugc bd sung, diéu chinh cho phi hop nhung
phai dugc it nhat 2/3 can bg, vién chirc nhét tri .

Céc td trudng c6 trach nhiém t chirc thuc hién, kiém tra dinh ky hang nim,
kidm tra dot xuét viéc thuc hién Quy ché nay. B4 phan ké toan tng hop tinh hinh,
két qua thuc hién Quy ché bo cdo Ban Gidm hiéu; béo céo tinh hinh quéan ly st
dung tai san coéng thudc pham vi quan ly cia céc bd phén trong truong.

Piéu 39. Pidu khoan thi hanh

Quy ché ¢6 hiéu Iuc thi hanh ké tir ngay ky quyét dinh ban hanh va ap dung
nién d¢ tai chinh.

Trong qua trinh thuc hién, néu c6 khé khén, vudng méc cac truong phong
chirc ning va céc b phan c6 lién quan can phan 4nh vé B phén ké toén va Bo
phan van phong cla truong dé tong hop, béo céo Hiéu trudng dé bd sung sua dbi

d& Quy ché quan ly tai san cong ngdy mdt phu hop véi tinh hinh thyc té tai
truong./.




