R RTI F

UBNDHUYENANLAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON QUOC TUAN Déc ldp - Tw do - Hanh phic

Sf’)/lp}:}/QD‘MNQF QHOA’C Tudv'n’ ng&y 05’ thdﬂg44 nam 2022

QUYET DINH
V& viée ban hanh Quy ché chi tiéu ndi by giai doan 2022 - 2026

HIEU TRUONG TRUONG MAM NON QUOC TUAN

Cdn cik Nghi dinh s6 60/2021/ND-CP ngay 21 thang 6 ndm 2021 ciia Chinh
phit Quy dinh co ché tu chi taz chinh cila don vi sw nghiép céng ldp;
C’an cit Quyét dmh 56 2275 ngay 29 thang 6 ndm 2022 cia UBND huyén An

Léo vé vigc giao quyén tw chii tai chinh cho cdc don vi sw nghiép cong ldp do
UBND huyén quan ly giai doan 2022-2026;

- Thong tw 56/2022/TT-BTC ngay 16/9/2022 cuia B Tai chinh huéng ddn mgt
56 ngi dung vé co ché tw chil tai chinh ciia don vi su nghiép cong ldp; xu Iy tai san,
tai chinh khi 16 chikc lai, gidi thé don vi su nghiép cong ldp

Theo d@é nghi ciia ba Phu trdch Ké todn truomg Mam non Quéc Tudn.
QUYLT DINH:

Didu 1. Ban hanh Quy ché chi tidu ndi b giai doan 2022-2026 cia Trudng
Mim non Qudc Tuén.

Diéu 2. Quy dinh nay c6 hiéu lyc thi hanh tir nim ngan sach 2022 dén hét giai
doan giai doan 2022-2026. Cac quy dinh trudc day trai véi Quy ché dugce ban hanh
kém theo Quyét dinh nay déu bai bé.

Pidu 3. Trudng cac bd phan, td thue, tryc thudc, cac td chirc chinh tri, chinh
tri - x4 hdi trong nha trudng, toan thé vién chiic, ngudi lao dong trong Nha trudng
chiu trach nhiém thi hanh Quyét dinh nay./,

Noinhin :

-UBND huyén dé béo cdo

- Phong Tai chinh huyén An ldo dé thim tra;
- Nhur diéu 3 ¢ thyc hxen,

- KBNN huyén An l3o d& lam cin c& KSC;
- Luu: VT,
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(Ban hanh kém theo Quyét dinh 56: 43%/0D-MNQT ngay 08 théng 44 nam
2022 cua Hi¢u truong truong MN Quéc Tudn).

QUY CHE CHI TIEU NQI BQ

Phan I. Muc dich xay dung quy ché chi tiéu ndi bd:
- Tao quyén chu dong trong viéc quan ly va chi tidu tai chinh cho Hiéu trudng,

- Tao quyén cha dong cho cén b, vién chirc, ngudi lao dong trong don vi hoan
thanh nhiém vu dugc giao.

- L& cén cir dé Kho bac Nha nuéc quan ly, kidm soat thanh ton céc khodn chi tiéu
cua don vi qua Kho bac Nha nuée va dé cac co quan quan ly cap trén, co quan tai
chinh va céc co quan thanh tra, kiém todn theo ddi, kiém tra theo quy dinh.

- Sir dung tai san dung muc dich, c6 hiéu qua.
- Thuc hanh tiét kiém, chéng lang phi;

- Cong béing trong don vi; khuyén khich tang thu, tiét kiém chi, thu hit va gitr dugc
nhimg nguoi ¢6 néng lyuc trong don vi.

Phan II. Nguyén tic xdy dung Quy ché chi tiéu ndi bo

1. Tréq co s& thu, chi tai chinh theo quy dinh hién hanh cua Nha nuéc va
trén nguyén tac bao dam thu du chi va c6 tiét kiém, van dung di€u chinh, b6 sung
mot s6 che dg, dinh mirc chi phit hop véi thuc té hoat déng ctia Nha trudng,

2. bam bao dén chu, cong khai va thuc hién trén co s& ning sudt, hidu qua
lao dong ctia cd nhan. Cén b vién chirc (CBVC) ¢6 trich nhiém hoan thanh dinh
muc lao déng theo quy dinh hién hanh ctia Nha nuéc va ciia Nha trudng.

3. Hd trg cong thc dao tao, boi dudng cén bd gido vién va cac hoat dong
khac nham ddng vién, khuyén khich CBVC phin diu hoan thanh tét nhiém vu.

4. Téng thu nhdp thém hang quy cho CBVC tir tiét kiém chi phi cic ngudn
thu dugc thye hién theo murc thu thyc té hang nim.

5. Céc dinh mirc, ché do khong c6 trong quy ché chi tiéu ndi bd nay dugc
thuc hién theo quy dinh hi¢n hanh ctia Nha nuéc va cép ¢é thdm quyén. Nguoc lai,
nhimg chi tiéu khéng c6 trong van ban quy dinh ctia Nha nudc s€ duge Hiéu
truéng cin cr ngudn kinh phi cia Nha trudng quy dinh mue chi cuthe.

6. Quy ché chi tidu noi bd xdy dung cho giai doan (2022 - 2026). Tuy theo
tinh hinh thyc té va kha ning tai chinh trong timg thdi diém, Nha trudng s& diéu
chinh, bd sung cho phi hop.

7.Céc ndi dung chi khong dugc quy dinh trong quy ché chi tidu néi bo s&
khdng dugc chi.

8. Binh mirc dugc quy dinh trong quy ché chi tidu ndi bd 1a dinh mirc cdo
nhat, mirc chi thyc té c6 thé thap hon tiy timg trudng hop cu thé.
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K o 4oA As oy A
Phin 111 Co s& phap Iy dé xiy dung Quy ché chi tiéu ndi b

- Nghj dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh phi Quy djny,
ché ti chi tai chinh ctia don vi sy nghiép cong l4p

- Nghi dinh 81/2021/ND-CP ngay 27/8/ 2021 cua Cﬂhin}: phﬁ' ‘: Quy dinh 3
co ché thu, quan 1y hoc phi d6i véi co s& gido dyc thude hé thox.nfg gido duc qudc
dan va chinh sich mién, giam hoc phi, hd trg chi phi hoc tap; gia dich vy trong [inp,
vuc gido dyc, dao tao”;

- Quyét dinh s6 50/2017/QD-TTgngdy 31 thang 12 nam 2017 cda Tha
chinh pht quy dinh tidu chuin, dinh mrc st dung méay méc, thiét bi.
- Théng tu lién tich s6 06/2015/TTLT-BGDDT-BNV ngay 16 théng 03 i

2015ctalién Bo Gido duc & Do tao va B6 N6i vu Quy dinh vé danh myc khung vi

tri viéc 1am va dinh mirc ngudi 1am viéc trong cdc co s¢ gido duc Mam non cdng
lap.

tudng

- Théng tw s6 40/2017/TT-BTC ngay 28 théng 4 nam 2017 cita B6 Tai chinh
quy dinh ché dd cong tac phi, ché dd chi hoi nghi.

- Thong tu 62/2020/TT-BTC ngay 22/6/2020 ciia Bd Téi chinh "vé
viéchudng dan kiém so4t va thanh toan c4c khoan chi thuong xuyén tir ngan sach
nha nudc qua kho bac Nha nudce”,

- Nghi Quyét s6 11/2018/NQ-HDND Vé ché 6 chi hd trg déi véi lao dong
hop dong vi tri nau &n trong cac co so gido duc mam non céng 13p trén dia ban
thanh pho Hai Phong,

- Nghi quyét s6 12/2021/NQ-HPND v& ban hanh Quy dinh ché do tiép
khach nudc ngoai vio lam viée tai Hai Phong; Ché d@5 chi tb chirc hdi nghi, hai
théo quéc té tai Hai Phong va ché d6 tiép khach trong nude. Quy dinh cu thé déi
tugng va mic chi tiép khach dén giao dich véi don vi.

- Nghi Quyét S6: 02/2022/N Q-HDPNDngay 20 thang 7 nam 2022 quy dinh_
danh muc céc khoan thu va mirc thu, co ché quéan ly thu chi d6i véi cac dich vu hd
trg hoat dong gido duc, d4o tao dbi véi co s gido duc cong 1dp trén dia ban thanh
phé Hai Phong.

- Quyét dinh s6 3256/2016/QD-UBND ngay 22 théng 12 nam 2016 ciia
UBND thanh phé Hai Phong vé viéc,trang bi, quén ly, sir dung dién thoai phuc vu
cong tac ddi véi co quan nha nudc, to chirc, don vi sy nghiép cong lap sir dung
ngén sach thanh pho.

- Quyét dinh s6 31/2020/QD-UBND ngdy 18 thang 11 nim 2020ctia UBND
thanh phd Hai Phong ban hanh tiéu chuan, dinh mirc str dung may moéc, thiét bj
chuyén dung thudc linh vuc gido duc va dao tao thanh pho Hai Phong,

- Thong tu 56/2022/TT-BTC ngay 16/9/2022 cia B Tai chinh huéng din
mét sé ndi dung vé co ché tu chu tai chinh ctia don vi sy nghiép cong lap; xu Iy
tai san, tai chinh khi tb chic lai, giai the don vi su nghiép cong lap
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Phiin IV. Nji dung quy ché chi tidu ndi by:
1. Nguyén tic chi
1. Nguon NSNN cdp:
Chi ding muc dich, ding déi tugng, ding tiéu chuén dinh muec, cic khoan
chi phai ¢6 quy dinh trong quy ché chi tiéu ndi bg.
Ul tién va ddm bao céc khoan chi cho c4 nhan nhu luong, phu cp, céc
khoan trich np theo luvong va cc khoan chi c nhén khac.
2. Ngubn thu hoc phi
Chi ding quy dinh vé thu chi hoc phi, dtng ti 12 theo huéng dan cia lién so
Tai chinh - Gido duc.
40% dung dé chi luong, cai cach tidn luong,
60% chi hoat ddng chuyén mén.
D6i véi nam hoc 2022-2023:
Sau khi di tra luong va cdc khoan theo lwong cho hgp ddng nhén vién

niu an tir ngudn NSNN 1,86 x mirc luong co ban nha nuéc + ngudn thu dich
vu. N€u tir cac ngudn chua du chi tra cho luong va cac khoén theo lwong nhén

r
~

vién nau &n nha trudng sé trich mot phin kinh phi tir ngudn hoc phi d chi tra.
Ap dung tir thang 9/2022
Déi v6i nam hoc 2021-2022
Thye hién truy ngp BHXH tir thang 1 dén thang 8 nim 2022 cho nhan
vién nau &n tir nguon hoc phi. Phan khau trir (Thudc trach nhiém nguoi lao
ddng) da tu ndp trudc bang tién mit,
3. Ngub‘n thu dich vu hé trg hoat dong gido duc
Chi ding n¢i dung, dinh muc dugc quy dinh trong Nghi quyét sé
02/2022/NQ-HDND
DGi v6i phén chim séc ban tri, dbi tuong va dinh mite chi duoc phén bé nhu
sau:
a. HO0 trg ngudi niu 3n; ngudi chdm in, trong trua; cong tic quén ly.
* Ho trg nguoi ndu dn niim hoc 2022-2023 thu 80.000d/HS/thdng

- Nop thué TNDN: 2%

- Hb trg luong nhan vién niu in theo hop ddng. Chi dam bao theo mic
lvong téi thiéu ving 1a 5.007.600 d/théng cho céc ¢b nudi va chi theol?2 thang;:
93%

- H3 trg truc tiép nhan vién phuc vu cdng tac dn ban tra: 5%

* HG tro nguoi cham dn, Irong trua; cong tac quan ly nha truong khéng thu
b.Quan ly tré ngoai gie hanh chinh sau khi ndp 2% thué TNDN
- Nép thué TNDN 2%
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0
- Cong tac quan ly: ;2f
+ Hiéu truong: ": %
+ Pho HT ( 02 ngueoi): 6%
+ Ké todn: 2.5%
- Chi lam thém git cho gido vién: 86%
(Chi theo bdng chdm céng thiee té)
c. Trong tré mam non ngay thit 7
- Nop thué TNDN ' 2%
- Cong tac quan 1y (Chi theo bang cham céng thuc té): 7%
- Chi tién cong, boi dudng cho gido vién, nhén vién truc tiép
1am nhiém wy quan ly, cham séc tré vao ngay thir 7 (Chi 91%

theo bang cham cong thuc te)

*D6i véi 56 con due ngay hoc thir 7 niim hoc 2021-2022 dimg dé chi hé try
o 56 vdt chat.

4. Nguon thu khdc

Bdi véi cac khoan thu khac nhu: Thu h¢ - chi hg, Gng hg, déng gop CSVC,
v.V.. chi ding muc dich, , ding d6i tuong.

Khéng ding ngudn thu nay chi cho ndi dung chi khéc
IL. N¢i dung chi

L] b r el r A .‘ . roe el r *A r
1. Chi hirong va cic khodn trich nop doi voi cong chire, vién chirc:

Theo quy dinh hi¢n hanh ddm bao khéng vuot sé bién ché dugc giao va hé
56 luong, phu cap dugce duyét.

2. Chi Itro’ng va cdc khodn trich nop doi v6i lao djng la hop dong vi tri
néu dn - Nhén vién néu an: (S6 hop dong vi trf ndu &n 8 nguoi)

- Ngudn chi tra:
+NSNN h tro: Tuong duong hé s6 1,86 véi mitc luong téi thidu hién hanh
+Ngudn thu dich vu cham séc ban tri: 95% (Phdn hd tro nguci ndu dn)

+ Nguon hoc phi: Sau khi chi tra luong va céc khoan theo luong ngudi néu
an tir cac ngudn khoéng du thi trich mét phén kinh phi tir ngudn thu hoc phi dé chi
tra (Nam trong s6 60% hoc phi chi hoat déng)

+ Mikc lvong theo hop dong Mike luong t6i thiéu vimg tai thoi diém va
lam é’ung theo mirc lu'a’ng t6i thiéu vimg hién tai. Mirc lwong hop déng thay déi
theo mitc heong 16i thiéu ving duwgce thay doi.

2. Chi lam thém gio

Chi quén i - hanh chinh. Trén nguyén tic moi b§ phan, chirc vu, vi tri

phai hoan thanh nhlem vu dugce giao trong thot glan lam viéc du‘dc quy dinh.
Tuy nhién trong mot sé trudng hop bét kha khang dé hoan thanh gap céc cong
viée dot xuat, dic thi clia nganh hofc theo yéu cau cia cép c6 thim quyén v
duoc Hiéu trudng cho phép, ddng y thi duge 1am thém gio.
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Khi lam thém gi& phéi c¢6 phiéu dang ky lam thém gi& trong d6 néu rd
thoi gian lam thém gid, cdng viée phai lam, ly do va phéi ¢é x4c nhan cua Hiéu
truong.

. A 2 A LK 7 ’ 2 2 b ¥

Tién luong lam thém gidr trong thang dugc tinh tra vao ky luong cia
thang sau lién ké, cin cir vao béng cham s gi&s thuc té 1am thém gio trong thang
6 xdc nhén cia Hiéu trudng.

Tong théi gian 1am thém gio khong qua 200 gid/nam.

5. Chidich vy cong

- Tién dién:

Theo héa don thyc t& cia Nha cung cép. Trén co s& thyc hién that tt
phuong 4n tiét kiém dién nhu sau:

Tén dung t6i da anh sang tu nhién, tit ngudn cac trang thiét bi dién trong
phong khi khéng c6 ngudi lam Viéc, rit tat ca diy nguon ra khoi 6 cdm dién, hodc
tit cau giao dién sau gir 1am viéc.

Vi céc phong bit dieu hoa, phai ludn déng kin cira, nhim giam sy thét thoét
nhiét, tit may diéu hoa nhiét d¢ truée khi hét gio lam viée tir 15 - 20 phat. Khi thoi
tiet khéng qua néng, sir dung quat dién thay vi bat diéu hoa, cii dat nhiét do diéu
hbg tir 25-27 do C, dinh ky tién hanh v¢ sinh, bao dudng mdy diéu hoa nhiét do
nham néng cao hi¢u qua hoat déng ctia may.

Khong sir dung mdy vi tinh, mdy in dé 1am viéc riéng. Rat hin ngudn dién
cac may khi khong sit dung dén. Véi may vi tinh, néu khong ding dén trong vong
15 phut, nén tit man hinh; khi di ra ngoai trong thdi gian dai, nén tat may de tiet
kiém di¢n. B¢ che d¢ sdng ctia man hinh méy vi tinh vira du, vi ché dd sdng cang
cao, cang ton dién.

- Tién nuéc:

Theo héa don thuc té ctia Nha cung cip

- Tién vé sinh, mdi trudmg:

Thu gom réc hang thang theo HP hoic phiéu thu thuc té ctia Nha cung cép

- Tién khoan phuong tién theo ché do:

Néu di cong tc cach tru s& co quan tir 15 km trd 1én tyr tic bing phuong tién
cé nhan ctia minh ma khong du diéu ki¢n thanh toan cong téc phi thi dugc hd trog
tién tyr tiic phuong tién bang 0,2 lit xing/km tinh theo khoang cach noi di — noj dén
va gia xang tai thoi diém di cong tac.

Khi thanh toan phéi c6 vin ban hodc ké hoach cdng tic da dugc Higu
trudng phé duyét nhu: cong vin, gidy méi, v.v.., gidy di dudng co dong ddu xdc

e . . ‘ 1 2 A A . 1 ~ b . 'S r
nhén cia co quan, don vi noi dén va bang ké do dai quang dudng di cong tac
dugc Hiéu truéng duyét.
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- Dich vu cong cdng khac:

+ Dich vu théng tic bé phét: Thyc hién hang nim vao thoi diém nghi heé hoic kk;
co sur ¢, theo gid thyc té nhung khéng qua 20.000.000 d/nim

+ Dich vu diét mudi, cdn trung, khir tring: Thyc hién hang nim vao thoi diém khj
thoi tiét giao mua, theo gia thyc té nhung khéng qua 30.000.000 d/ndm

+ Dich vu chdm séc vudn hoa ciy canh, tao canh quan mdi truong: Hang théng,
khéng qua 500.000/thang,

+ Dich vu diét méi, mot: Theo sy cé méi mot khi phat hién duoc, theo gi4 thuc té
nhung khéng qua 15.000.000 d/14n xur ly. Neu vuot qua gia tri 15.000.000 d/14n xir
ly thi s& lap dy toén riéng xin hd tro kinh phi chi khong thudng xuyén.

6. Chi vat tw viin phong

- Viin phong phim

Giéy in: Theo thuc té sir dung nhung phai dam bao TK khéng lang phi

Muc in: Cac may in db muc it nhit 04 1in m&i dugc thay Cartridge, sd,
bia, but, cap, ghim, file, dao, kéo, lich v.v. theo nhu ciu va thuc té sir dung cua
moi ngudi va ca bd phan vin phong trén co s& dam bao tiét kiém, ding muc
dich cho cong viéc.

- Cong cu, dung cu viin phong

C6 56 séch theo dai chi tiét dén timg bd phan, phong ban va timg ngudi sit
dung. Chi sam méi khi that can thiét cho céng viéc, chi thay méi khi cong cuy,
dung cu cii khéng thé sir dung dugc va phai cé phiéu bao hong, bio mét. Neéu
nguyén nhén do 16i chi quan cia ca nhéan thi ca nhan nao 1am héng, lam mét
phai cé6 nghia vu boi thuong tuong ximg,.

Céc cong cu, dung cu c6 gid tri 16n trudce khi thue hién mua sim phai co
ké hodch mua sidm day du gia tri, thoi diem cu thé dugc Hiéu trudng phé duyét.

- Vit twr van phong khac

Theo nhu cau thurc té trén co s du tri théng, quy phtt hgp cho mbi loai sur
dung thudng xuyén nhu giay vé sinh, choi, lau nha, x6, chdu, xa phong, thudc
téy rira, phan bon, vit tu cham sc’zc cay v.v.. P )

Céc loai vat tu phong chong dich thi tuy tinh hinh va dién bién dich dé
thuc hién sao cho tiet kiém, hi¢u qua.

7. Chi thong tin, tuyén truyén, lién lac
+ Chi sir dung dién thoai ban & nhimg phong hodc b phén cén that can thiét nhur
Vin phong, phong Hiéu trudng, Higu pho va ke toan va chi sir dung dién thoai cho
cong viéc chung cia trudng.
+ Tién st dung hang thang khong qua 250.000d/mdy (bao gdm c tién thué bao
tién cuée phi). Néu vuot qué s& quy trach nhiém cho ngudi st dung phai ngp phén

gia tri vuot qua. ) ’ ’
+ Thué bao, cudce phi Internet: Khéng quéa 550.000 d/th’img
+ Tuyén truyén, quing ba: Khéng qua 5.000.000 d/ndm
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+ An phém truyén thong; sach, béo, tap chi: Khéng qué 9.000.000 d/nim
8. Chi cong tic phi: ,
Chi thanh todn ché dj cong tic Phi khi dwge Hiéu trugng civ di cong
tic hogdc dugc mdi tham gia doan cong tic va phii cd dl’z‘j’ dii cac tai lidu sau:
+ Gidy di dudng cia nguoi di cdng téc c6 déng dau x4c nhén cua co quan,
don vi noi dén cong tac (hodc ctia khéch san, nha khéch noi luu tra).

.4; Vﬁr} 'béri han}c ké hoach céng tac da dugc Hiéu truong phé duyét; cong
vén; gidy moi; van ban trung tip tham gia doan céng téc.

f- Hc;)a dO’I,l; ching tlr mua vé hop phép theo quy dinh ciia phap luét khi di
cong tac bang cac phuong tién giao théng hogc gidy bién nhén cua chi phuong
tién.

+ Hoa don, chimg tir thué phong nghi hgp phap theo quy dinh ctia phap
ludt khi thanh toén tién thué phong nghi theo héa don thyc té.

+ Tién vé may bay, tau, xe:

Thanh toan theo gia ghi trén vé, hod don, chimg tir mua vé hop phép theo
quy dinh cta phap luét, hodc gidy bién nhan cia chu phuong tién.

+ Phu cip cbng tac phi

Di cong tac trong ngay: 100.000 d/ngay

Di cong tac dai ngay: 150.000 d/ngay

Di c6ng tac 1am nhiém vu trén bién, ddo:  200.000 d/ngay

+ Tién thué phong ngi ’ ‘

Tuy tinh hinh chuyén c6ng téc thirc t€ ngudi di cong tac lyc chon va dé nghi
Hiéu trudng dugc thanh toan theo hinh thirc phi hop la khoan hodc thuc te.

Thanh toan theo hinh thirc khoan:

+ Di cbng tic & quén, thanh phé thudc thanh phé truc thudc trung wong va
thanh phé 12 d6 thi loai I thudc tinh, mirc khoan: 450.000 dong/ngay/ngudi.

+ Pi cong tac tai huyén, thi xa thudc thanh phé truc thugc trung wong, tai
thi x4, thanh phé con lai thugc tinh, mitc khoan: 350.000 dong/ngay/ngudi.

+ Di cong tac tai cac ving con lai, mirc khoan: 300.000 dong/ngay/ngudi.

Thanh toan theo hod don thuc té:

+ Di cong tac tai cac quén, thanh phd thugc thanh phd truc thude trung
wong va thanh phd 1a d6 thi loai I thudc tinh: thanh todn murc gid thué phong ngi
14 1.000.000 d6ng/ngay/phong theo tiéu chuan 2 nguoi/phong.

+ Di cong tac tai cc ving con lai: thanh todn mirc gia thué phong ngi 1a
700.000 ddng/ngay/phong theo tiéu chuan 2 ngudi/phong.

+ Dj céng thc mdt minh hodc doan cbng tac co 1é nguodi hogc 1é ngudi
khéc giéi, thi dugc thué phong riéng theo mirc gid thué phong thuc té nhung téi
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da khong duoc vugt mirc tién thué phong ctia nhimg ngudi di cling dogy, (e,

tiéu chuan 2 ngudi/phong);
+ Khoan cong tac phi theo thang
Khoan cong tac phi cho céc chire danh sau:

Ké toan: 500.000 d/thang

9. Chi hoi nghi:

Theo dung quy dinh va dmh mirc duge quy dinh tai théng tu 40 nhung
khong vugt qua so tién chi cho mdi hoi nghi

+ Hoi nghi Tng két cong tac nam: Khéng qua 5.000.000 d/Héi nghj

+ Hoi nghi Tng két nam hoc: Khéng qua 5.000.000 d/Hdi nghi

+ Hoi nghi vién chiic hang ndm: Khéng qué 5.000.000 d/Héi nghi

+ Hoi nghl trién khai, tbng két nhiém vu do cap 6 thAm quyen yéu cau: Tuy
theo quy mé va nhiém vu duoc yéu ciu hogc dat ra, trude khi t6 chirc phai cé dur
todn duge Hiéu trudng phé duyét va khong qué 15.000.000 d/Hoi nghi.

10. Chi thué muén bio vé, lao cong:

+ Bao vé ngay: 01 ngudi, khong qué 5.000.000 d/ngudi/thang

+ Bao vé dém:01 ngudi, khong qua 5.000.000 d/ngudi/thang

+ Lao coéng: 01 ngudi, khéng qua 5.000.000 d/ngudi/thang

11. Chi nghiép vu chuyén mon

o = Sé, séch, tap chi, tai liéu, mua sém theo nhu cu va gia ca thuc té tai thoi

diém thyuc hién.

- Thiét bi, dung cu gidng day, hoc tip chim séc tré mua sam thay thé, bb
sung ding trong danh myc dugc co quan nha nuée c6 thAm quyén ban hanh va

theo gia ca thye té tai thoi diém thyc hién.
- Chi phi hoat déng nghiép vu chuyén nganh gido duc mam non

+ Ngay Hoi dén truomg ctia bé (L& khai giang): Khéng qua 15.000.000 d/nim

+ L& ra trudong cho cac bé 5 Tubi: Khoéng qua 15.000.000 d¢/nam
+ Ngay nha gido Viét nam 20/11: Khéng qua 10.000.000 d/ndm
+ Thi gido vién gioi cap truong: Khéng qua  5.000.000 d/nim
+ T4 chrre tét Thiéu nhi 1/6 cho cac chau: Khong qua 10.000.000 d/nam
+ T chire tét Trung thu cho céc chau: Khong qué 10.000.000 d/nam

+ Lién hoan “Bé khoe ngoan - Bé thong minh”: Khong qua 10.000.000 d/ndm

+ Cac cude thi, phong trao, hoat dong chuyén moén déc thu khac phat sinh theo yeU
cau cua cap cod tham quyén, tily timg nhiém vy cé dy toan chi tiét phu hop véi
huéng dan va yéu cau cong viéc, mirc chi khong qua: 15.000.000/hoat dong

+ Day chuyén dé: Khong qua 500.000 ¢/CP
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12. Chi cac khoan khic:
oK ’ K. \ \ ¢

- Tiep Iflmc_h: Doi 'tnuqng 1a cac do;ﬂn thanh tra, kiém tra, cic doan dén
giao luu, hoc tdp kinh nghi¢m, Cdc doan dén tham gia céc sy kign lién quan dén
nghiép vu chuyén mén.

+ Chi giai khat: Mirc chi khdng qud 30.000 ddng/budi (nira ngdy)/nguoi

jr Chi 11161 com: Cl:i moi ‘corm trua nhig doan dén 1am viée ca ngay, mirc
chi khong qua 300.000 dong/suat (di bao gém dd uéng)

- Ho trg  hoat djong Ding, doan thé

Khi dc nghi hd trg, cdc t6 chirc, doan thé phai ¢6 to trinh dé nghj hd trg
pht hop véi nhi¢m vu hoat djng, ¢ du toan chi tiét va thyuc hién chi phi theo
ding dy toan dugce ho trg.

+ Hb trg hoat déng Chi by Dang: Theo hoat déng va dy todn dé nghi hd
trg cu thé nhung khong qua 2.000.000 d/nim '

K+ Hb trg hoat dng Cong doan: Theo hoat dong va du todn d& nghj hd trg
cu thé nhugg khéng qua 2.000.000 d/nim

_+Ho trg hoat dong Poan TN:  Theo hoat dong va du todn dé nghj ho tro
cu thé nhung khéng qua 2.000.000 d/nim

_+ HO trg hoat dong Héi phu nit: Theo hoat dong va dy toén dé nghi ho trg
cu thé nhung khéng qua 2.000.000 d/nim

13. Sira chira, duy tu tii san va cdc cong trinh co' sé ha tang

+ Cdc tai san, cong cy quan ly can phai sira chira, duy tu thudng xuyén
trong ndm nhu: Bao dudng mdy di€u hoa, Bao dudng quat, Bao dudng may tinh,
Hg thong dién, nudc, thiét bi day hoc, thi€t bj van phong, v.v.. tuy theo tinh hinh
thuc té bd phg‘m quan ly co 5’6 vat chat lap ké hoach, du tru kinh phi va tién do
stra chita dé Hiéu trudng quyét dinh. :

+ Céc tai san, céng cu chuyén mon nhu hé théng san choi, vuon choi, do
choi, bép &n dung cu nha bép, v.v..phai thudng xuyén dugc kiém tra tinh trang,
néu cé héng héc, xubng cap phai sira chita kip thoi ngay khi phat hién. Sau khi
dugc théng bao va so b kiém tra bd plngm quan ly co s& vat chat 1ap du toan de
nghi Hiéu trudng cho stra chifa, thay thé ngay.

+ Nbi dung stra chita phai dugc kidm tra, khao sat, 1p du toan chi tiét trudc
khi thyc hién, mot sb trudmg hop c6 gia tri 16n, viéc sira chita phirc tap dy toén phai
dugc thdm dinh. Néu gi trj stra chira vt qua 50.000.000 d/don vi stra chita thi s&
phéi xin h trg kinh phi chi khéng thudng xuyeén.

14. Mua sam tai sdn

- Thyc hién mua sém trong pham vi ké hoach va dy todn ngén séch dugc
giao hang nim (ngudn 12). Thyc hién ding cPé d9, tiéu chuan, dinh murc su

- Truong hop cép thiét phai sira chita, thay the, bo sung tai san, thiét bj
phuc vu kip thoi nghiép vu chuyén mon ma khdng co trong pham vi ké hoach va
hién viéc mua sam, sira chira tai santlr ngudn

dy toan dau nam. Truong sé thuc h . o X chmd ik afy
chi thugmg xuyén giao khoan (nguon 13) trén co sO dam bao cin doi giam cac
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- Déi v6i chi mua sém may moc, thiét bi van phong pho bién khang Vit
A A . ” D) ’ , A 4 vi
tiéu chuan, dinh mirc sir dung may moc, thiét bi.

- Déi v6i viéc mua sim mdy mdc, thiét bi phuc vu hoat déng chung ;.
nha trudng dam béo thiét thuc, hiéu qua sir dung cao.

- Doi v6i may moc, thiét bj chuyén ding phuc vu pihiém vy dic thi trg,,
linh gido duc médm non phai ¢6 trong danh muc Quyet dinh s0 31/2020/qp
UBND ngay 18 thang 11 nim 2020ctia UBND thanh ph6 Hai Phong ban hanh gz,
chuan, dinh mue sir dung méy méc, thiét bj chuyén dung thudc linh vuc gido dy
va dao tao thanh phé Hai Phéng,

- Thyc hién dtng cac quy dinh cua phdp luat vé d4u thiu trong viéc my,

sam, trang bi tai san. Biao dam cong khai, minh bach trong mua sim, tiét kiém,
hiéu qua.

- Ké hoach mua sim tai san phai dugc Hiéu trudng phé duyét trude khi
thuc hién mua sim va phai bao gom nhimng ndi dung chu yéu sau:

+ Tai san cin mua va du toan chi tiét cin ctr vao it nhét 03 béo gia cia 03
nha cung cip khac nhau cung thoi diém.

+ Thai gian t6 chitc mua sim tai san, phuong thire thanh, ché 5 bao
hanh, bao tri san phim ctia nha cung cAp;

+ Phuong 4n ban giao TS cho céc bd phén, c4 nhan truc tiép sir dung TS;

- Tai san 6 gi4 trj don chiée tir 50.000.000 tré lén chi duoe thue bing
kinh phi chi khéng thuong xuy€n va phai thyc hién diu thiu cdng khai theo ding
quy dinh cta phép luat vé diu thiu.

IIL. Phwong an phan phéi va chi ting thu tiét kiém chi

a. Phwong an phan phéi

Hang ndm sau khi trang trai c4c khoan ¢
quy dinh; phan chénh léch thu 16n hon chi
va va thuc hién céc khoan bo sung thu nhéap

hi phi va cac khoan nop khac theo
(Du toén con lai), Trudng phén phoi
> phuc lgi, khen thuéng nhu sau:

1. Chibb sung thu nhép: 14% phin ting thu tiét kiém chi.

+ B sung thu nhép cho cén bd, vién chire, ngudi lao dong véi mirc binh
quén ting thém tdi da khong qué 0,3 .lén quy tién luorfl.g co ban theo nguyén tic
phéi gin véi hiéu qua, két qua cOng viéc cia timg nguoi;

+ Phuong 4n chi b sung thu nhap:

Theo mirc hé sb luong, gia sir ldy mirc chi B 13 muc chi trung binh = 1,0
thi Mitc A = 1,2 vamirc C=0,8

2. Chi khen thwdng: 0% chi tir quy khen thuéng cia nha truong

3. Chi phic lgi: 86% phin ting thu tiét kiém chi.

Tién ché nuéc can b vién chire: Khong qua 500.000 d/thang
HO tro 18, tét:

1
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+ Tét duong lich: Khong qua  300.000 d/ngurdi
+ Tét am lich: Khéng qua  800.000 d/ngudi
+ Ngay QT,PhU ’m"x 8/3: Khéng qua 200.000 d/ngudi
+ Ngay Chi’én thang 30/4 va QT lao dong 1/5; Khéng qua 500.000 d/nguoi
+ Ngay quoc khanh 2/9: Khéng qua 300.000 d/nguoi
+ Ngay phu nir Viét Nam 20/10: Khéng qua 200.000 d/ngudi
+ Ngay nha gido Viét Nam 20/11: Khéng qua 600.000 d/nguoi

- HO tro truc he, 18, tét, bio:

Tr‘én ¢o so lich phan cong truc, mdi ca tryc téi da 02 ngudi 8 tiéng va
bang cham cdng truc dugce Higu trudng phé duyét. Ho trg 120.000 d/ca
truc/nguoi

- HO trg tham hoi, 6m dau: Mdi truong hop phai ndi tra & bénh vien la

300.000

= Hﬁ trg gido vién tham du cédc cudc thi cép huyén 300.000 d/cudc thi,

cap thanh ph(): 500.000 d/cudc thi

- Ho tro Hicu, Hy:

+ Khi c6 tir thén phu mau, vo (chong), con mat ho tre phung viéng moi
truong hop 500.000 d/lan va mot vong hoa tri gia khong qua 300.000 d.

+ Khi ban than cudi vo (chdng) hodc cudi vo ( chong) cho con hd tro
mimg mdi trudng hop 500.000 d/1an va mot ting pham ky niém tri gia khong
qua 500.000 4.

- Céc khoan chi phuc loi tép thé khac:

+ Hang hoa, vit phém trang tri, ddo, quat v.v.. trang tri, khanh tiét 18 tét
khéng qua 5.000.000 d/ky Ig, tet.
+ H trg xe thdm quan, nghi mat khong quéd 10.000.000d/ndm

+ Qua chuc tét cac cu tir than phu mau trén 70 tudi: 100.000 d/Cy/nim

4

A 37

- Chi tro cép khoé khin dot xuat cho vién chire, ngudi lao dong, ké ca doi
véi nhitng trudng hop nghi huu, nghi mat stc;
- Chi thém cho ngudi lao dong trong BC khi thuc hién tinh gian bi¢n ché

b. Phuong an tam chi hang quy:

Hang quy. Dé dong vién kip thoi can b, vién chiic va nguoi lao
ddngphan diu hoan thanh nhiém vu dugc giao, Truong s¢ thyc hi¢n chi thu nhip
ting thém mdi quy va kip thoi chi cac khoan chi khen thuong (néu cod), céc
khoan phic lgi hé tro 13, tét (néu nd)

S6 ting thu tiét kiém chi tam tinh duoc cdn cir vao Du to_zin'tir kinl} phi r
chi duge cip trong nam va lity ké thu hoc phi trong nam "truﬁdx $0 oy ke da chi
thye t& quy (bao gdm cé chi tir du todn, hoc phi va ca so da chi tam ing).

Trufmg s& tam chi theo nguyén tac: Chi bd sung thu nhap, chi phtc loi, khen
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3 khong vugt qua 70% 56 ting

thudng theo ding ti I¢ ctia phuong an phan pho1 v
thu tiét kiém chi tam tinh dugc trong ky.

T/M. BCHCong (Io:‘\?

K A
Truong mam non Quoc Tuan
iéu trudng
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