NOI DUNG BOI DUONG CHUYEN MON HE 2024

Ky nang thao tdac trén wng dung Excell (bang bdo an online)

Thoi gian: Tir 14h00- 15h00, ngay 10/8/2024
Ngudi thuc hién: Nguyén Thi Luu- Pho Hiéu trudng

1. Gi6i thiéu chung vé bang bso in online

- Bang bao an online 1 bang tinh dugc két hop giita file bao an véi bang tinh
dinh luong chia an va cac loai ) trong nudi dudng: S6 Giao nhén thuc pham; S6
lru mau thire an; S6 kiém thuc 3 budc;

- Tai bang bao an online c6 sheet tén thyc pham va sheet tén mon an véi muc
dich gitip nhan vién nu an co thé bo sung thém thue pham chinh, thyc phim méi
vao sheet thyc phim va c6 thé bo sung mén an méi van sheet tén moén an gitip cho
thuc don cua tré thém da dang va phong phu;

- Tru6c day viéc tinh toan, nhan chia va ghi chép cac loai so thi nhan vién
nau an phai mat rat nhiéu thoi gian khoang tir 2-2,5h dong hé mdi ngay. Thi gio
day d6 khong con 13 van dé kho khin d6i v6i nhan vién ndu an. Chi can 1 vai thao
tac don gian cac thong sb sé& ty dong chuyén tiép vao cac loai sb sach trén file;

- Pic biét d6i v6i cong tac quan 1y thi lai vo cung hiéu qua. Ngudi quan 1y
khong can phai xuéng bép méi co thé xem va nim bt dugc céac thong tin, s6 liéu,
sb suét an, chat luong thuc phém, quy trinh lvu mau, kiém thyue 3 bude,...Chi can
bam vao file bao dn online 13 tit ca cac thong sd déu co san va duoc cdp nhat
thuong xuyén dam bao theo quy dinh.

2. Quy trinh, thao tac sir dung Bang bao an online nhu sau:

(13

- Bude 1: Nguoi quan tri s€¢ dua Bang bdo an 1én Google Drive. Chon
Chia sé” dé ¢ trang thai “ bat ké ai c6 dudng lién két” va & ché d6 “ Nguoi chinh
sua”. Sau d6 nguoi quan tri chia sé “ bang bdo an online” 1én nhém zalo nha
truong va ghim vao tudng zalo dé cac 16p dé dang tim kiém va cap nhat s6 bao an
theo ting ngay.

- Buére 2: Giao vién cac 16p nhap sb suit an 16p minh vao sheet “FILE
BAO AN”. O buéc ndy gido vién tai ing dung Google sheet vé may dién thoai
ca nhan. Gido vién bam vao bang béo in online chon biéu twong ciy but goc bén
phai, chon dung tén 16p minh va nhap s suét dn cia 16p minh roi bdm vao biéu
tugng dau tich “V” két thiic

- Buére 3: Sau khi ¢ s6 sudt an toan truong. Nhan vién nu dn vao sheet

ngay tai “ Bang chia an” bAm chon thyc don trong ngay cua tré. O bang chia dn
tu dong nhan chia va cho ra dinh lugng chinh xac véi s6 lugng cua tung 16p.



- Buéc 4: Nhan vién nau an phu trach giao nhan thuc pham vao phan
mém tinh khau phan in cia S6 GDDT HP dé copy du kién rdi paste vao BANG
KE THUC PHAM. Chi 1 vai thao tac d6 céc thong s6 nhu: tén thue phém, )
luong, gi4 tién s& ty dong chuyén vao S6 giao nhan thyc pham, S6 kiém thyc 3
bude, s6 luu mau thie an.

- Bude 5: Nhan vién nau an s€ trinh chiéu bang dinh lugng d6 ra man
hinh Tivi & vi tri chia an d€ nhin vao d6 cac nhan vién phu trach chia sfia, chia
an theo dung dinh lugng cho ting 16p.

- Buére 6: Nhan vién nau an kiém tra lai cac thong sb trén bang bao dn
online, cac loai so di du thong tin thi s& sir dung ma khoa cho ngay hém do. Sau
khi khoa céc gido vién khong thé thay ddi cac thong sb trong bang tinh chi co
nguoi khoa, nguoi quan tri chii s¢ hitu moi thay doi hodc chinh stra duge.

* Pé tranh bi bao nham va bao khong dung thi ngudi quan tri cai dat chi
cho gido vién cua 16p d6 vao bdo an dong cua 16p minh con gido vién 16p khac
khong thé vao bao dn dugc. Dbi v6i truong MN Qudc Tuan thoi gian chot sé la
8h30 phut hang ngay

* Trén Bang bao an online co6 2 sheet d6 1 “ Bang thuc pham” va “ Bang
tén mon an”. Cac nha trudng c6 thé chu dong bo sung thém thue pham hodc moén
dn méi cla truong minh mot cach dé dang, thuan tién va nhanh chong. Cac mon
an s& tu dong chuyén vao cac ngay trong tuan.

* Tai bép an truong MN Quéc Tuin duoc lap dit 1 chiée tivi 75 ich két
nbi v6i may tinh ctia nhan vién nau an dé chiéu cac dit liéu ctia bang tinh vao cac
thoi diém giao nhan thuc pham va chia an. Giap cho cac nhan vién nau an nhin
vao do chia an dung, du dinh lugng cho ting 16p.

* Vigc ung dung CNTT va dua bang bao an 1én Google sheet giup cho can
bod quan 1y rat dé ndm bat duoc cac thong tin an ‘hang ngay cua tr¢ nhu: S6 luong
tré di hoc, sb tré an, an nhimg mon gi, thuc pham hom nay chat luong ntn? Cac
quy trinh, chia an, luu mau, kiém thuc 3 budc c6 dam bao khong. Can bo quan ly
s& ndm bat duoc cac thong tin moi lic moi noi ma khong can phai xubng tan bép
méi biét duoc cac thong tin do.

* Yéu cau hoc vién: Sau khi hoc xong cac d/c vé nha thuc hanh thanh thao.
Trong qua trinh thuc hanh c6 kho khan trao doi tryc tiép véi d/c Nhung dé giai
dap.
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Ky boi: NGUYEN THI LUU
Thoi gian ky: 29/10/2024 07:47:52
T6 chire xac thuce: Viettel-CA RS
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