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KE HOACH CONG TAC CUA BAN TTND NAM HOQC 2024- 2025
* Quy III (thang 7, 8, 9):

Thang 7: Giam sat viéc day heé (nd1 dung chuong trinh, phan cong gido vién day he,
thu chi c6 ding van ban cia B§ S¢ Gido duc — Pao tao va cuia S¢& Gido duc — Dao tao
khong).

- Thang 8: Giam sat viéc t6 churc 6n tap, thi lai cho hoc sinh van hoa yéu, xét 1én
16p, tuyén sinh Gidm sat viéc stra chita phong hoc, phong lam viéc va mua sam trang
thiét bi phuc vu ndm hoc méi (néu co).

- Thang 9: Gidm sat vi¢c thuc hién cac khoan thu dau nam hoc, van dé phan cong
lao dong (giang day). Chuan bi tong két hoat dong ctia TTND dé béo céo trong hdi nghi
CBCC.

* Quy IV (thang 10, 11, 12)

- Thang 10: Giam sat viéc thuc hién quy ché chuyén mon cua gido vién, viéc boi
dudng hoc sinh giéi, viéc thuc hién ndi qui co quan cia gido vién, nhan vién...

- Thang 11: Gidm sat vi¢c thu chi quy phtc loi co quan, viéc quan 1y day thém, hoc
thém (c6 dung d6i tuong theo qui dinh khong).

- Thang 12: Giam sat viéc 6n tap, kiém tra hoc ky, téng két diém cudi hoc ky I.
Giam sat viéc cong khai tai chinh 6 thang cubi nam cua nha trudng.

* Quy I (thang 1, 2, 3)

- Thang 1: + Giam sat viéc so két hoc ky I

+ Giam sat viéc thuc hién ché d6 chinh sach déi véi CBGV.NV (Tién luong,
thuong, dong BHXH, BHYT, nang luong thuong xuyén, nang luong trudc thoi han,
ché @6 thai san ddi véi lao dong nit ...).

+ Giam sat viéc thuc hién Nghi quyét HNCBCC, ké hoach hoc ky I ctua nha trudng.

- Thang 2: Giam sat viéc binh xét thi dua hoc ky I

- Thang 3: Giam sat viéc phu dao hoc sinh yéu va boi dudng hoc sinh giodi, viéc
thue hién quy ché chuyén mon, nodi qui cta gido vién.

* Quy 2 (thang 4, 5, 6)

- Thang 4: Giam sat vi¢c 6n tap, phu dao cho hoc sinh chun bi thi kiém tra hoc ky IL

- Thang 5: Giadm sat viéc thuc hién chuong trinh, vao diém thanh phén va diém té)ng
két cac mén hoc, phé hoc ba, viéc xét 1€n 16p, thi lai ciia hoc sinh... Giam sat viéc binh
bau thi dua cubi nam hoc; viéc cong khai tai chinh 6 thang dau nam.

- Thang 6: Giam sat vi¢c thyc hi¢n ché dd nghi phép ctia gido vién, nhan vién.



KE HOACH CONG TAC CUA BAN TTND NAM HOQC 2024 - 2025

Thang Noi dung cong viéc Nguwoi phu
trach
- Giam sat viéc td chuc hoat dong he. b/c Duyén
72024 | _ Giam sat hoat dong tuyén sinh ctia nha trudong P/c Lan
- Gidm sat vi¢c phan cong lao dong, thuc hién ché do chinh sach | D/c Duyén
doi véi nha gido va ngudi lao don
82024 | 8 ! e , P/c Lan
- Gidm sat vi€c mua sam trang thiét bi, co s& vat chat phuc vu
nam hoc moi
- Giam sat cac khoan thu, chi trong he
- Giam sat cac khoan thu dau nam ’ D/c Duyén
- Giam sat vi¢c t0 chuc ngay hoi dén truong cho tré ~
Y S N\ b/c Chi
9/2024 | - Giam sat viéc chia 16p va giao vién phu trach 16p )
- Hop Ban TTND dinh ky b/c Duyén
- Giam sat viéc ce‘}n do, cham biéu do cho tré dot I. )
- Giam sat mua d6 dung d6 choi, van hgc pham D/e Chi
- Giam sat kiém tra tai sin nhom 16p, bép an D/c Duyén
- Giam sat viéc thyc hién quy ché chuyén moén b/c Chi
- Giam sat viéc cham 16p dep giai doan L. A
10/2024 | - Giam sat vidc chim thi tiét day tét chio mimg ngay PNVN | P/c Duyén
20/10
- Gidm sat viéc thuc hién nd1 quy nha truong cua gido vién,
nhan vién P/c Chi
- Giam sat viéc thu chi quy 16p
- Giam sat cac khoan thu chi ctia nha truong D/c Duyén
- Giam sat viéc thuc hién ndi quy nha truong cia gido vién, | B/c Chi
11/2024 A
nhan vién
- Giam sat viéc to chirc ky niém ngdy nha giao Viét Nam
20/11
- Giam sat cac khoan thu, chi ciia nha truong b/c Chi
- Giam sat viéc thuc hién quy ché chuyén mon, ngay gid cong
lao dong
- Giam sat viéc kiém tra chat luong hoc ky 1. ‘ b/c Duyén
- Giam sat viéc cong khai tai chinh 6 thang dau nam cua nha D/c Chi
12/2024 | truong. , 7
- Giam sat viéc can do, cham biéu do cho tré dot II.
- Hop Ban TTND dinh ky
- Giam sat kiém tra bép an khu Dong Xuan b/c Duyén

- Giam sat cac khoan thu, chi trong thang




- Giam sat vi¢e thyc hién ché do chinh sach dbi véi CBGV.
NV (Tién luong, thuong, dong BHXH, BHYT, nang luong

b/c Chi

172025 thudng xuyén, nang luong trude thoi han, ché d6 thai san dbi
voi1 lao dong nir ...). , X
- Giam sat Viéc thuc hjén ke hoach hoc ky I ctia nha truong b/c Duyén
- Giam sat kiém tra bép an khu Ngoc Chur
- Giam sat vi¢c binh xét thi dua hoc ky I D/c Duyén
- Giam sat viéc thyc hién quy ché chuyén mon b/c Chi
2/2025 | - Giam sat viéc thuc hién ché d6 nghi tét
- Gl'ezm sa:[ cai khoan thH chi Ac.ua nha tru’O’ng . |PlDuyen
- Giam sat viéc thuc hién ndi quy nha truong ctuia gido vién,
nhan vién
- Giam sat vi¢c thu chi quy Ban dai dién cha me hs D/c Duyén
- Giam sat viéc can do, chdm biéu do cho tré dot I11. b/c Chi
3/2025 | _ Giam sat kiém tra bép an khu Péng Xuan
- PBai hoi cong doan nhi¢ém ki 2023-2028 D/c Duyén
- Giam sat viéc to chirc ngay 8/3 cho can bg, gido vién, nhan | P/c Chi
vién
- Giam sat viéc on tap cho hoc sinh chuan bi kiém tra chat | D/c Duyén
luong hoc ky 1I. D/c Chi
4/2025 o \ T Z &
- Giam sat cac khoan thu chi cua ’nha truong P/c Duyén
- Giam sat vi¢c thuc hién quy ché chuyén mon Ble Chi
, _q , ¢ Chi
- Giam sat kiém tra bép an khu Ngoc Chur
- Giam sat viéc kiém tra chét lu:(_)’ng,h(_)c ky 11 b/c Duyén
- Giam sat viéc binh bau thi dua cudi nam hoc
5/2025 | - Giam sat viéc cong khai tai chinh 6 thang cu6i nam.
- Giam sat viéc kiém tra tai san cac nhom 16p, van phong, nha
bép
- Giam sét cac khoan thu, chi cubi nam hoc D/c Chi
- Hop Ban TTND dinh ky B/c Duyén
- Giam sat viéc thuc hién ché do6 nghi phép cua gido vién, | B/c Duyén
nhan vién.
6/2025 b/c Duyén

- Hop Ban TTND dinh ky

- Giam sat viéc td chuc hoat dong he.
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Thang Noi dung cong viéc Két qua
7/2024 - Giam sat viéc to chirc hoat dong hé. | - T6 chuic tot cac hoat dong theo

- Giam sat hoat dong tuyén sinh cua | qui dinh.

nha trudng - T6 chuc tuyén sinh dang quy
dinh

8/2024 - Giam sét viéc phan cong lao dong, | - Phan cong cong viéc dam bao
thuc hién ché do chinh sach déi véi nha | dung qui trinh, khach quan, dan
giao va nguoi lao dong. chu. Phu hop nang luc va nguyén

vong, ...

- Gidm sat viéc mua sam trang thiét bi, | - Mua: d6 dung va doé choi, trang

co s& vat chét phuc vu nam hoc moi ﬂ}iét bi cho 18 16p. bam bao nhu

tiép can phuong phap Steam vao day cau day va heo.

hoc (néu co).

- Giam sat cac khoan thu, chi trong he aDagghodn thu, chi cng khai rb
rang ding quy dinh, c6 ching tur
keém theo.

9/2024 - Giam sat cac khoan thu dau nim - Céac khoan thu ding qui dinh

- Giam sat viéc to chirc ngay hoi dén
truong cua bé
- Giam sat viéc chia 16p va gido vién
phu trach 16p

- Hop Ban TTND dinh ky
- Giam sat viéc can do, chAm biéu do6

cho tré dot L.

- Giam sat mua do6 dung do choi, van

hoc pham

- Giam sat kiém tra tai sdn nhoém 16p,
bép an

- Nha truong phdi hop t6 chirc
t6t ngay hoi dén truong cta bé

- Chia 16p, phan co6ng dang
nguoi, dang viéc, phu hop voi
kha ndng va nang luc cho tiung
CB, GV, NV

- Céc ddng chi trong Ban TTND

c6 mit day du

- Cac nhom 16p can do, cham
biéu d6 cho tré dung thoi gian
quy dinh va nop két qua ding
quy dinh.

- Mua dd dung dd choi, van hoc
pham sat gia thi truong, c6 hoa
don, cong khai dén CB - GV -
NV nha truong

- Tai san nhom 16p, bép an day
du, dam bao an toan cho tré




10/2024 - Giam sat viéc thuc hién quy ché - Cac nhém 16p thuc hién dung
chuyén mon quy ché chuyén mén
- Giam sat viéc cham 16p dep giai - Ban giam khao cham cong
doan I. bang va cong khai va c6 ban bac
- Giam sat viéc cham thi tiét day t6t - Ban gidm khdao thuc hién ding
chao mung ngay PNVN 20/10 quy ché thi.
- Giam sat viéc thu chi quy 16p - Thu chi dung theo quy dinh
- Giam sat viéc thuc hi¢n ndi quy nha | - Gido vién, nhan vién thyc hién
truong cua gido vién, nhan vién ding ndi quy cua nha trudng,
dam bao ngay gio cong lao dong
11/2024 - Giam sat viéc thuc hién quy ché - Cac nhom 16p thuc hién dung
chuyén mon quy ché chuyén mén
- Giam sat cac khodn thu, chi ciia nha | - Thu chi dung theo quy dinh,
truong chtng tir rd rang, day du
- Giam sat viéc thyc hién nodi quy nha | - Gido vién, nhan vién thuc hién
trudng clia gido vién, nhan vién t0t ndi quy ctia nha truong
- GiAm sat viéc td chirc ngay Nha gido | - Nha truong cung BCH CD phoi
Viét Nam 20/11 két hop t0 chire ky niém ngay
NGVN 20/11
- Giam st cac khoan thu chi cta nha | - Thu chi ding theo quy dinh,
truong ching tur rd rang, day du
12/2024 - Giam sat viéc kiém tra chat luong | - T6 chuyén mon kiém tra chat

hoc ky 1

- Giam sat viéc cong khai tai chinh 6
thang ddu ndm cia nha trudng.

- Gidm sat viéc can do, chAm biéu d6
cho tré dot II.

- Hop Ban TTND dinh ky

- Giam sat kiém tra bép an khu Pong
Xuan

- Giam sat cac khoan thu, chi trong

lugng hoc ky I cac 16p cong khai,
biéu diém rd rang, danh gia
chinh x4c chit luong cac nhom
16p.

- Tai chinh cong khai, minh
bach, day di chimg tir.

- Cac nhém 16p can do, cham
biéu d6 cho tré dung thoi gian
quy dinh va ndp két qua dung
quy dinh.

- Cac DC trong Ban TTND co6
mit day di.

-Pd dung bép an sach s€. Thuc
pham tuoi séng dam bao ATTP.
C6 nudi nau dung theo thyc don.
Bira an ngon, thu hut tré. Thirc
an cua tré dung theo dinh luong.
- Thu, chi dung theo quy dinh,




thang

chtng tir rd rang, day du.

1/2025 - Giam sat viéc thuc hién ché do chinh | - Nha truong thuc hién dung quy
sach ddi v6i CBGV. NV (Tién luong, | dinh vé chinh sich d6i voi
thuong, dong BHXH, BHYT, nang | CBGV.NV.
luong thuong xuyén, nang luong
trude thoi han, ché do thai san ddi véi
lao dong ntr ...).

- Giam sat viéc thuc hién ké hoach | - Npa truong cing CBGV. NV

hoc ky I cua nha truong. thue hién t6t ké hoach hoc ky I
nha trudng dé ra.

- Giam sat kiém tra bép an khu Ngoc | - B dung bép an sach s&. Thuc

Chu pham twoi séng dam bao ATTP.
C6 nudi nau dung theo thyc don.
Thtrc an cua tré ding theo dinh
lugng. Bira an ngon, thu hut tré.

2/2025 - Giam sat viéc binh xét thi dua hoc ky | - T6 chuyén mén binh xét thi dua
I hoc ky I cong khai, chinh xac voi

chat lugng cac nhom 16p dat
duoc.
- Giam sat viéc thyuc hién quy ché - Cac n,h(')m 16p thuc hién ding
chuyén mon quy ché chuyén mon
- Gidm sét viéc thuc hién ché do nghi | - Nghi tét ding di thoi gian quy
tét dinh, 100% CB-GV-NV khong
dbt phao
- Gidm sat cac khoan thu chi cia nha | - Thu chi dung theo‘ quy dinh,
truong chung tur 10 rang, day du
- Giam sat viéc thuc hién ndi quy nha | ~ Gido V_ién’ nhan vién thye hién
truong cua gido vién, nhan vién ding ndi quy cua nha truong,
dam bao ngay gio cong lao dong
3/2025 - Giam sat vi¢c thu chi quy 16p - Thu chi dang quy dinh, r0 rang.

- Giam sat viéc can do, cham biéu do
cho tré dot III.

- Giam st kiém tra bép an khu Pong
Xuan

- Cac nhém 16p can do, cham
biéu d6 cho tré dung thoi gian
quy dinh va nop két qua dung
quy dinh

- Thuc hi¢n ding giao nhan thuc
pham tay ba. 6 dung bép an
sach s&. Thuc pham tuoi séng
dam bao ATTP. C6 nudi nau




- Giam sat viéc to6 chuc ngay 8/3 cho
can bg, gido vién, nhan vién

- Cong doan két hop ban lanh
dao nha trudng to chire tot ngay
8/3 cho GV — NV nha truong.

4/2025 - Gidm sat viéc on tdp cho hoc sinh | - Cac nhom 16p thuc hién tdt on
chuan bi kiém tra chat lugng hoc ky | tap cho tré dé chuan bi cho kiém
1. tra chat lugng hoc ky 11
- Giam sat cac khoan thu chi cta nha | - Thu chi ding theq quy dinh,
truong chung tur 16 rang, day du
- Giam sat viéc thuc hién quy ché |- Cac nhom I6p thuc hién ding
chuyén mon quy ché chu},lén mon
- Giam sat kiém tra bép in khu Ngoc | ~ Dﬁ’ dung b?p an sach s&. Thye

. pham tuoi song dam bao ATTP.
Chur A as A ,
Co6 nudi nau dang theo thuc don.
Thitc an cua tré chia ding theo
dinh luong. Bira an ngon, thu hut
tre.
5/2025 - Giam sat viéc kiém tra chat luong | - T6 chuyén mon kiém tra chat
hoc ky II. luwong hoc ky II céc 16p cong
khai, biéu diém r6 rang, danh gia
chinh x4c chit luong cac nhom
16p.

- Gidm sat viéc binh bau thi dua cubi | - Binh bau thi dua cudi nam cua

nim hoc cac nhom 16p va thi dua cua
CBGV.NV cong khai, chinh xac,
khach quan.

- Gi4m sat viéc cong khai tai chinh 6 | - 121 chinh cong khai, minh

. PO bach, day du chung tur.

thang cudi nam.

- Giam sat viéc kiém tra va ban giao | - Thuyc hién kiém tra tai san cac

tai san cac nhém 16p, nha bép, van | nhom 16p, nha bép, vin phong

phong. ding ké hoach, dung quy dinh.

- Giam sat cac khoan thu, chi cubi | - Cac khoan thu, chi rd rang cong

nam hoc khai, co luu trir, c6 hoa don do
day du.

6/2025 - Giao vién, nhan vién thuc hién

- Giam sat viéc thyc hién ché do nghi
phép cua gido vién, nhan vién.

- Giam sat viéc td chirc hoat dong he

ché d6 nghi phép dung quy dinh.

- T chuc tbt cac hoat dong theo
qui dinh.
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Phan cong nhiém vu cia Ban thanh tra nhan dan nam hoc 2024— 2025

TT Ho tén Chirc vu Nhiém vu

1. Lap ké hoach thanh tra quy, nam.

2. Viét bao cao quy, nam.




1 Pham Thi Duyén Truong ban | 3. Tham gia cac hoat dong ctia co quan
khi can c¢6 Ban TTND.

4. Theo doi hoat dong chuyén mon cua
nha truong.

5. Theo ddi thu chi ngan sach cua don vi.

6. Kiém tra cong viéc, s sach cua cac
thanh vién trong Ban TTND.

1. Thanh tra co s& vat chat:
- Co so vat chat cac phong hoc, hanh

i 7 chinh, cong trinh phu.
2 | Nguyén Thi Ngoc Lan Uy vién - Bép an
- Thiét bi.

- V¢ sinh, cay xanh.

2. Hoan thanh s ghi chép thar{h tra héqng
tbémg (moi quy Trudng ban kiém tra so 1
lan).

1. Theo dbi chi tiéu phat trién s6 luong,
chét luong gido dyc hang thang.

2. Theo ddi viéc thuc hién ché d6 chinh
3 Trinh Anh Tuyét Uy vién sach cho can bd giao vién.

3. Hoan thanh s6 ghi chép thanh tra hang
thang (mdi quy Trudng ban kiém tra s6 1
lan).

CHU TICH CP TRUONG BAN TTND

Ky boi: NGUYEN THI

LAN HUGNG
P AN Thoi gian ky: 31/12/2024
: 08:13:26 .
AN W Ky boi: PHAM THI DUYEN

T chire xac thue: Viettel-
CARS Thoi gian ky: 30/12/2024
NooS B2 Lan H 09:07:31
uven i Lan Huon . n T6 chire xéc thyc: Viettel-CA RS
guyen 1 g Pham Thi Duyén
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