UBND PHUONG HONG AN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TIEU HQC AN HONG Poc 1ap - Tw do - Hanh phuc
S6: 267 IKH-THAH Hong An, ngay 01 thang 10 nam 2025
KE HOACH

T6 chirc Hi nghi Can b, vién chirc va nguoi lao dong
Nam hoc 2025 - 2026

Can ct Luat s6 10/2022/QH15 ngay 10/11/2022 ctia Qubc Hoi Ban hanh Luat
thuc hién dan chu co so;

Can cit Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023 ctia Chinh phu quy dinh
chi tiét mot s6 diéu cua Lut Thuc hién dan chi & co s6;

Can ctt Thong tu s6 11/2020/TT-BGDPT ngay 19/5/2020 cua B Gido duc va
Dao tao huéng din thuc hién dan chu trong hoat dong clia co s& gido duc cong lap;
Thong tu sé 09/2024/TT-BGDDT ngay 03/6/2024 cuia Bo GDDT quy dinh vé cong
khai trong hoat dong ctia cac co sd gido duc trong hé théng gido duc qudc dan;

Can ctr Thong tu s6 40/2021/TT-BGDPT ngay 30/12/2021 ctia Bo Giéo duc va
Pao tao ban hanh Quy ché t6 chirc va hoat dong cia truong tiéu hoc (TH), trudong
trung hoc co s¢ (THCS), trudng trung hoc phd théng (THPT) va trudng phd théng co
nhiéu cap (PTNC) loai hinh tu thyc;

Cin ctr Cong vin s6 7074/HD-SGDDT ngay 25 thang 9 nam 2025 ciia S& Gido
duc va Pao tao huéng dan t6 chac Hoi nghi Can bg, vién chirc, nguoi lao dong nam
hoc 2025-2026;

Thuc hién Ké hoach nhiém vu nim hoc 2025 - 2026.

Truong Tiéu hoc An Hong xay dung ké hoach t6 chitc Hoi nghi Céan bd, vién
chure, nguoi lao dong ndm hoc 2025 - 2026 nhu sau:

|. MUC PiCH, YEU CAU

1. Muc dich

Phéat huy day du quyén lam chi, tinh than trach nhiém, sirc manh tap thé va
nang lyc sang tao ciia doi nglii CBVC, nguoi lao dong cung cac to chuc doan thé
trong truong dé t6 chire thuc hién c6 hiéu qua nhiém vu nam hoc 2025-2026; déng
thoi ting cuong doan két noi bo, xay dung tap thé nha truong trong sach, viing manh,
dat chuan vin hoa theo quy dinh.

Thuc hién cong khai cac hoat dong ciia nha truong; xay dung va bd sung noi
quy, quy ché, quy dinh ndi bo bao dam tinh thong nhat, déng bo; tap thé CBVC,
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nguoi lao dong cung cam két thuc hién nghiém tic nham hoan thanh nhiém vu chinh
tri, chuyén mon dugc giao.

banh gia két qua thyc hi¢n céc chi ti€éu, nhi€ém vu cua ndm hoc 2024 - 2025;
phan tich nguyén nhan ctia nhitng thanh cong va han ché; xay dung cac giai phap, ké
hoach, chi tiéu thuc hién nhi€ém vu nam hoc 2025 - 2026 phu hop voi yéu cau, tinh
hinh thyc té cia nha truong, dia phuong. Phat dong phong trdo thi dua trong nim
hoc.

2. Yéu céu

Ho1 nghi phai dugc chuan bi chu dao, t6 chuc nghiém tdc, tap trung vao cac
van dé trong tam, tranh hinh thirc, phd truong, dam bao nguyén tic cong khai, dan
chu tuan thu cac quy dinh tai Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023; Nghi
dinh s6 145/2020/ND-CP ngay 14/12/2020 ciia Chinh phu va cic van ban phap luat
cé lién quan.

Cac giai phap, cam két dua ra tai Hoi nghi phai bam sat ké hoach nam hoc,
nhiém vu chinh tri, nhiém vu chuyén mén ctia nganh, thé hién ¥ chi, nguyén vong cta
CBVC, ngudi lao dong; dong thoi 1a co s& dé danh gia tap thé, c4 nhan trong qua
trinh thuc hién nhi€ém vu.

T6 chtrc hoi nghi véi tinh than doi méi, coi md, nghiém tic, thang thin, dan
chu; theo diing hinh thure va trinh ty quy dinh.

II. NOI DUNG

1. Hinh thire t6 chitc

- Hoi nghi toan thé can b, vién chirc, ngudi lao dong. 100% can bo, vién chrc,
nguoi lao dong dugc tri¢u tap.

2. Thoi gian

- Hoi nghi cap to: tir 16h50 ngay 07/10/2025 (thir Ba)

- Hoi nghi chu chét: tir 16h500 ngay 08/10/2025 (thir Tu)

- Hoi nghi chinh thic: 2 ngay, tir 8h00 ngay 10/10/2025 (thir Sau)

3. N¢i dung chwong trinh Hoi nghi

- Tuyén bd 1y do, gi6i thiéu dai biéu.

- Chu tri diéu hanh Hoi nghi.

- Khai mac Hdi nghi.

- Trinh bay cac bao céo.

- Pai biéu thao luan, trao doi.

- Chu tri Hoi nghi tiép thu, giai dap thac mac, kién nghi cia CBVC, nguoi lao
dong ddi véi cac ndi dung thude tham quyén, ban cac bién phép cai tién diéu kién lam
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viéc, nang cao doi séng ctua can b, vién chuc, nguoi lao dong trong don vi, cac bién
phap thyuc hién ké hoach cong tac nam tiép theo cua don vi;

- Pai dién Ban Thanh tra nhan dan trinh bay b4o cao hoat dong cua Ban Thanh
tra nhan dan ndm hoc 2024 - 2025, phuong hudéng nhi€ém vu ndm hoc 2025 - 2026.
(Ban Thanh tra nhan dan luu nhiém tir ndm hoc 2024-2025 cho dén khi c6 vin ban
huéng dan méi).

- Moi 1anh dao cip trén phat biéu chi dao (néu co).

- Khen thudng, phéat dong thi dua.

- Théng qua du thao Nghi quyét Hoi nghi va biéu quyét thong qua Nghi quyét.

- Bé mac Hoi nghi.

4. Thanh phan tham du

4.1. Pai bicu khach moi:

- Lanh d¢ao UBND:;, 1anh dao, vién chitc phy trach gido duc phuong Hong An.
4.2. Pai biéu triéu tap:

- 100% can bg, vién churc, nguoi lao dong truong.

5. Cong tac chuan bi

a. Héi nghi cdp té:

* Thanh phan: Cap uy dang, CBVC, ngudi lao dong ctia té chuyén mon.

* Chu toa HO1 nghi: T trudng chuyén mon.

* Chu toa ctr 01 thu ky dé ghi bién ban Hoi nghi.

* NO1 dung:

- Bao céo ctia T6 trudng vé két qua thuc hién nhiém vu nim hoc 2024-2025,
nhiém vu trong tim, giai phép, chi tiéu cy thé nam hoc 2025-2026 ciia T.

- Thao luan vé béo cdo cua T6; tong hop dong gop v kién cac du thiao béo co
gii Ban T6 chtrc Hoi nghi cap truong.

- Thong bao chuong trinh va ké hoach to chirc Hoi nghi.

b. Héi nghi chii chét:

* Thanh phan: Cép uy, BGH, Truéng ban TTND, Bi thu chi doan gi4o vién,
GV. TPT Déi, T truong, T6 pho céc to chuyén mén va Van phong, ké toan.

* Noi dung:

- Thi truong don vi hudng dan thao luan, tiép thu y kién dong gop vao cac du
thao bao cao, phdi hop sira chira, hoan chinh cac van ban, bao cdo dé dua ra Hoi nghi.
Cac du thao béo céo gom:

+ Bao cdo tong két ndm hoc 2024-2025 va phuong hudng, nhiém vy nim hoc
2025-2026;
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+ B&o céo kiém diém viéc thuc hién duong 16i, chu trwong cua Pang, chinh
sach, phap luat ctia Nha nudc lién quan dén chirc ning, nhiém vy; kiém diém trach
nhiém ngudi dung dau trong thuc hién nhi¢m vu;

+ B&o céo tong két phong trao thi dua, két qua khen thudng nim hoc 2024-
2025 va ndi dung thi dua nam hoc 2025-2026;

+ Béo céo thuc hién cac quy ché, quy dinh ndi bo (dan chu, chi tiéu ndi bo, 1am
viéc, thi dua - khen thudng - ky ludt, quy tic Gng X, ...).

- Thong qua chuong trinh va ké hoach t6 chirc Hoi nghi.

- Quyét dinh thoi gian tri¢u tap Ho1 nghi.

6. Hoi nghi chinh thirc

6.1. Trang tri:

TRUONG TIEU HQC AN HONG
HOQI NGHI CAN BQ, VIEN CHU'C, NGUOI LAO PONG
NAM HOQC 2025 - 2026
Hong An, ngay ... thang ... ... nam 2025
Trén 1& dai : Ban 1am viéc ctia Poan chu tich, thu ky.
Trong hoi trudng : trang tri khau hiéu & 2 bén:
« Can bd, vién chirc, nguoi lao dong truong Tiéu hoc An Hong quyét tAm hoan
thanh xuat sdc nhiém vy nam hoc 2025-2026>

“Ky cuong, sang tao, dot pha, phat trién”

6.2. Thanh phan chii tri héi nghi:

- Poan chu tich : Hiéu truong, Phd Hiéu truong (nguyén CTCD nam hoc
2024-2025).

- Thu ky hoi nghi : du kién 2 nguoi ;1 dc ghi Nghi quyét, 1 dc ghi bién ban.

+ P/c Tran Thi Kiéu Trang ghi Nghi quyét

+ P/c Pham Thanh Thuy ghi bién ban (S6 Hop Hoi dong)

6.3. Tién trinh:

- Muyc I1.3 (nhu trén)

I11. TO CHUC THU'C HIEN

1. Hi¢u trwéng

a. Ban hanh Quyét dinh thanh 1ap Ban t6 chtrc Hoi nghi gdm: BGH, Bi thu chi
doan gi4o vién, Truéng ban TTND, cac d/c to truong, to pho té chuyén mon, to vin
phong. Phan cdng nhiém vu cho cac thanh vién trong Ban t6 chic Hoi nghi.

b. Xay dung ké hoach t6 chirc Hoi nghi CBVC, thong qua Cép uy, tap thé 1anh
dao nha trudong trude khi phd bién dén toan thé CBVC, nguoi lao dong. Ké hoach bao
gdm cac ndi dung sau:

+ Hinh thirc t6 chirc Hoi nghi;
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+ Thoi gian, dia diém t chirc Hoi nghi;

+ Noi dung chuong trinh cua Héi nghi;

+ Thanh phﬁn tham du Ho1 nghi: Pai biéu moi; dai biéu triéu tap;

+ T chtrc thyuc hién;

+ Kinh phi bado dam.

c. Chuén bi dy théo cac béao cao:

+ B4o cao téng két nam hoc 2024-2025 va phuong hudng, nhiém vu nam hoc
2025-2026;

+ Kiém diém viéc thuc hién duong 151, chu truong cua Dang, chinh sach, phap
luat cua Nha nudce lién quan dén chuc nang, nhiém vuy; kiém diém trach nhiém nguoi
dig dau trong thuc hién nhiém vuy;

+ Tong két phong trao thi dua, két qua khen thuéng nam hoc 2024-2025 va ndi
dung thi dua nam hoc 2025-2026;

+ Thuc hi¢én cac quy ché, quy dinh nd1 bd (dan chu, chi ti€u nodi by, lam viéce,
thi dua - khen thuong - ky luat, quy tic tng xu, ...).

2. Pho Hiéu truéng

- Gilp Hiéu truéng xay dung du thao cac bao cao néu trén.

- Xay dung kich ban chuong trinh hoi nghi.

- Huéng dan Ban Thanh tra nhan dan bdo céo két qua hoat dong nam hoc
2024-2025 va phuong hudng hoat dong nam hoc 2025-2026.

- Phuy trach, diéu hanh cac nhom, ca nhan duoc phan céng nhiém vu chuan bi
cho ¢6ng tac to chire Hoi nghi.

- Gilp Hiéu trudng hoan thién cac bao cédo, van ban ndp va luu sau Hoi nghi.

- T6 chire trién khai, bao céo két qua cac phong trao thi dua sau Hoi nghi.

- Huéng dan bao cdo tham luan tai Hoi nghi.

3. Cac To truéng to chuyén mon va Vin phong

- T6 chtrc Hoi nghi cap to theo huéng dan. Hoan thién hd so Hoi nghi céap t6
nop vé Ban to chirc ngay sau Hoi nghi (08/10/2025). Ho6 so gom 4 loai sau:

+/ B4o c0 két qua thyc hién nhiém vu nim hoc 2024-2025, nhiém vu trong
tam, giai phap, chi tiéu cu thé nam hoc 2025-2026 cta To.

+/ Tong hop dong gop ¥ kién cac du thao bao cdo cia Hoi nghi cap trudng.

+/ Tong hop cac y kién, kién nghi dé xuét cua Tb.

+/ Bién ban Hoi nghi cap to.

* Chu y:Bién ban Hoi nghi phdi ¢6 du chir ky cua chu toa, thu ky, cac thanh
Vvién du hop.



4. Chi doan giao vién

- Thyc hién nhiém vu vé sinh, trang tri khanh tiét, tiép don dai biéu, 12 tan.

5. Ké toan, thi quy

- Chuan bi kinh phi cho cdng tac to chirc hoi nghi.

- Vin thu soan thao, phat hanh gidy moi va gidy triéu tap dai biéu du hoi nghi
sau khi Hiéu trudng ky duyeét.

IV. PHAN CONG

1. Co sé vt chat, trang tri khanh tiét, |8 tan

- B/c Binh phu trach chi doan gido vién,

2. Am thanh loa may, hoa twoi : B/c Anh

3. Cac bao cao tai hoi nghi

- Bao céo tong két thyc hién Nghi quyét nam hoc 2024-2025 va phuong huéng,
nhiém vu ndm hoc 2025-2026 (d/c Buom)

- B4o céo kiém diém viéc thuc hién duong 16i, chi truong ctia Pang, chinh
sach, phap luat cua Nha nudc lién quan dén chire nang, nhiém vuy; kiém diém trach
nhiém nguoi ding dau trong thuc hién nhiém vu (d/c Puom)

- B40 c4o tong két phong trao thi dua, két qua khen thudng nam hoc 2024-2025
va ndi dung thi dua nam hoc 2025-2026 (d/c Binh)

- B4o cdo thuc hién cac quy ché, quy dinh ndi bd (dan chu, chi tiéu noi bo, 1am
viéc, thi dua - khen thudng - ky luit, quy tic Gng X1, ...) d/c Puom

- Béo céo danh gia két qua cong tac giam sat, kiém tra, thuc hién quy ché dan
chu trong co quan : B/c Mai Thi Lan Huong - Trudong ban thanh tra nhan dan.

4. Cac tham luén

- P/c Tran Thi Binh - Phé HT: Chi dao tmg dung chuyén dbi s trong day va
hoc nham gOp phan nang cao chat luong gi&o duc.

- B/c: L& Thi Duyén - T6 truong, GV khéi 5: Bdi dudng cho hoc sinh niém
dam mé va kha nang sang tao lap trinh Robot trong nghién ctru khoa hoc.

5. Lich duyét chwong trinh Hoi nghi chinh thire

- 14h00 ngay 09/10/2025 (thtr Nam)

6. Lich trang tri va kiém tra cong tac trang tri khanh tiét:

- Tir 14h00 d¢én17h00 ngay 09/10/2025 (thtr Nam)

V. NHUNG VIEC LAM SAU HOI NGHI

1. Nop hd so Hoi nghi

1. Nha trudong giri 01 bo hd so Hoi nghi vé Uy ban nhan dan phuong trudc
ngay 30/10/2025. Thanh phan hd so gdom:
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- Béo c4o kiém diém thuc hién Nghi quyét Ho1 nghi CBVC, nguoi lao dong
nam hoc 2024-2025; nhiém vu nam hoc 2025-2026.

- Bo c4o tong hop ¥ kién cua can bo, nha gido va ngudi lao dong.

- Bién bén t6 chic Hoi nghi.

- Nghi quyét Hoi nghi.

2. Trién khai thwe hién Nghi quyét Hoi nghi

Doan chu tich va thu ky Hoi nghi hoan chinh Nghi quyét, ky, dong du va gui
vé cac to chuyén mon, Van phong dé thuc hién. Hiéu trudng chi dao, trién khai to
chtrc thuc hién Nghi quyét hoi nghi; kiém tra cac td, can bo, gido vién, nhan vién
trong viéc thuc hién Nghi quyét trong sudt nam hoc, giai quyét cac kién nghi da dit ra
VA cac van dé phat sinh méi sau hoi nghi.

Trén day la ké hoach t6 chirc hoi nghi Can bg, vién chuc, ngudi lao dong nam
hoc 2025 - 2026 cua truong Tiéu hoc An Hong. Pé nghi cac t, bo phan, ca nhan cin
ctr ké hoach thuc hién.

Noi nhin: q HIEU TRUONG
- UBND, Phong VHXH phuong (dé bc); 5

- Céc 6, bo phén, doan thé (dé th/h);
- Luu: VT.
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