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Tb chire bén trii cho hoc sinh
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UBND XA AN LAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUGNG TH AN THANG Djc lip - Ty do - Hanh phiic
$6:291/KH- THAT An Ldo, ngay 15 thdang 9 ndm 2025

KE HOACH CONG TAC BAN TRU
Niim hoc 2025 - 2026

Can cr Thong tu s0 09/2024/TT-BGDDT ngay 03/6/2024 cia B GD&DT
ban hanh Quy ché vé cong khai trong hoat ddng clia cdc co s& gido dyc thude hé
gido duc quf)c dén;

Ciin cir Nghj quyét sb 02/2022/NQ-HPND ngay 20/07/2022 ciia Hoi dong
nhén dan Thanh phd Hai Phong, vé viéc quy dinh danh myc céc khoan thu va (
mirc thu, co ché quan ly thu chi déi véi céc dich vu hd trg hoat déng gido duc,
dio tao dbi véi co s& gido duc cong Iap trén dia ban thanh phd Hai Phong; Can
ctr Nghj quyét s 08/2023/NQ-HPND ngéy 08/12/2023 clia Hgi dong nhan dan
Thanh phé Hai Phong, vé viée quy dinh danh muc céc khoan thu va mirc thu, co
ché quan ly thu chi ddi véi cac dich vu hd trg hoat dong gido duc, dio tao doi
Vi co s& gido duc cong ldp trén dja ban thanh phd Hai Phong; Huéng dén lién
so sd 03/HDLS-GDPT-STC ngay 26/9/2022 cia S¢ Gido duc, S& Tai chinh
huéng dan thuc hién thu, co ché quan Iy thu chi d8i véi cac dich vu hé tro hoat
dong gido duc, dao tag ddi véi co s¢ gido duc cong ldp trén dia ban thanh phd
Hai Phong; Huéng dén lién s& s 86/HDLS-GDBT-STC ngay 25/01/2024 ctia
S Gido duc, S& Tai chinh huéng dan thyc hién thu, co ché quan Iy thu chi déi
vé6i cac dich vy hd trg hoat dong gido duc, dio tag ddi vé6i co s& gido duc cong
Iap trén dia ban thanh phd Hai Phong;

Thyc hién Cdng vén s6 6126/SGDDT-KHTC ngay 29/8/2025 cua S¢
Gido duc va Pao tao Hai Phong V/v thuc hién cac khoan thu trong linh vuc gido
duc, dao tao ndm hoc 2025-2026.

Thyc hién Cong van sé 5954/SGDPT-GDTH ngay 28 thing 6 nim 2025
ctia S& Gido dyc va Dao tao Hai Phong vé viéc Hudng dan thyc hién nhiém vu gido duc
nam hoc 2025-2026; Thyc hién K& hoach s 63/KH-UBND ngy 25 thang 8 nim
2025 ciia Uy ban nhén dan x4 An Lo vé trién khai nhiém vu ndm hoc ndm hoc 2025-
2026;

Xét nhu cau ciia cha me hoc sinh va can ci vao tinh tinh thuc té cta nha trudng,

Trudng Tiéu hoc An Thing xay dung ké hoach t& chirc hoat dong ban tré
nim hoc 2025-2026 cy thé nhu sau:

1. DAC PIEM TINH HINH CHUNG

1. Quy mo lép hoc
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- Téng 6 hoc sinh: 524

- Tong s6 16p: 17
- 86 hoe sinh hoc 2 budi/ ngdy: 524 HS

- 86 hoe sinh dang ki &n bén tri: Dy kién: Tir 150-170 HS

- . N A
CKndi [ S8Wp | SOHS | Solep | o
6 HS Tilg %
bén tru
1 3 106 4 55
5 3 101 3 sl
3 3 106 3 33
3 3 95 3 £ -
5 2 118 4 20
Tong: 17 524 17 168

dlen tich 48 m?. Cac phong ngii déu c6 diéu hoa, dam bao thodng mat vé mia

hé; 4m, kin gi6 vé mia dong.
- Trang thiét bi bép an:

canh

phuc vu cho hoc sinh ndm ngi.

2. Co so vat chit - trang thiét bi phuc vu ban tri

- Bép an: dién tich 48 m?

- Phong &n: dién tich 120 m?
- Phong ngit (4 phong ): dién tich téng 219 m? 4 phong, trong d6 phong
Am nhac, My thuét, Tiéng Anh dién tich mdi phong 57 m?, 1 phong ngi day A

+ B tri hé théng bep an 1 chiéu, ti com, tu lanh, ndi ndu #n, chio xio

thirc #n, chdu nhom, bd d6 dao thét, hé thong quat théng gio, quat cong nghiép.
+ Bat, thia, khay, d an: 30 bét inox to, 200 thia, 200 khay com, 30 muéi

+ Ban an dai: 34.

+ Ghé #n: 179 ghé
- Trang thiét bi phong ngu:
+ Giuong, chiéu, quat tuong, quat cong nghiép, diéu hoa, chin mua dong

- Hé théng loc nudc dam béo.
- Db ding phong &n, phong ngii do nha trudng trang bi tur nguon kinh phi
dong gbp cua HS ban tri (quat tudng, quat cong nghiép, chan gbi mua dong,
mua he phuc vu cho hoc sinh ndm ngg;...)
- T4t ca dung cu, CSVC trang bi cho 16p bén tri déu dam bao an toan -

cht lugng.

II. THUAN LQI VA KHO KHAN
1. Thuén lgi
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- Nha truémg ludn nhiin duge sy quan tim ctia Phong Vin hoa va Xa héi,
ctia dang ty chinh quyén dja phuong, ctia Ban dai dién CMHS nha truong.

- Vigc 10 chire dn bén tri dd duge thyc hién nhiu ndm va di vdo né nép.

- Phy huynh HS ¢é con &n bén trii tin tudng, yén tdm va ing hd nhiét tinh
moi ké hogch cia trudng.

- Nha trudmg ky hop ddng véi Céng ty TNHH dau tu phat trién thuong
mai Phuong Trang cung cp sudt an cho hoc sinh.

- Trang thiét bj, cong cy, dung cy phuc vy ban tril khd ddy da, dam bio
yéu cau.

- Mirc thu tién @n ciia HS nha truong theo Nghj quyét 02//2022/NQ-
HDND va Nghj quyét sb 08/2023/NQ-HDND ngay 08/12/2023 cita Hoi dong
nhén dan Thanh phf) Hai Phong dam bao djnh lugng, chét lugng sudt in, phu

/

hop véi gid ca thj truong hién nay. s
2. Kho khin g

- Bép in xdy dyng lau ndm nén xudng cip |

- Co s vét chit chua ddng bd, méi nha an han, dot nhiéu i

- HS #n ban tri & trudng & rai réc ¢ tit ca cac 16p nén viée quan Ii con gip
kho khan.

I1I. KE HOACH HOAT PONG

1. Cong tic chi dao

Ngay tir ddu nim hoc nha truong c6 ké hoach cho PHHS toan truong tu
nguyén déng ki cho con &n bén trd tai truong.

Nha truong théng béo cho PHHS vé ké hoach hoat déng va céc khoan thu
- chi cua hoc sinh @n ban tra.

Thanh 13p ban chi dao cong téc ban trd, phan cong trach nhiém cho timg
thanh vién ( cé quyét dinh kém theo).

Ky hop ddng véi Cong ty TNHH ché bién va cung cap thyc phdm Phuong
Trang cung cip suét an cho hoc sinh.

Ky hop dong nhén vién phuc vu tréng trua ban trdl, phan cdng trach
nhiém cho ting thanh vién.

Nha truomg theo déi quan 1y tai san ban tri theo quy dinh. (Gom tai san
phuc vu nha bép, tai san phuc vu hoc sinh ngd - nghi trén 16p...)

Xay dung ké hoach hoat dong bén trd theo ndm hoc va theo timg thang
dam bio sét v6i diéu kién tinh hinh thyc té clia nha trudng.

Yéu cau Cong ty 1én thuc don theo timg tuan, tham khao, 4p dung theo b
thuc don Bita Gn hgc dwong cla cong ty Ajnomto, dam bao chit lugng dinh
dudng va kalo cho timg bira an, dbi mén 4n hang ngay dé khong gay cam giac
chan an cho hoc sinh.
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Dura vao viée tham do sd thich cde moén &n cia hoe sinh, lugng kalo, dinh
dudng, Ban gidm hi¢u tham muwu véi cong ty 18n thye don theo tudn (gdm bira
chinh va bira phu) khong trang 13p trong tudn, ché bién cdc mon an hop véi khu

vi, 8& thich cta hoc sinh.

Céc bira an chinh can duge thay ddi, pht hgp theo timg mua, dam bao di
chét, du lugng va phd hop véi nhu cdu ctia hoe sinh.

Quan tdm chi dao nang cao chét lugng hoc sinh ban trd béng céch td chic
céc hoat dong ngoai khoa, hoat dong vui choi, giai tri dé thu hat cac em tham gia.

Lam tét cong téc kiém tra vé sinh an toan thyc phim, Ivu miu thirc in

hang ngay.

B¢ phan ké todn, thu qu¥ thuc hién xay dung ké hoach thu trén phén mém
quan ly thu, thue hién cong tac thu chi theo dung quy dinh, cap nhat sb liéu thu
chi va thanh quyét toan theo timg théng véi cong ty.

Tién hanh thu tién an cta hoc sinh bén tr trén phin mém thu tir ngdy 5

dén 10 hang théng.

2. Phin cong nhiém vu

HO VA TEN CHUTC VU- PHAN CONG NHIEM VU
TRINH PO

-D/c Pham Thij Diéu -HT - Chi dao céc hoat dong clia cong tic:
ban tra .

- P/c Nguyén Thi Huong - PHT - Phéi hop chi dao, truc tiép chi dao
duyét thuc don, quan ly sb luong an,...

-P/c Vii Hong Hué - Ké toan - Phu trach cdng tac tai chinh

- D/c Trinh Thi Quyén -PTthuvién+ |-Téng hop HS an-bio &n; Thu, chi cac

Thu quy khoan ctia bép in

- P/c Vii Thi Hién - Giéo vién - Phuc vu an, hd trg trong trua (Tir
10h20 - 13h40)

- P/c Pham Thj Tuyét - Gido vién - Phuc vu in, hd tro tréng trua (7o
10h20 - 13h40)

- P/c Nguyén Pinh Manh - Gido vién - Phuc vu #n, hd trg trong trua (Tir
10h20 - 13h40)

- P/c Biii Hong Phiic - Gi4o vién - Phuc vu #n, hd trg trong trua (Tir

10h20 - 13h40)
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Quiin ly chiim séc¢, tréng trua, v¢ sinh ban tri va giao nhfin thye phim

THU QUAN LY CHAM SOC THYC HIEN GIAO NHAN THY'C
TRONG TRUA VA VE PHAM
SINH BAN TRU

Thir 2 b/c Huong, Quyén b/c Huong
Thir 3 D/c Piéu, Hué P/c Hué
Thi 4 P/c Diéu (Tudn 2,4),Hué | D/c Diéu

Huong (tuan 1,3), Quyén | B/c Huong
Thi 5 P/c Huong, Quyén DP/c Quyén
Thit 6 D/c Diéu, Hué D/c Diéu

Phuc vu chiim dn, trong trua va v¢ sinh ban tri nim hoc 2025 - 2026

Thir
Buoi 2 3 4 5 6
Pl Phic Hién | Tuyét | Manh | Phic
Khoi 1+3B
P2 Hién Phic | Manh | Tuyét Hién
2A,2C+3 HS
2B)
Phic Tuyét
P3 Manh Tuyét Hién
3A+3C+4A+4B
P4 \
Khéi 5+4C Tuyét | Manh | Phic Hién Manh
Truc linh dao | Huong | DPiéu | Huong | Huong biéu
tuan 1€,
Diéu
tudn
chin

15l

\Uc

(T

(.
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3. Quy dinh hd so s sich

-

Ho so cong tic bin tri

Phiin cong phu trich

doi.

8. Thuc don

DS dang ki HS &n ban tr
Pon dn ban tri
S4 bdo dn
Bang ké giao nhan thyc phim
S6 kiém thyc 3 budc
6. Sb theo dai HS nghi trua.
7. $& thu tién an, tréng trua va chimg tir theo | - D/c Hué, Quyén

- Giao vién chu nhiém

- P/c Hué

- D/c Quyén

- Cong ty

- Cong ty

- B/c Tuyét, Hién, Phic, Manh

- Cong ty

5. Ké hoach thu - chi
5.1. Tién én: Theo du todn ctia Cong ty TNHH dau tu phat trién thuong

mai Phuong Trang

+ Mirc thu:
HS khoi 1-5
Miic thu So HS
29.000 d/ ngay 168 HS

Tien an (gom 01 bita chinh + 01 bira phu/ ngay), tién chat dot, tién tra

cong nhén vién bép an...

+ M chi:

Noi dung chi

Tilé

Thanh tién Tén Cong ty cung
cap

an

. t.:. bé A bit 2
Tra tién bén cung cap blra |, o/ | 4 295 000 g/ ngay | tu phat trién thuong

Céng ty TNHH dau

mai Phuong Trang

5.2. Mua sidm trang thiét bi phuc vu bdn tri:
+ Mitc thu: Dur kién s6 tién thu dwgc: 31.050.000 dong

TT Khoi SO tién
1 Khoi 1,2,3 200.000 d/ HS/ ndm
2 Khéi4,5 150.000 d/ HS/ ndm
+ Murc chi;
TT Néi dung So tién
| | L3p thém 2 diéu hoa tai 2 phong ngt 36.000.000
Tong 36.000.000
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5.3. Tién hé trg chim an, trong trua bdn tri:
+ Mirc thu: theo NQ 02/2022 cia HPDND TP

HS khoi 1-5
Mirc thw/ thing So HS S0 tién/théng
120.000 &/ HS/thing 168 HS 20.160.000
b. Ké hogch chi

- Tién &n: Thu trén phin mém thu theo 50 bira an cla timg HS, chuyén
tién vé Cong ty
- Tién cham séc bén tri: Thu trén ph?xn mém. Chi theo sb lugng HS in
ban trli tai truong theo ti 1¢:
+ Quan li chi dao (BGH, T.Vy, B.V¢): 47%
+ Chi b phén trong trua: 40 %
+ Gido vién chl nhi¢m: 8%
+ Chi cdng tac vé sinh, mua nude gidt, nude xa, nude

- 1 "

lau san phong ngu, nude lau kinh,..: 3%
+ Thué: 2%
Ciin cir vao tinh hinh céng viée cu thé cin déi ti 1¢ % cy thé nhu sau:
+ Quiin li chi dao: (47%)

LA NERY e

STT HO VA TEN CV-NV TILE %
i | Pham Thij Diéu HT 14
2 | Nguyén Thj Huong PHT 14
3 | Vii Hong Hué Ké todn 1
4 | Trinh Thj Quyén Tha quy 7. |
s | Nguyén Vin Tuén Bao vé 1 :

+ T4 phuc vu trong trua; (40%)

STT HOQ VA TEN CV-NV TILE %
I | Vi Thi Hién Trong trua 10%
2 | Pham Thi Tuyét Trong trua 10%
3 | Bui Hong Phc Trong trua 10%
4 | Nguyén Dinh Manh Trong trua 10%

+ Gido vién; 8%/1 HS x véi s6 lugng HS ctia 16p d6 an trong thang.

5. Trang thiét bi, CSVC phuc vu ban tri:

- Trang thiét bj, cong cu, dung cu dang sir dung

- Cong ty bd sung cac trang thiét bi con thiéu: may xay cong sut Ion hon,

noi ham,...
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6. Mot s6 quy djnh @di véi bép fin ban tri

* Déi voi nhén vién nha bép: Yéu cdu Cong ty qudn tri¢t nhan vién:

- Thue hién nghiém tic : “Muwoi nguyén téc vang”.

- Trang phuc ding quy dinh khi lam viéc.

- Dam bao vé sinh khi ché bién, chia khdu phan va trong ca khi HS an.

- Ché bién va thudng xuyén thay mén an theo thue don cho hgp khéu vi Hs.

- Hang ngdy luu mau thire an da ché bién trong tu lanh.

- Thudng xuyén lau chii, dénh rira, don dgp khu vuc nha bép va ban ghé,
noi dn cua Hs cho sach sé.

- Puoc tap hudn kién thirc v& VSTTP va kham strc khoé dinh ki.

* Déi véi GV tham gia cham nudi ban tri:

- GV trdng trua phai ndm bét si sb, huéng din hoc sinh lam vé sinh truéce
va sau khi an.

- Hudng din HS vao vi tri ngdi an, quan xuyén, dong vién HS an hét khau

phan.
- Gv tréng trua phai quan li HS an, ngu (GV khéng dwoc ngu trua ).
- Sau khi ngti ddy, GV phai yéu cau HS sip xép chin gbi gon gang, sach sa.

- Theo dai tinh hinh HS #n, ngu trua c6 gi bit thuong phai bo cdo ngay

vé&i 1anh dao dé xir 1y kip thoi.
* Thoi gian lam viéc:
- Tir 6 gid 30 phut - 7 gid 00 phit: Giao - nhan thuc pham
- Tir 7 gid 00 phuit - 10 gioy 15 phut : Ché bién thuc phédm va chia khéu phén an.
- Tir 10 gio 20 phut - 10 git¢ 40 phut: HS an trua
- Tir 10 gio 50 phut - 13 gid 20 phat: HS ngu trua.
- Tir 13 gi¢ 20 phit - 13 gid 40 phut: HS an bira phu
* Cong tdc tai chinh
- Ngay 15-20 hang thang bdo céo quyét toan thu chi, tra tién thuc phim va
chi luong cong tac ban tru.
- Tirngay 5 dén 10 hang thang: Thu tién an ctia HS.
- Ngay cudi ciing hang thang: Duyét hd so bén tri. Téng hop thu - chi bén tri.
* Cong tdac vé sinh khu viee cham nudi bdan tri
- Hang ngay ludn giit vé sinh khu vyc bép, phong an, phong ngu sach sg,

gon gang.
- Chiéu thir sdu hang tudn téng don vé sinh khu vuc bép an, phong an,
phong ngu.
I11. KE HOACH THANG
THOI GIAN NOI DUNG CONG VIEC NGUOI THYC HIEN
- Kiém k& CSVC, 1ap ké hoach mua sim, sira chita | - BGH - T6 phuc vu
CSVC phuc vu ndm hoc mai.
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PHAN ~A-
9
g e s Gk b | "D
¢ ) - D/c Di¢u
- Xdy dyng ke hoach bén tru GH. KT
Thang |- Ky hop dong vdi cong ty ; - BGH,
8,9/2025 | - DU)’él thyre don ban trd (duyét theo tuan) = D{ ¢ PHT :
- Té chirc lao ddng ké don phong an, phong ngd | - To ban tra
cta HS.
- Phun thuéc trir mudi, cén tring. - Nha trudng
_Kidm tra co s& vit chét bép ban tri (46 dung, tai | - Ban KTNB
san, thiét bj, ... phuc vu bép ban trd). :
- Kiém tra viéc thyc hién cc quy dinh vé vé sinh | - Ban KTNB
an toan thyc phim:
- Kiém tra quy trinh thyc hi¢n quan ly bép an - Ban KTNB
(kiém tra viéc thyc hién céc khau trong qua trinh
phyc vy bép bén tri: giao, nhén hang, ché bién
thyre phim, viéc dam bao dinh lugng,. - Ban KTNB
- Duyét thyc don bén trii (duyét theo tuan) - P/c PHT
- Dén doan kiém tra VSATTP cia huyén. -BGH, TV, Bép
- Kiém tra cong tic ATTP -BGH - Ban TTND
- Té chirc lao dong vé sinh phong ngii ciia HS. - BGH - T4 ban tri
V1T TR [ ———— T N O 8
]0/2025 ...............................................................................................
- Duyét thuc don ban tra (duyét theo tuan) - D/c PHT
Thang |- Kiém né nép in - ngu cua Hs - BGH, TPT
11/2025 |- Tb chirc lao dong vé sinh phong ngii ciia HS, - T4 bén tra, bao vé
phun khir khuan
- Kiém tra hé so bén tri. - D/c Piéu
- Duyét thuc don ban tri (duyét theo tuan) - P/c PHT
- Kiém tra thudng xuyén - dot xuét céc hoat dong | - BGH
Théng | cta bép an.
12/2025 |- T chirc lao dong vé sinh phong ngti ciia HS. - T6 ban tra
- Duyét thuc don ban tra (duyét theo tuan) -D/c PHT
- T chirc lao dong don phong 4n, phong ngu ciia | - T4 bén tra

MNWires oo
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HS.
- Kiém tra khu vyrc ché bién thyc pham. - BGH, TPT, TTND
Thing |- Kiém tra viéc dam bao VSAT thyc phim truéc |- BGH
1,2/2026 | va sau tét Nguyén Dén,
- Duyét thyc don bén trii (duyét theo tuan) - D/c PHT
- Kiém tra cong tac ATTP -BGH - Ban TTND
- T4 chirc lao dgng don phong an, phong ngii cia | - T ban tri, bao vé
HS, phun khir khuan
- Phun thudc trir mudi, cén tring. - Nha trudng
TRANG | reosssmsssssssssmmmnamsssssssessssssssssssssssassesssssisssssssssssssssissasssssnsaeses
3/2026 ...............................................................................................
- Duyét thuc don ban tri (duyét theo tuan) -b/c PHT
- Kiém tra thudng xuyén dot xut viéc thuc hién -BGH - TPT
ATTT khi ché bién, khi chia thc an.
- T4 chitc lao ddng don phong 4n, phong ngii ciia | - T bén tri, bao vé
HS, phun khir khuan
Théng ...............................................................................................
412026 | e e
- Duyét thuc don ban trd (duyét theo tudn) -B/c PHT
Thang |- Kiém tra - giam sat viéc thu - chi cia HS &n ban | - Ban TTND
5/2026 | tru.
- Kiém tra hd so bén tra. - P/c Diéu
- Hop tdng két rit kinh nghiém cong tac ban tri. | - BGH- cdc t&
truéng CM - T nha
- Lao déng tdng vé sinh, gidt chan gbi, chiéu... bép
- Kiém k& CSVC, 13p k& hoach chuén bi CSVC va |- T4 nha bép
ké hoach bén trii cho ndm hoc 2026- 2027. - BGH - B phan
............................................................................................... phu trach CSVC
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PHAN CONG TRYC BAN TR NAM HQC 2025- 2026
(‘Thye hi¢n tir 8/9/2025)

hir
Budi 2 3 4 5 6
P
Khoi 1+3B Phac Hién | Tuyét | Manh | Phic
P2 , }
2A, 2C+3 HS 2B) Hién Phic | Manh | Tuyét | Hien
P3 _ \ ‘
3A+3CH4A+4B Manh Tuyét | Hién Phic | Tuyét
P4 .
Khi 5+4C Tuyét Manh | Phic Hién | Manh
Trye linh dao Huong Diéu | Huong | Huong | Dicu
tuan 1é,
Di‘éu
tuz‘ln
chén

Trén day la ké hoach cdng tac ban tri ndm hoc 2025-2026 cia trudng Tiéu
hoc An Théang. Ké hoach nay c6 the diu chinh, bd sung cho phi hop véi diéu
kién thuc té. A
Noi nhin:

- Phong VH&XH (Pé blc)

- BGH, BTTND (Pé ¢/d va KT)
-T6 bép (Dé t/h)

- Luu VT.
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