DANG BO PHUONG DUGNG QUAN PANG CONG SAN VIET NAM
CHI BQ TRUONG THCS DUONG QUAN

*

S6: 01-Qb/CB

Duong Quan, ngay 23 thang 01 nam 2025

‘ QUYET PINH
Ve viéc phan cong nhiém vu Pang vién nam 2025

Can ctr Diéu 1¢ Bang cong san Viét Nam;

Can ctr két qua bau cu: Chi ay, bi thu, phé bi thu tai Pai hoi Chi bo, nhiém ky
2025 - 2027 ngay 16/01/2025;

Can ctr Quyét dinh ctia Pang tiy phudng Duong Quan vé viée chuan y Chi uy,
Bi thu, Pho bi thu Chi bg truong THCS Duong Quan,;

Can cur tinh hinh, diéu kién thuc t€ vé thuc hién nhi€ém vu chinh tri, nhiém vu
gido duc trong chi bd va nha truong,

CHI UY CHI BQ QUYET PINH
Piéu 1: Phan cong nhiém vy cho cac dong chi Pang vién thudc Chi bo truong
THCS Duong Quan nam 2025 (co bang phdn cong kem theo).
Piéu 2: Cac déng Chi chi uy vién, Pang vién c6 nhi€ém vu thuc hién dﬁy du cac
quy dinh cta Piéu 1¢ Pang, Quy ché lam viéc ctia Chi bd va ndi dung cong viée duge
phan cong.

Piéu 3: Quyét dinh nay c6 hiéu lyc tir ngay ky./.

Noi nhin: T/M. CHI BO
Pdng uy P.D Quan (dé b/cdo) Bl THU
- Dang uy P.Duwong Quan (dé b/cao); -
g N (da ky)
- Nhu Diéu 1 (t/hién );
- Luu CB.

Pham Hong Hai



PHAN CONG NHIEM VU
Dang vién thugc Chi by trweong THCS Duwong Quan nam 2025
(Ban hanh kém theo Quyét dinh s6 01-OPICB ngdy ~ /01/2025
cua Chi bo truong THCS Duwong Quan )

Stt Ho va tén (524‘;? (V:‘('?) Nhiém vu
- Chi dao chung hoat dong ctia chi
b0, nha truong.
- Chuén bi noi dung va chu tri cac
cudc hop: Cép uy, BGH, chi b9,
HDT, HDSP va cac cudc hop khac
S T | et

1 |Pham Hong Hai - Cong tac t6 chirc, xay dung va
kiém tra cac hoat dong cua chi bo,
nha truong (Cha tri)

- Ph6 bién céac vin ban chi dao cong
tac chi by, nha truong (Chi tri)

- Phu trach phat trién Pang trong
CBVC nha truong

Hi¢u trudng

- Cong tac chuyén mon (chu tri)

- Quan tri cac phan mém quan 1y
chuyén mon
- Ph6 bién cac vian ban chuy@n mén

Pho bi thu - Ban hanh cac van ban theo phan

Pho hi€u trudng | cong cua Hi€u trudng
- Cong tac kiém tra, giam sat C4c
hoat dong theo Quyét dinh phan
cong nhiém vy ctia Cap ty va Ban
giam hiéu.

2 |Tran Thi Duyén

- Ghi nghi quyét, bién ban cac cudc
hop Cép uy, chi bo, HDT, HDSP

- Chuén bi CSVC cho cac hoi nghi
- Luu hd so chi bo

- Quan tri phan mém quan 1y hd so
chuyén mén, tham gia quan trj Cong
thong tin dién tir nha truong.

- Quan 1y phan mém CSDL nganh
- Thu Chi tai chinh chi bd

- Phu trach cong tac thiét bi, d6
dung day hoc

3 |ViiThi Huyén Chi uy vién

Dang vién
4 |Nguyén Thi Huong T6 trudng to
KNXH

- Quan ly hoat dong cua t6 KHXH
theo Diéu 1€ truong hoc (Chu tri)




- Phé bién cac van ban chuy&n mén
lién quan dén nhiém vu cua t6 CM

- Cong tac boi dudng va phat trién
dang vién ciia T6 KHXH

- Tham gia cong tac kiém tra cta
Ban KTNB theo phén cong.

- Thyc hién cong tac giang day va
chu nhi¢m theo phan cong cia BGH

Déng Thi Hanh

bang vién
T truong to
KHTN

- Quan Iy hoat dong cta to6 KHTN
theo Diéu 18 truong hoc (Chi tri)

- Phé bién cac van ban chuy&n mén
lién quan dén nhiém vu cua t6 CM

- Cong tac bdi dudng va phat trién
dang vién cua T6 KHTN

- Tham gia cong tac kiém tra cila
Ban KTNB theo phén cong.

- Thuc hién cong tac giang day va
chu nhi¢m theo phin cong cia BGH

Dinh Thi Huong

Dang vién
Chu tich Cong
doan

- Chi dao hoat dong ctia Cong doan
nha trueong (cha tri)

- Phéi hop cac td chirc, doan thé
trong nha truong thuc hién céac
nhiém vu chuyén moén va cac hoat
dong khac theo quy ché phdi hop.

- Cong tac pho bién vin ban Cong
doan (chu tri)

- Phéi hop véi Cap ty thuc hién
cong tac phat trién dang vién.

- Tham gia cong tac kiém tra, gidm
sat cua Cong doan va Ban TTND.

- Thyc hi¢n cong tac giang day va
chu nhiém theo phan cong cia BGH
- Cong tac phd cap giao duc

Pham Thi Thu
Huyén

Dang vién
Trudng ban
TTND

- COng tac chuy&n mon, giang day va
chi nhi¢m 16p theo phan cong
- Phu trach hoat dong cua Ban thanh
tra nhan dan. Thuc hién cbng tac
kiém tra, giam sat cia Ban TTND
theo tham quyén.

- Tham gia cong tdc KTNB khi duoc
phan cong.

Nguyén Thi Kim
Thanh

Dang vién
K¢ toan

- Tryc tiép phu trach cong tac ké
toan (tai chinh, tai san)
- Phu trach cbng tac y té truong hoc




- Thuc hién mot s6 nhiém vu khac
do Hiéu trudéng phan cong.

Nguyén Thi Thiry

Dang vién
Giao vién

- Thue hién c6ng tac chuyén mon,
giang day theo phan cong

- Cong tac chu nhiém 16p khi dugce
phan cong

10

Nguyén Thi Huong
Giang

bang vién
Giao vién

- Cbng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phan cong

11

Pham Thi Nga

Dang vién
Giao vién

- Cbng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong

12

D) Viét Anh

Dang vién

- Cbng tac chuyén mon, giang day
theo phéan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phan cong

13

Nguyén Thi Thanh
Binh

Dang vién
T6 pho To
KHXH

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong.

- Tham gia cong tac KTNB theo
phan cong.

- Phéi hop véi T6 trudng chi dao
hoat dong chuyén moén T6 KHXH

14

Pham Thj Tuyét Lan

Dang vién

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong

15

Nguyén Thi Ha

Dang vién

- Cong tac chuyén mon, giang day
theo phéan cong cia BGH

- Cbng tac chu nhiém 16p khi duoc
phéan cong

16

Tran Thi Hai Chi

Dang vién

- Cbng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong.

17

P6 Thi Lan

Dang vién

- Cong tac chuy&n mon, giang day
theo phéan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phéan cong

18

Bui Thi Thuy Duong

- Cbng tac chuyén mon, giang day
theo phan cong cia BGH




- Cong tac chu nhiém 16p khi dugce
phan cong.

- Cbng tac chuyén mon, giang day
theo phan cong cia BGH

=N VeV - Cong tac chu nhiém 16p khi dugce
phan cong.
- Cbng tac chuyén mon, giang day
theo phan cong cia BGH

20 |Lé Viét Dinh - Cong tac chu nhiém 16p khi duoc

phan cong.
- Phu trach cong tac Boan D1

Ngoai cac nhiém vu nhu trén, cac dong chi Pang vién co trach nhiém thuc hién

va hoan thanh cac nhiém vu khac theo su phan céng cua Cap uy Chi bo khi ¢6 cac
nhiém vu chinh tri, nhiém vu chuyén mén méi phat sinh do céac cap c6 tham quyén yéu

cau.

T/M. CHI BO
Bi THU

(daky)

Pham Hong Hai




