DANG BO PHUONG THUY NGUYEN PANG CONG SAN VIET NAM
CHI BQ TRUONG THCS DUONG QUAN

*

i Thuy Nguyén, ngay 09 thang 7 nam 2025
S6: 01-Qb/CB

_ QUYET PINH
Vé viéc phéan cong nhiém vu
Bi thw, pho bi thw, uy vién Cap iy va diang vién nam 2025

- Can ct biéu 1é bang Cong san Viét Nam:

- Can cir Quyét dinh s6 18-QD/PU ngay 01/7/2025 cua Pang ty phuong Thay
Nguyén vé viéc thanh 1ap Chi bo Truong THCS Duong Quan; Quyét dinh s6 204-
Qb/DU ngay 04/7/2025 ctia Pang uy phuong Thuy Nguyén vé viéc chi dinh Chi uy,
Bi thu, Pho bi thu Chi bd Truong THCS Duong Quan, nhiém ky 2025 - 2030;

- Can ctir Quy ché s6 01-QC/CU ngay 08/7/2025 cua Chi uy Chi bo Truong
THCS Duong Quan ban hanh Quy ché Iam viéc caa Chi ay, Chi bo, nhiém ky 2025 -
2030;

- Xét d& nghi cua Ban chi ay chi b,

CHI UY CHI BQ QUYET PINH
Picu 1. Phan cong nhiém vu cho cac ddng chi bi thu, pho bi thu, Gy vién Cap ay
va dang vién chi bo truong THCS Duong Quan nam 2025 (cé danh sach kém theo).
Piéu 2. Cac dong bi thu, pho bi thu, Gy vién Cap ty va dang vién c6 nhiém vu
thuc hién day du cic quy dinh cua Diéu 18 Pang, Quy ché 1am viéc ctia Chi bo va nodi
dung cong viéc dugc phan cong.

Piéu 3. Quyét dinh nay c6 hiéu luc tir ngay ky./.

Noi nhén: T/M. CHI BO
Pang uy phuong Thity Nguyén (dé b/cdo) BITHU
- Dang uy phwong Thuy Nguyen (de b/cao); L P
(da ky va dong dau)

- Nhuw Piéu 1 (t/hién );

- Luu CB. s
Pham Hong Hai



PHAN CONG NHIEM VU
bi thw, phé bi thw, iy vién Cép ity va dang vién
chi by truong THCS Dwong Quan nam 2025
(Ban hanh kém theo Quyét dinh s6 01-OPICB ngay 09/07/2025
cua Chi bo truong THCS Dwong Quan )

Stt Ho va tén (ga!;‘g (V:‘(‘?) Nhiém vu
- Chi dao chung hoat dong cua chi
b0, nha truong.
- Chuan bi ndi dung va chu tri cac
cudc hop: Cép uy, BGH, chi b9,
HDT, HDSP va cac cudc hop khac
, .. ~ | theo quy dinh.
1 |Pham Hong Hai %i%hftfulgnzo - Cong tac t6 chuic, xay dung va

kiém tra cac hoat dong cua chi b9,
nha truong (Cha tri)

- Pho bién cac van ban chi dao cong
tac chi bg, nha truong (Chu tri)

- Phu trach phat trién Pang trong
CBVC nha truong

- Cong tac chuyén mon (chu tri)

- Quan tri c4C phan mém quan 1y
chuyén mon
- Phé bién cac van ban chuy&n mon
- Ban hanh cac van ban theo phan
Pho bi thu cong cua Hi¢u trudng

2 |Tran Thi Duyén Pho hiéu - Cong tac kiém tra, gidm sat Cac
truong hoat dong theo Quyét dinh phan
cong nhiém vy ctia Cap uy va Ban
giam hi¢u.

- Phéi hop t6 chirc cac budi sinh
hoat, chi‘ bd; tham gia hoc tap nghi
quyét day da theo quy dinh.

- Ghi nghi quyét, bién ban cac cudc
hop Cép uy, chi bo, HDT, HDSP

- Chuén bi CSVC cho cac hoi nghi
- Luu ho so chi bo

- Quan tri phan mém quan 1y ho so
chuyén mén, tham gia quan tri Cong
thong tin dién tir nha truong.

- Quan 1y phan mém CSDL nganh
- Thu Chi tai chinh chi b

- Phu trach cong tac thiét bi, dd
dung day hoc

3 |Vii Thi Huyén Clahug v




Nguyén Thi Huong

Dang vién
T trudng to
KNXH

- Quan 1y hoat dong cua t6 KHXH
theo Piéu 18 truong hoc (Chii tri)

- Ph6 bién cac van ban chuy@n mén
lién quan dén nhiém vu cua tb CM
- Cong tac bdi dudng va phat trién
dang vién cia T6 KHXH

- Tham gia cong tac kiém tra cta
Ban KTNB theo phan cong.

- Thuc hién cong tac giang day va
chu nhiém theo phéan cong cia BGH
- Tham gia sinh hoat chi bg va céc
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.

Déng Thi Hanh

Dang vién
To truong to
KHTN

- Quan 1y hoat dong cta to KHTN
theo Piéu 1¢ trudng hoc (Chi tri)

- Pho bién cac vian ban chuy@n mon
lién quan dén nhiém vu cta t6 CM
- Cong tac boi dudng va phat trién
dang vién ctia T6 KHTN

- Tham gia cong tac kiém tra cua
Ban KTNB theo phan cong.

- Thuc hién cong tac giang day va
cht nhiém theo phan cong cia BGH
- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

Dinh Thi Huong

Dang vién

- Cong tac chuyén mon, giang day
va chu nhiém 16p theo phan cong
- Tham gia cong tac KTNB khi
dugc phan cong.

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

Pham Thi Thu Huyén

Dang vién

- COng tac chuyén mon, giang day va
chi nhi¢ém 16p theo phan cong
- Tham gia cong tac KTNB khi dugc
phan cong.

- Tham gia sinh hoat chi by va céc
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.

Nguyén Thi Kim
Thanh

Dang vién
K¢ toan

- Tryc tiép phu trach cong tac ké
toan (tai chinh, tai san)
- Phu trach cbng tac y té truong hoc




- Thuc hién mot s6 nhiém vu khac
do Hiéu trudéng phan cong.

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

Nguyén Thi Thiry

Dang vién
Giao vién

- Thuc hién cOng tac chuyén mon,

giang day theo phan cong

- Cong tac chu nhiém 16p khi duogc
phan cong

- Tham gia sinh hoat chi bg va céc
budi hop quan triét cac nghi quyét

cua dang theo quy dinh.

10

Nguyén Thi Huong
Giang

Dang vién
Giao vién

- COng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phan cong

- Tham gia sinh hoat chi by va céac
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.

11

Pham Thi Nga

Dang vién
Giao vién

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phan cong

- Tham gia sinh hoat chi bg va céc
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

12

b6 Viét Anh

Dang vién

- COng tac chuyén mon, giang day
theo phan cong cua BGH

- Cong tac chu nhiém 16p khi dugce
phan cong

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

13

Nguyén Thi Thanh
Binh

Dang vién
T6 pho To
KHXH

- CONng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhi¢m 16p khi duoc
phan cong.

- Tham gia cong tdc KTNB theo
phan cong.

- Phéi hop véi T6 trudng chi dao
hoat dong chuyén mén T6 KHXH
- Tham gia sinh hoat chi b va cac
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.




14

Pham Thi Tuyét Lan

bang vién

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

15

Nguyén Thi Ha

Dang vién

- COng tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi duogc
phan cong

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

16

Tran Thi Hai Chi

Dang vién

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi duoc
phan cong.

- Tham gia sinh hoat chi by va cac
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.

17

D6 Thi Lan

Dang vién

- Cong tac chuyén mon, giang day
theo phan cong cia BGH

- Cong tac chu nhiém 16p khi dugc
phan cong

- Tham gia sinh hoat chi bg va céc
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

18

Bui Thi Thuy Duong

Dang vién
Giao vién

- CoOng tac chuyén mon, giang day
theo phan cong cuia BGH

- Cong tac chu nhiém 16p khi dugce
phan cong.

- Tham gia sinh hoat chi b va cac
budi hop quan triét cac nghi quyét
cua dang theo quy dinh.

19

Nguyén Vin Vii

Dang vién
Giao vién

- Cong tac chuyén mon, giang day
theo phéan cong cia BGH

- Cong tac chu nhi¢m 16p khi duoc
phan cong.

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

20

Lé Viét Dinh

Dang vién
Bi thu chi doan

- Cong tac chuyén mon, giang day
theo phan cong cia BGH




- Cong tac chu nhiém 16p khi duogc
phan cong.

- Phu trach cong tac Boan D01

- Tham gia sinh hoat chi by va cac
budi hop quén triét cac nghi quyét
cua dang theo quy dinh.

Ngoai c4c nhiém vu nhu trén, cac dong chi dang vién c6 trach nhiém thuc hién
va hoan thanh cac nhiém vu khac theo su phan céng cta Cap uy chi bd khi cé cac
nhiém vu chinh tri, nhiém vu chuyén mon maéi phat sinh do cac cap c6 tham quyén yéu
cau.



