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Io NHIЁ IⅥ[VU DU'σC GIA0

…T6chic xay dung b。 lm`y cσ quan;dOi ngi cin bO quan l′ ,dOi ngi nha gia。
trong khuon kh6 chic nttng,quyen han va nhielll vu theo quy dinh.

ẍay dung ke hoach vato chic thり c hien nhielll vり gi6o duc;lchi dao v19c quan

lゞ 'ヽato chic giao duC hoC Sinh;

_xiay dung k6 h。。ch ph`t tri6n giao duc cia nha truong;laln cong tac t6 chic

can bO,cong t`c kieln tra dalll.gia.

_Quan l′ gilo vien,nhan vion,hoc sinh;quan l′ chuyon inon,phan cong cong

tac:kienl tra,danh g14 v19c thuic hien nhielll vu cia ph6 hieu trl■ 6ng,can bo,gilo

vien va nhan vien.

―Quan hanh chinh,tai chinh,tai san cia co quan;th、 rc hien cac che do chinh

sach cta lヾ ha nu6c doi v6i can bO nha gi4。 ,nhan vien va hoc sinh;

― T6 chic, chi dao thり c hien quy che dan chi trong cac hoat dong cia nha

truσng.

―Chiu trach nhieln廿りc tiep tru6c Dang,Nha nu6c,cσ  quan quan l′ gilo duc

cap tren ve cic nhiem vり cta minh。

―Tryc de giai quyet cong viec va tiep cong dan cac sing ngay thi hai va thi ba)r

hang tuan,truc tiep chi daO hOat dOng Cta t6 11anll chinh.

…Ph6i hgp v6i cong doan,I)oan′ rhanh nien thllc hien cic lnuc tieu nguyen lゞ

gilo duC,lal[I COng tiC thi dua khen th116ng,COng t`C gi60 duC tlr t116ng,giao duC

phap luat.Phu tr`ch ttr t116ng chinh tri dOo dic,thり c hien chinh sich phip luat cia

nha nu6c d6iv6i CBGV〕 Vヾ va HS.

―Duyet ke hoach cta Ph6 hieu tru6ng,t6trt16ng t6 11anh chinh.
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―Phoi hop v6i Ban dai dien cha inO hoc sinh,phり huynh hoc sinh va cac lり c

llTong GE)khac de gilo duc d00 dic hOC Sinh.

…Phan cOng nhiem vu cho cac GV,NV trong truむng。

_Phu trach cac phong trao thi dua va cac cuOc van dOng 16rl cia nganh.Thり c

hien dan chi cap co s6.

_Phu trich gi4。 duc daO diC,thё Chat hoc sinh,y te hoc dlrδ ng.

_Phu trach tai chinh,tai san.

―Phu trach Ph6 cap gi4o duc,ki61ln dinh chtt llT∝ lg,tru∝ lg chu△n Qu6c gia.
―Phu trach cOng tic tuyen sinh vao 16p 6 va phan b6 cc cau Nhan lり c:GV,NV

va IIs

II.CAⅣI:KET

l.'I｀ hりc hien ding va day di cl・ 16rc trach,nhienl vり ,quyen han dtroc glao。

―「FhりC hien ding va day di ch6:c trach,nhie:[lvり va quyen han dl10C giao la
PI―Iieu trt16ng nha truδ ng,t6chic dieu hanh cac hoat dongcta nha trtrδ ng theo Dieu

le nha trtrむng va sり chi dlo cia cac cap quan l′

2。
「
I｀hヽTC hien ding,day ding nghia vu cta can bo,cOng chl`Ic;kh6ng vl pha111

nhung viec can bo,cOng ch6ic khOng dlTOc lanl theo quy dinh tai E)ieu 18, 19 va 20

Lutt cAn bo,cOng chic ηφ′ググ4g θα″た∂′θ7′′つご″力″sαク.・ .

DiOu 18。 Nghia vI Cia vien chttc quin llタ
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″笏σθ gノαο,2湯44),夕 ′力7′″"虎力,・

3.C力′ν′″′θ力″カノθ77Z力ο″ε′′0″ (デi夕′ε力′ν′/′θ力4乃ノθ″72ツ∂ソノ′θ′′つ1オlθ カノ∂4カοσ′グφ4g
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Dieu 38。 Nghia vl blo clo vう xil′ blo clo ve dau hiou thanl nhing
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I｀hりC hien n。 l dung ch6 do trach nhiein d6i v6i nguδ i ding dau quy dinh tal

Dieu 7 Nghi dinh s6157/2007/ND― CP.

8.Canl k6t chiu cac hinh thic xむ 1′ theo cic vttn ban quy dinh hien hanh;n6u

vi phalm cac nOi dung da canl k6t nhung chua d6n lnic dO xenl xё t,xi l′ kナ luat chiu

cac hinh thic x台 1′ theo Quy6t dinh s6 2029/2015/QD… UBND ngay 07/9/2015 cia
Uyban nhan dan thanh ph6,cu the:

―王)6i v6i hanh vi phien ha:

1ヽThan trach nhienl va xin 15i t6 chic,cong dan(hinh thic xin 15i trり c ti6p hooc

bふng vttn ban cu th6 gii d6n t6 chl,Ic va cong dan);rtt kinh nghiem va cam k6t khong

tai phamo TrlTδng hgp tai pham Se bi ha Xu6ng 01(mOt)miC khi danh gi▲ cin b。 ,
cOng chic hang n江 111;khOng nhan cac danh hieu thi dua,khen thtF61lg cta nttnl d6。

_I)6i v6i hanh vi sach nhieu,tieu cllc:

Nhan trach nhieln va xin 15i t6 chic,cOng dan(hinh thic xin 16i trvc ti6p hoic

bふng vttn ban cu■ 6 gii d6n t6 chic va cong dan);bi ha xu6ng ol(mOt)miC khi
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d4nh gia can bo, cong chic hang nanl; khong nhan cう c danh hieu thi dua, khen

thu6ng cia nユIIl d6.

―Neu gay phien ha,sich nhieu,tieu cり C Cho tO chic va cOng dan 6 inic do
nghielll trOng,anh hu6ng den hoat dOng cia cc quan: chap hanh quy dinh cia c。

quan,don vi vo taln dinh chi cong tac de kieln diein va xeln xё t xi l′ kナ lu"theo quy
dinh cta ph“ luat.
―chiu trach nhienl tru6c nglToi ding dau khi de cong chic,vien chic thuoc

llhh vりc dlloc phan cong phu trach gay phien ha,sich nhieu,tieu cり c trong thり c hien

nhiem vu,cong vり .

UY BAN NIIAN DAN XA NGU(江 VIЁT CAM KЁ T

Phaln Thiy


