UBND PHUONG AN DUONG CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG VAN HOA - XA HOI Doc 1ap - Tw do - Hanh phuc

S6:25 IVHXH An Duong, ngay 29thang 7 nam 2025
V/v huéng dan thyc hién thu tuc chuyén
truong d6i voi hoc sinh trung hoc co s
trén Cong dich vu cong qudc gia

Kinh gtri: Hi€u trudng cac truong Trung hoc co s trén dia ban phuong.

Can ctr cac Van ban Bo Gido duc va Dao tao: Quyét dinh sb 5 1/2002/Qb-
BGDDT ngay 25/12/2002 vé viéc ban hanh quy dinh chuyén truong va tiép
nhan hoc sinh tai cac trudng trung hoc co sé va trung hoc phd théng; Thong tu
50/TT-BGDDT ngay 31/12/2021 vé viéc stra doi, bd sung mot sd diéu cua cua
quy dinh chuyén trudng va tiép nhin hoc sinh tai cac trudng trung hoc co sd va
trung hoc phd thong ban hanh kém theo Quyét dinh sd 51/2002/QD-BGDDT
ngay 25/12/2002 cia Bo Gido duc va Pao tao; Thong tu sd 10/2025/TT-
BGDDT ngay 12/6/2025 vé viéc quy dinh phan quyén, phan cap va phan dinh
tham quyén thuc hién nhiém vy quan 1y nha nuéc cua chinh quyén dia phuong
hai cap d6i voi gido duc pho thong;

Can ctt Quyét dinh s6 2851/QD-UBND ngay 14/7/2025 ciia Uy ban nhan
dan thanh phé Hai Phong Vvé viée cong b6 Danh muc thi tuc hanh chinh chuan
ho4 thudc pham vi, chirc nang quan ly cua S¢ Gido duc va bao tao.

Hién nay viéc chuyén trudong dbi véi hoc sinh trung hoc co sd; tiép nhan
hoc sinh trung hoc co s& ngudi nudc ngoadi; tiép nhan hoc sinh trung hoc co s6
Viét Nam vé nudc 1a thi tuc hanh chinh trén Cong dich vu cong qudc gia, Phong
Vin héa - Xa hoi phuong dé nghi cac truong trung hoc co so trén dia ban
phuong thuc hién cac ndi dung sau:

1. Nha truwong huwéng din phu huynh hoc sinh thwe hién ndp hé so
trure tuyén trén trang: https://dichvucong.gov.vn

2. Thanh phan ho so

2.1. Chuyén trwong doi véi hoc sinh THCS (md thii tuc 2.002481)

2.1.1. Truong hop xin chuyén dén tir tinh, thanh phé khéc:

(1) Pon xin chuyén truong do cha hodc me hodc ngudi giam ho ky;

(2) Hoc ba;

(3) Giay gi6i thiéu chuyén truong do Chu tich Uy ban nhan dan cap xa
noi di cép.

2.1.2. Truong hop xin chuyén di tinh, thanh phé khéc:

(1) Pon xin chuyén truong do cha hodc me hodc ngudi giam ho ky;

(2) Hoc ba;

(3) Giay gi6i thiéu chuyén trudng do Hiéu truong nha truong noi di cip.
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2.2. Tiép nhdn hoc sinh trung hoc co sé Vigt Nam vé nwéc (ma thi tuc
2.002482)

(1) Bon xin hoc do cha hodac me¢ hodc nguoi giam ho ky;

(2) Hoc ba hodc gidy xac nhan cia nha trudng vé két qua hoc tap cac 16p
hoc trude do (ban dich sang tiéng Vi¢t ¢o6 chung thuc);

(3) Gidy chtrng nhén tét nghiép cua 16p hodc bac hoc dudi tai nudc ngoai
(ban gbc va ban dich sang tiéng Viét);

(4) Bang t6t nghiép bac hoc dudi tai Viét Nam trude khi ra nude ngoai (néu
c0).

(5) Ban sao gidy khai sinh, ké ca hoc sinh dugc sinh ra & nuéc ngoai.

2.3. Tiép nhén hoc sinh THCS ngwoi nwéc ngodi (md thi tuc 2.002483)
(Hé so bing tiéng Viét)

(1) bon xin hoc do cha hoac me¢ hodc nguoi giam ho ky;

(2) Ban tom tat 1y lich;

(3) Ban sao va ban dich sang tiéng Viét gidy chirng nhén tot nghiép tuong
duong gidy chimg nhan hoan thanh chuong trinh Tiéu hoc cta Viét Nam (c6
cong ching hodc xac nhan cia co quan c¢6 thAm quyén cua nudce gui dao tao);

(4) Hoc ba hodc gidy xac nhan cta nha trudng vé két qua hoc tap cac 16p
hoc trude d6 (ban dich tiéng Viét c6 ching thuc);

(5) Gidy ching nhan stc khoé (do co quan y té c6 tham quyén ciia nudc
guri ddo tao cap trudce khi dén Viet Nam khong qué 6 thang);

(6) Anh c& 4x6 cm (chup khong qua 6 thang tinh dén ngay nop ho so)

Luu y: Tit cd hé so dwoc scan va lwu file duéi dang PDF.

3. Nha trwong phan cong can b, gido vién phu trach nghién ciru,
hwéng dan, hd trg phu huynh hoc sinh thue hién theo huwéng din (gii kem
van ban).

Phong Vin hoa - Xa hoi phuong dé nghi cac trudng trung hoc co sé trén
dia ban phudng nghiém tdc trién khai thuc hién. Trong qua trinh thuc hién néu
c6 phat sinh, vuéng mac, dé nghi phan anh vé Phong Vin héa - Xa hoi phuong
(d6ng chi Nguyén Thi Minh Hué - chuyén vién) dé duogc hd tro./.

Noi nhan: Y b
- Nhu kinh giri; /ﬁf RL

- CT, c4c PCT UBND phudng; 'S,

- Trung tdm PVHCC phuong; .

- Luu: VT. .*371

N/

Ngo Van Nghia



UBND PHUONG AN DUONG
PHONG VAN HOA - XA HOI

HUONG DAN
Nop hd so chuyén trwong dbi véi hoc sinh trung hoc co sé
trén Cong dich vu cong qudc gia https://dichvucong.gov.vn

Buéce 1: Truy cap duong link https://dichvucong.gov.vn/

Buwéc 2: Pang nhap bang tai khoan VNEID dinh danh muc do 2

Budc 3. Sau khi dang nhap thanh cong, tai trang chu, nhap tu khoa tim
kiém: 2.002481, sau dé bam vao hinh kinh liup

.0 Théongtinvadichvu Thanh todn truc tuyén Phan anh kién nghi  Danh gia chat lugng phucvu  Hb trg

2.002481 Tim ki€ém néng cao Q

Dich vu céng truc tuyén Dich vu céng truc tuyén ctia Dang Pich ¥ueing I'i;naithh:ng: Ihaj sinh,

Buéc 4. Sau khi co két qua tra ctru thu tuc hanh chinh, bam vao tén thu tuc

Trang ch -~ Tim kiém

2.002481 Q

C6 1 két qua cho tir khdéa " 2.002481 "

[Z]  Chuyén trudng déi véi hoc sinh trung hoc cd sé.

A

Buoec 5. Tiép tuc chon “Co quan thuc hién” (nhu hinh), bam “Déng 4

Chon cd quan thuc hién

(@) Tinh/Thanh phé

‘ Thanh phé Hai Phong v

(@ Phudng/Xa

’ Phusng Hong An v



https://dichvucong.gov.vn/

Buéc 6. Tiép tuc chon “Nop truc tuyén”

Chuyén trudng déi véi hoc sinh trung hoc cd sé. Chon cd quan thuc hién
UBND phugng Héng An
Pia chi : UBND phudng Hong An, Thanh pho Hai Phong

" - : 5 ®) Phudng/ Xa
Chuyén trudng déi vdi hoc sinh trung hoc cg sé. = e

DVCTT toan trinh Ca quan thuc hién: UBND phugng Hong An N6p truc tuyén Phudng Hong An
Xem Phi/ Lé ph Boi tuong: Cong dan Viét Nam : :

‘ Xem ban dé

Buéc 7. Tai budc ndy ngudi dan dién thong tin nguoi ndp hod so theo
thong tin cua ngudi dung tén trén don xin chuyén truong; bam ti€p tuc.

Bwéc 8. Nguoi dan tai file hd so theo yéu cau tai Cong vin ctia Phong
Vian hoa - Xa hoi (file ho so da dugce scan va luu duéi dang PDF) 1én theo ting
muc ho so (ndp ho so nao thi tich chon tén ho so do; néu khong co6 thi bo dau
tich)

Cac budc tiép theo thuc hién theo yéu cau cta hé thong.



UBND PHUONG AN DUONG
PHONG VAN HOA - XA HOI

o HUONG DAN ‘
Nop ho so tiép nhan hoc sinh trung hoc co' s6' Viét Nam vé nuwéc
Trén Cong dich vu cong quoc gia https://dichvucong. gov.vn/

Budce 1: Truy cap duong link https://dichvucong.gov.vn/
Bwéc 2: Diang nhap bang tai khoan VNEID dinh danh mirc do 2

~ Buwéc 3. Sau khi dér}g nhap thanh cong, tai trang chu, nhap tur khoa tim
kiém: 2.002482, sau d6 bam vao hinh kinh lap

)| Théngtinvadichvu Thanh todn truc tuyén  Phan &nh kién nghi  Dénh gia chat lugng phucvu  Hb trd

2.002482 Tim kiémndngcao  Q

Dich vu céng truc tuyén Dich vu céng truc tuyén ctia Dang Dichvicong :i';mng; Ehalsinh,

Buéc 4. Sau khi co két qua tra ctru tht tuc hanh chinh, bam vao tén tha tuc

Thong tin va dich vu  Thanh toan truc tuyén  Phan 4nh kién nghi  Danh gia chat lugng phucvu  Hb trd

Trang cht ~ Tim kiém

| 2002482 Q Dich vu céng truc tuyén

Cé 1 két qua cho tir khéa " 2.002482 "

[Z] Tiép nhan hoc sinh trung hoc cd s& Viét Nam vé nuéc

Buére 5. Tiép tuc chon “Co quan thuc hién” (nhu hinh), bam “DPéng ¥

Chon cd quan thuc hién

(@) Tinh/Thanh phé

’ T, .

(@ Phudng/X3

' Phusng Héng An M



https://dichvucong.gov.vn/

Buéc 6. Tiép tuc chon “Nop truc tuyén”

Trang cht -~ Danh séch dich vu cng

Tiép nhan hoc sinh trung hoc cd s& Viét Nam vé nudc Chon cd quan thuc hién
UBND phudng Héng An

Dia chi: UBND phudng Hong An, Thanh phé Hai Phong

% A z 5% 70 L A Phutng/ Xa
Tiép nhan hoc sinh trung hoc cd sd Viét Nam vé nudc e Dgans

DVCTT toan trinh Coqu hién: UBND phugng Hong An N&p truc tuyén Phugng Hong An
Xem Phi/ L& ph Déi tugng i
Xem ban dé ‘

Buéc 7. Tai budc ndy nguoi dan dién thong tin nguoi ndp ho so theo
thong tin cia nguoi dimg tén trén don xin hoc; bam tiép tuc.

Buée 8. Nguoi dan tai file ho so theo yéu cau tai Cong van cuia Phong
Vian hoa - X2 hoi (file ho so da dugce scan va luu duéi dang PDF) 1én theo ting
muc ho so (ndp ho so nao thi tich chon tén ho so do; néu khong co6 thi bo dau
tich)

Cac budc tiép theo thuc hién theo yéu cau cta hé thong.



UBND PHUONG AN DUONG
PHONG VAN HOA - XA HOI

‘ ’ HUONG DAN
NOp ho so ti€p nhan hoc sinh THCS ngwoi nwéc ngoai
trén Cong dich vu cong quoc gia https://dichvucong.gov.vn/

Budce 1: Truy cap duong link https://dichvucong.gov.vn/
Bwéc 2: Diang nhap bang tai khoan VNEID dinh danh mirc do 2

~ Budrc 3. Sau khi dang nhép thanh cong, tai trang chu, nhép tir khoa tim
kiém: 2.002483, sau dé bam vao hinh kinh lup

.0 Théngtinvadichvu Thanhtodn truc tuyén  Phan 4nh kién nghi  Danh gia chit lugng phucvu  Hb trg

2.002483 Tim kiém nang cao Q

Dich vu céng truc tuyén Dich vu céng truc tuyén ctia Dang Dichyvu cong h':‘::};u,ang: Rhialsine

Budc 4. Sau khi ¢6 két qua tra ctru thi tuc hanh chinh, bAm vao tén thi tuc

Trang cht ~ Tim kiém

‘ 2.002483 Q ‘ Dich vu céng truc tuyén

Cé 1 két qua cho tir khéa " 2.002483 "

[2] Tiép nhan hoc sinh trung hoc cd s8 ngudi nudc ngoai

Buére 5. Tiép tuc chon “Co quan thuc hién” (nhu hinh), bam “DPéng ¥

Chon cd quan thuc hién

(@) Tinh/Thanh phé

' TSR BhE K3 PHSEG )

(@ Phudng/X3

‘ Phusng Héng An v



https://dichvucong.gov.vn/
https://dichvucong.gov.vn/

Buoc 6. Tiép tuc chon “Nop truc tuyén”

Trang chi ~ Danh séch dich vu cng

Tiép nhan hoc sinh trung hoc cd s3 ngudi nudc ngoai Chon cd quan thuc hién
UBND phugng Héng An

Bia chi : UBND phudng Héng An, Thanh phé Hai Phong v

s A 2 > v P S (®) Phudng/ Xa
Tiép nhan hoc sinh trung hoc cd s& ngugdi nudc ngoai g

DVCTT moét phan Co quan thuc hién: UBND phutng Hong An N6p truc tuyén Phudng Hong An N
Xem Phi/ Lé phi Pai tudng . !

Buéc 7. Tai budc ndy nguoi dan dién thong tin nguoi ndp hod so theo
thong tin ctia ngudi dimg tén trén don xin hoc; bam tiép tuc.

Buéce 8. Nguoi dan tai file hd so theo yéu cau tai Cong van ctia Phong
Vién hoa - Xa hoi (file ho so da dugc scan va luu dudi dang PDF) 1én theo tirng
muc ho so. Céac budc ti€p theo thyc hién theo yéu cau cua h¢ thong.
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