UBND PHUONG THIEN HUONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS THIEN HUONG Poc lap - Tu do - Hanh phiic

S6: 45/QP- THCS Thién Huong, ngay 26 thang 8 nam 2025

QUYET PINH
V/v phan cong nhiém vu Can b, gido vién, nhan vién trweong THCS Thién Huong
Nam hoc 2025-2026

HIEU TRUONG TRUONG THCS THIEN HUONG

Cin cr Diéu 1é truong THCS, truong trung hoc phd théng va trudng phd théng co
nhiéu cap dugc ban hanh kém theo Thong tu s6 32/2020/TT-BGD&DT, ngay 15 thang 9 nim
2020 cua B¢ trudng Bo Gido duc va Pao tao quy dinh vé nhiém vu gido vién truong trung
hoc;

Cin ct Théng tu s6 05/2025/TT-BGDPT, ngay 07 thang 03 nam 2025 cia Bo truong
Bo Gido duc va Pao tao Ban hanh vé quy dinh ché do 1am viéc d6i véi gido vién phd thong,
du bi dai hoc;

Xét nang lyc can b, gido vién, nhan vién va dé nghi cia Pho Hiu trudng nha truong.

QUYET PINH:
Piéu 1: Phan cong nhi€ém vu cho cac can bg, gido vién, nhan vién Truong THCS Thién
Huong nam hoc 2025-2026 tir ngay 05/9/2025 (c6 bang phan cong kem theo)
Piéu 2: Ban giam hi¢u, can bo, gido vién, nhan vién va cac ca nhan c¢ lién quan can
ctr quyét dinh thi hanh./.
Noi nhgn: HIEU TRUONG
- UBND phudng (b/c);

- Nhu diéu 2;
- Luu: VT.

Nguyén Thi Nhung



PHAN CONG NHIEM VU NAM HOC 2025-2026
(Kém theo Quyét dinh sé 45 /OP-THCS, ngay 26 thang 8 nam 2025 cuia Hiéu truéng)

I. LANH PAO NHA TRUONG
1. Pong chi Nguyén Thi Nhung: Hiéu truéng

Phu trach chung cac hoat dong trong nha trudong.

Tryc tiép phu trach cac cdng tac bao gom: xay dung ké hoach nha trudng, to chic,
nhan sy; tai chinh; co s& vat chit nha trudng va thiét bi day hoc; x4 hoi hoa gido duc; kiém
tra ndi bo; bdi dudng gido vién; chu nhiém 16p; y té truong hoc; thu vién trudng hoc; phong
chay chita chay va ctru nan ctru ho; phap ché; phd bién, tuyén truyén, gido duc phap luit; tiép
cong dan, giai quyét khiéu nai, td cdo va phong chéng tham nhiing; XD trudng chuin Qudc
gia va kiém dinh chat luong;

Truc tiép phu trach cac hoat dong: gido duc dao dirc, KNS va tu van hoc duong; truyén
thong gido duc;

Phu trach t6 Van phong. Chi tich hoi dong thi dua khen thudng, hoi dong ky luat va
cac hoi d@)ng tu van khac. Phoi hop Lién doi trong vi¢c chi dao cac hoat dong chung.

2. Pong chi Nguyén Thi Hai: Phé Hiéu truéng

Giap Hiéu truong phy trach cac hoat dong chuyén mdn bao gom: xay dung trién khai
K& hoach gido duc nha truong; hoat dong sinh hoat chuyén mon; day hoc tu chon; phu dao
hoc sinh yéu; bdi dudng hoc sinh gioi; tu vin hudng nghiép; day hoc 16ng ghép; cac cudc thi
vé chuyén mén nghiép vu

danh cho gio vién; cong tac hoc sinh-sinh vién; an toan giao thong; day budi 2; day thém
hoc thém (néu c6); tng dung CNTT; d6i méi PPDH va KTPG theo dinh huéng phat trién
nang luc hoc sinh; day va hoc ngoai ngit; cac hoat dong chuyén dé chuyén mén do S6 GD&DT
trién khai;

Giup Hiéu truong phu trach t6 KHTN. Phu trach cac cong tac: trung tim hoc tip cong
ddng(néu co); gido duc thé chat va thé thao trudng hoc; ngoai khoa va trai nghiém sang tao.
Hudng dan cac thi tuc chuyén di, dén, cip ban sao vin bang, cip gidy gidi thiéu, ....va mot
s6 nhiém vu khac khi dugc Hiéu truong phéan cong.

3. Pong chi Pham Thi Thanh Héng: Phé Hiéu truéng

Thu ky chi bo, nha trudng; Phu trach nén nép GV-HS; gin véi cac phong tra thi dua,
cac hoat dong phong trao trong nha trudng. Téng hop cong tic thi dua, khen thudng; phu
trach Pho cap GD; phu trach viée str dung tai san da dugc phan bo toi cac phong, co s¢ vat
chit ciia ké toan; phu trach hoat dong cua t6 KHXH; Poan TNCS; Doi TN; chu tri xir 1y céac
tinh huéng su pham trong nha truong (Gv,HS, PHHS); phu trach céc cudc thi; cha trong di
sau chat lugng cdc mon nghé thuat; phu trach lao dong vé sinh, y té hoc duong....va mot sb
cong viéc khac khi dugc Hicu trudng phan cong.

4. Pong chi Nguyén Thi Thay Trang: Téng phu trach Doi

Phu trach cong tic Doi. Gitp Hiéu truong trién khai cong tac hoc sinh, sinh vién; phu

trach hoat dong TNHN, ngoai khoa, t6 chirc cac hoat dong gido duc ngoai chuwong trinh chinh



khda. Can bo thuong tryc tu van hoc duong. Nhém truéng nhoém HDTNHN. Phéi hop phu
trach thu vién ngoai troi. Pho ban TDVS
1. GIAO VIEN
* Thyc hién nhiém vu giang day, chu nhiém (theo Quyét dinh phdn c¢éng chuyén mén). Ngoai
ra phan cong kiém nhiém nhu sau:
1. TO KHOA HQC XA HOI
1.1. Pong chi Ta Thi Giang: Té truéng

Phu trach chung hoat dong ctia td; phu trach hoat dong chuyén mén cac mon: Ngit vin,
Lich sir-Dia 1i, GDCD. Thi dua khen thuong t6 KHXH. Luu trit hd so to. Trién khai kiém tra
chuy&n mon. Céc hoat dong chuyén mén t6 KHXH.
1.2. Pong chi Nguyén Thi Mai Anh: Té phé

Gitp viée cho t6 truong. Phy trach hoat dong chuyén mon cac mén: Tiéng Anh, Am
nhac, My thuat. Gitp t6 truong phu trach cac hoat dong chuyén mén cua t6 KHXH.
1.3. Pong chi Péng Thi Kim Lién:

Nhom truong nhoém Ngit van; phdi hop quan 1y phong hoc KHXH.
1.4. Pong chi Nguyén Thj Tam:

Nhom truéng nhém LS-PL; phéi hop quan Iy phong hoc KHXH.
1.5. Pong chi Bui Thi Lan:

Nhoém trudng nhém GDCD; phdi hop quan 1y ta sach phap luat va thu vién .
1.6. Pong chi Pham Thi Thanh Héng:

Nhom trudong nhém Nghé thuat; quan 1y phong hoc Am nhac, Mi thuat; phu trach CLB ca
mua nhac, Phu trach CLB Mi thuat
1.7. Pong chi Bui Thi Linh:

Nhom truéng nhém Tiéng Anh; phdi hop quan 1y phong hoc bd méon Tiéng Anh.
1.8. Cac dong chi Bli Thi Thiy, Pham Pirc Cwong, Hoang Thi Thanh Hwong, Nguyén
Thi Hug, Pao Thi Hwong, Nguyén Thi Nhung, Nguyén Ngoc Hwong Huyén, Hoang Thi
Duyén, Tran Thi Thu Thiy:

Thuc hién cac nhiém vy do Hi¢u truédng phan cong
2. TO KHOA HQC TU NHIEN
2.1. Pong chi Nguyén Thi Huyén A: To6 truéng

Phu trach chung hoat dong cua t6; Phu trach hoat dong chuyén mon cac mén: Toan,
KHTN, Cong ngh¢. Thi dua khen thuéng t6 KHTN. Luu trir ho so t6. Trién khai kiém tra
chuyén mon. Céc hoat dong chuyén mén t6 KHTN
2.2. Pong chi Vii B4 Thanh: To6 pho

Giup viéc cho t0 trudng. Phu trach hoat dong chuyén mon cac mén: GDDP, Thé duc;
phdi hop quan 1y phong KHTN.
2.3. Pong chi Nguyén Thi Huyén B:



Nhom trudng nhém Cong nghé-Tin hoc; phdi hop quan 1y phong TH Cong nghé; phu
trach phong d6 dung thiét bi. Phu trach thiét bi day hoc: quan Iy kho TBDH, quan 1y va phéi
hop cac gido vién phu trach t6 chirc trién khai str dung cac thiét bi va dd dung day hoc tai cac
phong thuc hanh, phong hoc bd mén. Tham gia kiém tra cong tac st dung TBDH cua gido
vién.

2.4. Poéng chi BUi Xuan Quynh:

Nhom trudng nhém Thé dyc. Phy trach phong trao TDTT, thuong truc cong tac TDVS.
Cén bd thuong truc cong tac Phong chay chira chay, clru nan ctru hd...

2.5. Pong chi Hoang Thi Ngoc:

Quan Iy phong hoc Tin hoc; cac phan mém quan 1y trong nha truong; can bd phu trach
UD CNTT, admin CSDL nganh ctia nha trudng. Giap viéc cho Hiéu trudng soan thao mot sb
van ban theo chirc ning, huéng dan CB,GV, NV sir dung cac phan mém. Lap c4c bién ban
ban giao, kiém tra phan mém. Can bo thudng truc cong tac phd cap gido duc; trung tim
HTCPD, khuyén hoc. Phy trach cong tac Pho cap.

2.6. Pong chi Hoang Vin Nguyén:

Nhom trudng nhoém Toan. Phu trdch phong KHTN.
2.7. Pong chi Nguyén Thi Anh

Nhom truong nhém KHTN. Phdi hop quan 1y phong KHTN.

2.8. Pong chi Nguyén Thé Thing, Pong Huyén Thu, Pham Thi Kiém, Pham Thu Giang,
Toéng Tung Dwong, Pham Vin Quyén, Pham Hiru Thing, Nguyén Thi Mai, Pinh Thij
Cuc, ,

Thuc hién cac nhiém vu do Hi¢u truédng phan cong
“Cdc dong chi la gido vién hop dong lam viéc theo Hop dong lao djng:

2.9. Pong chi Pham Thi Yén Chi (GV hop dong)

Thyc hién giang day theo QP phéan cong chuyén mon, Phu trach cong tac thu vién
truong hoc bao gdm: quan 1y kho sach, phong doc, thu vién ngoai troi va to chirc trién khai
st dung cac danh muc sach trong gido vién va hoc sinh, trién khai ta sach phap lut...

111. NHAN VIEN TO VAN PHONG
1. Pong chi Bli Thi Thu Trang- Ké toan

Phu trach cong tac ké toan, y té hoc duong, csve. Gitp viée cho Hiu truong soan thao mot
s0 van ban theo chirc ning. Phu trach mdt s6 phan mém lién quan dén CB, GV, NV nha truong.
2. Pong chi L& Thi Thay Binh: Vin thw - thi quy, to trwéng té Vin phong

Phu trach chung hoat dong cua t6 Van phong; Phu trach pho t6, Giup viéc cho Hiéu
truong soan thao mot sb van ban theo chirc nang.

Thii qu§ nha trudng; Phu trach cong tac van thu; Truc tiép quan 1y nhan va cip phat
vin bang tot nghiép
3. Pong chi Nguyén Binh Pong: Bao v¢, 1am viéc theo hop dong.

4. Pong chi Nguyén Thi Hwong: Nhan vién phuc vu, 1am viéc theo hop dong.



Ngoai ra cac dong chi can b, gido vién, nhan vién phai thuc hién nhiém vy khéc theo
cac ké hoach cua nha truong hodc cong tac dot xuat do Hibu truong nha trudng phan cong
nhiém vu .

Noi nhin: HIEU TRUONG
- UBND phudng (dé b/c);
- Can b, gi&o vién, nhan vién (dé t/h);
- Luu: VT. x
Nguyén Thi Nhung



