UBND PHUONG HONG BANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH PINH TIEN HOANG Péc lap - Tw do - Hanh phic
$6:31 /KH-DTH Hong Bang, ngay 24 thang 9 nam 2025
KE HOACH

Trién khai cong tic chim nudi ban tru
Nam hoc 2025 - 2026

I. CAN CU XAY DUNG KE HOACH

1. Nghi quyét s6 02/2022/NQ-HPND ngay 20/7/2022 ctia Hoi dong nhan dan
thanh phé Quy dinh danh muc cac khan thu va mic thu, co ché quan li thu chi d6i
voi dich vu hé tro hoat dong gido duc, dao tao ddi véi co s gido duc cong 1ap trén
dia ban thanh phé Hai Phong;

2. Nghi quyét sé 08/2023/NQ-HPND ngay 08/12/2023 cua Hoi déng nhan
dan thanh phd vé Sira d6i, bo sung Piéu 3 Nghi quyét s6 02/2022/NQ-HPND ngay
20/7/2022 cta Hoi dong nhan dan thanh phé Quy dinh danh muc cac khoan thu va
muc thu, co ché quan li thu chi ddi vé&i dich vu hd trg hoat dong gido duc, dao tao
d6i vai co s gido duc cong 1ap trén dia ban thanh phd Hai Phong;

3. Huéng dan s 86/HDLS-GDDT-STC ngay 25/01/2024 cta Lién s& Gido
duc va Pao tao - S¢ Tai chinh hudng dan thyc hién thu, co ché quan i thu chi Nghi
quyét sé 08/2023/NQ-HPND ngay 08/12/2023 cuia Hoi dong nhan dan thanh phd
vé Stra d6i, bd sung Piéu 3 Nghi quyét s6 02/2022/NQ-HPND ngay 20/7/2022 cua
Hoi dong nhan dan thanh phé;

4. Cong van s6 5954/SGDPT-GDMN&GDTH ngay 26/8/2025 ciia S6 GD&PT
Hai Phong veé viée huéng dan thuc hién nhiém vu gido duc tiéu hoc nam hoc 2025-2026;

5. Cong van sb 6126/SGDDT-KHTC ngay 29/8/2025 ctia S& Gido duc va Pao tao
vé viéc thuc hién cac khoan thu trong linh vuc gido duc, dao tao nam hoc 2025-2026;

6. Cong vin sd 647/UBND-VHXH ngay 28/8/2025 ciia UBND phuong Hong
Bang vé viée huéng dan thyc hién nhiém vu gi4o duc tiéu hoc nam hoc 2025-2026;

7. Cong vian sd 722/UBND-VHXH ngay 05/9/2025 ctia UBND phuong
Héng Bang vé viéc thue hién cac khoan thu trong linh vuc gido duc, dao tao nam
hoc 2025 - 2026;

Can ctr vao ké hoach vé viéc thuc hién nhiém vu nim hoc 2025 -2026 va nhu
cau dang ky an ban trt caa phu huynh cho hoc sinh an, truong Tiéu hoc Pinh Tién
Hoang xay dung ké hoach trién khai cong tac cham nudi ban tri nam hoc 2025-2026
cu thé nhu sau:



1. PAC PIEM TINH HINH NHA TRUONG
1. Quy mo trwong lép

* Tong s hoc sinh toan truong: 1684

- Tong s6 16p: 50

- S6 phong hoc: 50

KHOI SO SO HOQC 2 BUOI/NGAY BAN TRU

LOP LOP HOQC SINH So lop So HS S6 HS TY 1é %
Khoi 1 09 308 09 308 306 99,3
Khdi 2 09 316 09 316 306 97
Khdi 3 10 346 10 346 339 98
Khoi 4 10 313 10 313 304 96,8
Khéi 5 12 401 12 401 399 99

Cong 50 1684 50 1684 1654 98

* Giao vién :

Tong sb can by, gido vién, nhan vién: 105;

- Bién ché: 95 (BGH: 3; GV: 89; NV: 3)

- Hop déng: 10 (Bao vé: 05, Lao cong - tap vu: 04; Y té: 01)

- Gi4o vién tryc tiép giang day: 89.

- S6 gido vién trong trua: 53 (Gido vién: 53)

- S6 HS/1GV trong trua: 33,5 HS/1GV trong trua

2. Nhirng thuin lgi, khé khin

2.1. Thudn lgi:

- Nha truong da td chire cho hoc sinh n béan tra tai truong trén 30 nam nén co
bé day kinh nghiém; gido vién va nhan vién nha truong quen viéc, nghiép vu viing
vang trong cong tac cham nudi ban tru.

- SO luong HS ding ky an ban tra tai truong dong (trén 90%) nén viée thuc
hién nén nép ban tra kha dong bo.

- PHHS yén tam, tin tuéng va ung ho cong tac ban tri cua nha truong.

2.2. Kho khan:

- Ca biét c6 hoc sinh khong an quen thuc don cia nha truong (Do ca nhan cac
em bi bénh hoic do gia dinh khong cho cac em dn quen hang ngay) nén viéc chuan
bi thirc an riéng cho hoc sinh 1a rat kho khan.

I11. NOI DUNG KE HOACH VA TO CHUC THUC HIEN

1. Cong tac tuyén truyén

- Pi tuong: 100% CBGVNV, PHHS, HS trong nha trudng.

- Noi dung: Tuyén truyén cac van ban chi dao vé cong tac ban tra ciia nganh,
clia cac cap.

- Hinh thtc: Phét thanh trén hé thong loa cta truong trong nhitng budi dau
dua don con tai truong. Hop truong BDD CMHS cac 16p, hop PHHS toan truong,
dong vién phu huynh tao diéu kién cho hoc sinh #n ban trt tai truong.

2. V& co 6 vat chat

2.1. Tinh hinh co sé vt chat ciia nha truong:




- Phong hoc duoc dau tu nang cap thay toan bo hé thdng bang, ti vi. Phong
may tinh, phong ngoai ngit dugc dau tu ning cip, sta chita, bd sung may tinh.

- Cac nha vé sinh dugce cai tao, lip dat méi thiét bi.

2.2. Co sé vit chit phuc vu céng tic bdn trii:

- Khu vue bép an duge dau tu hién dai ¢ ca 2 diém truong.

- Céc phong dn c6 du quat mat didu hoa, sach dep thoang mat dam bao du diéu
kién cho HS #n ngt ban tra. Pau tu mua bd sung, thay mai thang cau thirc an diém
truong A, ban ghé, ga trai ban, khin mat, rém,.....

- Trang thiét b trong nha bép: ti com, ta sdy, bép ga, ... diy du va dam bao.

3. Cong tac cham nuéi ban tru

3.1. Cham nudi ban tru:

- Phuong thirc: Ky hop ddng véi doanh nghiép cung cap suét an cho hoc sinh.

- Thanh 1ap t6 cong tac ban tra tir dau nam hoc, giam sat:

+ Ngudn thuc pham: Doanh nghiép cung cap suét dn ban tri cho nha truong
phai ky hop dong véi cac don vi cung cap luong thuc, thuc pham dam bao tir nguon
gbc c6 hod so ching nhan dam bao VSATTP, dang ky kinh doanh, dam bao gia ca
hop 1y, c6 hoa don chimg tir hop 1¢ va cam két v6i doanh nghiép dap tmg cac yéu
cdu cta nha truong. Tat ca cac nha cung cip thuc phadm c6 hd so chimg nhan dam
bao VSATTP.

+ Céach thirc giao nhan thyc pham: Hang ngay cir 2 d/c gdbm BGH truc, GV
tryc ting 1 giam sat viéc nhan thuc pham tai bép an ban tra tir 7h00’ dén 7h30’.

- BGH, ban kiém tra noi b nha truong xay dung ké hoach kiém tra cong tac
ban tri ngay tir ddu nim hoc. Cu thé:

+ Kiém tra nén nép ban tra, danh gia xép loai thi dua: 1 thang/ lan.

+ Kiém tra dot xuat: Vé sinh, ndi vu, nén nép, ATVSTP, ché bién thuc phém,
vé sinh d0 dung nha bép, d6 dung bat in cua hoc sinh (c6 bién ban kém theo).

+ Kiém tra luu mau thirc an: Can bd y té kiém tra hang ngay.

+ Ban kiém tra ndi by, ban dai di¢n cha me¢ hoc sinh nha truong kiém tra dinh
ki va dot xuat c6 ghi bién ban.

- Kham strc khoé cho hoc sinh toan truong.

- C6 phong vy té riéng dé cham soc hoc sinh 6m, mét. Nha trudong phan coéng
nhan vién phu trach cong tac y té.

3.2. Ho so bdn trii:

- Ké hoach trién khai cong tac cham nudi ban trd.

- Hop ddng véi bén cung cép suat an.

- Thyc don hang tuan (c6 k}'/ duyét cia BGH phu trach)

- SO giam sat, giao nhan suat dn hang ngay

- S6 hop Ban chi dao véi cong ty cung cap suat an.

- S6 bao si sb an hang ngay.

- SO kiém thuc 3 budc.

- Bién ban kiém tra.

- Ho so phap 1y cua cong ty cung cap sudt an.



4. Nén nép nudi day ban tria

- Xay dung noi quy, quy dinh nén nép cac 16p ban trd.

- Quy dinh khu vyc in, so ¢ phong an cho cac 16p.

- GVCN két hop v6i gido vién quan trua huéng dan HS cach vé sinh trude khi
an trong khi an, sau khi an ¢ tuan dau tién. BGH truc thudng xuyén kiém tra nhic
nhd danh gia xép loai ting 16p.

5. Kinh phi

5.1. Thu:

- Suét an: 30.000 dong/HS/ngay.

- Tién cham nudi ban tra: 150.000 dong/ HS/ thang.

-Pd dung, vat dung, thiét bi phuc vu cong tac ban tra:

+ Lop 1: 360.000 dong/HS/nam hoc

+ Lép 2,3,4,5: 200.000 dong/HS/nam hoc

5.2. Chi:

- Tién an: chi 100% cho suét an cta hoc sinh.
- Tién chiam nudi ban tra:

+40% chi tra tién thué nhan vién nau an

+ 50,8% chi tra can bg, giao vién, nhan vién trong trua, phuc vu cho hoc sinh
an ban tru tai truong.

+1,2% ndp thué thu nhap doanh nghiép (2% ciia 60% s6 tién chi tai truong)

+ 8% chi quan ly tai truong.

-Pd dung, vat dung phuc vu cong tac ban tra: chi 100% cho viéc mua, sdm
dd dung, vat dung phuc vu cong tac ban tra.

6. Phan cong nhiém vu thwe hién cong tac ban tru

6.1. Ban giam hiéu:

- B/c Poan Thi Thu Hang - Hiéu truéng - Truéng ban: Phy trach chung.

+ Chiu trach nhiém quan Iy moi hoat dong cua cong tac ban tra.

+ Truc tiép chi dao viéc lya chon doanh nghi€p cung cép suét an ban tra theo
quy dinh. Truc ban tri 2 budi /tuan theo lich.

- B/c Luong Thi Kim Hong - Ph Hiéu trudng - Pho ban thudng truc:

+ Phu trach truc tiép cong tac ban trd, chiu trach nhiém xay dung ké hoach
huéng dan kiém tra, giam sat to chirc cong tac ban trd. Quan 1y ho so so sach lién
quan dén cong tac ban tri.

+ Chi dao truc tiép viéc quan 1y, giam sat chat lwong cham nudi ban trd. Truc
ban trd 4 budi /tuan theo lich.

+ Lap bién ban kiém tra, xir Iy cac vi pham trong cong tac ban tra.

+ Chiu trach nhiém trudc hiéu truong vé cong tac ban tra.

- B/c B Thi Bich Ly - Phd Hiéu truong: Phoi hop theo dbi kiém tra cong tac
chiam nudi bén trd, vé sinh an toan thuc pham. Truc ban trd 4 budi /tuan theo lich.

6.2. Cac thanh vién tham gia:

- B/c Lé Thi Thu - K& toan - Uy vién.

+ Tham muu, chiu trach nhiém cong tac ké toan hoat dong cham nudi ban trd;



5

Téng hop danh sach thu tién khéi 1,2 va thu tién cua phu huynh; Truc ban tra 3
bubi/tudn.

+ Chju trach nhiém vé s6 liéu ké toan vé cong tac ban tra trude hi¢u trudng.

- B/c Vi Thi Bich Thuy — Thu quy - Uy vién

+ Phéi hop thuc hién cong tac ban tri; Theo ddi si sd dn hoc sinh. Tong hop
danh sach thu tién khéi 3,4,5 va thu tién cta phu huynh; Tryc béan trG 3 budi /tuan.

+ Cin ctr s6 lidu ké toan thu, chi tién an ban tra hang thang.

+ Chiu trach nhiém trudc hi€u trudng vé viéc thu, chi ding ddi tuong va ding
quy dinh.

+ Quan 1y ho so s sach lién quan dén cong tac ban tru.

- B/c Vii Thi Thu Huong - Nhan vién Y té.

+ Kiém tra vé sinh ATTP theo lich; Cham soc strc khoé gido vién va hoc sinh.

+ Luu mau thire dn hang ngay.

+ B4o c4o Ban giam hiéu nha truong khi c6 bat thuong xay ra.

+ Truc y té cac budi trua trong tuan.

- T6 trudong chuyén mén - Uy vién:

+ Quan 1y nén nép bén trd cua t6 khdi minh.

+ Pon dbc, nhic nhd cac dong chi gido vién, nhan vién phuc vu coéng tic ban
tr thuc hién tot cac quy dinh ciia nha truong.

+ Lang nghe ¥ kién phan hoi cta gido vién, PHHS, HS dé kip thoi phan 4nh
v6i BGH nha truong; Dé xuét cac bién phap dam bao chat lugng phuc vu cong tac
ban tri hiéu qua nhat.

+ Phéi hop cung Ban giam hiéu nha truong giai quyét cac van dé, ¥ kién phat
sinh cua gido vién, PHHS va HS trong cong tac ban tr.

- B/c Nguyén Thi Ngoc Anh - Téng phu trach:

+ Phoi hop theo ddi thi dua cac 16p ban tra, huéng dan rén nén nép ban tra
cua hoc sinh.

+ Tryc ban tri 5 budi /tuan.

- P/c Lé Bich Ngoc - Bi thu chi doan: Phéi hop kiém tra nén nép, danh gia,
xép loai thi dua cac 16p ban trd.

- Giao vién chu nhiém:

+ Nhan suét an hang ngay cho hoc sinh 16p minh theo dtng s6 lugng.

+ Tuyén truyén, hudéng dan, dong vién va chim séc dé hoc sinh in hét sut an
cuia minh.

- P/c Nguyén Xuan Truong - Truéng nhom bao vé - Uy vién: Chiu trach
nhiém vé van dé an toan, an ninh truong hoc.

- Ong Nguyén Hai An - Truong BDD CMHS - Uy vién: T6 chirc giam sat
thuc don va viéc td chire bita dn ban tra cho hoc sinh; Tap hop y kién tir cha me hoc
sinh dé trao d6i voi nha trudng.

6.3. Phu trach bita an chinh va phu cho hoc sinh: C6 nudi, GV quan trua

- Thuc hién theo “Ndi quy lam vi¢c cia nhan vién nha bép” da dugc xay dung
va ky cam két v6i nha trudng.



6.4. Phu trdach gido vién, nhan vién quan truea, cong khai thue don: Ban gidm
hi¢u truc theo lich phan cong

6.5. Cong ty cung cdp sudt an:

- Thyc hién dang theo hop ddng da ky véi nha trudng.

7. Ké hoach bdi dudng ddi ngii

- T6 chitc cho 100% CBQL nhﬁn vién phuc vu cong tac ban tra dugc tham
gla hoc tap 16p bdi dudng kién thic vé vé sinh An toan thuc phim do Trung tdm y
té quén to chu’c

- Cung cap tai liéu, sach tham khao vé cong tac ban tra, vé sinh an toan thuc
pham, ... cho ¢ nudi, nhan vién, gido vién phuc vu cong tac ban tru.

- Trién khai t6i 100% CB, GV, NV nha truong nhimg kién thic vé vé sinh an
toan thyc pham, chim nudi ban tri trong cac budi hop hoi dong.

Trén day 1a ké hoach trién khai cong tac ban trt ctia nha trudng nam hoc 2025-
2026. Trong qua trinh thyc hién c6 van dé gi vudng mic, cac b phan bao cao voi
BGH d¢é diéu chinh kip thoi.

Noi nhdn:

- UBND phuong HB;

- Phong VHXH phuong ;

- Céc t bo phan; Phong Y té;
-Luu: VT.

HIEU TRUONG

poan Thi Thu Hing
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