HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

HUONG DAN NQP HO SO TRUC TUYEN CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC
TREN CONG DICH VU CONG QUOC GIA
Budéc 1: Thuc hién ding nhap Cong dich vu cdng Quaéc gia:

1.1 Truy cap trang dich vu cong Quéc gia tai dia chi https://dichvucong.gov.vn/

&« G (o] https://dichvucong.gov.vn/p/home/dvc-trang-chu.html
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~€6NG DICH VU CONG QUOC GIA | pangky |

Két néi, cung cap théng tin va dich vu céng moi Itic, moi ndi

)| Théngtinvadichvu Thanhtodn truc tuyén  Phan dnh kién nghi  Danh gid chat lugng phucvu  Hb trg

INhap tir khod tim kiém Tim kiém nang cao

Dich vu cbng tryc tuyén ciia Dang

Céng DVCQG dang thif nghiém mé hinh Nang cap Céng Dich vu céng quéc gia Hé thong Céng DVCQG thuc hién nang 7 ‘ e A(‘ V
6 chic chinh quyén dia phudng 2 cap.... phuc vu trién khai thi nghiém theo mé... cép, bao tri du kién tif 21h ngay... N k- y ”
Ngay 28/06/2025 Ngay 27/06/2025 Ngay 26/06/2025 S 3 J‘
e
CONG DAN DOANH NGHIEP
@#  C6connhd ,@ Khdi su kinh doanh
9 Hoc tap |1°b° Lao dong va bao hiém xa hdi
[=s V775 F e (€Y Tai rhink Anank nahiin
A - An.
1.2. Bam dang nhap:
2 -~ e
ONG DICH VU CONG QUOC GIA Ding ky H Ping nhap

K&t néi, cung cap théng tin va dich vu céng moi ltic, moi noi

Théng tin va dich vu  Thanh todn truc tuyén  Phan 4nh kién nghi  Dénh gia chat lugng phucvu  Hb trg
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

1.3 Thuc hién diang nhap bang Tai khoan Pinh danh dién ti cap bai Bo Cong an (VNelD)

e

«EéNG DICH VU CONG QUOC GIA

Két ndi, cung cdp théng tin va dich vu cdng moi lic, moi ngi

Pang nhip
Chon loai tai khoan ban muén st dung ding nhip
Céng dich vu céng Quéc Gia

Tai khoan Dinh danh dién ti cip bdi Bo

Tai khoan cdp bdi Céng dich vu con
Céng an danh cho Céng dén

quédc gia danh cho Doanh nghiép/To
chirc

THONG BAO TU HE THONG:

Khi dang nhip cac théng tin cé nhan (Ho va tén, ngay sinh, gidi tinh, sé dién
thoai,...) dudc déng bd tif VNelD sang Céng Dich wvu céng Quéc gia dé phuc vu
giai quyét TTHC
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HUONG DAN NOP HO SO TRUC TRUYEN — SO GIAO DUC VA PAO TAO HAI PHONG

1.4. Thyc hién dang nhap bang tai khoan VNelD hoic quét ma QR trén tng dung VNelD trén dién thoai

Pang nhap bang
tai khoan VNelD

Trung tam dif liéu Quéc gia vé

Pang nhap VNelD

jol

& ©

Dang nhap

Trugng hop khang dang nhap duac, vui long xem huéng dén

Hodc quét ma QR bang ting
dung VNelD dé dang nhap.
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

BUOC 2. THUC HIEN NOQP HO SO TRUC TUYEN:
2.1 Tai 6 tim kiém trén Céng dich vu céng Qudc gia nhap tir khoa: “Chuyén truong dbi voi hoc sinh trung hoc phé thong”

) , : Q
va bam Tim kiém (biéu tuong )

Théng tin vadich vu  Thanh todn truc tuyén  Phan dnh kién nghi  Danh gid chat ludng phucvu  Hb trg

lNhép tir khod tim kiém Tim kiém nang cao

o : -
2.2. Bam biéu tuong kinh lap dé tim kiém 4‘

>»

Théng tin va dichvu  Thanh todn truc tuyén  Phan dnh kién nghi  Danh gid chat lugng phucvu  Hb trg

cap ban sao van bang, chiing chi Tim kiém nang cao
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

2.3. Chon Cdp bdn sao vin bing, chieng chi tir sé géc (tgi cdp tinh)

Cé 4 két qua cho tir khéa " cap ban sao van bang chiing chi "

=1 Cap ban sao van bang, chiing chi tir s6 goc (UBND Quan Huyén)
=1 Cap ban sao van bang, chiing chi tlr s6 gbc (cap trung uong)

=| C&p ban sao van bing, chiing chi tir s6 goc (tai cap x3)

=] Cap ban sao van bing, chiing chi tir s6 goc (tai cap tinh)

2.4. Chon co quan thyc hién (géom: Tinh/Thanh phd, cap thuc hién, don vi thuc hién):

Cap ban sao van bing, ching chi tif s6 gbc (tai cap tinh) Chon ¢d quan thuc hién

> Xem chi tiét (®) Tinh/Thanh phd

Trinh tu thuc hién ‘ _-Chon Tinh/ Thanh phé-- -]

~ Phudng/Xa  S&
a) Ngudi dé nghi cap ban sao van bing, chiing chi nép truc tiép hoac gl qua dudng buu dién 01

{m6t) bd ho sc cho cd quan cé tham quyén cap ban sao van bang, chiing chi tir s6 goc;

b) Ngay trong ngay tiép nhan yéu cau cap ban sao hoic trong ngay lam viéc tiép theo, néu tiép
nhan yéu cau sau 03 (ba) gid chiéu, cd gquan cé tham quyén cap ban sao van bang chiing chi tir
56 gbc phai cap ban sao cho ngudi cé yéu cau. Trong trudng hdp yéu cau cap ban sao tir s6 goc
dudc gtii qua buu dién thi thdi han dudc xac dinh tif thai diém co quan tiép nhan yéu cau cap

N ; o Tra cliu xa, phudng theo
ban sao nhén dd ho so hop 1é theo dau buu dién dén;

mé hinh 2 cdp mdi

¢) Déi vdi truing hop cling mét Itc yéu cau cap ban sao tir nhiéu sé géc, yéu cau sé lugng nhiéu

. - s g .
han can nAi duna van hina chitna chi nhi'te tan kha kidm tra #Ai chi&n ma cd anan tiédn nhin
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

Chon cd quan thuc hién

(®) Tinh/Thanh phéd

‘ Thanh phé Hai Phong .

ﬁ Chon “Thanh ph& Hai Phong”
Phusng/Xa @ S9 — Chon “S&”
5 Gido duc va Do to - TP. Hai Ph. _ Chon “S& Gido duc va D30 tao — TP. Hai Phong”

Bam “DPong y” dé tiép tuc

Tra cliu xa, phuding theo
md hinh 2 cap méi

2.5. Bam “Nop truc tuyén”

Cap ban sao van bing, chithg chi tir sé goc (tai cap tinh) Chon cd quan thuc hién

Sd Giao duc va DBao tao - TP. Hai Phong

Dia chi: S8 37 dusng Minh Khai, ‘ Thanh ph6 Hai Phong - ‘
Phung/ Xa

Cap ban sao van béng, chiing chi tlf sé gdc (tai cép tinh)

DVCTT mét phan  Cd quan thuc hién: S& Gido duc va Dao tao - TP. Hai Nép trure Hiysn ‘ Sd& Giao duc va Dao tao - TP. Hai Ph... ~ ‘
Xem Phi/ L& phi Phong : . ' '

l Xem ban doé l
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

Bwéc 3. Nhap thong tin hd so

C&p ban sao vin bang, chimg chi tir s8 géc (tai cp tinh)

1l 56 Gido duc va Dao tao
» Mot phin
Quy trinh: 3.000465 - 7 budc - 1 Ngay |am viéc

Thing tin hé so

Théng tin ngudi ndp

B Théng tin chung

Thanh phén hd so

Thong tin phi, I& phi

Nop ht s

Théng tin chd hé sa * CCCD/MST/CMND/Thé CC/HS chigu Chon ddi tugng
Théng tin ch hd so CCCD/MST/Ma dinh danh/Hé chiéu Ca nhin

Ngay sinh @ Ngay cdp Hinh thirc ndp hd so
Binh dang dd/MM/yyyy (Vi du: 01/01/2022) ] 0] Truc tuyen

Gidi tinh Nai cép Quéc gia *
Nam Bl Cuc Canh sat dang ky, quan Iy cu trd va dif lidu qudc gia v& dén cur X - Vigt Nam

Email Ghi chd Tinh/TP *

phamductinh@haiphong.edu.vn

54 dién thoai *

Nhap 58 dién thoai

56 dién thoai is required
Ho va tén ngudi nép hd so

Nhap ho tén ngudi ndp hd so

Théng tin chi tiét

Nhap ghi chd

N&i dung yéu ciu gidi quyét

Nhap néi dung yéu cau giai quyét

Thanh phé Hai Phang

Phugng/Xa *
Chon Phuang/X3
Dia chi chi tigt

Nhp dia chi chi tiét
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

3.1. Tai muc Thong tin nguwoi Ndp: Nguoi dan dién day du thong tin nguoi nop hd so

Thong tin ngudi nép

B Théng tin chung

Théng tin chu ht sg * CCCD/MST/CMND/Thé CC/HS chigu

Théng tin chd hé sg CCCD/MST/M3 dinh danh/H& chi&u
Ngay sinh @ Ngay cap

DPinh dang dd/MM/yyyy (Vi du: 01,/01/2022) i (O]
Gidi tinh Nai cdp

MNam x Cuc Canh sat dang ky, quan Iy cu trd va dir lidu qudc gia v& dan cux -
Email Ghi chia

Nhéap Email Nhép ghi chi
S6 dién thoai * Ndi dung yéu cau giadi quyét

0 Nhap néi dung yéu cdu gidi quyét

Ho va tén ngudi ndép hd so

Nhép ho tén ngudi ndp hod so
Sau nhap xong thong tin ngudi ndp hd so, bam “Tiép tuc” dé thuc hién budc tiép theo.

Théng tin chi tiét

ﬁ Bam tiép tuc dé thyc hién budc tiép theo
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

3.2. Tai thanh phan hd so:

Cép bén sao vin bang, chimg chi tir s6 géc (tai cap tinh)
i 56 Gido duc va Dao tao

» Mot phan

Quy trinh: 3.000465 - 7 budc - 1 Ngay 1am vigc

@ o ©

Théng tin hé s Thanh phén ho so Théng tin phi, 1& phi

Nop hé so
Thanh phin hd so

STT Téngidyto Loai ban Méugidyts  Dinh kem gidy 16

1 Bén chinh hodc bén sao cé chimg thuc gidy ching minh nhan dén hodc cén cude cong dan hodc hd chigu con gia tri sir dung d& ngudi ti€p nhén hd so kiém tra; 18én sa0 & Chon tép tin

2 Trudng hop ngudi yéu ciu cép bén sao vin bfang, chL'mg‘t,:hi ir 56 gdc gii yéu cau qua buu d‘i‘éndlh‘\ phéi giri ban sao cé ching thuc gidy to quy dinh tai digm a, b, ¢ néu trén kém theo 01 (mdt) phong bidéntem 4 gan chinh —
ghi rd ho tén, dia chi ngudi nhin cho co quan cé thdm quyén cap ban sao vin béng, chimg chi tir sd goc. @ Chon tép tin
Trudng hop nguéi yéu ciu cip bén sao vén béng, chimg chi tir s g6|:_ | nguai dai dién theo phép ludt, ngudi dai dién theo iy quyén ciia ngudi duoc cép ban chinh van bing, ching chi; cha, me, con; vo, ching; o

3 anh, chi, em rudt; nguai thira ké khéc cia ngudi duge cép ban chinh vén béing, chiing chi trong trudmg hop ngudi d6 d& chét thi phai xudt trinh gidy dy quyén (@3 véi ngudi duoe dy quyén) hodc gidy to ching minh 1 Banchinh @ Chon tép tin
quan hé véi ngudi duge cp ban chinh vin bang, ching chi; :

4 Don d& nghi cép ban sao vén béng, chiing chi, trong d6 cung cép céc théng tin v& van bing, chimg chi d3 duoe cép. 18én chirh & Chon tép tin

m - T

Chup anh/scan tirng thanh phan ho so sau d6 tai
dinh kém; luu y doi véi cac ho so nhicu trang
y&u cau chyp, scan day du cac trang thanh phan

Sau khi cap nhat day du thanh phan ho so; bam “Tiép tuc” dé thyuc hién budc tiép theo
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

3.3. Thdng tin phi, & phi: Céng dan tich chon M muc “T6i chic chan rang cac thong tin khai bao trén 1a dung su that va
dong y chiu trach nhiém trudc phap luat vé 161 khai trén” sau d6 dién “Ma xac nhan” dé nop ho so.

Cap bén sao véan béng, chimg chi tir s6 géc (tai cap tinh)
il S0 Gido duc va Dao tao

P Mt phan

Quy rini: 3.000465 - 7 budc - 1 Ngiy 13m vide

@ @ o @

Théng tin ho so Thanh phan hd so Théng tin phi, 1& phi Ngp ho so
Hinh thirc nhén két qua(*)
Hinh thire nhan két qué*

Nhan truc tiép

Théng tin phi, I1& phi
Khéng co théng tin phi, I8 phi

Tai chac chén rang cac thong tin khai bao trén 1& dang su that va dong y chiu trach nhiém trude phap luat vé 161 khai trén

M3 xac nhan *

ikossp &
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HUONG DAN NOP HO SO TRUC TRUYEN - SO GIAO DUC VA PAO TAO HAI PHONG

3.4. Khi hé théng béo nop hd so thanh cong 13 hoan thanh viéc nop hd so trén cong dich vu cong Qudc gia

Cap bdn sao vin bang, chimg chi tir =8 gdc (tai cép tinh)

il S8 Giio duc va Dao tao
P Miiphan
Quy trinh: 3.000465 - 7 burde - 1 Ngy lam vide

Ngudi ndp ho so

Ho tén ngudi ndép: Pham Birc Tinh

Naoi cdp CMND/ Can Cuc Cénh sat dang ky, quan Iy cu trd va dir liéu qudc gia ve

cudc: dén cu
Dia chi: S8 2/14/389 Déng Hai

Thanh phan hd so

Tén gidy 1&

Thong tin phi, & phi

Loai & phi Sé lugng

Tdng

Ngay sinh:  03/02/1984
Sd dién thoai: 0

56 lugng/ loai ban

Mirc I8 phi

9

Nép hé so thanh céng
M4 s6 ho so: H24.3-250701-0407

Hb so dang chd ti€p nhan

CMND: 031084015817
Email:

Téptin

Thanh tién

ovNe @

cap nhat

5 .
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