UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
SONOI'VU Poc 1ap — Tw do — Hanh phuc

$6:9392 /SNV-CCVC Hdi Phong, ngay 17 thang 11 nam 2025

VIV thuc hién ky luat, ky cuong
chap hanh thoi gian lam viéc trong gio
hanh chinh

Kinh gui:
- Céc s0, ban, nganh;
- UBND cac xa, phuong, dac khu;
- Cac don vi sy nghiép cong 1ap thuoc UBND thanh phé

Thuc hién y kién chi dao cia Chu tich UBND thanh phé tai Théng bao sb
69/TB-VP ngay 27 thang 10 nam 2025, theo d6 giao thu truong cac so, nganh quan
triét, chan chinh 1& 16i 1am viéc, thoi gian 1am viéc, thuc hién nghiém tdc ky luat,
ky cuong hanh chinh trong hoat dong cdng vu, nhat la viéc chap hanh quy dinh vé
gio 1am viéc hanh chinh tai cac co quan, don vi trong toan thanh phd;

S¢ Noi vu dé nghi cac co quan, t6 chirc, don vi nghiém tic thuc hién cac
noi dung sau:

1. Nang cao tinh than trach nhiém cua nguoi dung dau trong viéc quan
triét sdu rong dén toan thé doi ngii can bo, cdng chic, vién chac thuc hién nghiém
Chi thi sb 05/2008/CT-TTg ngay 31/01/2008 caa Thu tudng Chinh pha vé viéc
nang cao hiéu qua sir dung thoi gio lam viéc caa can bo, cbng chuc, vién chic nha
nuéc; Chi thi s6 26/CT-TTg ngay 05/9/2016 cia Thu tuéng Chinh phu vé ting
cuong ky luat, Ky cuong hanh chinh nha nudc cac cap; Cong dién s6 968/CD-TTgy
ngay 16 thang 10 nam 2023 caa Thu tudng Chinh phi vé tiép tuc chan chinh, ting
cuong ky luat, ky cuong trong cac co quan hanh chinh Nha nuéc céc cap. Thong
bao s6 233/TB-UBND ngay 29/7/2025 cia UBND thanh phb Hai Phong vé gio lam
Viéc ciia cac co quan thanh phd Hai Phong.

2. Thu trudng cac co quan, don vi thuong xuyén theo déi va nghiém tac
chan chinh d6i ngii can bd, cdng chirc, vién chirc va nguoi lao dong chap hanh
nghiém 18 15i, tac phong, y thizc 1am viéc, nhat 12 thoi gian 1am viéc, sir dung hiéu
qua thoi gian trong ngay dé xu ly, giai quyét cac cong viéc cho nguoi dan va
doanh nghiép. Cac don vi 6 trach nhiém giai quyét cong viéc cua to chirc, cong
dan phai bao dam bo phan truc thuong xuyén, lién tuc trong gio lam viéc, khéng
dé xay ra tinh trang vang mat khi t6 chtc, cong dan dén lién hé cong tac; cb gang
giai quyét cdng viéc cho to chirc, ca nhan theo tinh than “hét viéc cht khong hét
gio”.

3. Thu trudng cac co quan, don vi chiu trach nhiém néu guong trong viéc
thuc hién cac quy dinh vé gio 1am viéc; thanh Iap cac doan kiém tra cong vu dé
thuong xuyén tién hanh cac cudc kiém tra viéc chap hanh cac quy dinh, noi quy,
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quy ché cua ddi ngii cong chuc, vién chic, ngudi lao dong thudc quyén quan ly
trong viéc chap hanh quy dinh vé gio 1am viéc, tién hanh kiém diém, phé binh va
xem Xét trach nhiém ngudi ding dau va cac ca nhan vi pham, xt Iy nghiém tic
cac truong hop vi pham cac quy dinh, khong dua vao binh xét cac danh hiéu, hinh
thire thi dua, khen thudng vao cudi nam.

4. Cac co quan, don vi cai dat, sir dung thiét bi ki thuat, phan mém quan
ly thoi gian, gio giac 1am viéc phi hop; ddi véi cac co quan, don vi dang 1am viéc
tai c4c toa nha thugc Trung tdm Chinh tri - Hanh chinh thanh phd phéi hop voi
Ban Quan ly Dy an Pau tu xay dung cdng trinh dan dung va ha tang Hai Phong
dé lap dat.

Pé nghi cac co quan, don vi nghiém tdc thuc hién./.
GIAM POC

Noi nhan:

- Nhu trén;

- UBND thanh phé (dé b/c);
- Giam dbc (dé blc);

- Luu: VT, CCVC.
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