S6: 3218/SGDDT-TCHC; 26/05/2025; 16:29:39 +07:00

_ PHAN IL NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
LINH VUC THI PUA - KHEN THUONG THUQC PHAM VI CHUC
NANG QUAN LY CUA THANH PHO HAI PHONG

A. THU TUC HANH CHINH CAP THANH PHO

I. Thii tuc ting thuwong Bang khen ciia Chii tich UBND thanh phd

1. Trinh ty thyc hién

Budc 1. Ban Thi dua - Khen thuong, S& Noi vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

Budce 2. Tham dinh hd so, xin y kiét,l cac co quan lién quan (néu co), tong
hop trinh Chu tich UBND thanh phd quyét dinh khen thudng.

Budc 3. Khi co Quyét dinh cta Chu tich UBND thanh phé, Ban Thj dua -
Khen thuéng, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du ti€u chuén, khong du ho so hodc vi pham phap luét). Ban Thi dua -
Khen thuéng, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé) SO truc tiép tai Ban Thi dua - Khen thudéng, S& Noi vu hodc thong
qua h¢ thong buu chinh.

3. Thanh phan, s6 lwong ho so

a) Hé S0 dé nghi xét ting hodc truy ting Bang khen ctia Chu tich UBND
thanh pho gom:

- To trinh dé nghi khen thuong;

- B4o cao thanh tich cta cac truong hop dé nghi khen thudng c6 xac nhan
cua cap trinh khen thuéng;

- Bién ban xét khen thudng ctia Hoi dong Thi dua - Khen thudng cip trinh
khen thudng;

- Truong hop ca nhan, tap thé dugc dé nghi khen thuong Bing khen cua
Chu tich UBND thanh pho do 13p duoc thanh tich dot xuat hoac xuat sac dot
xuat, ¢6 pham vi anh huong trong linh vuc thuge pham vi quan ly cua thanh pho
hodc c6 dong gop vao su phat trién kinh t€ - xa hoi ciia dat nude, ing dung tién
bd khoa hoc, ky thuat, cong tég xa hoi, tur tl}ién, nh??m dgo thi phai co phlﬁ:ng nhan
hodc xac nhan cua co quan, t6 chtic c6 tham quyén vé thanh tich dé nghi khen
thuong.

b) S6 lwong hd so: 02 bd.

4. Thoi han giai quyét

Tham dinh ho so khen thuéng va trinh cap c6 tham quyén trong thoi han 25
ngay lam vi¢c tir ngay nhan du ho so theo quy dinh (trtr khen thuéng dot xuat).
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Sau khi nhan dugc quyét dinh khen thudng cia cip c6 thim quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, gui
quyét dinh khen thudng cho cac truong hop duoc khen thuong.

5. P6i twong thwe hién thi tuc hanh chinh

T chtrc, c4 nhan

6. Co quan thuc hién thu tuc hanh chinh

Ban Thi dua - Khen thuéng, S& Noi vu.

7. Két qua thuwe hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND thanh phé ting thuong Bang khen.

8. Lé phi

Khéng co.

9. Tén méiu don, mau to khai

Theo mau phu luc kém theo Nghi dinh so 98/2023/ND-CP ngay 31 thang 12

nam 2023 cua Chinh phtt Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi
dua, khen thudng;

10. Yéu ciu, diéu kién thue hién thii tuc hanh chinh

“]. Bang khen ctia B9, ban, nganh, tinh dé tang hodc truy ting cho ca nhan
guong Mau chap hanh tot chu truong ctia Pang, chinh sach, phéap luit cua Nha
nude va dat mot trong cac ti€u chuan sau day:

a) Co thanh tich xuét sic dugc binh xét trong cic phong trao thi dua do B,
ban, nganh, tinh phat dong;

b) Lap duoc nhiéu thanh tich hodc thanh tich dot xuat, c6 pham vi anh
hudéng & mot trong cac linh vuc thudc pham vi quan 1y ciia B9, ban, nganh, tinh;

¢) C6 doéng gop vao su phat trién kinh té - xa hoi, ing dung tién b khoa
hoc, k¥ thuat, cong tac xa hoi, tir thién nhan dao;

d) C6 02 1an lién tuc duogc ting danh hiéu “Chién si thi dua co s6” hoic c6
lién tuc tor 02 ndm tr¢ 1€n duge cong nhan hoan thanh xuét sdc nhiém vu, trong
thoi gian d6 c¢6 02 sang kién duoc cong nhan va ap dung c6 hiéu qua trong pham
vi co s& hodc c6 02 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va
cong nghé da dugc nghiém thu va 4p dung hi¢u qua trong pham vi co s&;

d) Cong nhan, néng dan, ngudi lao dong lap duoc nhiéu thanh tich trong
lao dong, san xuat, cd6 pham vi dnh huong trong dia ban cap xa, co quan, don vi,
to churc, doanh nghiép.

2. Bang khen cua B0, ban, nganh, tinh dé tang hodc truy ting cho doanh
nhan, tri thirc, nha khoa hoc chép hanh tbt chu truong cua Pang, chinh sach,
phap luat ctia Nha nudc va dat mot trong cac tiéu chuan quy dinh tai khoan 1
Diéu nay hodc co6 thanh tich dong gop vao su phat trién caa Bo, ban, nganh, dia
phuong dugc B0, ban, nganh, tinh cong nhan.
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3. Béng khen cua B9, ban, nganh, tinh dé tang cho tap thé guong mau chép
hanh t6t chu truong cua Pang, chinh sach, phdp luat cua Nha nudc, ndi bd doan
két va dat mot trong cac tiéu chuan sau day:

a) C6 thanh tich xuét sic dugc binh xét trong phong trao thi dua;

b) Lap duoc thanh tich xuit sic dot xudt, c6 pham vi anh hudng trong timg
linh vyc thudc pham vi quan 1y ciia B9, ban, nganh, tinh,

¢) Co déng gdp vao su phat trién kinh té - x4 hoi, tng dung tién bd khoa
hoc, k¥ thuat, cong tac xa hoi, tir thién nhan dao;

d) C6 02 nam liép tuc duoc cépg phafm hoan thanh xuétrséc phiém vu hoac
dgt danh hi¢u “Tap théqlao déng xuat sac” hodc “Don vi quyét thang”, thyfc hién
tot dan chu ¢ co s0, to chirc t6t cac phong trao thi dua; cham lo doi song vat
chat, tinh than trong tap thé; thyc hanh tiét ki€ém, chong lang phi; phong, chong
tham nhiing, ti€u cuc.

4. Bang khen cta B9, ban, nganh, tinh dé tang cho doanh nghiép va t6 chirc
kinh té khac chap hanh t6t chu truong cua Dang, chinh sach, phap luat cua Nha
nudc va dat mot trong cac ti€u chuan quy dinh tai khoan 3 Piéu nay hodc c6
thanh tich dong gop vao su phat trién ciia Bo, nganh, dja phuong dugc B9, ban,
nganh, tinh cong nhan.

5 Béng’ khen cua B9, ban, nganh, tinh dé ting cho ho gia dinh gwong miu
chép hanh tot chu truong cua Dang, chinh sach, phap luat cua Nha nudc, co
nhi€u dong gop vé cong strc, dat dai va tai san cho dia phuong, xa hoi”.

11. Cin c& phap ly cua tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- Mau bao c4o thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cta Chinh pht nhu sau:



Mau s6 02

PON VI CAP TREN  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... ndm

BAO CAO THANH TiCH
PE NGHI KHEN........2

(Mau bao cao nay ap dung dbi voi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qua trinh thanh 1ap va phat trién;

- Nhitng dac diém chinh ctia don vi, dia phuong (vé di€u kién tu nhién, xa
hoi, co cau to chirc, co s vat chat), cac to chirc dang, doan thé?,

2. Chtrc nang, nhiém vu: Chuc nang, nhiém vu dugc giao.
II. THANH TiCH PAT PUQC*

1. B4o céo thanh tich can cr vao chirc nang, nhiém vu duogc giao ctua co
quan (don vi) va ddi tuong, tiéu chuan khen thuéng quy dinh tai Luat Thi dua,
khen thuong, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cua
Chinh phu. Ddi voi tap thé nho khong thude ddi tuong tang Co thi dua cua bo,
ban, nganh, tinh thi ghi rd ndi dung nay trong b&o cao thanh tich.

No61 dung bao céo néu rd nhirng thanh tich Xudt sic trong viéc thuc hi¢n céac
chi tiéu (nhiém vu) cu thé vé hiéu qua, nang suat, chat luong, két qua cong tac so
v6i cac nam trudc (hodc so véi lan khen thudng trudc day); viéc d6i méi cong
tac quan ly, cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cong
nghé va viéc ung dung vao thuc tién dem lai hiéu qua cao vé kinh té, x4 hoi di
voi bg, ban, nganh, dia phuong va ca nude®.

2. Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao

thi dua da duogc thuc hién c6 hiéu qua trong thuc tién hoat dong, san xuat, cong
tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sich cua Pang, phap luat cua Nha
46
nudc®.
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4. Hoat dong cua t6 chtrc dang, doan thé’,

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN 8

1. Danh hiéu thi dua:

Nam

Danh hi¢u
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhéin

danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh cong nhan hodc van ban xac nhan hoan thanh xuét sic nhiém
vu (do61 voi truong hop d€ nghi khen thuong theo ti€u chuan hoan thanh xuat sac
nhiém vu)

3. Hinh thtrc khen thudng:

< Hinh thirc S6, ngay, thang, nim ciia quyét dinh khen thuéng;
Nam X X, 3¢
khen thwéng co’ quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, d6ng ddu)



PON VI CAP TREN

Mau s6 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... nam...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(Mau bao céo nay ap dung doi voi ca nhan)

I. SO LUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, khong viét tat): .......ccoevvevrnnes

II. THANH TiCH PAT PUQC*

1. Quyén han, nhi€ém vy dugc giao hodc ddm nhan:............ccceeviiiiiinnnenn

2. Thanh tich dat dugc clla CANhAN .......c.ocviiiiceeeeee e,

Déi véi truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh t6t nhi€ém vu thi ghi r0 s6 quyét dinh hodc s6 van ban xac
nhén; ngay, thang, nam cua quyét dinh hodc ctia van ban xac nhén; co quan ban

hanh.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN®

1. Danh hiéu thi dua:

Nam

Danh hiéu
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhan

danh hiéu thi dua; co quan ban hanh quyét dinh




2. Hinh thtc khen thudng:

Ni Hinh thic | SO, ngay, thang, nim ciia quyét dinh khen thwéng;
am .
khen thuwéng co’ quan ban hanh quyeét dinh
THU TRUONG DPON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (Ky, ghi ré ho va tén)

(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG

(Ky, déng diu)
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II. Thii tuc ting Co thi dua ciia thanh phé
1. Trinh ty thue hién

Budc 1. Ban Thi dua - Khen thuong, S& Noi vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thudng.

Budc 3. Khi ¢ Quyét dinh caa Chu tich UBND thanh pho; Ban Thi dua —
Khen thudng, S& No1 vu thong bdo Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duogc khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Ban Thi dua -
Khen thuéng, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua - Khen thudéng, S& No1 vu hodc thong
qua hé thong buu chinh.

3. Thanh phan, s6 lweong ho so
a) Ho so dé nghi xét tang danh hiéu Co thi dua cta thanh phd gom:
- To trinh dé nghi xét ting danh hiéu cd thi dua cta thanh pho;
- Bdo c4o thanh tich cua tap thé;

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua -
Khen thudng cap trinh khen thudng.

b) Viéc dé nghi ting Co thi dua cua thanh phd cho tp thé dan dau phong
trao thi dua theo chuyén dé do Uy ban nhan dan thanh phd phat dong co thoi
gian thuc hién tir 03 nam trd 1én khi tong két phong trao dugc thuc hién theo
huéng dan cua thanh phd.

¢) Sb luong hd so: 02 bo.
4. Thoi han giai quyét

Tham dinh ho so khen thudng va trinh cap c6 thim quyén trong thoi han 25
ngay lam viéc tir ngay nhan du ho so theo quy dinh.

Sau khi nhan duoc quyét dinh khen thudng cua cip c6 tham quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, guri
Quyét dinh khen thudng cho cac truong hop dugc khen thuong.

5. P6i twong thwe hién thii tuc hanh chinh
T6 chiic

6. Co quan thuc hién thu tuc hanh chinh
Ban Thi dua - Khen thuong, S& Noi vu.
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7. Két qua thuee hién thii tuc hanh chinh
,Quyé't dinh ctia Chu tich UBND thanh phd ting thudng co thi dua cta thanh

pho.

8. Lé phi

Khéng cé.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP cua Chinh phu.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

q ‘~‘1. Danh hiéu co thi dua cua BO, ban, nge‘tnh, tinh dé tdng héng nam cho teflp
thé dan dau phong trao ‘Ehi dua cua cym, khoi thi dua do B9, ban, nganh, tinh t6
churc va dat cac tiéu chuan sau day:

a) Hoén thé}nh vuot ,céc chi ti€u thi dua va nhiém vu dugc giao trong nam;
1a tap thé tiéu bi€u xuat sac trong BJ, ban, nganh, tinh;

b) Noi1 l;(f) doan ké’té td chirc dang, doan thé,trong sach, virng manh; tich cuc
thuc hanh tiét kiém, chong lang phi, phong, chong tham nhiing, tiéu cyc va cac
té nan xa hoi khac.

‘ 2. Danh hiéu c¢ thi dua cua B(f)‘, ban, nganh, tinh dé tang cho tap thé dan
dau phong trao thi dua theo chuyén dtf: do BC), ban, nganh, tinh phat dong c6 thoi
gian thuc hién tir 03 nam trd 1én khi tong két phong trao.

3. By, ban, nganh, tinh, trong pham vi nhiém vu, quyén han cta minh, quy
dinh chi tiét, huéng dan cu thé doi tuong, ti€u chuan xét tang danh hiéu co thi
dua cua B9, ban, nganh, tinh.”

11. Can cr phap ly ciaa thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- MAu béo cdo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP cua Chinh phu nhu sau:
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Mau s6 02 (Miu bao cdo ap dung ddi voi tap thé)

PON VI CAP TREN  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... ndm

BAO CAO THANH TiCH
PE NGHI KHEN........2

(Mau bao cao nay ap dung dbi voi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qua trinh thanh 1ap va phat trién;

- Nhitng dac diém chinh ctia don vi, dia phuong (vé€ diéu kién tu nhién, xa
hoi, co cau to chirc, co s vat chat), cac to chirc dang, doan thé?,

2. Chtrc nang, nhiém vu: Chuc nang, nhiém vu dugc giao.
II. THANH TiCH PAT PUQC*

1. B4o céo thanh tich can cr vao chirc nang, nhiém vu duogc giao ctua co
quan (don vi) va dbi tugng, tiéu chuan khen thuong quy dinh tai Luat Thi dua,
khen thuong, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cua
Chinh phu. Déi voi tap thé nho khong thude ddi twong ting Co thi dua cia bo,
ban, nganh, tinh thi ghi rd ndi dung nay trong bao cao thanh tich.

No61 dung bao céo néu rd nhirng thanh tich Xudt sic trong viéc thuc hi¢n céac
chi tiéu (nhiém vu) cu thé vé hiéu qua, nang suat, chat luong, két qua cong tac so
v6i cac nam trudc (hodc so véi lan khen thudng trudc day); viéc d6i méi cong
tac quan ly, cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cong
nghé va viéc ung dung vao thuc tién dem lai hiéu qua cao vé kinh té, x4 hoi di
voi bg, ban, nganh, dia phuong va ca nude®.

2. Nhitng bién phap hodc nguyén nhan dat duge thanh tich; cac phong trao

thi dua da duogc thuc hién c6 hiéu qua trong thuc tién hoat dong, san xuat, cong
tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sich cua Pang, phap luat cua Nha
46
nudc®.
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4. Hoat dong cua t6 chtrc dang, doan thé’,

I1l. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN 8

1. Danh hiéu thi dua:

Nam

Danh hi¢u
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhéin

danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh cong nhan hodc van ban xac nhan hoan thanh xuét sac nhiém
vu (do61 voi truong hgp dé€ nghi khen thuong theo ti€u chuan hoan thanh xuat sac
nhiém vu)

3. Hinh thtrc khen thudng:

< Hinh thirc S6, ngay, thang, nim ciia quyét dinh khen thuéng;
Nam X X, 3¢
khen thwéng co’ quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, d6ng ddu)



12

II1. Thii tuc tiing danh hiéu Chién si thi dua thanh pho

1. Trinh ty thue hién

Budc 1. Ban Thi dua — Khen thuong, S& Noi vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

‘ Budc 2. Tham dinh hd so, xin y k@én 7céc co quan lién quan, bao cdao HOi
dong Thi dua - Khen thuong thanh pho, tong hop trinh Chu tich UBND thanh
pho quyét dinh khen thudéng.

Budc 3. Khi ¢6 Quyét dinh cua Chﬁ, tich UBND ghémh phé; Ban Thi’ dua —
khen thudéng, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Ban Thi dua —
khen thudng thong bado dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop hé SO truc tiép tai Ban Thi dua - Khen thudéng, S& No1 vu hodc thong
qua h¢ thong buu chinh.
3. Thanh phan, s6 lwgong ho so
a) Ho so dé nghi xét tang danh hiéu thi dua gom:
- To trinh dé nghi xét ting danh hiéu thi dua;
- Bao cao thanh tich ctia ca nhan;
- Bién ban binh xét thi dua va ket qua bo phiéu cua Hoi dong Thi dua -
Khen thuong cap trinh khen thuong;

- Chimg nhan hodc xac nhan cua nguoi ding dau bo, ban, nganh, tinh vé
sang kién da duoc ap dung hiéu qua va co kha ning nhan rong trong b, ban,
nganh, tinh hodc c6 dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va
cong nghé da dugc nghiém thu va ap dung hi¢u qud, c6 pham vi anh huéng
trong bg, ban, nganh, tinh hodc muu tri, sdng tao trong chién dau, phuc vu chién
dau c6 pham vi anh huéng trong toan quan hodc toan luc lugng Cong an nhan
dan.

b) S lwong ho so: 02 bd.
4. Thoi han giai quyét

- Tham dinh ho so khen thuong va trinh cap c6 tham quyén trong thoi han
25 ngay lam viéc tir ngay nhéan du ho so theo quy dinh.

- Sau khi nhan dugc ban sao quyét dinh khen thuéng ctia cap c6 thim quyén
khen thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao
gtri Quyeét dinh khen thudng cho cac truong hop dugce khen thuong

5. P6i twong thire hién thii tuc hanh chinh
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- Canhan

6. Co quan thuc hién thi tuc hanh chinh

Ban Thi dua - Khen thuéng, S& Noi vu.

7. Két qua thuwe hién thi tuc hanh chinh

- Quyét dinh tang danh hiéu: Chién si thi dua thanh phd.
8. Lé phi

Khéng cé.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh so 98/2023/NDb-CP ngay 31 thang 12
nam 2023 cua Chinh phtt Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi
dua, khen thudng;

10. Yéu cau, diéu Kién thuc hién thi tuc hanh chinh

“1. Dal}h hiéu chién si thi dua B9, ban, nganh, tinh dé tdng cho ca nhan dat
cac ti€u chuan sau day:

a)‘Cc') thanh tich xuét sic tiéu biéu duge lya chon trong s6 nhitng cd nhan
c6 03 lan lién tuc dugc tang danh hi¢u “Chién si thi dua co s6”;

b) C6 sang kién da duogc ap dung hi€u qua va c6 kha nang nhén rong trong
B0, ban, nganh, tinh hoac c0 d¢ tai khoa hoc, d¢ an khoa hoc, céng trinh khoa
hoc va cong nghé da dugc nghi€ém thu va ap dung hi¢u qua, c6 pham vi anh
hudéng trong B, ban, nganh, tinh hodc muu tri, sang tao trong chién dau, phuc
vu chién dau c6 pham vi anh hudng trong toan quan hoac toan luc lugng Cong
an nhan dan.

2. Nguoi ding dau Bo, ban, nganh, tinh xem xét, cong nhan hiéu qua va
kh4 ndng nhan rong, pham vi anh hudng trong BJ, ban, nganh, tinh cua sang
kién, dé tai khoa hoc, d¢ an khoa hoc, cong trinh khoa hoc va cong nghé.

Bo truong Bo Quédc phong, Bo truong Bo Cong an xem xét, cong nhén sy
muu tri, sang tao trong chién dau, phuc vu chién dau c6 pham vi anh huong
trong toan quan hodc toan lyc lugng Cong an nhan dan”.

11. Can cr phap ly cua thu tuc hanh chinh
- Luét Thi dua, khen thudng ngay 15 thang 6 ndm 2022;
- Nghi dinh ’S(A) 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cta Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- Mau b4o céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cta Chinh phu nhu sau:
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Mau s6 03

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... nam...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(Mau bao céo nay ap dung doi voi ca nhan)

I. SO LUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, khong viét tat): ......cccovvrereenee.,

2. Thanh tich dat dugc clla CANhAN :......cooci i e

Déi véi truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh t6t nhi€ém vu thi ghi r0 s6 quyét dinh hodc s6 van ban xac
nhén; ngay, thang, nam cua quyét dinh hodc ctia van ban xac nhén; co quan ban

hanh.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN®

1. Danh hiéu thi dua:

Nam

Danh hiéu
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhan

danh hiéu thi dua; co quan ban hanh quyét dinh
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2. Hinh thtc khen thudng:

Ni Hinh thic | SO, ngy, thang, nim ciia quyét dinh khen thwéng;
am .
khen thuwéng co’ quan ban hanh quyeét dinh
THU TRUONG DPON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (Ky, ghi ré ho va tén)

(Ky, déng ddu)
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IV. Thii tuc ting danh hi¢u "Tap thé lao dong xuat sic"
1. Trinh ty thue hién

Budc 1. Ban Thi dua - Khen thuong, S& N6i vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thudc.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thuéng.

Budc 3. Khi co Quyét dinh cua Chﬁ, tich UBND Fhémh phé; Ban Th@ dua —
Khen thudéng, S& No1 vu thong bdo Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tugng,
khong du ti€u chuén, khong du h6 so hodc vi pham phap luat), Ban Thi dua -
Khen thuong, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua - Khen thudng, S& Noi vu hodac thong
qua hé thong buu chinh.

3. Thanh phan, s6 lweong ho so
a) Ho so dé nghi xét tang danh hiéu thi dua gom:
- To trinh dé nghi Xét ting danh hiéu thi dua;
- Bdo c4o thanh tich cua tap thé;

- Bién ban binh xét thi dua ctia Hoi dong Thi dua - Khen thuéng cép trinh
khen thudng;

b) S lwong hd so: 02 bd.
4. Thoi han giai quyét

- Tham dinh h so khen thuong va trinh cap c6 tham quyén trong thoi han
25 ngay lam vi¢c tir ngay nhan du ho so theo quy dinh.

- Sau khi nhan duoc quyét dinh khen thuéng cua cap c6 tham quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, gui
quyét dinh khen thudng cho cac truong hop duoc khen thuong

5. P6i twong thue hién thii tuc hanh chinh

- T6 chirc

6. Co quan thyc hién thi tuc hanh chinh

Ban Thi dua - Khen thudéng, S& Noi vu.

7. Két qua thue hién thi tuc hanh chinh

- Quyét dinh tang danh hi¢u: Tap thé lao dong xuat sic.
8. Lé phi

Khéng cé.
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9. Tén mau don, miu to khai

Theo mau phu luc kém theo Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

“l. Danh hi¢u “Tap thé lao dong xuit sic” dé ting hang nam cho tap thé
dat cac ti€u chuan sau day:

a) Hoan thanh xudt sic nhiém vu duge giao;

b) Tich cuc tham gia phong trao thi dua thuong xuyén, thiét thuc, hiéu qua;

C) C(’) 100% cé nhan trong tap thé hoan thanh nhiémrvu duoc giao, trong do
¢ it nhat la 70% ca nhan dat danh hiéu “Lao dong tién tién”;

d) C6 c4 nhan dat danh hiéu “Chién si thi dua co s6”;

d) Noi bd doan két, gwong mau chip hanh tbt chu truong ctua Pang, chinh
sach, phap luat cua Nha nudc.

2. Danh hiéu ‘“DPon vi quyétq thang” dé tang cho tap thé thudc luc luong vii
trang nhan dan dat cac ti€u chuan quy dinh tai cac diém a, b, d va d khoan 1
Diéu nay, c6 100% ca nhan trong tap thé hoan thanh nhiém vu dugc giao, trong
d6 c¢o it nhat la 70% ca nhan dat danh hiéu “Chién si tién tién”.”

11. Cin cwr phap ly cia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh ’sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu hudng dan vé nghiép vu ki€ém soat thu tuc hanh chinh.

- MAu b4o céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cta Chinh pht nhu sau:
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Mau s6 02

PON VI CAP TREN  CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... ndm

BAO CAO THANH TiCH
PE NGHI KHEN........2

(Mau bao cao nay ap dung dbi voi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qua trinh thanh 1ap va phat trién;

- Nhitng dac diém chinh ctia don vi, dia phuong (vé di€u kién tu nhién, xa
hoi, co cau to chirc, co s vat chat), cac to chirc dang, doan thé?,

2. Chtrc nang, nhiém vu: Chuc nang, nhiém vu dugc giao.
II. THANH TiCH PAT PUQC*

1. Bao céo thanh tich can cr vao chtrc nang, nhiém vu duogc giao ctua co
quan (don vi) va dbi tugng, tiéu chuan khen thuong quy dinh tai Luat Thi dua,
khen thuong, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cua
Chinh phu. Déi voi tap thé nho khong thudc ddi tuong tang Co thi dua cua bo,
ban, nganh, tinh thi ghi rd ndi dung nay trong bao cao thanh tich.

No61 dung bao céo néu rd nhirng thanh tich Xudt sic trong viéc thuc hi¢n céac
chi tiéu (nhiém vu) cu thé vé hiéu qua, nang suat, chat luong, két qua cong tac so
v6i cac nam trudc (hodc so véi lan khen thudng trudc day); viéc d6i mai cong
tac quan ly, cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cong
nghé va viéc ung dung vao thuc tién dem lai hiéu qua cao vé kinh té, x4 hoi di
v6i b0, ban, nganh, dia phuong va ca nudc®.

2. Nhing bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao

thi dua da duogc thuc hién c6 hiéu qua trong thuc tién hoat dong, san xuat, cong
tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sich cua Pang, phap luat cua Nha
46
nudc®.
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4. Hoat dong cua t6 chtrc dang, doan thé’,

I1l. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN 8

1. Danh hiéu thi dua:

Nam

Danh hi¢u
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhéin

danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh cong nhan hoac van ban xac nhan hoan thanh xuét sac nhiém
vu (do61 voi truong hop d€ nghi khen thuong theo ti€u chuan hoan thanh xuat sac
nhiém vu)

3. Hinh thtrc khen thudng:

< Hinh thirc S6, ngay, thang, nim ciia quyét dinh khen thuéng;
Nam X X, 3¢
khen thwéng co’ quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, d6ng ddu)
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V. Thu tyc tang thuéng Biing khen ciia Chii tich UBND thanh phé theo
chuyén de

1. Trinh ty thyc hién

Budc 1. Ban Thi dua - Khen thuong, S& N6i vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thuéng.

Budc 3. Khi ¢6 Quyét dinh ctia Cha tich UBND thanh phd, Ban Thi dua -
Khen thuéng, S¢ Noi vu thong bao Quyét dinh, viét bang, dong dau va cip phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong du hd so hodc vi pham phap luat), Ban Thi dua -
Khen thudng, S& Noi vu théng bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua - Khen thudéng, S& No1 vu hodc thong
qua hé thong buu chinh.

3. Thanh phan, s6 lwgong ho so

a) H6 so dé nghi xét ting hoic truy ting Bang khen cua Chi tich UBND
thanh pho:

- To trinh dé nghi khen thuong;

- B4o cao thanh tich cta cac truong hop dé nghi khen thudng cé xac nhan
cua cap trinh khen thuéng;

- Bién ban xét khen thudng ctia Hoi dong Thi dua - Khen thudng cap trinh
khen thudng;

- Céc truong hop xét khen thuong theo thu tyc don gian theo quy dinh tai

Dicu 85 Luat Thi dua, khen thudéng nam 2022, h6 so gom:

+ To trinh dé nghi khen thuong;

+ B4o cdo tom tat thanh tich cua ca nhan, tap thé 1ap duogc thanh tich hoac
co quan, td chirc, don vi quan 1y truc tiép, trong d6 ghi rd hanh dong, thanh tich,
cong trang, qué trinh cong tac hodc tom tat két qua lap thanh tich déi véi khen
thuong thanh tich c6 ndi dung toi mat, tuyét mat dé dé nghi theo thua tuc don
gian.

b) S6 lwong hd so: 02 bd.
4.Thoi han giai quyét

Tham dinh ho so khen thuong va trinh cap c6 thim quyén trong thoi han 25
ngay lam vi¢c tir ngay nhén du ho so theo quy dinh.
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Sau khi nhan duoc quyét dinh khen thudng cua cap c6 thim quyén khen
thuong, trong thoi han 10 ngay lam viée, co quan trinh khen thuong sao, gui
quyét dinh khen thudng cho cac truong hop duoc khen thuong.

5. P6i twong thwe hién thi tuc hanh chinh

T chtrc, c4 nhan

6. Co quan thuc hién thi tuc hanh chinh

Ban Thi dua - Khen thuéng, S& Noi vu.

7. Két qua thuwe hién thi tuc hanh chinh

Quyét dinh cua dinh ciia Cha tich UBND thanh ph ting thuong Bang khen.
8. Lé phi

Khéng co.

9. Tén méiu don, mau to khai

Theo mau phu luc kém theo Nghi dinh so 98/2023/NDb-CP ngay 31 thang 12
nam 2023 cua Chinh phtt Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi
dua, khen thudng;

10. Yéu ciu, diéu kién thue hién thii tuc hanh chinh
Chu ‘ghé la tap thé, ca nhan co6 thanh tich trong phong trao thi dua theo
chuyén dé dugc dé nghi khen thudng.
11. Can cxr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phii huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.

- MAu b4o céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cua Chinh phu nhu sau:
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M2u s6 08

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

YTinh (thanh phéd), ngdy... thang...ndm...

BAO CAO THANH TICH
PE NGHI TANG ............... 2

Tén don vi hodc ca nhén va chirc vy, don vi dé nghi khen thuong
(Ghi day du bang chir in thuong, khong viét tat)

I. THONG TIN CHUNG

- D61 v6i don vi: Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin
dién tu; co cau to6 churc, tong s6 can bd, cong churc va vién chire; chirc nang,
nhiém vu duogc giao.

- Pbi voi ca nhan ghi r6: Ho va tén (bi danh), ngdy, thang, nim sinh; qué
quan; noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Béo cao thanh tich phai can cr vao muc tiéu (nhiém vu), cac chi tiéu vé
nang suét, chat luong, hiéu qua... dd duoc thdng nhat giao ude thi dua trong dot
phat dong thi dua hodc thi dua chuyén dé; cac bién phap, giai phap dat duoc
thanh tich xuét sic, mang lai hi¢u qua kinh té, x4 hoi, dan dau phong trao thi
dua; nhitng kinh nghiém rut ra trong dot thi dua...>.

XAC NHAN CUA CAP TRINH  THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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VI. Thii tuc ting Co thi dua ciia thanh phd theo chuyén dé
1. Trinh ty thue hién

Budc 1. Ban Thi dua - Khen thuong, S& N6i vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thudc.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thuéng.

Budc 3. Khi co Quyét dinh cua Chf} tich UBND ‘thémh phé; Ban Thj dua -
khen thudéng, S& Noi1 vu thong bao Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duogc khen thuong (khong dung d6i tuong,
khong du ti€u chuén, khong du h6 so hodc vi pham phap luat), Ban Thi dua -
Khen thuong, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua - Khen thudéng, S& No1 vu hodc thong
qua hé thong buu chinh.

3. Thanh phan, s6 lweong ho so
a) Ho so dé nghi xét tang danh hiéu thi dua gom:
- To trinh dé nghi Xét ting danh hiéu thi dua;
- Bdo c4o thanh tich cua tap thé;

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua -
Khen thudng cap trinh khen thudng;

b) S lwong hd so: 02 bd.

¢) Viéc dé nghi ting Co thi dua cia UBND thanh phé cho tap thé din dau
phong trao thi dua theo chuyén dé do Uy ban nhan dan thanh phd phat dong c6
thoi gian thuc hién tir 03 ndm trd 1én khi tong két phong trao duoc thuc hién
theo huéng dan cua thanh phd”.

4. Thoi han giai quyét

Tham dinh ho so khen thudng va trinh cap c6 thidm quyén trong thoi han 25
ngay lam viéc tir ngay nhan du ho so theo quy dinh.

Sau khi nhan duoc quyét dinh khen thudng cua cap c6 thim quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, guri
quyét dinh khen thudng cho céac truong hop dugce khen thudng.

5. P6i twong thwe hién thii tuc hanh chinh
T6 chiic

6. Co quan thuc hién thu tuc hanh chinh
Ban Thi dua - Khen thuéng, S& Noi vu.
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7. Két qua thuee hién thii tuc hanh chinh

Quyét dinh ctia Chu tich UBND thanh phé tang thuong Co thi dua.
8. Lé phi

Khéng cé.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh sé 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh
Danh hiéu c thi dua ciia UBND thanh pho dé ting cho tap thé dan dau
phong trao thi dua theo chuyén dé dO,UBND thanh pho phat dong c6 thoi gian
thyc hién tir 03 nam tr¢ 1én khi tong két phong trao.
11. Can cr phap ly cuaa thu tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi ti€t thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;
- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.

- MAu bao céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cua Chinh phu nhu sau:
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M2u s6 08

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

YTinh (thanh phéd), ngdy... thang...ndm...

BAO CAO THANH TICH
PE NGHI TANG ............... 2

Tén don vi hodc ca nhén va chirc vy, don vi dé nghi khen thuong
(Ghi day du bang chir in thuong, khong viét tat)

I. THONG TIN CHUNG

- D61 véi don vi: Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin
dién tu; co cau to6 churc, tong s6 can bd, cong churc va vién chire; chirc nang,
nhiém vu duogc giao.

- Pbi voi ca nhan ghi r6: Ho va tén (bi danh), ngay, thang, nim sinh; qué
quan; noi thuong tra; nghé nghiép; chirc vy, don vi cong tac...

II. THANH TiCH PAT PUQC

Béo cao thanh tich phai can cr vao muc tiéu (nhiém vu), cac chi tiéu vé
nang suét, chat luong, hiéu qua... dd duoc thdng nhat giao ude thi dua trong dot
phat dong thi dua hodc thi dua chuyén dé; c4c bién phap, giai phap dat duoc
thanh tich xuét sic, mang lai hi¢u qua kinh té, x4 hoi, dan dau phong trao thi
dua; nhitng kinh nghiém rut ra trong dot thi dua...>.

XAC NHAN CUA CAP TRINH ~ THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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VII. Thii tuc ting thuwéng Bing khen ciia Chii tich UBND thanh phd vé
thanh tich dot xuat

1. Trinh ty thyc hién

Budc 1. Ban Thi dua - Khen thuong, S& N6i vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

Budce 2. Tham dinh hd so, xin y kiérll cac co quan lién quan (néu cd), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thuéng.

Budc 3. Khi co Quyét dinh cua Chf} tich UBND }hémh phé; Ban Th’i dua -
khen thudéng, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du ti€u chuén, khong du ho so hodc vi pham phap luat), Ban Thi dua -
khen thudng, S& No1 vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua - Khen thudéng, S& No1 vu hodc thong
qua h¢ thong buu chinh.

3. Thanh phan, s6 lwgong ho so
a) Thanh phan ho so:
- To trinh dé nghi khen thudng;

- B4o céo tom tat thanh tich cia c4 nhan, tap thé 1ap dugc thanh tich hoac
co quan, tO chtrc, don vi quan 1y truc tiép, trong d6 ghi rd hanh dong, thanh
tich, cong trang, qua trinh cong tac hodc tom tit két qua lap thanh tich ddi véi
khen thudng thanh tich c6 nd1 dung tdi mat, tuyét mat dé de nghi khen thudng
theo thu tuc don gian.

b) S6 lugng hd so: 02 bo.
4. Thoi han giai quyét

Tham dinh ho so khen thuong va trinh cap c6 thim quyén trong thoi han 20
ngay lam viéc tr ngay nhan du ho so theo quy dinh.

Sau khi nhan duoc quyét dinh khen thudng cua cap c6 tham quyén khen
thuong, trong thoi han 10 ngay lam vi€c, co quan trinh khen thuong sao, guri
quyét dinh khen thudng cho céac truong hop dugce khen thudng.

5. P6i twong thwe hién thii tuc hanh chinh

T6 chire, ca nhan.

6. Co quan thyc hién thi tuc hanh chinh

Ban Thi dua - Khen thudng, S& Noi vu.

7. Két qua thuwe hién tha tuc hanh chinh

Quyét dinh ctia Chu tich UBND tinh, thanh phd ting thuong Bang khen.
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8. Lé phi
Khéng co.
9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh sé 98/2023/ND-CP ngay 31 thang 12
nam 2023 ctua Chinh phu.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
Chu thé 13 tap thé, ca nhan co thanh tich dot xuit dugc dé nghi khen thudng.
11. Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;

- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- MAu b4o céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 10 nam 2017 cua Chinh phu nhu sau:
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Mau s6 07

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang...ndm...

- TOM TAT THANH TiCH
l?E NGHI TANG (TRUY Té’NG) ........ !
(Ve thanh tich xuat sac d¢t xuat trong....... )

Tén don vi hodc c4 nhén, chirc vy va don vi dé nghi khen thuéng
(Ghi ro day du khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

- P61 voi don vi ghi so lugc nam thanh 1ap, co cau to chic, tong s6 can bg,
cong chirc va vién chirc. Chirc nang, nhiém vu dugc giao.

- Pbi voi ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué
quan; noi thuong tra; ngh€ nghiép; chirc vy, don vi cong tac...

II. THANH TiCH PAT PUQC

B4o c4o néu ngian gon ndi dung thanh tich xudt sic dot xuat da dat duoc
(trong chién dau, phuc vu chlen dau; phong, chéng toi pham; phong, chéng bao
lut; phong, chong chay, nd; bao vé tai san ctia Nha nudc; bao vé tai san, tinh
mang cua nhan dan...).

XAC NHAN CUA CAPTRINH ~ PON VI HOAC CA NHAN BAO CAO?
KHEN THUONG (Ky, déng dau)
(Ky, dong dau)
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VIIL. Thii tuc ting thuéng Bing khen ciia Chii tich UBND thanh phd
cho ho gia dinh

1. Trinh ty thyc hién

Budc 1. Ban Thi dua - Khen thuong, S& Noi vu tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh pho quyét dinh khen thudng.

Budc 3. Khi co Quyét dinh cua Chf} tich UBND ‘thélnh phé, Ban Th’i dua -
khen thudéng, S& Noi vu thong bao Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du ti€u chuén, khong du ho so hodc vi pham phap luat), Ban Thi dua -
Khen thuong, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua — Khen thuong, S& Noi vu hoac thong
qua h¢ thong buu chinh.

3. Thanh phan, s6 lwgong ho so
a) Thanh phan ho so
- To trinh dé nghi khen thuong;

- B4o cao thanh tich ctia cac truong hop dé nghi khen thudng c6 xac nhan
cua cap trinh khen thudng;

- Bién ban xét khen thudng ctia Hoi dong Thi dua - Khen thudng cap trinh
khen thudng;

b) S lwong hd so: 02 bd.
4. Thoi han giai quyét

Tham dinh ho so khen thuong va trinh cip c6 thdm quyén trong thoi han 25
ngay lam vi¢c tir ngay nhan du ho so theo quy dinh.

Sau khi nhan duoc quyét dinh khen thudng cua cap c6 tham quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, guri
quyét dinh khen thudng cho cac truong hop duge khen thudng

5. P6i twong thwe hién thii tuc hanh chinh

Ho gia dinh

6. Co quan thyc hién thi tuc hanh chinh

Ban Thi dua - Khen thudéng, S& Noi vu.

7. Két qua thuwe hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND thanh phé ting thuong Béang khen.
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8. Lé phi

Khéng co.

9. Tén miu don, miu to khai

Khéng cé

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

Ho6 gia dinh gwong miu chip hanh tét chu trwong cua Pang, chinh sach,
phap luat cia Nha nudce, c6 dong gbp 16n vé cong surc, dat dai va tai san cho dia
phuong, xa hoi.

11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thang 6 nam 2022;

- Nghi dinh sO 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh phu
quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thuong;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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IX. Thii tuc ting thwénmg Bang khen ciia Chi tich UBND thanh pho vé
thanh tich doi ngoai

1. Trinh ty thyc hién

Budc 1. Ban Thi dua — Khen thuong, S& No1 vu tiép nhan dé nghi khen
thudng ctia cac don vi thuc thudc.

Budce 2. Tham dinh hd so, xin y kiér} cac co quan lién quan (néu c6), tong
hop trinh Chua tich UBND thanh phd quyét dinh khen thuéng.

Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND thanh phé, Ban Thi’ dua —
Khen thudng, S6 Noi vu thong bdo Quyét dinh, viét bang, dong dau va cap phat
cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Ban Thi dua —
Khen thuong, S& Noi vu thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop hé SO truc tiép tai Ban Thi dua — Khen thuong, S& Noi vu hoac thong
qua hé thong buu chinh.

3. Thanh phan, s6 lwgong ho so
a) Ho so dé nghi khen thuong gom:
- To trinh dé nghi khen thuong;
- B4o c4o tom tat thanh tich cta ca nhan, tap thé lap dugc thanh tich.

- Céc truong hop xét khen thuong theo thu tuc don gian theo quy dinh tai
Dicu 85 Luat Thi dua, khen thudéng nam 2022, h6 so gom:

+ T& trinh dé nghi khen thudng;

+ Bao cédo tom tat thanh tich cua gé nhan, tap thé 1ap duoc thanh tich hodc
co quan, to chire, don vi quan ly tryc tiép, trong do ghi ré hanh dong, thanh tich,
cong trang, qua trinh cong tac hoac tom tat két qua lap thanh tich doi voi khen
thudng thanh tich c6 ndi dung t61 mat, tuy¢t mat dé dé nghi theo thu tuc don
gian.

b) S lwong hd so: 02 bd.

4. Thoi han giai quyét
Tham dinh ho so khen thuong va trinh cap c6 tham quyén trong thoi han
25 ngay lam viéc tir ngay nhan du ho so theo quy dinh.

Sau khi nhan dugc quyét dinh khen thuéng cta cap c6 tham quyén khen
thuong, trong thoi han 10 ngay lam viéc, co quan trinh khen thuong sao, gui
quyét dinh khen thuong cho cac truong hop dugc khen thuong.

5. P6i twong thue hién thi tuc hanh chinh

To6 chirc, ca nhan
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6. Co quan thuc hién thi tuc hanh chinh

Ban Thi dua - Khen thudng, S& N6i vu.

7. Két qua thue hién thi tuc hanh chinh

Quyét dinh cta Chu tich UBND thanh phé ting thuéng Béang khen.
8. Lé phi

Khéng cé.

9. Tén miu don, miu to khai

Theo mau phu luc kém theo Nghi dinh sb 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phu Quy dinh chi ti€t thi hanh mot s6 di€u cua Luét Thi
dua, khen thudng;

10. Yéu ciu, diéu kién thiwe hién thii tuc hanh chinh

Cl}ﬁ thé 1a c4 nhan, tap thé nguoil Viét Nam dinh cu & nudce ngoai, ca nhan,
tap thé nguoi nude ngoat

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thudng ngay 15 thang 6 nam 2022;
- Nghi dinh ’sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u ctia Luat Thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cua Van
phong Chinh pha hudng dan vé nghiép vu kiém soét thu tuc hanh chinh.

- Mau bao c4o thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cua Chinh phu nhu sau:
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MaZu s6 09

CO QUAN PE NGHI KHEN THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
_— Doc lap - Tw do - Hanh phic

\

...... ,ngay ....thang .... nam ....

'BAO CAO THANH TICH
PE NGHI TANG .........c........

(Ap dung d6i véi t6 chuc)

Tén to chie: ..... RE T T PPy VPR
(Ghi rd day du bang chir in thuong, khdng viet tat)

I. SO LUQC PAC PIEM, TINH HINH:

- Dién thoai: ..o, FaX.

- Pia chi, vin phong dai dién tai Viét Nam (néu cO): c.ovvvvevveeeeeeeeeeesienean,

III. CAC HINH THU'C KHEN THUONG PA PUQC CO QUAN
VA TO CHUC CUA VIET NAM GHI NHAN:

THU TRUONG CO QUAN
DPE NGHI KHEN THUONG
(Ky tén, dong dau)

XAC NHAN CUA CO QUAN TRiNH KHEN THUONG
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Mau s6 10

CO QUAN PE NGHI KHEN THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

.., ngay ....thang .... nam ....

BAO CAO THANH TIiCH

DE NGHI TANG (TRUY TANG) ....ccovvreriennnienneenne.
(Ap dung doi voi ca nhan)

I. TOM TAT TIEU SU VA QUA TRINH CONG TAC:
1. Théng tin ca nhan:

III. CAC HINH THU'C KHEN THUONG PA PUQC CO QUAN/TO
CHUC CUA VIET NAM GHI NHAN:

THU TRUONG CO QUAN
PE NGHI KHEN THUONG
(Ky tén, dong dau)

XAC NHAN CUA CO QUAN TRINH KHEN THUONG
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B. THU TUC HANH CHIiNH CAP HUYEN

I. Thi tuc ting Gidy khen ciia Chi tich UBND cip huyén huyén theo
cong trang

1. Trinh ty thyuc hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thuéng cua cac don vi thuc
thudc.

‘ Budc 2. Tham dinh hd so, Xip v 1§ién cac co quan lién quan, bélolcéo Ho1
dong thi dua khen thuong cung cap, tong hop trinh Chu tich UBND cap huyén
quyét dinh khen thudng.

Bude 3. Khi ¢6 Quyét dinh ciia Chu tich UBND cap huyén, phong Noi vy
thong bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duogc khen thuong (khong dung d6i tuong,
khong du ti@u chuan, khong da ho S0 hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop ho so truc tiép tai phong NOi vu hoac thong qua hé théng buu chinh.
3. Thanh phan, s6 lwgong ho so

a) Ho so dé nghi xét ting Gidy khen gom:

- To trinh dé nghi khen thuong;

- B4o cao thanh tich ctia cac truong hop dé nghi khen thudng c6 xac nhan
cua cap trinh khen thudng;

- Bién ban xét khen thudng ctia Hoi dong Thi dua - Khen thudng cap trinh
khen thudng;

b) S lwong hd so: 01 bd.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh hé so khen thuong va trinh cap ¢o
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh (trir khen thuong dot xuat).

5. P6i twong thue hién thii tuc hanh chinh

Tb chtrc, c4 nhan.

6. Co quan thyc hién thi tuc hanh chinh

Phong Noi vu.

7. Két qua thue hién thi tuc hanh chinh

Quyét dinh cia Chu tich UBND huyén ting thuéng Gidy khen
8. Lé phi

Khéng cé.
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9. Tén mau don, miu to khai

Theo mau phu luc kém theo Nghi dinh so 98/2023/ND-CP ngay 31 thang 12
nam 2023 cta Chinh pht Quy dinh chi tiét thi hanh mot sé diéu cta Luat Thi
dua, khen thudng;

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
Ca nhan, tap thé ¢6 thanh tich theo tiéu chuan quy dinh cua B9, ban, nganh,
tinh
11. Can ctr phap ly ciia tha tuc hanh chinh
- Luat Thi dua, khen thudng ngay 15 thang 6 ndm 2022;

- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- MAu b4o céo thanh tich tai phu luc kém theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 cta Chinh pht nhu sau:



37

Mau s6 02

PON VI CAP TREN  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... ndm

BAO CAO THANH TiCH
PE NGHI KHEN........2

(Mau bao cdo nay ap dung dbi voi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qué trinh thanh 1ap va phat trién;

- Nhitng dac diém chinh ctia don vi, dia phuong (vé di€u kién tu nhién, xa
hoi, co cau to chirc, co s vat chat), cac to chirc dang, doan thé?,

2. Chtrc nang, nhiém vu: Chuc nang, nhiém vu dugc giao.
II. THANH TiCH PAT PUQC*

1. B4o céo thanh tich can cr vao chirc nang, nhiém vu dugc giao ctua co
quan (don vi) va ddi tuong, tiéu chuan khen thuong quy dinh tai Luat Thi dua,
khen thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cua
Chinh phu. DPoi véi tap thé nho khong thudc ddi tuong tang Co thi dua cua bo,
ban, nganh, tinh thi ghi rd ndi dung nay trong bao cao thanh tich.

No61 dung bao céo néu rd nhirng thanh tich Xudt sic trong viéc thuc hi¢n céac
chi tiéu (nhiém vu) cu thé vé hiéu qua, nang sut, chat luong, két qua cbng tac so
v6i cac nam trude (hodc so voi lan khen thuong trude day); viée d6i méi cong
tac quan ly, cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cdng
nghé va viéc ung dung vao thuc tién dem lai hiéu qua cao vé kinh té, x4 hoi di
v6i b0, ban, nganh, dia phuong va ca nudc®.

2. Nhitng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao
thi dua da duoc thuc hién c¢6 hiéu qua trong thuc tién hoat dong, san xuat, cong
tac cua co quan, don vi.

3. Viéc thuc hién chu truong, chinh sich cua Pang, phap luat cua Nha

46
nudc®.

4. Hoat dong cua t6 chtrc dang, doan thé’.
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I1l. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN 8

1. Danh hiéu thi dua:

Nam

Danh hi¢u
thi dua

S0, ngay, thang, nim cia quyét dinh cong nhan

danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh cong nhan hodc van ban x4c nhan hoan thanh xuét sac nhiém
vu (do61 voi truong hop d€ nghi khen thuong theo ti€u chuan hoan thanh xuat sac
nhiém vuy)

3. Hinh thtrc khen thudng:

< Hinh thirc S6, ngay, thang, nim ciia quyét dinh khen thuéng;
Nam X X, 3¢
khen thwéng co’ quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, d6ng ddu)
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Mau s6 03

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

Tinh (thanh phéd), ngdy... thang... nam...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(Mau bao céo nay ap dung doi voi ca nhan)

I. SO LUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, khong viét tat): ......ccocvveveeee.

- Sinh ngay, thang, nam: ............ Gidi tinh:...... Dan tdc, ton gido.........

II. THANH TiCH PAT PUQC*

1. Quyén han, nhi€ém vy dugc giao hodc ddm nhan:............ccceeviiiiiinnnenn

2. Thanh tich dat dugc clla CANhAN .......c.ocviiiiceeeeee e,

Déi véi truong hop dé nghi khen thuong theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh t6t nhi€ém vu thi ghi r0 s6 quyét dinh hodc s6 van ban xac
nhén; ngay, thang, nam cua quyét dinh hodc ctia van ban xac nhén; co quan ban

hanh.
I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN®
1. Danh hiéu thi dua:
5 Danh hi¢u S0, ngay, thang, nim ciia quyét dinh cong nhin
Nam thi dua danh hiéu thi dua; co quan ban hanh quyét dinh

2. Hinh thtrc khen thudng:
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Ni Hinh thic | SO, ngy, thang, nim ciia quyét dinh khen thwéng;
am .
khen thuwéng co’ quan ban hanh quyét dinh
THU TRUONG DPON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (Ky, ghi ré ho va tén)

(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG

(Ky, déng diu)
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II. Thii tuc ting danh hi¢u “Tap thé lao dong tién tién”
1. Trinh ty thue hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi thuc
thudc.

_ Budce 2. Tham dinh hd so, Xin }'lvkién cac co quan lién quan, bao cao Hoi
dong thi dua khen thudéng cung cép, tong hop trinh Chu tich UBND huyén quyét
dinh khen thudng.

Budce 3. Khi co Quyét dinh cua Chu tich UBND cap huyén, phong Nbi vu
thong bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du ti@u chuan, khong da ho S0 hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop ho so truc tiép tai phong NG1 vu hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Ho so dé nghj xét tang danh hiéu thi dua gom:

- To trinh dé nghi Xét ting danh hiéu thi dua;

- Bdo c4o thanh tich cua tap thé;

- Bién ban binh xét thi dua ctia Hoi dong Thi dua - Khen thuéng cép trinh
khen thudng;

b) S6 lwong ho so: 01 bd.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh h(‘:) so khen thuong va trinh cap co
tham quyén trong thoi han 20 ngay 1am viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thire hién thii tuc hanh chinh
Té chirc

6. Co quan thyc hién thi tuc hanh chinh
Phong Noi vu.

7. Két qua thuec hién thi tuc hanh chinh

Quyét dinh cong nhan: Tap thé lao dong tién tién ctia Chu tich UBND cap
huyén.

8. Lé phi
Khéng co.

9. Tén méiu don, mau to khai
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Theo mau phu luc kém theo Nghi dinh so 98/2023/ND-CP ngay 31 thang 12
nam 2023 cua Chinh phét Quy dinh chi tiét thi hanh mot s6 diéu cua Luat Thi
dua, khen thudng;

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

“l. Danh hi¢u “Tap thé lao dong tién tién” dé ting hing nam cho tap thé
dat cac ti€u chuan sau day:

a) Hoan thanh tot nhiém vu duoc giao;

b) Tham gia phong trao thi dua thuong xuyén, thiét thyc, hiéu qua;

) Coit nhat 12 70% ca nhéan trong tap thé dat danh hiéu “Lao dong tién
tién” va khong c6 ¢4 nhan bi ky luat tir hinh thirc canh cao tréd 1€n;

d) Noi bd doan két, chap hanh tot cha truong cua Pang, chinh sach, phap
luat cua Nha nudc.

2. Danh hiéu “Pon vi tién tién” dé tdng cho tap thé thudc luc luong vii
trang nhan dan dat cac tiéu chuan quy dinh tai cic diém a, b va d khoan 1 Picu
nay, cé it nhat la 70% ca nhan trong tap thé dat danh hiéu “Chién si tién tién” va
khong c6 ca nhan bi ky luat tir hinh thic canh céo tro 1én.

3. Bcf)2 ban, ngémp, tinh, trong pham vi nhiémﬁ vu, quyén han cua minh, quy
dinh chi tiét, hudng dan cu theé doi tugng, tiéu chuan xet tang danh hiéu “Tap the
lao dong tién tién”, “Pon vi tién tién”.”

11. Can cwr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cuia Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

- Mau béo céo thanh tich tai phu luc kem theo Nghi dinh s6 98/2023/ND-
CP ngay 31 thang 12 nam 2023 ctia Chinh phu nhu sau:



43

Mau s6 02

PON VI CAP TREN  CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... ndm

BAO CAO THANH TiCH
PE NGHI KHEN........2

(Mau bao cao nay ap dung dbi voi tap thé)

Tén tap thé dé nghi
(Ghi day du bang chit in thuong, khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

1. Dic diém, tinh hinh:

- Pja diém tru s& chinh, dién thoai, fax; dia chi trang tin di¢n tu;
- Qua trinh thanh 1ap va phat trién;

- Nhitng déac diém chinh ctia don vi, dia phuong (v€ di€u kién tu nhién, xa
hoi, co cau to chirc, co s vat chat), cac to chirc dang, doan thé?,

2. Chtrc nang, nhiém vu: Chuc nang, nhiém vu dugc giao.
II. THANH TiCH PAT PUQC*

1. Bao cao thanh tich can ctr vao chirc nang, nhiém vu dugc giao cia co
quan (don vi) va ddi tuong, ti€u chuan khen thuong quy dinh tai Luat Thi dua,
khen thuéng, Nghi dinh s6 98/2023/ND-ND ngay 31 thang 12 nam 2023 cua
Chinh phu. Poi véi tap thé nho khong thudc ddi tuong tang Co thi dua cua bo,
ban, nganh, tinh thi ghi rd nd1 dung nay trong bao cdo thanh tich.

No61 dung bao céo néu rd nhirng thanh tich Xudt sic trong viéc thuc hi¢n céac
chi tiéu (nhiém vu) cu thé vé hiéu qua, nang suat, chat luong, két qua cong tac so
v6i cac nam trudc (hodc so véi lan khen thudng trudc day); viéc d6i méi cong
tac quan ly, cai cach hanh chinh; sang kién, dé tai nghién ctru khoa hoc, cong
nghé va viéc ung dung vao thuc tién dem lai hiéu qua cao vé kinh té, x4 hoi di
v6i b0, ban, nganh, dia phuong va ca nudc®.

2. Nhirng bién phap hodc nguyén nhan dat dugc thanh tich; cac phong trao
thi dua da duogc thuc hién c6 hiéu qua trong thuc tién hoat dong, san xuat, cong
tac cia co quan, don vi.

3. Viéc thuc hién chu truong, chinh sich cua Pang, phap ludt cia Nha
nudeb,
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4. Hoat dong cua t6 chtrc dang, doan thé’,

I1l. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN 8

1. Danh hiéu thi dua:

Nam

Danh hi¢u
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhéin

danh hiéu thi dua; co quan ban hanh quyét dinh

2. Quyét dinh cong nhan hodc van ban xac nhan hoan thanh xuét sac nhiém
vu (do61 voi truong hop d€ nghi khen thuong theo ti€u chuan hoan thanh xuat sac
nhiém vu)

3. Hinh thtrc khen thudng:

< Hinh thirc S6, ngay, thang, nim ciia quyét dinh khen thuéng;
Nam X X, 3¢
khen thwéng co’ quan ban hanh quyét dinh
XAC NHAN CUA CAP TRINH THU TRUONG DON VI
KHEN THUONG (Ky, dong dau)

(Ky, d6ng ddu)
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II1. Thii tuc ting danh hiéu "Chién si thi dua co sé"
1. Trinh ty thue hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thuéng cua cac don vi thuc
thudc.

‘ Budc 2. Tham dinh hd so, Xip v 1§ién cac co quan lién quan, bélolcéo Ho1
dong thi dua khen thuong cung cap, tong hop trinh Chu tich UBND cap huyén
quyét dinh khen thudng.

Budc 3. Khi cc'), quét dinh Cﬁ?, Chu t,jch UBND huyén, phong Noi vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du ti@u chuan, khong da ho S0 hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop ho so truc tiép tai phong NG1 vu hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Ho so dé nghi xét ting gom:

- To trinh dé nghi Xét ting danh hiéu thi dua;

- Bao cao thanh tich ctia ca nhan;

- Bién ban binh xét thi dua va két qua bo phiéu cua Hoi dong Thi dua -
Khen thudng cap trinh khen thudng;

- Ching nhan hodc xac nhan cta co quan, t6 chirc c6 tham quyén doi voi
sang kién hodc dé tai khoa hoc, dé an khoa hoc, cong trinh khoa hoc va cong
ngh¢ hodc hoan thanh xuét sic nhiém vu hodc muu tri, sang tao trong chién déu,
phuc vu chién d4u trong truong hop dé nghi danh hiéu “Chién si thi dua co so™;

b) S lwong hd so: 01 bd.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh hd so khen thuong va trinh cap c6
tham quyén trong thoi han 20 ngay lam viéc, ké tr ngay nhan du ho so theo
quy dinh.

5. P6i twong thue hién thii tuc hanh chinh
Ca nhan.

6. Co quan thyc hién thi tuc hanh chinh
Phong Noi vu.

7. Két qua thwe hién thi tuc hanh chinh

Quyét dinh cua Chu tich UBND cép huyén ting thuéng danh hiéu Chién si
thi dua co s6.
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8. Lé phi

Khéng co.

9. Tén miu don, miu to khai

Khéng cé

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

Danh hiéu “Chién si thi dua co so” dé ting cho ca nhan dat cac tiéu chuin
sau day:

1. Pat tiéu chuan danh hiéu “Lao dong tién tién” hodc “Chién si tién tién”;

2. Hoé{n thanh xuét séc‘ nhiém vu hodc co6 sang kién duoc co s& cong nhan
hodc cé deé tai khoa hoc, d¢ an khoa hoc, cong trinh khoa hoc va cong nghé da
dugc nghiém thu hodc muu tri, sang tao trong chién dau, phuc vu chién dau
dugc don vi cong nhan.

11. Can cr phap ly caa thu tuc hanh chinh

- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
- Nghi dinh ’sé 98/2023/ND-CP ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u ctia Luat Thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pha hudng dan vé nghiép vu kiém soét thu tuc hanh chinh.
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Mau s6 03

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... nam...

BAO CAO THANH TICH
PE NGHI TANG.......2

(Mau bao céo nay ap dung doi voi ca nhan)

I. SO LUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, khong viét tat): ......cccocvveveeee.

2. Thanh tich dat dugc clla CANhAN :.......coccviviice e,

Déi véi truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuat sic
nhi€ém vy, hoan thanh to6t nhi€ém vu thi ghi rd s6 quyét dinh hodc s6 van ban xac
nhén; ngay, thang, nam cua quyét dinh hodc cuia van ban xac nhén; co quan ban
hanh.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN®

1. Danh hiéu thi dua:
Ni Danh hi¢u S0, ngay, thang, nim ciia quyét dinh cong nhin
am .
thi dua danh hi¢u thi dua; co quan ban hanh quyét dinh

2. Hinh thtre khen thudng:

Niam | Hinhthic | So, ngiy, thang, nim ciia quyét dinh khen thuéng;
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khen thuwong co quan ban hanh quyét dinh
THU TRUONG PON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (Ky, ghi ré ho va tén)

(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG
(Ky, dong dau)
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IV. Thii tuc ting danh hi¢u "Lao ddng tién tién"
1. Trinh ty thue hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi thuc
thudc.

_ Budce 2. Tham dinh hd so, Xin }'lvkién cac co quan lién quan, bao cao Hoi
dong thi dua khen thudng cung cap, tong hop trinh Chu tich UBND huyén quyét
dinh khen thudng.

Bu’c’rc, 3. Khi cé, quét dinh cﬁg Chu t,ich UBND huyén, Phong Noi vu thong
bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du ti@u chuan, khong da ho S0 hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop ho so truc tiép tai phong NG1 vu hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan dugc dé nghi ting danh hiéu
Lao dong tién ti€n cua cap trinh khen;

- Bao cao thanh tich cta ca nhan;
- Bién ban binh xét thi dua.

b) S6 luong hd so: S lwgng ho so dé nghi xét ting Lao dong tién tién thyc
hién theo quy dinh ctia by, ban, nganh, tinh.

4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh h(‘:) so khen thuong va trinh cip co
tham quyén trong thoi han 20 ngay 1am viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thwe hién thi tuc hanh chinh

Ca nhan.

6. Co quan thyc hién thi tuc hanh chinh

Phong Noi vu.

7. Két qua thuec hién thi tuc hanh chinh

Quyét dinh cia Chu tich UBND huyén ting thuéng danh hiéu.
8. Lé phi

Khéng co.

9. Tén méiu don, mau to khai
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Khéng co.
10. Yéu céu, diéu Kkién thue hién thi tuc hanh chinh

1. Danh hi¢u “Lao dong tién tién” dé tang cho can by, cong chuc, vién
chtrc, nguodi lao dong dat cac ti€u chuan sau day:

a) Hoan thanh tot nhiém vu trd 1én;

b) Co tinh than tu luc, tu cuong, doan két, twong tro, tich cuc tham gia
phong trao thi dua.

2. Danh hiéu “Chién si tién tién” dé ting cho quan nhan, cdng nhan, cong
chuc, vién chtiic quoc phong thude Quan doi nhan dan; dan quan thuong truc,
dan quan tu vé co dong; si quan, ha si quan, chién si, cong nhan lam viéc trong
co quan, don vi thudc Cong an nhan dan dat cac tiéu chuan quy dinh tai khoan 1
Dicu nay.

3. Danh hi¢u “Lao dong tién tién” dé tang cho cong nhan, nong dan, nguodi
lao dong khong thudc doi tuong quy dinh tai khoan 1 va khoan 2 Diéu nay va
dat cac ti€u chuan sau day:

a) Lao dong, san xuat c6 hiéu qua, tich cuc tham gia phong trao thi dua va
hoat dong xa hoi;

b) Guong mau chip hanh tbt chu truong ctua Pang, chinh sach, phap luat
cua Nha nudc; c6 dao duc, 161 song lanh manh, doan két, tuong trg, giap do moi
nguoi trong cong dong.

11. Can cur phap ly caa thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;
- Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023 cta Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phii huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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Mau s6 03

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phic

Tinh (thanh phé), ngdy... thang... nam...

BAO CAO THANH TICH
PE NGHI TANG....... 2

(Mau bao céo nay ap dung doi voi ca nhan)

I. SO LUQC LY LICH
- Ho tén (Ghi day du bang chit in thuong, khong viét tat): ......ccocvveveeee.

II. THANH TiCH PAT PUQC*

1. Quyén han, nhi€ém vy dugc giao hodc ddm nhan:............ccceeviiiiiinnnenn

2. Thanh tich dat dugc clla CANhAN .......c.ocviiiiceeeeee e,

Déi véi truong hop dé nghi khen thudng theo tiéu chuan hoan thanh xuat sic
nhiém vy, hoan thanh t6t nhi€ém vu thi ghi r0 s6 quyét dinh hodc s6 van ban xac
nhén; ngay, thang, nam cua quyét dinh hodc ctia van ban xac nhén; co quan ban

hanh.

I11. DANH HIEU THI PUA, HINH THUC KHEN THUONG PA
PUQC NHAN®

1. Danh hiéu thi dua:

Nam

Danh hiéu
thi dua

S0, ngay, thang, nim ciia quyét dinh cong nhan

danh hiéu thi dua; co quan ban hanh quyét dinh
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2. Hinh thirc khen thuong:

Ni Hinh thic | SO, ngy, thang, nim ciia quyét dinh khen thwéng;
am .
khen thuwéng co’ quan ban hanh quyeét dinh
THU TRUONG DPON VI NGUOI BAO CAO THANH TiCH
XAC NHAN, DE NGHI (Ky, ghi ré ho va tén)

(Ky, déng ddu)

XAC NHAN CUA CAP TRINH KHEN THUONG

(Ky, déng diu)
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V. Thiu tuc ting G‘ié‘iy khen ciia Chii tich UBND cap huyén vé thanh tich
thi dua theo chuyén deé

1. Trinh ty thyc hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi thuc
thudc.

_ Budce 2. Tham dinh hd so, Xin }'lvkién cac co quan lién quan, bao cao Hoi
dong thi dua khen thudéng cung cép, tong hop trinh Chu tich UBND huyén quyét
dinh khen thudng.

Bude 3. Khi ¢6 Quyét dinh ciia Chu tich UBND cap huyén, phong Noi vu
thong bao Quyét dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du tiéu chuén, khong du ho so hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop hd so truc tiép tai phong Noi vu hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lweong ho so
a) Ho so dé nghi xét ting Gidy khen gom:
- To trinh dé nghi khen thuong;
- Bdo cdo thanh tich cua cac truong hop dé nghi khen thudng c6 xac nhan
cua cap trinh khen thudng;
- Bién ban xét khen thudng ctia Hoi dong Thi dua - Khen thuong cap trinh
khen thudng;
- Céc truong hop xét khen thuong theo thu tyc don gian theo quy dinh tai
Dicu 85 Luat Thi dua, khen thudéng nam 2022, h6 so gom:
+ To trinh dé nghi khen thuong;

+ Bao cao tom tat thanh tich cua ca nhan, tap thé 1ap dugc thanh tich hoac
co quan, t chirc, don vi quan 1y truc tiép, trong do ghi rd hanh dong, thanh tich,
cong trang, qua trinh cong tac hodc tom tat két qua 1ap thanh tich d6i véi khen
thuong thanh tich c6 ndi dung toi mat, tuyét mat dé dé nghi theo thu tuc don
gian.

b) S Iwong ho so: 01 bd.
4.Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh h(?) so khen thuong va trinh cap ¢o
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thue hién thi tuc hanh chinh
C4 nhan, tap thé.
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6. Co quan thwc hién tha tuc hanh chinh
Phong Noi vu.
7. Két qua thue hién thi tuc hanh chinh
Quyét dinh cta Chu tich UBND cép huyén ting Giay khen.
8. Lé phi
Khéng cé.
9. Tén miu don, miu to khai
Khéng cé.
10. Yéu cau, diéu Kkién thue hién thi tuc hanh chinh
Chu ‘ghé la ca nhan, tép thé c6 thanh tich trong phong trao thi dua theo
chuyén dé dugc dé nghi khen thudng.
11. Can cr phap ly caa thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh 50 98/2023/ND-CP ngay 31/12/2023 cua Chinh phu quy dinh
chi ti€t thi hanh mot s6 diéu cua Luat Thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pha hudng dan vé nghiép vu kiém soét thu tuc hanh chinh.

- Mau Bao c4o thanh tich theo Nghi dinh sp 98/2023/ND-CI? ngély 31
thang 12 nam 2023 cta Chinh pht quy dinh chi tiét thi hanh mot so di€u cta
Luat Thi dua, khen thuéng nhu sau:



55

M2u s6 08

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

YTinh (thanh phéd), ngdy... thang...ndm...

BAO CAO THANH TICH
PE NGHI TANG ............... 2

Tén don vi hodc ca nhén va chirc vy, don vi dé nghi khen thuong
(Ghi day du bang chir in thuong, khong viét tat)

I. THONG TIN CHUNG

- D61 voi don vi: Pia diém tru s& chinh, dién thoai, fax; dia chi trang tin
dién tu; co cau to6 churc, tong s6 can bd, cong churc va vién chire; chirc nang,
nhiém vu duogc giao.

- Pbi voi ca nhan ghi r6: Ho va tén (bi danh), ngay, thang, nim sinh; qué
quan; noi thuong tra; nghé nghiép; chirc vy, don vi cong tac...

II. THANH TiCH PAT PUQC

Béo cao thanh tich phai can cr vao muc tiéu (nhiém vu), cac chi tiéu vé
nang suét, chat luong, hiéu qua... dd duoc thdng nhat giao ude thi dua trong dot
phat dong thi dua hodc thi dua chuyén dé; cac bién phap, giai phap dat duoc
thanh tich xuét sic, mang lai hi¢u qua kinh té, x4 hoi, dan dau phong trao thi
dua; nhitng kinh nghiém rut ra trong dot thi dua...>.

XAC NHAN CUA CAP TRINH ~ THU TRUONG PON VI HOAC CA
KHEN THUONG NHAN BAO CAO*
(Ky, dong dau) (Ky, dong dau)
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VI. Thii tuc ting Gidy khen ciia Chii tich UBND cap huyén vé thanh
tich dot xuat

1. Trinh ty thyc hién

Budéc 1. Phong No1 vu tiép nhan dé nghi khen thudéng cta cac don vi
truc thuoc.

_ Budce 2. Tham dinh hd so, Xin }'lvkién cac co quan lién quan, bao cao Hoi
dong thi dua khen thudng cung cap, tong hop trinh Chu tich UBND huyén quyét
dinh khen thudng.

Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND huyén, phong Noi vu thong
bao Quyéet dinh, viét bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung d6i tuong,
khong du tiéu chuan, khong du ho so hodc vi pham phap luat), Phong Noi vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién
Nop ho so truc tiép tai phong NoO1 vu hoac thong qua hé théng buu chinh.
3. Thanh phan, s6 lweong ho so

a) Ho so dé nghi khen thuong gom:

- To trinh dé nghi khen thuong;

- B4o céo tom tat thanh tich cta ca nhan, tap thé lap dugc thanh tich hoac
co quan, to chtc, don vi quan 1y tryc tiép, trong d6 ghi rd hanh dong, thanh
tich, cong trang, qua trinh cong tac hodc tom tat két qua lap thanh tich ddi véi
khen thudng thanh tich c6 nd1 dung tdi mat, tuyét mat dé deé nghi khen thudng
theo thu tuc don gian.

- Céc truong hop xét khen thuong theo thu tyc don gian theo quy dinh tai
Dicu 85 Luat Thi dua, khen thudéng nam 2022, h6 so gom:

+ T& trinh dé nghi khen thudng;

+ B4o cdo tom tt thanh tich cua ca nhan, tap thé 1ap dugc thanh tich hoac
co quan, to chirc, don vi quan 1y tryc tiép, trong d6 ghi rd hanh dong, thanh tich,
cong trang, qua trinh cong tac hodc tom tat két qua 1ap thanh tich d6i véi khen
thuong thanh tich co ndi dung toi mat, tuyét mat dé dé nghi theo thu tuc don
gian.

b) S6 lugng hd so: 01 bo.
4. Thoi han giai quyét

- Ngudi dimg co quan, t6 chirc, don vi khen thuong va de nghi khen
thudng ngay sau kl}i ca nhan, tap ‘ghé 1ap dugc thanh tich xuat sac, dot xuat
theo quy dinh tai diém b khoan 1 Di€u 85 cua Luat Thi dua, khen thuéng.

- D0i v6i céc truong hop dé nghi khen thuéng theo quy dinh tai diém a,c,d,d
khoan 1 Pic¢u 85 cua Luat Thi dua, khen thuong dugc thuc hién theo quy dinh
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tai Piéu 32 cua Nghi dinh s6 98/2023/ND-CP ngay 31 thang 12 nim 2023 cua
Chinh phu: Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh
cap c6 tham quyén trong thoi han 20 ngdy lam viée, ké tir ngdy nhén du hd so
theo quy dinh.

5. P6i twong thwe hién thi tuc hanh chinh
T chttc, c4 nhan.
6. Co quan thuc hién thu tuc hanh chinh
Phong No6i vu.
7. Két qua thuee hién thii tuc hanh chinh
Quyét dinh cta Chu tich UBND cép huyén ting Gidy khen.
8. Lé phi
Khéng co.
9. Tén méiu don, mau to khai
Khéng co.
10. Yéu cau, diéu Kién thue hién thi tuc hanh chinh
- C4 nhan lap dugc thanh tich dot XuAt
- Tap thé 1ap duogc thanh tich dot xuat
11. Can cwr phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh ’sé 98/2023/ND-CP ngay 31 thang 12 ndm 2023 ctua Chinh
phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phii huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.

- Mau Bao céo thanh tich theo Nghj dinh sb 98/2023/ND- CP ngay ngay
31 thang 12 nam 2023 ciia Chinh phi quy dinh chi tiét thi hanh mot sé diéu cua
Luat Thi dua, khen thuéng nhu sau:
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M2u s6 07

PON VI CAP TREN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

YTinh (thanh phéd), ngdy... thang...ndm...

~ TOM TAT THANH TiCH
DE NGHI TANG (TRUY TANG)........ L
(Ve thanh tich xuat sac d¢t xuat trong....... )

Tén don vi hodc ca nhan, chirc vu va don vi (jé nghi khen thuéng
(Ghi 10 day du khong viét tat)

I. SO LUQC PAC PIEM, TINH HINH

- P61 v6i don vi ghi so lugc nam thanh 1ap, co cau to chic, tong s6 can bg,
cong chirc va vién chirc. Chirc nang, nhiém vu duoc giao.

- Pbi voi ca nhan ghi r6: Ho va tén (bi danh), ngay, thang, nim sinh; qué
quan; noi thuong tra; nghé nghiép; chirc vu, don vi cong tac...

II. THANH TiCH PAT PUQC

Bao c4o néu ngén gon ndi dung thanh tich xuét sic dot xuit da dat duoc
(trong chién dau, phuc vu chién ddu; phong, chéng t6i pham; phong, chdng bio
lut; phong, chéng chay, nd; bao vé tai san cta Nha nudc; bao vé tai san, tinh
mang cua nhan dan...).

XAC NHAN CUA CAP TRINH ~ PON VI HOAC CA NHAN BAO CAO?
KHEN THUQ’NG (Ky, dong dau)
(Ky, dong dau)
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VII. Thi tuc ting Gidy khen ciia Chii tich UBND cap huyén vé khen
thuwdéng cho h§ gia dinh

1. Trinh ty thyc hién

Budc 1. Phong Noi vu tiép nhan dé nghi khen thudng cua cac don vi thuc
thudc.

‘ Budc 2. Tham dinh hd so, Xip v 1§ién cac co quan lién quan, béolcéo Ho61
dong thi dua khen thuong cung cap, tong hop trinh Chu tich UBND cap huyén
quyét dinh khen thudng.

Budc 3. Khi ¢6 Quyét dinh ctia Chu tich UBND huyén, phong Noi vu thong
bao Quyét dinh, vict bang, dong dau va cap phat cho don vi trinh khen.

Budc 4. Cac truong hop khong duoc khen thuong (khong dung dbi tuong,
khong du ti@u chuan, khong dua ho S0 hodc vi pham phap luat), Phong N6i vu
thong bao dén cac don vi trinh khen biét.

2. Cach thire thuc hién

Nop ho so truc tiép tai phong NoO1 vu hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lweong ho so

a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach gia dinh dugc dé nghi ting Gidy khen
cua cap trinh khen;

- Bao cdo thanh tich do gia dinh duoc dé nghi khen thuéng 1am, trong do
ghi r0 thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S6 lugng hd so: 01 bo.
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh hé so khen thuong va trinh cap c6
tham quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thue hién thii tuc hanh chinh

Ho gia dinh

6. Co quan thyc hién thi tuc hanh chinh

Phong Noi vu.

7. Két qua thuec hién thi tuc hanh chinh

Quyét dinh ciia Chu tich UBND huyén ting Giay khen.
8. Lé phi

Khéng cé.

9. Tén méu don, mau to khai
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Khéng co.
10. Yéu céu, diéu Kkién thue hién thi tuc hanh chinh
Gia dinh guong mau chép hanh t6t chi truong cua Dang, chinh sach phap
luat ciaa Nha nudc, c6 dong gop vé cong suc, dat dai va tai san cho dia phuong,
xa hoi.
11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;
- Nghi dinh ,sé 98/2023/ND-CP ngay 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
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D. THU TUC HANH CHIiNH CAP XA
I. Thii tuc ting Gidy khen ciia Chii tich UBND cip xi theo cong trang
1. Trinh ty thyc hién

Bude 1. Can bd 1am cong tac thi dua, khen thuong tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

~ Budce 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thudéng cung cp,
tong hop trinh Chu tich UBND cép xa quyét dinh khen thudng.

Budc 3. Khi ¢c6 Quyét C‘Iinh cua Chl}l tich UBND cép x4, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién

Nop hd so truc tiép tai UBND cap xa hodc thong qua hé thong buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach ca nhan, tp thé duoc dé nghi tang
Giay khen;

- Bao cao thanh tich do ca nhén, tap thé dugc dé nghi khen thudng lam,
trong d6 ghi rd thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S6 luong hé so: 01 bd
4. Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh h(?) so khen thuong va trinh cap co
tham quyén trong thoi han 20 ngay 1am viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thire hién thii tuc hanh chinh
Té chte.

Ca nhan.

6. Co quan thuc hién thu tuc hanh chinh
UBND cép x4, phuong, thi tran.

7. Két qua thuec hién thi tuc hanh chinh
Quyét dinh ctia Chu tich UBND cap x4 tang Gidy khen.
8. Lé phi

Khéng co.

9. Tén mau don, miu to khai

Khéng co.
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10. Yéu céu, diéu Kkién thue hién thi tuc hanh chinh
Chu thé 13 c4 nhan, tap thé c6 thanh tich duoc dé nghi khen thuodng.
11. Can cir phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh ,sé 98/2023/Nb-CP ‘ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi ti€t thi hanh mot s6 di€u ctia Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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II. Thi tuc ting Gidy khen ciia Chii tich UBND cép xi vé thanh tich thi
dua theo chuyén deé

1. Trinh ty thyc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

~ Budce 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thudng cung cép,
tong hop trinh Chu tich UBND cép xa quyét dinh khen thudng

Budc 3. Khi ¢c6 Quyét (jinh cua Chu tich UBND cép xa, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién

Nop hd so truc tiép tai UBND x4 hodc thong qua hé théng buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach ca nhan, tp thé duoc dé nghi tang
Giay khen;

- Bao cao thanh tich do ca nhén, tap thé dugc dé nghi khen thudng lam,
trong do ghi rd thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.

- Céc truong hop xét khen thuong theo thu tyc don gian theo quy dinh tai
biéu 85 Luat Thi dua, khen thudéng nam 2022, ho so gom:

+ To trinh dé nghi khen thuong;

+ Bao cédo tom tat thanh tich cua ca nhan, tap thé 1ap dugc thanh tich hoac
co quan, t6 chirc, don vi quan 1y truc ti€p, trong do ghi rd hanh dong, thanh tich,
cong trang, qua trinh cong tac hodc tom tat két qua lap thanh tich doi véi khen
thudng thanh tich c6 ndi dung t61 mat, tuy¢t mat dé dé nghi theo thu tuc don
gian.

b) S6 lugng hd so: 01 b
4. Thoi han giai quyét

~ Co quan thi dua, khen thuong tham dinh h(?) so khen thuong va trinh cap ¢o
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thwe hién thii tuc hanh chinh
T6 chtc.

Ca nhan.

6. Co quan thuc hién thu tuc hanh chinh
UBND cép x4, phuong, thi tran.
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7. Két qua thuee hién thii tuc hanh chinh
Quyét dinh ctia Chu tich UBND cép x4 ting Gidy khen.
8. Lé phi
Khéng cé.
9. Tén miu don, miu to khai
Khéng cé.
10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
Chu thé 14 c4 nhan, tap thé ¢ thanh tich duoc dé nghi khen thuong.
11. Can cr phap ly caa thu tuc hanh chinh
- Luat Thi dua, khen thuong ngay 15 thang 6 nam 2022;

- Nghi dinh ,sé 98/2023/NDb-CP ‘ngéy 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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III. Thi tuc ting Gidy khen ciia Chii tich UBND cap xa vé thanh tich
dot xuat

1. Trinh ty thyc hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng ctia cac don vi thuc thude.

~ Budce 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thudéng cung cp,
tong hop trinh Chu tich UBND xa quyét dinh khen thuéng.

Budc 3. Khi ¢c6 Quyét (jinh cua Chu tich UBND cép xa, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién

Nop hd so truc tiép tai UBND cap xa hodc thong qua hé thong buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach ca nhan, tp thé duoc dé nghi tang
Giay khen;

- Bao cao thanh tich do ca nhén, tap thé dugc dé nghi khen thudng lam,
trong do ghi rd thanh tich dé dé nghi khen thudng;

- Céc truong hop xét khen thuong theo thu tyc don gian theo quy dinh tai
biéu 85 Luat Thi dua, khen thudéng nam 2022, ho so gom:

+ T& trinh dé nghi khen thuong;

+ B4o cdo tom tat thanh tich cua c4 nhan, tap thé 1ap duoc thanh tich hoac
co quan, t6 chirc, don vi quan 1y truc ti€p, trong do ghi rd hanh dong, thanh tich,
cong trang, qua trinh cong tac hodc tom tat két qua 1ap thanh tich d61 voi khen
thudng thanh tich c6 ndi dung t61 mat, tuyét mat dé dé nghi theo thu tuc don
gian.

b) S6 luong hd so: 01 bd
4. Thoi han giai quyét

~Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh cap co
tham quyén trong thoi han 20 ngay lam viée, ké tir ngay nhan du ho so theo
quy dinh.

5. P6i twong thwe hién thii tuc hanh chinh

Ca nhan, tap thé.

6. Co quan thyc hién thi tuc hanh chinh

UBND cép xA.

7. Két qua thuwe hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND cép x4 ting Gidy khen.
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8. Lé phi
Khéng co.
9. Tén miu don, miu to khai
Khéng cé.
10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
- C4 nhan c6 thanh tich dot xuit
- Tap thé c6 thanh tich dot xuat
11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thudéng ngay 15 thdng 6 nam 2022;

- Nghi dinh ,sé 98/2023/NDb-CP ‘ngéy 31 thang 12 ndm 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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IV. Thii tuc ting Gidy khen ciia Chii tich UBND cip xi cho h gia dinh
1. Trinh ty thue hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

~ Budce 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thuéng cing cép,
tong hop trinh Chu tich UBND xa quyét dinh khen thuéng.

Budc 3. Khi ¢c6 Qu}{ét C\Iinh cua Chljl tich UBND cép xa, can bd lam cong tac
thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién

Nop hd so truc tiép tai UBND cip xa hodc thong qua hé thong buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach gia dinh dugc dé nghi ting Gidy
khen;

- Bao cao thanh tich do gia dinh duoc dé nghi khen thuong 1am, trong do
ghi 1o thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S6 lwong ho so: 01 bd
4.Thoi han gii quyét

~ Co quan thi dua, khen thuong tham dinh h(?) so khen thuong va trinh cap c6
tham quyén trong thoi han 20 ngay lam viéc, ké tir ngady nhan du ho so theo quy
dinh.

5. P6i twong thire hién thii tuc hanh chinh

Ho gia dinh guong mau chap hanh tbt chu truong cua Pang, chinh sach phap
luat caa Nha nudc, co dong gop vé cong suc, dat dai va tai san cho dia phuong,
xa hoi.

6. Co quan thuc hién thu tuc hanh chinh

UBND cép xAi.

7. Két qua thuec hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND cap x4 tang Gidy khen.

8. Lé phi

Khéng co.

9. Tén mau don, miu to khai

Khéng co.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
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Chu thé 1a ho gia dinh c6 thanh tich duoc dé nghi khen thudng.
11. Can cir phap ly cua thu tuc hanh chinh
- Luat Thi dua, khen thuéng ngay 15 thang 6 nam 2022;

- Nghi dinh ,sé 98/2023/Nb-CP ‘ngay 31 thang 12 nam 2023 cua Chinh
phu quy dinh chi tiét thi hanh mot s6 di€u ctia Luat Thi dua, khen thudng;

- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.
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V. Thii tuc xét ting danh hiéu Lao dong tién tién
1. Trinh ty thue hién

Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cta cac don vi thuc thude.

~ Budce 2. Tham dinh hd so, bao cao Hoi ddng thi dua khen thudng cung cp,
tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budc 3. Khi ¢c6 Qu}{ét C\Iinh cua Chljl tich UBND cép xa, can bd lam cong tac
thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thuc hién

Nop ho so truc tiép tai UBND xa hoac thong qua h¢ théng buu chinh.
3. Thanh phan, s6 lwgng hd so

a) Thanh phan ho so:

- Van ban dé nghi kem theo danh sach ca nhan duoc dé nghi tang danh hi¢u
Lao dong tién tién;

- Bao céo thanh tich ca nhén;
- Bién ban binh xét thi dua.
b) SO lwong ho so: 01 bd
4.Thoi han gii quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thuéng va trinh céap c6
tham quyén trong thoi han 10 ngay lam viéc, ké tir ngay nhan du ho so theo quy
dinh.

5. P6i twong thire hién thii tuc hanh chinh

Cé nhan.

6. Co quan thyc hién thi tuc hanh chinh

UBND cép xAi.

7. Két qua thwe hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND cép x4 ting danh hiéu Lao dong tién tién.
8. Lé phi

Khéng co.

9. Tén mau don, miu to khai

Khéng co.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

1. Danh hi¢u “Lao dong tién tién” d€ tdng cho can by, cong chuc, vién
chuc, nguoi lao dong dat céc ti€u chuan sau day:
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a) Hoan thanh t6t nhiém vu tré 1én;

b) Co tinh than tu luc, tu cuong, doan két, twong tro, tich cuc tham gia
phong trao thi dua.

2. Danh hiéu “Chién si tién tién” dé ting cho quan nhan, cdng nhan, cong
churc, vién churc quéc phong thudéc Quan ddi nhan dan; dan quan thuong truc,
dan quan tuy vé co dong; si quan, ha si quan, chién si, cong nhan lam viéc trong
co quan, don vi thudc Cong an nhan dan dat cac tiéu chuin quy dinh tai khoan 1
Diéu nay.

3. Danh hiéu “Lao dong tién tién” dé tang cho cong nhan, nong dén, ngu:m
lao dong khong thude d6i twong quy dinh tai khoan 1 va khoan 2 Piéu nay va
dat cac tiéu chuan sau day:

a) Lao dong, san xudt c6 hiéu qua, tich cuc tham gia phong trao thi dua va
hoat dong xa hoi;

b) Guong mau chip hanh tét chu truong cua Pang, chinh sach, phap luat
cua Nha nudc; co dao duc, 161 song lanh manh, doan két, tuong trg, giap do moi
nguoi trong cong dong.

4. B9, ban, nganh, tinh, trong pham vi nhiém vu, quyén han cua minh, quy
dinh chi tiét, huéng dan cu thé tiéu chuan xét tang danh hiéu “Lao dong tién
tién”, “Chién si ti€n tién” cho ca nhan trong co quan, t6 chirc, don vi thudc tham
quyén quan ly.

5. Bo Qudc phong quy dinh chi tiét tiéu chudn xét ting danh hiéu “Chién si
tién tién” d61 véi dan quan thuong tryc, dan quan tu vé co dong.

6. Uy ban nhan dan cip tinh quy dinh chi tiét tiéu chuan xét ting danh hiéu
“Lao dong tién tién” quy dinh tai khoan 3 Diéu nay.

11. Can cr phap ly cua thu tuc hanh chinh

- Luat Thi dua, khen thuéng ngay 15 thang 6 ndm 2022;

- Nghi dinh s 98/2023/ND-CP ngay 31 thang 12 nim 2023 cta Chinh phu
quy dinh chi tiét thi hanh mot s6 di€u cua Luat Thi dua, khen thuong;

- Théng tu s6 02/2017/TT-VPCP ngay 31 thang 10 ndm 2017 cta Vin
phong Chinh pht hudng dan vé nghiép vu kiém soat tha tuc hanh chinh./.
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