UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Déc 1ap - Tw do - Hanh phiic
$6:5611 /KH-SGDDT Hai Phong, ngay 15 thang 8 nam 2025
KE HOACH

Tap huan van hanh H¢ thong vin phong dién tir HPNET-eOffice
trong xir Iy vin ban, 1ap hd so cong viée va ky so vin ban dién tir

Can ct Nghi dinh sé 30/2020/NB-CP ngay 05 thang 3 nam 2020 cta Chinh
phu vé cong tac van thu, quy dinh chi tiét vé soan thao, ky ban hanh vin ban; quan
Iy van ban; 1ap va ndp luu hd so, tai lidu; quan 1y con dau va thiét bi luu khoa bi mat
trong cOng tac van thu; Thong tu sd 05/2025/TT-BNV ngay 14 thang 5 nam 2025
cta Bo Noi vu quy dinh nghiép vu luu trir tai liéu luu trir s6, bao gém yéu cau ky
thuat, quy trinh tao 1ap, thu thap, chinh ly, bao quan, khai thac, stir dung va tiéu huy
tai lidu luu trir s6 trong co quan, to chic.

Can ctr K& hoach chuyén doi sé nganh Gido duc va Pao tao thanh phd Hai
Phong giai doan 2025-2030, S¢ Gido duc va Pao tao (GDPT) xiy dung Ké hoach
tap huan van hanh Hé thong van phong dién tor HPNET-eOffice trong xir 1y van ban,
1ap ho so cong viée va ky sd van ban dién tir, ndi dung cu thé nhu sau:

1. Muc dich, yéu cau

Viéc to chuc tap huan nham thdng nhat va dong bo trong ung dung Hé théng
HPNET-eOffice vao cong tac quan ly, diéu hanh, xir Iy van ban dién tir, 1ap ho so
cong viéc va ky sb vin ban dién tir trong toan nganh; dong thoi nang cao k¥ ning,
nghiép vu cho lanh dao, can bg, cong chirc, vién chirc thudc co quan Sé va cac co
so gido duc tryc thude.

Cac co quan, don vi dugc triéu tap phai cir can bo tham gia day du, dung thanh
phan, thoi gian quy dinh; bao dam sau tap huan, hoc vién ndm vimng quy trinh, thao
tac van hanh va c6 kha ning ap dung ngay vao cong viéc thuc té.

2. Ndi dung tap huin

Noi dung tap huin gom:



2

- Gi6i thiéu tong quan Hé théng van phong dién tir HPNET-eOffice;
- Hudng dan quy trinh tiép nhan, xtr Iy, ban hanh vian ban dién tir;
- Lap, quan ly va hoan thién ho so cong viéc dién tir;
- Thyc hién ky s6 van ban dién tu;
- Giai dap céc kho khan, vuéng mic trong qua trinh st dung hé thong.
3. Hinh thitc, thoi gian, dia diém
Tap huan duoc t6 chic theo hinh thirc két hop gitta truc tiép tai Hoi trudng S
Gido duc va Pao tao va truc tuyén qua Hé théng quan 1y Hoc va thi truc tuyén
K12Online tai dia chi https://k12online.vn do Viettel Hai Phong quan ly.
Thoi gian tip huin: 1/2 ngay, tir 8h00’ ngay 22/8/2025
Thoi gian kiém tra k¥ thuat két ndi
c4c diém cau: tir 14h00 ngay 21/8/2025.
CAac diém cau chu dong két ndi, kiém tra
duong truyén, 4m thanh, hinh anh va
thiét bi trinh chiéu.

S& s€ thong bao thong tin tai khoan

hop truc tuyén qua nhém Zalo tai dia

chi: https://zalo.me/g/xtewve249 trudc

thoi diém kiém tra k¥ thuat.
Pia diém:
- Piém cAu trung tim: Hoi trudng ting 6, S& Gido duc va Pao tao Hai Phong.
- Cac diém cau truc tuyén: phong hop hodc dia diém phu hop cua timg don vi.
4. Thanh phin tham dw
Tai diém cau trung tAm: Lanh dao va cong chiic co quan S¢ Gido duc va Pao
tao; bao cao vién cua S& NoOi vu.
Tai diém cau cac don vi: Toan bd can bo quan 1y; to trudng, to phd chuyén
mon; can bg, nhan vién van thu; nguoi dugc phan cong phu trach sir dung Hé théng

HPNET-eOffice cua cac truong trung hoc phd thong, trudong pho thong nhiéu cap


https://zalo.me/g/xtewve249
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(c6 cap THPT), trung tdm gido duc thudng xuyén, trung tdm gido duc nghé nghiép -
gido dyc thudng xuyén, trung tim gido duc nghé nghiép (146 diém cau, danh sach
kem theo).

5. To chirc thwe hién

Vin phong S& chu tri, phdi hop véi S& Noi vu chuan bi ndi dung, chuong trinh,
tai liéu; bao dam co s& vt chat, duong truyén va cac diéu kién ky thuat phuc vu tap
huén; triéu tap thanh phan tham duy.

Phong K& hoach - Tai chinh phéi hop voi Vian phong Sé bb tri kinh phi dé trién
khai tap huan bao dam hiéu qua, chét luong.

Cac don vi tham gia tap huan co trach nhiém cir dung, du thanh phan, chuan bi
diéu kién vé thiét bi, duong truyén dé két ndi 6n dinh, bao dam can bo tham du
nghiém tlc, day du.

Trén day la Ké hoach t6 chuc tap hudn van hanh Hé thong van phong dién tir
HPNET-eOffice trong xir Iy van ban, 1ap ho so cong viéc va ky sd vin ban dién tu;
Ké hoach nay thay cho Gidy moi, dé nghi Thu truéng cac co quan, don vi co lién
guan nghiém tdc trién khai thuc hién./.

Noi nhn: KT.GIAM POC

- Giam déc; . , .
- Céc Pho Giam déc; PHO GIAM bOC

- Trwong THPT, PT NCH;
-TT GDTX, TT GDNN;

- TT GDNN-GDTX;

- Bon vi truc thudc;

- Luu: VT, VP.

Jong Minh Long
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DANH SACH PIEM CAU TRUC TUYEN
Hoi nghi tap huan van hanh H¢ thong van phong dién tr HPNET-eOffice
trong xir ly van ban, 1ap ho so cong viéc va ky so van ban dién tir

TT Tén co sé giao duc TT Tén co sé giao duc
1 | Lruong THCS-THPT Ly 74 | Truong THPT T6 Hiéu
Théanh Tong
2 | Truong THPT An Duong 75 | Truong THPT Toan Théng
3 | Truong THPT An Lao 76 | Truong THPT Tran Hung Pao
4 | Truong THPT Bach Ping 77 | Truong THPT Tran Nguyén Han
5 | Truong THPT Bén Tam 78 | Truong THPT Tran Pha
6 | Truong THPT Binh Giang 79 | Truong THPT Tu Ky
7 | Truong THPT Cam Giang 80 | Truong THPT Tu¢ Tinh
8 | Truong THPT Cam Giang II 81 | Truong THPT Vinh Bao
9 | Truong THPT Cat Ba 82 | Truong PT Anhxtanh
10 | Truong THPT Cat Hai 83 | Truong PT Hermann Gmeiner
. A Truong TH - THCS - THPT
11 | Truong THPT Cau Xe 84 Alpha Hai Phong
12 | Truong THPT Chi Linh g5 | Lruong TH - THCS - THPT
Dewey
Truong THPT chuyén Truong TH - THCS - THPT
13 X 86 )
Nguyen Trai Edison
Truong THPT chuyén Tran Truong TH - THCS - THPT Ly
14 . 87 P
Phu Thai To
. . A Truong TH - THCS - THPT
15 | Truong THPT Cong Hién 88 Nguyén TAt Thanh
16 | Truomg THPT Db Son gg | Lruong TH - THCS - THPT Quoc
té Singapore
17 | Truomg THPT Poan Thugng | | 90 | 1Lwong TH - THES - THPT
Vinschool Imperia
18 | Truomg THPT Déng Gia g1 | Iruong TH - THCS va THPT

Ngbi Sao




TT Tén co s& gido duc TT Tén co sé gido duc

19 | Truong THPT Ddng Hoa 92 g;‘;’“g TH, THCS&THPT Hung

20 | Truong THPT Pudng An o3 | Iruong TH, THCS&THPT Nam
Hai Duong

21 | Truomg THPT Gia Loc g4 | Iruong TH, THCS&THPT Tri
Duc

22 | Truong THPT Gia Loc 11 95 | Truong THCS - THPT FPT

23 | Truong THPT Ha Béc gg | Lruong THCS&THPT Marie
Curie

24 | Truong THPT Ha Péng g7 | Truong THCS&THPT Marie
Curie 1l

25 | Truong THPT Hai An 98 | Truong THPT 25-10

26 | Truong THPT Hong Bang 99 | Truong THPT Ai Qudc

27 | Truong THPT Hong Quang 100 | Truong THPT An Hai

28 | Truong THPT Hung Dao 101 | Truong THPT Chu Van An

29 | Truong THPT Hung Thing 102 | Truong THPT Hang Hai

30 | Truong THPT Ké Sat 103 | Truong THPT Hang Hai 1

31 | Truong THPT Khuac Thira Dy | | 104 | Truong THPT Hong Ptc

32 | Truong THPT Kién An 105 | Truong THPT Hung Vuong

33 | Truong THPT Kién Thuy 106 | Trudng THPT Hiru Nghi qudc té

34 | Truong THPT Kim Thanh 107 fT)‘";l““g TH-THCS-THPT Le Quy

35 | Truomg THPT Kim Thanh 11 | | 108 | Lreong THPT Luong Khanh
Thién

36 | Truong THPT Kinh Mén 109 | Truong THPT Luong Thé Vinh

37 | Truong THPT Kinh Mén II 110 | Truong THPT Luong The Vinh -
Hai Duong

38 | Truong THPT Lé Chan 111 | Truong THPT Marie Curie




TT Tén co s& gido duc TT Tén co sé gido duc
39 | Lruong THPT Le Hong 112 | Trudng THPT Nam Tridu
Phong
40 | Truong THPT Lé ich Moc 113 | Truong THPT Nguyén Hué
41 | Truong THPT Lé Quy Don 114 | Truong THPT Ninh Giang Il
42 | reong THPT Ly Thuong 115 | Truong THPT Phan B6i Chau
43 | Truong THPT Mac Dinh Chi 116 | Truong THPT Phan Chu Trinh
a4 | Truong THPT Mac Binh Chi || 447 | 1o o THPT Pha Thai
- Nam Séach
45 | Truong THPT Nam Sach 118 | Truong THPT Quang Thanh
46 | Truong THPT Nam Sach II 119 | Truong THPT Quéang Thanh
47 | Truong THPT Ngé Quyén 120 | Trudng THPT Sao Do
ag | [ruong THPT Nguyen Binh 11 151 | 1 oo THPT Tan An
Khiém
49 | Trudng THPT Nguyén Du 122 | Truong THPT Tan Trao
50 TI:u’orng THPT Nguyen buc 123 | Truong THPT Thang Long
Canh
51 | [ruong THPT Nguyen 124 | Truomg THPT Thanh Péng
Khuyén
52 Erllgong THPT Nguyen Thi 125 | Truong THPT Tran Quang Khai
53 | Truong THPT Nguyén Trii 126 | Truong THPT Tran Tat Vin
54 gf“‘mg THPT Neuyen Van 127 | Truong THPT TG Ky 11
55 | Truong THPT Nhi Chiéu 128 | Truong THPT Vii Ngoc Phan
56 | Truong THPT Nhit Van Lan | | 129 | 1rUnd tam GDNN-GDTX Binh
Glang
57 | Truong THPT Ninh Giang 130 Trung tam GDNN-GDTX Cam

Giang




TT Tén co s& gido duc TT Tén co sé gido duc
58 | Truong THPT Pha Lai 131 [mﬂg tam GDNN-GDTX Chi
59 | Truong THPT Pham Neii Lo | | 132 Ig‘i”g tam GDNN-GDTX Gla
Truong THPT Phan Bang Trung tam GDNN-GDTX Hai
60 133
Luu Duong
61 | Trwong THPT Phiic Thanh 134 | Trung tam GDNN-GDTX Kim
Thanh
62 | Truong THPT Quang Trung 135 -I{/Irgrr:g tam GDNN-GDTX Kinh
Truong THPT Quang Trung - Trung tdm GDNN-GDTX Nam
63 . : 136 | <.
Ninh Giang Sach
64 | Truong THPT Québc Tuan 137 Trung tdm GDNN-GDTX Ninh
Giang
65 | Truong THPT Théi Phién 138 L;“”g tam GDNN-GDTX Thanh
66 | Truong THPT Thanh Binh 139 | Trung tam GDNN-GDTX Thanh
Mién
67 | Truong THPT Thanh Ha 140 | Trung tim GDNN-GDTX Ta Ky
68 | Truong THPT Thanh Mién 141 | 1Tung tam GDTX - Ngoai ngl,
Tin hoc Hai Duong
69 | Truong THPT Thanh Mién I | | 142 | 17408 tm Gido dyc Thuong
xuyén Hai Phong
Truong THPT Thanh Mién Trung tim Gido duc Nghé nghiép
70 143 | ...
Il Hai Duong
71 | Truong THPT Thuy Huong 144 TI’L}’Gl’lg Gi4o duc chuyén biét Hai
Phong
72 | Trudng THPT Thuy Son 145 | Truong Cao ding co gidi xay
dung
73 | Truong THPT Tién Lang 146 | Lruong Trung cdp Van hoa, Ngh¢

thuat va Du lich Hai Duong
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