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I. NHIEM VU CHUNG CUA PANG VIEN

- Thuong xuyén tu dudng rén luyén vé pham chét dao dtc va 16i song
cua Pang vién ¢ moi noi moi lic, ngin ngira dé phong nhiing tac dong tiéu cuc
tr bén ngoai xa hoi va 4m muu thu doan cua ké dich 1am thodi hoa bién chit
nguoi dang vién. Khong ngimg ning cao trinh do nhan thie cho ban than, hoan
thanh t6t nhiém vy cach mang ctia minh.

- Thuong xuyén nam vimg tinh hinh tu tudng tim tu nguyén vong cua
quan ching & noi cong tac, giai thich hogc phan anh kip thoi véi t6 chie ¢6
trach nhiém dé giai quyét, giup d& quan ching vao Dang khi dugc phan cong.

- Ban thén gia dinh dang vién phai guong mau thuc hién t6t moi chu
truong cua Dang, chinh sach phap luit cia Nha nuée. Néi va 1am theo Nghi
quyét, [udn néu cao tinh thin g6p vy kién phé va tu phé binh trong cac budi sinh
hoat Chi bg, tham gia day du c4c ki sinh hoat Dang theo quy dinh.

- Phuc tung su phén cong ctia Chi bo, tu gidc béo cdo két qua cua cong
viéc ctia minh dugc phéan cong véi dong chi Bi thu va trudc tap thé Chi bo, dé
xudt chi truong cy thé trong linh vy cong tac duge phéan cong.

- Bang vién duoc phan céng phu trach cong tac chinh quyén, cac doan
thé ¢6 trach nhiém lanh dao, cu thé hoa Nghi quyét ctia Chi bé va té chirc thuc
hién dung cht truong Nghi quyét. Phéi hop véi Uy ban kiém tra cap trén kiém
tra vi¢c thi hanh Nghi quyét cua Dang trong linh vyc dugc phan cong.

- Bong Péang phi dy du va thuong xuyén theo Diéu 1¢ quy dinh.

II. NHIEM VU CU THE CUA TUNG PANG VIEN

1. Pong chi Nguyén Phwong Vi- Bi thw Chi bo- Hiéu truéng:

- Bi thu- Lanh dao chung- Phy trach cong tac td chuc, diéu hanh cac cude

hop Chi bg, chiu trach nhiém truéc Déng uy vé toan bo cong tac cua Chi bo.
Thuyc hién t6t cong tac tham muu déi véi Déng uy cap trén.
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- Xay dung ké hoach chuong trinh hanh dong theo thang, quy, nam,
nghién ctru nam viing chu truong dudng 161 chinh sach cia Pang va Nghi quyét
Pai hoi Chi bd dé 1anh dao, chi dao phan cong cac dang vién trong Chi bd thuc
hién. Xay dung Chi bd va lanh dao toan dién nhiém vu chinh tri trong truong
hoc. Phu trach ¢6ng tac chinh tri tu tuong cia Chi bd va don vi, phé duyét toan
bd cac bao cao cua don vi.

- Cham lo xay dung doi ngii dang vién, kiém tra don dbc viéc chap hanh
Nghi quyét, ki luat ciia Dang, dé timg dang vién hoan thanh nhiém vu giao.

- Lanh dao va giam sat hoat dong ctia nha truong va cac doan thé chu
trong coéng tac phat trién ‘dang vién mai. Quan 1i va st dung viée thu chi tai
chinh cia Bang theo dung Diéu 1é bang quy dinh.

- Pon dbc kiém tra viée chap hanh cac Chi thi, Nghi quyét dbi véi dang
vién. Theo di dién bién tu tudng chinh tri cua dang vién, gido vién, nhan vién
trong don vi.

- Phu trach cong tac tong hop va soan thao bao céo hing thang, quy, nam;
chiu trach nhiém trudc tap thé Chi bd va Pang uy cép trén vé noi dung bdo céo.

- Phu trach chinh tai co s& 1- Toan Théng.

2. Pong chi Pham Thi Nga-Pho bi thw Chi bo-Phé hiéu truéng.

- Phu trach chinh tai co sé 1- Toan Théng.

- Phu trach cong tac xay dung Dang, phu trach cong tac tu tudng cua
Dang vién; chiu trach nhiém trudc Pang uy vé hoat dong cua Chi bd. Tb chtrc
va trién khai cac Chi thi, Nghi quyét ctia cap trén.

- Phu trach cong tac chuyén mon khoi 1,2,3, CSVC, phong chay chira
chay, CNTT - SKKN, boan- Béi, Lao dong v¢ sinh; truong chuan Quéc gia,
KBCL.Phu trach cong tac ban tra toan truong.

- Cong tac Thu vién- thiét bi, chir thap do, trang Website cia truong.

- Tham gia cong tac kiém tra ndi bo. Cong tac tuyén sinh;

- Tham gia ban chi dao céc phong trao thi dua ctia truong. T6 chiic cac
phong trao vian hoa van nghé, TDTT... trong va ngoai nha truong. Truc tiép chi
dao hoat dong ngoai gid 1én 16p, tu vAn tdm 1i hoc sinh, cac hoat dong trai
nghiém cho HS trong va ngoai nha truong. _

- Xét duyét HS hoan thanh chuong trinh 16p hoc, HTCTTH; Cong tac thi
dua khen thuéng GV va HS.

- Cac van dé lién quan dén hoc sinh: chuyén dén, chuyén di, ...
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- Gitip Hiéu trudng giai quyét nhitng cong viée duoc uy quyén.

- Chiju trach nhiém cé nhan vé cac linh vuc minh duoc phu trach, dong
thoi chiu trach nhiém cung Hiéu trudng trong cong tac quan li nha truong trudce
cap trén.

- Phu trach va chi dao céc hoat dong nhu: Cong tac Thi dua - Khen
thuong; Phu trach cong tac xay dung co quan van hda.

- Tham gia xay dung ndi dung cac ki hop Chi b9, thay mat Bi thu Chi bo
diéu hanh cac cudc hop va giai quyét cong viée, truc béo Bi thu khi dong chi
Bi thu vang mat. Truc tiép phu trach cong tac:

- Luu trit hd so, cong tac phét trién dang vién cua chi bd.

- Phu trach cong tac phong trao ctia Chi b; Phan céng céng tac theo doi
quan chung va dang vién dy bi.

- Phu trach cong tac kiém tra, giam sat ctia Chi bd.

- Phu trach phong trao hoc tap va lam theo tu tuong, dao duc, phong cach
HO Chi Minh trong dang vién, can bg, vién chirc, nguoi lao dong cua don vi.

- Quan li dang vién chap hanh Piéu 1é dang; thuc hién 19 diéu cAm dbi
véi dang vién khong duge lam; quan 1i va phu trach cong tac doan thé theo doi
lanh chi dao hoat dong ctia Poan TN, Boi TNTPHCM.

- Phu trach cong tac phat trién dang; truc tiép phu trach cong tac chuyén
maon trong nha truong; cong tac kiém dinh chét lugng; quan 1i CSVC, phu trach
cong tac thu vién- thiét bi day hoc; cong tac phd cap GD, XMC; cong tac chit
thap do; cong tac tuyén sinh trong nha trudng.

- Pinh ki hing thang bao cdo v6i Chi b vé tinh hinh hoat dong va chu
dong dé xuét nhitng van dé thude linh vuc duge phan cong phu trach.

3. Pong chi Ngb Vin Tuéng- Chi iy vién -Pho hiéu truéng.

- Phu trach chinh tai co s¢ 2 — Tién Thing.

- Phu trach cong tac chuyén mén khéi 4,5 va tean truwong, CSVC, phong
chay chira chay, CNTT - SKKN, Poan- Doi, Lao dong vé sinh; truong chuan
Quéc gia, KDCL.

- Cong tac Thu vién- thiét bi, chit thap do, trang Website cta trudng.

- Tham gia cong tac kiém tra ndi bd. Cong tac tuyén sinh. -

- Tham gia ban chi dao céc phong trao thi dua ctia truong. T6 chirc céc
phong trao van hoé van nghé, TDTT... trong va ngoai nha trudong. Truc tiép chi
dao hoat dong ngoai gio 1én 16p, tu van tAm 1i hoc sinh, cac hoat dong trai
nghiém cho HS trong va ngoai nha trudng. W /
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- Xét duyét HS hoan thanh chuong trinh 16p hoc, HTCTTH; Cong tac thi

dua khen thudong GV va HS.

- Céc véan dé lién quan dén hoc sinh: chuyén dén, chuyén di, ...

- Giup Hiéu truéng giai quyét nhimng cong viéc duge ty quyeén.

- Chju trach nhiém c4 nhéan vé& cac linh vuc minh duoc phu trach, dong
thoi chiu trach nhiém cing Hiéu trudng trong cong tac quan li nha truong trude
cap trén.

- Phu trach cong téc phat trién dang; truc tiép phu trach cong téc chuyén
mon trong nha trudong; cong tac kiém dinh chét luong; quan 1i CSVC, phu trach
cong tac thu vién- thiét bi day hoc; cong tac phé cap GD, XMC; cong téc chir
thap do; cong tac tuyén sinh trong nha truong.

4. Pong chi Nguyén Thi Hong- Chi iy vién- Khoi truéng khoi 5

Chi uy vién Chi bé phu trach phan cong viée duoc chi bd phan cong.

- Chép hanh su lanh dao cua Chi bo, tiép thu cac quan diém duong 16i
cua Dang dé lam t6t cac nhiém vu giao duc chinh tri, rén luyén tu céach, dao
dac cho dang vién, can bd, vién chirc, nguoi lao dong.

- Phu trach cong tac kiém tra, giam sat cua Chi bg; chu dong dé xuét véi
Chi Gy vé nhitng van dé thudc linh vuc cong tac kiém tra, gidm sat va nhiing
véan dé khac c6 lién quan ctia Chi bo.

- Ghi bién ban cac cudc hop Chi uy, theo doi viéc thuc hién nguyén tac
tap trung dan chu cua Chi bo, nguyén tac tu phé binh va phé binh cua Chi bg,
cong tac phan cong theo ddi quan chiing, theo ddi dang vién du bi. Cong tac
thu-chi dang phi, ndp dang phi 1én cép trén theo quy dinh ctia Diéu 1é Dang.

- Cong tac dan vén tham hoi dang vién khi dau 6m.

- Cong tac quan li, thi dua, ki luat cia Chi bo.

- Thuc hién cac cong viéc khac do Bi thu, Pho bi thu uy quyén.

- Tryc tiép chi dao chuyén mén T6 4,5 nang cao chét luong dai tra; cac
mon thi, giao luu trén Intenet, ..... trong nha truong.

- Xay dung ké hoach t6 khéi trong nam hoc, hoat dong theo Diéu 1é quy
dinh. Thuong xuyén dé xuét tham muu v6i Chi bo vé cai tién 18 161 lam viéc,
cai tién trong cong tac quan li dé nhim nang cao hiéu qua nang luc vai trd lanh
dao ctia chi bo dbi véi cong tac chuyén mén. |

- Tép trung nang cao chat lugng cua khéi ciing nhu ctia 16p minh chi
nhiém, dam bao 100% HS hoan th'fmh chuong trinh tiéu hoc, 16p c6 hoc sinh
gidi cac cap trong nim hoc nay. / _—



5

- Ho tro gido vién vé cong tac tmg dung cong nghé thong tin trong quan

li va giang day.
- Tham gia cong tac KTNB truong hoc.
- Tham gia giam sét dang vién khi c6 QD cua BTCB

5. Pdng chi Pham Thi Nghia- Chi ity vién- Gido vién khoi 5

Chi uy vién Chi bo phu trach phan cong viéc duge chi bd phéan cong.

- Chép hanh sy 1anh dao cta Chi b9, tiép thu cac quan diém duong 16i
cua bang dé lam tét cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao
dtrc cho dang vién, can bo, vién chirc, nguoi lao dong.

- Phu trach cong tac kiém tra, giam sat cua Chi bd; chu dong dé xuat voi
Chi Gy vé nhiing van dé thudc linh vuc cong tac kiém tra, giam sat va nhimng
van dé khac c6 lién quan cta Chi bd.

- Ghi bién ban cac cudc hop Chi ty, theo ddi viéc thuc hién nguyén téc
tap trung dan chu cua Chi bo, nguyén tac tu phé binh va phé binh cua Chi bo,
cong tac phan cong theo doi quan chung theo doi dang vién du bi. Cong tac
thu-chi dang phi, ndp dang phi 1én cap trén theo quy dinh cua Diéu 1¢ Dang.

- Cong tac dan véan tham hoi dang vién khi dau 6 om.

- Cong tac quan li, thi dua, ki luat ctia Chi bo.

- Thue hién céac cong viéc khac do Bi thu, Pho bi thu uy quyén.

- Truc tiép chi dao chuyén mon T6 4,5 nang cao chét lugng dai tra; cac
mon thi, giao luu trén Intenet, ..... trong nha truong.

- Xay dung ké hoach t5 khoi trong ndm hoc, hoat dong theo Piéu 1& quy
dinh. Thuong xuyén dé xudt tham muu véi Chi b vé cai tién 18 16i lam vige,
cal tién trong cong tac quan i dé nham nang cao hiéu qua nang luc vai tro lanh
dao cta chi bo ddi véi cong tac chuyén mon.

- Tap trung nang cao chét luohg ctia khdi cling nhu cua 16p minh chu
nhiém, dam bao 100% HS hoan thanh chuong trinh tiéu hoc, 16p ¢6 hoc sinh
gioi cac cap trong nim hoc nay.

_H trg gido vién vé cong tac ing dung cong nghé thong tin trong quan
li va giang day.

- Tham gia cong tac KTNB truong hoc.

- Tham gia giam sat dang vién khi c6 QD cua BTCBW
#



6. Pong chi Vii Thi Sin— Gi4o vién khoi 5

Chi uy vién Chi bo phu trach phan cong viée duge chi bo phan cong. |

- Chép hanh sy lanh dao ctia Chi bg, tiép thu cdc quan diém dudng 161
cua Dang dé lam tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao
dtrc cho dang vién, can b, vién chirc, nguoi lao dong.

_ Phuy trach cong tac kiém tra, giam sat cua Chi bd; chu dong dé xuat véi
Chi uy vé nhitng van dé thudc linh vuc cong tac kiém tra, giam sat va nhiing
van dé khéac c¢6 lién quan cua Chi bg.

7. Pong chi Pham Thi Van Anh- Péng vién- Gido vién Khoi truéng
khoi 2,3- Thu ky Hgi dong.

- Chép hanh su lanh dao ctia Chi b, tiép thu cac quan diém duong 10i
ctia Pang dé hoan thanh tot cac nhiém vu duge giao.

- Tham gia coéng tac Chu nhiém, truc tiép giang day, dénh gia HS 16p
phu trach.

- Téap trung nang cao chét luong cla khdi ciing nhu cua 16p minh chu
nhiém, ddm bao 100% HS hoan thanh chwong trinh 16p hoc, 16p ¢6 hoc sinh
gioi cac cap trong ndm hoc nay.

- Tham gia céc hoat dong khac khi dugc Chi bg, BGH phan cong.

- Ghi $6 Nghi quyét HDSP, giup hiéu truong chudn bi cac cude hop hang
thang, theo ddi toan by cac hoat dong giao duc.

8. Pong chi Nguyén Vin Uan- Pang vién- Té phé T6 CM Khoi 4, 5:

- Chép hanh su lanh dao ctia Chi b, tiép thu cac quan diém duong 10i
ctia Pang lam tot cac nhiém vu gido duc chinh tri, ren luyén tu cach, dao duc
cho gido vién, nhan vién.

- Tham muu cho T6 trudng trong viéc xay dung ké hoach va diéu hanh
céc hoat dong chuyén mon khi duge T6 trudng uy quyén.

- Tham gia céc hoat dong khac khi duoc Chi bg, BGH phan cong.

- Tham gia cong tdc Cha nhiém, truc tiép giang day, danh gia HS 1op
phu tréach.

- Tham gia cong tac KTNB truong hoc.

9. Pdng chi Hoang Thi Kim Ctic- Pang vién- Té phé T6 CM Khai 1:

- Chép hanh su 1anh dao ctia Chi bd, tiép thu cac quan diém duong 16i
ctia Pang lam tot cac nhiém vu gido duc chinh tri, ren luyén tu cach, dao duc
cho giao vién, nhan vién. %]///

v\
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- Tham muu cho T4 trudng trong viée xdy dung ké hoach va diéu hanh

cac hoat dong chuyén moén khi dugce T trudng ty quyeén.

- Tham gia céc hoat dong khac khi dugc Chi bo, BGH phan cong.

- Tham gia cong tdc Chu nhiém, truc tiép giang day, danh gia HS 1ép
phu trach.

- Tham gia cong tdc KTNB truong hoc.

10. Pong chi Pham Thi Lan Huong- Ping vién- T6 phé t6 2,3

- Chép hanh su lanh dao cua Chi bd, tham gia cong tac Chu nhiém, truc
tiep giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khac khi dugc Chi bo, BGH phan cong.

11. Pdng chi Trin Thi Hoa- Pang vién- Gido vién khoi 2

- Chap hanh su lanh dao ctia Chi b9, tiép thu cac quan diém duong 16i
cua Dang lam tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao duc
clia nguoi gido vién.

- Tham gia cong téc truc tiép giang day cac khoi 16p, danh gia HS lép
phu trach. HO trg cong tac cua nha truong, cling nhu cac hoat dong cua doan
thé trong nha truong khi can.

- Tham gia cac hoat dong khac khi dugce Chi by, BGH phan cong.

12. Pdng chi Lwong Thi Thanh- Pang vién- Gido vién khoi 2

- Chép hanh su lanh dao ctia Chi bo;

- Tham gia c6ng tac tryc tiép giang day mén Tiéng Anh céc khbi 16p 3,5;
danh gia HS 16p phu trach tham gia giang day. Phu trach cong nghé thong tin
trong nha truong.

- Tham gia cac hoat dong khac khi dugc Chi bg, BGH phéan cong.

13. Pdng chi Lwu Thi Hué - Pang vién- T6 trwéng CM khoi 1:

- Chép hanh su lanh dao cia Chi bd, tiép thu céc quan diém duong 16
cua Pang dé giup do va lanh dao lam tot cac nhiém vu gido duc chinh tri, rén
luyén tu cach, dao dlrc cho gido vién trong t6 minh phu trach.

- Xay dung ké hoach t6 khdi trong nam hoc, hoat dong theo Diéu 18 quy
dinh. Thuong xuyén de xuat tham muu véi Chi bd vé cai tién 1€ 161 lam viéc,
cai tién trong cong tac quan li dé nham néng cao hiéu qua nang luc vai tro lanh
dao cuaa chi bo doi véi cong tac chuyén mon.

- Tap trung nang cao chat luong cia khéi cling nhu ciia 16p minh chi
nhiém, dam bao 98% trd 1én HS hoan thanh chuong trinh 1op h(_)cﬁuﬁ( -

i
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- Tham gia cong tac KTNB truong hoc. Xét duyét thi dua cua GV va HS.

- Tham gia cac hoat dong khac khi duge Chi by, BGH phéan cong.
14. Pong chi Ngb Thi Ngan ( 1974)- Dang vién- Gido vién K1:

- Chép hanh su 1anh dao cua Chi bd, tham gia cong tdc Chu nhiém, truc
tiép giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat déng khac khi duge Chi by, BGH phén cong.

15. Pdng chi Pham Thi Minh - Pang vién- Gido vién khoi 1

- Chép hanh su lanh dao ctia Chi b, gitp d& va lam tot cac nhiém vu
gido duc chinh tri, rén luyén tu cach, dao dirc cho gido vién, nhan vién.

- Tham gia cac hoat dong khac khi dugc Chi b, BGH phan cong.

- Tham gia cong tdc Chu nhiém, truc tiép giang day, danh gia HS 16p
phu trach. ,

16. Pong chi Nguyén Thi Xiém - Pang vién - Gido vién K3:

- Néu cao tinh than trach nhiém trong thuc hién nhiém vuy; ddi méi
phuong phép day hoc, 18 16 lam viéc; tich cuc hoc tap nang cao trinh d6 va ning
luc cong tac; hoan thanh tdt chire trach, nhiém vu duge giao.

- Chap hanh su lanh dao ctia Chi b, tiép thu cac quan diém duong 16i
ctia Pang dé giup do va lanh dao lam t6t cac nhiém vu gido duc chinh tri, rén
luyén tu cach, dao duc cho gido vién, nhan vién.

- Xay dung ké hoach t6 khéi trong nam hoc, hoat dong theo Diéu 1é quy
dinh. Thuong xuyén dé xuét tham muu v6i Chi bd vé cai tién 1€ 16i lam viéc,
cai tién trong cong tac quan I dé nhdm néng cao hiéu qua nang luc vai tro lanh
dao cta chi bo dbi vai cong tac chuyén mon.

- Tép trung nang cao chét lugng cla khéi ciing nhu cta 16p minh chu
nhiém, dam bao 98% trd 1én HS hoan thanh chuong trinh 16p hoc.

- Tham gia céng tac KTNB truong hoc. Xét duyét thi dua cua GV va HS.

- Tham gia cac hoat dong khac khi dugc Chi bo, BGH phan cong.

17. Pong Nguyén Thi Tu- Pang vién- Gido vién:

- Néu cao tinh than trach nhiém trong thuc hién nhiém vy; d6i méi phuong
phap day hoc, 18 16i lam viéc; tich cuc hoc tip nang cao trinh d va ning lyc cong
tac; hoan thanh tét churc trach, nhiém vu duoc giao. |

- Chép hanh su lanh dao ctia Chi b, tiép thu cac quan diém duong 16i
ctia Dang dé giup d& va lanh dao lam tdt cac nhiém vu gido duc chinh tri, rén
luyén tu cach, dao duc cho gido vién, nhan vién. W D
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- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khac khi duge Chi bg, BGH phan cong.

18. Pong chi Hoang Vin Chuin- Pang vién- Giao vién:

- Chap hanh sy 1anh dao ctia Chi b9, tiép thu cic quan diém duong 16i
ctia Pang dé gitp d& va lanh dao lam tdt cac nhiém vu gido duc chinh tri, rén
luyén tu céach, dao dire cho giao vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khac khi duge Chi by, BGH phan cong.

19. Pdng chi Pham Thi Vugng- Pang vién- Gido vién:

- Chép hanh sy lanh dao cua Chi bg, tiép thu cac quan diém duong 16i
ctia Dang 1am tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao duc
cho gido vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia céc hoat dong khac khi dugc Chi bg, BGH phan cong.

20. Pong chi Ngo Thi Thoan- Pang vién- Gido vién khéi 5

- Chép hanh sy lanh dao ctia Chi bg, tiép thu céc quan diem dudng 161
ctia Dang 1am tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao duc
cho gido vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khéc khi dugc Chi by, BGH phan cong.

21. Pdng chi Nguyén Thi La- Pang vién- Gido vién khoi 5

- Chép hanh sy 1anh dao ciia Chi bo, tiép thu céc quan diém duong 1oi
ctia Pang 1am tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao duc
cho gido vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khéc khi duge Chi b, BGH phén cong

22. Pdng chi Pham Thi Vin- Ding vién- BT Doan TN Gido vién K5

- Chép hanh su 1anh dao cua Chi b9, tiép thu céc quan diém duong 16i
cua Dang lam tot cac nhiém vu giao duc chinh tri, rén luyén tu céach, dao dirc
cho gido vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Bi thw chi doan: Xay dung ké hoach va chi dao cac hoat dong cua
Poan TNCS HCM,; %‘%ﬂ
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Quan ly doan vién (tu tudng, nhu cau, sé thich); Dinh huéng cho cac
hoat dong nhom doan vién, thanh nién;

D¢ xuat kién nghi cia doan vién, thanh nién & don vi vdi doan cap trén
va cap uy nha truong.

- Tham gia cac hoat dong khac khi duge Chi bd, BGH phéan céng

23. Pong chi Pham Thanh Huyén- Pang vién- Gido vién mon Tiéng
Anh khoi 4

- Chép hanh su 1anh dao ctia Chi bo, tiép thu cac quan diém duong 15
cua Pang lam t6t cdc nhiém vu gido duc chinh tri, rén luyén tu céch, dao duc
cho giao vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khac khi dugc Chi bd, BGH phan cong

24. Pong chi Nguyén Thi Thanh Nhan- Bang vién- Gido vién mon
Tieng Anh khoi 4,5

- Chép hanh sy 1anh dao cta Chi bd, tiép thu cac quan diém dudng 16i
cua Dang lam t6t cac nhiém vu giao duc chinh tri, rén luyén tu cach, dao dirc
cho gido vién, nhan vién.

- Tham gia cong tac giang day, danh gia HS 16p phu trach.

- Tham gia cac hoat dong khac khi dugc Chi bg, BGH phan cong

25. Pong chi Nguyén Van Huynh- Dang vién- Giao vién:

- Chép hanh su lanh dao cua Chi bo, tiép thu cac quan diém duong 16i
cua Dang dé lam t6t cac nhiém vu giao duc chinh tri, rén luyén tu cach, dao
darc cho ban than.

- Tham gia cOng tac giang day mon M¥ thuat, danh gid HS 16p mon hoc
phu trach. HO trg cong nghé thong tin nha truong.

- Tham gia cac hoat dong khac khi dugce Chi bg, BGH phan cong.

26. Pong chi Ngb Thi Ngan- Pang vién- Phu trach Thur vién- Thiét bi

- Chép hanh sy 1anh dao cua Chi bd, tiép thu cac quan diém duong 16i
cua Pang lam tot cac nhiém vu dugc giao

- Trung bay, quan Ii tai san sach, bdo, CSVC thu vién.

- T6 chuc quan li, bao quan, sir dung thiét bi, luu git, st dung ho so thiét
bi day hoc.

- Huéng dan st dung thiét bi cho gido vién va hoc sinh trong céc bai thuc

hanh; phéi hop véi gido vién hudng dan hoc sinh thuc hanh, thi nghiém; thy ”
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hi¢n cong tac dam bao an toan, phong chéng chay nd trong qua trinh thuc hanh,
thi nghiém.
- T4 churc cho CB, GV, NV va hoc sinh vao thu vién.

- Thue hién cac nhiém vy khac khi duge Chi by, Hiéu trudng phan cong. ‘

27. Pong chi Pham Thi Hing- Ping vién- Gido vién:

- Chép hanh sy lanh dao cia Chi bd, tiép thu cac quan diém duong 16i
cua Dang dé€ lam tot cdc nhiém vu gido duc chinh tri, rén luyén tu céch, dao
dare cho ban than.

- Tham gia cong tac giang day mén My thuat, danh gid HS 16p mon hoc
phu trach. Ho tro cong nghé thong tin nha trudng.

- Tham gia cdc hoat dong khac khi duge Chi b, BGH phén cong.

28. Pong chi Vi Thi Lién- Pang vién- Gido vién:

- Chap hanh sy lanh dao cta Chi bo, tiép thu cac quan diém duong 151
cua Pang dé lam tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao

duc cho ban than.

Chiu trach nhiém céc cudc thi Am nhac ddi véi HS 16p duoc phan cong
giang day( Co s¢ 1).Két hop cung Tong phu trach Déi phat dong, duy tri cac
phong trao thi dua ctia hoc sinh, to chiic cic hoat dong trong cac ngay lé 16n;

- Tham gia c4c hoat dong khac khi duge Chi bs, BGH phén cong.

29. Pong chi Pham Xuan Hl‘lr;g- Dang vién- Giao vién:

- Chép hanh su lanh dao cta Chi bo, tiép thu cac quan diém duong 16i
cua Dang dé lam tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao
dtre cho ban than.

- Tham gia cong tac boi dudng hoc sinh nang khiéu: vo, boi, danh gia
HS 16p mén hoc phu trach. Ho trg cong nghé thong tin nha truong.

- Tham gia cac hoat dong khac khi dugce Chi bo, BGH phan cong.

30. Pong chi Nguyén Thi Hidn- Péng vién- Gido vién Tin hoc

- Chép hanh su lanh dao cda Chi b, tiép thu cac quan diém duong 16i
cua Dang dé lam tot cdc nhiém vu gido duc chinh tri, rén luyén tu c4ch, dao
dtre cho ban than.

- Phu trach trang Website. Ho trg cong nghé thong tin nha truong.
- Tham gia cdc hoat dong khac khi dugc Chi by, BGH phéan cong.
31. Pong chi Nguyén Thi Ha- Pang vién- Nhan vién Ké toan

o

- Chép hanh su lanh dao cta Chi bo, tiép thu céc quan diém C;’;ygg 16i

d
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cua Pang dé lam tot cac nhiém vu dugc giao, ren luyén tu cach, dao dirc cho
ban than.

- Phu trach cong tac ké toan, CSVC; phén mém QLCB va cac phén mém
khac c¢o lién quan, ...

32. Pong chi P§ Thi Luit- Pang vién- BCH Cong doan — GV khoi 3

- Chép hanh su lanh dao ctia Chi bo, tiép thu cac quan diém duong 161
cua Dang dé lam tot cac nhiém vu gido duc chinh tri, rén luyén tu cach, dao
dtrc cho ban than.

- Ho trg é()ng tac ban tr, cong doan nha truong.

- Tham gia cac hoat dong khac khi dugc Chi by, BGH phan cong.

33. Pong chi Phant Thi Thanh Tuyén- Pang vién T6 phé CM To 1

- Chép hanh su lanh dao ctia Chi bd, giup d& va lam tot cac nhiém vu
gido duc chinh tri, rén luyén tu cach, dao duc cho gido vién, nhan vién.

- Tham muu cho Té trudng trong viéc xdy dung ké hoach va diéu hanh
cac hoat dong chuyén mon khi dugc T6 trudng iy quyén. Tham gia cong tac
KTNB truong hoc.

- Tham gia cac hoat dong khac khi dugc Chi bo, BGH phéan cong.

34. Pong chi Pham Thi An Binh- Pang vién -T6 phé CM To 4

- Chép hanh sy lanh dao cta Chi b, gitip d& va lam t6t cac nhiém vu
gido duc chinh tri, rén luyén tu cach, dao durc cho giao vién, nhan vién.

- Tham muu cho T6 truong trong viéc xay dung ké hoach va diéu hanh
cac hoat dong chuyén mon khi dugc T6 trudng Uy quyén. Tham gia cong tac
KTNB truong hoc.

- Tham gia cac hoat dong khac khi dugc Chi bo, BGH phan cong.

II. PHAN CONG CHI UY THEO DOIL, KIEM TRA, GIAM SAT PANG VIEN
THUC THU'C HIEN NHIEM VU

1. Pong chi Nguyén Phuong Vi- Bi thw Chi bé:
Theo ddi, don dbc, giam sat ddi véi cac ddng chi:
- Bong chi Pham Thi An Binh

- Pong chi Poan Thi Van Anh

- Pong chi Nguyén“Thi Ha

- Pong chi Pham Thi Lan Huong

- Bong chi Pham Thi Nghia 7}56//
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- Dé)ng chi Luu Thi Hué

2. Pong chi Pham Thi Nga — PHT - Phé bi thu Chi bo:
Theo ddi, don déc, giam sat dbi véi cac dong chi:

- Bong chi Luong Thi Thanh

- Béng chi Hoang Thi Kim Ctc

- Béng chi Pham Xuéan Hung.

- Déng chi Pham Thi H;’mg.

- Bong chi Nguyén Thi Thanh Nhan

- Ddng chi Vii Thi Sen

- Pham Thanh Huyén

- Pong chi Ngo Thi Ngan ( TV)

3. Pdng chi Ngb Vin Tuéng- PHT - Chi ity vién:

Theo doi, dén ddc, giam sat dbi voi cac dong chi:

- Bong chi Tran Thi Hoa

- Déng chi P64 Thi Luat.

- Déng chi Pham Thi Vuong

- Pong chi Hoang Van Chuan

- Déng chi Pham Thi Van

- Pong chi Nguyén Thi La

4. Pdng chi Nguyén Thi Hong- GV-T6 truéng to 5 - Chi iy vién:
- Déng chi Pham Thi Minh

- Bong chi Nguyén Van Huynh

- Bbng chi Pham Thi Thanh Tuyén

- Pong chi Vii Thi Lién

5. Pong chi Pham Thi Nghia- GV-T6 phé t6 5 - Chi iy vién
- Bong chi Nguyén Thi La

- Pong chi Ngo Thi Ngan ( GV)

- Péng chi Ngo Thi Thoan

- Pong chi Nguyén Thi Xiém

- Pong chi Nguyén Thi Tu

II1I. TO CHU'C THU'C HIEN fd@//
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1. Cac d_éng chi dang vién can ctt nhiém vu dugc phan cong céd ké hoach
thuc hién va thuong xuyén tu kiém diém danh gia viéc thuc hién cac nhiém vuy;
dinh ki trong cdc ki sinh hoat ctia Chi bo hodc dot xuét bao céo két qua thuc
hién nhiém vu véi Chi uy va Chi bg.

2. Céc dong chi Chi Gy vién ctia Chi bd c6 trach nhiém theo ddi, kiém
tra, giam sat ddi v6i dang vién duoc phan cong, dinh ki theo quy ché lam viéc
hodc khi ¢ yéu cau bao cdo két qua thuc hién cong tac ctia dang vién véi Chi
bd va cap Uy cap trén.

Trén day la phan cong nhiém vu cho dang vién trong nhiém ki 2025 -
2027. Khi c6 sy thay ddi, c6 thé diéu chinh, bo sung cho phul hop s& thong bao
téi toan thé can bo, dang vién trong chi bd./.

Noi nhin: T/M CHI BO
- Dang ay ( dé blc);
- Chi bo (dé t/h);

- Luu: CB.

Nguyén Phuong Vi



