SO GD&DT HAI PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM GDTX HAI PHONG Doc 1ap — Ty do — Hanh phic

sé: 36 /KH-GDTXHP Hdi Phong, ngay 00 thing 9 nam 2025

KE HOACH TO CHU'C
L& bé gidng va trao bing tét nghiép
Khéa 15, vin bz"lng dai hoc thir hai, hinh thirc dao tao vira lam vira hoc ,
Truwong Dai hoc Luat Ha N§i mé tai Trung tim Gido duc thuong xuyén Hai Phong

I. MUC PiCH, YEU CAU
1. Muc dich

- Dam bao bubi L& bé giang va trao bang tét nghiép khoa 15, vin bing dai hoc thir
hai, hinh thirc dao tao vira 1am vua hoc, Truong Pai hoc Luat Ha Noi mo tai Trung tam
GDTX Hai Phong (budi Lé) c6 chat lugng, tao tién dé tét cho cic Khoa tiép theo;

- G6p phan quang bd hinh énh va thuong hidu ctia Trudong Dai hoc Luat Ha Noi va
Trung tdm GDTX Hai Phong; tao sy gén két ciia hai don vi va sinh vién.

2. Yéu cau

- Cac bd phén va cd nhan ¢6 lién quan can quan triét chu truong, ké hoach t8 chic
bubi L€ t6i can bg, vién chirc ndm 18 va thuc hién;

- Cong tac chuén bi phai chu d4o, phan céng nhiém vu r& rang dé budi L& duoc td
chire trang trong; trién khai va thuc hién nhiém vy nghiém tdc, dung thoi han va dung
quy ché; ddm bao an toan va tiet kiém.

II. NOI DUNG KE HOACH
1. Thoi gian, dia diém
- Thoi gian: 2 ngdy, tir 9h30° Chu Nhét, ngay 07/9/2025.
- Pia diém: Trung tAm Gio duc thuong xuyén Hai Phong
(33 Nguyén Dirc Cénh, phuong Lé Chan, thanh phd Hai Phong)
2. Thanh phan
2.1. Pai bidu khich moi
Léanh dao S6 GD&DT Hai Phong, Phong GDNN, GDTX &DH;
2.2. Truong Dai hoc Luit Ha Npi
- PGS, TS Nguyén B4 Binh, Ph6 Hiéu trudng;
- TS Nguyén Triéu Duong, Trudng phong Pao tao Dai hoc;
- Gido vién chu nhiém 16p.
2.3. Trung tim GDTX Hai Phong

- Ban giam dc; Trudng phong TC-HC-TV; Truéng phong, Phé trrdng phong Quan
ly BPT-BD; '
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- Sinh vién Khoa 15 vin bﬁng dai hoc thir hai, hinh thirc dao tao vira lam vira hoc,
Truong Dai hoc Luat Ha Noi mé tai Trung tdm Gido duc thuong xuyén Hai Phong.

3. Chuwong trinh chi tiét

‘TT | Theoi gian Noi dung Thuc hién
I. LE TOT NGHIEP

1. | 9h30 - 9h35 Chao co Dan chuong trinh: e
Ha - PTP QLDT-BD,

2. | 9h35-9h40 | Tuyén bé Iy do, giéi thiéu dai biéu T}l;ung tam GDTX Hai
Phong

- Bao cdo qua trinh dao tao;
- Cong bo Quyet dinh cong nhan tot Dai dién Truong Dai

3 > p———.
' nghiép; ) ) hoc Luat Ha Noi
9h40 - 9h50 - Cong bo Quyét dinh khen thuéng.
Dai dién Lanh dao Truong Pai hoc PGS, TS Nguyén B4
4. |9h50 - 10000 | ' ¢ 13 N phit bidu. Binh, Ph6 Hiéu trudng
bai dién Lanh dao Trung tim GDTX | ThS Nguyén Van
O | 10h00 - 10R10 | ai ppang st bidu. Thién, Gidm déc
. en . e p s R Hoc vién Vi Vin
6. | 10h10 - 10h15 | Pai dién hoc vién phat biéu Toam, T.dp trimg
7. | 10h15 - 10h20 | Ban can su 16p ting hoa 2 don vi. Dén chuong trinh
II. LE PHAT BANG
Chia thanh 06 dot 1én nhan bang, m3i
8. | 10h20 - 11h00 | dot gom 15 sinh vién theo danh sach | D3n chuong trinh

tir trén xudng dudi.
9. | 11h00 - 11h10 | Bé mac Dan chuong trinh

I1I. TO CHUC THU'C HIEN
1. Phong Quén ly dio tao — Bdi dudng

- Thudng truc, 14 dau mi lién he, béo cao Ban gidm déc vé ké hoach phéi hop véi
Trudng Dai hoc Luat Ha Noi t6 chirc thuc hién cac cong vide dam bao budi L3 thanh
cong tot dep. Du thao ké hoach t chiic bao céo Ban giam dbc trung tam;

- Gido vién chu nhiém 16p théng bdo cho toan thé sinh vién cia 16p ké hoach t8
chire, néu 18 cac luu y thoi gian, trang phuc...Phéi hop sap xép chd ngdi thuan loi cho
viée t6 chirc;

- Phan cdng cén bg phy trach MC, chup anh, viét bai dua tin vé budj 13 ding Cong
thong tin dién tir, Fanpage trung tAm ngay sau budi Lé;

- Phén cbng cdn bd phu trach san khau, phéi hop can bd phong T6 chie — hanh
chinh — tai vu trong n6i dung trao bang tbt nghiép;

- Phén céng can bd phu trach khanh tiét, dén tiép, huéng dan dai bidu tai phong
khéch trung tdm va Hoi trudng.
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2. Phong T6 chikc - hanh chinh - tai vu
- Chuén bj Gidy mdi, mi dai biéu theo thanh phan;
- B4 tri, huréng dan chd dé xe dam bao an toan, khoa hoc, thin thién;

- Chun bi‘co sé vat chét, trang tri hoi truong gém khu vuc ban dai biéu (02 hang
c6 phu khén, nude uéng) va 90 sinh vién;

- Phan c6ng can b, nhan vién phu trach 1€ tan trong noi dung trao bang tbt nghiép; -

- Chuén bj ché d6 kinh phi déi véi dai bidu, khach moi theo quy dinh;

- Chuén bi 4m thanh loa mic, buc phét biéu, nhac Quéc ca;

- Chuan bj hinh nén man hinh LED tai san khiu.

Trén day 1a Ké hoach t8 chirc L3 bé giang va trao bang tdt nghiép khéa 15, vin
bang dai hoc thit hai, hinh thic dio tao vira lam vira hoc, Trudng Pai hoc Luat Ha Noi

mo tai Trung tam GDTX Hai Phong Céc b6 phan, ¢4 nhan cin ctt ké hoach dé trién khai
va bdo cdo vé Ban gidm dbc cac van dd phat sinh (néu c¢6) dé dugc phéi hop./.

Noi nhin : o == GIAM POC
- Ban giam déc; "
- TP TC-HC-TV, QLDTBD (thuc hién);
- GVCN, SV 16p VB2K15;

NS

s - Website;

\“;@; - Luu: VT, QLDT-BD.
)6; ~

Nguyen Vian Thién



