
ceNG HoA xA uet cHUNcHia vIEr NAM
DQc lflp - Trp do - H4nh phtic

so:,f/tep - ur Himg Thdng, nsdy 0 thdngt ndm 2023

QUYET DINII
VO viQc tliiju chinh Ph6n c6ng nhiQm vg cho CBQL, gi6o vi6n, nhffn vi6n

Trulng MAm non f{irng Thing
Nim hgcz 2023 - 2024

HIryU TRTIONG TRUONG MAM NON HUNG THANG

Cin cir Th6ng tu si5 5}1}I2O1TT-BGDDT ngdy 31 thdng 12 ndm 2020 Thdng

tu Ban henh EiAu lQ truong MAm non cria BQ tru6rng BQ Gi6o dpc vi Ddo t4o;

Cin cir Quy ch6 ldm viQc cria trudng MAm non Htng Theng;

Cdn cir tinh hinh thlrc t6 cira trudrng Me.rn non Htng Thdng, x6t ktri nfog,

nlng lgc cira c5n b0.

QUYET D!N[H:

Eidu 1: DiAu chinh Phan c6ng nhiQm v1r cu thti cho tirng c6n b0 quin ly, gi6o

vi6n, nh6n vi6n n6m hqc 2023 - 2024 (Cd ke hosch c6ng kim theo).

Didu 2: Cdc d6ng chf trong Ban giSm hiQu, gi6o vi6n, nhan vi6n cdn cri vdo

nhiem vq dugc phan c6ng, x6y dpg ki5 hoach tring tuAn, thfung, ki', ndm vd cdc

biQn ph6p kdm theo dC thyc hiQn hodn thenh nhiQm vp dugc giao"

Ei6u 3: Cdc d6ng chi c6 t6n t4i di6u 1 chiu trdch nhiQm thi hanh quytit dinh

ndy.

UBND HUYEN TIEN LANG
TRIIONG MN HUNG THANG

Noi nhQn:
- PGD&DT Ti0n Ldng(B6o c6o);
- HQi cha mg hgc sinh (b6o c6o);
- Nhu diAu 3 (T/h);
- Luu: VT.

TRIIONG

HU}iC

MAM

Thi Phucrng



KE HOACH
rHAN cONc Nnrpvr vU cHo cBeL, crAo vltN, NnAnq rrrrN

rnUoNc vrAvr NoN iruNc rn,ixb NAnn Hoc'2023 -2024
(Kdm theo Quyht dinh sti,f4 /QD-HT, nsdy I thdng t na* )OZS ct)a Hi€u tradng

trudng Mdm non Hilng Thdng )

1. D/c: Vfr Thi Phwong- HiQu trwhng

1.1.Php trdchdiAu hdnh chung cfc ho4t dQng cria nhd trudrng.

t.2.Xlry dUng quy hopch ph6t tri6n nhd trudrng; lQp kti hopch vi td chirc thpc

hiQn kC hopch gi6o dgc trong ndm hgc; b6o c6o, ddnh gi6 kiSt qui thgc hiQn tru6c

HQi cl6ng trucnrg vd c6c cap c,5 thAm qrrydi.r.

1.3. Tryc titip php tr6ch vir theo ddi, chi dpo c6c nQi dung c6ng t6c:

+ Co sd vQt ch6t,di sAn, tdi chinh, nh6n sg.

+ C6ng t6c thi dua - Khen thuorg - Kf luft.

+ C6ng t5c ph6 c4p tr6 5 tu6i.

1.4" Tryc tiiSp duyQt chi, l<y cdc cdng vdn, chimg nhAn, c6c vin b6n, x6y dUng

chucnrg trinh c6ng tdc, k6 hopch, AC an thuQc nQi dung c6ng viQc dugc giao cliS

tham muu v6i c6c c6p c6 thAm quy6n.

1.5. Titip nhan tr6, quin ly tr6.

1.6. Phen c6ng, qu6n ly giSo vi6n, nhan vi6n.

1.7. Ki6m tra gi6o vi6n, nhen vi6n.

1.8. TO chric thyc hiQn qui ch6 d6n chri trong nhi truimg.

1.9. DA 
"u6t 

v6i ding riy vd chinh quyen dia phucmg, ph6i hqrp vdi c6c t6

chirc trong dia bin, nh[m huy dQng mgi ngutin lgc phUc vg cho viQc ch6m s6c giSo

dpc tr6 cria trudng.

1.10. LAnh dao, chi dpo c6c tO chric doan thi5 ctng pfrOi t6t hqrp dC thgc hiQn

thenh c6ng c6c k6 hopch trong nim hgc

2. D/c: Lwong Th! Hodi - Phd hiQu truhng 1

2"I. Chi dpo c6ng t6c chuy6n m6n chung todn trunng

- PhU trdch cdng t6c chuy6n m6n dO tu6i Miu gi6o. Ldm b6o c6o th6ng kC

tlinh lci; Php tr6ch c6c phAn *dm th6ng k6; PhU trdchtrang Web cria nhd truong.



Z.Z.Xdy dtmg k6 hopch chi d4o chuy6n mdn, k5 hoach UOi AuOtng chuyCn m6n

chung cho dQi ngfi gi6o vi6n.

2.3. PhU tr6ch PhAn mAm co sO dtr liQu ngdnh, phAn mAm qu6n ly c6n bQ.

2.4. Tryctiep ky duyQt kiS hoach ho4t clQng cria gi6o vi6n kh6i Mhu gi6o, vdn

ban c6 li6n quan v6 mang c6ng viQc phU trdch; xay dpg chucrng trinh c6ng tdc,

ldm c6c bdo cdo, ki! hopch thuQc nQi dung dugc giao d€ tham muu cho HiQu

truong.

2.5. php tr6ch c6c chuy€n CIA trgng tdm trong n6m hgc cria ngd'nh, cria trudrng.

2.6.Ki1mtra viQc thUc hiQn quy chiS chuy6n m6n cria gi5o vi6n; PhU tr6ch Hdi

so qu6n $ hQc sinh; T6ng hqrp s6 tr6; Php tr6cht6ng hqrp thi dua.

2.7 . Theo d6i vd d6nh gi6 chdtlugng tr6 M6u gi6o'

2.8" Theo d6i ch6m c6ng gi6o vi6n, nh6n vi6n'

2.9.Xdy dung ki| ho4ch, chuong trinh t6 chirc c6c ngdy hQi, ngdy 16, hOi thi

trong ndm hgc. Quin 1)? dO durg ngey hQi, ngdy 15'

2.lo. Ldm c6c viQc kh6c khi dugc HiQu trucmg ph6n c6ng.

3. D/c: Hodng Th! Dung - Phd hiQu trwhng 2

3.1. Chi dpo cdng t1cbdntrir, co s& vQt.chAt, ch6m s6c vQ sinh: Theo d6i ch6t

lugng chim s6c nu6i duong tr6 t4i b6p 5n; Phr,r tr6ch c5c chuy6n dO chdm s6c sric

kh6e, vQ sinh tr6, vQ sinh an todn thgc phAm, phdng ch6ng dich bQnh; Giup HiQu

trucmg qu6n ly co sd vft chdt,trang thi6t bi cria nhir trudrng c6 k6 hoach kiiSm tra

dinh lcy, tham mrru, dC xu6t v6i HiQu tru&ng d0 sria chta, thay thi5.

3.2. Phu tr6chchuy6n m6n kh6i nhe tr6, tryc titip hi duyQt k6 hoach hoat

dQng c:Ora gi6o vi6n Nhd tr6

3.3. phU trdchC$ng t6c phdng chdy, chta chdy tAi ccr quan don vi; Php trSch

Hd so quin ly nh6m ttd gia dinh.

3.4" Thta riy quy6n cta hiQu trucrng ph6n c6ng gi6o vi6n d?y thay.

3.5" phU tr1chc6ng t6cY t6 hgc dudrng; Phdng ch6ng dich benh Covid - 19

3.6.Theo ddi vd d6nh gi6chdtlugng tr6 Nhd tr6'

3.7.Php tr6ch c6ng t6c ph6 cfp gi6o dpc m6m non cho tr6 5 tu6i.

3.8. Php trdchcdng t5c ki6m dinh ch6t luQmg ;



3.9. Ldm c6c viQc khSc khi dugc Hieu truong ph0n c6ng.

4"Dlc Luong Thi Hoii - Chfi tich Cdng doirn

4.1. PhU trdchvd chi d4o crlc ho4t dQng c6ng dodn.

4.2. XA'y dUng ki5 hoach c$ng dodn vd chi d4o thgc hiQn c6c cuQc vfln dQng

vd phong trdo thi dua.

4.3. QuAn lf vd theo ddi c5c hopt dQng vd c6c ti6u chi vd cdng t6c thi dua

cria CB- GV- CNV trong trudng.

4"4. Th6ng kC, t6ng hqp c6c so tie, 1i6n quan drin doi ngfl, c6ng dodLn"

4.5" Trpc nhA trudng ve theo d6i qu6n ly e6c c6ng viQc khi BGH di v6ng,

gi6i quy6t cdc c6ng viQc khi hiQu truong uy quy6n.

4.6. ThUc hiQn mQt s6 c6ng viQc kh6c khi ttugc HiQu trudng - Bi thu chi bQ

phdn c6ng.

5. D/c Ph4m Th! NGn - Bf thu Eohn TIICS ffd Cni Minh
Phg tr6ch vd chi d4o thgc hiQn mQt sd mflt c6ng t6c sau:

5.1. XAy dUng ki5 hoach vd chi dqo cdc hopt dQng cta dodn.

5.2. Tham gia ctrng cht tich cdng dodn chi dpo thgc hiQn phong trio * Xdy

dUng trucmg hgc thdn thiQn hgc sinh tich cpc".

S.3. ftit hgrp v6i c6c t6 chric khSc trong vd ngoai nhd trubng td chric c6c hopt

dQng chri di6m ( 2Ol Ll, 2613,221 12, 813 ...).

5.4. Thyc hiQn mQt si5 c6ng viQc kh6c khi dugc BGHphdn c6ng.

6.Dlc LA Thi Miu: - K6 to6n ki6m vin thu
6.1. Phu trfuchc6c c6ng viQc ctra nhdn vi6n ki5 toSn theo qui dinh.

6.2"D|xu6t phuong 6n vd thao t6c h<r.p d6ng lao dQng trong nhd trulng.
6.3. Tham muu xdy dgng vd thlrc hign ki5 hoqch thu chi c6c kho6n qu! cta

nhd trulng dring, h-o" p ly vd ti6t kiem. Hdng th6ng c6 b6o c5o quy6t to6n bdng

vdn bin c6c khoin thu, chi ctra nhd trulng.
6.4. ThUc hiQn bilo tdng, b6o gi6m kip thdi. Theo ddi vd cgp nhft si5 beo

hi6m cria CB,CC,VC trong trulng. hu6ng d6n CBG.\rNV ldm hO so nOng lucrng,

th6m ni6n vd c6c hd so nghi huu, chuy6n trudng...dring thli gian quy clinh,

d6ng thdi tryc ti6p giao dich v6i cdc co quan c6p tr6n vd c6c lopi h6 so theo qui

dinh.

6.5. Chiu trdchnhiQm c6 nh6n tru6c HiQu tru&ng vd c6c co quan chric ndng vd

h6 so tii chinh k6 to6n hdng ndm; c6 trdch nhiQm b6o quin luu git h6 so theo

qui dfnh hiQn hdnh.

6.6. Tham muu v6i HiQu truong c6c viQc li6n quan d6n thu, chi tii chinh vi
ctng HiQu trudng chiu trSch nhiQm tru6c cdc co quan Nhi nu6c vA c6ng t6c thu,

chi tdi chinh cta nhd trudng.



6.7.Li,rrr-hti so " Ba c6ng khai" hdng n6m vd thgc hiQn c6ng khai theo qui dinh.

6.8. Tryc ti6p thgc hiQn cdng t6c B6o hi6m ( B6o hi6m tai npn) cho CBCCVC vd

hgc sinh.

6.9. Thgc hiQn c6ng tdcl<hdc khi BGH phdn cdng.

6.10. Xdy dpg ki5 hoach c6 nh6n( theo m6u) theo linh vgc dugc ph6n c6ng.

6.11. Qu6n lf c6ng v6n d6n, di.

6.12. Girip viQc cho hiQu tru&ng,rA sopt thbo cfuc vin bin, ki5 hoach,b6o cfuo,

Quy6t dinh..."
5"13. C6 trfuchnhiQm tiiSp tdn hQi nghi hoflc khi nhd tru]ng c6 kh5ch.

6.L .NQp b6o c6o, k6 hopch c6c hopt dQng cira nhd truhng v6i c6p tr6n.
6.15. C6c nhiQm vp kh6c khi dugc ph6n c6ng.

7.Tb tru0ng, t6 ph6 t6 chuy6n mdn:

Php tr6ch vd chi dpo thgc hiQn mQt si5 c6ng viQc sau:

7.L. Xdy dUng chucrng trinh hoat dQng gtra t6: Tu v6n, giirp dO gi6o vi6n
xdy dpg k6 hoach c6 nhAn; ki€m tra d6n dOc m6i t6 vi6n thUc hiQn dring kti
hopch Aa Ad ra;thho lu6n; ki6m tra d6n il6c m5i t6 vi6n thgc hiQn dring k6 hoach
dO ra; th6o luQn, nhfn dinh tinh hinh vd d6nh gi6 k}t qub gi6o dpc hgc sinh vd
pham vi minh php tr6ch; bdn bpc c6 biQn phSp nAng cao ch6t lugng gi6o dgc.

7 .2. Trao d6i d6nh gi6 simgki6n kinh nghiQm gi6o dpc; t6 chric dp gid 16n

krp cria c5c thdnh vi6n trong t6 dC rirt kinh nghiQm; tO chric thao gi6ng, chuy6n
d6; tO chirc mi auOng n6ng cao trinh dg tO viQn.

7 3 " Tb chirc phong trdo thi dua trong t6;. nhfln x6t d6nh gi| tb vi6n; dO

,Shi khen thu6ng, kf luAt ddi v6i tO vi6n. TO tru0ng chuy6n m6n qu6n ly
h6 so t6.

7.4" ChlttrSch nhiQm chinh trong viQc th6m dinh chucrng trinh, kiS ho4ch
dpy hgc, Hodn thanh dAy dri vd gti cho 

-gGH 
dirng thdi han qui dinh c6c y6u cAu

b6o c6o.

7.5. Tham gia ctng BS"y"+* try.r".q tro.|B c6ng t6c ki6m tra hoat d0ng
dpy hgc, c6ng t6c ki6m tra nQi b0 d6i v6i gi6o vi6n.

7.6. Ctng BGH ldm h6 so kitim tra chuy6n d6, ki6m tra todn diQn GV.

7 .7 " Tb chric cho t6, nh6m chuy6n m6n sinh hoqt 2 tuAn tr6n th6ng.

7.8. Chi dpo gi6o vi6n trong t6 thudng xuy6n thUc hiQn trao il6i chuy6n
m6n t6.

8. Gi6o vi0n:

- ThUc hiQn d4y hgc theo kiS hopch. ThUc hiQn Ph6n c6ng chuyCn m6n

- Tham gia c6ng t6c PCGD cria dfa phucrng.



- PhOi hqrp v6i c6c tO chfc, dodn th6, ... dC thgc hiQn nhQm vp chdm s6c,
nu6i du6'ng vi giSo dpc tr6.

- Tham gia cdc c6ng viQc kh6c khi clugc phan cdng.

9. Nhin vi6n:
- Thgc hi€n dirn g cic quy6n vd nhiQm vp cria ngudi nh6n vi6n, nhdn vi6n

t.
cap duong.

- Vdo rO rrna, thgc phAm hdng ngdy.

- Cdc nhiQm vp khSc khi clugc ph6n c6ng.

10. D/c Nguy6n Vin Lu$n - B6o VQ

a) C6ng thcbilo vQ vdng ngoiri:
--. A- Ki6m so6t mgi <l6i tugng ra vio Trudng.

- Hu6ng ddn kh6ch dtin li6n hQ c6ng tdc voiTrudng, cU thiS:

+ Tim hi6u mQt sti thdng tin vd nhu cAu cria kh6ch" V{ du: khdch thuQc co.: . \
quon, tO ch{rc ndo? cdn gfip ai? li€n h€ vi€c gi? dd hgn trudc hay chua?...

+ N6u nhfn dugc sp d6ng f ti6p kh6ch cria 15nh dpo, dO nghi kh6ch
xuSt trinh eiey chirng minh nhdn ddn hoflc eiey td tty th6n kh6c dO vdo s6
theo ddi vd git lpi; ddng thdi trao th6 cho kh6ch d6 vdo ldm viQc trong
trudng. T$ lqi eiey td cho kh6ch vd nhfn lai th6 khi kh6ch dA li6n hQ xong
c6ng viQc vd ra kh6i trudng.

- Gi6m s6t viQc thyc hiQn nQi quy, nA n6p co quan cta c6n bQ, gi6o vi6n,
nh6n vi6n trong Trudng.

- Kip thli b5o c5o v6i c6c cdp quin ly vd co quan an ninh tr6n dia bdn khi
gApphii nhirng tinh hu6n gbet thulng kh6 kh6n vd phric tap dO c6 biQn ph6p gi6i
quy6t.

b) C6ng t6c bfro vQ vdng trong:

- Thuong xuy6n tuAn tra, canh
trudng cI6 kip thdi phSt hiQn nhfrng sp
an todn tdi s6n.

- D6ng, tEt dign hQ thdng ddn b6o v6, ddn chi6u s6ng trong phpm vi
trudng dring gid quy dinh; bom c6p nu6c cho c6c phong hgc, khu nhd vQ sinh
hgc sinh, gi6o vi6n; d6m b6o lugng nudc sri dpng vd sinh hoat theo quy dinh.

- Ki6m tra viQc sri dpng todn bQ h9 th6ng phdng hoc, phdng kho, phong
ldm viQc, ... vd c5c thi6t bi dign, nu6c cta don vi, cSnh6n trong trudng.

- PhOi hqp chuAn bi HQi trudng (ph6ng, khung cht, qu5c ky, tdng 6m,
a"

micro, loa, dAu dia, dia nh4c nghi 16, ddn chi6u s6ng, bpc n6i chuyQn, tuqng B6c
Hai, ...) cho c6c hopt dQng cira nhd trudng"

gdc cdc khu vgc trong khu6n vi6n nhd
.( ;, -.cd v€ diQn, nu6c vi b6o vQ trpt tg, tri an,



- Quin l;f chia kh6a c5c phdng hoc. M& vd d6ng oha ra vdo, cta phdng hgc
clung qui dinh gid theo y6u cAu phUc vp gi6ng dpy vd hoc tfp.

- Thyc hien nhtng nhiQrn vq khdc do ldnh dpo phdng, 15nh <lpo

trulng giao.

* chf f:
Mgi c6n bQ, giSo vi6n, nh6n vi6n trong trudng c6 trdch nhiQm, nghia vp

thr,rc hiQn theo Luft Gi6o dpc vA DiAu lQ trudng MAm non. Chfu trdch nhi6m c6
nhAn vii nhiQm vr,r dugc giao tru6c BGH vd c6p tr6n thuQc linh vyc minh dugc
php tr5ch, d6ng thdi tham muu v6i tdnh dpo nhi trudng t6 chfc thgc hiQn c6ng
viQc dugc phU trSch dpt hiQu qu6 theo dtrng chi ti6u ki5 hopch dO ra. Qu6n ly vd
hodn thdnh c6c h6 so thuQc linh vgc php tr6ch ddy du, dring quy dinh. Chiu
trich nhiQm cung c6p dAy dri th6ng tin vd h6 so thuQc linh vpc php tr6ch khi
dugc ki6m tra.

NQi dung c6ng viQc dugc giao & tr6n sE c6 sg thay d6i khi c6 sU bi6n
dQng vA tinh hinh nhAn sp cria nhi trudng (SC c6 QD b6 sung)./.

NoinhQn:
- BGH, GV,NV ( A6 t/h);
- Luu: VT.

G

Phucrng



UBND HUYE. N TIEN LANG
TRTIONG MN HUNG TIIANG

1. Gido vidn

cONG HoA xA uOr cHUNGHIA vrpr NAM
DQc lfp - Tg do - Hpnh phlic

Himg Thdng, ngdy thdng ndm 2023

rHAN cONc NHrpM vU cU THt cHo crAo vrtN, NHAN vItN
TRU0NG MAM NoN nuxc rHANG NAM Hec 2022-2023

(Kdm theo Quyiit dinh tiiD,ltgO-HT, ngdy! thdngf,ndm 2023 cila
Hi€u trudng trudng Mdm non Himg Thdng )

( Di6u chinh tt thfng 0812023)

TT LOP IIQ VA TEN NHIEM VU DUqC GIAO
I Com nft LC Thi Mai Nhu

Phpm Thi Thodn

T6 chirc c6c ho4t dQng theo ch6
dQ sinh hopt mQt ngey cua tr6(
Nhi tr6 18-24 th6ng)

2 CT1 Vfi Thi Thfy Nhdn

Phpm Thi Hoa

T6 chric c6c hopt clQng theo ch6
dQ sinh ho4t mQt ngdy cria tr6(

Nhd tr6 24-36 th6ng)
3 CT2 NgO Thi Thty Bi6t

Vfi Thi HuyAn Trang

T6 chric c6c hopt dQng theo ch6
dQ sinh ho4t mQt ngey cta tr6(

Nhd tr6 24-36 thSng)
4 CT3 Vfi Thi LAnh

Vfi Thi Li6n

T6 chric c5c hogt dQng theo ch€
clQ sinh hopt mQt ngey cira tr6(
Nhd tr6 24-36 thSng)

5 3A1 Lucrng HOng Thao

Nguy6n Thi Thanh Nhdn

T6 chirc c5c hopt dQng theo ch6
d0 sinh hopt mQt ngay cria tr6 0

:..
d6 tu6i 3 tu6i

6 3A'2 Nguy6n Thi Phuong

Vf, Thi XuAn Hu6

T6 chric c6c hopt dQng theo ch6
<lQ sinh hopt mQt ngey cria tr6 0

A,
d6 tu6i 3 tu6i

7 3A3 Vfi Thi HOng

Phpm Huy6n Thanh

T6 chric c6c hopt dQng theo ch6
dQ sinh ho4t mQt ngdy cria tr6 6

A.
d6 ru6i 3 tu6i

I 3A4 Pham Thi Thanh Mai

Phpm Thi Y6n

T6 chirc c6c hopt clQng theo ch6
dQ sinh ho4t mQt ngey cria tr6 6

A.
d0 tu6i 3 tu6i

9 3A5 Ha Thi Th6o

Vfi Thi Thanh Mai

T6 chfc c6c hopt dQng theo ch6
dQ sinh hopt mQt ngey cria trd 6

A.
cl6 tu6i 3 tu6i

10 4Bt o5 rni van
Vfi Thi Thucmg

TO chric c6c hopt dQng theo ch6
dQ sinh hopt mQt ngdy cria tr6 6

;..
d6 ru6i 4 ru6i



11 4B.2 Vfl Thi Thty
vfl rhi vi

T6 chirc c6c hopt dQng theo ch6
dQ sinh hoqt mQt

d6 tu6i
ngdy cria tr6 &

4 tu6i
12 483 Hodng Thf Thucrrg

TrAn Thu Thin

T6 chirc c5c hopt dQng theo chi5

d0 sinh hopt mQt ngey cfia tr6 6
:..

tl6 tu6i 4 tu6i
13 4B,4 Vfl Thi Nga

Nguy6n Thi H6ng

T6 chirc c6c hoat dQng theo ch6
d0 sinh hopt mQt ngdy cira tr6 0

A.
d6 ru6i 4 tu6i

14 485 Phpm Thi NCn

Lucmg ThiHda

T6 chric cdcho4t dQng theo ch6
dQ sinh hopt mQt ngey cria tr6 6

aA . ;..
tl6 tu6i 4 tudi

15 5C1 Le Thi Tinh

Vfl Thi Thanh Hi6n

TO chirc c5c hopt dQng theo chi5

dQ sinh ho4t mQt ngey cria tr6 6
i.

d6 tu6i 5 tudi
16 5C2 Nguy6n Thi Chinh

TrAn Thi Hpo

T6 chirc c6c hopt <10ng theo ch6
dQ sinh hopt mQt ngay cria tr6 6

i"
d6 tu6i 5 tu6i

17 5C3 Nguy6n Thi TAm

Vfi Thi Nhu

T6 chirc c5c hopt dQng theo chiS

d0 sinh ho4t mQt ngey cria tr6 6
7.

d6 tu6i 5 tu6i
18 5C4 Nguy6n Thi Bich

Vfi Thi Huy6n Trang

T6 chric c6c hopt dQng theo ch6
d0 sinh hopt mQt ngdy cria tr6 6

.l .
d6 tu6i 5 tu6i

2" Cd nu6i

TT Hg vir t6n NhiQm vg dugc giao Ghi
chri

Bcp
arr

TrAn Thi Dpng

- Phu tr6ch bi5p

- Thpc hiQn quy trinh chiS*bit5n thric 5n

theo quy.trinh b6p mQt chi6u.
- Truc ti6p drmg b6p ltuAn lthane

C6c thdnh vi6n:
-Luong Thi Huong
- TrAn Th! Dpng
- Vfl ThiLuy6n
- Nguy6n Th! Phuqng
- Pham Anh Tt
- Vfl Vdn Minh
- Luong Th! HuQ

- Luong Th! Vdn
- Nguy6n T. Quj,nh Nhu

- Thr;c hiQn quy trinh ch6.bi6n thric 5n
theo quy.trinh b6p mQt chi6u.
- Tryc ti6p dimg b6p ltudn lthdng



3. Nhin vi6n

Thi Dpng
( NV ki6m nhiQm)

4.Bio vQ

Noi nhQn:
- BGH, GV,NV ( d6 t/tr);
- Luu: VT.

cria nhi truhng

hqp
thu
mat

U TRUONG

Phuong

2

GHI
CHU

TT HO VA TEN NHIEM VU DTIOC GIAOaaa

1 LO Thi Mdu - K6 toSn - IeV dUng k6 hopch thu chi,
tii chinh, kC ho4ch chi ti6u nQi b0 cta
nhd trudrng"
- Tryc ti6p.tdm c6ng t6c thu chi theo ki5

hopch dd d6 ra.
- Vdn thu + CNTT
- Quan tri mpng, php tr6ch qu6n ly cdng
v6n di d6n.

STT Ho vi t6n NhiQm vg tlugc giao
1 Nguy6n Vdn Lu$n - Qu6n ly b6o vQ todn b0 CSVC cria nhd

trudng.

- Trong coi quin ly xe cho php huynh trong
c6c gid d6n tr6 tr6.

MAM
a
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