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C6ch lirm gi6o 6n iliQn ttr powerpoint do'n giin

Ngdy nay, nhu cau hgc online trO n6n ph6 bi€n, viQc st dpng c6c bdi

gi6ng cliQn tu d6 phpc vp c6ng viQc gi6ng day ctra minh trO n€n dE deng, ti6t hqc

trd n€n sinh dQng vd trpc quan hon. Dudi bdi vitit ndy chirng t6i sE tim hi6u vA

cdch lirm crlch lim gi6o 6n tliQn tfr Poweqpoint - phdn mem dcrn giin hiQu qui

cho ngudi m6i,

1. Gi6o 6n tliQn tfr Powerpoint li gi?

Gi6o 6n iliQn tfr Powerpoint ld mQt c6ng cp giup gi6o vi6n tpo dugc c6c

bii gi6ng diQn ttr AC tam mQt gi6o 6n sinh elQng h6p d6n ngucri hqc, giirp gi6o

vi6n hoirn thdnh c6ng viQc gi6n g dqy cria minh trong thoi budi c6ng nghQ 4.0

hiQn nay.

PhAn mdm Powerpoint rdt dugc ua chuQng vi dE st dpng hign nay, vdi

nhiAu tinh ndng tiQn lgi, th6ng dung nh6t bAy gio.

2.C6ch lim gi6o 6n diQn tft powerpoint
BOn cpnh d6, d.5 co th6 giirp gi6o vi6n vir nhirng nguoi cAn sri dUng

Powerpoint nhu th6 ndo kh6ng ph6i ai cfing co thi5 bitit dugc. Chung t6i sE girip

b4n c6 dugc c6ch tim hi6u ldm bdi gi6ng dien tt bing Powerpoint mOt c6ch

chuydn nghiQp ntr6t.

C1chldm gi5o 6n diQn ttr powerpoint dcvn gi6n. Girip bAn thi{it k6 mOt bni

giAng diQn tu tr6n Microsoft Powerpoint ho{c cAn titln henh c6c budc nhu sau

nat OAu khcri dQng PowerPoint

Bufc 1: Khoi d6ng Powerpoint : Chqn bi6u tugng Microsoft

Powerpoint c6 trong m6y tinh ctra bpn: PC/laptop tr6n mdn hinh Windows dd

M
*ffff

ffi



--i ! .( lttl1 1/-\ -i1"{r'l r-'r1;!fr1,il)
Lt tL"i\ {.!_/ (:r\.,t\.} ..'!., }r{_t t.lt..

2

dugc t6i vA.

Bufc 2: Ti€n hanh dinh dang trang slide hay dugc ggi ld thitit lQp trang

ti6u dA: DO c6 mQt slide hodn chinh b4n cAn chia ldm 3 phAn: Ti6u d6, thdn vd
phAn ghi chir...

Tht€t lQp tiAu di tr1n powerpoint
. Chgn lQnh View Master\ Slide master, hQp thopi master slide view sE

hien tr6n mdn hinh.
. Ti6u dO slide cria b4n lim nhu sau: 0 khung insert master title Style. Ddy

ld phAn dinh dpng cho t6t ci ti6u cl6 cua slide bao gdm : font chft, kiOu

ch0, khung vi6n. size chfr,

. PhAn thdn 0 khung insert master title Style. DOy ld phAn clinh dpng cho t6t

ci ti6u dA cua slide bao gtim : font cht, ki6u chfr, khung vi6n. size chfr,

mlru cht vd miru sic khung
. PhAn ghi chir ni- o khung Footer area d6 bpn co th6 dua nQi dung phAn

A.
cu6i vdo c6c slide.

Cich luu file m6i: Chgn File\Save ho{c phim nhanh ( Ctrl + S) ho6c vio
bi6u tugng Save dC luu file c6 tr6n thanh c6ng cp
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PowerPoint Prasenlation

Save the file as a PolverPoi$t Presentation,

PowerPoint Show

Sa'.,e as a presentalion that alr,rays operrs in

Presentation
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Luu file tuAn PowerPoint
Budc 3: C6ch th€m 6nh cho slide

Bpn nh6p viro Home tr6n thanh cdng cp vir sau

rOi tne b6n dudi phAn Interl. B4n c6 th6 tty chqn kh5c

do nh6p lya chgn picture

nhau, nhtmg bpn cAn tim

mpc ld "picture from file". Danh s6ch 6nh sE hiQn l6n, vd bpn co th6 nh6p vdo

Photos o b6n tr6i hoflc nhdP chgn tpp tin n6u 6nh dugc luu m6y tinh

Th1m dnh trong PowerPoint
Bufc 4: Cdch chdn slide tt mQt bdi kh6c

Nh6n Home + chgn new slide vir bpn mu5n chdn Uat ry slide nio nhu ban

mong mu5, chgn layout trong ho{c layout gallery o b6n du6i d6u dugc. Sau cl6

dudi insert slide from + chgn Browse bpn sE c6 slide bpn mu6n chdn.

ThCm silde trong PowerPoint
rErI Tim hitiu: TAm quan trgng cira gi6o 6n iliQn tir

3.Crich lim giSo 6n diQn tft powerpoint ch6t lugng

c6ch tao ccy b6n v6i tnict t<t' bdi gi6ng tr6n Powerpoint
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Ban ld ngudi ldm quen vdi Powerpoint cAn nim vtng nhirng thao t6c co
b6n vdi Slide.

Bu6c 1: cAn x6c dinh dugc mpc ti6u bii gi6ng, d6 c6 th6 x6y dung vd nQi
dung phucrng ph6p hiQu qu6 nh6t khi gi6ng dpy

Brrdc 2: Soan th6o bdi gi6ng tr6n trinh Word
Bufc 3: CAn tham kh6o nhirng tdi liQu minh hga cho bdi gi6ng cta ban trd

n6n sinh dQng nhu: Hinh 6nh, video, 6m thanh
Bufc 4: CAn chuy6n nhinrg phAn vdn b6n bdi gi6ng vdo c6c trang slide
Budc 5: NCn t4o n6n cdc trang Powerpoint cho sinh d6ng va bat mit d6

ddng thu hrit

Bufc 6: N6n chinh sta c6c vdn b6n, chdn hinh 6nh cho trmg trang dC gifp
bii gi6ng dgp mdt hcrn

Bur6'c 7:Tqo hiQu ung nhu font chfrbay, hay in dpm in nghiCng cho bdi
gi6ng trcn m5i trang slide. Hopc c6c tqohiQu tmg khi chuyCn tranj m6i
Nhirng phAn mdm ldm gi6o 6n ctiQn tir bao g6m
cung tham kh6o mQt s6 phAn m6m ldm gi6o 6n diQn tir ph6 bi6n hiQn nay, dugc
chring t6i hgt k6, c6c bpn c6 th6 tham kh6o.
4.Powerpoint th6ng dUng vd ph6 bi6n nh6t hiQn nay

4'1. Adobe Presenter c6 nhi6u tfnh ndng ndng cao soan thito gidotrinh vA
v6n bin chu6n quy tfc cria mQt bdi gi6ng diQn tu

4,2 Articulate Studio c6 th6 bi6n c6c slide thuy6t trinh powerpoint thdnh
bdi gi6ng dirng chuAn c6 th6 th6m nhi6u hiQu img, dm thanh, video tdng sp sinh
dQng cho gi6o 6n

43 PhAn mdm Violet li dugc ph6t tri6n tr6n nAn ting powerpoint cung
c6p dAy dir c6c c6ng cp giirp bpn x6y dung nQi dung hodn chinh nhu bi6u di
chdn video, hinh v€, hinh 6nh, c6c hiQu ung... v6i ring dpng ndy thulng xuy6n
cpp nhap n6n bpn c6 th6 tham kh6o

4,4 Lecture Maker mQt rmg dung phAn m6m khdng thC thii5u trong
ttrit5t tcti vd x6y dung bdi gi6ng diQn tfr hiQn nay, c6u trfic O*qJ nhQn xdt c6 n6t
tuong d6ng v6i Powerpoint chdn dugc ntricu dinh dang file luu nhu :

Powerpoint, PDF, HTML, Flash, video,6m thanh... eua do giirp c6c gi6ng vi6n
c6 thc d6 dang phd hqp v6i nhi6u n6i dung kh6c ntu, a6 iiarg aaylr6ia,rq,
nhi6u ngu6n...

4.5 iSpring suite mQt phAn m6m cflng tich hqp cirng v6i powerpoint
co giao diQn hi6n th! ri6ng biet de ngudi dung soan bdi gihngdiQn tri, sau d6 ru
d6ng bQ vdo slide thuyr5t trinh md ngudi dung kh6ng t6n qi,a nhiAu'rong ,,i;.
Nhfrng n6i dung dugc trinh bdy qua phAn mdm iSpring suite da dpng, phong
ph[.. nhu qua video mdn hinh vd di6u chinh n6i dung...Vd c6c gido vi6n c6 th6
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cla dpng phuong ph6p gihng dqy nhu lim bdi trEc nghiQm, dua ra dpng cdu h6i,

dang bdi dirng sai clAu dugc.

Cdch ldm gi6o an diQn tu vdi phAn m6m Powerpoint chinh li mQt trong

nhtng phAn mAm htu dpng vi ph6 bi6n il6 tni6t tti bdi gi6ng diQn tri.

Trdn d6y h mQt sO diAu co bin v6 c6ch tpo mQt gi6o 6n diQn tri v6i phAn mAm

Powerpoint girip c6c bpn b,5 sung vd sri dung thanh thpo phAn mAm Powerpoint

thQt hiQu qui trong c6ng nghQ sti hign nay.
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