_ UBND QUAN KIEN AN ) CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON QUAN TRU Poc lap — Tw do- Hanh phiic

Kién An, ngay 01 thdang 11 ndm 2023
LICH CONG TAC THANG 11 NAM 2023

LHOAT PONG TRQONG TAM:
1. Hoat dong chung:
- Tiép tuc thuc hién dam bao an ninh an toan cho tré trong moi hoat dong va thuc
hién nghiém tic cdng tac phong, chdng dich bénh, thdi tiét giao mua.
- Chi dao céc 16p t6 chirc t6t hoat dong thi glao vién day gioi, ¢ nudi gioi cip
truong, T chire ky niém 41 ndm ngay Nha gido VN 20/11.
- Chi dao cac 16p on dinh né nép, thuc hién chuong trinh theo diing quy dinh va
CDSH cho tré.
- Thyc hién thudng xuyén cong tac VSATTP.
- Panh gia ¢6 hd so 03 GV va 02 nhan vién nudi.
- Thuc hién xéy dung ché d6 thuc don chuyén mua can 601 chét dinh dudng.
- Tham gia 16p bbdi dudng thuong xuyén do S¢ GD&DPT tb chuc.
- P6n doan kiém tra HO so chuyén dé 14y tré 1a trung tam, kiém tra cong tac cham
soc nudi dudng, gido duc tré cac cap.
- Tham gia Hoi nghi tip huan st dung tai liéu va boi dudng k¥ nang tu van tam ly
hoc duong( ngay 02, 03/11/2023); Tiép tuc cir CBQL, GV tham gla khoa boi
dudng cong tac tu vén tam ly hoc sinh bing hinh thirc truc tlep va tryc tuyén( tir
ngay 14/11 dén ngay 10/12/2023) do Quén, Phong GD&DT t0 chire.
2. Lich cu thé

Ngay thang Noi dung Ngwoi thye hién Ghi
chi
2/30/10 | - Giao ban dau tuan.
BGH
Tuin I - XD ké hoach cai tao vuon rau
3/31/10 | - Dén doan kiém tra tai chinh cong i
M Cép uy
tac Pang
4/01/11 |- Kiém tra hoat dong vé sinh cac GV cac 16p
16p.
- Kiém tra gi& in chidu BGH
5/02/11 | - Giam sat thi tay nghé c6 nudi NV nudi




6/03/11 |- Gidm sat so ché, ché bién TP CBGVNV
- 14h Hop chi bg. 100% Pang vién
7/04/11 | - Phan cong CBGVNV lam thir 7 CBGVNV |
2/6/11 | - Giao ban dau tuan. BGH,GV
- Kiém tra danh gi4: 01 GV GV
Tuan |3/7/11 |- Kiém tra dénh gia: 01 GV GV ]
IT | 4/8/11 |-To chic thitay nghé GV GV
5/9/11 | - T4 chie thi tay nghé GV GV
6/10/11 | - To chirc thi tay nghé GV GV
7/11/11 | - Phan cong CBGVNV lam thr 7 HT
2/13/11 |- Giao ban d4u tuan, XDKH
chuong trinh chuén bj cho t chirc BGH,GV
ky niém 41 nim ngdy NGVN
Tuén 20/11.
I ,
- Cham binh chon vudn ra yéu BGH- CTCB-
thich, chao ming ngay Nha gi4o TTCM
Viéﬁt Nam
3/14/11 |- T6 chic thi tay nghé GV GV
4/15/11 |- T6 chirc thi t 5
1 6 chure thi tay nghé GV GV
I‘Klem tra 130 so chuyén d¢ lay tré PHT
am trung tam
5/16/11 |- Kiém tra dénh gi4 01 GV GV
- Kiém tra danh gia: 01 NV nuéi NV nudi
6/17/11 |- Kiém tra dénh gia 01 GV GV
- Giam sét giao nhan TP BGH
7/18/11 |- Phén céng CBGVNV lam thir 7 PHT, GV
2/20/11 | - Giao ban dau tuan BGH
Tuin -16h30 T4 chirc tiép xiic chao CBGVNV
v muimg ngay 20/11 cac CBGVNV,
cac nguyén cac &/c GVNV nha
truong nghi huu céc thai ky.




3/21/11 |- Kiém tra c6 hd so GV. GV
4/22/11 | -Kiém tra cong tac thu va sir dung CTCP- TTND
cac khoan thu trong nha truong.)
- Kiém tra gi¢r an chiéu céc 16p BGH
5/23/11 |- Dy HD lop 4TB2 BGH
- Kiém tra cong tac sir dung va béo i
quan tai san, CSVC (Lén 1) FHI-KL
6/24/11 |- Dy HD lop 3TC2 BGH
7/25/12 | - Phén cdng CBGVNYV lam thir 7 PHT
2/27/11 | Giao ban dau tuan. BGH, CTCDb
- Du HD vé sinh céc 16p BGH
3/28/11 |- Dy HD 16p 5TA2 HT
4/29/11 | - Du dot xuit cac HD BGH
5/30/11 | - Dy dot xuat cac HD BGH
- Hop hdi dong su pham CBGVNV f% \
ING \2
Noi nhin: HIEU TRUONG NON |-’
- Céc 16p (dé t/h); o VTRU/,™

- Luu: HS.




