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UBND HUYEN VINH BAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUON G MN THANG THUY Poc lap - Tw do - Hanh phuc
S6:  /BC-MN

Thang Thity, ngdy ... thang 8 ndm 2023

o BAOCAO
KET QUA THU'C HIEN CONG TAC THANG 6,7/2023
KE HOACH CONG TAC THANG 8/2023

A.BAO CAO KET QUA CONG TAC THANG 06,07/2023.

I. S6 can b gido vién, nhén vién.

- Tong s0: CBGVNV di lam 30 d/c.

- Tong s6 HS: Tong s6 226 chau di hoc hé.

I1. Cong tac cham sdc, giao duc tré.

1. Cong tac giao duc:

1.1. Trién khai ké hoach giso duc hé thang 6,7/2023.

- Cac 16p thyc hién chuong trinh CSGD tré trong hé, xay dung ké hoach cu thé theo
ké hoach cta nha trudng.

-On luyén céc kién thirc dam bao theo yéu cau do tudi, an toan cho tré.

1.2. T6 chirc thue hién tuyén sinh cac dd tudi theo ké hoach tuyén sinh.

- Trién khai nghiém ttc cac van ban chi dao cc cip vé cong tac tuyén sinh.

- Nha truong can cir cong van chi dao cac cap, xay dung ké hoach tuyén sinh nim
hoc 2023-2024: S6 10/KH-MNCB ngay 22/6/2023.

- Hop Chi bo, Ho1 déng truong, HDSP nha truong trién khai ké hoach tuyén sinh.

- Thyc hién niém yét cong khai ké hoach tuyén sinh.

- Ban hanh Théng bao giri PHHS trudc khi dén tuyén sinh.

- Tuyén truyén dén PHHS c6ng tac tuyén sinh, dic biét tuyén sinh truc tuyén théng
qua bang biéu, loa phat thanh, cac thon, Fb, Zalo nhém 16p, trang Wb nha trudng. ..

- Chuan bi CSVC, TTB, hd so phuc vu cong tac tuyén sinh.

- Niém yét cong khai ké hoach tuyén sinh, néu ré chi tiéu tuyén sinh, cac quy dinh
vé Ho so tuyén sinh... tai truong, trén bang tin va trang Web ciia nha truong, trén dai phat
thanh ctia UBND x4, cac thon trudce khi tuyén sinh 20 ngay.

* Két qua: Tinh dén ngay 31/7/2023 nha trudng tuyén sinh tong so:

- Do tudi sinh nam 2022: 08 chau

- D6 tudi sinh ndm 2021: 22 chau

- D6 tudi sinh nam 2020: 22 chau

- D6 tudi sinh nam 2019: 12 chau

- Do tudi sinh nam 2018: 7 chau

2. Cong tac CS nuoi dudng, vé€ sinh méi truong.

- TP dam béo theo mua, du calo theo do tudi va theo timg nhém dudng chét.

- Pam bao thyc hién quy trinh bép 1 chiéu va VSATTP trong ché bién.

3. Cong tac van phong.

3.1.CNTT:
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- Cap nhat tin bai phan anh hoat dong cham soc, gidao duc tré, cac hoat dong nha truong

1én website thuong xuyén.

- Cap nhat cac vin ban dén kip thoi.
3.2. Cong tac ké toan:
- Thuc hién ché do chinh sach cho nguoi LD: Thu nhip tang thém nam 2022 cho

CBGV.

- Xay dung thuc don mua he thang 6,7.

- Cbng khai tai chinh.

IV. Cong tac lao cong bao vé.

+ Nhiét tinh, trach nhiém.

+ Dam bdo AT tai san trong nha truong, ddm bao cong tac trat tu gio don tra tré.
+ Thyc hién cham soc cay xanh, cong tac VSMT dam bao twong ddi sach sé.

V. Cong tac doan thé.

1. Cong doan:

- Tham hoi cac dong chi doan vién cong doan.

- Phdi hop cong doan xa t6 chire thap nén tri an 27/7

2. Poan thanh nién:

- Tham gia cac hoat dong CM, hoat dong cua Poan TN cua nha truong va dia

phuong.

V1. Cong tac khac.
- Phéi hop v6i UBND x4, Cong an xa trong cong tac tuyén truyén van dong thuc

hién kich hoat dinh danh dién tu.

B. KE HOACH CONG TAC THANG 8/2023.
I. Cong tac phat trién so luong:
- Giao chi tiéu si s6 cac 16p: Tong sb tré: 376 tré/15 16p.

Khéi | Lop r?/(; Khéi | Lép I‘Sl/(; Khéi | Lép Soh/s | Khoi | Lép I‘S]/(;
5T1 | 33 4T1 | 29 3T1 31 NT1| 20
5T2 | 20 4T2 | 18 3T2 31 \T NT2 | 20
o 5T3 | 32 o 4T3 | 29 o 3T3 24 NT3 | 15
5T4 | 28 AT4 | 26 NT4 | 20

- T6 chure chia tach 16p, chuyén hoc sinh 1én 16p méi theo dung do tudi (ngay 1/8

cong bd danh sach hoc sinh cac 16p trén bang tin nha trudng, ngay mung 2/8 cb gido va
cac chau nhan 16p moi).

I1. Cong tac giao duc:

1. Xdy dwng va trién khai ké hoach gido duc hé thing 8/2023

2. Tiép tuc thuc hign CONg tdc tuyén sinh ndm hoc 2023 - 2024,

+ Ban tuyén sinh tiép tuc tuyén sinh tré cac d6 tudi con thiéu (wu tién nhiing

chau thuong tri hodc tam tri1, néu khong du nhan bd sung nhiing chéu trai tuyén cho
du chi tiéu).



nhu ciu can gui tré ngay).
3. Trién khai ké hoach phin céng nhiém vu va vi tri phong hoc NH 2023-2024.

- Trién khai thuc hién theo Nghi quyét Chi bd, BGH, vé viéc phan cong nhiém vu
CBGVNYV nam hoc 2023-2024 (Thyc hién tor ngay 1/8/2023, c6 danh sach phan cong
nhiém vu CBGVNV kém theo, c6 su diéu chinh cho phu hop voi diéu kién thuc té ciia nha
trrong va sau khi UBND huyén giao chi tiéu dinh bién nha truéng nam hoc 2023-2024).

- Danh sach phan cong nhiém vu CBGVNV:
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+ Tir ngay 2/8/2023 phu huynh cho tré nhap hoc chinh thire (néu phy huynh c6

TT Ho va tén Nhiém vu phan cong Ghi cha
1 | Nguyén Thi Vién Phu trach chung
2 | Nguyén Thi Thuin Phu trach GD -kiém CSDLN
3 | Nguyén Thi Buém | Phy trach ND
4 | Nguyén Thi Hién GV 5T1- TTCM - KT khéi 5 tudi
5 | Nguyén Thi Phuwong | GV 5 Tudi 1
6 | Nguyén T Thanh Nga | GV 5 Tudi 2
7 | Bui Thi Huyén GV 5 Tudi 3 - kiém CTCD - BTDTN
8 | Nguyén Thi Mén GV 5 Tubi 3
9 | Nguyén Thi Huong GV 5 Tudi 4 - Kiém truong khu Chanh Chur
10 | Nguyén Thi Trang (b) | GV 5 Tudi 4
11 | Nguyén Thi Dua GV 4 tu6i 1 - Kiém Truéng khu Trung tim
12 | Nguyén Thi Mo GV 4 tudi 1 - KT khéi 4 Tudi
13 | Pham Thi Huyén GV 4 tudi 2
14 | Nguyén Thi My Linh | GV 4 tudi 2
15 | Nguyén Thi Thiiy GV 4 tudi 3
16 | Pham T Xuan Phuong | GV 4 tudi 3-Kiém CNTT
17 | Bui Thi Huong GV 4 tuoi 4
18 | Bui Thi Phuong GV 3 tudi 1 -KT khoi 3 Tudi
19 | Nguyén Thj Lanh GV 3 tudi 1
20 | Bui Thi Yén GV 3 tudi 2
21 | Ng. Thi Huyén Trang | GV 3 tudi 2
22 | Nguyén Thi Bién GV 3 tudi 3
23 | Pham Thi Thuong GV NT 1-TPCM - KT khoi NT
24 | Nguyén Thi Théi GV NT1
25 | Vit Thi Dung GV NT 2
26 | NguyénT Thanh Thuy | GV NT 2
27 | Nguyén Thi Lan GV NT 3
28 | Nguyén T Bich Ngoc | GV NT 3
29 | Pham Thi Nhanh GV NT 4
30 | Pham Thi Hau GV NT 4
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31 | Nguyén Thi Yéng NVND kiém KT - TTVP

32 | Nguyén T Minh Thu | NVND - kiém vy té + thu quy
33 | Nguyén Thi Ly NVND -TT t6 nudi

34 | Vi Thi Dung NV Nuodi dudng

35 | Pham Thi Oanh NV Nuéi dudng

36 | Vii Thi Huyén NV Nuoi dudng

37 | Phan Thi Thu NV Nuéi dudng

38 | Nguyén Viét Trang Béo vé khu Ha Phuong

39 | Pham Van Vuot Bao vé khu Chanh Chur

4. Cong tac CSND, GD va mét s6 nhiém vu khac.

4.1. Céng tdc CSND.

- Thyc hién cong tac cham soc tré trong thang 8, duy tri on dinh sd tre.

- Phan ¢6ng nhiém vu cac d/c nhan vién ndu dn theo nam.

- Kiém tra cong tac dam bao AT, DB mua h¢, cong tac phong chéng nong.

- Kiém tra vé sinh ATTP, ché d¢ thuc don mua he.

- Kiém tra vé sinh moi truong, v¢€ sinh ca nhan tré, gio don tra tré.

- Kiém tra né nép k¥ nang vé sinh, gid an, gio ngi, 1& gido vé sinh ca nhéan cua tré.
- Kiém tra dot xuat hoat dong va qui trinh ché bién bép an.

- Chi dao gido vién xay dung ké hoach rén k¥ ning thao tac gio in, ngi, nhan biét

d6 dung ca nhan cua tré chuan bi cho nam hoc moi.

- Tiép tuc t6 chire bdi dudng CM cho CBGVNV cong tac chim soc, nudi dudng tré.

- XD ké hoach, thuc hién dau tw mua sam do dung an ngu cho tré nam hoc 2023-2024.
- Thyc hién viéc nhap dir liéu nganh: Giao d/c Thuan HP.

- Thyc hién ky HP thuc phém, stra, ga.

4.2. Cong tac giao duc.

- Chi dao céac 16p XD mdi truong gido duc, trang tri 16p chuan bi cho ndm hoc méi.
- Chi dao gido vién xay dung ké hoach 1am quen va rén 1 sb k¥ nang cho tré phu

hop tuing d6 tudi, chuan bi cho tré vao ndm hoc mai.

- Lua chon va rén cac tiét muc van nghé cia cac 16p cho ngay hdi dén trudong cua

bé (Khbi 5 tudi), d/c Thuan phan cong GV rén van nghé.

- Kiém tra dot xuét cac hoat dong giao duc.

- GV va tb truong cac khdi t6 hoan thién KH bodi dudng thudng xuyén ndp vé BGH.

- Xay dung ké hoach chiam séc gido duc tré cac do tudi nam hoc 2023-2024.

- Tiép tuc td chirc bdi dudng chuyén mén cho CBGVNV, cac nhom tré.

- Tham gia cac 16p tap huan ctia s6 GD, Phong GD. Lép boi dudng chinh trj hé ctia

Ban tuyén gido quan ty va Phong GD&DT t6 churc.

- XD ké hoach, ddu tu mua sdm DD hoc tap, dd choi cho tré NH 2023-2024.

- Lya chon Trung tdm day Tiéng Anh cho tré, bdo cdo xin y kién PHHS toan truong.
4.3. Cong tac phé cap (giao d/c Thuin phu trach).

- Xay dung va thuc hién Ké hoach Phd cap nam hoc 2023-2024.
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- Phan cong GVNV thyc hi¢n cong tac diéu tra PC tré trén dja ban NH 2023-2024.
Nha trudng to chire phan cong cho GVNV di diéu tra PC sau khi nhan ké hoach chi dao
cia UBND huyén, UBND xa(co lich phdn cong kém theo).

- Ra soat bd sung thong tin vao phiéu phd cép.

- Tiép tuc hoan thién cac thong tin, théng ké, béo cdo

-Bb sung hoan thién cong tac Phé cap nam hoc 2022-2023 va chuén bj tét cac diéu
kién d6n doan kiém tra cong tac Pho cap ciia huyén trong thang 9/2023.

4.4, COng tac CNTT.

- Thuc hién nghiém tic trang Web cta nha truong, Web cua phong GD, viét bai
giao ban trén mang thudng xuyén, gui cong van bao cdo, lién tuc dam bao chinh xac yéu
cau, khai thac cong vin dén hang ngay bao cdo kip thoi vé BGH.

- X4y dung ké hoach dau tu, nang cép trang Web, hé théng Camera cuia nha truong.

4.5. Cong tac cong doan - doan thanh nién.

- T6 chitc tham hoi, hiéu hi trong thang (néu co).

- Xay dung K¢é hoach cong tac cong doan, Poan Thanh nién nam hoc 2023-2024.

- Phdi hop chuyén mén thyc hién cong tac chuan bi ndim hoc moi.

4.6. Ké toan, VT - Thi qui.

- Thu, ndp tién to chirc HD CSGD tré thang 8 diing thoi gian qui dinh, Hoan thién
HSSS.

- Quyét toan quy, thu - chi hoc phi. Duyét so ké toan. Kiém ké quy tién mat, cong
khai quy. Chi tra tién luong hé thang 8 dung quy dinh.

- XD dam béo ché do TP ngay, tuan, thang cho tré. Cong khai tai chinh trén bang biéu.

- Tham muu xay dung va bd sung hoan thién qui ché chi tiéu ndi bo, XD ké hoach thu
chi, dau tu mua saim TTB ndm hoc 2023-2024.

- Cap nhat cong van di - dén.

- Thu céc khoan dn, chat d6t, phu phi, t6 chirc HD CSGD tré thang 8.

- Bdi chiéu sb sach ké toan, kiém tra qu¥ tién mit.

4.7. Lao cong, Bao vé.

- Gitlr gin an ninh trat tu truong hoc, truc dam bao gio qui dinh trong dip he, thuc
hién linh hoat, ti mi cong viéc dugc giao.

- Cham séc, trong cdy xanh, bao quan, tu sira trang thiét bi nha truong, quan 1y
dién, nudc, trang tri v€ tranh tudong, son cay tai san khau chuén bi cho nim hoc mdi.

- Bao dam tuyét ddi tai san, CSVC clia nha trudng.

- Bong, mé cura dung gio quy dinh.

4.8. Cong tac khac.

- Trién khai VB cia cac cp.

- P6n doan kiém tra cong tac chuin bi dau nim cua UBND huyén, PGD, SGD
kiém tra cong tac tuyén sinh, cong tac hé.

- Ngay 2/8/2023, hop HPGV phan c6ng nhiém vu, ban giao 16p, danh sach hoc
sinh cac 16p.

+ Ngay 3/8 cac 16p don hoc sinh theo danh sach.

- Tiép tuc thyc hién lich tryc hé, day he, truc bio nam 2023.
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- Ra soat CSVC, TTB toan trudng, 14p bién ban niém yét cong khai hién trang
CSVC, TTB dé c6 can cit XD KH thu chi, KH van dong tai trg nam hoc 2023-2024.

- X4y dung ké hoach cic mang hoat dong cho nam hoc 2023-2024 (Ngay 21/8 céac
d/c duoc phan cong ndp vé BGH, ngay 22-24/8 BGH t6 chirc hoi thao cac ké hoach nim
hoc):

+ P/c Vién HT: XD ké hoach nam hoc, Qui ché PCNV, phat trién doéi ngti, CSVC,
KTNB, phap ché.

+ B/c Thuan PHT: XD KHCM, KDCL - Pho cap, Chuyén dé, BDCM, KH ngay hoi
ngay 18, k& hoach thuc hién giai phap sang tao trong ndm hoc, KH mua sim dd ding hoc tép,
KH chuyén dbi sd.

+ B/c Buém PHT: xay dung KHCSND, KHQC déan chu, KH CCHC, KH CSVC,
mua sam d6 ding in ngu.

+ P/c Yéng KT: Xay dung ké hoach tai chinh, quy ché chi tiéu ndi bo.

+ P/c Huyén CTCP - BTDTN: Xay dung ké hoach Poan Thanh nién.

+ Céc d/c khéi truong: Xay dung KH t0 khbi.

+ Dbi véi gido vien: XD KH ty BD thudng xuyén, KH CSGD tré nam hoc 2023-2024.

+ P/c Hién, d/c Thudng, cbt can két hop xay dung tiéu chi thi dua cho tirng thang
va ca nam hoc.

- Pau tu CSVC, TTB, DD an ngt, D hoc tap, chuan bi cho ndm hoc méi.

Noi nhin: TM. NHA TRUONG
- Phong GD&DT; HIEU TRUONG
-CBGVNV; )

- Luu VT.

Nguyén Thi Vién






