
UBND HUYEN cAr rrAr
TRU'oNG Tu & THCS v6 rnr sAu

coNc HoA xA uor cHu NcHi.q vtET NAM
D0c la -T do - Hanh hric

s6: t9 /eD-'rH&Tltcsvrs Clt Hai, ngdyJ)tfi6ng 9 nam 202 I

QUYET il[NH
V/v Ban hinh Quy chii lim vigc cria trud'ng TH&THCS V6 Thi Sdu

nim hoc 2021-2022

rirpu rnrIoNG rRtIoNG TH&rHCS vO rHI sAu

Cdn cu'Ludt viAn chu'c ban hdnh ndm 2010;

Can cil'Lu:4t Cdn b0, C6ng chu'c vir LttQt ViAn chtrc su'a doi nam 2019;

Cdn cir Diiu l€ Tru'dng Tieu hoc ban hitnh kdm theo Th6ng ta tA ZAtZOZOn'f-

BGDDT ngdy 04 thang 9 nam 2020 cila BQ tru'6ng 86 Gido duc vd Ddo tqo,
, ^.;Can ctr DiAu k Trud'ng trung hoc co'so', tru'd'ng trung hpc ph6 th6ng vd tru'6ng

ph6 th6ng co nhiAu cdp hoc ban hdnh kim theo Th6ng tu's6 32/2020/TT-BGDD7' ngdtt

15 thang 9 ndm 2020 cua BQ truong B0 Gido duc va Ddo tqo,'

Cdn cu'Quy€t dinh tii ZSlO.ZOtS\?O-UBND ngdy 1! thdng l2,ndm 2015 cutt

UBND thdnh ph6 Hdi Phdng vO vi)c Ban hdnh Quy dinh v€ qudn ly t6 chu'c bQ ma"v,.

viAn chtrc vd lao dQng ho. p d6ng tai cdc do'n vi slr nghi2p c6ng lQp cua thdnh ph6
tldi Phdng;

Thu'c hi€n Ngh!quyil ti OO\UZ-TUATHCSVTS ngdy 23/9/2021 Ngh!quyat It6i
nghl Nhd giao, CBQL, ngu'r)'i lao d6ng cua n'u'dng TH&THCS Vd Thi Sdu ndm hoc
)n)t-)n)).

Xet di nghi cila t6 tru'ong To von pfu)ng truong T'II&TIICS Vd'l'hi Sdu.

QUYET D!NH:

Di6u 1. Ban hdr.rh kdrn theo Quy6t dtnh ndy Quy ch6 ldm vi6c cua truo'ng
'fll&I'l-lcs V6 Thi S6u ndrn hoc 2021-2022.

Didu 2. quy5t.Olnn ndy c6 hi6u lqc tir 23 th6ng 9 ndm 2021d6n khi c6 quy6t

dinh ban hdnh quy ch6 ldrn viQc cta ndrn hoc ti0p theo thay th€.

Di6u 3. C6c t6 chuy€n m0n, t6 vdn phdng, c6c b0 phAn c6ng t6c, dodn thti vd

todn th6 c6n bQ, c6ng chirc, vi0n chirc, r.rguoi lao dQng vd hgc sinh nhir truong chiu
tr6ch nhiQm thi hdnh quy6t dinh ndy./.

Noi nhQn:
- PGD (B/c);
- UBND (B/c);
- Chi b0 (B/c);
- Nhu Di6u 3 (t/h);
- Luu VT.
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N CAII
UB IIAI CQNG HoA xA HQI CHO NGHIA VIET NAM

DQc l$p - Tg do - H4nh phricTRU.ON III SAU

QUY CHE
Lim viQc cia tru'd'ng TI|&TIICS VQ Thi Sdu nim h<1c2021-2022

(Ban hdnh lrdm rheo Quydt dinh so ffi tgo-fqafUCSffS
ngdy&l thdng 9 nam 202 I cqsJleulaotEJt:trd'ng TH&THCS Vd Thi Sdu)

PhAn I

NHU,NG QUY DINH CIIUNG

r. vE cHE DO HOr I{QP

1. Hgp HDSP:

HQi d6ng nhir truong hqp m6i thring m6t lin vdo chi6u thu 6 tuAn diu cua

th6ng nh[m :

- E6nh gi6 rtt kinh nghiQm chuong trinh c6ng tAc thdng tru6c.

- Tri6n khai k0 hoach cua th6ng hiQn tgi.

- Ch6 ngdi hQi hqp dugc sip x6p, phAn c6ng theo t6.

- Khi hop. cdc thanh vien cua hoi dorrg tuyft d6i khong noi chuyen rierrg.

khdng ldm vi6c ri6ng. Ghi chep diy dir chinh x6c vd dong gop ! kien xay dLlng. Mu6n
ph6t bieu ! ki6n phrii gio tay vd phdi duoc su d6ng f cira nguoi cht tri cuQc hgp,

kh6ng dugc n6i tq do.

2. Hgp giao ban cdng trlc th{ng (tlgp trung tim)
. , .i

Thuc hiQn vdo chiOu thri 6 cu6i th6ng (tt 14h45 d0n 1 5h I 5)

Thdnh phdn : BGll I'Chir tich Cdng Eodn + Cdc t6 trudng + phu trrlch c6c bQ

phdn +'fP'l'Ddi vd Bi thu chi Do2rn thanh ni€n + TK h6i d6ng, VIn thu.

Noi durrg: Ddnh gid cong tdc tlrfng trtLoc. binlr xet thi dua va triirr klrai ki
hoach th6ng sau.

3. Hqp HQi dOng DOi:

V6i thang hop m6t lAn vdo cudi UuOi lop c6c nhom td chuy6n m6n :

Thdnh phAn : Ban gi6m hiOu, CT c6ng doiur, gi6o viOn chu nhiOm, 1'P1' , Bi
thu Dodn'l'N, .

NQi dung : Rrit kinh nghiCm vi: c6ng t6c cta IlQi d6ng d6i vd c6ng trlc chu

nhi6m cira th6ng tru6cvd tri6n khai c6ng viQc th6ng sau.

4. Hop BGH mti'rQng:

Viio chiOu thf 4 tuAn t hdng thring (tru6c cuQc hqp HESP) dd th6ng nhAt m6t
I ^. , .;. ,,

so nQi dung triin khai lrong cuoc hop HDSP

Thdnh phAn: BGII, 'fPT d6i, vdn thu, ]'KIID
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5. IIop t6, nh6m chuyOn m6n :

- Cdc to chuyin ni0n hgp 2 tuAn I ldn d0 nit kinh nghi€m hoat dQng chLryen

m6n cha thrlng, tuAn truoc, d0 ra K6 ho4ch tuAn sau.

- C[c to uhorr chLrydn mdn sinh ho4t mdi th6ng 2 ldn d6:

* lhdng nh6t chuong trinh, biri m6i, b2ii t<nO, frrlet ke bdi day ddi mni phLrong

phdp.

+'t'hdo luin vd t6n top chuyCn d6. chuan b1 dO Otrng vd ldm d6 dtng d4y hqc.

* ChuAn bi c6c hQi thi.

6. CM b0, C6ng Doirn, chi dodn thanh niOn :

Sinh hoat theo clidu Ie (khi to clriLc sinh hoat trong gio hdnh chinh cAn c6 kd

hoach som pn6i no-p voi chuy0n m6n d6 b6 tri d4y thay).

II. TIANII VI, NGON NGU'UNG XU', TRANG PIIUC

100 % Cdn bQ qurin lli ' gido vi6n nhAn vi0n nhd truong thqc hi0n :

- Phai deo thc "viOn chirc" (CBQL, CV, NV, NLD) trong gio ldm viQc

- 'l ich cr,r'c tham gia dAy du c6c ho4l dQng cta nha tru'ong vA cdc to chuc, b6

phdn, dodn th0

- lldnh vi, ng6n ngt ung xu'phai rnau muc. gin gui vd mang tinh rnd pham, cci

tiic dung gi6o dqc d6i vtri hgc sinh.
,l .- 'l'rang phuc d6n trutrng phai nghiem [rc, chinh t0, gitin d1. Kh6ng mdc quAn

jean, 6o phdng ho c6, eo, quAn qu6 ngan, dAm xe l6n l6p.

- Kh0ng sir drlng diQn thoai trong h6i hgp vd gidng day (dlc biQt khdng dugc siL

dLrng di0n thoai trong lop hqc)

III. PITAN CONG CAC TO CIIUC'I'RONG NHA'IR.U'ONG

l. IIQi d6ng nhh tru'd'ng du'g'c chia thhnh 3 t6 :

- 02 to chuydn mon : To tieu hoc :"1 o'TIICS;

- 0l t6 Van phdng.

2..Hi€u tru'ri'ng b6 nhiQm vi chgn cri'cic t6 tru'd'ng, t6 ph6, TPT DQi, Thu
kf hQi d6ng, Vin thu, Thti qu! nhu sau :

* '16 Ti6u hgc: + l-6 truong : Bd Iloang Thi VI Nhuan.

lo pho : Ba Dirrh Thi Mai.

* 'I'6 TIICS: + l'6 truong : Bd Dodn Ihi Dung

+'l'6 ph6 : Bd Vu Thi L0 Vinh
* T6 VIn phdng: +'l-6 truong : Bir Pharn'lhi Li6n

'l'dng phq trrich DQi : Ba Nguy6n 'l'hi Phu'ong Thriy

'I'hu'kj h6i ddng : Bd Vir'l'hi L0 Vinh.
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VIn thu':+ Thii qu!: Bd Pham Tht Li0n

K6 to6n: Bd TrAn Thi Chung Thriy

3. Quy dlnh thd'i gian lhm viQc :

, a. V6'i girlo vion gi:ing d4y : C6 mdt truoc 5 phut cdc tict d4y. Neu d4y tiet cu6i

thi phai .u udiu, khi hq.-c slif.r.uu lop da v0 tr6t. tiong ti6t day niu co hgc sinh ving
mAt kh0ng c6 li do thi phai b6o cho trqc ban vd GVCN lop bi0t.

- Giiio vien Ti6u hoc duoc nghi ngdy Thu 7 vd Chu Nhat

- Gi6o vi6n THCS duo.c nghi ludn phi0n 01 ngiry trong tuAn (kh6ng tinh ngAy

Chh Nhat).

b. V6'i girlo viOn trg'c ban: Co tndt truoac ti6t I (15 phLrt), ta re sau khi gi6o

vion, hoc sinh dd v€ het, hodn thdnh viQc ghi s6 t4rc vdL brio c6o cong viQc truc v2r cdng

vi0c dugc giao cho d/c BGII hiQu trqc.

c. Nhin vi6n vin phdng :

Ldm viQc theo gio hdnh chinh. M6i d/c dugc nghi ludn phi0n 01 ngdy trong

tuAn (khdng tinh ngriy Cht Nha|.

d. Bdo vQ :

Ldrn viQc theo nQi dung cta hqp dOng dugc ky ket. 'trong do bao ve an ninh

tr{t tg v?r tiri srin cta nhir truong, tdi sin (xe.d4p, xe m6y, m6 t6 ho[c phucmg tiQn phqc

vu di lai khdc) cta gido vi6n, cua kh6ch dOn li0n hQ c6ng t6c, hoc tip t4i truong Chi

dAn kh6ch vir giao titip dirng t6c phong cita co quan Girlo duc.

Phin II
NQI QUY NHA TRUONG

1. Gi6o vi6n d6n truo'ng dqy. hdi hop phdi ddn truoc 10 phtt, ra vdo l6p phdi

d{ing gio quy dinh.

2. Kh0ng ti€p php huynh trong gio d4y, khOng noi chuyQn ri0ng, ldm viQc ri6ng

trong h6i hop.

3. Khi l€n l6p phai co K6 hoach bdi d4y (gido 6n) soan truoc theo quy dinh. Khi

tham gia c6c hogt dQng gi6o dpc phrii dn mic lich sq gon gdng (kh6ng mlc qudn 6o b6,

dAm hoac v6y ngin tr6n dir.r gOil; ao phai co co; kh6ng di d6p 10, ddp kh6ng c6 quai

h{u; n6i ndng chuAn nruc, c6 t6c dpng gi6o duc h<2c sinh hu6ng tdi x0y dqng truong

hgc thAn thiQn hgc sinh tich cuc.

Mta hi Mta D0ng

Budi sring : 
.t'u 

7h00'-1 I h30'Bu6i s6ng : Tu 06h45',-11h15',

BuOi chiOu: Tt 13h30'-17h00' Bu6i chteu: f ir 13h30'-17h00'

4,
il.i\
\

1.
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4. S6ng chdn thdnh doan kdt voi rrgi nguoi, giir gin ky cuong n6i bQ, c6 tinh

thAn tr6ch nhiQm trong moi nhi€m vu duoc giao.

5. O,m <Iau hoac nghi.dQt ruat phrii b6o c6o voi Ban gi6rn hiQLr, b6o c6o bdi day,

ban giao gi6o dn hoflc de xuAt nguoi dqy thay.

6. Chinh x6c, cAn thdn khi vdo di6m vd khi klem tra. thi cLL co gido dtrc ), thuc

dao dirc cira hoc sinh.

1. Co y thuc xAy dung truong, lop: Xanh Sqch - dep, thuc hi(n ti5t kiern diQn

nutrc vir beo ve tdi sdn cua nh?r trucrng.

8. NhAn vidn bzio vQ phai c6 m[t thuong xuy6n o truorlg d6 bdo ve tei san vir gifr'

gin tret tu a-n todn nhd trudng.

BGI{ c6 mAt thuong xuydn d6 di€u hdnh chi dao c6c cdng viQc chur.rg trong nhd

truong.

9. Cdn b0 - Gido vi€n NhAn vi6n trong nh2r truong quydt tdrn thuc hidn truong

theo ni6 hinh "3 kh6ng 5 c6" thgc hiQn t6t 6 ldi th0 cua nguoi gi6o vi0n Hdi Phong.

t 0. I'6t cri Cdn b0 - GV - NV ctng kli cam k6t thgc hien Chi thi 05 cta 86 chinh

tri.vd cuQc vfln dQng " Ddy manh hgc tQp vd ldm theo tAm guong d4o duc, phong c6ch

116 Chi Minh". Chi thi 33 cua 'l'hu 'Iuong chinh pht v0 ch6ng tiOu cuc vi khdc phyc

bdnh thdnh tich trong gi6o. duc.'l'huc hiOn nghiOm t[rc CuQc vAn dOng "llai kh6ng" cua

86 truong B0 GD&D'|, d6i v6i Hdi Phong ld 5 nQi dung: " N6i khong vo'i riAu cqt' , bQnh

thdnh tic.h trong giao dtlc. Noi khong vo'i t,i phqm dgo du'c nhd giao vd tinh trang HS
ng6i nhdnt lnp. Nr)i kh6ng v6'i Ldi dqy hqc dpc - chep".

I l. Moi cdn bo CV la nrot tAnr guortg sarrg cho HS noi tlteo. guong rrtitr tlruc
-... . t

hiin 6 loi t116 cuii rrgrlrri lanr nglrd dqy hgc llai Phong:

1. Su6t doi say m0 hoc t4p, rdn luyQn, cOng hi0n h€t minh cho sg nghiQp
:,.

trong ngu'ni cua thanh pho ra Ddt ntLoc.

2. Kh0ng ldm di0u phi ph6p, phi dao dilc.

3. Kh6ng dqy th0m trirn lan

4. Kh6ng thu th6m tr6i quy dinh

5. Kh6ng vi phanr quy chd chuydn mon, quy che thi cu

6. N€u vi pham m6t trong nhirng di0u tr0n:

- Lit cdn bQ quan l! tr,r nguyQn xin thdi chric.

- Ld GV tq nguyOn xin th6i day

- Lri cdng nhAn viOn tu nguy0n xin th6i vi6c"

PhAn III
NQI QUY HqC SINH
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l. Thuc hi6n t6t 5 di6u b6c U6 day. Kinh trqng, l€ phdp, vdng loi cric thAy gi6o,
cd gi6o, c6ng nhdn vi6n trong tru'trng. Thr,rc hiQn ntip s6ng v5n minh. Kinh trong nguoi
lcrn tudi vd khiich d6n trtrong li6n h0 c6ng t6c.

2. Dodn ket, yeu quy, giirp d6'tpn tinh.c6c ban trong l6p, trong truong khi gflp
kh6 kh[n. Kh6ng noi tuc chiLi bay. ddnh cai qhau cr truong, rr khu dAn cu vii noi c6ng
c0ng

3. Hoc bdi vd ldrn bdi diy du tru6c khi dOn lo"p. Di hoc dLrng gio: Buoi srlng c6

mAt luc 6h40'(rnta d6ng 06h55'), Uu6i cnieu c6 mat luc llh45'de truy bAi. Di hgc
ohuyOn cAn, kh6ng1 bo tiet, tr6n hoc, nghi hoc phai c6 giAy phdp cua gia dinlr. Tar.r hoc
phzii",v6 nhd ngay, kh6ng tq t4p ngodi c6ng truong.

. 4. DOn lop c6 dAy dir dqng cU hgc tAp, ng6l Otrng so d6, giir trat tU, hdng hdi ph6t

bi6u 1i kiOn xAy dung bdi, ghi chdp dAy clh. Trr"rng thuc trong c6c gin kiCm tra, trong thi
cu.

.5. Kh6ng ldm vi6c ridng trong ti6t hoc, tich cuc tham gia dAy dt moi ho4t dQng

tip th6 trong nhd truong vd lop hgc; kh6ng st dung di6n thoai trong nhd truong (tru
truong ho. p dugc phdp cha thAy cd gi6o).

. 6. GiiI gin, b6o vC cua c6ng, tdi sAn cta truo-ng l6p, khdng vut rdc bua bdi, kh6ng
bdi bAn, v0 b4y l6n tuorrg, b2rn gh6, bang, cria. C6 1i thuc b6o v6, cham s6c cdy xanh
trong khu6n vi6n truong. Gifr gin vQ sinh c6 nhAn sach sE.

7. DOn truong phzii mac d6ng phpc (mQt s6 ngdy theo quy dinh cta td chuc
Dodn,, HOi, DQi), ddu toc gon gdng, qudn 6o sach s0, di ddp phrii co quai hdu. mang
khan qudng, hoflc huy hi€u h6i TNHS. Xdy dqng tinh ban narn nir trong s6ng, l2Lnh

manh. ChAp hdnli nghiOm chinh luAt l0 giao th6ng.

8. Nghidm cinr hoc sinh: Mac quan bo bo. rio khong co. di ddp khong co qrrai, ; ,' :
hdu, hrit thuoc ld, u6ng rtLo-u, bia; xem vir dgc c6c lopi s6ch bdo, phim dnh co nQi dung
dgc hai. TuyQt d6i cam mang vi khi, ch6t chdy, n6 cl6n truong. TuyQt d6i khdng thu,
khdng su dung, tdng chiL, bu6n b6n, vAn chuy6n ciic chAt ma tuli. Khi phrit lii6n ban cir

dinh d6ng dOn ma tuli phai b6o ngay cho c6c thAy c6 vd ban gi6m hi6u. Kh6ng choi
diQn tt, klidng d6nh b4c dr.L6i moi hinh thirc .

9. Hoc sinh c6 tr6ch nhiCrn thuc hi6n t6t nQi quy - quy dinh cua nhiL truong.
Nhirng hoc sinh ph6t hi0n vd thdng brio kip thoi cho c6c chu bao v6, c6c thAy c6 girio
nhtng ban co hdnh vi vi pliarn nQi quy s0 duoc nhd truong bi€u duong, khen thuong.
NhiLng hgc sinh vi pham n6i quy nhd truo-ng hodc bao che hdnh vi vi ph4rn cua ban tujr
tlteo ntuc dQ nflng nhe si hi ru ly ky Iuat tlteo didu ld nha rruong phd rholrg.

Phin IV

NH0'NC QUY DINH CU THE

1. D6i v6'i BGH nhi trud'ng:

a) HiQu truti'ng:

- T6 chrirc vd sip xdp dQi ngfi GV- NV trong nhir truong, phin c6ng nhi0m vu
cho cdc thdnh vi6n vd c6c doirn th6.

.4
,\1t
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- XAy dung k0 hoach vd t0 chuc thqc hiQn nhi6m vu ndrn hoc.

- Qudn lli gi6o vi€n, nhdn vi6n, hgc sinh, qurin l! chuy6n m6n, phdn cdng cdng
tdc, ki6m tra ddnh gia viec thtrc hi0n nhiQrn vU cta GV, nhAn vi6n.

- Qurin l;i vd td chuc gi6o dqc FIS. 1'6 chuc cho GV vd I{S k! carn k6t cdc cu6c
r arr dttnu lrung narn hue . ,i

- Qurin lyi hiinh chinh vd tdi sdn cta nhd trucrng.

- 'lhuc hi6n crlc chd do chinh sAch cua nhd nu6c AOi vOi GV, nhAn vi€n, hgc

sinh. T6 ch[rc thuc hiQn quy ch6 ldrn viQc dAn cht trong ho4t dQng cta nh]r truong.

-'l'69hiLc di0r khi€n cdc hoat dQng thi dua vd binh xdt c6c danh hi6u thi dua. l'o
chirc thanh tra vd ki6rn tra GV vir c6c hoat dQng dodn the

;^
-'l'hr,rc hien tot c6ng t6c tham muu voi c6c c6p c6c ngirnh.

- I riin l<hai tot cong tac pho cap lai co str.

- Chi dao t6t viQc [Lng dpng CN'l"l'vdo giang day.

- Chi dao nghiCm tirc c6c nhiQm vu trong ndm hoc tdi tirng Dodn th6, t6 CU va
GV - NV.

b) Ph6 hiQu trrti'ng:

- Ctng vo'i hiQu truong chiu tr6ch nhiOm tru6c cAp trOn vC c6c phAn vi0c duoc
giao.

- Phu tr6ch cdng t6c an ninh an toirn truo-ng hgc; thu viQn, thiOt bi vd viQc su
dung d0 dirng dly hgc cua GV, c6ng tdc theo d6i CSVC nhd truong. Cdng tric lao d6ng
nhir trLlo-ng, cdng tiic y te truong hoc, c6ng lric IISSV vd ho4t ddng ngoai kh6a.

- Phu tr6ch vd chi dao ciic hoat dQng chuy6n mon cua b4c ti6u hoc.

- lhay m4t hi6u truong dieu hdnlr hoat dong ho4t dQng cua nhd truong khi hiOu

truong di vang.

- lharn gia lirn eong tac pho cqp ra cong t6c xAy dung truong dat chuan theo
tiLng giai doan.

-;. 
. , ^,-..1 .

- To chuc to I'i6u hgc tich cuc vi0c ung dqng CN1'1' vdo gidng d4y, huong fng
t6t c6c phong trdo thi dua cua nhd truong.

2. E6i v6'i COng tlodn:

- PhOi hqp voi nhd truong xAy dqng k6 hoach hoat dQng cria nlid truo-ng vd hoat
dQng cua cdng clodn.

- Xd1 durrg ra dong r iin CV-NV dang ky cac chr ridu thi drra rrgay tu dAu nlm
hQc.

- Xiy dung nghi quydt hoat d6ng, xdy dgng k€ hoach tuAn - th6ng nfun.

- Co du cdc Ioai ho so so sdch dA quy d!nh.

- 'l hyc hiQn t6t cdc hoat dong ngay Ii lon trong nam dudi nhi0u hinh thiLc khdc
nhau (Phong phir vd nQi clung vir phi ho-p voi dia bdn cn so).
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- Quan t6m vd dQng vi6n t6i dQi ngu GV NV dtng luc, dirng ch6.

-.Ph6t dQng c6c phong tr2ro tlri duaday tot. hoc t6t, phong triro ldrn d0 ding, vi6t
s6r1g kiOn kinh nghidm cia GV.

- Cdng doirn cung voi Irhd truong t6 chuc hoi ngh! c6n bQ c6ng chuc.
1

- C6ng doirn cirng voi.nhd truong chi dqo qu6 trinh thuc hiQn ddn chu, thgc hiQn

phong trdo " Day t6t - Hgc tOt "; " Gioi viQc truong ' ddm vQc nhd ".

- C6ng dodn ctng vcri BGI{ nhd truo-ng vir c6c dodn th6 t6 chirc c6c ho4t dQng

cfrng nhu'cdng t6c cria c6c t6 chuy6n mdn.

', - Ctng v6i BGII ki6rr.r tra c6c hoat cl6ng trong nhir trutrng.

- BCH cong doan dinr bao che dQ hgp giao ban.

- 1'6 chuc cho c6c do2rn vi0n cdng <lodn kli cam ket viec thuc hiirr cdc quy ch5

nQi quy trong nhir truo'ng.

- T6 chLic cdc hoat d6ng vin h6a vdn ngh0 - TDTT trong nhir truong.

3. COng t{c Doin - EQi:

- XAy dung k6 ho4ch ho4t dQng cp thO tung tuAn - th6ng - ndm theo sr,r chi clqro

c[ra nhd truo'ng vir hu6ng ddn cua Fluy0n dodn, nghidn ciru 6p dung thuc hi6n tr6n dia
birn sao cho pht hop vd c6 hiOu qua.

- Td chirc dai h6i Dodn, Li6n dqi d6 x6y dgng kt5 hoach vd chi ti6u thqc hiQn

nhiQm vg ninr hoc.

- 1'huc hiQn t6t c6'c chuy0n hi6u theo tirng chu dC ('fO cnf'c du6i nhidu hinh thirc

s6ng tao, phong phir, c6 hi€u qud).

- C6 du c6c loai h0 so, sO s6ch vir ghi ch6p ctring c6c c6t muc theo yOu cAu.

- Sinh hoat DolLn dan biro theo dinh ky 0l ldn/ thiing.

- Sinh hoqt d6i vdo chidu thLi 5.hdng tudn vd lao dQng TrAn Qu6c Toan (Qudt

duong ldng ng6 xom s6ng chir nhdt 01 ldn/th6ng).

- Thr,lc hi0n t6t c6ng t6c tuy6n truydn mdng non I th6ng phdt thanh it nt6t O+

bu6i vdo cdc ngdy thti 2 hdng tuAn. Phu tr6ch cOng t6c thi dua cua tlS vd qutin ly t6t dQi

co- do.

- NQi dung sinh hoat dQi phdi rd rdng, c6 s6ng t4o, hinh thuc sinh hoat phong

pht.

- T6 chuc vd xAy cluig kd hoach ho4t dQng NGI-L chung cric lop phai dring chu

di6m vd thu h[rt duo. c nhi€Lr IIS tham gia.

- Td chuc c6 hoat d6ng cac ngay ld dat nieu quA vd c6 1i nghia.

- T6 chuc phdt dQng cdc hopt dQng ttL thiQn ngay trlL dAu nim hoc. XAy dung qu!
vi b4n nghdo vuot kho trong hoc t4p (theo chi dao cdp tr6n).

+. o6i vO'i t6 chuyOn m6n:

- Phai x6y dUng kt5 hoqch hopt ddng cq thO theo tirng tLrAn th6ng ndtr.

:c
)tl

'q(
.lt
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- 1-hurrng xuyOn t6 chuc hdi thao brin c6rc chuy€n d0 vd l€n lop rirt kinh nghiOm o
cric bQ mon tqi truo'ng vir t4i cym, td chuc rl6n truong ban du gio- vd ldn l6p. V6i
clruyen di co danlr gia rep loai vi ghi bierr ban cq thd.

),
- Phdn c0ng chuydn m6n vd sap x€p c6ng viQc cho c6o thdnh vi6n mOt cech c6

klroa lroc. lrtrp ly. i
- D6ng vi6n crlc thdnh vi0n trong t6 ddng ky thi dua vd quydt tAm dua ra c6c gidi

ph6p thgc hiOn c6c chi ti6u thi dua dd ddng k1i.

- YOu cAu t6 chuyOn urOn sinh hoat theo dring nC n6p hdng tuAn viro chidu thlL 5

tai truong. l'harn du c6c bu6i sinh hoat chuyen m6n tai cum vd t6 nh6m nr6t c6ch c6

hi6u clLrzi vaghi chdp co chAt luo-ng.
... ,l- lridn khai quy dinh nC n6p v€ c6c loai h6 so' - gi6o 6n rnir nh2r truo-ng,

PGD&D'f dd quy dinh.

- ThtLong xuyen ki6m tra viOc so4n bdi vd kyi duyQt gi6o 6n (ddi voi cdp THCS
do hidu trLrong uy quyeu ) cua cac thanh vien trong to.

- Duy tri vd thuc hiOn tdt nd n0p soan vd giring, n0 n€p vd ch6t lugng day hoc cdc

m6n tu chon, ho4t d6ng NGLI-, hoat r16ng hucrng nghiOp, nghO.

- lhuong xuydn kidrn tra cong tac VSCD cua hoc sith rcap Tierr hoct vir co so

theo d6i thi dua hdng tuin hdng th6ng, c6 drinh gi6 x6p loai cLr th0.

- Hdng.thdng php trdch chuyOn m6n b6o c6o t6ng hq,-p vd tinh hinh hoat d6ng
chuyOn mOn v6 BGH nhd trucng (thco mAu) vd gui tru6c ngdy 28 hdng thring.

, .!
- Xdy dplg ki ho4ch ki0m tra 45 phft o tet ce c6c khdi l6p mQt c6ch cu th0, chi

ti5t, rd rdng dua trOn chuAn ki6n thirc ki ndng, quy dinh o ttng rn6n hoc.

5. Quy dlnh vd nC n0p chuy0n mdn:

- l'hgc hiQn nghiOm tfic gio gi6c lOn lop (Kh6ng cho HS ra som vd vdo mudn).

- l hyc hiQn nghiOm cdc quy dinh vd chuyen mdn cua ngdnh

- 1'h;Lc hiQn nghi€m tirc n0 n6p soan - giing, phzii co truoc bdi soan theo ding
quy dinh, biLi soan phrii th6 hi0n rd ho4t dQng cua Thiy - 1'ro theo tinh thAn doi rnoi
phiLong ph6p theo quy dinh cua tung cAp hoc.

-100% gi6o vi6n phrii soan gi6o dn moi (Gi6o 6n sach sE rd rdng co ghi rO ngdy:, '
soan va ngay day. Sau mdi b2ri soan c6 phdn nirt kinh nghi0rn (tty theo y€ucAu cua tung
bo rnorrt. bai soan can thqn. tuyet d6i khong duoc soan cdu tha. so siri bdrn sat cac vdrr

bdn chi d4o chuy6n rn6n).

. -100% GV phrii thr,rc hiQn nghiCm tLic moi nhiOrr vu vil kd hoach rna nha truong
clO ra.

, .:- Dani bao co day du ciic loai hO so s0 s6ch theo quy d1nh, ghi chep d[ng, dt cdc

cOt muc vd c6 ch6t luong.

- I'huc hiOn nghi0m tuc vi0c UOi auOrg thuo'ng xuyin de ndng cao chuyen m6n
i ,,1 .

nghi€p vu theo yeu cdLr doi nroi gido dqc.
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- Nghi0m c6rl GV day kh6ng su dung triQt d6 c6c lo4i dO dtng sin co (theo ddc

trung cua timg mdn hoc). 1'5ng cunng viQc ldm d6 dtng sdng tao vdo gidng day.

, - 100% GV kh6ng duo-c tu yf dqy ddo ti6t, dAo chuong trinh vir cdt xin tiOt day

ho4c d4y gQp tiOt vi ph4m viro quy chO chuy6n m6n.

- Thuc hi€n vd tharr gia t6t c6c h6i thi'ido nhir trunng t6 chuc.

- Thu'c hierr tot va bdrn sdt cdc chr tidu thi dLra md In6i cd nhdrr. cdc dorrr thd di
oang Ky.

- 'l'huc hiQn dirng quy dinh nd n6p n[m hoc d6i vdi ttng GV o cdc b4c hgc do

PGP&DT quy dinh.

- 1'hqc hign tdt, nghi€m tfic nhiQm vu ndm hoc theo ttng c6p hqc, bqc hQc.

6. COng tr{c thi6t b! - Thu'viQn - Dd dtng:

- YOu cAu sap x6p thu vi0n - dO dirng ng[n n6p, gon gdng, trinh biry khoa hoc.
. . i.

- XAy dlnrg k0 hopt ho4t d6ng cu thO, chi tiet ting tuan th6ng ndm.

- Co dAy dt crlc toai ho so - sd sdch va ghi chep dAy dri, drhng quy dinh, dring cQt

muc vd trinh bdy khoa hoc, sach sE.

- Ldn llch cp the cho GV vd IIS d6n thu viQn, tang cudng hinh thuc tuy6n
: .,. ,.^ ,,

truydn. gioi thieu sdch cho CV ia HS.

- 'l'huo-ng xuy€n ct6n d6c, theo ddi, cflp nhat ghi chdp vi6c GV muon vd su dqng

c6c lo4i thi6t bi vd d6 dtrng d4y hgc c6 kj'rrugn vd kj tra.

- Xdy dqng n6i quy cho thu vi6n m6t c6ch cu the va tricn khai toi t6n IIS vi GV.

- DQng viOn GV tdng cuor.rg c6ng t6c ldm d6 dung d4y hqc.

- 1'dp hu6n cho GV bitit c6ch sir dung cdc thitit bi vd d6 dirng d4y hgc.
:^- LArn tot cong thc tham muu d0 ndng cao vi6c bd sung c6c ddu s6ch cAn thi0t

cho thu vi0n dd phuc vu GV giang dly d4t hiQu quri.

- C6 nhimg tdi liQu rnoi, OO Airng thitlt bi moi cin thdng brio ngay cho GV nruon

cloc vd su dqng.

- XAy dqng k0 hoach hoqt dQng phdng hoc bQ m6n cu th6 chi ti6t.

7. COng t6c vin thu'- k6 tofn:

a) Vin thu':

- Phrii c6 s6 ghi chdp vd theo d6i c6ng vdn di vd cdng van d6n .

- So ghi cong vdn phai rd rdng, ddy du vd dirng c6t muc.

- Cdng vdn di vd d6n phai ndp va nhdn dtng thoi gian. DAm bao nhanh ch6ng,

chinh xdc, bi rnat va hiQn dai.

- Thqc hiQn t6t c6c nhi6rn vu cua VT theo quy dlnh cira nhd nuoc vir nhir truo-ng

quy dinh.

b) K6 torln:

\

,t
S6

't
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- Phrii tham muu cho HiQu truong xAy dpng kd hoach thu chi ngAn s6ch theo
nam, thdng, quj ur6t cdrch cu tho. Vicc xay dr,rng du to6n phrii s6t v6i tinh hinh thr,Lc t€,

ddp ung voi c6c hoat dQng cua nhd truong.

- I'dam mLru cho Ili6u truo-ng so4n thao c6c lo4i ho. p d6ng.
.;- I harn gia tot vi(c tq hgc vd tu b6i du0ng chtry6n rnOn nghi0p vu.

- 'l'hLrc hiQn tdt viQc chi ti0u theo ding t-udt Tdi chinh.

- Dam bao viOc thanh todn chi tra cho GV vd cdc hoat dQng chuy6n m6n, rlodn

thO trong nhd trucrng.

- Ph4i c6 du cdc loai h6 so, s6 s6ch theo ding quy dinh, luu trir khoa hoc.

-'['harn muu t5t voi BGII thqc hiQn k5 ho4ch cua nhr)r truong ve c6c ho4t dQng

lie n quan toi cdng trio trii chinh.

8. D6i v6'i c6ng tfc chri nhiQm:

- GV phai thyc hiQn t6t c6ng t6c theo doi si sd hgc sinh cta ttng lop.

-'l'hucrng x.uy€n trao AOi vOi pnU huynh HS vd tinh hinh hoc tqp cua HS. Ndu
lo-p c6 hoc sinh vhng mat kh6ng c6 li do thi phrii liOn l4c voi PHI'IS tim hi€u nguyOn

nhAn.

- GVCN phAi theo slt c6c em hoc sinh d0 dQng vi0n gi{rp d0 c6c em trong hoc
tAp vd trong cu6c sdng.

-'l'hLLc hi6n vd tridn khai t6t cong tdc hoqt ddng NGI,L vd c6c cAu lac bd str

th ich.

- CV phai thtLc lrien rrghidrn tuc cdc buoi sinh hoat lop. chao co. ghi chep so clru

nhi6m dAy du.

- l)uy tri ra phdt dorru cdc phong trao tlri clua t4i lop nhu'clang ky tuAn hoc tt)t.

1'ham gia tdt c6c hoat dQng cua nhd truong vd cdc cloirn thC ph6t dQng.

- Trang tri 16p hoc dqp, co c6c cAy xanh, chfu crinh ho. p ly.

- M6i l6p c6 1 bang theo d6i thi clua theo ttng tuAn th6ng vd tirng hgc kj,.

- Xdy dung n6i quy c6c ldp hgc phir ho. p vdi dqrc diinr cua lop quan ly.

- fdng cuong c6ng t6c xAy dyng CSVC cho tung l6p hgc.

9. Di6i v6'i c6ng trlc bio vQ:

. - YCu cAu phai ddm brio gio gi6c rno cua c6c phdng hoc vd d6ng cua, tit di0n
y0Lr cAu phiri thLrc hiQn nghi6m tLic.

- Khi c6 khdch dOn tru'ong bdo vd sd d6n kh6ch dua viro phong BGH, nOn nhic
nho khi nguoi vdo truong kh6ng c6 nhiQm vu hodc li€n h0 cdng tric.

- Brio vQ todn b6 tdi siin cira nhd trLrong darn bao an todn. Ndu c6 hiOn tuong gi
phrii b6o c6o voi BGFI vd chinh quyOn dia phuong.
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- Bdo v0 phdi thuc hi€n todn b6 nhirng c6ng vi6c md nh2r tru,ong giao khi cin,
tham gra d6y du vdo ciic hoat d6ng chung cua nhd truong, phai c6 tinh thAn trdch nhiOm
voi,cong r idc. co s[r'c khoe va hiiu biir vi gido duc. 'l rang plrtrc gon gang ho-p ly.

10. D6i v6'i cdng tdc tru'c ban:
:1, 1- iheo ddi ni nep day r,a hoc, ghi chep\ao so tru.c ban day dLr. chinh rac de Ran

thi dua co kOt qua ddnh gi6 chinh x6c.

- Ghi chdp, theo ddi si so hgc sinh vd bao cdo ngay vC BGH nhir truong trong
ngdy truc.

'. - Gi6o vi€n truc ban phdi c6 nhi6m vu v6i c6c cdng viQc trong bu6i truc nhu:
Crarn sdt vidc truy bAi dau gio cta HS, vi0c nhEt r6c, truc nhAt, vi6c ra vdo lop cua GV
vd I-1S...

- l'huc hi0n nghiem tLic vi6c ghi chdp theo ddi c6c hoar dQng d0 ghi s6 sao cho
chinh xilc.

.,: , ; -;- Ndu co vdn de gi kh6ng trong pham vi thAm quy6n gizii quydt duo-c s0 biio cilo
vryi BGII nhd trucmg.

- 'l'rr.Lc ban phAi c6 mdt d6n cu6i bu6i hgc.

- Ldm c6c vi0c khic do BGH phdn c6ng.

11. D6i v6i Ban thi dua:

- T6 chuc hop vd binh xit c6c danh hi6u cua llS vd GV tr6n tinh thAn dAn chir,
binh dang vdo cu6i hdng th6ng, co x0p loai c6ng khai tr6n bring thi dua cira nhd rrr-Lo-ng.

- Xdy dung k0 hoach vd tri6n khai theo d0i thi dua th6t cu th€, ctri tiet de Uintr
xdt vd d6nh giri mdt c6ch chinh xdc.

12. Diii vti'i Ban thanh tra nhAn dAn:

- Ban thanh tra cAn xAy dung k0 hoach ho4t d6ng vd b6o c6o rO BGtt nhd
truong.

- Ban thanh tra xent xdt va di6u tra cdc v6n ae fuiu co do.n thtr). K6t hoo voi nhd
truong vd c6ng dodn tham gia vdo c6ng t6c thanh tra, ki6m tra c6c hoat d6ng oua GV vd
HS trong c6ng t6c dqy vir hoc. Gi6m s6t cdc kj, kiOrn tra cua I IS vd thi cua GV.

- Girim s6t moi ntdt hoat dOng cua nhd trudng theo tung tho.i diim, giarr s61 viec
, !, .^

thu'c hren quy che ddn chu tai co sd theo quy dinh hi€n hdnh./.


