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S6: 2291/SGDDT-GDTrH Hai Phong, ngay 25 thang 8 nam 2023
. Vv trién khai st dung
phan mém quan ly hod so chuyén mon

Kinh gui:
- Trudng phong Gido duc va Pao tao cac quan/huyén;
- Hiéu truong cac truong THPT, trudng Pho thong nhiéu cip hoc.

Can ctr Thong tu sé 32/2020/TT-BGDDT ngay 15/9/2020 cua Bo Gido duc va Pao
tao ban hanh Diéu 1& truong trung hoc co sd (THCS), trung hoc phd thong (THPT) va
truong pho thong (PT) ¢ nhiéu cép hoc;

Can ctr Vin ban sb 2156/SGDDT-GDTrH ngay 15/8/2023 ciia S Gido duc va Pao
(GDDT) tao Hai Phong vé viéc hudng dan thuc hién nhiém vu Giao duc Trung hoc nim
hoc 2023 - 2024,

S& GDDT Hai Phong hudéng dan s dung phin mém quan 1y hd so chuyén mén
(HSCM) d6i véi cap hoc THCS va THPT trén toan thanh phé nhu sau:

1. Muc dich, yéu cau

- Tang cudng viée tmg dung cong nghé thong tin d6i voi gido vién va cac cip quan
1y nham thuc day viéc chuyén doi sb ciia nganh GDDT Hai Phong;

- Tiét kiém vé thoi gian va kinh phi cho giéo vién va can by quan 1y;

- Néng cao hiéu luc, hiéu qua quan tri hoat dong day hoc va giao duc trong nha truong;
dam bao tinh dan chu, théng nhat giita cac to chuyén mon nham dap tng yéu cau doi méi
trong cong tac quan 1y cta cac cap;

- Trién khai dén toan b gido Vién va can bo quan 1y tai cac truong THPT, THCS va
PT nhiéu cip trén dia ban thanh phd.

2. Hwémg dan thure hién

2.1. Danh muc HSCM! c¢én nép

- Béi v6i Ban giam hiéu: Ké hoach gido duc ctia nha trudng.

- P6i voi t6/nhém chuyén mon: Ké hoach gido duc ciia to chuyén mon gom Ké hoach
day hoc mon hoc va Ké hoach to chtrc cac hoat dong gido duc.

- P6i voi GV: Ké hoach giao duc ctia gido vién va Ké hoach bai day (gido an).

2.2. Thwe hién ngp, phé duyét va quy cach cac loai HSCM

- Cac Ké hoach gido dyc ctia nha truong, Ké hoach gido duc ciia to/nhém chuy@n mon
va Ké hoach gido duc cua gi4o vién ndp trudc ngay 10/9 hang nim. Trong d6, ké hoach
gido duc cta nha truong dugc Hoi dong trudng phé duyét va ndp trén phan mém vé S
GDDT ddi véi cac truong THPT, gui vé Phong GDDT quan/huyén ddi véi cac truong
THCS; cac ké hoach cua t6/nhom chuyén mén va cac ké hoach gido duc, ké hoach bai
day cua to truréng do Ban gidm hiéu phé duyét; cac ké hoach giao duc cua gido vién duoc
t6 trudng hodc cac nhom trudng phé duyét (theo phan quyén cta hiéu trudng).

1 N6i dung cdc HSCM tham khao tir cac phu luc ctia Cong vin Cong vin s6 5512/BGDDT-GDTrH ngay
18/12/2020 cia B6 GDDT vé viée xdy dung va t6 chirc thyc hién ké hoach giao duc cua nha truong.
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- K& hoach bai day cuia gi4o vién ndp va dugc phé duyét trude khi 1én 16p thyc hién
tiét day. Ké hoach bai day ctia mdi bai hoc hodc mdi chu dé chi nam trong 01 file (khdng
gui l1én phz‘in mém mét file chira nhiéu ké hoach bai day ap dung cho nhiéu bai hoc hodc
nhiéu chu dé).

- Ké hoach gido duc ciia mdi nhém chuyé&n mén cé thé tich hop nhitng cong viéc
chung cia ca t6 (vi mot td duoc ghép boi nhidu bd moén). Nhom trudng 1a nguoi giri ké
hoach gido duc ciia nhém Ién phén mém.

2.3. Phdn quyén va trach nhiém ciia cAc nha quan ly

- B6i véi cac nha trudng: mdi gido vién, can bd quan 1y duoc cap 01 tai khoan riéng
va dugc phan quyén nhu sau: to truong hodc cac nhom trudng duoc quyén kiém tra va
duyét cac ké hoach cua gi4o Vvién trong to/nhom minh quan 1y; Ban giam hiéu phé duyét
cac ké hoach cua té/nhom chuyén mdn, ké hoach bai day cua to trudng chuyén mén va
kiém tra cac ké hoach cua gido vién trong toan trudng.

- M&i phong GDDT quan, huyén duoc cap 01 tai khoan c6 quyén kiém tra toan bo
cac loai HSCM (theo muc 2.1) cua cac nha truong trén dia ban quan ly.

-D6i v6i S& GDDT: Ban Giam ddc va lanh dao phong GDTrH c¢6 quyén kiém tra toan
bd HSCM cua céc truong va tat ca cac GV trong toan thanh phd; mdi thanh vién ctia Phong
GDTrH duogc cip mot tai khoan, mdi chuyén vién duogc kiém tra cac loai HSCM cuia cac
t6/nhom VA gido Vvién trong toan thanh phd thudc bd moén do minh phuy trach.

- C4c nha truong xay dung quy dinh thyc hién ho so chuyén mén dién tir trong nha
truong dam bao cac quy dinh.

2.4. Huéng din sir dung phin mém

Hudng dan sir dung phan mém dugc ding tai theo dudng link dudi day:

https://bit.ly/QT_HD_ QLCM.

Trong qua trinh trién khai cong viéc, khi can hd trg k¥ thuat, cac don vi lién hé véi s6
Hotline 096.960.2660. Khi can giai dap thic méac vé cac loai hd so va gop ¥ vé phan mém,
cac don vi giri y kién vé dia chi email: nguyenthithuhang@haiphong.edu.vn.

Nhan duogc van ban nay, S& GDDT yéu cau phong GDPT céc quan/huyén, C4C trudng
THPT, cac trudng THCS va cac trudng PT nhiéu cap trién khai thyc hién diy du, nghiém tac./.

Noi nhén: KT. GIAM POC
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