UBND HUYEN THUY NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS MINH TAN Déoc lap - Ty do - Hanh phiic
Sé: L{/THCS Minh Tén, ngay OJthdng 9 nam 2023

Quy dinh vé K¢& hoach bai day,
phan cong nhap diém trén CSDL
trong nam hoc 2023-2024

Kinh giri:
- T truong Td: Khoa hoc Tu nhién, Khoa hoc X4 hi;
- Gido vién, nhén vién nha truong.
Thuc hién Céng vin s6 2156/SGDDT-TrH ngay 15/8/2023 ctia S& Gido duc va
Dao tao Hai Phong huéng dan thyc hién nhiém vu Gido duc trung hoc nim hoc 2023-
2024; Cong van s6 2829/SGDDT-GDTrH ngay 07/10/2020 cia S¢ Gido duc va bao
tao vé viéc quy dinh quén ly hé so, sé sach trong céc truong THCS, THPT trén dia

ban thanh phé tir nam hoc 2020-2021; Cong vén so 2772/SGDDT-GDTrH ngay
31/8/2022 cua S& Gido duc va Dao tao ve viéc quy d;nh quan ly hd so, sb sach troag en

<7 JRUG
2858/SGDDT GDTrH ngay 13/9/2022 cua So Gido duc va Dao tao Ha1 Pho g mcnochﬁg

tu' Coéng vin sb 160/GDDT-THCS ngay 06/9/2023 cua Phong Gido duc va Dao\te
huyén Thuy Nguyén hudng dan thuc hién nhiém vu gido duc cép trung hoc co
nam hoc 2023-2024;

Theo dé& nghi cta hai T4 truémg chuyén mén nha trudng;

Ban Giam hiéu quy dinh mét s6 noi dung vé K& hoach bai day (gi4o 4n); phan
cong nhap diém mot s6 mon hoc/hoat dong gido duc trén co s dit liéu nganh va ghi,
ky hoc ba nam hoc 2023-2024 nhu sau:

1. Quy dinh vé Ké hoach bai day (KHBD) duwa lén Hé théng quan ly
chuyén moén (QLCM)

1.1. Hinh thirc

- KHBD phai dugc soan thao dong nhit vé: kiéu chir (Times New Roman), c&
chir (13 hoic 14), dinh dang (A4),

- Khi dua 1én hé thdng, KHBD ctia mdi bai hoc hodc mdi chi d& chi ndm trong
01 file (la file Word hodc file PDF) Tuyét doi khong dwa mot file KHBD dp dung
cho nhiéu bai hoc hodc chi dé;

- Phan phia trén KHBD (Header) phai c6 ho tén ngudi soan/thiét ké, mdn/hoat
dong gido duc, khdi, don vi cong tac; phan phia dudi (Footer) phai c¢6 nam hoc, sb
trang (néu c6 tir 02 trang tr& 1én);

- Trong KHBD phai c6 ngay soan, ngay day, 16p day, tiét day theo K& hoach gido
duc (phan phdi chuong trinh) da duge phé duyét.

1.2. Nji dung

- KHGD phai dugc thiét ké phi hgp véi dic trung bd mén, déi tugng hoc sinh
va dam bao chuan kién thire, k§ nang ctia mon hoc/hoat dong gido dyc.



1.3. Quy trinh dwa va duyét KHBD

- KHBD (gido 4n) phai dugc gido vién dua 1én hé théng QLCM va dugc phé
duyét trudce khi 1én 16p thuc hién tiét day it nhét 01 tuan;

- Ban Gidm hiéu, to trudng/nhém trudng hodc nguoi dugc Ban Giam hiéu uy
quyén (sau day goi tat la nguwoi duyét) s& thuc hién viée kiém tra va duyét KHBD vao
thar 7 hang tuan. Trong truong hop KHBD vi pham quy dinh vé thé thirc, vé ndi

dung, vé thoi gian, thi ngudi duyét s& thuc hién 1énh “Khéng phé duyét’ dong thoi
ghi rd 1y do trong 6 “Li do khéng phé duyét”.

1.4. Luwu y: Nhimg ndi dung trén 1a quy ché chuyén mén ciia Nganh, da dugc quy
dinh tai cac van ban do S& GD-DT tao ban hanh. Thay/cé can chi y thuc hién nghiém tuc.
: 2. Phén céng nhiap diém trén co sé dir licu Nganh, vao diém trong So theo

ddi va danh gia hoc sinh (cia 16p) va ghi, ky Hoc ba

2.1. Cdac méon: Khoa hoc tu nhién, Lich sir va Dia li, Nghé thuat, Ngi dung gido
duc dia phuong.

2.2. Phéan cong

- Gi4o vién day dén thoi diém kiém tra dénh gi s& c6 trach nhiém nhap diém
trén co s& dir liéu Nganh;

- Gido vién day phan cudi cung cua mén hoc/hoat déng gido duc ¢ trach
nhiém ghi va ky Hoc ba & phan bang diém;

- S6 theo dai va danh gla hoc sinh (cta gido vién) méi 16p in mot quyen dén
phén mén gido vién nao thi gido vién d6 cé trach nhiém béo quan va cép nhat diém.

3. Phin cong phé duyét Ké hoach bai day (gido 4n) trén hé thong QLCM
3.1. Cic mon thupc To Khoa hoc Tw nhién

Stt | Nguwdi phé duyét | Ké hoach bai day ciia GV Tén Ké hoach bai day

- Vi Binh Mudi; - Sinh hoc K9;
2 P - Pham Thi Ngoc Lan; - KHTN (Ho4, Sinh);

I | Tran The Hai - Nguyén Thi Mai Dung; | - KHBD ciia c6 Hoz‘i)ng Thi Na:
- Hoang Thi Na Toén 9; Tu chon Toan 9; KHTN
- Pao Thi Hoai,
- Vii Thi Uyén;
- Ph}’mg Tl)i Huong; - Toan K6, K7, K8, K9;

. . - Tran Quéc Puong; - Ty chon Toéan 9;

2 | Hoang Thi Na - Nguyén Dirc Kién; -Viatli9;
- Tran Thé Hai; - KHTN (Li)
- Ta Van Trung
- Vii Thj Ha;

3 | Nguyén T.Mai Dung | - Tran Thé Hai - Hod hoc K9

o o . - KHBD cuia thiy Vii Dinh Muoi:

4 | H6 Thi Hudng - Vi Dinh Mudi GDTC K6, K7

5 | Vi Dinh Mudi - Hb Thi Huong T{fel"di? ;“8;’)‘31 ‘é"&"‘éé“‘m

6 | Ta Van Trung - Tran Qudc Puong - Tin hoc K6

7 | Tran Quéc Puong | - Ta Van Trung - Tin hoc K7; Tin hoc K8

8 | Ho Thj Nga - Vii Thj Uyén - Cong nghé K7

9 | Vii Thi Uyén - H6 Thj Nga - Cong nghé K9, K8, K6




3.2. Cic mén thujc Té Khoa hoc Xa hji

Stt | Ngudi phé duyét | Ké hoach bai day cia GV Tén Ké hoach bai day
- De‘go Thi Loan;
- Tran Thj Hoai;
5 . .| - Nguyén Kim Ngén; - Ngit van K6, K7, K8, K9;
] 8 Y gan,
Bao Thi Thanh Van | _p8ne Thi Huong; - GDCD K6, K7, K8, K9
- Nguyén Thj Phuong;
- Cu Vian Toan
X - Nguyén Thj Dju; - Pia li K9;
2 | Bd Thi Huong - Bong Thj Huong; - Lich sir va Dia li (Dia);
- H6 Thi Xoa - Nghé thuit (Am nhac)
x g oy o - Piali K9;
3 | Nguyén Thi Diu - D({ Thi Huong - Lich six va Dia li (Dia)
4 Déo Thi Loan - Tran Thi Hoai - Lich sir va Dja li (S)
5 | Tran Thi, Hoai - Pao Thi Loan - Lich str va Dia li (Sur); Lich sir K9
6 | Nguyén Thi Huong | - Nguyén Thj Oanh - Tiéng Anh
5 s - Nguyén Thj Hudng; 2
7 | Nguy c~zn Thi Oanh - L& Thi Hng Phugng - Tiéng Anh
8 | Nguyén Thi Phuong | - Dao Thi Thanh Vén -GDCD K7,K8
9 | Pao Thi Loan - Pao Thi Thanh Véan - Ngir van
10 | Dao Thi Thanh Van_| - D4 Thi Huong - Nghé thuat (M1 thuét)
3.3. Cac mon chung
Stt Nguoi phé duyét Tén K& hoach bai day 3
~ Y A z “a W 4
1 D5 Thj Huong - Hg’at dong tra} .ng.l?u;lp, h'uomg.nghlcp (SHDC, TCD, SHL);
- Giao duc ngoai gio 1én 1op K9;
. . R - KHBD cuia ¢6 6 Thi Huong: HDTNHN;
2 | Dao Thi Thanh Van - Noi dung gido duc cua dia phuong K6, K7, K8

Trén day la quy dinh mot s& nodi dung vé Ké hoach bai day (gi4o 4n); phan
cong nhép diém mot s6 mon hoc/hoat dong gido duc trén co s¢ dit liéu nganh va ghi,
ky hoc ba nam hoc 2023-2024. Trong qué trinh trlen khai, néu c6 vuéng mic, cac ca
nhan/nhom thdng tin vé td trudng chuyen mon téng hop chung béo cdo Ban Gidm
hiéu nha truong dé dugc hudng dan, giai quyét./.

* Noi nhan:
- Hi¢u lruorng (dé brc);
- Nhu kinh gtri (dé t/h);
- Luu VT, CM.
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