UBND HUYEN TIEN LANG CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG TH PONG HUNG Péc 1ap - Ty do - Hanh phic
Sé: 3.2/QD-THPH Péng Hung, ngay OF thing 8 nam 2023
QUYET PINH

Vé viée phin cong nhiém vu cin b, gido vién, nhan vién
Nam hoc 2023 - 2024

HIEU TRUONG TRUONG TIEU HOC PONG HUNG

Can cir Thong tw 28/2020/TT-BGDDT ngay 04/9/2020 ciia Bé truong Bé Gido
duc va Pao tao Ban hanh Diéu [é trieong tiéu hoc;

Cdin ci yéu cdau nhiém vu ciia niim hoc 2022-2023;

Cdn cir phdam chat dao diic, trinh do chuyén mén, nang luc cua cdn bo, gido /%
vién, nhadn vién,

Xét dé nghi ciia éng Phé Hidu trudn g nha truong.
QUYET PINH:

Dic¢u 1. Phan cong nhiém vu cu thé ndm hoc 2023-2024 doéi vdi cac 6ng, ba
can b, giao vién, nhan vién.

( Co danh sach kem theo )

Piéu 2. Thoi han thuc hién nhiém vu 1a 1 nim ké tir ngay 01/9/2023. Chure
nang, rnhiém vy, quyen h’an cua cac chue vy, chic danh; ché do phu cap chic vu,
phu cap uu déi va cac ché do khac thuc hién theo quy dinh hién hanh.

Picu 3. Cac ong (ba): Phé Hiéu trudng, ké toan, cac bd phéan co lién quan va
cac ong (ba ) co tén trén can ct Quyét dinh thi hanh.

Quyét dinh ¢6 hiéu luc ké tur ngay 01 thang 9 nam 2023./.

Noi nhan:

- Phong GD&DT huyén;

- Nhur dicu 3;

- Website: thdonghung.edu.vn;
- Luu: VT.

Nguyén Ngoc Bon



PHAN CONG NHIEM VU CBGVNV NAM HQC 2023 - 2024
TRUONG TIEU HOC PONG HUNG
( Kem theo Quyét dinh 56 32/0D-THPH ngay 07/8/2023 cua Hiéu truong
Truong tiéu hoc Dong Hung )
1. Nhiém vu ciia Hi¢u truong (6ng Nguyén Ngoc Bon)
- Xay dung ké hoach, chi dao va td chuc thuc hién ké hoach nim hoc.
- Phu tréach cong tac td chtrc bd may nha truong.
- Quan ly tai chinh, tai san cua nha truong.
- Phén cdng, quan 1y, kiém tra cong téc ctia gido vién, nhan vién.
_ Chu tich c4c hoi ddng: Thi dua khen thudng, ki luat, Hi dong su pham...
2. Nhiém vu cia Pho Hi¢u trudéng (6ng Nguyén Tuin Anh)
- Phu trach chuyén mon, phé Ban thi dua.
- Phu trach cong tac kiém tra.
- Phu tréch c6ng tac phd cap, KDCL.
- Phu tréch né nép trudong hoc.
- Phu trach cong tac chinh tri tu tudng.
- Phu trach cong tac lao dong, canh quan.
- Phuy trach t6 hanh chinh.
- Cac phan mém lién quan dén cong tac dugc giao
- Phu trach Website cua truong.
- Piéu hanh moi hoat déng ctia nha trudng khi duge Hiéu trudng ty quyén.
3. Phin cong cic to chuyén mon
- Khdi 1: Nguyén Thi Nha, Pham Thi Thuy, Nguyén Thi Thoa, Nguyén Thi Hué.
T truéng: Nguyén Thi Nha

- Khéi 2: Nguyén Ngoc Thiy, Luong Thi Lép, Pham Quynh Tho, Nguyén
Chi Cong, Hoang Thu Huong, Vii Thi Bich Ngoc, Poéng Thi Hang.

T6 truéng: Neuyén Ngoc Thiy
T6 phé: Luong Thi Lap ‘
- Khéi 3: Vii Thi Ha, Pham Thi Hang A, Pham Thi Hang B, Vi Thi Lan
T6 trudng: Vii Thi Ha
- Khéi 4: Pham Thi Kim Quy, Tran Thi Bich Thao, Nguyén Thi Hué
Té trudng: Pham Thi Kim Quy

- Khéi 5: Pham Thi Hoa, Nguyén Thi Thu Loan, Hoang Thi Hué, Bui Thi Minh
Hang.



T trudng: Pham Thi Hoa

- T4 hanh chinh: Chu Thi Hng, L& Thi Viét Hai, Pham Van Tung, Vii Dic Tuén
Tb truéng: Chu Thi Hong.

4. Phan cong GVCN va giing day

a. GV chii nhiém lop:

] Giao vién
Stt LO‘p . GVCN GV da_‘,ly buél 2/ ngdy
1A Nguyén Thi Hué

1

2 1B Pham Thi Thuy

3 1C Nguyén Thi Thoa

4 1D Nguyén Thi Nha

5 2A Pham Quynh Tho

6 2B Nguyén Ngoc Thiy
7 2C Luong Thi Lép

8 3A | Pham Thi Hing A
9 3B Vi Thi Lan

10 3C | Vii Thi Ha

11 3D | Pham Thj Hang B

12 4A | Tran Thi Bich Thao
13 4B | Nguyén Thi Hué

14 4C Pham Thi Kim Quy
15 5A | Hoang Thi Hué

16 5B Nguyén Thi Thu Loan
17 5C Bui Thi Minh Hang
18 5D Pham Thi Hoa

Tf‘mg
b. GV chuyén:
Stt| Hovatén GV | Moén day Khoi 16p phy trich Shh{:

Vii Thi Bich Ngoc | Tiéng Anh | Khéi 4 + 16p 3A, 3B, 3C

Hoang Thi Huong | Tiéng Anh | Khéi 1,2 + Day bubi 2

Luong Thi Yén Tiéng Anh | Khéi 5 + 16p 3D

Nguyén Chi Cong | My Thuat | Khoil,2,3,4,5

Chu Thi Hong Amnhac |Khéil,2,3,4,5

Dong Thi Hang Tin hoc Khoi 1,2, 3, 4, 5 + cong nghé
¢.Phu trach cdc ciu lac bo

Stt Cau lac bd, ning khiéu GV phu trich
1 | Em yéu Todn hoc GVCN cac lop

CLB Vin hoc va tudi tho GVCN céc 16p

Vi Thi Bich Ngoc, Hoang Thi

o Huong, Luong Thi Yén B

CLB khéo tay KT — MT, Co vua Nguyén Chi Cong

| w|w || —

)
3 | Em yéu Tiéng Anh
o




5 | V& thuét, boi 16i Pham Vin Tung
| 6 | CLB Am nhac Chu Thi Hong

5. Phén cong cic nhiém vu khac.

- Chu Thi Héng: GV Giang day mon Am nhac kiém TPT D6i va phong trao
truong “Xanh- Sach- Pep”, phu trach cong tac vé sinh mo1 truong.

- L& Thi Viét Hai: Nhan vién Ké toan, van thu, phu trach cac phén mém PCGD,
QLCB, SMAS, phu trach cong tac y té hoc duong.

- Pham Vén Tung: Nhén vién thu vién-TBDH, kiém thu qu§, Phy trach CSVC
nha truong, van chuyen nude udng ti cac 16p hoc.

- Vii Plic Tuén: Bao vé tai san cha nha trudng 24/24 gid, trong gitt xe CBGV
va HS (khu trung tam).

- Nguyén Vin Tam: Bao vé tai san ctia nha truong 24/24 gid, tréng gilt xe
CBGV va HS (khu 1¢).

- Nguyén Thi Tham: Quét don vé sinh céc phong khu Hiéu bd, khu nha vé sinh
giao vién va hoc sinh, quét don san truong nhirng ngay khong ¢6 hoc sinh di hoc.




